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DATE ISSUED 10 MARCH 2023 
 
1. Introduction 
 

1.1 This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant 
posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the Department is not 

responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the 
relevant advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge 

and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the 
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH 
IS EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries to the 

department where the vacancy exists. The Department of Public Service and Administration must not be 
approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the applicable 

closing dates.  
 
3. Directions to departments  
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential 
candidates from the excess group must be assisted in applying timeously for vacancies and attending where 
applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative 

action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied. 
Advertisements for such vacancies should state that it is intended to promote representativeness through the 
filling of the vacancy and that the candidature of persons whose transfer/appointment will promote 
representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to employment 

in the Public Service. 
 

4 SMS pre-entry certificate 
 
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course 
please visit the NSG website: www.thensg.gov.za. 
 

AMENDMENT : DEPARTMENT OF FORESTRY FISHERIES AND THE ENVIRONMENT (CAPE 
TOWN): Kindly note that the following X3 posts were advertised in Public Service 
Vacancy Circular 07 dated 24 February 2023, (1) Assistant Director: NRM Regional 
Programmes with Ref No: EP 9005/2023, contact no for enquiries have been amended 
as follows Mr E Choma at 066 489 3537, (2) Scientific Technician Production Grade A-
Seabirds Research with Ref No: OC01/2023, contact no for enquiries have been 
amended as follows: Dr A Makhado Tel No: (021) 4937286 / Ms S Singh Tel No: (021) 
493 7315 / Mr M Masotla Tel No: 021 493 7251, (3) Scientific Technician Production 
Grade A-Seabirds Research with Ref No: OC02/2023, the post name has changed to 
Scientific Technician Production Grade A: Top Predator Research OC02/2023 and the 
contact no for enquiries have been amended to Dr A Makhado Tel No: (021) 493 7286 / 
Ms S Singh Tel No: (021) 493 7315. Note that the centre for the post of Senior Supply 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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Chain Management Specialist with Ref No: (CFO08/2023) - Three (3) Year Contract 
advertised on Public Service Vacancy Circular 08 dated 03 March 2023 is Pretoria. 
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ANNEXURE A 
 

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT 
 
CLOSING DATE : 27 March 2023 at 16:00 
NOTE : The application must include only completed and signed new Z83 Form, 

obtainable from any Public Service Department or on the Department of Public 
Service and Administration (DPSA) website link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae. 
Certified copies of Identity Document, Grade 12 Certificate and the highest 
required qualifications as well as a driver’s licence where necessary, will only 
be submitted by shortlisted candidates to Human Resources on or before the 
day of the interview date. Failure to do so will result in your application being 
disqualified. Foreign qualifications must be accompanied by an evaluation 
report issued by the South African Qualifications Authority (SAQA). It is the 
applicant’s responsibility to have all foreign qualifications evaluated by SAQA 
and to provide proof of such evaluation report (only when shortlisted). The 
requirements for appointment at SMS level include the successful completion 
of the Senior Management Pre-entry Programme as endorsed by the NSG. 
Prior to appointment, a candidate would be required to complete the Nyukela 
Programme: Pre-entry Certificate to Senior Management Services as 
endorsed by DPSA which is an online course, endorsed by the National School 
of Government (NSG). The course is available at the NSG under the name 
Certificate for entry into the SMS and the full details can be sourced by the 
following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. No appointment will take place without the successful completion 
of the pre-entry certificate and submission of proof thereof. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
committee will recommend candidates to attend a generic managerial 
competency assessment in compliance with the Department of Public Service 
and Administration (DPSA) Directive on the Implementation of Competency 
Based Assessments. The competency assessment will be testing generic 
managerial competencies using the mandated DPSA SMS competency 
assessment tools. Applications: Please ensure that you submit your application 
before the closing date as no late applications will be considered. If you apply 
for more than 1 post, please submit separate applications for each post that 
you apply for. Due to the large number of applications we envisage to receive, 
applications will not be acknowledged. Should you not be contacted within 3 
months of the closing date of the advertisement, please consider your 
application to be unsuccessful. Should, during any stage of the recruitment 
process, a moratorium be placed on the filling of posts or the Department is 
affected by any process such as, but not limited to, restructuring or 
reorganisation of posts, the Department reserves the right to cancel the 
recruitment process and re-advertise the post at any time in the future. 
Important: DALRRD is an equal opportunity and affirmative action employer. It 
is our intention to promote representivity in DALRRD through the filling of posts. 
The Department reserves the right not to fill a position. Shortlisted candidates 
will be required to be available for assessments and interviews at a date and 
time as determined by the Department. All shortlisted candidates will be 
subjected to Personnel Suitability Checks. The successful candidate will be 
subjected to undergo security vetting. DALRRD will conduct reference checks 
which may include social media profiles of the shortlisted candidates. 
Applicants must declare any pending criminal, disciplinary or any other 
allegations or investigations against them. Should this be uncovered during / 
after the interview took place, the application will not be considered and in the 
unlikely event that the person has been appointed such appointment will be 
terminated. The successful candidate will be appointed subject to positive 
results of the security clearance process. The successful candidate will be 
required to enter into an employment contract and sign a performance 
agreement with the Department. All applicants are required to declare any 
conflict or perceived conflict of interest, to disclose memberships of Boards and 
directorships that they may be associated with. 

  ERRATUM: The position of Chief Professional Surveyor with Ref No: 
3/2/1/2023/181, Agricultural Management with Ref No: 3/2/1/2023/173 and 
Chief Deeds Registration Clerk with Ref No: 3/2/1/2023/194 that was 

https://www.dpsa.gov.za/newsroom/psvc/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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advertised in Public Service Vacancy Circular 08 dated 03 March 2023 has 
reference: The position of Chief Professional Surveyor with Ref No: 
3/2/1/2023/181 is for the Directorate: Geo-spatial Information and Professional 
Support: Western Cape (Mowbray), The correct Job Title for Agricultural 
Management Ref No: 3/2/1/2023/173 will be Agricultural Management Advisor 
Ref No: 3/2/1/2023/173 and the position of Chief Deeds Registration Clerk in 
the Office of the Registrar of Deeds Free State with Ref No: 3/2/1/2023/194 
address has been amended to Private Bag X20613 Bloemfontein 9301 or Hand 
deliver during office hours to the Office of the Registrar of Deeds: New 
Government Building, conner Aliwal and Nelson Mandela Drive Bloemfontein 
9301. The Department apologies for any inconvenience caused. 

 
MAGAGEMENT ECHELON 

 
POST 09/01 : DIRECTOR: OPERATIONAL MANAGEMENT REF NO: 3/2/1/2023/200 
  Directorate: Operational Management 
 
SALARY : R1 105 383 per annum (Level 13), (all-inclusive remuneration package). The 

package includes a basic salary (70% of package), and a flexible portion that 
may be structured in accordance with the rules for Senior Management 
Services (SMS) 

CENTRE : Eastern Cape (East London) 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 

National School of Government (NSG). Applicants must be in a possession of 
a Grade 12 Certificate and Bachelor’s Degree in Agriculture / Law / Economics 
/ Social Sciences or Development Studies. Minimum of 5 years’ experience in 
middle / senior managerial level. Job related knowledge: Thorough knowledge 
and understanding and / or experience in land reform or rural development. 
Knowledge of Budgeting process. Basic knowledge of financial and 
administration systems. Knowledge and implementation of Public Finance 
Management Act and Division of Revenue Act. Budgeting. Expenditure 
reporting. Monitoring and evaluation. Strategic planning. Human Resource 
Management. Financial Management. Supply Chain Management. Job related 
skills: Planning and organising skills. Team management skills. Interpersonal 
skills. Budget forecasting skills. Computer literacy. Negotiating skills. Problem 
solving and decision-making skills and Communication skills (verbal and 
written). A valid driver’s licence. 

DUTIES : Manage investigated and facilitated requests for restitution of land rights. 
Provide strategic leadership, overall management, and administrations of 
claims. Lead, direct and averse the quality of service delivery regarding the 
settlement of claims. Manage the implementation of restitution of land rights 
and facilitate the settlement of claims. Provide legal support services. Policy 
advocacy and implementation. Monitoring and evaluation of departmental 
policies. Implementation and reviewal of restitution legislation and policy. 
Provide support to the legal unit and implementation of legislation. Manage the 
undertaken projects management for settled claims. Develop the strategic and 
general plans for the Commission and ensuring that the strategic plans of the 
Commissions implemented, monitored and evaluated. Develop and manage 
the standardization of operations services. Support operational team during the 
packaging of settlement agreements by facilitating negotiations with private 
investors and claimants. Manage the work plans and performance of 
operational staff. Mange negotiations, communications, and liaison with 
stakeholders. Enhance intergovernmental relations. Ensure correct and 
adequate representations of the RLCC at various levels and forums. 

ENQUIRIES : Mr Z Memela Tel No: (043) 700 6000 
APPLICATIONS : Applications can be forwarded by post to PO Box 1716, East London, 5200 or 

Hand delivered during office hours to Corner Moore Coutts Street, Ocean 
Terrace View, Block H, Quigney, East London, 5200 

 
POST 09/02 : DIRECTOR: FINANCIAL AND SUPPLY CHAIN MANAGEMENT SERVICES 

REF NO: 3/2/1/2023/20 
  Directorate: Financial and Supply Chain Management Services 
 
SALARY : R1 105 383 per annum (Level 13), (all-inclusive remuneration package). The 

package includes a basic salary (70% of package), and a flexible portion that 
may be structured in accordance with the rules for Senior Management 
Services (SMS) 
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CENTRE : Western Cape (Cape Town) 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 

National School of Government (NSG). Applicants must be in a possession of 
a Grade 12 Certificate and Bachelor’s Degree or Advanced Diploma in Cost 
and Management Accounting / Financial Management / Accounting / Public 
Finance / Auditing / Supply Chain Management / Logistics Management / 
Purchasing Management / Management (Logistics / Supply Chain 
Management) (NQF Level 7). Minimum of 5 years’ experience in middle / 
senior managerial level in the relevant environment. Job related knowledge: 
Extensive knowledge of Generally Accepted Accounting Principles. Treasury 
Regulations. Generally Reviewed Accounting Principles. Job related skills: 
Computer literacy. Communication skills (verbal and written). Management 
skills. Project management skills. Analytical skills. A valid drivers’ licence. 

DUTIES : Ensure compliance to financial management standards by adhering to policies 
and guidelines. Ensure compliance with Public Finance Management Act, 
Treasury Regulations and other related legislation and instructions with 
regards to finance on an on-going basis. Develop policies, systems, 
procedures, and processes for effective implementation of financial accounting 
and reporting services. Oversee financial support services. Manage financial 
accounting of the Department. Manage the departmental budget. Manage 
salaries and payroll. Maintenance of financial systems. Oversees supply chain, 
facilities and office administration. Manage the demand management plan and 
acquisition of goods, services and assets. Provide logistics and transport 
services. Provide asset and facilities management. Oversee financial 
management support services to the departmental Entities. Provide internal 
control and reporting services. Develop and maintain budget and reporting. 
Provide payment services. Provide asset revenue management. Provide lease 
revenue management. 

ENQUIRIES : Mr L Mbekeni Tel No: (021) 409 0500 
APPLICATIONS : Applications can be submitted by post to: Private Bag X10, Mowbray 7710 or 

hand delivered during office hours to: 14 Long Street, 5th Floor, Cape Town, 
8001 

 
OTHER POSTS 

 
POST 09/03 : REGISTRAR: PLANT IMPROVEMENT ACT REF NO: 3/2/1/2023/204 
  Directorate: Plant Production 
 
SALARY : R908 502 per annum (Level 12), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a Bachelor’s 

Degree / National Diploma in Biological, Botanical / Plant Sciences or 
Agricultural (Horticulture or Agronomy) Sciences with majors in Plant Science 
or Crop Sciences / Plant Production / Plant Diversity / Plant Biosystematics / 
Agronomy / Horticulture / Plant Genetics / Plant Biotechnology / Plant 
Breeding. Minimum of 3 years’ experience in junior management level within 
the field of seed technology and quality assessments, plant diversity studies, 
plant variety development and assessment, agronomy, horticulture, plant 
biotechnology or administration of legislation related to Agriculture. Job related 
knowledge: In-depth knowledge of plant systematics (plant morphology, plant 
taxonomy and plant nomenclature principles). Understanding of legislation 
regulating registration of plant varieties, including related legislation such as 
the Plant Breeder’s Right Act, 1976 and the Genetically Modified Organism’s 
Act 1997. Understanding of the rules of the International Seed Testing 
Association. Knowledge of the Fertilizers, Farm Feeds, Stock Remedies and 
Agricultural Remedies Act, 1947 (Act No. 36 of 1947). Regional developments 
on harmonization of seed laws. An understanding of phytosanitary measures 
and procedures. Job related skills: Analytical and innovative thinking skills. 
Strong coordination skills. Information management skills. Communications 
skills (verbal and written). Presentation skills. Administration, organising and 
problem-solving skills. Interpretation of legislation. Computer literacy. A valid 
driver’s licence. Willingness to work extended hours and to travel National, 
Regional and Internationally. 

DUTIES : Manage the processes in relation to registration of premises. Review all 
applications for registration of premises submitted to ensure it comply with the 
requirements in terms of the Plant Improvement Act. Facilitate inspections of 
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premises as appropriate. Issues certificate or renewal certificate of registration 
as appropriate. Terminate registration of premises as appropriate. Manage the 
variety listing and authorizations in terms of the Plant Improvement Act. Review 
all applications for variety listing to ensure it comply with the requirements of 
the Plant Improvement Act. Liaise with Plant Evaluation Centres on all aspects 
regarding the plant of trials and evaluation of new plant varieties for variety 
listing in terms of the Plant Improvement Act. Review all Distinctness, 
Uniformity and Stability (DUS) reports received from the Evaluation Centres. 
Include the approved new plant varieties in the Official Variety list maintained 
by the Registrar. Issue import authorizations for varieties not listed in the 
Official Variety List in line with the prescripts of the Plant Improvement Act. 
Management of post control and trade control tests. Management / co-
ordination of VCU tests as applicable. Co-ordination of relevant functions 
pertaining to the Southern African Development Community (SADC) 
Harmonised Seed Regulatory System. Correspond with applicants on all 
matters pertaining to their applications. Facilitate the establishment and 
monitoring of certification schemes in terms of the Plant Improvement Act. 
Guide the establishment of certification schemes. Determine compliance 
standards for certification schemes. Monitor the performance and compliance 
of existing certification schemes through inspections as appropriate in line with 
the prescripts of the Plant Improvement. Effect legislative amendments and 
development / review policies, norms and standards, guidelines and 
procedural manuals relevant to the Plant Improvement Act. Draft policies, 
guidelines documents, Standard Operating Procedures, Regulations, etc and 
facilitate publication thereof as applicable. Facilitate submission and approval 
of documents to relevant structures within the Department / Government as 
applicable. Facilitate public participation process where applicable. Liaise with 
Legal Services on Legal matters pertaining to the implementation of the Plant 
Improvement Act. Liaison with stakeholders related to the administration of the 
Plant Improvement Act and related regional and international bodies. 
Represent the Department / Country in relevant national or international 
meetings, workshops, symposia and conferences. Coordinate inputs to inform 
departmental / country position on relevant matters and submit such to relevant 
national / regional / international bodies. Liaise with regional/international 
authorities on matters pertaining to the plant improvement standards for seed 
certification, etc. Respond to client queries. Manage the resources of the sub-
directorate. Ensure proper utilization of the budget by monitoring and reporting 
expenditure. Monitor and ensure proper utilization of equipment and reporting 
thereof. Evaluate and monitor performance and appraisal of employees. 
Ensure capacity and development of staff. Manage discipline. 

ENQUIRIES : DR JB Jaftha Tel No: (012) 319 6536 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001 

NOTE : Coloured, Indian and White Males and African, Coloured and Indian Females 
and Persons with disabilities are encouraged to apply. 

 
POST 09/04 : REGISTRAR: PLANT BREEDERS RIGHT ACT REF NO: 3/2/1/2023/205 
  Directorate: Genetic Resources 
 
SALARY : R908 502 per annum (Level 12), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Gauteng (Roodeplaat) 
REQUIREMENTS : Applicants must be in a possession of a Grade 12 Certificate and Bachelor’s 

Degree / National Diploma in Biological / Botanical / Plant Sciences / 
Agricultural Sciences (Plant Production / Crop Production / Horticulture / 
Agronomy). Minimum of 3 years’ experience in junior management level within 
the field of agriculture or botany, horticulture or plant systematics (taxonomy) 
or plant breeding or administration of legislation related to Agriculture. Job 
related knowledge: In-depth knowledge of botany (plant morphology, plant 
taxonomy and plant nomenclature principles). Understanding of plant breeding 
and legislation regulating registration of plant varieties, including the Plant 
Breeder’s Rights Act and related legislation such as the Plant Improvement 
Act. Understanding of the International Union for the Protection of New 
Varieties of Plants (UPOV) convention. Job related skills: Analytical and 
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innovative thinking skills. Strong coordination skills. Information management 
skills. Communications skills. Presentation skills. Administration, organising 
and problem-solving skills. Interpretation of legislation. Computer literacy. A 
valid driver’s licence. Willingness to work extended hours and to travel national, 
regional and internationally. 

DUTIES : Manage the administration of the Plant Breeder’s Rights Act. Review all 
applications submitted to ensure they comply with the requirements in terms of 
the Plant Breeder’s Right Act. Facilitate timely registration of applications by 
taking the necessary actions to prevent time delays. Liaise with Plant 
Evaluation Centres on all aspects regarding the planting of trials and evaluation 
of new plant varieties in terms of the Plant Breeder’s Right Act. Review all 
Distinctness, Uniformity and Stability (DUS) reports received from the 
Evaluation Centres and verify relevant documentation submitted in connection 
with the application concerned. Approve new plant varieties and issue Plant 
Breeders Right Certificates thereof. Correspond with applicants on all matters 
pertaining to their applications. Liaise with Plant Breeder’s Right Offices in 
other countries pertaining to the access to existing DUS results for granting 
plant breeders’ rights where applicable. Sign off all correspondence pertaining 
to the Plant Breeder’s Rights Act. Manage all objections and appeals logged in 
terms of the Plant Breeds’ Rights Act. Facilitate knowledge and information 
management related to Plant Breeder’s Rights. Maintain the Plant Breeders’ 
Rights register. Manage access to information pertaining to Plant Breeders 
Rights applications, including access to Registers and compiling information 
requested in terms of Promotion of Access to Information Act (PAIA). Compile 
and / or edit applications relevant to Plant Breeders Rights Act. Ensure that all 
publications are published in correct format in relevant medium. Issue variety 
descriptions to external stakeholders upon request. Ensure public 
understanding of the national Plant Breeder’s Rights system. Draft responses 
to stakeholder enquires, including Parliamentary questions, Non-governmental 
organizations (NGOs) and other government departments. Effect legislative 
amendments and develop / review policies, guidelines and procedural manuals 
relevant to the Plant Breeder’s Right Act. Draft policies, guideline documents, 
Standard Operating Procedures, Regulations, etc. and facilitate publication 
thereof as applicable. Facilitate submission and approval of documents to 
relevant structures within the Department/Government as applicable. Facilitate 
public participation processes where applicable. Liaise with Legal Services on 
Legal matters pertaining to the implementation of the Plant Breeder’s Act. 
Liaison with international and regional bodies, e.g. UPOV, Southern African 
Development Community and provide inputs into relevant documents were 
applicable. Represent the Department / country in relevant national or 
international meetings, workshops, symposia and conferences. Coordinate 
inputs to inform Department / Country position on relevant matters and submit 
such to relevant national / regional / international bodies. Liaise with regional / 
international authorities on matters pertaining to the plant breeder’s rights 
system.  Manage the resources of the sub directorate. Ensure proper utilization 
of the budget by monitoring and reporting expenditure. Monitor and ensure 
proper utilization of equipment and reporting thereof. Evaluate and monitor 
performance and appraisal of employees. Ensure capacity and development 
of staff. Manage discipline. 

ENQUIRIES : Dr JB Jaftha Tel No: (012) 319 6536 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : This is a re-advertisement, applicants who applied previously are encouraged 
to re-apply. African, Coloured and Indian males and Coloured and Indian 
females and Persons with disabilities are encouraged to apply 

 
POST 09/05 : DEPUTY DIRECTOR: FINANCE REF NO: 3/2/1/2023/207 
  Directorate: Quality Assurance and Administration 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Northern Cape (Kimberley) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Financial Management or Financial Accounting. Minimum of 3 
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years’ experience in junior management level in finance environment. Job 
related knowledge: Financial policies, procedures and prescripts. Financial 
systems including Basic Accounting System (BAS) and Logistical information 
System (LOGIS). Public Financial Management Act (PFMA). Treasury 
Regulations. Budgets and reporting procedures. Job related skills: Supervisory 
skills. Communication skills (verbal and written). Computer literacy. A valid 
driver’s licence. 

DUTIES : Manage financial accounting functions for the Chief Directorate. Submissions 
of monthly and annual financial statements inputs. Management of Audits 
(External and Internal). Management of Suspense Account. Manage the 
reconciliation of financial compensation payments. Financial reporting i.e 
interest receivables and land purchase advance payments. Manage the Chief 
Directorate budget. Manage, coordinate and preparation of inputs for Medium 
Term Expenditure Framework (MTEF), Adjustment Estimates (AE) and 
Estimates of National Expenditure (AENE). Ensure that all Standard Chart of 
Accountants (SCOA) items are allocated with funds as per approved Demand 
Management Plan (DMP). Authorization of household payment instructions. 
Coordinate financial analysis including preparation and submission of reports. 
i.e Submission of in year monitoring (IYM) Reports and Management Reports. 
Promotes adherence to government policy and overall financial function. 
Provide project financial support. Manages the financial performance of the 
project (e.g. monitoring expenditure, variation orders, contractual obligations 
and accounts payables according to PFMA and Treasury Regulations. Project 
expenditure summary reports. Manages the risk identified and incorporate 
specific activities to overcome or reduce the risks. Provide supply chain client 
relations management. Coordination and consolidation of Demand 
Management Plans and procurement plan inputs as per issued instructions. 
Manage the processing of purchase requisition file upon receipt to Supply 
Chain Management in accordance with the relevant prescripts. Manage the 
activities on assets, stationery and facility management in line with the relevant 
prescripts. 

ENQUIRIES : Ms T Oliphant Tel No: (053) 830 4056 
APPLICATIONS : Applications can be submitted by post to Private Bag X5007, Kimberley, 8300 

or hand delivered office hours to: Magistrate Court Building, 6th floor, Knight 
Street, Corner of Stead Street, Kimberley, 8300 

NOTE : African, Coloured, Indian and White Males and African, Coloured, Indian and 
White Females and Persons with disabilities are encouraged to apply. 

 
POST 09/06 : DEPUTY DIRECTOR: TRANSPORT AND FLEET REF NO: 3/2/1/2023/198 
  Directorate: Logistics and Asset Management 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Logistics Management / Transport Management / Public 
Administration / Business Administration / Finance. Minimum of 3 years’ 
experience in junior management level in the Transport and Fleet environment. 
Job related knowledge: Basic Accounting System (BAS). Treasury or Financial 
Regulations. Public Finance Management Act. Government Transport Policies. 
Public Service Regulations. Job related skills: Communication skills (verbal 
and written). Computer literacy. Presentation skills. Management skills. 
Interpersonal skills. A valid driver’s licence. Ability to work within a team. 

DUTIES : Manage transport and fleet management for government owned vehicles 
effectively and efficiently. Manage transport and fleet operations. Analyse and 
Monitor fleet utilization. Monitor fleet allocation to meet operational 
requirements. Develop and monitor systems, procedures and processes. 
Oversee the implementation of new or improved transport and fleet processes 
to improve efficiency or performance. Manage payments to transport and fleet 
service providers. Manage the receipt, verification and processing of transport 
and fleet invoices. Ensure correct allocation of payments against correct cost 
centres. Manage compilation of sundry payments. Manage Journalizing of 
transactions. Monitor document control for submission. Manage subsidized 
motor transport scheme effectively and efficiently. Manage subsidized motor 
scheme operations. Manage the new application and response process. 
Analyse and monitor utilization and compliance of subsidized motor transport 
participants. Manage normal withdrawals, premature withdrawals and special 
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requests. Oversee the implementation of new or improved subsidized motor 
transport scheme processes to improve efficiently or performance. Provide 
support to all client offices. Attend to queries and advice to client offices. 

ENQUIRIES : Ms FN Masanabo Tel No: (012) 312 8469 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured and Indian Males and African, Coloured and Indian Females 
and Persons with disabilities are encouraged to apply. 

 
POST 09/07 : DEPUTY DIRECTOR: INTERNATIONAL RELATIONS REF NO: 

3/2/1/2023/217 
  Directorate: International Trade Promotions 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma / Bachelor’s Degree in Agriculture / Economics / International 
Relations. Minimum of 3 years’ experience in junior management level in 
International Relations. Job related knowledge: Knowledge of principles that 
are guiding South Africa foreign policy and Foreign Service Dispensation. 
Agricultural Production Standards Act. Liquor Productions Act. Policy 
development. Knowledge of Food Safety systems, Public Service Regulations, 
Treasury Regulations, Public Finance Management Act (PFMA). Preferential 
Procurement Policy Framework Act (PPPFA). Job related skills: Planning and 
organising skills. Analytical skills. Documents management skills. Office 
management skills. Financial management skills. Interpersonal skills. 
Computer skills. Resources planning skills. Problem solving and decision-
making skills. Time management skills. Communication skills (verbal and 
written). A valid driver’s license. Willingness to travel and / or work irregular 
hours. Ability to work under pressure. 

DUTIES : Facilitate and coordinate the implementation of South-South and Triangular 
Programmes. Coordinate and facilitate the planning of provincial stakeholder 
workshop. Raise and maintain awareness of South-South Programmes and 
bilateral engagements outcomes / opportunities. Coordinate and facilitate the 
appointment and work program of national and provincial teams. Coordinate 
stakeholder briefing and interrogation of analytical studies. Draft briefings 
notes, reports and submissions for Departmental Executives Committee 
(DEXCO), Ministry, Brazil, Russia, India, China, South Africa (BRICS), India, 
Brazil, South Africa (IBSA) Forum on China-Africa Cooperation (FOCAC) and 
Tokyo International Conference on Africa Development (TICAD) structures. 
Negotiate the drafts and review bilateral and multilateral agreements. Initiate, 
draft proposal and participate in negotiations of agreements with strategic 
partner countries and fellow member states. Consult with the industry and 
provincial departments on the substances of the departmental international 
agreements. Review and update existing agreements with strategic countries 
and fellow member states. Manage the Implementation and evaluation of 
agreements. Follow-up on the implementation of agreements. Evaluate the 
impact of South Africa’s finalised agreements with multilateral organisations 
and or bilateral countries. Compile a report on the status of implementation of 
agreements from the implementing Directorates, Departments and other 
relevant institutions. Coordinate departmental participation in scheduled 
multilateral and bilateral agreements. Gather information and conduct research 
to evaluate the impact of South Africa’s membership of multilateral. Liaise with 
eternal foreign stakeholders and advice international relations engagements 
targets. Coordinate activities of bilateral engagements for prioritized South-
South and ensure the outcomes implemented. Ensure DALRRD participate in 
strategic bilateral engagements such as Bi-National Commissions (BNC’s), 
Intergovernmental committee on Trade and Economic Cooperation (ITEC), 
Joint Commission for Cooperation (JCC’s), Senior Official Meeting (SOM’s) 
Dialogue Forum, Annual Bilateral Forum (ABF’s) and Summits for China, 
Thailand, Japan, Taiwan, India, Iran, Brazil, Russia, India, China, South Africa 
(BRICS), India, Brazil, South Africa (IBSA) and Official Development 
Assistance (ODA). Provide oversight in the conclusion of agreements and 
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participate in the implementation of those agreements for prioritized countries 
for both North South and South-South cooperation. Engagements with Asia, 
Middle East and Brazil, Russia, India, China, South Africa (BRICS), India, 
Brazil, South Africa (IBSA) and Official Development Assistance (ODA). 
Ensure proper coordination and monitoring of the implementation of signed 
bilateral agreements and action plans. 

ENQUIRIES : Mr T Molepo Tel No: (012) 319 7369 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White males and African, Coloured, Indian and White 
females and Persons with disabilities are encouraged to apply. 

 
POST 09/08 : DEPUTY DIRECTOR: SUPPORT SERVICES REF NO: 3/2/1/2023/219 
  Directorate: Grootfontein Agricultural Development Institute 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Eastern Cape (Middelburg) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and National 

Diploma in Public Administration / Public Management / Business 
Management. Minimum of 3 years’ experience in junior management level in 
an administration environment. Job related knowledge: Knowledge of Supply 
Chain Management processes, Knowledge of government systems and 
structure, Public Service Regulations, Treasury Regulations, Public Finance 
Management Act (PFMA) and Preferential Procurement Policy Framework Act 
(PPPFA). Knowledge on Departmental transversal systems (Basic Accounting 
System (BAS), Personnel and Salary Administration (PERSAL), Logistical 
Information System (LOGIS)) Job related skills: Planning and organising skills. 
Analytical skills. Document management skills. Office management skills. 
Financial management skills. Interpersonal skills. Computer skills. Resource 
planning skills. Problem solving and decision-making skills and Time 
management skills. A valid driver’s licence. Willingness to travel and / or work 
irregular hours. Ability to work under pressure. 

DUTIES : Manage the delivery of support services to achieve planned outcomes of the 
institute. Manage the administrative support services of the institute, inclusive 
of registry, human resources, fleet management, skills development, 
occupational health and safety. Coordinate the information management 
services of the institute inclusive of Information and Communications 
Technology (ICT) and library. Coordinate financial services of the institute with 
units responsible for financial administration, supply chain management and 
asset management. Manage and coordinate the provisioning of farm and 
facility management services. Manage and coordinate student accommodation 
services of the institute, inclusive of housing, catering and cleaning services. 
Apply legislation, departmental policies and procedures and develop internal 
standard operational procedures. Interpret legislation, prescripts and policies 
and coordinate implementation at institutional level. Issue education and 
awareness directives for implementation and monitor measures of compliance. 
Perform risk assessments. Identify gaps and develop internal standard 
operational procedures to mitigate risks. Supervise unit managers 
(Administration, Farm Services and Information Management Services) as first 
level supervisor to achieve planned outcomes. Oversee and provide leadership 
to the unit managers of Information Management Services, Administration and 
Farm Support Services. Establish standards of performance and by review 
determine that performance meets the standards. Develop and provide goal 
directed education and training to all personnel. Implement corrective 
measures including disciplinary measures. Manage financial and moveable 
assets of support service units. Manage budget and procurement planning for 
support units of the institute aligned with departmental prescripts. Perform 
cash-flow projections and ensure efficient expenditure control. Implement 
asset and inventory management procedures aligned with departmental 
prescripts. 

ENQUIRIES : Mr. T Herselman Tel No: (049) 802 6605 
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APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 
hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001 

NOTE : African, Coloured and Indian Males and African, Coloured and Indian Females 
and Persons with disabilities are encouraged to apply. 

 
POST 09/09 : STATE VETERINARIAN REF NO: 3/2/1/2023/220 
  Directorate: Grootfontein Agricultural Development Institute 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package to be 

structured in accordance with the rules for MMS) 
CENTRE : Eastern Cape (Middelburg) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a BVSc Degree 

recognised by the South African Veterinary Council. Registration with the 
South African Veterinary Council. Minimum of 3 years post qualification 
experience. Job related knowledge: Knowledge and understanding of all 
relevant legislation and regulations that govern the Public Service including the 
Public Finance Management Act and Treasury Regulations, Public Service Act, 
Labour Relations Act etc. Knowledge of Government policies and priorities in 
terms of Agriculture Land Reform and Rural Development. Understanding of 
relevant regional conventions and protocols. Knowledge and understanding of 
the white paper on the transformation of the Public Service (Batho Pele). Job 
related skills: Computer and Financial management skills. Statistical and 
Research skills. Ability to work extended hours. The ability to work proactively 
and under pressure. The ability to work efficiently and effectively at all times. A 
valid driver’s licence. Willingness to travel. 

DUTIES : Render veterinary services to ensure the health and welfare of the institution’s 
livestock herds which would inter alia, include: Develop and approve animal 
health programs to follow in the different flocks and herds. Perform surgical 
procedures on livestock as required for research projects. Perform routine 
reproductive procedures such as laparoscopic insemination and embryo 
transfers as required by the institute’s livestock projects. Diagnose and treat 
sick animals. Perform post-mortems on animals that die and issue death 
certificates. Monitor compliance with regard to all animal health related matters. 
Perform inspections on animals and carcasses of animals slaughtered in the 
institution’s abattoir. Serve on the Animal Welfare Committee of the institution 
and liaise with animal welfare organisations. Provide formal accredited training 
to college diploma students including: Determination of the training needs of 
clients and stakeholders. Identification of gaps in the curriculum and reviewing 
and developing appropriate interventions. Oversee the development and 
implementation of the academic curriculum in Animal Health. Peer reviewing 
of study material. Preparation of practical and theoretical lecturing material and 
study aids. Presentation of lectures and tutorials. Compilation of question 
papers and memorandums for assessments. Invigilation during exams and 
test. Support students through an advisory and consultative role. Provide 
training, development and awareness programs (extension and outreach 
services) to communities with regards to Veterinary Services, which would 
include, inter alia, the following: Determine needs of communities through 
liaison with community leaders and other stakeholders. Determine 
interventions required to address the needs. Plan, implement and coordinate 
the appropriate interventions. Render veterinary advice to stock farmers and 
animal owners with regard to prevention of animal diseases and promotion of 
animal health care. Provide support to other line and support functionaries with 
regard to veterinary related issues. Perform applied research and 
administrative functions which would include, inter alia, the following: Provide 
inputs for the Operational Plan of the unit. Comply with the Public Service 
prescripts. Comply with Financial Management prescripts. Contribute to the 
maintenance of databases. Compile and submit reports as required. Oversee 
and supervise the relevant staff i.e. para-veterinary and administration. Keep 
abreast of national and international trends with regard to the applicable 
prescripts, policies, procedures, technologies and new developments to be 
able to render an efficient and effective Veterinary Service. Conduct applied 
research. 
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ENQUIRIES : Mr. T Herselman Tel No: (049) 802 6605 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured and Indian males and African, Coloured and Indian females 
and Persons with disabilities are encouraged to apply.  

 
POST 09/10 : PROFESSIONAL TOWN AND REGIONAL PLANNER REF NO: 

3/2/1/2023/216 
  Directorate: Spatial Planning and Land Use Management Services 
 
SALARY : R646 854 – R982 326 per annum, (The salary will be determined in accordance 

with the OSD requirements) 
CENTRE : KwaZulu Natal (Pietermaritzburg) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and Bachelors’ 

Degree in Town / Urban and Regional Planning. Minimum of 3 years post 
qualification Town and Reginal Planning experience required. Compulsory 
Registration with South African Council for Planners (SACPLAN) as 
Professional Town and Regional Planner on appointment. Job related 
knowledge: Programme and project management. Town and regional legal 
and operational compliance. Town and reginal principles and methodologies. 
Town and reginal planning processes and procedures. Research and 
development. Computer-aided applications. Town and regional knowledge of 
legal compliance. Creating high performance culture. Technical consulting. Job 
related skills: Strategic management and direction. Analytical skills. Creativity. 
Self-management. Communication skills (verbal and written). Language 
proficiency. Computer literacy. Change Management. Negotiation skills. 
Knowledge management. A valid driver’s license. 

DUTIES : Ensure the application of town and regional planning principles in land 
development. Facilitate and provide technical assistance to professional teams 
on all aspects regarding town and regional planning projects. Ensure 
adherence to legal requirements. Co-ordinate, evaluate and monitor the 
implementation of development in compliance with applicable legislation and 
town and regional planning standards and guidelines. Ensure the compilation 
and adoption of technical and planning standards, norms and guidelines. 
Formulate, interpret and implement planning legislation, guidelines, policies 
and regulations. Facilitate site clearance in terms of Project Execution Plans 
and manage site clearance standards as agreed with Projects Managers. Plan 
and design to ensure sustainable human settlement. Compile Spatial 
Development Frameworks (SDF) (as part of the Integrated Development Plan 
processes). Compile guidelines and evaluated Land Use Management 
Schemes (LUMS). Provide Spatial planning and land use management 
services in liaison with National Offices. Provide support to the implementation 
of tools, systems, guidelines, policies, programmes and legislations for Spatial 
Planning and Land Use Management at a provincial level. Provide 
development planning support to departmental programme and Rural 
Development at the provincial level. Render planning support and advice to the 
departmental programmes. Provide support to the development of spatial plans 
at Provincial and Municipal level. Conduct research and development. 
Continuous professional development to keep up with new technologies and 
procedures. Research literature/studies on town and regional planning 
technology to improve expertise. Liaise with relevant bodies/councils on town 
and regional planning-related matters. 

ENQUIRIES : Mr. R.J. Hoole Tel No: (033) 264 1400 
APPLICATIONS : Applications can be submitted by post to: Private Bag X9132, Pietermaritzburg, 

3200 or hand delivered during office hours to: 1st Floor, 270 Jabu Ndlovu 
Street, Pietermaritzburg, 3200. 

NOTE : African, Coloured, Indian Males and Coloured, Indian, white Females and 
Persons with disabilities are encouraged to apply. 

 
POST 09/11 : SENIOR LEGAL ADMINISTRATION OFFICER REF NO: 3/2/1/2023/218 
  Directorate: Legal Support 
 
SALARY : R495 354 – R1 192 677 per annum, (Salary will be in accordance with the OSD 

requirements) 
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CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and LLB Degree or 

as otherwise determined by the Minister of Justice and Correctional Services. 
Minimum of 8 years appropriate post qualification legal experience according 
to legal OSD. Experience in drafting and vetting of contracts. Experience in 
research and / or drafting of legal opinions. Job related knowledge: Knowledge 
of South African Law. Knowledge of legislation administered by the 
Department. Knowledge of Departmental Policies and Procedures. Job related 
skills: Ability to interpret Acts and Regulations. Ability to research the law. 
Ability to apply the law to a set of facts. Excellent drafting and writing skills. 
Communication skills (verbal and written). Presentation skills. Client relations 
skills. Conflict management skills. Problem solving skills. Computer skills. 
Management skills. A valid driver’s licence. Willingness to travel and work 
irregular hours. 

DUTIES : Draft or vet all contracts. Receive instructions and draft or vet the required 
contracts. Consult with functionaries or request further information if required. 
Provide assistance to line functionaries with the negotiation of contracts where 
necessary. Do research on contracts if necessary. Provide legal advice on 
matters arising during the drafting of contracts. Manage external experts such 
as counsel who may be briefed to draft or vet contracts. Periodically review 
standard contracts. Draft or vet other legal documents such as affidavits, 
delegations and correspondence of a legal nature as well as reports. Receive 
instructions and draft or vet the required other legal document. Do research if 
necessary. Provide legal advice on matters arising during the drafting of other 
legal documents. Manage external experts such as counsel who may be 
briefed to draft or vet other legal documents. Provide legal opinions and 
general legal advice. Receive instructions and request further information if 
necessary. Conduct research. Consult with relevant stakeholders. Analyse 
court precedents and written articles / publications. Draft legal opinions. 
Facilitate obtainment of external legal opinions. Manage external experts such 
as counsel or the State Law Advisers to ensure that opinions are provided 
timeously. Ensure that external opinions are legally sound before they are 
furnished to the client. Ensure that applicable areas of the law are ventilated in 
the legal opinions. Provide assistance in respect of Promotion of Access to 
Information Act (PAIA) requests. Evaluate new requests and refer to the 
Deputy information Officer (DIO) or line functionary. Advise the DIO or line 
functionary on issues that may arise during the processing of requests. Monitor 
that the DIO or line functionary attends to the requests and finalises them within 
the prescribed time-frames. Keep a register of all requests received and the 
outcomes thereof. Manage staff and perform other middle management tasks. 
Compile and sign performance agreements with staff. Review performance of 
all staff according to regulations and policies. Develop and implement 
employee development plans. Address grievances within 30 days. Address 
misconduct of staff in terms of the Disciplinary Code and Departmental policies 
and procedures. Provide support and guidance to subordinates. Provide inputs 
into the annual operational plan for the Directorate. Provide information for the 
Directorate’s monthly, quarterly and annual reports on performance against the 
operational plan. Perform other middle management tasks as may be 
delegated by the Director. 

ENQUIRIES : Mr A Mokoena Tel No: (012) 312 8404 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/12 : LAND USE ADVISOR REF NO: 3/2/1/2023/203 
  Directorate: Land and Soil Management 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of Grade 12 Certificate and BSc in 

Agriculture. 3 years’ relevant technical experience. Job related knowledge: 
Public Service Regulations. Planning and organising. Human resource 
matters. Understanding legislation and guiding the work of the Directorate sub-
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programme. Job related skills: Ability to communicate well and interact with 
people at different levels. Planning skills, Management and organising skills, 
Creativity skills, Interpersonal skills, Problem solving skills, Interpretation skills, 
Analytical skills, Listening skills, Computer literacy skills, Report writing skills. 
A valid driver’s licence and the ability to drive and willing to work extended 
hours and travelling. 

DUTIES : Develop, review and implement policy and the legislative framework. Promote 
sustainable management of agricultural land use. Develop norms and 
standards. Formulation of norms and standards guidelines. Ensure that 
regulations related to the demarcation and use of agricultural land is published 
in the gazette. Conduct site assessment (analyses and interpretation of 
scientific data). Assess applications against the applicable norms and 
standards. Provide recommendations on applications to the delegated 
authority. Validate the status quo of the agricultural land (Land capability and 
grazing capacity, existing approvals): Determine the soil profile and rangeland 
suitability and activities in the surrounding area and water availability. Handle 
the application and participate in tribunal. Coordinate scientific oversight of the 
sub-division of the agricultural land. Advise on Environmental Impact 
Assessment application and scoping. Provide advice on the administration of 
Subdivision of Agricultural Land Act (SALA) and process applications for 
agricultural land use. Analyse and interpret the application. Advise on 
Environmental Impact Assessment application and scoping. Provide 
departmental position during the tribunal hearings in terms of other legislation. 
Present recommendation to the committee. Provide advice and 
recommendations to the Directorate: Legal Services on land use matters. 
Consult and provide scientific and technical advice to appointed Councils State 
Attorneys. Provide departmental position during the tribunal hearings in terms 
of other legislation. Comment on matters relating to other legislation. Monitor 
and evaluate the implementation of land use legislation. Liaise with relevant 
stakeholder. Develop, implement, evaluate and adapt Standard Operating 
Procedures, Service Level Agreements (SLA’s) and Memorandums of 
Understanding (MoU’s) with internal and external role players. Ensure that 
Spatial Development Frameworks (SDF’s), Integrated Development Plans 
(IDP’s), Land Use Management Schemes (LUMS), Environmental Impact 
Assessments (EIA’s), Environmental Management Plans (EMP’s) and other 
legislative and administrative frameworks are aligned with policy principles and 
the objects of the Act. Monitor internal and external compliance with 
aforementioned and recommend measures to improve service delivery. 
Address disagreements, complaints and enquiries from other organs of state 
as well as other affected parties. Represent the Department during the tribunal 
hearings in terms of other legislation. Conduct SALA awareness. Comment on 
matters relating to other legislation. Collaborate with other National and 
Provincial Department’s as well as municipalities. Staff supervision. Allocation 
and ensure quality of work. Ensure capacity and development of staff. Ensure 
proper utilization of equipment. Assess staff performance and apply discipline. 

ENQUIRIES : Ms M Marubini Tel No: (012) 319 7619 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured and Indian Males and African, Coloured and Indian Females 
and Persons with disabilities are encouraged to apply. 

 
POST 09/13 : PROJECT COORDINATOR: STRATEGIC LAND ACQUISITION REF NO: 

3/2/1/2023/208 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Directorate: District Office: Northern Cape (Frances Baard / John Taolo 

Gaetsewe) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Agricultural Studies / Agricultural Economics / Development 
Studies. Minimum of 3 years’ supervisory experience in land reform 
environment. Job related knowledge: Good knowledge and understanding and 
interpretation of budget management. Good knowledge of the departmental 
land reform programmes, legislation and procedures. Job related skills: 
Communication skills (verbal and written0. People management skills. 
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Negotiation skills. Performance management skills. Conflict resolution skills. 
Facilitation skills. Capacity building skills. Financial management skills. Map 
reading, analysis and interpretation skills. A valid driver’s licence. Willingness 
to travel and work irregular hours. 

DUTIES : Identify potential projects within area of responsibility to facilitate planning and 
budgeting. Acknowledge receipt of project files from regional manager. Make 
arrangements with the farmer / landowner for farm assessment. Conduct farm 
assessment in conjunction with DALRRD, Provincial Department of Agriculture 
and Rural Development (PDARD) and Municipalities (Stakeholders). Prepare 
presentation for the District Screening Committee for approval of planning 
funds. Conduct farm visits to locate the property and to confirm Land Claim 
status. Implementation of land acquisition projects procedures within relevant 
policy and programme guidelines (Recapitalization and Development Program 
and Proactive Land Acquisition Strategy). Facilitate the appointment of service 
providers to conduct relevant studies. Engage in the Land Price Negotiation 
Process. Prepare submissions for approval by relevant committees. Liaise with 
relevant role-players / stakeholders with regards to land acquisition projects 
support requirements. Consult with Land Acquisition and Warehousing to 
assess the valuation reports and provide a mandate for land price negotiations. 
Investigate and respond to the Presidential enquiries, Ministerial Tasks and 
queries. Consult with the office of the Public Protector to investigate and 
respond to queries within 7 – 14 days. Liaise with the Banks (Land Bank) to 
investigate and determine the settlement amount for rescue purposes. 
Conduct investigation of mineral rights with the Department of Minerals. 
Consult with Eskom on Electricity related matters. Facilitate project financial 
administration process. Obtain approval of planning funds for implementation 
of projects. Develop terms of reference for procurement of service providers. 
Facilitate the appointment of service providers through adjudication process. 
Compile monthly and quarterly projections for expenditure of approved funds. 
Ensure payment of invoices for service rendered within stipulated time. Provide 
support to management of the district. Coordinate regional project 
Implementation. Manage regional project database. Administer regional 
applications. Provide inputs to the strategic direction of the region / unit. 

ENQUIRIES : Ms T Oliphant Tel No: (053) 830 4056 
APPLICATIONS : Applications can be submitted by post to Private Bag X5007, Kimberley, 8300 

or hand delivered during office hours to: Magistrate Court Building, 6th floor, 
Knight Street, Corner of Stead Street, Kimberley, 8300. 

NOTE : Coloured, Indian, White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/14 : PROJECT COORDINATOR: TENURE REFORM AND IMPLEMENTATION 

REF NO: 3/2/1/2023/209 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Directorate: District Office: Northern Cape (Frances Baard / John Taolo 

Gaetsewe) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and National 

Diploma in the field of Humanities / Social Science or Degree in Law. Minimum 
of 3 years’ experience in Land Reform environment. Job related knowledge: 
Knowledge of land tenure security matters. Knowledge of Communal Tenure. 
Job related skills: Communication skills (verbal and written), Negotiation and 
conflict resolution skills, Strategic management skills and leadership skills, 
Project management skills, Networking skills, Team management skills, 
People management skills, Customer and client focus skills, Statistical 
forecasting skills and Computer Skills. A valid driver’s license. Willingness to 
travel. 

DUTIES : Implement the Extension of Security of Tenure Programmes. Respond to all 
queries on Extension of Security Tenure Act (ESTA) accordingly. Liaise with 
Justice Ministry, Game Farmers, Department of Environmental Affairs 
Conventional Farmers / Farm Owners, Department of Labour, Farm Dwellers 
and Local Municipalities on ESTA / Labour Tenants Act (LTA). Develop a 
database for monitoring and evaluation of interventions processes of all cases. 
Conduct training workshops of staff and role players in the land reform. Assist 
staff in the District Office to incorporate changes in land reform policy and 
procedure to their planning and implementation. Attend workshops and 
meetings on the implementation of relevant Act continually. Implement the 
Interim Protection of Land Rights Interventions. Respond to all queries related 
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to Interim Protection of Informal Land Rights Act (IPILRA). Protect the right of 
people living in communal land. Conduct training workshop to role players. 
Implement Labour Tenants Programmes. Address Labour Tenants Act (LTA) 
that have been lodge. Categories LTA cases according to claimant’s choice 
when required. Implement Transformation of certain Rural Areas Act 
Programmes. Prepare transformation process. Facilitate the gazetting and 
notices process. Gather information. Facilitate the effected decision and 
approval. Compile executing report. Implement Land Title Adjustment Act 
Programmes. Conduct investigation. Prepare terms of reference. Compile 
report. Implement Upgrading of Land Tenure Rights Act Programmes. Develop 
land profile. Consult stakeholders. Compile a report. Implement Communal 
Property Associations (CPA) Act Programmes: Facilitate establishment of 
CPAs. Monitor CPAs compliance. Provide support towards compliance. 

ENQUIRIES : Ms T Oliphant Tel No: (053) 830 4056 
APPLICATIONS : Applications can be submitted by post to Private Bag X5007, Kimberley, 8300 

or hand delivered during office hours to: Magistrate Court Building, 6th floor, 
Knight Street, Corner of Stead Street, Kimberley, 8300. 

NOTE : Coloured, Indian, White Males and Coloured, Indian and White Females and 
Persons with disabilities are encouraged to apply. 

 
POST 09/15 : SENIOR AGRICULTURAL ECONOMIST REF NO: 3/2/1/2023/211 
  Directorate: Agro-Processing Support 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and 4-year 

Bachelor’s Degree in Agricultural Economics and or a 3-year Bachelor’s 
Degree in Agriculture plus Honours Degree in Agricultural Economics. 
Minimum of 3 years relevant experience within the agricultural economics, 
agro-processing and agricultural marketing sphere as follows; appraisal of 
Agro-processing development proposals focusing on technical, financial and 
economic aspects; enterprise and supplier development of agribusiness and 
assisting agribusiness to be ready for food safety quality assurance 
certification. Job related knowledge: Concise understanding of agro-
processing support and development programs contained in the Agriculture 
and Agro-processing Master Plan (AAMP). Proven and practical knowledge of 
the enterprise and supplier development initiatives. Practical and proven 
knowledge of financial and economic assessment instruments of 
agribusinesses. Understanding the requirements for the certification of agro-
processing facilities. Knowledge of various agro-processing legislation and 
status. Knowledge and understanding of food safety standards. General 
knowledge of import and export procedures and applicable international trade 
agreements. Knowledge of the Agricultural Product Standard Act 119 of 1990, 
Custom and Excise Act 91 of 1964, Foodstuff, Cosmetics and Disinfectant Act 
54 of 1972, Marketing of Agricultural Products Act 47 of 1996, Broad-Based 
Black Economic Empowerment Act, Act 53 of 2003 and the Agri-BEE Sector 
Code. Ability to interpret agro-processing economic data and provide 
recommendations. Job related skills: Reporting procedures. Planning and 
organising skills. Analytical and innovative thinking. Submission and report 
writing skills. Computer skills. Statistical skills. Negotiation skills (advanced). 
Communication skills (verbal and written). Presentation skills. Ability to work 
independently with minimum supervision and under pressure. Extensive 
travelling. A valid driver’s licence (Code B). 

DUTIES : Provide agro-processing economic advice to clientele. Compile reports of 
archetypal models of agro-processing facilities. Compile value chain analysis 
reports of identified agro-processing sub sectors. Identify entrepreneurial 
opportunities for exploitation by agro-preneurs. Provision of agro-processing 
economic advice to value chain actors. Appraisal of feasibility and business 
plans for agro-processing development initiatives. Facilitate the 
implementation of agro-processing enterprise and supplier development 
initiatives. Identify agro-processing enterprise for support, development and 
assistance. Review and provide agricultural economic recommendations on 
agro-processing projects submitted for funding consideration through 
Comprehensive Agricultural Support Program, Agro-Processing Support 
Scheme (APSS) and the Agri-BEE. Facilitate the submission of viable business 
plans to financial institutions for consideration and funding. Provide support in 
monitoring and evaluation of the implementation. Support financing structures 
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through participation in various adjudication committees such as the Agro-
Processing Support Scheme (APSS), Blended funding, Comprehensive 
Agricultural Support Programme (CASP) and the European Union Small to 
medium sized enterprise (SME) Support Programme. Facilitate capacitating of 
agropreneurs on entrepreneurial skills. Facilitate access to mainstream 
markets by agro-processing agribusinesses. Oversee systematic and 
structured alignment initiatives. Provide support in coordinating the alignment 
of agro-processing policies, strategies and programmes between the 
Department of Trade, Industry and Competition (DTIC) and the Department of 
Agriculture, Land Reform and Rural Development (DALRRD). Assist Provinces 
and Municipalities to develop area focused strategies and programmes geared 
development and support value-add and agro processing initiatives. Provide 
direct support to Provincial Departments of Agriculture and other sector role 
players with regards to the implementation of legislation, policies and 
strategies. Liaison services intra-inter governments departments and state-
owned enterprise (SOE). Ensure linkage with the agro-processing industry 
value chain actors. Facilitate and co-ordinate sittings and activities of the 
National Agro-processing Forum. Monitor, evaluate and report on the 
implementation of various interventions related to liaison services. Facilitate 
the implementation of agro-processing certification readiness programme. 
Conduct knowledge gap analysis. Identify agro-processing enterprise for up-
skilling / training. Facilitate the design of training module targeting identified 
agro processors. Conduct gap analysis of all qualifying agro-processing 
enterprise. Facilitate capacity building and preparation of enterprises for 
certification. Facilitate conducting of pre-audits and final audit assessment of 
all qualifying agro-processing enterprise facilitated and compile audit report. 
Facilitate certification of qualifying enterprises by an accredited certification 
body. Perform administrative and related functions. Provide secretarial 
services when required. Report writing on agricultural economic services. 
Writing on submissions and memorandums on subject matter requirements. 
Record keeping of activities undertaken within the sub-directorate. Adhoc 
support to management of the Directorate. 

ENQUIRIES : Mr K. Shakwane Tel No: (012) 319 8110 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/16 : ASSISTANT DIRECTOR: AGRARIAN REFORM REF NO: 3/2/1/2023/213 
  Directorate: Small Holder Farmer’s Production 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma / Bachelor’s Degree in Agriculture or Rural Development. Minimum of 
3 years’ relevant experience in Agriculture, Food Security, Developmental 
Research. Job related knowledge: Public Finance Management Act. Project 
Management. Planning and organising. Knowledge on food security policy 
strategies and programmes. Job related skills: Facilitation skills. Project 
Management skills. Planning skills. Initiative skills. Interpersonal skills. 
Problem solving skills. Interpretation of findings. Analytical skills. Computer 
literacy. Report writing skills. Willingness to work extended hours. A valid 
driver’s licence. 

DUTIES : Review the national food security policy framework, norms and standards. 
Conduct policy analysis. Gather relevant information to recommend 
improvement on existing policy. Benchmark against the international best 
practices. Conduct consultative process (presenting it to relevant role players 
to make their inputs). Review and analyse the documents. Make 
recommendation for food security policy amendment / improvement. Facilitate 
the implementation of the national food security policy. Gather relevant 
information to generate effective implementation guidelines. Analyse the 
existing policies and strategies addressing food security. Develop the 
implementation strategy. Benchmark against best practice to ensure effective 
implementation. Identify the implementation challenges of food security 



19 
 

policies and programmes. Develop intervention for corrective action. Provide 
support for the food security policy awareness at regional, national, provincial, 
and local government level. Enhance intergovernmental relations and 
coordination at regional, provincial, national, and international level to attain 
food security. Enable coordination among Departments dealing with food 
security policy at national, provincial, and local levels. Foster cooperation 
amongst government, parastatal, private sectors, and non-governmental 
Organisations (NGO’s). Promote participation of all relevant stakeholders in 
food security policy (policy agendas / dialogue, support programmes and 
research programmes aimed at achieving food security internationally, 
regionally, nationally and local level) through workshops and meetings. 
Participate on the South African Development Community (SADC), African 
Union (AU) and United Nations (UN) forums dealing with food security. 
Monitoring and evaluation. Continuously review the adherence of policy 
implementation according to the norms and standards. Recommend corrective 
measures to address gaps. Staff supervision. Allocation and ensure quality of 
work. Ensure capacity and development of staff. Ensure proper utilization of 
equipment. Assess staff performance. Apply discipline. 

ENQUIRIES : Mr R Tuckeldoe Tel No: (012) 319 8473 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Indian and White Males and Coloured, Indian and White Females and Persons 
with disabilities are encouraged to apply. 

 
POST 09/17 : LAND ADMINISTRATIVE OFFICER REF NO: 3/2/1/2023/214 
  Directorate: Small Holder Farmer’s Production 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma / Bachelor’s Degree in Agriculture or Rural Development. Minimum of 
2 years’ relevant experience in Land or Land Reform Administration. Job 
related knowledge: Public Finance Management Act. Project Management. 
Planning and organising. Knowledge on land administration policy. Job related 
skills: Facilitation skills. Project management skills. Planning skills. Initiative 
skills. Interpersonal skills. Problem solving skills. Interpretation of findings. 
Analytical skills. Computer literacy. Report writing skills. A valid driver’s licence. 
Willingness to work extended hours. 

DUTIES : Facilitate the disposal of Agricultural State Land. Identify repossessed farm by 
Debt Management. Appoint the caretaker to look after the farm. Facilitate the 
evaluation of farm to determine the productive market value. Advertise the farm 
through local media. Facilitate the appointment of the successful candidate 
Prepare the lease agreement. Provide infrastructure support. Ensure the 
proper maintenance and caretaking of farms. Conduct inspection on farms to 
determine the condition. Conduct needs analysis to check the gaps and what 
is needed. Eradication of poisonous plants. Construction of gabions and fire 
brakes.  Rehabilitation of dams. Render advisory services to inter-government 
departments and clients on land management matters. Attend to state land 
queries from inter-government departments and clients. Attend to 
parliamentary queries through ministerial office. Provide farming advise to 
leases / client. Facilitate the rental collection and other departmental levies. 
Send monthly statements to lessors. Make follow up on none paying leases. 
Liaise with Finance regarding verification of payments. Facilitate the eviction 
of none complying leases. Refer none paying leases to Legal Services. 
Maintenance of database. Update provincial and state land database. Update 
asset management database. Update the new developments on the farm. 
Update job creation and applicant database. 

ENQUIRIES : Ms J Malogadihlare Tel No: (012) 319 8237 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 
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NOTE : African, Coloured, Indian and White Males and Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/18 : SENIOR HUMAN RESOURCE PRACTITIONER (COLLECTIVE 

BARGAINING) REF NO: 3/2/1/2023/199 
  Directorate: Employees Relations 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Labour Relations / Labour Law (NQF Level 6). Minimum of 2 years’ 
experience in Labour Relations / Labour Law environment. Job related 
knowledge: Experience and knowledge of the following legislations: Labour 
and Employment Legislation. Public Service Regulations. Job related skills: 
Communication (verbal and written). Strategic planning and leadership skills. 
Presentation and facilitation skills. Report writing skills. People management 
skills. Monitoring and evaluation. Negotiation and conflict resolution. Customer 
focus. Computer literacy. A valid driver’s licence. Willingness to work irregular 
hours and to travel. 

DUTIES : Facilitate the prompt finalisation of grievance. Monitor implementation and 
adherence of prescripts governing grievances. Facilitate grievance cases and 
ensure that they are dealt within 30 working days / agreed upon timeframes. 
Ensure effective advice towards the resolution of grievances. Ensure prompt 
referral of grievances to the Executive Authority and Public Service 
Commission when necessary. Ensure and monitor the implementation of 
grievance. Effective application of labour relations policies, procedures, 
regulations and legislation. Provide advice to clients and ensure effective and 
efficient application of labour relations policies. Facilitate the effective 
finalisation of disputes. Identify cases that need to be dealt with by legal 
services or external service providers / counsel. Proper preparation and 
presentation of cases. Obtain mandate and / or negotiate settlement 
agreements to resolve disputes where applicable. Represent the Department 
at conciliation and arbitration. Manage an effective labour relations reporting 
system for allocated cases. Timeous submission of monthly statistics. Assist in 
compilation of quarterly, annual and adhoc reports. Capture cases in Personnel 
and Salary Administration (PERSAL). Facilitate capacity building programs. 
Provide and facilitate training to business unit on request. Advise employees 
on a daily basis. 

ENQUIRIES : Ms M Sebela Tel No: (012) 319 6891 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and Indian Females and Persons 
with disabilities are encouraged to apply. 

 
POST 09/19 : SENIOR PROJECT OFFICER: LAND DEVELOPMENT SUPPORT REF NO: 

3/2/1/2023/202 
  Directorate: District Office 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Free State (Lejweleputswa / Fezile Dabi) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Agricultural Studies / Agricultural Economics. Minimum of 2 years’ 
experience in a related field. Job related knowledge: Knowledge of 
Departmental policies, prescripts and practice pertaining to Comprehensive 
Rural Development Programme (CRDP) and Recapitalization and 
Development Programme (RADP). Knowledge of Land Reform Policies. 
Knowledge and understanding of various commodities, e.g. livestock, crop, 
poultry, horticulture production, vegetables, etc. Knowledge and understanding 
of sector needs and business requirements. Job related skills: Communication 
skills (verbal and written). Negotiation skills. Report writing skills. Conflict 
management skills. Computer literacy and Analytical skills. A valid driver’s 
licence. Ability to travel and work irregular hours. 

DUTIES : Facilitate implementation of on-farm Infrastructure development. Identify and 
implement projects. Conduct monitoring and evaluation of projects. Facilitate 
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the identification of one household one-hectare (1hh1ha) sites for agricultural 
development. Conduct the evaluation of the identified sites. Facilitate farm 
assessment and analysis of agricultural reports for possible intervention. 
Identify farms to be assessed. Analyse agricultural reports for identified farms. 
Implement agricultural project procedures within the relevant policy and 
programme guidelines. Draft memorandum and compile file for approval. Liaise 
with relevant role-players / stakeholders with regard to agricultural projects 
support requirements. Identify relevant role-players / stakeholders in line with 
the activities of the project. Facilitate the graduation of smallholder farmers to 
medium size and mega farmers respectively. Provide relevant support to the 
developing farms. 

ENQUIRIES : Ms P Ntono Tel No: (051) 400 4200 
APPLICATIONS : Applications can be submitted by post to: Private Bag X20803, Bloemfontein, 

9300 or hand delivered during office hours to: 136 Charlotte Maxeke Street, 
Bloemfontein, 9300. 

NOTE : Coloured, Indian, White males and Coloured, Indian and White females and 
Persons with disabilities are encouraged to apply. 

 
POST 09/20 : PERSONAL ASSISTANT REF NO: 3/2/1/2023/212 
  Chief Directorate: Animal Production and Health 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Secretarial / Office Administration / Management. Minimum of 3 
years’ experience in rendering a support service to Senior Management. 
Classified secret security clearance. Job related knowledge: Knowledge on the 
relevant legislation / policies / prescripts and procedures. Telephone etiquette. 
Basic knowledge on financial administration. Job related skills: Sound 
organisational skills, computer literacy (Microsoft Office), good interpersonal 
relations, high level of reliability, communication skills (written and verbal) and 
language skills. Ability to communicate well with people at different levels and 
from different backgrounds. Ability to do research and analyse documents and 
situation. Ability to act with tact and discretion. Good grooming and 
presentation. Self-management and motivation and Willingness to work 
extended hours. 

DUTIES : Provides a secretarial / receptionist support service to the Manager. Receives 
telephone calls in an environment where, in addition to the calls for the Senior 
Manager, discretion is required to decide to whom the call should be forwarded 
to. In the process the job the incumbent should finalise some enquiries. 
Performs advanced typing work. Operates and ensures that office equipment, 
e.g. fax machines and photocopiers are in good working order. Record the 
engagements of the Senior Manager. Utilizes discretion to decide whether to 
accept / decline or refer to other employees’ requests for meetings, based on 
the assessed importance and urgency of the matter. Coordinates with and 
sensitizes / advises the Manager regarding engagements. Compile realistic 
schedules for appointments. Render administrative support service. Ensures 
the effective flow of information and documents to and from the office of the 
Manager. Ensures the safe keeping of all documentation in the office of the 
Manager in line with relevant legislation and policies. Obtains inputs, collates 
and compiles reports, e.g.: Progress reports, Monthly reports and Management 
reports. Scrutinizes routine submissions / reports and make notes and / or 
recommendations for the Manager. Respond to enquiries received from 
internal and external stakeholders. Drafts documents as required. Does filling 
of documents for the Manager and the unit where required. Collects analyses 
and collates information requested by the Manager. Clarifies instruction and 
notes on behalf of the Manager. Ensure that travel arrangements are well 
coordinated. Prioritizes issues in the office of the Manager. Manages the leave 
register and telephone accounts for the unit. Handles procurement of 
standards items like stationary, refreshment etc. for the activities of the 
Manager and the unit. Obtains the necessary signatures on documents like 
procurement advice and monthly salary reports. Provides support to the 
Manager regarding meetings. Scrutinizes documents to determine action / 
information / other documents required for meetings. Collects and compile all 
necessary documents for the Manager to inform him / her on the contents. 



22 
 

Records minutes / decisions and communicated to relevant role-players, 
follow-up on the progress made. Prepares briefing notes for the Manager as 
required. Coordinates logistical arrangements for meeting when required. 
Supports the Manager with the administration for the Manager’s budget. 
Collects and coordinates all the documents that relate to the Manager’s budget. 
Assist Manager in determining funding requirements for purpose of Medium-
Term Expenditure Framework (MTEF) submissions. Keeps records for 
expenditure commitments, monitors expenditure and alerts the Manager of 
possible over-and under spending. Checks and correlates Basic Accounting 
System (BAS) reports to ensure that expenditure is allocated correctly. 
Identifies the need to move funds between items, consults with the Manager 
and compiles draft memorandums for this purpose. Compares the MTEF 
allocation with the requested budget and informs the Manager of changes. 
Studies the relevant Public Service and Departmental prescripts / policies and 
other documents and ensure that the application thereof is understood 
properly. Remains up to date with regard to the prescripts / policies and 
procedures applicable to his / her work terrain to ensure efficient and effective 
support to the Manager. Remains abreast with the procedures and processes 
that apply in the office of the Manager. 

ENQUIRIES : Dr BM Modisane Tel No: (012) 319 7466 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/21 : PERSONAL ASSISTANT REF NO: 3/2/1/2023/215 
  Chief Directorate: Bio-Security 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Secretarial / Office Administration / Management. Minimum of 3 
years’ experience in rendering a support service to Senior Management. 
Classified secret security clearance. Job related knowledge: Knowledge on the 
relevant legislation / policies / prescripts and procedures. Telephone etiquette. 
Basic knowledge on financial administration. Job related skills: Sound 
organisational skills, computer literacy (Microsoft Office), good interpersonal 
relations, high level of reliability, communication skills (written and verbal) and 
language skills. Ability to communicate well with people at different levels and 
from different backgrounds. Ability to do research and analyse documents and 
situation. Ability to act with tact and discretion. Good grooming and 
presentation. Self-management and motivation and Willingness to work 
extended hours. 

DUTIES : Provides a secretarial / receptionist support service to the Manager. Receives 
telephone calls in an environment where, in addition to the calls for the Senior 
Manager, discretion is required to decide to whom the call should be forwarded 
to. In the process the job the incumbent should finalise some enquiries. 
Performs advanced typing work. Operates and ensures that office equipment, 
e.g. fax machines and photocopiers are in good working order. Record the 
engagements of the Senior Manager. Utilizes discretion to decide whether to 
accept / decline or refer to other employees’ requests for meetings, based on 
the assessed importance and urgency of the matter. Coordinates with and 
sensitizes / advises the Manager regarding engagements. Compile realistic 
schedules for appointments. Render administrative support service. Ensures 
the effective flow of information and documents to and from the office of the 
Manager. Ensures the safe keeping of all documentation in the office of the 
Manager in line with relevant legislation and policies. Obtains inputs, collates 
and compiles reports, e.g.: Progress reports, Monthly reports and Management 
reports. Scrutinizes routine submissions / reports and make notes and / or 
recommendations for the Manager. Respond to enquiries received from 
internal and external stakeholders. Drafts documents as required. Does filling 
of documents for the Manager and the unit where required. Collects analyses 
and collates information requested by the Manager. Clarifies instruction and 
notes on behalf of the Manager. Ensure that travel arrangements are well 
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coordinated. Prioritizes issues in the office of the Manager. Manages the leave 
register and telephone accounts for the unit. Handles procurement of 
standards items like stationary, refreshment etc. for the activities of the 
Manager and the unit. Obtains the necessary signatures on documents like 
procurement advice and monthly salary reports. Provides support to the 
Manager regarding meetings. Scrutinizes documents to determine action / 
information / other documents required for meetings. Collects and compile all 
necessary documents for the Manager to inform him / her on the contents. 
Records minutes / decisions and communicated to relevant role-players, 
follow-up on the progress made. Prepares briefing notes for the Manager as 
required. Coordinates logistical arrangements for meeting when required. 
Supports the Manager with the administration for the Manager’s budget. 
Collects and coordinates all the documents that relate to the Manager’s budget. 
Assist Manager in determining funding requirements for purpose of Medium-
Term Expenditure Framework (MTEF) submissions. Keeps records for 
expenditure commitments, monitors expenditure and alerts the Manager of 
possible over-and under spending. Checks and correlates Basic Accounting 
System (BAS) reports to ensure that expenditure is allocated correctly. 
Identifies the need to move funds between items, consults with the Manager 
and compiles draft memorandums for this purpose. Compares the MTEF 
allocation with the requested budget and informs the Manager of changes. 
Studies the relevant Public Service and Departmental prescripts / policies and 
other documents and ensure that the application thereof is understood 
properly. Remains up to date with regard to the prescripts / policies and 
procedures applicable to his / her work terrain to ensure efficient and effective 
support to the Manager. Remains abreast with the procedures and processes 
that apply in the office of the Manager. 

ENQUIRIES : Dr B Ntshabele Tel No: (012) 319 7176 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and Coloured, Indian and White Females 
and Persons with disabilities are encouraged to apply. 

 
POST 09/22 : AUXILIARY SERVICE OFFICER REF NO: 3/2/1/2023/206 
  Directorate: Genetic Resource 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Gauteng (Roodeplaat) 
REQUIREMENTS : Applicants must be in a possession of a Grade 12 Certificate. No experience 

required. Job related knowledge: Basic writing and numerical skills. Basic 
knowledge of plant morphology. Basic farming and cultivation practices. Job 
related skills: Technical skills, Quality of work, Reliability, Planning and 
execution and Self-discipline. Required to work under harsh environment 
conditions. 

DUTIES : Plant seed and seedling for evaluation of new plant varieties in terms of the 
Plant Breeders’ Rights Act and the Plant Improvement Act. Plant seed / 
seedlings / plants in seeding trays / plant bags / pots in the greenhouse / field. 
Group seedling trays according to randomisation. Spray insecticide / fungicide 
in the greenhouse. Apply fertilisers in the field. Plant seeds in identified row in 
the field. Re-insert plant markers in the trial field. Label plant markers for trade 
and post control, seedling trays / field trials. Provide administrative and 
technical support services for Distinct, Uniformity and Stability (DUS) the 
evaluations. Monitor and provide report of trials. Count numbers of plants per 
row in trials. Take measurements of plant / plant parts on selected varieties. 
Record measurements in the relevant International Union for the Protection of 
New Varieties of Plants (UPOV) datasheet. Maintaining the filing system. Mark 
labels / packages, harvest and thrash selected material. Operate irrigation 
system. Process seed of standard varieties. Retrieve seed of identified 
varieties from cold store. Weigh seed and divide seed into seed packets. Label 
seed packets (variety denomination, trial number, row number). Randomise 
seeds. Distribute seed packets as required (e.g. for cold room, green house, 
field trials). Assist with general maintenance of the farm. Routine activities in 
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respect of crop production. Cleaning of buildings and stores. Maintenance of 
irrigation systems. Maintenance of the farm yard. 

ENQUIRIES : Ms CJ De Bruyn Tel No: (012) 319 6096 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured and Indian Males and Coloured, Indian and White Females and 
Persons with disabilities are encouraged to apply. 

 
POST 09/23 : DRIVER / MESSENGER REF NO: 3/2/1/2023/210 
  Directorate: International Trade And Promotions 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 10 Certificate / Adult Basic 

Education and Training (ABET) qualification and a valid driver’s licence. 
Minimum of 7 months relevant experience. Job related knowledge: Knowledge 
of the city(ies) in which the function will be performed. Job related skills: 
Organising skills, Good communication skills (written and verbal), 
Interpersonal skills and Basic literacy. A reliable and creative individual who is 
prepared to work under pressure and as part of a team. 

DUTIES : Drive light and medium vehicles to transport passengers and deliver other 
items (mail, documents, office equipment). Collect, distribute and control 
movement of documents. Do routine maintenance on the allocated vehicle and 
report defects timely. Perform daily pre and post trip vehicle inspection to 
ensure that the vehicle is always in the best condition. Complete all the 
required and prescribed records and logbooks with regard to the vehicle and 
the goods handled. Maintain accurate and up to date schedule trip sheets i.e. 
log official trips, daily mileage. Collect and deliver documentation and related 
items in the Departmental / Branch / College or any other component within the 
Departmental related external parties. Ensure proper and secure control over 
movement of documents. Assist in registry functions. File incoming 
correspondence and help trace the file. Copy and fax documents. 

ENQUIRIES : Ms R Lukoto Tel No: (012) 319 7270 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 09/24 : MESSENGER REF NO: 3/2/1/2023/197 
  Directorate: Corporate Services 
 
SALARY : R107 196 per annum (Level 02) 
CENTRE : KwaZulu Natal (Pietermaritzburg) 
REQUIREMENTS : Applicants must be in possession of a Grade 10 Certificate. No experience 

required. Job related skills: Computer literacy. Sound organisational skills. 
Good people skills. Communication skills (basic written). Client orientation and 
customer focus. 

DUTIES : Perform messenger functions. Sort and arrange correspondence in the 
registry. Collect, distribute and circulate correspondence (mail, parcels, 
documents and files). Record and control correspondences register. Sort mail, 
files, documents and parcels. Ensure that items to collect are sealed and 
addressed. Collect mail, files, documents and parcels to addressers. Deliver 
mail, files, documents and parcels to addressees. Ensure that recipients sign 
on the delivery book / register. Record contents and physical addresses in a 
delivery book / register. Perform general office assistant tasks. Make copies, 
fax and shred documents. 

ENQUIRIES : Ms N Zimu Tel No: (033) 264 9522 
APPLICATIONS : Applications can be submitted by post to: Private Bag X9132, Pietermaritzburg, 

3200 or hand delivered during office hours to: 1st Floor, 270 Jabu Ndlovu 
Street, Pietermaritzburg, 3200. 
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NOTE : African, Coloured, Indian and White Males and Coloured, Indian and White 
Female and Persons with disabilities are encouraged to apply. 
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ANNEXURE B 
 

DEPARTMENT OF CIVILIAN SECRETARIAT FOR POLICE SERVICE 
The Civilian Secretariat for Police Service is an equal opportunity, and gender sensitive employer and its 

intention is to promote representivity in the Public Service through the filling of these posts. The 
Secretariat for Police Service is committed to the achievement and maintenance of diversity and equity 

employment. 
 
APPLICATIONS : Applications must be mailed timeously to Private Bag X922 Pretoria 0001 or 

hand delivered or couriered to 268 Lilian Ngoyi Street, Pretorius Street, 
Fedsure Building 2nd floor, Pretoria at the Reception desk. Applications can 
also be emailed to Sheerine.More@csp.gov.za 

CLOSING DATE : 27 March 2023 
NOTE : Applications must be submitted on the new prescribed application form Z.83 of 

the Public Service Act, obtainable from any Public Service Department or any 
Public Service and Administration website or Recruitment Office within the 
Secretariat for Police Service. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae. Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interviews 
following communication from HR. Failure to submit the requested 
documents/information will result in your application not being considered. 
Failure to comply with this requirement will result in the candidate being 
disqualified. Correspondence will be limited to shortlisted candidates only. If 
you have not been contacted within three months of the closing date of this 
advertisement, please accept that your application was unsuccessful. All 
shortlisted candidates for posts will be subjected to a technical competency 
exercise that intends to test relevant technical elements of the job, the logistics 
of which will be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend the most suitable 
candidate. Short-listed candidates will be subjected to a security clearance. 
The Secretary for Police Service has the right not to fill the post. All posts are 
based in Pretoria. Preference will be given to youth, people with disability and 
women in accordance with our employment equity. NB: Please ensure that 
your application reaches this office not later than 16h00 on week-days. 

 
OTHER POST 

 
POST 09/25 : ACCOUNTING CLERK REF NO: CSP/12/2023 (X2 POSTS) 
 
SALARY : R181 599 per annum 
CENTRE : Pretoria 
REQUIREMENTS  : Grade 12 certificate or equivalent. Basic knowledge of financial functions, 

ability to capture data and ability to collate financial stats. Basic knowledge of 
Public financial legislations, procedures and treasury regulations. Knowledge 
of basic financial operating system (PERSAL, BAS, LOGIS etc.). Knowledge 
of working procedure in terms of the working environment and understanding 
of legislative framework governing the Public Service. Computer literacy. 
Planning and organizing, interpersonal and good verbal and written 
communication skills. Confidentiality, time management and ability to work 
under pressure. 

DUTIES : Render financial accounting transactions. Receive invoices, check invoices for 
correctness, verification and approval. Process invoices (e.g. capture 
payments). Perform salary administration support services. Receive salary 
advices, process advices (e.g. check advices for correctness, capture salaries, 
bonuses, salary adjustments and capture all deductions etc.). Filing of 
documents. Perform bookkeeping support services. Capture all financial 
transactions. Clear suspense accounts, record debtors and creditors. Process 
electronic banking transections and compile journals. Render budget support 
services. Collect information from budget holders, compare expenditure 
against budget and identify variances. Capture, allocate veriments on budget. 
Distribute documents with regard to budget, receive and capture cash 
payments. 

ENQUIRIES : Ms NM Sefiti / Mr BK Shiphamele Tel No: 012 6727 861 
 
  

mailto:Sheerine.More@csp.gov.za
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ANNEXURE C 
 

DEPARTMENT OF DEFENCE 
 

 
 
CLOSING DATE : 31 March 2023 at 16:00 (Applications received after the closing date and faxed 

copies will not be considered). Applications must be submitted on the 
prescribed form Z83 (obtainable from any Public Service Department office i.e 
effective 01 January 2021 or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/. Should an application be received 
using the incorrect application employment form Z83, it will be disqualified, 
which must be originally signed and dated by the applicant and which must be 
accompanied by a detailed CV only (with full particulars of the applicants’ 
training, qualifications, competencies, knowledge & experience). Only 
shortlisted candidates will be required to submit certified copies of 
qualifications and other related documents on or before the day of the interview 
which should not be older than six months. Failure to comply with the above 
instructions will result in applications being disqualified. Applicants applying for 
more than one post must submit a separate form Z83 (as well as the 
documentation mentioned above) in respect of each post being applied for. If 
an applicant wishes to withdraw an application it must be done in writing. 
Should an application be received where an applicant applies for more than 
one post on the same applications form, the application will only be considered 
for the first post indicated on the application and not for any of the other posts. 
Under no circumstances will photostat copies or faxed copies of application 
documents be accepted. The successful candidates will be subjected to 
Personnel Suitability Checks (criminal record, citizenship & financial/asset 
record checks and qualification and employment verification). Successful 
candidates will also be subjected to security clearance processes. Applicants 
who do not receive confirmation or feedback within 3 (three) months after the 
closing date, please consider your application unsuccessful. Due to the large 
volume of responses anticipated, receipt of applications will not be 
acknowledged and correspondence will be limited to short-listed candidates 
only. For more information on the job description(s) please contact the person 
indicated in the post details. Successful candidates will be appointed on 
probation for the period of twelve (12) months in terms of the prescribed rules. 

 
OTHER POTS 

 
POST 09/26 : DEPUTY DIRECTOR: POLICY AND PLAN REF NO: MO/08/09/23/01 
 
SALARY : R908 502 per annum (Level 12) 
CENTRE : Office of the Military Ombud, Eco Park Highveld, Centurion 
REQUIREMENTS : Grade 12. An appropriate Bachelor Degree at NQF Level 7 in Public 

Administration or related qualification. A minimum of 5 years’ experience in 
Policy, Strategy and Planning environment and Project Management at 
management level. Special requirements (Skills needed): Negotiation skills, 
Research skills, Analytical and interpretation skills. Report writing skills, 
Presentation and Facilitation skills, Networking and communication skills, 
Conceptual Thinking and Problem solving skills, Computer skills, Organising 
skills, Interpersonal Relationships, Conflict Resolution, Analytical Thinking, 
Project Management skills, Decision making skills. Governance, Risk and 
compliance skills and structure management skills. 

DUTIES : The successful candidate will be required to perform the following functions: 
Facilitation and integration of Military Ombud Policies, Facilitation and 
integration of the Military Ombud Plans, Facilitation and coordinate 
development of Military Ombud Strategy, Facilitation of the Monitoring and 
Evaluation Programme. Parliamentary Liaison and Structure Management. 

ENQUIRIES : HR: Ms N.F. Ntloedibe Tel No: (012) 676 3840/1 
APPLICATIONS : Military Ombud, Private Bag X163 Centurion 0046, or may be hand-delivered 

to C4, 349 Witch Hazel Ave, Eco Origin, Highveld 0157. 
 
POST 09/27 : INTAKE OFFICER REF NO: MO/08/09/23/023 
 
SALARY : R393 711 per annum (Level 09) 
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CENTRE : Office of the Military Ombud, Eco Park Highveld, Centurion 
REQUIREMENTS : Grade 12. An appropriate recognised Bachelor Degree or National Diploma at 

NQF Level 6. A minimum of 5 years’ administrative/audit experience at 
production/team leader level. Investigations experience, dispute resolution 
and/or complaints management experience. A Law Degree will serve as an 
added advantage. Special requirements (Skills needed): Interviewing skills, 
Language Proficiency, Computer skills, Analytical and Interpretation skills, 
Networking and Communication skills, Conceptual Thinking and Planning 
skills, Organising Skills, the ability to foster good interpersonal Relationships, 
Conflict resolution, Analytical Decision Making, Project Management, 
Presentation and Facilitation skills, Leadership skills, Negotiation, Conciliation 
and Mediation skills. 

DUTIES : Reporting to the Director Intake and Analysis, the successful candidate will be 
required to perform the following functions: Receiving and registering 
complaints, Assessing complaints to determine whether it is within the 
mandate, Drafting submissions, Finalising complaints, Basic investigation of 
complaints, Analysing and recording data for statistical purposes, The referral 
complaints and providing inputs to investigations, procedures and operational 
planning. 

ENQUIRIES : HR: Ms N.F. Ntloedibe Tel No: (012) 676 3840/1 
APPLICATIONS : Military Ombud, Private Bag X163 Centurion 0046, or may be hand-delivered 

to C4, 349 Witch Hazel Ave, Eco Origin, Highveld 0157. 
 
POST 09/28 : ASSISTANT DIRECTOR REF NO: CFO 23/1/1 
  Financial Management Division 
  Chief Directorate: Accounting 
  Directorate: Personnel Payments (Final Payments) 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus three year B Degree or 

National Diploma in Finance/Accounting. A minimum of three (3) years relevant 
experience as a Senior State Accountant (Level 8) or equivalent. Knowledge 
sound reasoning, mathematical, accounting and problem solving ability with 
strong supervisory skills. Knowledge of computer systems in the DOD/Public 
Service/Private Sector, including PERSOL/PERSAL or any other financial 
systems, MS Word and Excel. Well-developed verbal and written 
communications skills, very conscientious and motivated towards producing 
effective, efficient and correct work and always aiming for a zero defect 
environment. Ability to effectively function as part of a team, receptive to work-
related suggestions and ideas. Decisive/persevering regarding task finalisation 
and able to effectively function under pressure. 

DUTIES : Ensuring effective execution of prescribed accounting processes related to the 
payments of financial benefits to ex-employees of the Department of Defence 
(DOD). Ensuring that calculation of the leave payments, pro-rata service bonus 
and accounting of overpaid amounts to be recovered from ex-employees are 
correct and in accordance with prescripts. Constant collaboration and 
communication with the Deputy Director regarding all functions and tasks 
coupled to the post. Manage and coordinating of related administrative tasks. 
Managing, Supervision, guiding and training of Senior State Accountants, 
Finance Clerk Supervisors and Finance Clerks, resorting under the control of 
this post. Capturing/authorise and approve of all final payments related 
transactions on PERSOL and on the Financial Management System (FMS). 
Ensuring that all accounting records, documentation, statistics and files are 
safeguarded and readily available for audit purposes. Handling ministerial and 
audit general enquiries concerning final payments. Looking-up and printing 
final payments related management information and statistics from the 
PERSOL and FMS. Effectively management all personnel, assets, information 
and material under his/her control. 

ENQUIRIES : Mr J.G. Lottering, Tel No: 012 392 2413 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
reception. Note: (Please use reference number not post number) 

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities.  



29 
 

 
POST 09/29 : ASSISTANT DIRECTOR REF NO: CFO 23/1/2 
  Financial Management Division 
  Chief Directorate: Accounting 
  Directorate: Stores, Services and Related Payments (DSSRP), Regional 

Accounting Manager 
  Re-advertised, applicants who previously apply need to re-apply 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Eastern Cape Region 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus an appropriate three year B 

Degree or National Diploma in Finance/Accounting. A minimum of three (3) 
years relevant experience as a Senior State Accountant (Level 8) or equivalent. 
Understanding/interpretation/application of financial policies (e.g. Public 
Finance Management Act, Treasury Regulations, and contract management. 
Computer literate in MS Office software packages. Extensive knowledge of 
Financial Management System and PERSOL /PERSAL or any other financial 
System will serve as strong recommendation. Valid vehicle driver’s license and 
willingness to travel extensively/regularly. Team-player, receptive to 
suggestions and focused on zero defect. Well-developed leadership skills. 
Decisive and persevering iro task finalization. 

DUTIES : Manage all Finance Accounting Service Centres (FASCs) and Finance 
Accounting Satellite Offices (FASOs) within the Eastern / Western Cape.  
Manage all resources in their area of responsibility inclusive of the Human 
Resource function. Ensure that systems of control are implemented and 
maintained regarding all accounting functions performed at FASCs and FASOs 
within the Region. Perform regular monitoring visits at FASCs and FASOs with 
the Region. Ensure timely payment of invoices. Ensure that propriety and 
regularity is adhered to in terms of all payment processed on behalf of the DOD. 
Management of cash offices and -transactions. Management of Face Value 
Documents. Accounting of Revenue, including Paymaster-General Account 
deposits. Execute control measures regarding the safekeeping of cash and 
payment of accounts. Report, investigate and follow-up of all finance-related 
irregularities. Compile and submit the prescribed management reports, 
information and statistics. Ensure the safekeeping of all transaction supporting 
documentation, files and data for audit purposes in accordance with prescripts. 
Evaluate and maintain security measures. Train, guide and develop 
subordinate personnel. Finalize audit queries timeously. 

ENQUIRIES : Mr T.T. Nyuswa Tel No: (012) 392 2893/2892 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
reception. 

NOTE : Preference will be given to African males, African females and Persons with 
Disabilities. (Please use reference number not post number) 

 
POST 09/30 : ASSISTANT DIRECTOR: FINANCIAL REPORTING SYSTEM REF NO: CFO 

23/1/3 
  Financial Management Division 
  Chief Directorate: Financial Services 
  Directorate: Financial Control Services, Compliance Management 
  This post is re-advertised; applicants who previously apply need to re-apply. 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus three year B Degree or 

National Diploma in Finance with Finance and Management Accounting as 
major subjects. Financial Systems and Supply Chain Management will be an 
added advantage. A minimum of 3 years’ experience in Financial Management 
at level 8 or equivalent with a pre-requisite experience in working with 
Government/Private sector systems. Have knowledge in respect of the 
application of the Public Finance Management Act and Treasury Regulations. 
Well-developed verbal as well as written communication skills. Thorough 
knowledge of computer systems, specifically MS Word, Excel, Power Point and 
Database applications. Proven ability to function independently. Ability to 
conduct training and workshops. Analytical and innovative thinking as well as 
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problem solving ability. Must be in possession of a valid RSA/Military driver’s 
license. Willing and able to travel extensively at short notice and to work after 
hours at short notice. 

DUTIES : Receiving and registering of all requests regarding Consolidated Control 
System (CCS) from all Services and Divisions. Analyse the requests and 
ensure that they are processed and assigned to SITA for implementation.  
Manage the policy of incident reporting and reviewing it from time to time. 
Manage the CCS users for the DOD. Prepare the manuals and study aid for 
courses and coordinate the logistics for CCS trainings. Provide training and in 
post training to CCS users in Training Centres and Services and Divisions. 
Manage the Consolidated Control System in the DOD. Manage the financial 
delegations for Financial Management Division and submit Financial 
Delegations to the Secretary for Defence for approval. 

ENQUIRIES : Ms A. Nkomo Tel No: (012) 355 5830/5795 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception.  

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities. (Please use reference number 
not post number. 

 
POST 09/31 : ASSISTANT DIRECTOR REF NO: CFO 23/1/4 
  Financial Management Division 
  Chief Directorate: Financial Services 
  Directorate: Finance Control Services, Loss Administration 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirement: Grade 12 certificate plus a three year B Degree/ 

National Diploma in Finance/Accounting. A minimum of three (3) years relevant 
experience on post level of Senior State Accountant (Level 8) or equivalent.  
Thorough knowledge of computer systems in the DOD/Public Service/Private 
sector, specifically those systems utilized in the Logistics, Finance and 
Personnel environment. Knowledge and understanding of the Finance and the 
Logistics processes as well as the core processes in the DOD/Public Service. 
Ability to effectively and correctly interpret and apply policy and regulations. 
Analytical and innovative thinking ability as well as problem solving ability. 
Ability to compile and draft effective reports and to conduct effective 
presentations to senior management. Well-developed communication skills 
and computer literacy, including Word Processing and Spread sheets. Strongly 
orientated towards teamwork. Receptive towards work-related 
suggestions/ideas and decisive/persevering iro task finalisation. 

DUTIES : Efficient, effective and economical management of the loss and damages 
control processes and systems in order to enable the detection and reporting 
of all losses of state funds/assets within the DOD. Receiving all detail of losses 
from within the DOD. Ensuring the capturing of all such losses and damages 
on the central database. Ensuring the opening and maintaining of proper 
registers on all reported losses. Timeous and continuous updating of all active 
loss control files. Ensuring that all loss and damages files are correctly 
referenced ito the prescribed file reference numbers and that proper registry 
procedures are adhered to. Collection and analysis of all info/data on losses 
and damages and reporting to Director Fin Control Services (DFCS). 
Evaluation of all info/data received to ensure that it is complete and correct in 
accordance with prescribed procedure. Regular updating of management info 
database to ensure that all info contained is current and relevant. Timeous 
evaluation of all losses, which are not reported within the prescribed time limits, 
so as to determine whether such losses have not prescribed, and reporting 
same to DFCS. Reporting of all irregularities, eg non reported losses, losses 
reported through incorrect channels, etc, to DFCS. Assisting DFCS with 
submission of feedback and response to internal and external auditors. Ensure 
submission of accurate inputs for the interim and annual financial statements. 
Conduct training through staff visits to different Services and Divisions. 
Manage personnel within the sub-directorate. 

ENQUIRIES : Ms A. Nkomo Tel No: (012) 355 5795 
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APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 
Career Management Section, Private Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
reception.  

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities. Please use reference number 
not post number 

 
POST 09/32 : RECORDS OFFICER REF NO: MO/08/09/23/03 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Office of the Military Ombud, Eco Park Highveld, Centurion 
REQUIREMENTS : Grade 12. An appropriate recognised Bachelor Degree or National Diploma at 

NQF Level 6 in Records Management/Public Administration/HR Management. 
3 years’ experience in Record Management. Experience in HR Management 
will be an added advantage. Special requirements (Skills needed): Knowledge 
of registry duties and practices. Working knowledge and understanding of the 
National legislative framework governing Record Management in Public 
Service, knowledge of Public Service Act and Regulations. Strong written, 
verbal and non-verbal communication skills. Computer literacy (Microsoft 
package), Communication skills (verbal and written), knowledge of 
(PERSAL/PERSOL). 

DUTIES : The successful candidate will be required to perform the following core 
functions: Opening and closing of personal files. Filing, storing and retrieval of 
personal records, Handle Personal Records enquiries. Administration of 
service benefits, Recruitment and Selection. Performance Management and 
Training and Development processes. 

ENQUIRIES : HR: Ms N.F. Ntloedibe Tel No: (012) 676 3840/1 
APPLICATIONS : Military Ombud, Private Bag X163, Centurion, 0046, or may be hand-delivered 

to C4, 349 Witch Hazel Ave, Eco Origin, Highveld 0157. 
 
POST 09/33 : CHIEF ACCOUNTING CLERK REF NO: CFO 23/1/5 
  Finance Management Division 
  Chief Directorate: Financial Services 
  Directorate: Financial Control Services, Motor Vehicle Accident 
  Re-advertised, applicants who previously apply need to re-apply. 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Durban 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus a three year B Degree/ 

National Diploma in Finance/Accounting with a minimum of two years relevant 
experience on post level 5 or equivalent or Grade 12 certificate with finance 
related subjects with a minimum of three years relevant experience on post 
level 5 or equivalent. Ability in understanding, interpreting and applying of 
financial policies and prescripts. Computer literate in MS Office software 
packages. Ability to effectively liaise and communicate with clients, legal 
representatives and senior DOD personnel. Successful candidates must have 
sound reasoning, mathematical and problem solving skills and must be 
trustworthy, honest and loyal. Decisive and persevering iro task finalisation. 
Must be in the possession of a valid RSA/Military driver’ license. Basic 
knowledge of financial/legal process and insurance claims. The successful 
candidate will be required to complete all relevant courses and must be willing 
to travel. 

DUTIES : Assisting the Supervisor in receiving and registering letters of demand and/or 
summonses in terms of mobile assets accidents caused by Department of 
Defence (DOD) drivers and the processing thereof in accordance with policies 
and prescripts. Obtain information, documents, statements, reports and 
statutes wrt the case. Draft briefing notes to State Attorney on proposed 
handling of the case. Determine course of action to be taken in best interest of 
the State (DOD). Liaise, negotiate and arrange consultations with roll players 
for specialized inputs and advice. Frequent inter-action with interest groups, 
experts, attorneys, council panel and assisting the State Attorney during 
litigation process and trial. Correctly apply legal and procedural principles 
whereby civil claims are handled on behalf of the Minister of Defence. Analyse 
and interpret appropriate action. Regularly study and update own knowledge 
of Government policies, regulations and prescripts relating to matters of 
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litigation. Visit of units in Durban and surrounding areas ( i.e Ladysmith and 
Mtubatuba). Record, files and safeguard of all documentation generated in the 
section for future enquiries and audit purpose. 

ENQUIRIES : Mr M.J. Seleka Tel No: (012) 392 2116 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Privet Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. 

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities. Please use reference number 
not post number. 

 
POST 09/34 : PERSONAL ASSISTANT TO THE CFO REF NO: CFO 23/1/6 
  Financial Management Division, Chief Financial Officer, Office of the CFO 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 Certificate plus a three year B Degree/ 

National Diploma in Office Management, Public Administration or equivalent 
qualification with two years’ relevant working experience on a post level 5 or 
equivalent or Grade 12 certificate with a minimum of three years relevant 
working experience on a post level 5. Added advantage: three years’ 
experience as a secretary. Knowledge of Relevant legislation, policies, 
prescripts and procedures of the PFMA and Departmental specific relating to 
a PA to the CFO. Information Management: Basic financial / budget 
management. Knowledge of MS office programs. Operating switchboard 
equipment. Skills: Computer literate, Interpersonal relations, Telephone 
etiquette, Customer relations, Office management, Organizational, and 
Communication. Personal attributes: Interpersonal relations, Integrity, 
Courteousness, Responsive, Credibility, Commitment and Loyalty. 

DUTIES : Provide secretariat support services. Type documents. Take minutes during 
meetings. Compile and distribute agendas and minutes. Circulate and collect 
attendance registers during meetings. Receive and re-route incoming calls. 
Record and relate massages. Operate and ensure that office equipment is in 
good working order. Coordinate and schedule meetings. Coordinate the 
provision of refreshments and water during meetings. Follow-up with the 
supervisor regarding scheduled meetings and appointments. Manage the 
cancellation and rescheduling of appointments. Provide records management 
and filing services. Ensure the effective flow of information to and from the 
office. Receive and register incoming correspondence. File and safe keep 
documents in line with the file plan and other relevant regulations and practice. 
Register and distribute outgoing correspondence. Maintain the confidentiality 
of documents. Receive clients and visitors. Provide refreshments to clients and 
visitors where necessary. Respond to general enquiries of visitors. Manage the 
tidiness of the office. Provide administrative and logistical support services. 
Order stationary for the office. Serve as a chief user clerk and coordinate the 
procurement of Office supplies, computer consumables and stationary for the 
office. Check invoices for correctness and certify them for payment. Coordinate 
the payment of invoices. Make bookings for venues, accommodation and 
manage travel arrangements. Ensure the processing of S&T and overtime. 
Collate and compile reports and any other information as requested. Obtain 
the necessary signatures on documents. Scrutinise documents to determine 
actions. Manage the leave register and the submission of leave forms for the 
office. Monitor budget spending for the office in order to note under and over 
utilisation. Collect and coordinate all documents that relate to the budget and 
funding requirements. 

ENQUIRIES : Ms P. Mdanda Tel No: (012) 355 5449 / 6218 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X 137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. Note: Please use reference number not post number. 

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities.  
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POST 09/35 : CHIEF ACCOUNTING CLERK REF NO: CFO 23/1/7 
  Financial Management Division 
  Directorate Stores, and Services and Related Payments 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Financial Accounting Service Centre, FASC Kroonstad, Free State. 
REQUIREMENT : Minimum requirements: Grade 12 certificate plus a three year B Degree or 

National Diploma in Finance/Accounting with a minimum of two years relevant 
working experience on a post level 5 or equivalent or Grade 12 certificate with 
Finance/Accounting related subjects and a minimum of three years relevant 
working experience on a post level 5 or equivalent. Thorough knowledge of 
State contracts as well as the financial processes and core processes of the 
Department of Defence (DOD)/Public Service/Private sector. Thorough 
knowledge of computer systems and programs utilised in the DOD, Public 
Service and Private Sectors including PERSOL/PERSAL, Financial 
Management System (FMS)/BAS or any other financial systems, MS Word and 
Excel. Sound reasoning, mathematical and problem solving ability. Ability to 
understand and interpret financial policy, especially iro State contracts. Well-
developed verbal and written communication skills and able to compile 
effective reports. Personal attributes: Ability to function as part of a team, 
receptive to work related suggestions/ideas, decisive/persevering iro task 
finalisation and able to effectively function under pressure. In possession of a 
valid RSA/Military driver’s licence. 

DUTIES : Timely payment of all invoices. Timely confirmation of all TELKOM and Freight 
Order accounts. Timely finalisation of all Central Advance System events and 
transactions. Successful monthly execution of Central Advance System cash 
counts. Quarterly confirmation of correctness of Face Value Document 
administration. Report, investigate and follows up of all finance related 
irregularities. Manage the preparation of supplier accounts by verifying 
payment documents for anomalies and verify payments on FMS and couple 
invoices for payment. Manage administration iro cash payments, advances 
purchases and PMG account deposits.  Manage/supervise all personnel who 
resort under the post. 

ENQUIRIES : Mr T.T. Nyuswa Tel No: (012) 392 2893/2892 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Privet Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. 

NOTE : Preference will be given to African male and Persons with Disabilities. Please 
use reference number not post number. 

 
POST 09/36 : ACCOUNTING CLERK REF NO: CFO 23/1/8 
  Finance Management Division 
  Chief Directorate: Financial Services 
  Directorate: Financial Control Services 
  Motor Vehicle Accidents Section 
 
SALARY : R181 599 per annum (Level 06) 
CENTRE : Bloemfontein 
REQUIREMENTS : Minimum requirements: Grade 12 certificate with Finance/Accounting related 

subjects. Computer literate (MS Office software packages). Basic knowledge 
of financial/legal process and insurance claims. Successful candidates must 
have sound reasoning, mathematical and problem solving skills as well as 
trustworthy, honest and loyal. Decisive and persevering in terms of task 
finalisation. Ability in understanding, interpreting and correctly applying of 
financial policies and prescripts. Added advantage: Post matric qualification in 
Finance/Accounting related field. A minimum of one year relevant experience. 
In the possession of a valid RSA/Military driver’ license. 

DUTIES : Assisting the Supervisor in: Receiving and registering letters of demand and/or 
summonses iro mobile as sets accidents caused by Department of Defence 
(DOD) drivers and the processing thereof in accordance with policies and 
prescripts. Obtain information, documents, statements, reports and statutes 
wrt the case. Draft briefing notes to State Attorney on proposed handling of the 
case.  Determine course of action to be taken in best interest of the State 
(DOD). Liaise, negotiate and arrange consultations with roll players for 
specialized inputs and advice. Frequent inter-action with interest groups, 
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experts, attorneys, council panel and assisting the State Attorney during 
litigation process and trial. Correctly apply legal and procedural principles 
whereby civil claims are handled on behalf of the Minister of Defence. Analyse 
and interpret appropriate action. Regularly study and update own knowledge 
of Government policies, regulations and prescripts relating to matters of 
litigation. Visit of units in Gauteng and Limpopo. Record, files and safeguard of 
all documentation generated in the section for future enquiries and audit 
purpose. 

ENQUIRIES : Mr M.J. Seleka Tel No: (012) 392 2116 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Privet Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. Note: (Please use reference number not post number). 

NOTE : Preference will be given to African males, African females, White males, Indian 
males, Coloured males and Persons with Disabilities.  

 
POST 09/37 : ACCOUNTING CLERKS REF NO: CFO 23/1/9 (X3 POSTS) 
  Finance Management Division 
  Chief Directorate: Accounting 
  Directorate: Central Accounts, Debtor Management 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate with Finance/Accounting related 

subjects. Computer literate in MS Office, MS Word and Excel. Basic knowledge 
of the processes and procedures of the collection, recording and management 
of debt and related accounting transactions and actions are required. 
Reasoning, mathematical and problem solving ability. Ability to effectively 
communicate with clients/debtors. Positive, trustworthy, loyal, sound 
judgemental ability and aiming for zero defect. Added advantage: Post matric 
qualification in Finance/Accounting. A minimum of one year relevant 
experience. A valid RSA/Military driver’ license. 

DUTIES : Rendering support and assistance in controlling and maintaining current and 
new Departmental debt in the DOD. Regularly implementing actions to recover 
outstanding debt from serving and ex-members of the SA National Defence 
Force (SANDF), Public Service Act Personnel (PSAP) and private institutions. 
Implementing and maintaining processes to effectively handle Departmental 
debt. Registering, prepare outgoing correspondence and process all related 
accounting transactions. Liaising and corresponding with the State Attorney’s 
office. Implementing effective actions and processes to ensure that deadlines 
are met and that Departmental debt is recovered. Constant collaborating, 
liaising and communicating with the Finance Clerk Supervisor in control of the 
section. Strict application of the prescripts contained in the Public Finance 
Management Act (PFMA), Treasury Regulations (TR’s) and other applicable 
instructions. Recording, filling and safeguarding of all debtors administration 
related documentation and information for future reference and audit purposes. 

ENQUIRIES : Mr K.O. Nyamane Tel No: (012) 392 2778 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X137, Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. Note: Please use reference number not post number. 

NOTE : Preference will be given to African males, African females, White males, Indian 
males, Coloured males, and Persons with Disabilities. 

 
POST 09/38 : SECRETARY REF NO: MO/08/09/23/04 
 
SLARY : R181 599 per annum (Level 05) 
CENTRE : Office of the Military Ombud, Eco Park Highveld, Centurion. 
REQUIREMENTS : A minimum of Grade 12/NQF Level 4. Secretarial/ Admin experience and light 

vehicle (EB) License will be an advantage. Special requirements (Skills 
needed):  Proficiency in Microsoft Office suits, Excel. Professional attitude and 
appearance. Solid written and verbal communication skills. Excellent 
organisational skills. Good telephone etiquette, Sound organisational skills, 
High level of reliability, ability to act with tact and discretion. 
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DUTIES : The successful candidate will be required to perform the following core 
functions: Providing secretarial and clerical support to the unit. Writing 
correspondence (i.e. submissions, internal memos, letters and reports. Filing, 
faxing, photocopying and tracing documents. Receiving and making telephone 
calls on behalf of the unit. Managing the diary and arranging access and 
parking for visitors. Providing secretarial duties for meetings. Directing 
enquiries to responsible officials. Arranging and coordinating all meetings, 
minutes, venues and refreshments. Co-ordinating all travel arrangements for 
the Unit and related logistical arrangements. Handling confidential documents 
with utmost discretion. Managing and coordinating all incoming and outgoing 
correspondence. Updating stakeholder contact details. Making entries and 
update the database for the Unit. Managing work register for the Unit. 
Receiving and compiling monthly and quarterly statistical requirements for the 
Unit. Provide logistic support to the Unit by: Managing the Asset Register for 
the Unit. Procuring basic goods and services in line with procurement 
prescripts (e.g. stationary and refreshments). Operating and ensuring good 
working condition of equipment like fax machines and photocopiers. Ensuring 
a safe working environment by reporting OHS shortcomings to the Unit 
Manager. Remain up to date with regard to prescripts /policies and procedures 
applicable to his/her work to ensure efficient and effective support to the Unit. 

ENQUIRIES : HR: Ms N.F. Ntloedibe, Tel No: (012) 676 3840/1 
APPLICATIONS : Military Ombud, Private Bag X163, Centurion, 0046, or may be hand-delivered 

to C4, 349 Witch Hazel Ave, Eco Origin, Highveld 0157. 
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ANNEXURE D 
 

DEPARTMENT OF EMPLOYMENT AND LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this 
post with a candidate whose transfer / promotion / appointment will promote representivity in line with 

the numeric targets as contained in our Employment Equity plan. 
 
CLOSING DATE : 27 March 2023 at 16:00 
NOTE : Instruction: Applications quoting the relevant reference number must be 

submitted on the new form Z83, obtainable from any Public Service 
Department or on the internet at www.gov.za/documents. Received 
applications using the incorrect application for employment (old Z83) will not 
be considered. Each application for employment form must be fully completed, 
initialled and signed by the applicant (Part F must be answered and declaration 
must be completely signed). Failure to fully complete, initial and sign this form 
may lead to disqualification of the application during the selection process. 
ONLY a fully completed, initialled and signed new form Z83 (Section A, B, C, 
D and F compulsory. Section E and G ignore if CV attached and recently 
updated comprehensive CV (with detailed previous experience) is required. 
Only shortlisted candidates will be required to submit certified copies of 
qualifications and other related documents on or before the day of the interview 
following the communication from Human Resources and such qualification(s) 
and other related document(s) will be in line with the requirements of the advert. 
Foreign qualification must be accompanied by an evaluation report issued by 
the South African Qualification Authority (SAQA) (only when shortlisted). 
Applicants who do not comply with the above-mentioned instruction/ 
requirements, as well as applications received late will not be considered. The 
Department does not accept applications via email or fax. Failure to submit all 
the requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not 
been contacted within eight (8) weeks after the closing date of this 
advertisement, please accept that your application was unsuccessful. Suitable 
candidates will be subjected to a personnel suitability check (criminal record, 
citizenship, credit record checks, qualification verification and employment 
verification). The Department reserves the right not to make any 
appointment(s) to the above post. A pre-entry certificate obtained from National 
School of Government (NSG) is required for all SMS applicants. The course is 
available at the NSG under the name Certificate for entry into SMS and the full 
details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. All 
shortlisted candidates for SMS posts will be subjected to a technical 
competency exercise that intends to test relevant technical elements of the job, 
the logistics of which be communicated by the Department. Following the 
interview and technical exercise, the selection panel will recommend 
candidates to attend generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. The successful candidate will be 
expected to sign an Internship performance agreement. The Department is an 
equal opportunity affirmative action employer. The Employment Equity Plan of 
the Department shall inform the employment decision. It is the Department’s 
intention to promote equity (race, gender and disability) through the filling of 
this post(s)  

  ERRATUM: Kindly note the advertised post of Office Administrator (Executive 
Secretary) with Ref No: HR4/23/03/01 advertised on Public Service Vacancy 
Circular 07 dated 24 February 2023 with a closing date 10 March 2023, the 
post exists at the Office of the Deputy Director-General: Corporate Services 
not the Chief Director, the incumbent of the post will be servicing the office of 
the DDG: LCS. Sorry for inconvenience. Enquiries: contact Mr. Frank 
Thengwayo Tel No: 012 309 4497 

 
OTHER POSTS 

 
POST 09/39 : PRINCIPAL PYSCHOLOGIST REF NO: HR4/4/02/08 
 
SALARY : R1 071 918 - R1 189 656 per annum, (OSD) 
CENTRE : Provincial Office: Mmabatho 
REQUIREMENTS : Masters’ Degree in Psychology, three (3) years’ appropriate experience as 

psychologist after registration with HPCA as a counselling/Industrial 
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Psychologist and Drivers Licence. Knowledge: Relevant ILO Conventions, 
Financial Management, Human Resource Management, Recruitment and 
Selection Process, Relevant Government strategies, Employment Service Act, 
UIF Act, COIDA, Public Finance Management Act, Public Service Act, Skills 
Development Act, Health Professional Act, Employment Equity Act. Skills: 
Planning and organising, verbal and written communication, Analytical, 
Computer Literacy, Presentation, Interpersonal and Information Management 
Act. 

DUTIES : Supervise employment counselling to assist workers to enter the labour 
market. Provide technical supervision of psychological assessment of work-
seekers in the province. Supervise self-help employment counselling in labour 
centres. Establish programmes for career counsellors in the province. Ensure 
professional record-keeping is done in the province on employment 
counselling work. Provide counselling services to the referred clients. 

ENQUIRIES : Mr B Neito Tel No: 018 387 8186 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or 

hand deliver at: Provident House, University Drive, Mmabatho. 
 
POST 09/40 : DEPUTY DIRECTOR: ADVOCACY AND STAKEHOLDER RELATIONS REF 

NO: HR4/23/03/14HO 
 
SALARY : R908 502 per annum, (all inclusive) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) years National Diploma (NQF6)/ Bachelor Degree (NQF7) in Labour 

Law/ BCOM Law / LLB. A valid driver’s licence. Four (4) years functional 
experience in legal/ compliance/ inspections and enforcement services 
environment. Knowledge: Public Service transformation and management 
issues, Public Service Act, Treasury Regulations, Departmental Policies and 
Procedures, Skills Development Act, Public Service Regulations, Occupational 
Health and Safety Act and Unemployment Contribution Act. Skills: Facilitation, 
Planning and Organizing, Computer Literacy, Interpersonal, Problem Solving, 
Interviewing Skills, Presentation Skills, Innovation, Analytical and Verbal and 
written communication. 

DUTIES : Manage the implementation of Advocacy programmes. Manage the 
implementation of stakeholder engagement programmes. Manage and 
facilitate the implementation of capacity development programmes for the 
inspectors in the provinces. Manage the implementation of the National 
Minimum Wage nationally and provincially. Manage resources in the unit. 

ENQUIRIES : Dr P Naidoo Tel No: (012) 309 4896 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office. 
 
POST 09/41 : CAREER GUIDANCE COORDINATOR REF NO: HR4/4/1/201 
 
SALARY : R491 403 per annum 
CENTRE : Provincial Office: East London 
REQUIREMENTS : Four (4) years tertiary qualification in BPsych. Two (2) years’ functional 

experience in Employment/ Career Counselling. Two (2) years supervisory 
experience. Registered with HPCSA as a Psychometrics, (Independed 
Practice) or Registered Counsellor (Independed Counsellor).  A valid driver’s 
licence. Knowledge: ILO Conventions, Financial Management, Human 
Resources Management, Public Service Act, Skills Development Act, 
Unemployment Insurance Act, Health Profession Act, COIDA. Skills: 
Computer, Communication, Planning and Organizing, Report writing, 
Leadership, Networking, Project Management, Presentation, Analytical, 
Interpersonal skills. 

DUTIES : Provide technical support to Labour Centres for the delivery of employment 
counselling services. Manage the referral of work-seekers to relevant 
employment services and active labour market interventions. Co-ordinate the 
dissemination of employment and career information to Labour Centres. 
Establish and manage relationships between career counsellors and relevant 
organisation. Manage and co-ordinate the administration of psychometric 
assessment. 

ENQUIRIES : Ms N Ngaki Tel No: (043) 701 3076 
APPLICATIONS : Chief Director: Provincial Operations, Private Bag X 9005 East London, 5201, 

Hand deliver at No.3 Hill Street East London. 
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FOR ATTENTION : Sub-directorate: Human Resources Operations 
 
POST 09/42 : ASSISTANT DIRECTOR BENEFICIARY SERVICES REF NO: HR4/4/5/20 
 
SALARY : R491 403 per annum 
CENTRE : Provincial Office: KZN 
REQUIREMENTS : Three (3) years relevant tertiary qualification in Administration / Public 

Management / equivalent qualifications. Two (2) years supervisory experience. 
Two (2) years functional experience in UI Operations. Knowledge: 
Unemployment Insurance Act and Regulations (UIAR), Unemployment 
Insurance Contributions Act (UICA), Public Finance Management Act (PFMA), 
Treasury Regulations, Batho Pele Principles, Basic Conditions of Employment 
Act (BCEA), Labour Relations Act (LRA), Employment Equity Act (EEA), Public 
Service Regulation (PSR), Public Service Act (PSA), Operations Systems. 
Skills: Communication (both verbal and written), Management Skills, listening 
skills, Numeracy Skills, People Management, Computer literacy, Time 
Management, Customer Relations, Conflict management, Planning and 
Organizing, Report writing, Interpersonal, Analytical, Team player, Innovative, 
Dedicated, Supportive, Self-motivated, Client focused. 

DUTIES : Effectively manage operations services in the province. Manage employers’ 
declarations and maintain database. Monitor the provisioning of assessment, 
validation and adjudication of claims. Manage registry services for beneficiary 
services. Monitor and ensure that all appeals are processed effectively and 
efficiently in the province. Manage and ensure the provision of support and 
training services to the business unit. Manage resources (Human, Financial, 
Equipment’s / Assets) in the unit. 

ENQUIRIES : Ms G Khomo Tel No: (031) 366 2012 
APPLICATIONS : Chief Director: Provincial Operations: P. O. Box 940, Durban, 4000 or hand 

deliver at 267 Anton Lembede Street, Durban. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Provincial Office: KwaZulu-

Natal 
 
POST 09/43 : ASSISTANT DIRECTOR: STATUTORY SERVICES REF NO: HR 4/4/6/152 
 
SALARY : R393 711 per annum 
CENTRE : Limpopo Provincial Office 
REQUIREMENTS : BPROC/ LLB. Two (2) years functional experience in compliance or legal 

services environment, a valid driver’s licence, Admission as an Attorney or 
Advocate. Knowledge: Public service transformation and management issues, 
Public Service Act, Treasury Regulations, departmental policies and 
procedures, cooperate governance, skills development act, public service 
regulations, skills development levies act. Skills: facilitation, planning and 
organising, computer literacy, interpersonal, problem solving, interviewing, 
presentation, innovative, analytical, verbal and written communication. 

DUTIES : Appear in court for enforcement of COID and OHS. Manage the 
implementation of the COIDA and OHS enforcement processes. Manage the 
advocacy strategy for COIDA and OHS in IES. Manage and facilitate the 
implementation of capacity development programmes for the inspectors in the 
province. Co-ordinate information to provide legal advice and proceeding for 
COIDA and OHS enforcement. 

ENQUIRIES : Ms. Lebogo SM Tel No: (015) 290 1662 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 

Hand deliver at 42A Schoeman Street, Polokwane, 0700 
FOR ATTENTION : Sub-directorate: Human Resources Management, Provincial Office: Limpopo 
 
POST 09/44 : CHIEF PERSONNEL OFFICER REF NO: HR4/23/03/09HO 
 
SALARY : R331 188 per annum 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) year tertiary qualification NQF6 in Human Resources Management/ 

Personnel Management/ Public Management/ Public Administration. PERSAL 
Certificates: Introduction and Establishment Administration. Valid driver’s 
licence. Two (2) years functional experience in Human Resources 
Management with PERSAL establishment functions. Knowledge: Public 
Service Regulations and relevant prescripts. Departmental policies and 
procedures. Batho Pele principles. Minimum Information Security Standard. All 
Labour Legislations. Public Financial Management Act. Microsoft Excel 
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(intermediate). Skills: Communication (both verbal and writing), Project 
Management, Leadership, Decision making, Interpersonal, Computer literacy. 

DUTIES : Manage and Administer PERSAL establishment within the department. Align 
the PERSAL establishment according to the organisational structure. Draw up 
monthly report on PERSAL and maintain personnel database. Compile 
statistics for all the filled and vacant posts in the Department of Employment 
and Labour. Coordinate stakeholder engagement. Manage the resources 
within the Unit. 

ENQUIRIES : Ms. S Nene Tel No: 012 309 4565 
APPLICATIONS : Chief Director: Human Resource Management: Private Bag X117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
 
POST 09/45 : SUPERVISOR: REGISTRATION SERVICES REF NO: HR4/4/7/121 
 
SALARY : R331 188 per annum 
CENTRE : Ermelo Labour Centre 
REQUIREMENTS : Three (3) years tertiary qualification in Business Administration / Management; 

Public Administration/ Management and Operations Management. Two (2) 
years functional experience in registration services. Knowledge: All Labour 
legislations and Regulations, Private Employment Agency regulations and 
related ILO conventions, Batho Pele Principles, Public Services Act, Public 
Service Regulations, Knowledge of Departmental Policies, Procedures and 
Guidelines. Skills: Problem-solving, Computer literacy, Basic Interpersonal, 
Listening, Communication, Ability to interpret legislation, Telephone etiquettes, 
Mediation, Analytical. 

DUTIES : Monitor and oversee the help desk at the first port of the entry within 
Registration Service. Oversee the employment service rendered to all clients, 
Monitor the processes of Unemployment Insurance Benefits applications and 
Employer Declarations. Monitor and analyse the application of Compensation 
for Injury and Disease Act (COIDA) and Employer registration forms for 
COIDA. Attend to all complaints regarding legislation and follow up on pending 
complaints. Manage the resources of the section. 

ENQUIRIES : Ms. L Mashego Tel No: 013 790 1528  
APPLICATIONS : Deputy Director: Labour Centre Operations, Private Bag X9054, Ermelo, 2350 

or hand deliver at: Merino Building, Cnr of De Jager & Joubert streets, Ermelo. 
 
POST 09/46 : CHIEF PERSONNEL OFFICER: EMPLOYMENT RELATIONS REF NO: HR 

4/4/7/107 
 
SALARY : R331 188 per annum 
CENTRE : Provincial Office: Mpumalanga 
REQUIREMENTS : Three (3) year National Diploma (NQF 6)/ under graduate Bachelor Degree 

(NQF 7) in Human Resources Management/ Employment Relations/ Labour 
Relations/Labour Law/Bachelor of Law (LLB). Valid Driver’s Licence. Two (2) 
years functional Administrative experience in Employment Relations. 
Knowledge: Public Service Commission’s rules for dealing with complaints and 
grievances, Public Service Co-ordinating Bargaining Council’s Resolutions, 
Departmental policies and procedures, Interpretation of case law and trends in 
Labour Law, Planning and organizing, Research / analysing, Batho Pele 
Principles, Public Finance Management Act, Employment Equity Act, Public 
Service Act, Public Service Regulations. Skills: Problem solving, Negotiation, 
Presentation, Good Communication skills (oral and written), Research, 
Analytical, Report writing, Conflict, Computer literacy. 

DUTIES : Conduct and analyse all grievances and complaints received from employees 
in the Province. Draft charges and finalise all misconduct cases in the Province. 
Represent the Department in all disputes referred to the General Public Service 
Sectoral Bargaining Council (GPSSBC) and the Commission for Conciliation, 
Mediation and Arbitration (CCMA). Conduct advocacy sessions on 
employment related matters to the Province. Provide administration support 
services in the section. 

ENQUIRIES : Mr M Matjeke Tel No: (013) 655 8700 
APPLICATIONS : Assistant Director: Human Resource Management & Employment Relations, 

Private Bag X7263, Emalahleni, 1035 or hand deliver at Labour Building, 
Corner Hofmeyer Street and Beatty Avenue, Emalahleni 

FOR ATTENTION : The Assistant Director: Human Resource Management & Employment 
Relations 
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POST 09/47 : SENIOR ADMINISTRATIVE OFFICER: PES REF NO: HR 4/4/4/02/06 
 
SALARY : R331 188 per annum 
CENTRE : Provincial Office: Gauteng 
REQUIREMENTS : Three-year relevant tertiary qualification in Social Sciences (Psychology; 

Public/ Business Administration). Two (2) years functional experience in Public 
Employment/ Administration Services. Knowledge: ILO Conventions, PFMA, 
Human Resource Management, Skills Development. Skills: Planning and 
organising. Communication. Computer. Analytical. Presentation. Interpersonal. 
Leadership. Networking. 

DUTIES : Coordinate information for compilation of reports (Daily). Coordinate PES 
training processes to effect positive change on service delivery (Monthly). 
Evaluate and monitor the implementation of employment services in the 
province (Daily). Provide administration support service within PES section 
(Daily). Manage all the resources of the Sub-Section (Daily). 

ENQUIRIES : Mr V Mazibuko Tel No: (011) 853 0300 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001 or 

hand delivered at 77 De Korte Street, Braamfontein  
FOR ATTENTION : Sub-directorate: Human Resources Management, Provincial Office: Gauteng 
 
POST 09/48 : PRINCIPAL TRAINING OFFICER REF NO: HR4/23/03/10HO 
 
SALARY : R269 214 per annum 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) year National Diploma (NQF6)/ undergraduate Bachelor Degree 

(NQF7) in Human Resource Management/ Development/ Training and 
Development/ Management of Training/ Public Administration/ Management. 
Knowledge: National Skills Development Strategy. Public Service Human 
Resource Development. Public Service Rules and Regulations. Batho Pele 
Principles. Internal Policies and Procedures. Computer usage (MS-Excel, MS-
Word, MS-PowerPoint, MS-Outlook, Internet Search engines). Skills: Time 
Management, Stress Management, Communication (Verbal and Written), 
Presentation and Report writing, Problem solving, Technical (Project 
Management), Interpersonal. 

DUTIES : Administer Bursary Programs, Coordinate Mandatory Human Resource 
Development Programs, Coordinate the implementation of the Workplace 
Skills Plan (WSP) Generic Programs. Monitor and report on the implementation 
of Bursary and Training Programs 

ENQUIRIES : Mr. TN Dire Tel No: 012 309 4186 
APPLICATIONS : Chief Director: Human Resource Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street 
 
POST 09/49 : OFFICE ADMINISTRATOR (EXECUTIVE SECRETARY) REF NO: HR 

4/23/02/16HO 
 
SALARY : R269 214 per annum 
CENTRE : Head Office, Pretoria 
REQUIREMENTS  : Three (3) year National Diploma (NQF 6)/ Undergraduate Bachelor Degree 

(NQF 7) in Office Management, Information Management and technology, 
Public Administration, Business Administration, Business Management, Public 
Management. One (1) year functional experience in Office Administration/ 
Secretariat services. Knowledge: Departmental policies and procedures, 
Planning and organizing, Administration procedures, Batho Pele Principles, 
Interpersonal relations. Skills: Facilitation, Interpersonal relationship, 
Communication (verbal and written), Computer literacy, Telephone etiquette, 
Organising, Decision making, Analytical, Project Management. 

DUTIES : Provide a receptionist support to the Chief Directorate including dairy 
management for the Chief Director. Render a Secretariat Service for the Office 
of the Chief Director. Assist in Monitoring and maintaining the budget including 
the supply chain for the Chief Directorate. Facilitate and coordinate all logistical 
and resource requirements of the Chief Directorate. Provide Management 
Information and records management services in the Chief Directorate. Track 
and monitor projects tasks within the Chief Directorate. 

ENQUIRIES : Adv. FM Bede Tel No: (012) 309 4896 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office 
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POST 09/50 : CLAIMS ASSESSOR REF NO: HR4/4/02/10 
 
SALARY : R269 214 per annum 
CENTRE : Labour Centre: Rustenburg 
REQUIREMENTS : Three-year tertiary qualification in Public Management/ Public Administration/ 

Social Science/OHS/ Finance/HRM.  One (1) year functional experience in 
compensation and medical claims processing environment. Knowledge: 
Compensation Fund objectives and functions. Compensation Fund Value 
chain and processes. Relevant Fund policies and procedures. Customer 
Services. COID Services. Risk Tariffs. Skills: Required Technical Proficiency. 
Communication (verbal, written, listening and questioning skills). Fund 
operating system. Data Capturing. Data and Record Management. Telephone 
skills and Etiquette. Planning and Organising. Analytical thinking. Problem 
solving and decision making. 

DUTIES : Administer of claims registration process. Adjudicate registered claims. Quality 
Assurance for medical accounts payments. Render Administrative duties. 
Serve as a Team Leader/Supervisor. 

ENQUIRIES : Mr B Neito Tel No: 018 387 8186 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or 

hand deliver at: Provident House, University Drive, Mmabatho. 
 
POST 09/51 : LEGAL ADMINSTRATIVE OFFICER (MR-3 TO MR-5) REF NO: HR4/4/5/10 
 
SALARY : Grade 3: R268 755 - R307 302 per annum, (OSD) 
  Grade 4: R324 681 - R367 785 per annum, (OSD) 
  Grade 5: R390 360 - R510 330 per annum, (OSD) 
CENTRE : Provincial Office: KZN 
REQUIREMENTS : Four (4) years legal tertiary qualification or equivalent. 3-5 post graduate 

experience in Legal Services Knowledge: Admission as an advocate of 
Attorney of the High Court of South Africa. Knowledge: DoL and Compensation 
Fund Business strategies and goals, Directorate/ sub-directorate goals and 
performance requirements, Compensation Fund Services, Compensation 
Fund Value and business processes, Public Service Regulations, Policies and 
Procedures. COIDA Act, Regulations and Policies, Public Service Act, 
Occupational Health and Safety Act, PFMA and National Treasury 
Regulations, Promotion of Access to Information Act, PAJA, Constitution Act 
108 of 1996(amended), Road Accident Fund (RAF), Unemployment Insurance 
(UIA), General Knowledge of the Public Service Regulations, LRA, EE Ac, SDA 
& BCEA. Skills: Required Technical Proficiency, Business Writing Skills, 
Analytical Thinking, Decision Making, Communication and information 
Management, Customer Focus and responsiveness, People and Performance 
Management, Managing Interpersonal conflicts and resolving problems, 
Planning and Organising, Team Leadership. 

DUTIES : Provide an effective legal administrative and support services for the Fund. 
Provide legal services to the Fund. Handle litigation for and on behalf of the 
Fund. Represent the Fund at the hearing in terms of section 56 and 91 
applications hearings. Liaise with third parties. Manage and review claims of 
objections hearing process. Render administration support in terms of section 
56 and 91 application hearings. 

ENQUIRIES : Dr N Kahla Tel No: (031) 366 2033 
APPLICATIONS : Deputy Director: Provincial Operations: P. O. Box 940, Durban, 4000 or hand 

deliver at 267 Anton Lembede Street, Durban. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Provincial Office: KwaZulu-

Natal 
 
POST 09/52 : MEDICAL ADJUDICATOR (PROFESSIONAL NURSE) (X2 POSTS) 
 
SALARY : Grade 1: R268 584 – R311 361 per annum, (OSD) 
  Grade 2: R330 324 – R379 356 per annum, (OSD) 
  Grade 3: R400 644- R504 540 per annum, (OSD) 
CENTRE : Mmabatho Provincial Office Ref No: HR4/4/02/09 (X1 Post) 
  Labour Centre:  Secunda Labour Centre Ref No: HR 4/4/7/123 (X1 Post) 
REQUIREMENTS : Four (4) years nursing degree/three years’ diploma. Post Graduate Diploma in 

Occupational Health/Theatre Technique/Critical Care will be an advantage. 
Experience in trauma/emergency/internal medicine/general 
surgery/orthopaedics/theatre at the regional public or private hospital is 
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required. Experience in medical claims processing/insurance environment will 
be an added advantage. Registration with the South African Nursing Council. 
Grade 1: 2 to 9 years’ experience gained after registration. Grade 2: 10-19 
years’ experience gained after registration. Grade 3: 20 years’ experience 
gained after registration. Knowledge: DoL and Compensation Fund objectives 
and business functions, Compensation Fund Services, Directorate or sub-
directorate goals and performance requirements, nursing legislations and or 
related legal as well as ethical nursing practices, Compensation Fund policies, 
procedures and processes, Stakeholders and customers, Customer Service 
(Batho Pele Principles), COIDA tariffs, Technical knowledge, PFMA and 
National Treasury Regulations, Public Service Act. Skills: Required Technical 
Proficiency, Business writing, Required IT skills, Data capturing, Data and 
records management, Telephone Skills and Etiquette. 

DUTIES : Provide medical advice and recommendation in the acceptations of liability. 
Recommend the approval of medical accounts. Provide medical advice on the 
processing of occupational injury claims. Determine PD (Permanent Disability) 
and TTD (Total Temporary Disability). Assess medical accounts on 
occupational injury claims and OD medical accounts. 

ENQUIRIES : Mr B Neito Tel No: 018 387 8186 
  Ms R Masilo Tel No: 017 631 2585 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or 

hand deliver at: Provident House, University Drive, Mmabatho. 
  Deputy Director Labour Centre Operations: Private Bag X9057, Secunda, 2302 

or hand deliver at 4 Waterson Street, Sunset Park, Secunda 
 
POST 09/53 : SENIOR ADMIN CLERK: CLAIMS PROCESSOR REF NO: HR4/4/02/11 
  (Re-advertisement, applicants who previously applied are advised to re-apply) 
 
SALARY : R218 064 per annum 
CENTRE : Klerksdorp Labour Centre 
REQUIREMENTS : Grade twelve Certificate. No experience required. Knowledge: Department of 

Labour and Compensation Fund business functions. Directorate or sub-
directorate goals and performance requirements. Compensation Fund 
Services. Compensation Fund Value Chain and business processes. Relevant 
Fund policies, procedures and processes. Human anatomy/Biology. Medical 
terminology. Stakeholders and customer. Customer service (Batho Pele 
Principles). Fund values. Required IT knowledge. IT Operating Systems. Risk 
awareness. COIDA Act, Regulations and Policies. DPSA guidelines on COIDA. 
COIDA tariffs. Technical Knowledge. Skills: Required Technical Proficiency. 
Business Writing Skills. Required IT Skills. Fund IT operation systems. Data 
capturing. Data and records management. Telephone Skills and Etiquette. 

DUTIES : Handle claims registration documentation. Prepare for adjudication. Prepare 
for medical claims processing.  Render administrative duties. 

ENQUIRIES : Mr B Neito Tel No: 018 387 8186 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or 

hand deliver at: Provident House, University Drive, Mmabatho. 
 
POST 09/54 : INSPECTOR (X3 POSTS) 
 
SALARY : R218 064 per annum 
CENTRE : Labour Centre: Cradock Ref No: HR4/4/1/202 (X1 Post) 
  Labour Centre Lephalale Ref No: HR4/4/6/154 (X1 Post) 
  Labour Centre: Tzaneen Ref No: HR4/4/6/155 (X1 Post) 
REQUIREMENTS : Three (3) year relevant qualification in Labour Relations/ BCOM Law/ LLB. 

Valid driver’s license. Knowledge: Departmental Policies and procedures, 
Skills Development Act, Labour Relation Act, Basic Conditions of Employment 
Act, Unemployment Insurance Act. Unemployment Insurance Contribution Act. 
Skills: Facilitation, Planning and Organising (Own work), Computer (Spread 
sheets, Power Point and word processing), Interpersonal, Problem Solving, 
Interviewing, Analytical, Verbal and written communication, Employment 
Equity Act. 

DUTIES : Conduct occupational inspections with the aim of ensuring compliance with all 
labour legislations. Execute investigations on reported cases pertaining to 
contravention of labour legislation and enforce where and when necessary. 
Conduct proactive (Blitz) inspections regularly to monitor compliance with 
labour legislation. Conduct advocacy campaigns on identified and allocated 
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labour legislation. Assist in drafting of inspection plans, reports and compilation 
of statistics on allocated cases. 

ENQUIRIES : Ms N Mkonto Tel No: 048 881 3010 
  Ms. TE Maluleke Tel No: 015 290 1768 
APPLICATIONS : Deputy Director: Labour Centre Operations: PO Box 38, Cradock, 5880 or 

hand deliver at 73 Frere Street, Cradock, 5880 For Attention: Sub-directorate: 
Labour Centre Operations, Cradock. 

  Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 
hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane for attention Sub-directorate: Human Resources 
Management, Limpopo 

 
POST 09/55 : CLIENT SERVICE OFFICER: UI REF NO: HR 4/4/7/125 
 
SALARY : R218 064 per annum 
CENTRE : Malelane Labour Centre 
REQUIREMENTS : Grade 12. Zero Experience. Valid Driver’s license. Knowledge: Unemployment 

Insurance Act and Regulations, Unemployment Insurance Contributions, 
Public Finance Management Act, Treasury Regulations, Batho Pele Principles, 
Department of Labour and UIF Policies and Procedures, UIF’s Vision, Mission 
and Values, Customer Care Principles, Departmental Policies, Procedure and 
guidelines. Skills: Interviewing, Communication, Listening, Conflict 
Management, Computer literacy, Time Management, Customer Relations, 
Analytical, Interpersonal, Telephone etiquette. 

DUTIES : Provide Screening Services. Process application for UIF benefits. Register 
payment continuation forms. Provide administrative functions. 

ENQUIRIES : Ms N Ndlovu Tel No: 013 791 6000 
APPLICATIONS : Deputy Director: Labour Centre Operations, Private Bag X517 Malelane 1320 

or hand deliver at: 19 Lorenco Street, Old Absa Building, Malelane. 
 
POST 09/56 : ADMINISTRATION CLERK: PUBLIC EMPLOYMENT SERVICES REF NO: 

HR4/4/1/115 
 
SALARY : R181 599 per annum 
CENTRE : Mdantsane Labour Centre, Eastern Cape 
REQUIREMENTS : Grade 12/ Senior Certificate. No experience required. Valid driver’s licence. 

Knowledge: Batho Pele Principles, Relevant ILO Conventions, Human 
Resource Management. Skills: Verbal and written communication, 
Interpersonal relations, Report writing, Analytical, Presentation, Innovative, 
Computer literacy. 

DUTIES : Liaise with stakeholder relations for acquisition of placement opportunities. 
Avail information for coordination of International Cross-Border Labour 
Migration functions. Support coordination of the registration and certification of 
Private Employment Agencies. Coordinate large (Provincial) opportunities from 
key stakeholders. 

ENQUIRIES : Mr XT Madikane Tel No: 043 761 6164 
APPLICATIONS : Deputy Director: Labour Centre Operations, Private Bag X19, Mdantsane, 

5219, Hand deliver at Mzaule Street, Highway, Mdantsane, 5219  
 
POST 09/57 : OFFICE AID REF NO: HR4/4/02/12 
 
SALARY : R128 166 per annum 
CENTRE : Brits Labour Centre 
REQUIREMENTS : Standard 8/ Grade 10. No work experience required. Knowledge: Cleaning 

Practices. Catering. Office Practice. Skills: Interpersonal relations. Verbal 
communications. Listening skills. 

DUTIES : Ensure a clean office environment at all times. Provide food service’s aid. 
Assist in distributing stock. Assist with messenger functions. 

ENQUIRIES : Mr B Neito Tel No: 018 387 8186 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or 

hand deliver at: Provident House, University Drive, Mmabatho. 
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ANNEXURE E 
 

GOVERNMENT COMMUNICATIONS AND INFORMATION SYSTEM 
The GCIS is an equal opportunity employer. In the filling of vacant posts, the objectives of section 195 (1) 
(i) of the Constitution of South Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives as 
defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant Human Resource policies 

of the Department will be taken into consideration. People with Disabilities with disabilities will be 
accommodated within reasonable limits. Therefore preference will be given to candidates whose 
appointment will assist the department in achieving its Employment Equity targets in terms of the 

Department’s Employment Equity Plan. 
 
APPLICATIONS : The DG of Government Communication and Information System, Private Bag 

X745, Pretoria, 0001, or hand deliver to Tshedimosetso House, 1035 cnr 
Francis Baard & Festival streets, Hatfield, Pretoria. 

FOR ATTENTION : Ms M Kotelo. 
CLOSING DATE : 27 March 2023 
NOTE : Applicants with disabilities are encouraged to apply. The old prescribed 

application or employment form Z83 was withdrawn with effect from 31 
December 2020. As per the Government Gazette No: 43872, any applicant 
who submits an application on or after 1 January 2021 must do so on the new 
prescribed Z83 form, obtainable from any Public Service Department or on the 
internet at www.gov.za/documents. Applicants are not required to submit 
copies of qualifications and other relevant documents on application but must 
submit the fully completed and signed Z83 form and a detailed curriculum vitae. 
Communication regarding certified copies of Qualifications and other relevant 
documents will be limited to only shortlisted candidates. Therefore, only 
shortlisted candidates will be required to submit certified documents on or 
before the day of the interview, following communication from the department. 
Should you be in possession of a foreign qualification, it must be accompanied 
by an evaluation certificate from the South African Qualification Authority 
(SAQA) (only when shortlisted). Applicants who do not comply with the above-
mentioned requirements, as well as applications received late, will not be 
considered. No faxed, copied or e-mailed application will be considered. 
Correspondence will be limited to short-listed candidates only. If you have not 
been contacted within three (3) months after the closing date of this 
advertisement, please accept that your application was unsuccessful. Posts 
will be filled in line with the approved departmental Employment Equity targets. 
The successful candidate must disclose to the DG particulars of all registrable 
financial interests, sign a performance agreement and employment contract 
with the DG within three months from the date of assumption of duty and obtain 
a top secret security clearance. All appointments are subject to the verification 
of educational qualifications, previous experience, citizenship, reference 
checks and security vetting. Following the interview and technical exercise, the 
selection panel will recommend candidates to attend generic managerial 
competency assessment. The department reserves the right to fill or not to fill 
the vacant post. The successful candidates will enter into an employment 
contract with the GCIS that will be reviewed based on performance expiration. 
By submitting the employment application form, you agree and consent in 
terms of section 11 (1) of the Protection of Personal Information Act, 2013 
(POPIA), to your personal information which you provide to the Government 
Communication and Information System (“GCIS”) being processed by the 
GCIS and its employees, agents, cabinet committees, and sub-contractors for 
recruitment purposes, in accordance with the Protection of Personal. 

 
MANAGEMENT ECHELON 

 
POST 09/58 : CHIEF DIRECTOR: SOCIAL PROTECTION, COMMUNITY AND HUMAN 

DEVELOPMENT (SPCHD) AND GOVERNANCE STATE CAPACITY AND 
INSTITUTIONAL DEVELOPMENT (GSCID) CLUSTERS REF NO: 3/1/5/1–
23/19 

  Branch: Intergovernmental Coordination and Stakeholder Management 
 
SALARY : R1 308 051 per annum (Level 14), (an all-inclusive package), of which 70% will 

be basic salary and 30% may be structured according to an individual’s needs. 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate Bachelor’s Degree in Development Studies, Communication, 

Social sciences; Political Sciences or equivalent relevant tertiary qualification 
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(NQF level 7 as recognised by SAQA). Successful completion of the Public 
Service Senior Management Leadership Programme (Nyukela certificate) as 
endorsed by the National School of Government is a pre-requisite for 
appointment. Must have a valid driver’s license and be computer literate. The 
successful candidate should have a minimum of 5 years’ experience at Senior 
Management Service level. The successful candidate should demonstrate 
strong stakeholder management skills, co-ordination skills and a thorough 
grasp of inter-governmental relations in the South African context. Experience 
in the Social protection, Community and Human Development (SPCHD) and 
Governance State Capacity and Institutional Development (GSCID) clusters 
will be an advantage. He/she should have thorough knowledge and 
understanding of Public Service regulatory framework (legislation, directives 
and regulations) relating to the duties of this position and must possess in-
depth knowledge of policy formulation, implementation and monitoring. 
Excellent writing skills with extensive report writing experience. Strong 
Financial and Human Resource Management skills. Computer Skills. Process 
Competencies: Knowledge Management, Service Delivery Innovation, 
Problem Solving and Analysis, Client Orientation and Customer Focus, 
Communication. Required Core Competencies: Strategic Capacity and 
Leadership, People Management and Empowerment, Financial Management, 
Change Management, Programme and project Management. 

DUTIES : The successful candidate will be responsible to provide effective strategic 
leadership and management to the Chief Directorate and to the Cluster 
communication committee. Coordinate the development of the Annual 
Programme of Communication Strategies for the National Days, Clusters, and 
campaigns as well as on key issues. Develop and implement control systems. 
Ensure Coordination of the Internal Communicators Forum (ICF), Training and 
capacity building of government communicators and other role-players in all 
three spheres of government, Clusters and National Days. Participate in 
management meetings. Provide oversight on the development of the Training 
Programme. Provide strategic leadership in government communication by 
ensuring better performance of the cluster communication system. Ensure an 
effective functioning Cluster system. Ensure HOCs participate in a functional 
Government Communicators Forum meetings. Foster and develop strong 
stakeholder partnerships in the planning and implementation of the Social 
protection, Community and Human Development (SPCHD) and Governance 
State Capacity and Institutional Development (GSCID) clusters. Coordinate 
strategic stakeholder engagements to support implementation of Cluster 
communication programmes, campaigns and projects. Manage the 
development of strategic communications content. Attend GCIS planning 
meetings. Develop communication strategies and plans, and provide post 
Cabinet support to the Director-General. Information and Risk Management, 
and Audit Process. Oversee and lead the utilization of enterprise Information 
Management (IM) Systems, especially SharePoint Document Centre for the 
chief directorate. Identify and review strategic risks, oversee and manage the 
implementation mitigation plans. Verify progress on the implementation risk 
mitigation plans. Participate in the audit planning process, and manage 
responses to audit queries. Ensure implementation of audit recommendations 
as outlined in the intervention/action plans. Attend DG and / or Ministerial 
Cluster meetings and keep the GCIS Manco informed about key issues 
discussed. Provide strategic direction for the overall functioning and 
performance of the Chief Directorate to ensure targets are met. Manage human 
and financial resources of the Chief Directorate according to departmental 
prescripts. 

ENQUIRIES : Mr Paul Kwerane Tel No: (012) 473 0407 
NOTE : The Organisation will give preference to candidates in line with the 

Employment Equity goals. Kindly visit www.gcis.gov.za for more information 
on the requirements and functions/Key performance areas on these positions. 
It is a requirement for candidates to have the Public Service SMS Pre-Entry 
certificate (Nyukela Certificate). For further details, please click on the following 
link: https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
For more information regarding the course please visit the NSG website: 
www.thensg.gov.za. (Only when shortlisted) 

 
  

http://www.thensg.gov.za/
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ANNEXURE F 
 

GOVERNMENT PENSIONS ADMINISTRATION AGENCY (GPAA) 
 

 
 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) gpaa59@ursonline.co.zaquoting the reference number in the subject 
heading of the email. 

CLOSING DATE : 27 March 2023 before 12h00 noonNo late applications will be considered. 
NOTE : Take Note of The Disclaimer Mentioned on Each Advert. It is mandatory that 

applications, which consist of a signed Z83 and comprehensive CV, be emailed 
to the respective email addresses indicated on each advert. Ensure that you 
use the correct inbox/email. Applications send to the incorrect inbox will be 
deemed a regret. Ensure to sign your Z83 before you scan it. Please use your 
signature or valid e-signature and not your name written in block/typed print. A 
Z83 not signed will be deemed a regret. From 1 January 2021, a new 
application for employment (Z83) form will be effective and if the old Z83 is 
used, it will be deemed a regret. Should an individual wish to apply for a post 
after 1 January 2021, he/she will be required to submit the new application for 
employment form which can be downloaded at www.dpsa.gov.za-vacancies or 
http://www.gpaa.gov.za  Requirements: Applications must be submitted on the 
new form Z83 as indicate above (signed and scanned). The relevant reference 
number must be quoted on all documentation and on the subject heading of 
the email. An application should consist of: a comprehensive and detailed CV 
(specifying all experience and duties, indicating the respective dates MM/YY 
as well as indicating references with full contact details), and a duly completed 
Z83 (refer to Circular No 19 of 2022 in this regard) only. Failure to submit the 
above documents will result in the application not considered and deemed a 
regret. The candidate must agree to the following: Shortlisted candidates must 
avail themselves for a virtual or in-person panel interview at a date and time 
determined by the GPAA. Note that certain information contained in the 
application (CV and Z83) may be verified through the request for official 
documents and or other methods of verification and proof (when shortlisted). 
The certification of all supporting documents will be expected of the shortlisted 
candidates only. Applicants must note that pre-employment checks and 
references will be conducted once they are short-listed and the appointment is 
also subject to a positive outcome on these checks, which include but not 
limited to: security clearance, security vetting, qualification/study verification, 
citizenship verification, financial/asset record check, previous employment 
verification and criminal record. Applicants will be required to meet vetting 
requirements as prescribed by Minimum Information Security Standards. It is 
the applicant’s responsibility to have foreign qualifications evaluated by the 
South African Qualifications Authority (SAQA). Correspondence will only be 
conducted with the short- listed candidates. If you have not been contacted 
within six (6) months after the closing date of this advertisement, please accept 
that your application was unsuccessful. The candidate must take note of:  It is 
intended to promote representativeness through the filling of these posts and 
the candidature of persons whose promotion/ appointment will promote 
representativeness, will receive preference. Disabled persons are encouraged 
to apply. For applications on salary levels 11 – 15, the inclusive remuneration 
package consists of a basic salary, the state’s contribution to the Government 
Employees Pension Fund and a flexible portion in terms of applicable rules.  
SMS will be required to undergo a Competency Assessment as prescribed by 
DPSA.  All candidates shortlisted for SMS positions will be required to undergo 
a technical exercise that intends to test the relevant technical elements of the 
job.  One of the minimum requirements for SMS is the pre-entry certificate.  For 
more details on the pre-entry course visit:  https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/ The GPAA reserves the right to utilize 
practical exercises/tests/competency assessments for non-SMS positions 
during the recruitment process (candidates who are shortlisted will be informed 
accordingly) to determine the suitability of candidates for the post(s). The 
GPAA reserves the right to cancel the filling/not to fill a vacancy that was 
advertised during any stage of the recruitment process. The successful 
candidate will have to sign and annual performance agreement and will be 
required to undergo a security clearance. 

mailto:gpaa59@ursonline.co.za
http://www.dpsa.gov.za-vacancies/
http://www.gpaa.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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OTHER POSTS 

 
POST 09/59 : FINANCE ADMINISTRATOR: TRACING (REGIONAL TRACING AGENTS) 

WESTERN CAPE REF: TA/WC/CT/2023/03-1C (X1 POST) 
  Unclaimed Benefits 
  (12 months contract) 
 
SALARY : R218 064 per annum (Level 06), plus 37% in lieu of benefits 
CENTRE : Cape Town 
REQUIREMENTS : An appropriate three-year tertiary qualification/degree/national diploma (at 

least 360 credits) (ideally Finance related) with 18 months proven experience 
in accounting/financial management of which at least 6 months should be in 
Tracing or Debtors/debt collection OR A Senior Certificate/Grade 12 coupled 
with three years appropriate proven experience in accounting/financial 
management field of which 6 months should be in Tracing or Debtors/debt 
collection; Computer literacy that would include a good working knowledge of 
Microsoft Office products, especially Microsoft Excel and Word; Geographical 
knowledge of the area applying for is essential; Proficiency in English is a 
requirement and the ability to speak any of the other official languages in the 
province (applying for) will be essential; The applications of individuals 
currently residing in the geographical area (town/city) of the respective area 
applying for, may receive preference (note that proof of residence may be 
requested when shortlisted); A Valid driver’s license will be an added 
advantage. Knowledge of PFMA; Knowledge of Public Service Act (PSA); 
Integrity; Analytical skills; Customer orientation; Ability to prioritize; Time 
management skills; Effective communication skills (written and verbal); Ability 
to work in a team; Problem solving skills; Deadline driven. Take note of the 
requirements regarding a new Z83 effective 1 January 2021 as per the DPSA 
regulations as well as all other requirements specified in the footer. Take note 
of Circular 19 of 2022 regarding the practice note on the Z83 application and 
completion thereof. The certification of all supporting documents will be 
expected of the shortlisted candidates only. Interviews may be conducted via 
a virtual medium which will be discussed with each shortlisted applicant. The 
applicant should have the necessary data and equipment for this purpose. 
Correspondence will only be conducted with the short-listed candidates. If you 
have not been contacted within six (6) months after the closing date of this 
advertisement, please accept that your application was unsuccessful. 

DUTIES : The successful candidate will be responsible for the following functions and 
include, but not limited to: Trace beneficiaries: Find contact details on ITC and 
other platforms in order to identify members and beneficiaries for unclaimed 
benefits; Contact potential candidates, confirming their personal particulars, in 
order to validate their status as beneficiaries; Engage government departments 
and other community platforms to trace beneficiaries and members on 
unclaimed benefits list; Rectify errors by updating the system with the correct 
information provided by the clients; Send unclaimed benefit cases and 
documents successfully traced to Pretoria Head Office tracing division. 
Prepare cases for processing: Provide administrative support by collating the 
documentation required to process cases not traced to unclaimed benefits; 
Check the system against documentation provided in order to avoid issues with 
processing; Send death benefit form to client in accordance with benefit to 
which he/she is entitled; Capture accurate information onto database with 
respect to beneficiaries eligible for re-issues based on documentation 
provided. Verify cases: Perform data integrity checks, following standard 
processes; Generate weekly and monthly unclaimed benefit reports, reflecting 
the status of cases for the attention of the Supervisor and Manager. 

ENQUIRIES : Mbongiseni Nkosi Tel No: 012 399 2202. Application enquiries: URS Response 
Handling Tel No: 012 811 1900 

NOTE : The purpose of the post is to assist in the tracing of beneficiaries to enable the 
processing of unclaimed and unpaid benefits for GPAA. One position for 
Tracing Administrators at Unclaimed Benefits: Finance Section are available at 
the Government Pensions Administration Agency on a 12 months contract 
based in Cape Town.  
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ANNEXURE G 
 

GOVERNMENT PRINTING WORKS 
The Government Printing Works is an equal opportunity, affirmative action employer. It is intended to 

promote representivity through the filling of these posts. The candidature of persons whose 
appointment/transfer/promotion will promote representivity will receive preference. 

 
APPLICATIONS : All applications must be forwarded to: The Branch: Human Resources, 

Government Printing Works, Private Bag X85, Pretoria, 0001 or be hand 
delivered to: 149 Bosman Street, Pretoria. 

FOR ATTENTION : Ms. L Pale / Ms. V Maja, Human Resources Tel No: 012 764 3976 /012 764 
3912 

CLOSING DATE : 27 March 2023 (16:00 noon) 
NOTE : Applications must be submitted on the prescribed form Z83 (NB. The new 

application for employment form can be downloaded at www.dpsa.gov.za-
vacancies, the old prescribed application for employment form Z83 was 
withdrawn with effect from 31 December 2020) and must be completed in full 
with page 2 duly signed (failure to do so will result in your application not being 
considered), and clear indication of the reference number on the Z83. The 
application must include only completed and signed new Z83 Form, obtainable 
from any Public Service Department or on the internet at www.gov.za, and a 
detailed Curriculum Vitae. Certified copies of Identity Document, Senior 
Certificate and the highest required qualification as well as a driver’s license 
where necessary, will only be submitted by shortlisted candidates to HR on or 
before the day of the interview date. It is the responsibility of applicants in 
possession of foreign qualifications to submit evaluated results by the South 
African Qualifications Authority (SAQA) (only when shortlisted). The 
Government Printing Works reserves the right to fill or not fill its advertised 
posts. General information: Shortlisted candidates must be available for 
interviews, at a date and time determined by the Government Printing Works. 
Personnel suitability checks will also be administered as a part of the selection 
process. Successful candidates will be required to enter in an employment 
contract and performance agreement (as relevant), and must obtain a positive 
security clearance. Applications received after the closing date as well as those 
who do not comply with the requirements will not be taken into consideration. 
If you have not received a response from this institution within three months of 
the closing date, please consider your application unsuccessful. 

 
OTHER POSTS 

 
POST 09/60 : DIVISIONAL MANAGER: TECHNICAL TECHNOLOGY SUPPORT REF NO: 

GPW 23/12 
 
SALARY : R908 502 per annum, (an all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : Relevant NQF Level 6/7 qualification in Engineering 

(Process/Industrial/Mechanical/Electrical), or similar field qualification as 
recognized by SAQA. 5 years appropriate experience in an Engineering and 
Plant & Equipment Design environment, of which three years should be at 
middle management level. 

DUTIES : Compilation of the technology plan for equipment deployment and retirement. 
Managing the research on printing equipment trends. Managing the 
development of the master plan for equipment utilisation. Managing the 
planning of the retirement of ageing equipment and implementation of new 
equipment. The establishing and maintaining of quality, health and safety 
standards in the work environment. Managing the development and 
implementation of quality, health, safety, environmental management 
programmes through management systems and standards. Managing the 
monitoring and reporting of quality, health, safety and environmental 
management matters. Apply continuous improvement measures to production 
processes. Proactively identify possible bottlenecks and address timeously. 
Define, implement and administer the execution of appropriate required health 
and safety procedures in the Sub-Directorate. Ensure the providing of efficient 
administration support services for the Sub-Directorate. Ensure the rendering 
of HR related functions e.g., the administering of leave and time sheets, proper 
recordkeeping and maintaining of the filing system. Ensure that the documents 



49 
 

are distributed correctly and according to schedule. Provide accurate reports 
as required on time. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/61 : PRINTING SPECIALIST: SUB-DIRECTORATE: DIGITALIZATION REF NO: 

GPW 23/13 
 
SALARY : R908 502 per annum, (an all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : Relevant NQF level 6/7 qualification in IT/Software 

Programming/Engineering/Printing/Technology Management, or similar field 
qualification as recognized by SAQA. 5 years appropriate experience in a 
Digitalization or ICT Printing environment, of which three year is at middle 
management level. 

DUTIES : Ensure that national and international research undertaken on digitalization 
and 4IR technology in the printing field. Ensure that research undertaken on 
the viability of automation of processes in the printing field including, i.e., basic 
robotic process automation (RPA), enhanced process automation and 
automatic or cognitive automation. Research undertaken on the viability and 
utilisation of specialised software to digitalise and electronise physical 
documents, as well as develop on-line platforms for documents, as an 
alternative to printed physical documents. Providing technical advice to GPW 
management, on artificial intelligence and machine learning, 3D printing, gene 
editing and nanotechnology in the working environment. Research on an 
appropriate enterprise resource planning (ERP) system (and Business 
Intelligence (BI) reporting for management’s consideration that is applicable 
and relevant to the GPW’s printing needs. Ensure scrutinizing, testing and 
utilisation of specialised software to digitalise and electronise physical 
documents, as well as alternative on-line platforms for printed physical 
documents. Troubleshooting problems with equipment or software and 
undertaking of the maintenance of printing equipment. Undertaking of research 
of introducing Internet of Things (IoT) sensors on printing machines to possibly 
identify predictive maintenance. The undertaking of research, analysis of 
digitalization options/practices/trends and cost analysis of digitalized best 
practices nationally and internationally. The empirical comparison of best 
practice options of digitalization initiatives. The provision of professional advice 
on future options for the GPW’s digitalized initiatives. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/62 : INDUSTRIAL ENGINEER REF NO: GPW 23/14 
 
SALARY : R766 584 per annum, (an all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : Relevant NQF level 6/7 qualification in Industrial/Mechanical/Electrical 

Engineering or equivalent qualification as recognized by SAQA. 5 years’ 
proven experience in a manufacturing/printing environment of which 3 years 
should be at junior management level in a Technical Projects/Process 
Engineering/Manufacturing environment. Travelling and extended working 
hours may be required. Ability to communicate with all levels of management. 

DUTIES : The developing and implementing of process improvements and technological 
upgrades applicable to the printing operations of the GPW. Control systems 
designed to minimise costs and production challenges. Production standards 
designed in co-operation with the Process Engineer, Management and user 
personnel. Undertake, with the Process Engineer, cost analysis and estimated 
production costs. Design, with the Process Engineer, the layout of facilities and 
determine staff/resource requirements. Implementation and maintenance of 
management systems, in relation to quality, environmental management, 
safety, business continuity and cyber security. Undertaking the review of 
production schedules, processes, specifications, and related information. 
Production standards designed in co-operation with the Process Engineer, 
management and End-users. Production schedules, processes, and 
specifications designed according to best practice standards. Designing, with 
the Process Engineer, production processes that will maximise efficiency and 
waste reduction. Ensure that production processes are designed optimally, to 
reduce waste/costs. Improving efficiencies and effectiveness, through 
improving production processes. Conducting research, with the Process 
Engineer, on printing equipment trends. Ensure printing equipment trends well-
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researched nationally and internationally, to ensure effective and efficient 
utilisation of printing equipment. Advise management on future printing 
equipment to be procured, with an estimation of cost versus benefits. Ensure 
that Master Plan for equipment utilisation is developed to reduce wastage, 
and/or reduction thereof. Improving the efficiency of printing equipment. 
Improved effective and efficient utilisation of equipment. Undertake, with the 
Process Engineer, the planning of the retirement of ageing equipment and the 
implementation of new equipment. Pro-actively establish the lifespan of 
equipment, and plan the procurement of new equipment. New equipment 
procured, implemented and staff members trained on new processes. Develop 
and provide instructions and manuals, on the utilisation and maintenance of 
new equipment. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/63 : PROCESS ENGINEER REF NO: GPW 23/15 
 
SALARY : R766 584 per annum, (an all-inclusive remuneration package) 
CENTRE  Pretoria 
REQUIREMENTS : Relevant NQF level 6/7 qualification in 

Process/Industrial/Mechanical/Materials/Electrical/Chemical Engineering or 
equivalent qualification as recognized by SAQA. 5 years’ proven experience in 
a manufacturing/printing environment of which 3 years should be at junior 
management level in a Technical Projects/Process Engineering/Materials 
Engineering/Manufacturing environment. Travelling and extended working 
hours may be required. Extended working hours may be required. 

DUTIES : Control systems designed to minimise costs and production issues. Ensure 
that production materials designed and/or selected to minimise costs and 
improve quality; Production standards designed in co-operation with the 
Industrial Engineer, management and user personnel. Undertake, with the 
Industrial Engineer, cost analysis and estimated production costs. Design and 
test automated machinery/equipment/processes. Ensure implementation and 
maintenance of management systems, in relation to quality, environmental 
management, safety, business continuity and cyber security. Production 
schedules, processes, and specifications designed according to best practice 
standards. Testing of automated equipment and processes. Improving 
efficiencies and effectiveness, through improving production processes. 
Researching on printing equipment trends nationally and internationally, to 
ensure effective and efficient utilisation of printing equipment. Advise 
management on future printing equipment to be procured, with an estimation 
of cost versus benefits. Optimising the efficiency of printing equipment. Ensure 
that Master Plan for equipment utilisation is developed to reduce wastage and 
the reduction thereof. Ensure improved efficiency of printing equipment and 
utilisation thereof. Optimisation of all resources in the production process. Pro-
actively establish the lifespan of equipment and plan the procurement of new 
equipment. New equipment procured, implemented and staff members trained 
for new processes. Develop and provide instructions and manuals on the 
utilisation and maintenance of new equipment. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/64 : SENIOR PRINTING QUALITY INSPECTOR REF NO: GPW 23/16 (X2 

POSTS) 
 
SALARY : R766 584 per annum, (an all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate National Diploma/Degree (NQF Level 6/7) in Quality 

Management/Operations Management/Engineering/Printing, or similar field 
qualification as recognized by SAQA. 5 years appropriate experience in the 
specific environment of which 3 years is at junior management level in a 
Printing/Manufacturing environment. 

DUTIES : The overseeing of the development and implementation of health and safety 
programmes within the Sub-Directorate. Conduct meetings, audits and 
inspections (on quality, environmental, occupational health and safety) to 
ensure compliance. Evaluate performance, identify corrective action, and 
implement follow-up assessments. Planning, implementing and facilitating 
quality, environmental, preventative care, safety, and compliance training 
programmes. Planning, implementing, and maintaining a comprehensive 
management systems programme within the Directorate, and in the Core 
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Branches (Manufacturing & Engineering/Operations Management). Planning, 
implementing, and maintaining a comprehensive environmental safety and 
health programme within the Directorate and on the premises. The overseeing 
of the monitoring and reporting of quality, health, safety, and environmental 
matters within the Sub-Directorate. Overseeing the collaboration with 
employees (and management) to develop and Emergency Action Plan and 
serve as primary contact for possible project site injury and incident notification, 
investigation, and case management. Maintains a log of safety inspection 
activities, reports, and correspondence. Guarantees that all work is performed 
in accordance with approved manuals, internal policies and procedures, 
contract documents, and good engineering practices. Overseeing the 
establishment of workplace safety and health committees. Overseeing the 
carrying out of industrial hygiene surveys. Developing and reviewing policies 
and procedures for the Core Branches Manufacturing & 
Engineering/Operations Management). Keep up to date with new trends in the 
industry. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/65 : PRINTING QUALITY INSPECTOR REF NO: GPW 23/17 (X4 POSTS) 
 
SALARY : R393 711 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate National Diploma/Degree (NQF Level 6/7) in Quality 

Management/Operations Management/Engineering/Printing, or similar field 
qualification as recognized by SAQA. 3-5 years appropriate experience in the 
Printing/Manufacturing environment. 

DUTIES : Conduct meetings, audits and inspections (on quality, environmental, 
occupational health and safety) to ensure compliance. Evaluate performance, 
identify corrective action, and implement follow-up assessments. Implementing 
and conducting quality, environmental, preventative care, safety, and 
compliance training programmes. Implementing and maintaining a 
comprehensive management systems, environmental safety and health 
programme within the Directorate, and in the Core Branches (Manufacturing & 
Engineering/Operations Management). Providing oversight for Management 
systems and standards pertaining to quality management, environmental 
Management and occupational health and safety. The collaboration with 
employees (and management) to develop an emergency Action Plan and serve 
as primary contact for possible project site injury and incident notification, 
investigation, and case management. Establish and maintains a log of safety 
inspection activities, reports, and correspondence. Ensuring that all work is 
performed in accordance with approved manuals, internal policies and 
procedures, contract documents, and good engineering practices. Establishing 
of workplace safety and health committees. Carrying out industrial hygiene 
surveys. Developing and reviewing policies and procedures for the Core 
Branches Manufacturing & Engineering/Operations Management). Keep up to 
date with new trends in the industry. 

ENQUIRIES : Mr S Ngubane Tel No: (012) 748 6344 
 
POST 09/66 : DRIVER (X2 POSTS) 
 
SALARY : R128 166 per annum (Level 03) 
CENTRE  Eastern Cape Ref No: GPW23/18) 
  North West Ref No: GPW23/19) 
REQUIREMENTS : NQF level 3 (Grade 10 certificate or equivalent qualification is required). Valid 

Driver’s License Code 10 / EC Valid Professional Driving Permit (PDP). 1 to 2 
years’ driving experience. Experience in the customer orders distribution 
environment (Bulk and Fine goods) will be an added advantage. Knowledge of 
travel and subsistence procedure. 

DUTIES : Drive delivery vans. Fetch and deliver stock from service providers and to 
customers. Assist with the loading and off-loading of orders. Drive 
departmental officials, clients and visitors as may be requested. Maintain 
accurate and up to date schedule trip sheets i.e. Logs official trips, daily 
mileage, fuel consumption. Ensuring that all Warehouse deliveries are returned 
to the Administrative Clerk on a daily basis. Report incident and accidents 
timeously, compile vehicle condition report and other records required by 
management. Coordinate and liaise with Transport Officer to ensure that minor/ 
major vehicle maintenance is carried out as well as renewals of licences and 



52 
 

discs. Offer customer service and represent GPW on the delivery field. Ensure 
security protocol of consignment handled is followed. Execute all delivery plans 
and schedules. Accurately count and configure the boxes according to the 
unloading sheets. Prevent and record damages or shortages. Ensure that 
correct products and quantities are checked as per delivery notes prior loading. 
Validate that the product is packaged correctly as per job specification i.e box 
or shrink wrap pack. Check and verify finished product from production 
(Handover). Coordinate and liaise with the Administration clerks to ensure that 
major/minor vehicle maintenance is carried out. Ensure that the vehicles are 
kept clean and in an orderly condition on a daily bases. Report any 
damage/defect the vehicle may incur. Report any faulty equipment which is 
stored in the vehicle. Cooperate fully with administrative officials and follow 
instructions and requests. Honest and maintain good communication with the 
office based staff. Maintain clean the floors and maintain orderliness in the 
working environment. Ensure goods are packed in carriers/boxes. Perform 
other activities as required to achieve the goals of the GPW. Adherence to 
health and safety standards Undertake any appropriate training as required by 
the GPW 

ENQUIRIES : Mr V Manganye Tel No: (012) 748 6131 
 
POST 09/67 : CLEANER (X2 POSTS) 
 
SALARY : R107 196 per annum (Level 02) 
CENTRE : Eastern Cape Ref No: GPW23/20 
  North West Ref No: GPW 23/21 
REQUIREMENTS : Grade 12 certificate or equivalent qualification PLUS 2-5 years’ experience in 

a cleaning environment. 
DUTIES : Performing cleaning services of routing nature by utilizing a variety of aids. 

Clean all floors daily by sweeping, mopping and where necessary polishing 
and/or buffing. Empty office dustbins daily and dispose of all refuse 
appropriately in the refuse bin for collection. Check bathrooms twice a day and 
clean accordingly. Dust office furniture at least weekly, avoiding disorganizing 
documents on desk etc. Report all defects in the offices. Cleaning windows on 
the inside at least quarterly on a rotational basis. Clean the warehouse twice a 
month. Refill the hand wash soap. Clean the basins. Report all defects in the 
restrooms. Ensure that warning signs are placed during cleaning times. Making 
sure that the floors are cleaned systematically to allow employees to pass 
freely. Safeguarding of all cleaning materials. Ensure that the office has 
sufficient cleaning materials at all times. Keep the stock of all kitchen utensils. 
Preparation of tea and soft drinks. Washing all kitchen utensils. Assist with 
monthly and annual stock count. 

ENQUIRIES : Mr V Manganye Tel No: (012) 748 6131 
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ANNEXURE H 
 

GOVERNMENT TECHNICAL ADVISORY CENTRE (GTAC) 
The GTAC is an equal opportunity employer and encourages applications from women and people with 

disabilities. Our buildings are accessible for people with disabilities. 
 
APPLICATIONS : Potential candidates may apply at https://www.gtac.gov.za/careers/. NB only 

online applications will be accepted. 
CLOSING DATE : 27 March 2023 at 12pm. 
NOTE : Only South African Citizens, and Permanent Residents need apply as per PSR 

2016. A duly completed and signed Z83 form (obtainable from any Public 
Service department) should accompany applications. The post title and 
reference number must be clearly indicated on the Z83 form. Applicants are 
not required to submit copies of qualifications and other relevant documents 
on application but must submit the Z83 and a detailed Curriculum Vitae. 
Certified copies of qualifications and other relevant documents will only be 
limited to shortlisted candidates which will be submitted to HR on or before the 
day of the interview. Short listed candidates must make themselves available 
for a panel interview on the date determined by the GTAC. All short-listed 
candidates will be subjected to personnel suitability checks and the successful 
candidate will undergo the SMS Competency Assessment and security vetting 
in order to confirm employment. Late applications, and those not meeting the 
requirements, will not be considered. If you have not received feedback from 
the GTAC within 2 months of the closing date, please regard your application 
as unsuccessful. Note: The GTAC reserves the right to fill or not fill the 
advertised posts. The DPSA Directive on Compulsory Capacity Development, 
Mandatory Training Days and Minimum requirements was amended with 
effective date of 01 April 2020. According to the directive requirement for 
appointment at SMS level will be the completion of the Senior Management 
Pre-entry programme as endorsed by the National School of Government.  The 
applicant should therefore have a proof that they have registered the for the 
Pre-entry certificate and have completed the course before the appointment. 
The cost of the pre-entry certificate is for the candidate’s expense. To access 
the pre-certificate course, please visit: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/  

 
MANAGEMENT ECHELON 

 
POST 09/68 : DIRECTOR: KNOWLEDGE MANAGEMENT REF NO: G06/2023 
  Term: Subject to assumption of duty date contract end 31 December 2024 

(Fixed-Term Contract) 
 

 
SALARY : R1 105 383 per annum (Level 13), all-inclusive package PSR 44 will apply for 

applicants already earning in the salary level 
CENTRE : Pretoria 
REQUIREMENTS : A bachelor’s degree (NQF Level 7) qualification in Information Systems, 

Knowledge Management, or equivalent qualification, and/ or other related field. 
Postgraduate degree will be added as advantage.  A minimum of 8 – 10 years’ 
experience in knowledge management, information, and communication 
technologies, of which at least 5 years are at Middle Management level. 
Specialisation in Local Government Knowledge Management, programme 
and/or project management is an advantage. A minimum of 4 years’ 
experience in public service will add as advantage. Experience in public 
finance management reform initiatives / public sector interventions as well as 
experience in risk management and business continuity planning, is 
advantageous. Competencies Required: Client Service Orientation: Client-
service orientation implies helping or serving others, to meet their needs. It 
means focussing on discovering those needs, figuring out how to best meet 
them as well as putting into practice the Batho Pele spirit. The term “clients” 
refers to both internal and external clients. Concern for Quality and Order: 
Desire to see things done logically, clearly and well. It takes various forms: 
monitoring and checking work and information, insisting on the clarity of roles 
and duties, setting up and maintaining information system. Effective 
Communication: Ability to transmit and receive information clearly and 
communicate effectively to others by considering their points of view to respond 
appropriately. This may involve listening, interpreting, formulating and 

https://www.gtac.gov.za/careers/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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delivering: verbal, non-verbal, written, and/or electronic messages. It includes 
the ability to convey ideas and information in a way that brings understanding 
to the target audience. Holding People accountable: Acts to ensure others 
perform in accordance with clear expectations and goals. Emotional 
Intelligence: Capacity for recognising their own feelings and those of others, 
for motivating themselves and others as a result of this awareness, and for 
managing emotions within themselves and in others. Information Sharing: Both 
the motivation to expand and use one's knowledge and the willingness to share 
this knowledge with others. Integrity/ Honesty: Contributes to maintaining the 
integrity of the organisation; displays high standards of ethical conduct and 
understands the impact of violating these standards on an organisation, self, 
and others; is trustworthy. Networking and Influencing: Establishes, maintains, 
and utilizes a relevant network of contacts to keep a pulse on public, political 
and internal issues and make informed decisions. It implies an intention to 
persuade, convince, influence, or impress others to meet the intended 
objectives. Problem Solving and Analysis: The ability to understanding a 
situation, issue, problem, etc., by breaking it into smaller pieces, or tracing the 
implications of a situation in a step-by-step way. It includes organizing the parts 
of a problem, situation, etc., in a systematic way; making systematic 
comparisons of different features or aspects; setting priorities on a rational 
basis; and identifying time sequences, causal relationships, or if-then 
relationships. Create timely and well-developed solutions by examining 
alternatives, risks and consequences Administrative Operations: Knowledge, 
capabilities and practices associated with the support of administrative and 
management activities to facilitate organisational and mission goals and 
objectives. This competency requires knowledge of the appropriate rules, 
regulations, processes, and associated systems within various enabling 
functions which may include human resources management, resource 
management, employee support services, documentation, procurement and 
financial management. Computer Literacy: Knowledge and ability to use 
computers and technology efficiently. Refers to the comfort level someone has 
with using computer programs and other applications associated with 
computers (MSOffice, Internet, email). Strategic Orientation: Strategic 
orientation is about taking a broad scale, long-term view, assessing options 
and implications.  It demonstrates an intimate understanding of the capabilities, 
nature and potential of the department. It involves taking calculated risks based 
on awareness of social, economic, market and political issues, trends, 
processes, and outcomes as they impact the strategic direction of the 
department and its linkages with the direction of government. Legislative 
knowledge: Knowledge of the Public Finance Management Act and related 
Treasury regulations pertaining to procurement and contract management, and 
DPSA regulations pertaining to contracting of consultants. Systems Thinking: 
Orientation to think in system-wide terms with regards to functions or divisions 
within the organisation. This includes spotting opportunities to connect the 
initiatives underway in other areas or proactively sharing information or 
resources that can be seen to have relevance and impact for others. Project 
Management: Knowledge of the principles, methods, or tools for developing, 
scheduling, coordinating, and managing projects and resources, including 
monitoring, and inspecting costs, work, and contractor performance. 
Resources Planning: Organizes work, sets priorities, and determines resource 
requirements; determines short- or long-term goals and strategies to achieve 
them; coordinates with other organisations or parts of the organisation to 
accomplish goals; monitors progress and evaluates outcomes. Team 
Participation: Works co-operatively with others, working together as opposed 
to working separately or competitively. Valuing Diversity: Ability to understand 
and respect the practices, customs, values and norms of other individuals, 
groups and cultures. It goes beyond what is required by governmental 
employment equity regulations to include the ability to respect and value 
different points-of-view, and to be open to others of different backgrounds or 
perspectives. It includes seeing others’ differences as a positive part of the 
work environment. It also means being able to work well with a wide variety of 
people representing different backgrounds, cultures, and socio-economic 
levels. Vision and Purpose: Modelling and promoting high personal and 
professional standards that support the organisation’s vision, mandate, and 
values.  Sharing goals, objectives, and ideas to encourage others to commit to 
and be enthusiastic about realising the vision. Policy Management: Knowledge 
of public finance policies and the related legislation and regulations, and 
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legislative processes. Includes the ability to monitor legislation that is of interest 
to Treasury and use a wide variety of resources and tools to develop, maintain, 
monitor, enforce and provide oversight of policies and regulations. Project 
Budget Management: Knowledge of regulations regarding the management of 
public finances, and the methodologies, processes, and tools for managing 
project budgets including the forecasting, implementing, monitoring, 
evaluating, and reporting on expenditure activities and schedules. Project 
Governance: Knowledge of project risk management analysis and risk controls 
design and conducting of due diligence exercises and project audits. 

DUTIES : To manage the Municipal Finance Improvement Programme (MFIP) 
knowledge programme designed to holistically and cooperatively address and 
build the institutional and technical capacity of Municipalities, Provincial 
Treasuries and National Treasury to manage local government financial affairs 
in compliance with the Constitution, MFMA and other applicable legislation. 
MFIP Knowledge and Information Management: Design, establish and 
enhance the MFIP knowledge management and information (KIM) systems 
and processes, Manage the knowledge and learnings resulting from the 
implementation of the MFIP programme, including: support the capturing and 
analyses of lessons learnt, reviewing reports produced, reviewing information 
to be submitted for publishing on the GTAC website support the 
implementation of lessons learnt into service practices. Advise and support 
studies and implementation reviews of the MFIP programme and projects. 
Advise on MFIP knowledge management information and documents for 
compliance checking, auditing and innovation purposes. Review and provide 
support on MFIP knowledge management reporting requirements (monthly, 
quarterly, and annual). KIM Technology Enablement Implementation, Support 
& Maintenance: Develop and deploy technology solutions and platforms to 
enable the MFIP to achieve its strategic and operational objectives. Design and 
coordinate user support systems and platforms (both basic and advanced 
support). Coordinate support to users and provide technology enablement 
solutions Advise on the creation of appropriate media to enable and capacitate 
users on the MFIP. Advise on the maintenance and enhancement of KIM 
systems deployed on the MFIP. MFIP Content and Learning Management: 
Design and oversee the implementation of a content and learning management 
strategy and plan for the MFIP. Develop content creation systems, procedures, 
and guidelines. Provide support on the review and quality assurance of 
knowledge products generated for the MFIP. MFIP strategy, budget, 
governance and management: Provide inputs to the MFIP Strategic and 
Annual Performance plans and manage the development, implementation, 
monitoring and reporting on the programme’s performance indicators and 
operational plan. Provide inputs on the MFIP budget, and manage the 
preparation, compliance and performance monitoring, record keeping and 
reporting on the programme budget and expenditure. Provide advice and 
inputs on the establishment and maintenance of the MFIP programme 
management framework and internal controls including: policies and 
procedures, business processes and systems, guidelines and templates. 
Contribute to and assist with the communication, compliance monitoring and 
periodic reviewing and enhancement where required of the MFIP programme 
management framework and internal controls. Support and enable programme 
audits, including the preparation and availability of documentation and 
information, and the implementation of corrective measures with regard to audit 
findings. MFIP services research and quality management: Advise on the 
performance and continuous improvement of MFIP services and service 
delivery including: researching and benchmarking services against best-
practices, evaluating services against stakeholder and business needs, 
researching and reporting latest trends, providing inputs on the updating 
legislative and regulatory frameworks building network groups for reference 
and benchmarking, and knowledge exchange and sharing. MFIP stakeholder 
and client relationships and advice: Establish and maintain stakeholder and 
client relationships and provide technical advice and support in line with project 
agreement and as identified. Provide inputs to engagements with stakeholders, 
clients and industry role players on municipal finance management practices 
and outcomes. Manage the provision of formal and ad hoc technical advice 
and support to stakeholders and institutions throughout the MFIP project cycle. 
MFIP projects management: Manage the development of assigned MFIP 
advisors work plans and reporting structures and monitor and address 
performance to ensure that specified outputs are delivered. Manage the 
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processing, verification and approval of KIM advisors project progress reports, 
time sheets and invoices. Manage the implementation of and compliance to 
MFIP project information and document management requirements including 
the: information back-up and recovery plan, filing system and business 
continuity plan documents repository and website. Manage assigned MFIP 
project budgets and expenditure including: monitoring and reporting on budget 
risks and recommending remedial strategies, ensuring the retention of financial 
information as per prescripts, monitoring compliance to financial management 
policies, processes, and procedures resolution of financial management 
enquiries, returns and reports, inclusive of AG communications. Manage the 
organisation and administration of logistics and arrangements for assigned 
MFIP project meetings, travel and accommodation where required. Manage 
the quality assurance of assigned MFIP – KIM projects and quality control of 
all aspects of KIM work on assigned MFIP – KIM projects. MFIP projects 
reviews, reporting and closure: Manage the monitoring, evaluation, and 
reporting on assigned MFIP - KIM projects including: project status reports 
including narrative on project affairs and progress (monthly and quarterly), 
project exception reports, quarterly project overview reports, annual project 
status reports including narrative on project progress, project budget reports. 
Manage compliance audits and reviews of MFIP – KIM projects and ensure 
resolution of adverse outcomes. Manage the close-out of projects including the 
preparation and submission of: project close-out reports to enable closure of 
project budgets and cost recoveries, paper trail documents to enable project 
auditing, project governance and oversight reports, project findings and 
learnings to enable communication and publishing. Monitor and ensure the 
processing, quality assurance, uploading, filing, and archiving of project 
documents including: project plans and schedules, project progress reports, 
project invoices and time sheets, project exception reports (summaries and 
issues arising), project close-out reports. Manage the development, 
implementation, and maintenance of municipal financial information databases 
for assigned MFIP projects. MFIP capacity development: Provide support with 
the publishing and distribution of MFIP practice guides and circulars to project 
clients, partners, and technical advisors Advise on the distribution of 
knowledge, research and review publications and reports to stakeholders, 
clients, partners, and advisors. Develop and roll-out MFIP programme 
knowledge and information sharing events and other knowledge dissemination 
activities. 

ENQUIRIES : Kaizer Malakoane Tel No: 066 2507072 
  Email: Kaizer.malakoane@gtac.gov.za 
 

OTHER POST 
 
POST 09/69 : DEPUTY DIRECTOR MFIP TECHNICAL SUPPORT REF NO: G07/2023 
  Term: Subject to assumption of duty date contract end 31 December 2024 

(Fixed-Term Contract) 
 
SALARY : R908 502 per annum (Level 12), all-inclusive package PSR 44 will apply for 

applicants already earning in the salary level 
CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s degree (NQF Level 7) in Local Government Finance or Municipal 

Financial Management or related field. Specialisations in programme and/or 
project management, technical support, research, publications and learning 
materials productions will be an advantage. A minimum of 6 – 8 years’ 
experience in local government financial management or related field, at least 
2 of which at management level. Experience in the public service is an added 
advantage. Competencies Required: Concern for Quality and Order: Desire to 
see things done logically, clearly and well, it takes various forms: monitoring 
and checking work and information, insisting on the clarity of roles and duties, 
setting up and maintaining information system. Integrity/ Honesty: Contributes 
to maintaining the integrity of the organisation; displays high standards of ethical 
conduct and understands the impact of violating these standards on an 
organisation, self, and others; is trustworthy. Client Service Orientation: Client-
service orientation implies helping or serving others, to meet their needs. It 
means focusing on discovering those needs, figuring out how to best meet 
them as well as putting into practice the Batho Pele principle The term °clients" 
refers to both internal and external clients. Team Participation: Works co-
operatively with others, working together as opposed to working separately or 

mailto:Kaizer.malakoane@gtac.gov.za
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competitively. Project Management: Knowledge of project management 
principles, methods, or tools for appraising, conceptualising, structuring, 
scheduling, coordinating, and managing projects and resources, including 
monitoring, evaluating and reporting on project impact, costs, work, and 
contractor performance. Computer Literacy: Knowledge and ability to use 
computers and technology efficiently. Refers to the comfort level someone has 
with using computer programs and other applications associated with 
computers (MSOffice, Internet, email). Legislative Knowledge: Deep 
knowledge of the Municipal Finance Management Act, Municipal Structures 
Act, Municipal Systems Act, and Property Rates Act and related reforms and 
Treasury regulations pertaining to public finance budgeting, revenue 
management, asset management and supply chain management, and 
constitutional provisions on support, interventions, and capacity building. 
Government Knowledge: Knowledge of South African government systems 
and processes, the local government legal framework and the role and 
responsibilities of National and provincial government within that framework. 
Financial Management: Knowledge and ability to apply financial management 
practices, processes, controls and systems associated with budgeting and 
expenditure management, revenue management, financial and chartered 
accounting, supply chain management, asset management and financial risk 
and audit management. 

DUTIES : To support the Municipal Finance Improvement Programme (MFIP) technical 
support programme designed to holistically and cooperatively address and 
build the institutional and technical capacity of Municipalities, Provincial 
Treasuries and National Treasury to manage local government financial affairs 
in compliance with the Constitution, MFMA and other applicable legislation. 
MFIP Projects Establishment: Implement the programme and performance 
objectives and indicators, ensuring alignment with the local government 
financial management game changers. Develop the terms of reference, 
formulation of the scope of work and specific objectives for MFIP projects. 
Develop and implement methodologies and approaches for the delivery of 
MFIP services. Facilitate and coordinate the identification of procurement, 
contract and project management risks and development of risk mitigation 
strategies for MFIP projects. Facilitate and coordinate the procurement, 
contracting and placement/deployment of MFIP technical advisors to the 
respective provincial treasuries. Assist with monitoring the capturing and 
management of MFIP project agreements, contracts and related 
documentation and data, ensuring that all electronic and hardcopy project files 
are auditable at all times. MFIP Projects Implementation: Facilitate and 
coordinate the development of MFIP technical advisor work plans and reporting 
structures and monitor and address performance to ensure that specified 
outputs are delivered. Facilitate and coordinate the processing, verification and 
approval of technical advisor’s project reports and invoices. Efficiently and 
effectively utilize the assigned MFIP project budgets and expenditure including 
assist with monitoring and reporting on budget risks and recommending 
remedial strategies. Assist with ensuring the retention of financial information 
as per prescripts. Assist with monitoring compliance to financial management 
policies, processes and procedures. Assist with the resolution of financial 
management enquiries, returns and reports, inclusive of AG communications. 
Assist with the organisation and administration of logistics and arrangements 
for assigned MFIP project meetings, travel and accommodation where 
required. Facilitate and coordinate the quality assurance of assigned MFIP 
projects and quality control of all aspects of technical work on assigned MFIP 
projects. Prepare needs assessments and assist with the scheduling and 
conducting of capacity building sessions on municipal finance related practice 
guides and circulars for technical advisors as requested. MFIP Projects 
Monitoring & Evaluation and Close-out: Assist with the monitoring, evaluation 
and reporting on assigned MFIP projects including: project status reports on 
implementation progress (monthly, quarterly and annually). Project exception 
reports, quarterly project overview reports, annual project status reports 
including narrative on project progress, project budget reports. Facilitate and 
coordinate the processing, quality assurance, uploading, filing and archiving of 
project documents including: project plans and schedules, project progress 
reports, project invoices and time sheets, project exception reports (summaries 
and issues arising), project close-out reports. Assist with preparing and 
supplying MFIP project information for National Treasury, GTAC, Parliament 
and other public/private bodies as required from time to time. Report on the 
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performance and continuous improvement of MFIP services and service 
delivery including: researching and benchmarking performance against best-
practices, evaluating performance against stakeholder and business needs, 
researching and reporting latest trends, assist with providing inputs on the 
updating legislative and regulatory frameworks, building network groups for 
reference and benchmarking, and knowledge exchange and sharing. Facilitate 
and coordinate the close-out of projects including the preparation and 
submission of project close-out reports to enable closure of project budgets 
and cost recoveries. Paper trail documents to enable project auditing. Project 
governance and oversight reports. Project findings and learnings to enable 
communication and publishing. MFIP Knowledge and Information 
Management: Monitor and report on the implementation of and compliance to 
MFIP project information and document management requirements including 
the: information back-up and recovery plan. Filing system and business 
continuity plan. Documents repository and website. Provide inputs, in 
collaboration with the OAG, IGR, OCPO and Programme Steering Committee, 
on the development of municipal finance related knowledge products. Provide 
inputs to the co-development with NT of cross-cutting initiatives, tools and 
systems for the strengthening of municipal finance management across the 
sector. Assist with monitoring and ensuring the distribution of municipal finance 
related knowledge products to project stakeholders, partners and technical 
advisors. Attend Treasury workshops to ensure that programme inputs are 
presented on the update of relevant legislative and regulatory frameworks. 
Facilitate and coordinate the development, implementation and maintenance 
of municipal financial information databases for assigned projects. MFIP 
Project Stakeholder and Client Relationships and Advice: Support the 
establishment and maintenance of stakeholder and client relationships and 
provision of technical advice and support as required. Assist with engagements 
with stakeholders, clients and industry role-players and provide inputs on 
municipal finance management policy and practices as required. Prepare 
formal and ad hoc technical information for stakeholders and institutions 
throughput the MFIP project cycle. MFIP Programme Management: Assist with 
providing inputs on the MFIP strategic planning, operational planning and 
performance reporting documents. Assist with providing inputs on the MFIP 
budget, and assist with the preparation, monitoring, record keeping and 
reporting on the programme budget and expenditure. MFIP programme 
management: Assist with providing advice and inputs on the establishment and 
maintenance of the MFIP programme management framework and internal 
controls including policies and procedures, business processes and systems, 
guidelines and templates. Provide support during programme audits, including 
the preparation and availability of documentation and information, and assist 
with the implementation of corrective measures with regard to audit findings. 

ENQUIRIES : Kaizer Malakoane Tel No: 066 250 7072 
  Email: Kaizer.malakoane@gtac.gov.za 
  

mailto:Kaizer.malakoane@gtac.gov.za
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ANNEXURE I 
 

DEPARTMENT OF HIGHER EDUCATION AND TRAINING 
(Maluti TVET College) 

(Elangeni TVET College) 
 

OTHER POSTS 
 
POST 09/70 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: 

MALUTITVET/ASD-LR/CORP006/2023 
  Re-advertisement. Applicants who previously applied are encouraged to re-

apply. 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Corporate Office (Bethlehem) 
REQUIREMENTS : National Senior Certificate/ Grade 12/ Standard 10 or NCV Level 4. National 

Diploma/Degree in Labour Relations/Human Resource Management/Labour 
Law. Minimum of five years relevant experience. Three years experience at 
supervisory level. Recommendation: Unendorsed Valid Driver’s Licence. 
Knowledge: Labour Relations Act, Basic Conditions of Employment Act, Public 
Service Act, Employment Equity Act, Public Service Regulations, Human 
Resource Management Policies, Public Finance Management Act. Skills: 
Negotiating, verbal and written Communication, Presentation, Interpretation of 
legislations/ policies, Problem solving, Management, Organising. Extensive 
experience and knowledge in PERSAL. Computer Literacy (MS Word, MS 
Excel, and MS Power point). PERSAL introduction certificate. 

DUTIES : Ensure effective and sound administration of Employment Relations.  Process 
and finalize all misconduct cases. Coordinate and provide support in terms of 
representing the College in all disputes referred to the Commission for 
Conciliation, Mediation and Arbitration. Develop and manage the information 
and records of all activities in the Labour Relations unit. Coordinate and finalize 
all disciplinary cases for the College. Finalize all grievances and complaints 
received from employees. Supervision of junior personnel in the unit. Write 
reports and submissions. Perform any other duty related to the post. 

ENQUIERIES : Ms TP Mathipe Tel No: 058 303 1732 
APPLICATIONS : All applications should be posted to: Deputy Principal Corporate Services: 

Maluti TVET College, Corporate Office, Private Bag X33, Bethlehem 9700 or 
hand delivered at Maluti TVET College: Corporate Office, Corner High & 
Broster Street, Bethlehem 9700 or emailed to hrrecruitment@malutitvet.co.za. 
Please quote the relevant reference number on the subject line for emailed 
applications. No Faxed applications will be accepted. 

NOTE : Applications must be submitted on a new Z83 form which is effective as at 01 
January 2021, obtainable from any Public Service department as well as Maluti 
TVET College Corporate Office or from Maluti TVET College Official website 
www.malutitvet.co.za (and be fully completed, dated, initialed and signed). 
Appllicants are not required to submit copies of qualifications and other 
relevant documents on application but must submit the completed Z83 form 
and a detailed curriculum vitae. Only shortlisted candidates will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. Foreign qualifications must be accompanied by a 
SAQA evaluation report. Immigrants should apply for work permits before 
assumption of duty. Maluti TVET College is an equal opportunity affirmative 
action employer. The Employment Equity plan of the College shall inform the 
employment decision. It is the College’s intention to promote equity (race, 
gender and disability) through the filling of this post.NB: Please consider your 
application as unsuccessful should you not be contacted within 60 days from 
the closing date of this advertisement. Correspondance will be limited to 
shortlisted candidates only. Shortlisted candidates will be subjected to security 
screening. Sucessful candidate may be required to work at other places as 
may reasonably be required by the Department and the College.  Maluti TVET 
College reserves the right to withdraw the mentioned advert.  

CLOSING DATE : 31 March 2023 at13:00 
 
POST 09/71 : SENIOR LABOUR RELATIONS OFFICER REF NO: HRM 09/2023 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Elangeni TVET College, Central Office 

mailto:hrrecruitment@malutitvet.co.za


60 
 

REQUIREMENTS : A recognized 3-year degree/National Diploma/NQF6 qualification in Labour 
Law/ Labour Relations / Human Resources or equivalent qualification, At least 
3 years’ experience in Labour Relations and coordinating discipline and 
grievance processes; Experience in the sector / Public Service legislation; 
regulations and policies; A Valid driver’s license, good verbal and written 
communication and presentation skills; must possess personal attributes such 
excellent interpersonal skills, attention to detail, flexibility, team work  and 
organizing and planning skills. 

DUTIES : Ensure compliance with applicable legislation, rules, and regulations, Maintain 
database and formulate monthly report and quarterly reports, Handling of 
misconduct cases within the College, Investigate misconduct  cases within the 
College and monitor the implementation of sanctions and  arbitration awards, 
represent College during conciliation and arbitration, Facilitate the handling of 
grievances and the implementation of the disciplinary code and procedure, 
implement labour relations communications  strategy, Capturing of grievances, 
disciplinary cases and suspensions, Assist  the employer on appropriate action 
in labour-related matters, Investigate all  employee complaints and grievance 
cases, assist line managers with disciplinary functions and enquiries, Promote, 
facilitate and contribute to  sound labour relations at the College, Reporting on 
all labour relations  matters, Assist with the development and implementation 
of all relevant  human resources policies and procedures, any other duties as 
assigned by  the Principal of the College or his/her nominees. 

ENQUIRES : Mr NE Mkhize Tel No: 031 4924363   
APPLICATIONS : Quoting the relevant reference number, direct your application to: The Deputy 

Principal: Corporate Services, Elangeni TVET College, Private Bag X9032, 
Pinetown, 3610 or hand deliver to 15 Portsmouth Road, Pinetown (Mon-Fri 
07:30 – 16:00) 

NOTE : The application must include only completed and signed new Form 
Z83,obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. The filling of the post will be done in terms of Department approved 
Employment Equity Plan. The ETVET is committed to providing equal 
opportunities and practicing affirmative action employment. The college 
reserve the right not to make any appointment. It is our intention to promote 
representatively: race, gender, and disability in the department through the 
filling of post and candidate whose appointment, will promote representatively 
will receive preference. Correspondence will be limited subjected to shortlisted 
candidates only. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification. Applicants who have not been 
contacted within eight weeks of the closing date of advertisement should 
accept that their applications were unsuccessful. 

CLOSING DATE : 27 March 2023 at 13h00 
 
POST 09/72 : EXAMINATION CLERK REF NO: HRM 10/2023 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Elangeni TVET College, Ntuzuma Campus 
REQUIREMENTS : Grade 12. A recognised National Diploma (NQF 6) in Education/Administration 

or equivalent qualification will be an added advantage .1-2 years’ in the 
Teaching and Learning environment/ examination related field. Knowledge of 
White Paper on PSET. Knowledge of the Public TVET sector and its regulatory 
and legislative framework. Knowledge and understanding of the Higher 
Education sector. Knowledge and understanding of COLTECH system, 
TVETMIS, and ITS. Knowledge of practice notes, national, provincial policy 
frameworks relevant to Education, Training and Development. 

DUTIES : Assist with the coordination of internal and external examination assessment 
Assist in coordinating training for Invigilators, Markers and Data Capturers. 
Assist to facilitate examination and Irregularity Committee for the campus and 
serve as a Secretariat. Assist to process application and issuing of certificates 
services. Render administration support for the examination unit. 

ENQUIRIES : Mr NE Mkhize Tel No: 031 4924363 
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APPLICATIONS : Quoting the relevant reference number, direct your application to: The Deputy 
Principal: Corporate Services, Elangeni TVET College, Private Bag X9032, 
Pinetown, 3610 or hand deliver to 15 Portsmouth Road, Pinetown (Mon-Fri 
07:30 – 16:00) 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. The filling of the post will be done in terms of Department approved 
Employment Equity Plan. The ETVET is committed to providing equal 
opportunities and practicing affirmative action employment. The college 
reserve the right not to make any appointment. It is our intention to promote 
representatively: race, gender, and disability in the department through the 
filling of post and candidate whose appointment, will promote representatively 
will receive preference. Correspondence will be limited subjected to shortlisted 
candidates only. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification. Applicants who have not been 
contacted within eight weeks of the closing date of advertisement should 
accept that their applications were unsuccessful. 

CLOSING DATE : 27 March 2023 at 13h00 
 
POST 09/73 : ADMINISTRATION CLERK (PHOTOGRAPHER / VIDEOGRAPHER) REF 

NO: HRM 11/2023 
 
SALARY : R181 599 per annum.(Level 05) 
CENTRE : Elangeni TVET College, Central Office 
REQUIREMENTS : A Grade 12 Certificate, a three-year Bachelor’s degree or a National diploma 

in Photography/ Film & Video Technology or equivalent qualification with 2 to 
3 years’ experience in a Photography and Videography environment. Proficient 
in MS Excel and MS Word. Driver’s license and travelling. Generic 
Competencies: Quality of work. Reliability. Initiative. Communication (verbal 
and written). Interpersonal relations. Teamwork. Planning and execution. 
Technical Competencies: Operating photography and videography equipment. 
Apple Macintosh applications, video, and photo editing software especially 
Photoshop Elements and Premiere Elements pro. Digital video, digital 
photography, and proficiency in digital archiving of images. 

DUTIES : provide photographic and video coverage for College events. Produce and 
distribute photos and video clips for the Campuses / Units, publications, 
website, and digital media platforms. Generate post-production video editing, 
motion graphics, sound design and produce media files. Monitor and maintain 
all digital images and video clips library. 

ENQUIRIES : Mr NE Mkhize Tel No: 031 4924363 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The Deputy 

Principal: Corporate Services, Elangeni TVET College, Private Bag X9032, 
Pinetown, 3610 or hand deliver to 15 Portsmouth Road, Pinetown (Mon-Fri 
07:30 – 16:00)  

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. The filling of the post will be done in terms of Department approved 
Employment Equity Plan. The ETVET is committed to providing equal 
opportunities and practicing affirmative action employment. The college 
reserve the right not to make any appointment. It is our intention to promote 
representatively: race, gender, and disability in the department through the 
filling of post and candidate whose appointment, will promote representatively 
will receive preference. Correspondence will be limited subjected to shortlisted 
candidates only. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification. Applicants who have not been 
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contacted within eight weeks of the closing date of advertisement should 
accept that their applications were unsuccessful. 

CLOSING DATE : 27 March 2023 at 13h00 
 
POST 09/74 : RECEPTIONIST REF NO: HRM 12/2023 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Elangeni TVET College, Ntuzuma 
REQUIREMENTS : NQF Level 4 or 5 (Grade 12 certificate or equivalent) Minimum of 1-year 

experience. Must be computer literacy. Knowledge of Department of Higher 
Education mandate (TVET, CET and Skill Development). Knowledge of DHET 
policies and business units. Knowledge of relevant legislation, prescripts, 
policies and procedures. 

DUTIES : Receive telephonic calls, messages and channel to relevant role players. 
Welcome, receive and direct clients to relevant units. Provide relevant 
information as required. Operate office equipment such as a fax machines and 
photocopiers. Liaise with internal and external personnel. Maintain telephone 
directory. Maintain and control visitors register at reception. 

ENQUIRIES : Mr NE Mkhize Tel No: 031 4924363 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The Deputy 

Principal: Corporate Services, Elangeni TVET College, Private Bag X9032, 
Pinetown, 3610 or hand deliver to 15 Portsmouth Road, Pinetown (Mon-Fri 
07:30 – 16:00)  

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. The filling of the post will be done in terms of Department approved 
Employment Equity Plan. The ETVET is committed to providing equal 
opportunities and practicing affirmative action employment. The college 
reserve the right not to make any appointment. It is our intention to promote 
representatively: race, gender, and disability in the department through the 
filling of post and candidate whose appointment, will promote representatively 
will receive preference. Correspondence will be limited subjected to shortlisted 
candidates only. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification. Applicants who have not been 
contacted within eight weeks of the closing date of advertisement should 
accept that their applications were unsuccessful. 

CLOSING DATE : 27 March 2023 at 13h00 
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ANNEXURE J 
 

DEPARTMENT OF HOME AFFAIRS 
 

 
 
CLOSING DATE : 27 March 2023 
APPLICATIONS : Applications must be sent to the correct address specified at the bottom of each 

position, on or before the closing date; submitted on the new Application for 
Employment Form (Z.83), obtainable at www.gov.za; accompanied by a 
comprehensive CV only, citing the start and end date (dd/mm/yr) of each 
employment period to be considered, including the details of at least two 
contactable employment references (as recent as possible). Shortlisted 
candidates will be required to submit a copy of their ID document, a valid 
driver’s license (if specified as a job requirement), as well as the relevant 
highest educational qualifications, on or before the day of the interview. 
Applicants who possess (a) foreign qualification(s), must also submit the 
evaluated results of such qualifications, as received from the South African 
Qualifications Authority (SAQA); and limited to 2.5MB in size, if emailed 
(applicants will submit only when shortlisted). Should an automated 
acknowledgement of receipt not be received when an application is emailed, 
this could mean that the application did not reach the Department due to the 
size of the attachments. Should this occur, kindly resend the application in 2 / 
3 parts, splitting the attachments accordingly. Shortlisted Candidates will be 
subjected to an interview and technical test(s) (which test Candidates’ 
demonstrated professional and technical competency against the job 
requirements and duties). Candidates potentially considered suitable after the 
interview and technical test(s), will be subjected to a competency assessment 
(which tests the Candidates’ demonstrated proficiency in the professional 
dimensions attached to the level of the post); employment suitability checks 
(credit, criminal, citizenship, employment references and qualification 
verifications); and will be required to complete the online “Pre-entry Certificate 
to Senior Management Services” course. The course is available at the 
National School of Government (NSG), under the name “Certificate for entry 
into the SMS”. Full details can be obtained via the following link: 
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Candidates wishing to be considered for appointment, are encouraged to enrol 
for this course immediately. Appointed persons will be required to enter into an 
employment contract; serve a prescribed probation period; and successfully 
undergo an appropriate security clearance process within a prescribed 
timeframe.  

 
MANAGEMENT ECHELON 

 
POST 09/75 : DIRECTOR: FINANCE & SUPPLY CHAIN MANAGEMENT REF NO: HRMC 

14/23/1 
  Branch: Border Management Authority 
 
SALARY : R1 105 383 - R1 302 102 per annum (Level 13), (an all-inclusive salary 

package) structured as follows: Basic salary – 70% of package; State 
contribution to the Government Employee Pension Fund – 13% of basic salary. 
The remaining flexible portion may be structured in terms of the applicable 
remuneration rules. 

CENTRE : Pretoria, Arcadia 
REQUIREMENTS : An undergraduate qualification in Financial Management / Accounting at NQF 

level 7 as recognised by SAQA. Completion of the Senior Management 
Services Pre-entry Certificate upon appointment. 5 years’ experience in 
Financial Management / Financial Accounting related environment at a middle 
/ senior managerial level. Knowledge of the South African Constitution. 
Knowledge of Public Service Regulatory Framework. Knowledge of the Supply 
Chain Management Act as well as the Public Finance Management Act. 
Understanding of Finance and Supply Chain Management related legislation 
and prescripts. Knowledge of the National Treasury Public Sector Risk 
Management Framework. Understanding of the Public Sector Integrity 
Management Framework. Ability to build strategic working relations. Good 
grooming and presentation skills. Decision making, follow-up, planning and 

http://www.gov.za/
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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organising. Conflict management, problem solving and customer focus 
Computer literacy. Pay attention to detail. Adaptability, creative and innovative. 
Willingness to go an extra mile. A valid driver’s license and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage and oversee the preparation and timeous submissions 
of the quarterly interim as well as annual financial statement across BMA. 
Manage and oversee financial administration activities. Oversee system of 
internal control which, inter alia, includes the review of financial policies. 
Manage the development of systems to ensure that financial and SCM policies 
comply with the PFMA and National Treasury Regulations. Manage and 
oversee the budget process as well costing system for both operational 
activities and the personnel structure. Manage budget allocations across BMA 
Business Unit. Manage the Supply Chain Management processes in the BMA. 
Oversee the development and management of Supply Chain Management 
(SCM) strategy. Ensure risk and compliance Management. Monitor quality, 
risk, standards and practices against prescribed frameworks. Manage 
physical, human and financial resources. Ensure that the budget spending is 
maximized in line with strategic objectives. 

ENQUIRIES : Ms P Hlatshwayo Tel No: (012) 432 6641 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: 
BMArecruitment@dha.gov.za 

 
POST 09/76 : DIRECTOR: STRATEGY & GOVERNANCE REF NO: HRMC 14/23/2 
  Branch: Border Management Authority 
 
SALARY : R1 105 383 - R1 302 102 per annum (Level 13), (an all-inclusive salary 

package) structured as follows: Basic salary – 70% of package; State 
contribution to the Government Employee Pension Fund – 13% of basic salary. 
The remaining flexible portion may be structured in terms of the applicable 
remuneration rules. 

CENTRE : Pretoria, Arcadia 
REQUIREMENTS : An undergraduate qualification in Strategic Management / Business 

Administration / Business Management / Public Management or relevant 
tertiary qualification at NQF level 7 as recognised by SAQA. Completion of the 
Senior Management Services Pre-entry Certificate upon appointment. 5 years’ 
experience in Strategic Planning and governance related environment at a 
middle / senior managerial level. Knowledge of the South African Constitution. 
Knowledge of Public Service Regulatory Framework. Knowledge of the Public 
Finance Management Act as well as the National Treasury Regulations. 
Knowledge and understanding of government planning frameworks and 
timelines. Knowledge of the National Treasury Public Sector Risk Management 
Framework. Understanding of other best practice such as COSO Framework, 
ISO International Standard, king Report on Corporate Governance, and Ethics 
Frameworks. Understanding of the public Sector Integrity Management 
Framework. Ability to build strategic working relations. Good grooming and 
presentation skills. Decision making, follow-up, planning and organising. 
Conflict management, problem solving and customer focus. Computer literacy. 
Pay attention to detail. Adaptability, creative and innovative. Willingness to go 
an extra mile. A valid driver’s license and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage the strategic planning cycle in the Border Management 
Authority to ensure alignment to the government planning framework and 
mandate of the Authority. Facilitate and manage the development of multi-year 
strategic plans, annual performance plans and other Border Management 
Authority planning instruments in line government’s MTSF and other relevant 
frameworks. Manage the facilitation and development of the Border 
Management Authority Strategy and Operational plans. Develop and maintain 
appropriate governance to support the Agency’s strategy and operations 
development process. Manage the evaluation and implementation of the 
strategic and operational plans. Monitor the implementation strategies and 
policies that impact on the BMAs operational environment and advise on 
corrective action where necessary. Manage governance risks and compliance. 
Develop and implement governance processes, frameworks and procedures 

http://www.gov.za/
mailto:BMArecruitment@dha.gov.za
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in line with statutory responsibilities. Manage physical, human and financial 
resources.  

ENQUIRIES : Ms P Hlatshwayo Tel No: (012) 432 6641 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: 
BMArecruitment@dha.gov.za 

 
OTHER POSTS 

 
POST 09/77 : DEPUTY DIRECTOR: FACILITY AND PROPERY MANAGEMENT REF NO: 

HRMC 14/23/3 
  Branch: Border Management Authority 
 
SALARY : R766 584 - R903 006 per annum (Level 11), (an all-inclusive salary package) 
CENTRE : Pretoria, Arcadia 
REQUIREMENTS : An undergraduate qualification in Business Management / Facilities or relevant 

tertiary qualification at NQF level 6 as recognised by SAQA. Minimum of 3 
years’ experience in junior managerial level in the facilities and building 
management environment. Knowledge of the South African Constitution. 
Knowledge of Public Service Regulatory Framework. Knowledge of the Public 
Finance Management Act, Supply Chain Management processes and 
procedures. Knowledge and understanding of all BMA legislations and 
prescripts. Good verbal and written communication skills. Decision making, 
follow-up, planning and organising. Knowledge and time management. 
Customer focus. Good telephone etiquette. Computer literacy. Adaptability, 
creative and innovative. Willingness to go an extra mile. A valid driver’s license 
and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage the preventative maintenance activities in the Border 
Management Authority. Manage the development and implementation of 
facility plans in alignment with the strategic objectives of the Border 
Management Authority. Manage building related business continuity plan for 
Border Management Authority. Manage the maintenances of standby 
generators and provision of diesel to insure functionality during power cuts. 
Manage the provisioning and utilization of office accommodation. Manage the 
procurement of office accommodation for Border Management Authority. 
Manage facilities related contractors. Manage and monitor the work performed 
by the contractors. Ensure the implementation of effective risk effective risk 
and compliance management practices. Ensure compliance to all relevant 
regulatory, internal and external compliance requirements. Manage human, 
physical and financial resources within the Units. 

ENQUIRIES : Ms P Hlatshwayo Tel No: (012) 432 6641 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) 
street, Pretoria, 0001 

 
POST 09/78 : DEPUTY DIRECTOR: STRATEGY & POLICY COORDINATION REF NO: 

HRMC 14/23/4 
  Branch: Border Management Authority 
 
SALARY : R766 584 - R903 006 per annum (Level 11), (an all-inclusive salary package) 
CENTRE : Pretoria, Arcadia 
REQUIREMENTS : An undergraduate qualification in Strategic Management / Business 

Management / Public Management or relevant qualification field at NQF level 
6 as recognised by SAQA. Minimum of 3 years’ experience at a junior 
managerial level in Policy Research and Strategic Planning related 
environment. Knowledge of the South African Constitution. Knowledge of the 
Public Service Regulatory Framework. Knowledge of Public Finance 
Management Act, the Supply Chain Management process and procedures. 
Knowledge and understanding of all BMA legislations and prescripts. 
Knowledge of the National Treasury Regulations, reporting frameworks for 

http://www.gov.za/
mailto:BMArecruitment@dha.gov.za
http://www.gov.za/
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department and public entities, as well as critical timelines. Knowledge of the 
National Treasury Public Sector Risk Management Frameworks. 
Understanding of other best practice e.g. frameworks for Corporate 
Governance, compliance and reporting. Good verbal and written 
communication skills. Decision making. Knowledge and time management. 
Computer literacy. Adaptability. Decision making, follow-up, planning and 
organising. Knowledge and time management. Customer focus. Good 
telephone etiquette. Computer literacy. Adaptability, creative and innovative. 
Willingness to go an extra mile. A valid driver’s license and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage and Coordinate the development of policies within the 
Border Management Authority. Manage the development, review and update 
policies and strategies in line with government frameworks within the Border 
Management Authority. Manage the process of policy research and policy 
development frameworks. Conduct investigation and advocacy research to 
influence appropriate and progressive policy regime that supports the BMA’s 
business case. Manage the facilitation and development of the Border 
Management Authority strategy and operational plan. Develop and maintain 
appropriate governance structure to support the Border Management 
Authority’s strategy and operations development process. Manage and monitor 
the implementation of the Border Management Authority strategies and 
operational plans. Manager the implementation of the operational plans for the 
various units in line with strategic objectives, goal and approved budgets. 
Ensure the implementation of effective risk and compliance management 
practices. Manage human, physical and financial resources within the Unit. 

ENQUIRIES : Ms P Hlatshwayo Tel No: (012) 432 6641 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office:Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 230 
Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) street, 
Pretoria, 0001 

 
POST 09/79 : SENIOR LEGAL ADMINISTRATIVE OFFICER (MR-6) REF NO: HRMC 

14/23/5 (X2 POSTS) 
  Directorate: Litigation 
 
SALARY : R495 354 – R1 192 677 per annum. Salary will be in accordance with the OSD 

determination for Legally Qualified Personnel. 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An LLB Degree or a 4 year’ legal qualification as recognized by SAQA. 8 years’ 

appropriate post qualification experience in a Litigation environment. 
Admission as an attorney or advocate is required. Knowledge of the South 
African Constitution as well as Court Procedures. Knowledge of the 
Immigration Act, Refugees Act as well as the Public Service Act and 
Regulations. Knowledge of the Public Finance Management Act. Knowledge 
of legislation governing Civic Services operations. Knowledge of the South 
Africa Legal system and legal practices. Understanding of Departmental 
legislation as well as Human Resources legislation and prescripts. Strategic 
capability and leadership. Service delivery and innovation. Client orientation 
and customer focus. People management and empowerment. Financial 
management, honesty and integrity. Programme and project management. 
Communication, knowledge and change management. Decision making. 
Problem solving and analysis. Business report writing and presentation skills. 
Influencing and networking. Planning and organising. Good negotiation and 
interpersonal skills. Computer literacy. A valid drivers’ license, willingness to 
travel and work extended hours when required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Conduct daily operations on litigation matters. Conduct research 
that will provide information and case law relevant to the legal matter at hand. 
Provide strategy in reducing litigation and cutting costs. Draft legal documents 
that provide clear motivation for a particular position pertaining to the case. 
Render legal advisory services on litigation matters. Assist in searching and 
finding all relevant documents for instituting and conducting an action, 
application and proceeding. Sending instructions to the State Attorney and 
ensuring that the Department is represented in litigation on behalf of, or against 
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the Department. Development and / or implementation of policy and 
procedures, directives, acts and regulations. Develop and review 
communications policies and codes of practice for the Directorate. Implement 
governance processes, frameworks and procedures. Manage physical and 
financial resources. Ensure effective and efficient management of staff. 

ENQUIRIES : Ms M Seotlela at 066 460 0372 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) 
street, Pretoria, 0001 

 
POST 09/80 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: HRMC 14/23/7 
  Branch: Human Resources Management & Development 
  Directorate: Labour Relations 
 
SALARY : R393 714 - R463 764 per annum (Level 09), (A basic salary). In addition, a 

range of benefits are offered. 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An undergraduate qualification in Labour Relations / Labour Law at NQF level 

6 as recognised by SAQA. Minimum of 3 years’ experience as Labour 
Relations Officer / Practitioner. Experience in Labour Relations environment. 
Knowledge of Public Service Regulations, Labour Relations Act as well as the 
Human Resources Regulatory Framework. Knowledge of Collective 
Agreements. Accountability, capability and leadership. Client orientation and 
customer focus. Business continuity. Time management and decision making 
skills, as well as the ability to meet deadlines. Excellent Project and programme 
management, and Planning and Organising skills. Good written and verbal 
communication skills. Excellent report writing, presentation and interview skills. 
Analytical and problem solving skills. Influencing and networking. Computer 
literacy. A valid driver’s license and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Facilitate and implement misconduct and disciplinary processes 
within the Department in applicable time frames. Represent the Department 
during disciplinary hearings. Facilitate labour related programmes, collective 
bargaining, grievance resolution and dispute management processes in the 
Department, promptly within the principles of the law. Co-ordinate / participate 
in the Head Office Consultative Forum (HOCF) and Departmental Bargaining 
Council (DBC). Represent the Department in mediation, conciliation and 
arbitration matters. Provide expert advice to the Department on Labour 
Relations matters. Conduct research on case law, trends and developments in 
labour law and labour relations. Establish partnerships with relevant external 
stakeholders on labour related matters. Compile statistical submissions / 
reports and report on identified trends regarding misconduct and dispute 
matters on a weekly and monthly basis. Facilitate / implement information 
sessions and workshops on Labour Relations matters. Participate in the 
development of Policy and Standard Operating Procedures (SOPs) which 
impact on the operations of the business unit. Participate in the development 
of the operational plan, business requirements and targets of the unit, manage 
programmes and projects in line with the targets of the unit, monitor target 
achievement and implement corrective measures proactively to ensure that 
targets are achieved. Report on the performance of the unit against the targets. 
Team management (attendance, absenteeism, staff conduct and ensure that 
employees are equipped with the required skills and resources to perform 
optimally. Monitor client satisfaction derived from services rendered by the unit 
and implement corrective measures when required. 

ENQUIRIES : Mr S Ramokopelwa at 078 459 6585 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) 
street, Pretoria, 0001 

 

http://www.gov.za/
http://www.gov.za/


68 
 

POST 09/81 : ASSISTANT DIRECTOR: QUALITY OF WORK LIFE REF NO: HRMC 14/23/8 
  Branch: Human Resources Management & Development 
  Directorate: Labour Relations 
 
SALARY : R393 714 - R463 764 per annum (Level 09), (A basic salary). In addition, a 

range of benefits are offered. 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An undergraduate qualification Psychology at NQF level 7 as recognised by 

SAQA. Minimum of 3 years’ experience at Senior Employee Wellness 
Practitioner level. Registration with the Health Professions council of South 
Africa (HPCSA). Experience in Quality of Work Life Management or Employee 
Health and Wellness environment. Knowledge and understanding of Employee 
Health and Wellness Programme. Knowledge and understanding of Employee 
Health and Wellness Strategic Framework. Knowledge and understanding of 
HIV and AIDS, STI, TB and chronic illness. Understanding of the Mental Health 
Act. Knowledge and understanding of Quality of Work Life Programme as well 
as the Work Life Balance. Knowledge of Public Service Regulatory Framework. 
Understanding of Departmental Legislations and Prescripts. Accountability, 
capability and leadership Counselling skills. Client orientation and customer 
focus. Conflict management and resolution Service delivery innovation. Work 
life balance assessment. Problem solving, Planning and Organising. Project 
and Programme administration. Business continuity, presentation and 
interpersonal skills. Strong influencing and networking. Strong analytical skills. 
Good communication and facilitation skills. Business report writing. Computer 
literacy. Supervisory skills A valid driver’s license and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Facilitate and implement employee health and wellness 
operations in the Department. Develop and coordinate the implementation of 
Intergraded Employee Health and Wellness Programmes. Provide advice, 
counselling and aid to employees in the Department and family members. 
Provide mental health services to employees and immediate family members. 
Promote healthy lifestyle and awareness campaigns through calendar 
awareness events. Facilitate HIV and AIDS, STI, TB and other Chronic Illness 
programmes. Facilitate and implement work life balance activities for 
employees in the Department. Facilitate appropriate education, information 
sharing sessions and prevention programmes for the Department. Facilitate 
wellness functional wellness Committees in the Department with adequate 
representation and support from all relevant stakeholders. Facilitate and 
assess the quality reports, invoices and case registers received from services 
providers in line with SLA. Establish business transformation and partnership 
with various stakeholders. Revisit, review and streamline all processes to 
ensure accuracy and efficiency in operations execution. Ensure effective risk 
and compliance management. Monitor quality, risk, standards and practices 
against prescribed frameworks. Implement legislation, policies, and guidelines 
related to Employee Health Wellness. Manage human and physical resources. 
Participate in the development of Operational Plan of the Directorate. 

ENQUIRIES : Ms L Moshoette at 083 783 0934 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office:Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 230 
Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) street, 
Pretoria, 0001 

 
POST 09/82 : LEGAL ADMINISTRATIVE OFFICER (MR 1-5) (X5 POSTS) 
 
SALARY : R207 429 – R953 979 per annum. Salary will be in accordance with the OSD 

determination for Legally Qualified Personnel. 
CENTRE : Head Office, Pretoria, Directorate: Litigation Ref No: HRMC 14/23/6a (X4 

Posts) 
  Head Office, Pretoria, Standing Committee for Refugee Affairs (SCRA) Ref No: 

HRMC 14/23/6b (X1 Post) 
REQUIREMENTS : Qualification: An undergraduate qualification in LLB / BProc at NQF level 6 as 

recognized by SAQA. Admission as an Attorney or Advocate is required for 
MR2-5 only. Experience: (MR1) no previous legal experience is required. 
(MR2) 1 year appropriate post qualification legal experience in a litigation 
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environment. (MR3) 2 years’ appropriate post qualification legal experience in 
a litigation environment. (MR4) 5 years’ appropriate post qualification legal 
experience in a litigation environment. (MR5) 8 years’ appropriate post 
qualification legal experience in a litigation environment. Knowledge of the 
South African Constitution as well as Court Procedures. Knowledge of the 
Immigration Act, Refugees Act as well as the Public Service Act and 
Regulations. Knowledge of the Public Finance Management Act. Knowledge 
of legislation governing Civic Services operations. Knowledge of the South 
Africa Legal system and legal practices. Understanding of Departmental 
legislation as well as Human Resources legislation and prescripts. 
Competencies: MR1 requires legal, research drafting, case flow management 
and computer literacy. Interpersonal relations. Good written and verbal 
communication. Competencies: MR2-5 requires legal research and drafting, 
dispute resolution, case flow management and service delivery innovation. 
Planning and decision making. Interpersonal relations. Written and verbal 
communication. Programme and project management. Client orientation and 
customer focus. Financial and change management. Decision making and 
negotiation skills. Good interpersonal skills. Business report writing and 
presentation skills. A valid drivers’ license, willingness to travel and work 
extended hours is required at all levels. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: (MR1) Administer daily operations on litigation matters. Analyse 
litigation trends and provide strategy in reducing litigation and cutting costs. 
Consult with line mangers and provide advice on policy implementation. 
Sending instructions to the State Attorney and ensuring that the Department is 
represented in litigation on behalf of / or against the Department. Propose 
approach to be followed to ensure success. Compile legal research principles 
of the various cases. Conduct case law research relevant to the legal matter at 
hand. Be guided in presenting motivation on how specific cases should be 
approached to obtain desirable / justification outcomes. Compile interview 
principles for the purpose of determining line function’s goals and objectives. 
Provide possible courses of action in relation to legal entitlements and client 
instructions. Accurately document an interview on advise provided. Render 
administrative duties in relation to the litigation function. (MR2-5) Conduct daily 
operations on litigation matters. Conduct research that will provide information 
and case law relevant to the legal matter at hand. Provide strategy in reducing 
litigation and cutting costs. Render legal advisory service on litigation matters. 
Assist in searching and finding all relevant documents for instituting and 
conducting an action, application and proceeding. Develop and / or implement 
policy and procedure, directives, acts and regulations. Develop and review 
communication policies and codes of practice for the Directorate. Ensure 
compliance with all audit requirements, quality and risk management 
frameworks, standards and procedures. Manage physical and financial 
resources. Develop the workplan for the Unit to ensure the achievement of 
targets and goals. 

ENQUIRIES : Litigation: Ms M Seotlela Tel No: 066 460 0372 
  SCRA: Mr H De Vos Tel No: 072 645 3221 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: Head 
Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) 
street, Pretoria, 0001 
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ANNEXURE K 
 

DEPARTMENT OF INTERNATIONAL RELATIONS AND COOPERATION 
The Department of International Relations and Cooperation is an equal opportunity, affirmative action 

employer. 
 
CLOSING DATE : 31 March 2023. Applications received after the closing date will not be 

considered. 
NOTE : Applications must be submitted on the new form Z83 (effective from 1 January 

2021) duly completed and hand signed) obtainable from any Public Service 
department or on the DIRCO website – www.dirco.gov.za For other relevant 
information and how to apply, kindly visit the Department’s website 
(www.dirco.gov.za) home page under Employment Information. Applications 
should be accompanied by a detailed or comprehensive Curriculum Vitae (CV) 
only. Certified copies of qualifications and Identity Document or any other 
relevant documents to be submitted by only shortlisted candidates. Received 
applications using incorrect Z83 for employment will not be considered. It is the 
applicant’s responsibility to have foreign qualifications evaluated by the South 
African Qualifications Authority (SAQA). All shortlisted candidates will be 
subjected to personnel suitability checks and verification of qualifications. All 
appointments will be subjected to a process of security clearance. All 
shortlisted SMS candidates will be subjected to a technical exercise that 
intends to test relevant technical elements of the job, the logistics of which will 
be communicated by the Department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive 
on the implementation of competency-based assessments), using the 
mandated DPSA SMS competency assessment tools. In line with Cabinet 
decision taken on 2 March 2016, all applicants are required to indicate in their 
Curriculum Vitae the number of Boards he/she is serving on. Where this 
information is not provided, such application will not be considered. A pre-entry 
certificate obtained from National School of Government (NSG) is required for 
all SMS appointments. The course is available at the NSG under the name: 
Certificate for entry into SMS and the full details can be obtained by following 
the link below: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme The successful candidate will have to complete a Financial 
Disclosure form annually. We thank all applicants for their interest. DIRCO 
reserves the right not to make appointments. Correspondence will be limited 
to short-listed candidates only. If you have not been contacted within four (4) 
months after the closing date of this advertisement, please accept that your 
application was unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 09/83 : DIRECTOR: FOREIGN SERVICE – BILATERAL (VARIOUS POSTS) 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension Fund 
and a flexible portion that may be structured in terms of the applicable rules. The 
successful candidates will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Political Science, International Relations, International Trade and Economics, 
Science, Law, History or related fields 5 years of experience at a middle 
management level in Political Science, International Relations, International 
Trade and Economics, Science, Law, History or related fields Competencies: 
In-depth understanding of South Africa’s foreign policy Good knowledge of 
national, regional, and international politics Knowledge of national, regional, and 
global economic issues Knowledge of national, regional, and international science 
and environment issues Strategic management and policy formulation skills 
Analytical skills Problem solving skills Report writing skills Communication skills 
Negotiation skills Project Management skills Teamwork skills Ability to work with 
and support political principals Liaison with internal and external stakeholders 
Intergovernmental liaison and co-ordination. 

DUTIES : Serve South African domestic priorities through the promotion of bilateral relations 
and execution of specific projects in the political, economic, and social sectors with 
foreign countries Provide advice to the Departmental Executives on foreign policy 
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direction with foreign countries under jurisdiction Manage and maintain internal 
and external stakeholders’ relations Manage the overall performance of the 
Directorate and Missions, and participate in corporate governance Manage 
financial resources Provide leadership and manage human resources Manage 
planning Monitor and evaluate Participate in corporate governance Oversee the 
activities of the Directorate Manage South Africa’s bilateral relations with countries 
of responsibility Develop programmes for political, economic, scientific, and social 
co-operation with those countries Delegated duties under the Public Finance 
Management Act (PFMA) as well as responsibility for the management of the 
performance of the staff of the Directorate Liaise with Government departments, 
parastatals, civil society, organised commerce and industry and the private sector 
Develop and maintain good relations with the diplomatic representatives in 
Pretoria of the countries for which the Director is responsible as well as the 
supervision and control of South Africa’s diplomatic mission in the region. 

ENQUIRIES : Mr J Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirfsbil23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement. 

 
POST 09/84 : DIRECTOR: FOREIGN SERVICE – MULTILATERAL (VARIOUS POSTS) 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension Fund 
and a flexible portion that may be structured in terms of the applicable rules. The 
successful candidates will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Political Science or related fields 5 years of experience at a middle / senior 
management level in Political Science or related fields Competencies: In-depth 
understanding of South Africa’s foreign policy Good knowledge of international 
politics Knowledge of regional and global economic issues Good knowledge of 
the theory of the conduct of diplomacy Strategic management and policy 
formulation skills Analytical skills Report-writing skills Communication skills 
Negotiation skills The ability to liaise with internal and external stakeholders 
Intergovernmental liaison and co-ordination. 

DUTIES : Oversee and manage the political and administrative processes of the relevant 
Directorate Promote South Africa’s bilateral and multilateral policies in the 
relevant area of work Contribute to policy formulation, on matters related to 
relevant countries and international organisations, including when new issues 
emerge in the area of work Represent and lead South African delegations in 
various multilateral negotiations (Conferences, regular sessions of the United 
Nations, African Union etc) in the area of work Accompany and provide advice 
to political principals, as mandated on relevant foreign visits Advise and 
support Political Principals on all matters related to the area of work Inter- and 
intra-governmental liaison and co-ordination. 

ENQUIRIES : Mr J Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirfsmulti23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
POST 09/85 : DIRECTOR: STRATEGIC PLANNING & REPORTING 
  Office of The Chief Operations Officer 
  Chief Directorate: Strategic Planning, Monitoring & Evaluation 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension Fund 
and a flexible portion that may be structured in terms of the applicable rules. The 
successful candidates will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Business / Public Administration or related fields 5 years of experience at a 
middle/senior management level in International Relations and Strategic 
Planning or related fields Competencies: Knowledge of strategic planning and 
reporting processes Knowledge of DPME and National Treasury guidelines 
Knowledge and understanding of management performance assessment tools 
Knowledge and understanding of service delivery policy and guideline 
Knowledge and understanding of government outcomes approach Planning 
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and organising Policy analysis and development Facilitation skills Report 
writing skills Analytical skills Report-writing skills. 

DUTIES : Manage and facilitate strategic planning processes Manage and facilitate of 
reporting processes Monitor and facilitate on departmental programmes and 
activities against governments Program of Action (POA) Provide leadership 
and strategic direction to the Directorate. 

ENQUIRIES : Mr J Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirsp23@dirco.gov.za Please quote the post 

name in the subject line of the e-mail address in order to receive an 
acknowledgement. 

 
POST 09/86 : DIRECTOR: ENTERPRISE ARCHITECTURE 
  Branch: Corporate Management 
  Chief Directorate: Information & Communication Technology (ICT) 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension 
Fund and a flexible portion that may be structured in terms of the applicable 
rules. The successful candidate will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in ICT or related field as 

recognised by SAQA ITIL / CoBIT certification Certification in ICT technologies 
5 years of experience at middle / senior management in ICT environment 
Competencies: Understanding of Legislative Framework governing the Public 
Service e.g., Electronic Communications and Transactions (ECT) Act; SITA 
Act 28 of 2002; Protection of Personal Information (POPI) Act; Public Service 
Act, 2017; Public Service Regulations, 2016; PFMA 1999 Employment Equality 
Act 1998 and MISS Knowledge of Information Management best practices 
such as Information System Audit and Control Association (ISACA) Knowledge 
of ICT Governance Frameworks such as ITIL, CoBIT and Corporate 
Governance of ICT Policy Framework (CGICTPF) Knowledge of Service Desk 
and Management tools, Service Level Agreements and Contracts Knowledge 
of Enterprise Architecture Frameworks such as Government Wide Enterprise 
Architecture (GWEA) and the Open Group Architecture Forum (TOGAF); 
Knowledge and understanding of SA Foreign Policy Knowledge and 
understanding of National policies and priorities Problem solving Analytical 
thinking Diplomacy Financial management skills People Management and 
Empowerment Communication (written, verbal and computer literacy) 
Strategic Capability and Leadership Client Orientation and service delivery 
innovation Policy analysis and Development Stakeholder relations and 
management Computer literacy Negotiation skills Participative management 
Planning and Organising Time Management 

DUTIES : Manage and monitor the development of implementation of ICT Service 
Management Manage ICT service level agreements, contracts and licences 
Manage and monitor the implementation of Service reporting Manage and 
monitor continuous ICT service improvement Manage the overall performance 
of the Directorate and participate in Corporate Governance  

ENQUIRIES : Mr Jan Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirictea23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
POST 09/87 : DIRECTOR: ICT SECURITY 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension 
Fund and a flexible portion that may be structured in terms of the applicable 
rules. The successful candidate will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in ICT or related field as 

recognised by SAQA ITIL / CoBIT certification Certification in ICT technologies 
5 years of experience at middle / senior management in ICT Security 
environment Competencies: Understanding of Legislative Framework 
governing the ICT Security e.g., Electronic Communications and Transactions 
(ECT) Act; SITA Act 28 of 2002; Protection of Personal Information (POPI) Act; 
and MISS Knowledge of Information Security best practices such as ISO 
2700X and Information Systems Audit and Control Association (ISACA) 
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Knowledge of ICT Governance Frameworks such as ITIL, CoBIT and 
Corporate Governance of ICT Policy Framework (CGICTPF) Extensive 
knowledge of Security technologies for perimeter, end points and Security 
Management tools. Knowledge of Enterprise Architecture Frameworks such as 
Government Wide Enterprise Architecture (GWEA) and the Open Group 
Architecture Forum (TOGAF); Knowledge and understanding of SA Foreign 
Policy Knowledge and understanding of National policies and priorities 
Problem solving Analytical thinking Diplomacy Financial management skills 
People Management and Empowerment Communication (written, verbal and 
computer literacy) Strategic Capability and Leadership Client Orientation and 
service delivery innovation Policy analysis and Development Stakeholder 
relations and management Computer literacy Negotiation skills Participative 
management Planning and Organising Time Management. 

DUTIES : Develop ICT security strategy and implementation roadmaps for business 
solutions Develop, implement, and monitor ICT Security Risk Management and 
Governance Establish, manage, and maintain ICT Security stakeholder 
relationships Manage the overall ICT Security operational support  Manage the 
overall performance of the Directorate and participate in Corporate 
Governance  

ENQUIRIES : Mr Jan Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirictsec23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
POST 09/88 : DIRECTOR: ICT INFRASTRUCTURE MANAGEMENT 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension 
Fund and a flexible portion that may be structured in terms of the applicable 
rules. The successful candidate will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in ICT or related field as 

recognised by SAQA ITIL / CoBIT certification Certification in ICT networking, 
Telephone and Server environment 5 years of experience at middle / senior 
management in ICT Security environment Experience in the networking, server 
and telephony environment will be and added advantage Competencies: 
Understanding of Legislative Framework governing the Public Service e.g., 
Electronic Communications and Transactions (ECT) Act; SITA Act 28 of 2002; 
Protection of Personal Information (POPI) Act; Public Service Act, 2017; Public 
Service Regulations, 2016; PFMA 1999 Employment Equality Act 1998 and 
MISS Knowledge of Information Management best practices such as 
Information System Audit and Control Association (ISACA) Knowledge of ICT 
Governance Frameworks such as ITIL, CoBIT and Corporate Governance of 
ICT Policy Framework (CGICTPF) Knowledge of Enterprise Architecture 
Frameworks such as Government Wide Enterprise Architecture (GWEA) and 
the Open Group Architecture Forum (TOGAF); Knowledge of the Voice over 
IP infrastructure, server environment, Business Continuity and Applications 
support Knowledge of ICT infrastructure management tools Knowledge and 
understanding of SA Foreign Policy Knowledge and understanding of National 
policies and priorities Problem solving Analytical thinking Diplomacy Financial 
management skills People Management and Empowerment Communication 
(written, verbal and computer literacy) Strategic Capability and Leadership 
Client Orientation and service delivery innovation Policy analysis and 
Development Stakeholder relations and management Computer literacy 
Negotiation skills Participative management Planning and Organising Time 
Management 

DUTIES : Manage and monitor the utilisation of the ICT infrastructure Management of 
Server, Network and Telephony environment at Head Office & Missions 
Manage and monitor continuous service improvement Manage the overall 
performance of the Directorate and participate in Corporate Governance   

ENQUIRIES : Mr Jan Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirictim23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement.  
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POST 09/89 : DIRECTOR: FINANCIAL ACCOUNTING 
  Branch: Financial and Asset Management 
  Chief Directorate: Financial Management 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension 
Fund and a flexible portion that may be structured in terms of the applicable 
rules. The successful candidate will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA 5 years 

of experience at a middle / senior managerial level in Financial Management / 
Financial Accounting or related fields Competencies: Knowledge and 
understanding of Legislative Framework governing the Public Service; 
Financial Management; Government policies, Budget process and practices as 
well as legislation / regulations such as PFMA; Treasury Regulations & 
Frameworks and Division of Revenue Act; African Renaissance Fund Act; 
Generally Recognized Accounting Practice (GRAP) and Modified Cash 
Standard (MCS).Problem solving Analytical thinking Diplomacy Financial 
management skills People Management and Empowerment Communication 
(written, verbal and computer literacy) Strategic Capability and Leadership 
Client Orientation and service delivery innovation Networking Computer 
literacy Negotiation skills Participative management Planning and Organising 
Project Management. 

DUTIES : Prepare Monthly, Quarterly, Interim and Annual Financial Statements in 
compliance with Modified Cash Standard (MCS) and GRAP.Timely reconcile 
and clearing of suspense accounts, i.e., Accounts payable, Debtors and 
Creditors Management, Claims Recoverable, Revenue Management, General 
Ledger. Develop and implement an audit action plan in line with management 
commitments to Auditor-General South Africa and Internal Audit. Implement 
continuous services delivery improvement plan Prepare and present financial 
reporting information to management Maintain an effective relationship with 
stakeholders Develop and monitor the implementation of the Directorate’s 
Annual Performance Plan in line with the approved Branch Annual 
Performance Plan. Monitor expenditure of Financial Accounting in line with the 
allocated budget as well as within the delegations of authority Develop and 
Review policies and procedures to ensure effective internal control systems. 
Monitor and review staff performance Manage financial control with regard to 
bookkeeping services Manage financial control with regard to debtor / creditors 
management and theft and loss control Manage the overall performance of the 
Directorate and participate in Corporate Governance  

ENQUIRIES : Mr Jan Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to dirfa23@dirco.gov.za Please quote the post 

name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
POST 09/90 : DIRECTOR: ASSET MANAGEMENT 
  Chief Directorate: Supply Chain and Asset Management 
 
SALARY : R1 105 383 per annum. This all-inclusive remuneration package consists of a 

basic salary, the State’s contribution to the Government Employees Pension 
Fund and a flexible portion that may be structured in terms of the applicable 
rules. The successful candidate will be required to sign a performance contract. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA 5 years 

of experience at a middle / senior managerial level in the management of 
assets, including general financial practices such as budgeting and experience 
in Procurement Competencies: A thorough understanding of the Public 
Finance Management Act, 1999 (Act 1 of 1999) (PFMA), the Preferential 
Procurement Policy Framework Act, 2000 (Act 5 of 2000) (PPPFA) and Broad-
Based Black Economic Empowerment (BBBEE) policies and other related 
prescripts A thorough understanding of the Asset Management Framework 
Understanding of the National Archives Act as well as the Promotion of Access 
to Information Act Knowledge of and experience in dealing with the relevant 
legislative environment, procurement processes and relevant prescripts in 
Government Experience in the utilisation of Asset Management systems 
Report writing and presentation skills Project management skills Strategic 
capability and leadership Financial management Communication skills Client 

mailto:dirfa23@dirco.gov.za
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orientation/customer focus Ability to work well under pressure and meet tight 
deadlines Ability to manage people and clients. 

DUTIES : Oversee the implementation of the National Treasury Asset Management 
Framework within the Department Co-ordinate and monitor the physical asset 
verification process Manage the updating and maintenance of a credible Fixed 
Asset Register for the Department Oversee the reconciliation of the capital 
expenditure with the Departmental Fixed Asset Register Co-ordinate the 
implementation of the Department’s Records Management policy Ensure 
efficient management of the Departmental Reprographic Unit Ensure that the 
Directorate adheres to all applicable legislation, policies and procedures 
Ensure that all relevant management reports, including National Treasury 
reports, are submitted within deadlines as required Ensure proper 
management of Human Resources within the Unit. Manage departmental fixed 
asset register of movable and immovable assets Develop asset management 
plans Manage the identification and facilitation of assets disposal in the 
department. Provide asset management reporting Manage the overall 
performance of the Directorate and participate in corporate governance 
Manage financial resources Provide leadership and manage human resources 
Manage planning Monitor & Evaluate Participate in corporate governance  

ENQUIRIES : Mr Jan Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to diram23@dirco.gov.za Please quote the post 

name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
OTHER POSTS 

 
POST 09/91 : CHIEF ARCHITECT (X2 POSTS) 
  Chief Directorate: Property & Facilities Management 
  (3-year contract) 
 
SALARY : R939 408 – R1 140 018 per annum, (all-inclusive remuneration package), 

(Salary will be in accordance with OSD determination) The successful 
candidate will be required to sign a performance agreement 

CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of an NQF Level 7 or equivalent qualification 

in Architecture or Architectural Technology. The Applicants must be registered 
with the South African Council for Architectural Profession At least 6 - 8 years’ 
relevant experience as a registered practicing Architectural Professional Valid 
driver’s license Competencies: Understanding of architectural design and 
analysis knowledge. Knowledge of architectural principles and project 
management, research and development, Public Financial Management Act, 
Occupational Health and Safety Act, Supply Chain Management and Contract 
Management. Ability to undertake critical review/analysis and provide technical 
advice, ability to maintain integrity of confidential information, financial 
administration, effective verbal communication, advance technical report 
writing, computer literacy, relationship management as well as interpersonal 
and diplomacy skills, problem solving, conflict management and negotiation 
skills. Ability to work independently, innovative, creative as well as the ability 
to solve problems. 

DUTIES : Professional service managers, Project managers, and client departments-
undertake training on the latest development in professional standards and 
guideline. Provide advice and guidance on architectural related matters. 
Manage the drafting of the space norms to suit every client department. 
Financial Accounting- engage and interact regarding the effective 
management of the budget. Liaise and interact with regards to payment of 
service providers. Professional consultants and contractors-Provide advice 
and guidance on architectural and contractual matters. Professional Bodies-
Provide inputs and advice regarding professional matters and the state. 
General Public- Provide advice and guidance on architectural related matters. 
Provision of effective and efficient engineering design and analysis. Effective 
operation and maintenance of engineering related projects. The provision of 
effective governance. Effective management of the sub directorate/Directorate. 

ENQUIRIES : Mr J Matji Tel No: (012) 301 8764 
APPLICATIONS : Please e-mail your application to ca23@dirco.gov.za  Please quote the post 

name in the subject line of the e-mail address in order to receive an 
acknowledgement. 

 

mailto:diram23@dirco.gov.za
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POST 09/92 : DEPUTY DIRECTOR: SECURITY VETTING 
  Branch: Corporate Management 
  Directorate: Vetting Fieldwork & Integrity Management 
 
SALARY : R908 502 per annum (Level 12). This all-inclusive remuneration package 

consists of a basic salary, the State’s contribution to the Government 
Employees Pension Fund and a flexible portion that may be structured in terms 
of the applicable rules. 

CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of three-year degree/diploma as recognized 

by SAQA in Social Sciences or related field Successful completion of a three 
(3) to four (4) months Vetting Course as offered by SANDF/SSA/SAPS At least 
5 years’ experience at junior management level in conducting Top 
Secret/Secret vetting investigations A valid driver’s license – code B A Top-
Secret clearance (valid at least until 31 March 2024) Competencies: 
Knowledge and understanding of the MISS document Knowledge and 
understanding of the legalization governing vetting Strategic capability and 
Leadership People management and empowerment Financial management 
Ability to work under pressure Ability to work independently Teamwork 
Planning and organising. Computer skills (MS Word, Power-point, Excel); 
Conflict management. Communication skills; Report writing skills; 
Administrative skills. Good interpersonal skills; Analytical skills; Interview skills; 
Presentation skills. 

DUTIES : Administration and management of vetting fieldwork processes Ensure the 
execution of vetting fieldwork investigations within the department Develop, 
manage and implement policies, guidelines, norms, standards and procedures 
Manage resources, projects and files Liaise with internal and external 
stakeholders. 

ENQUIRIES : Ms H Petzer Tel No: (012) 351 1195  
APPLICATIONS : Please e-mail your application to ddsv23@dirco.gov.za Please quote the 

reference number or post name in the subject line of the e-mail in order to 
receive an acknowledgement. 

NOTE : Candidates will be subjected to a written exercise as well as a physical 
interview.  

 
POST 09/93 : DEPUTY DIRECTOR: RECORDS MANAGEMENT ELECTRONIC AND 

PROMOTION OF ACCESS TO INFORMATION (PAIA) 
  Branch: Corporate Management 
  Directorate: Records Management 
 
SALARY : R766 584 per annum (Level 11). This all-inclusive remuneration package 

consists of a basic salary, the State’s contribution to the Government 
Employees Pension Fund and a flexible portion that may be structured in terms 
of the applicable rules. 

CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of an undergraduate NQF level 6 in Archives 

and Records Management or related field At least three (3) to five (5) years’ 
junior management experience in Records Management with experience in the 
development and delivery of training material as well as experience of heading 
up an ECM project Competencies: Knowledge and understanding of the 
relevant Public Service legislation such as (South African Foreign Policy, 
National Archives and Records Service Act, Promotion of Access to 
Information Act, Electronic Communication and Transaction Act and Protection 
of Personal Information Act) Knowledge of Enterprise Content Management 
Solutions/Electronic Document and Records Management Systems and 
Information retrieval software applications. Knowledge of international and 
national records keeping standards and practices such as: ISO 23081 
Information and documentation-Records Management processes ISO 15489-
1 information and Documentation-Records Management Sound knowledge of 
contemporary electronic document and record management practices 
Knowledge of compilation and deployment of Business Classification 
Schemes, metadata, taxonomy and retention schedule; Naming conventions 
and Vital records, and Disaster recovery Knowledge of principles of Information 
lifecycle concept and information and metadata strategies and governance 
Knowledge of project management approaches, tools, and phases of the 
project lifecycle Development and delivery of content management programme 
Understanding of forms management and web publishing Professional 

mailto:ddsv23@dirco.gov.za
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experience in government records management programme Knowledge of 
process modelling methodologies and improvement principles Good 
understanding of departmental culture and business Technology savvy but not 
necessarily technologist A good working knowledge of Information 
Governance principles and practices Demonstrate knowledge of current issues 
in information management in content management setting Interface between 
Promotion of Access to Information and Protection of Personal Information and 
Data Protection. Broad awareness of corporate and records management 
issues. Disposal scheduling management skills. Archiving skills. Information 
analytics skills. Indexing skills. Consulting skills such as stakeholders 
information and consensus building. Strong collaborative skills. Content 
analytical skills. Ability to consult and elicit agreement. Information stewardship 
skills. Archiving skills. Information analytics skills. Self-motivated, able to work 
as a team and independently. Ability to work under pressure and manage 
priorities appropriately. Political and cultural sensitivity. Security 
consciousness. Able to plan and implement culture change. High level of 
interpersonal skills including the ability to lead, influence and motivate staff at 
all levels. Positive attitude towards learning and development, demonstrated 
by a record of continuing professional development. 

DUTIES : Develop and monitor implementation of systems in respect to management of 
departmental electronic records and PAIA. Manage and coordinate the 
effective implementation of Departmental electronic document and records. 
Manage and coordinate the Promotion of Access to Information Act (PAIA) and 
Protection of Personal Information Act (POPIA).Manage the Sub-Directorate 
and provide direction and technical support. 

ENQUIRIES : Mr NM Tshirado Tel No: (012) 351 0831 
APPLICATIONS : Please e-mail your application to ddrmepaia23@dirco.gov.za Please quote the 

post name in the subject line of the e-mail address in order to receive an 
acknowledgement.  

 
POST 09/94 : ASSISTANT DIRECTOR: ELECTRONIC RECORDS & PROMOTION OF 

ACCESS TO INFORMATION (PAIA) 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of three-year degree/national diploma in 

Archives or Records Management or related field. At least two (2) to three (3) 
years’ experience in Electronic Records Management or related fields. 
Competencies: Knowledge and understanding of relevant public service 
legislation such as: National Archives and Records Service Act and regulations 
Promotion of Access to Information Act Electronic Communication and 
Transaction Act Protection of Personal Information Act Minimum Information 
Security Standards (MISS) Public Service Acts and Regulations Knowledge of 
Enterprise Content Management Solutions/Electronic Document and Records 
Management Systems and information retrieval software applications. 
Knowledge of international and national records keeping standards and 
practices such as: ISO 23081 Information and documentation-Records 
Management processes ISO 15489-1 Information and Documentation-
Records Management Knowledge of compilation and deployment of Business 
Classification Schemes, metadata, taxonomy, and retention schedule; Naming 
conventions and Vital records, and Disaster recovery Knowledge of principles 
of Information lifecycle concept and information and metadata strategies and 
governance Disposal scheduling management skills Archiving skills 
Information analytical skills Indexing skills Consulting skills such as 
stakeholders information and consensus building Strong collaborative skills 
Content analytical skills Information stewardship skills Ability to work under 
pressure Perseverance Team player Sense of urgency Loyalty Work 
independently. 

DUTIES : Contribute to the development of Document and Electronic Records 
Management Systems for shared content. Administrate users’ access to 
electronic records and electronic repository. Capture all official electronic 
records into secured electronic repository. Dispose Electronic records. 
Supervise employees to ensure proper management of electronic records. 

ENQUIRIES : Mr NM Tshirado Tel No: (012) 351 0831 
APPLICATIONS : Please e-mail your application to asderpaia23@dirco.gov.za Please quote the 

reference number or post name in the subject line of the e-mail in order to 
receive an acknowledgement.  

mailto:ddrmepaia23@dirco.gov.za
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ANNEXURE L 
 

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT 
 
CLOSING DATE : 27 March 2023 
NOTE : Interested applicants must submit their applications for employment to the 

address specified in each post. The application must include only completed 
and signed new Form Z83, obtainable from any Public Service Department or 
on the internet at www.gov.za, and a detailed Curriculum Vitae. Certified copies 
of Identity Document, Senior Certificate and the highest required qualification 
as well as a driver’s license where necessary, will only be submitted by 
shortlisted candidates to HR on or before the day of the interview date. 
Application that do not comply with the above specifications will not be 
considered and will be disqualified. A SAQA evaluation report must accompany 
foreign qualifications. All shortlisted candidates for SMS posts will be subjected 
to a technical and competency assessment. A pre-entry certificate obtained 
from National School of Government (NSG) is required for all SMS applicants. 
Candidate will complete a financial disclosure form and also be required to 
undergo a security clearance. Foreigners or dual citizenship holder must 
provide the Police Clearance certificate from country of origin only when 
shortlisted. The DOJ&CD is an equal opportunity employer. In the filling of 
vacant posts the objectives of section 195 (1) (i) of the Constitution of South 
Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives as 
defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant 
Human Resources policies of the Department will be taken into consideration.  
Reasonable accommodation shall be applied for People with Disabilities 
including where driver’s license is a requirement. Correspondence will be 
limited to short-listed candidates only. If you do not hear from us within 3 
months of this advertisement, please accept that your application has been 
unsuccessful. The department reserves the right not to fill these positions. 
Women and people with disabilities are encouraged to apply and preference 
will be given to the EE Target. 

 
OTHER POSTS 

 
POST 09/95 : SENIOR FAMILY ADVOCATE: LP9 REF NO: 2023/32/GP 
 
SALARY : R1 027 698 – R1 606 404 per annum, (Salary will be in accordance with OSD 

determination). The successful candidate will be required to sign a 
performance agreement. 

CENTRE : Family Advocate: Pretoria 
REQUIREMENTS : An LLB Degree or recognised 4 years legal qualification; At least eight (8) years 

appropriate post qualification litigation experience; Admission as an Advocate; 
A valid driver’s license; Knowledge of applicable Standard Operation 
Procedures (SOP’s); Proven track record of previous managerial experience 
in a legal environment. Skills and Competencies: Good communication skills, 
both verbal and written; Litigation technique (both High Court and Lower 
Court); Research, investigation, presentation, monitoring and evaluation; 
Attention to details; Diversity management; Dispute and conflict resolution 
skills; Operational management skills, Alternate Dispute Resolution skills; 
People management; Performance information monitoring and analysis; 
Financial management. 

DUTIES : Key Performance Areas: Perform all functions and duties of the Senior Family 
Advocate (Head of Office) in accordance with relevant legislation; Monitor 
improvement in the organizational performance of the office and its satellite 
service point; Manage performance information; Manage effective and efficient 
service delivery at the various points within the jurisdiction (Head of Office); 
Conduct complex enquiries; Provide effective people management in the 
office; Implement risk management plan and audit compliance. 

ENQUIRIES : Ms R Moabelo Tel No: (011) 332 9000 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The 

Provincial Head, Private Bag X6, Johannesburg, 2000 or Physical Address: 7th 
floor, Provincial Office: Gauteng, Department of Justice and Constitutional 
Development, Schreiner Chambers, Cnr. Pritchard and Kruis Street, 
Johannesburg, 2000. 

 
 

http://www.gov.za/
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POST 09/96 : COURT MANAGER REF NO: 26/23/NC/KKS 
 
SALARY : R491 403 – R578 841 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Magistrate Office Kakamas 
REQUIREMENTS : An undergraduate National Diploma/Degree qualification (NQF level 6) as 

recognized by SAQA in Public Administration /Management/Law/Legal studies 
or field of study or equivalent legal qualification. A minimum of 3 years 
experience in court management environment of which 2 years should be as a 
supervisor or team leader; Knowledge and experience in office and district 
administration; Knowledge of the Public Financial Management Act (PFMA); 
Experience in managing Trust (Third Party Funds) and Vote Accounts; A valid 
driver’s license. Skills And Competencies: Applied strategic thinking; Computer 
literacy; Budgeting and financial management; Communication and 
information management; Continuous improvement; Citizen focus and 
responsiveness; Developing others; Diversity management; Impact and 
influence; Planning and organizing; Problem solving; Project management. 

DUTIES : Key Performance Areas: Coordinate and manage the financial, human 
resource, risk and security in the court; Manage the strategic and business 
planning processes; Manage the facility, physical resources, information and 
communication related to courts; Lead and manage the transformation of the 
office; Compile and analyze court statistics to show performance and trends; 
Support case flow management at the court; Compile annual performance and 
statutory reports to the relevant users; Develop and implement customer 
service improvements; Manage service level agreements. 

ENQUIRIES : Ms S Segopa Tel No: (053) 8021300  
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Provincial Head: Justice and Constitutional Development, Private 
Bag X6106, Kimberley, 8300. OR hand delivers at the New Public Buildings, 
(Magistrates Court) of Knight and Stead Streets, 7th floor, Kimberley, 8301. 
Email or faxed applications will not be considered. 

 
POST 09/97 : ASSISTANT DIRECTOR: SERVICE EXCELLENCE AND QUALITY 

MANAGEMENT REF NO: 23/30/DG 
 
SALARY : R393 711 - R463 764 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in Public 

Administration, Business Administration or Operations Management; 3 years 
experience in the service delivery improvement and quality management 
programmes; Knowledge and understanding of Public Service Regulations, 
Public Finance Management Act and Treasury Regulations; Knowledge and 
understanding of the Operations Management Framework. Skills and 
Competencies: Computer literacy (MS Word, PowerPoint, Outlook, Excel, etc); 
Applied strategic thinking; Research and analytical skills; Strong leadership 
with strategic capabilities; Budgeting and financial management; 
Communication and information management; Diversity management; Impact 
and influence; Managing interpersonal conflict and resolving problems; 
Planning and organizing; Decision making; Project management. 

DUTIES : Key Performance Areas: Coordinate the development and monitoring of the 
department’s quality management framework; Coordinate development and 
monitor implementation of norms and standards; Coordinate the development 
and maintenance of the service excellence programme; Coordinate the 
innovation and service excellence awards programme; Provide effective 
people management. 

ENQUIRIES : Ms. M. Modibane Tel No: (012) 315 1668 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001.OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 
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POST 09/98 : ADMINISTRATIVE OFFICER (X2 POSTS) 
 
SALARY : R331 188 - R390 129 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE  Ref No: 25/23/NC/GRI Centre: Magistrate Office Griekwastad 
  Ref No: 24/23/NC/KEN Centre: Magistrate Office Kenhardt  
REQUIREMENTS : Three year National Diploma/ Bachelor Degree in Public Administration / Public 

Management or equivalent; 3 years administration experience; Knowledge of 
Human Resource Management, Supply Chain Management and Risk 
Management; Knowledge of Public Finance Management Act, Knowledge of 
Financial Management (Vote and Trust Account); Departmental Financial 
Instructions, BAS and Justice Yellow Pages. Skills and Competencies: People 
management; Computer literacy (Microsoft packages); Sound leadership and 
management skills; Good interpersonal relations. Good communication skills. 

DUTIES : Key Performance Areas: Co-ordinate and manage the financial and human 
resources of the office; Co-ordinate and manage risk and security in the court; 
Manage the strategic and business planning process; Manage the Criminal and 
Civil Court Administration Section and other sections related to Family Court 
and Supply Chain; Manage Third Party Funds and Vote Accounts for the office; 
Co-ordinate, Manage and administer support services to Case Flow 
Management and other court users. 

ENQUIRIES : Ms S. Segopa Tel No: (053) 8021300 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Provincial Head: Justice and Constitutional Development, Private 
Bag X6106, Kimberley, 8300. OR hand delivers at the New Public Buildings, 
(Magistrates Court) of Knight and Stead Streets, 7th floor, Kimberley, 8301. 
Email or faxed applications will not be considered. 

NOTE : Separate application must be made quouting the relevant reference number. 
 
POST 09/99 : FORENSIC AUDITORS REF NO: 23/32/DG (X6 POSTS) 
 
SALARY : R331 188 – R390 129 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : A 3-year National Diploma/ NQF Level 6/Degree in Auditing/ Accounting, Law, 

Police Administration or equivalent; At least 1-year experience in Auditing or 
Forensic investigations; Knowledge of the Public Finance Management Act 
(PFMA); Knowledge of other Public Sector regulatory policies, procedures, 
rules and regulations. Skills and Competencies: Communication skills (verbal 
and written); Concern for others; Creative thinking; Customer Service 
Orientation (CSO); Problem analysis; Self-management; Technical proficiency. 

DUTIES : Key Performance Areas: Investigate allegations/irregularities falling within the 
Department’s mandate; Giving evidence on conducted investigations as may 
be required; Report finalized investigations and resolutions to management; 
Advise management on risk mitigation measures to the forensic teams and 
management, Render operational administrative support. 

ENQUIRIES : Ms. MD Modibane Tel No: (012) 315 1668 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resources: Department of Justice and Constitutional 
Development; Private Bag X81, Pretoria, 0001 OR Physical Address:  
Application Box, First Floor, Reception, East Tower, Momentum Building, 329 
Pretorius Building, Pretoria, 0001. 

NOTE : People with disabilities are encouraged to apply. 
 
POST 09/100 : CHIEF ACCOUNTNG CLERK: SALARIES AND MISCELLANEOUS REF 

NO: 23/35/CFO 
 
SALARY : R269 214 – R317 127 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : Grade 12 certificate or equivalent; At least 3 years experience in processing 

and reconciling Travel Agency Invoices and other Creditor payments; 
Experience in BAS system; Knowledge of the Public Finance Management Act 
(PFMA) and National Treasury Regulations and Income Tax Act. Skills and 
Competencies: Computer operating skills (accounting systems); Planning and 
organizing skills; Interpersonal relations; Good verbal and written 
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communication skills; Accuracy and attention to detail; Ability to work under 
pressure and be able to interpret relevant policies; Leadership skills. 

DUTIES : Key Performance Areas: Supervise and render financial accounting 
transactions; Manage and perform capturing and verification of invoices; 
Manage and perform bookkeeping support services; Render a budget support 
service; Provide effective people management. 

ENQUIRIES : Mr. J. Maluleka Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001 OR Physical address:  
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply. 
 
POST 09/101 : MAINTENANCE OFFICER: MR3 – MR5 REF NO: 23/VA28/NW 
 
SALARY : R268 755 – R953 979 per annum, (Salary will be in accordance with OSD 

determination). The successful candidate will be required to sign a 
performance agreement. 

CENTRE : Moretele Magistrate Court 
REQUIREMENTS : LLB Degree or recognised 4 years legal qualification; At least 2 years 

appropriate post qualification legal experience; Extensive knowledge of the 
maintenance system and family law matters; Knowledge of Maintenance Act 
(Act 99/1998); Understanding of all services and procedure in the area of 
Maintenance and other areas; Proficiency in the following languages; 
Setswana, Afrikaans and English; A valid drivers licence. Skills and 
Competencies: Excellent communication skills (verbal and written); Computer 
literacy (MS Office); Numeracy skills; Communication skills; Facilitation and 
mediation skills; Litigation skills; Legal terminology and process in simple 
language skills; Good interpersonal relations; Innovative and work under 
pressurized environment 

DUTIES : Key Performance Areas: Perform the duties or functions of Maintenance 
Officer in terms of the Maintenance Act; Administer the preparations and 
issuing of Section 26 and emoluments attachment orders as well as court 
interdicts; Prepare and compile all necessary evidence in presentation and 
application of future maintenance orders; Capture maintenance cases on ICMS 
system and appear in the Maintenance Court; Implement Bench orders; 
Provide effective people management to the Family Law Section and 
Maintenance Investigator. 

ENQUIRIES : Ms L Shoai Tel No: (018) 397 7088 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The 

Provincial Head, Private Bag X2033, Mmabatho, 2735 or hand deliver it at 22 
Molopo Road, Ayob Gardens, Mafikeng. 

 
POST 09/102 : MAINTENANCE OFFICER: (MR1- MR5) REF NO: 23/18/FS 
  (This is a re-advertisement; candidates who had previously applied are 

encouraged to re-apply) 
 
SALARY : R201 387 – R510 435 per annum, (Salary will be in accordance with OSD 

determination). The successful candidate will be required to sign a 
performance agreement. 

CENTRE : Magistrate’s Office, Thaba-Nchu 
REQUIREMENTS : LLB Degree or a four year recognized legal qualification; A valid driver’s 

license.  Skills and Competencies: Computer literacy (MS Office); Numeracy 
skills; Excellent communication skills (verbal and written); Extensive 
knowledge of the maintenance system and family law matters. 

DUTIES : Key Performance Areas: Manage duties or functions of a Maintenance Officer 
in terms of the Maintenance Act; obtain financial information for the purposes 
of maintenance enquiries; Guide maintenance investigators in the performance 
of their functions; Appear in the Maintenance Court and conduct proceedings 
in terms of the Maintenance Act; Implement Bench Orders; Compile statistics 
and perform any other administrative functions as required. 

ENQUIRIES : Ms. NM Dywili Tel No: (051) 407 1800 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The Regional 

Head, Private Bag 20578, Bloemfontein,9300; or hand deliver to Physical 
Address 53 Colonial Building, Charlotte Maxeke Street, Bloemfontein, 9301 
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ANNEXURE M 
 

DEPARTMENT OF MILITARY VETERANS 
The Department Of Military Veterans is an equal opportunity affirmative action employer. It is our 

intention to promote representativity (Race, Gender and Disability) through the filling of these posts and 
candidates whose appointment/promotion/transfer will promote representativity will receive preference. 

 
APPLICATIONS : Please forward your applications, quoting the relevant reference number, to 

the Department of Military Veterans, Private Bag X943, Pretoria, 0001 or hand 
deliver at Department of Military Veterans corner 328 Festival & Arcadia 
Streets, Hatfield, Pretoria, 0001. All enquiries should be directed to: Ms Dineo 
Masemola or Ms Ayanda Swaartbooi Tel No: (012) 765 9454 

FOR ATTENTION : Acting Director: Human Resource Management 
CLOSING DATE : 07 April 2023 at 15h30 
NOTE : Applications must be submitted on a new Z83 Form, obtainable from any Public 

Service Department or on the internet at 
http://www.dmv.gov.za/documents/Z83.pdf which must be signed (an 
unsigned Z83 form will disqualify an application) and should be accompanied 
by a recently updated, comprehensive CV with contactable references 
(telephone numbers and email addresses must be indicated). Note: Applicants 
are not submitting copies/ attachments/ proof/ certificates/ ID/ Driver licenses/ 
qualifications on application, only when shortlisted . Only shortlisted candidates 
will be required to submit certified documents of ID and qualifications on or 
before the day of the interview. Only shortlisted Non-RSA Citizens/Permanent 
Resident Permit Holders will submit a copy or proof of his/her Permanent 
Residence to his/her application. Foreign qualifications must be accompanied 
by an evaluation certificate from the South African Qualification Authority 
(SAQA). Successful candidates will also be subjected to security clearance 
processes. Where applicable, candidates will be subjected to a 
skills/knowledge test. Successful candidates will be appointed on a probation 
period of twelve (12) months. For all Senior Management Services (SMS) 
posts, a Pre-entry Certificate to SMS as endorsed by DPSA which is an online 
course, endorsed by the National School of Government (NSG), is a 
requirement and must be attached to the application. The course is available 
at the NSG under the name Certificate for entry into the SMS and the full details 
can be sourced by the following link: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme. The Department reserves the right not to 
make appointment(s) to the advertised post(s). No faxed or e-mailed 
applications will be considered. Shortlisted candidates may be required to 
make a presentation to the interview panel and/or undertake a written test. 
Failure to submit all the requested documents will result in the application not 
being considered. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within three (3) months after the closing 
date of this advertisement, please accept that your application was 
unsuccessful. Applicants who previously applied are encouraged to re-apply. 

 
MANAGEMENT ECHELON 

 
POST 09/103 : CHIEF DIRECTOR: HERITAGE MEMORIALS BURIALS AND HONOURS 

REF NO: DMV2021/06-01 
  (Re-advertisement) 
 
SALARY : R1 308 051 - R1 563 948 per annum (Level 14), (all inclusive) 
CENTRE : Pretoria 
REQUIREMENTS : At least an undergraduate qualification (NQF level 7) as recognized by SAQA 

plus an extensive 6 to 10 years of experience at senior management level 
within the Public Service or a similar environment. Certificate for entry into the 
Senior Management Service. Social Worker background will be an added 
advantage. Inherent requirements: Strategic thinker, Leadership, Intuitive 
thinker, good team player, incisive and decisive, empathetic, personal drive, 
firm and fair. Competency skills: Conceptual thinking and problem solving 
skills, strong written and verbal communication skills, management skills, 
strong leadership skills, strategic management skills, strategic analysis skills 
and policy analysis skills. 

DUTIES : Manage military veterans heritage, memorial and honour services. Identify and 
develop military veterans’ heritage, memorial and honour policies, processes, 
strategies and procedures and ensure the successful implementation thereof. 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme
https://www.thensg.gov.za/training-course/sms-pre-entry-programme


83 
 

Advise management and the Department on policy matters with specific 
reference to military veterans’ heritage, memorial and honour policies. Review 
processes and procedures developed and interrogated their efficiency and 
effectiveness. Conduct research and impact analysis pertaining to exhumation 
and repatriation in line with the government policies and international 
guidelines and keep track of new developments and advise the Department. 
Manage burial support services, identify and maintain military veterans’ 
cemeteries. Manage the recognition and honoring of military veterans in their 
life and in memorial. Represent the Department in with various Fora meetings 
(Nationally and Provincially). Manage, co-ordinate and market military veterans 
heritage, memorial and honour events, projects and campaigns and the 
department’s program of action. Conceptualize and co-ordinate military 
veterans heritage, memorial and honour events. Monitor and analyze all events 
on military veterans’ heritage, memorial and honour as well as planning and 
organizing conferences. Liaise and co-ordinate with governmental, non-
governmental institutions and other structures and organizations. Ensure 
external funding for military veterans, departmental and Ministerial activities by 
engaging donors, companies and private sector role-players. Manage 
resources (physical, human and financial). Ensure proper implementation of 
the budget by monitoring, projecting & reporting expenditure. Monitor and 
report on the utilization of equipment. Evaluate and monitor performance and 
appraisal of employees. Ensure capacity and development of staff. Enhance 
and maintain employee motivation and cultivate a culture of performance 
management. 

ENQUIRIES : Ms L.P. Sono Tel No: 012 765 9314 
NOTE : All shortlisted candidates for SMS posts may be subjected to a technical 

exercise that intends to test relevant technical element of the job, the logistics 
of which will be communicated by the department. Following the interview and 
the technical exercise, the selection panel will recommend candidates to attend 
a generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. The 
incumbent will have to sign an annual performance agreement as well as 
annually disclose his/her financial interests and be subjected to a security 
clearance. 

 
POST 09/104 : CHIEF DIRECTOR: MILITARY VETERANS SOCIO-ECONOMIC SUPPORT 

SERVICES REF NO: DMV2021/06-02 
  (Re-advertisement) 
 
SALARY : R1 308 051 - R1 563 948 per annum (Level 14), (all inclusive) 
CENTRE : Pretoria 
REQUIREMENTS : At least an undergraduate qualification (NQF level 7) as recognized by SAQA 

plus an extensive 6 to 10 years of experience at senior management level 
within the Public Service or a similar environment executing socio-economic 
related duties at senior management level. Certificate for entry into the Senior 
Management Service. Inherent requirements: Strategic thinker, Leadership, 
Intuitive thinker, good team player, incisive and decisive, empathetic, personal 
drive, firm and fair. Competency skills: Conceptual thinking and problem 
solving skills, strong written and verbal communication skills, management 
skills, strong leadership skills, strategic management skills, strategic analysis 
skills and policy analysis skills. 

DUTIES : Manage, coordinate and facilitate military veterans socio-economic support 
services. Develop and monitor the implementation of legislative framework 
pertaining to military veterans’ socio-economic support and programmes. 
Advice stakeholders in terms of military veterans’ socio-economic practices, 
procedures, guidelines and policies. Conduct research and impact analysis 
pertaining to military veterans’ socio-economic practices, procedures, 
processes and policies. Coordinate and ensure compliance and 
implementation of military veterans socio-economic policies, programs, 
projects, processes & procedures for a peaceful work environment. Provide 
advice or recommendations for referrals and service delivery protocols and 
systems. Develop partnerships and network with relevant stakeholders. 
Establish and maintain good relations within the department, NGO’s and all 
stakeholders in terms of providing benefits and access: Department of 
Transport, Department of Finance, Department of Human Settlement and 
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Department of Social Development. Represent the Department in with various 
Fora meetings (Nationally and Provincially). Manage resources (physical, 
human and financial). Ensure proper implementation of the budget by 
monitoring, projecting & reporting expenditure. Monitor and report on the 
utilization of equipment. Evaluate and monitor performance and appraisal of 
employees. Ensure capacity and development of staff. Enhance and maintain 
employee motivation and cultivate a culture of performance management. 

ENQUIRIES : Ms L.P. Sono Tel No: 012 765 9314 
NOTE : All shortlisted candidates for SMS posts may be subjected to a technical 

exercise that intends to test relevant technical element of the job, the logistics 
of which will be communicated by the department. Following the interview and 
the technical exercise, the selection panel will recommend candidates to attend 
a generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. The 
incumbent will have to sign an annual performance agreement as well as 
annually disclose his/her financial interests and be subjected to a security 
clearance. 

 
POST 09/105 : DIRECTOR: FINANCIAL ACCOUNTING REF NO: DMV2023/2-01 
  On a 3 Year Contract Basis 
 
SALARY : R1 105 383 - R1 245 495 per annum (Level 13), (all inclusive) 
CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in Financial Management or an 

appropriate qualification. At least five (5) years’ experience at middle 
management level as a Deputy Director executing Financial Management 
duties. Certificate for entry into the Senior Management Service. Knowledge in 
Public Finance Management Act, Financial and supply chain management 
related policies, guidelines, and directives as well as Government wide 
policies. Ability to interpret and apply policies and legislations. Skills: Report 
writing, Research, Presentation, Analytical, Motivational, Decision making, 
Facilitation, Project Management, Strategic planning and management. 
Personal attributes: Interpersonal relations, Integrity, Courteous, Responsive, 
Fairness, Credibility, Commitment and Compassionate. 

DUTIES  : Manage the development of guidelines in line with financial management 
accounting practices, procedures and ensure the implementation thereof. 
Manage the development, reviews and implementation of policies and 
procedures that relates to financial accounting services. Ensure that financial 
transactions within the department are implemented in line with financial 
regulations and prescripts. Preparation of Periodic Financial Statements. 
Manage the development of Audit Files for Interim and Annual Financial 
Statement. Manage the development and Implementation of the financial 
statements plan. Manage the timely preparation of Interim and Annual 
Financial Statements. Address matters raised by Internal Audit and AGSA 
timeously and implement corrective actions. Management of Departmental 
Accounting Processes and Records Keeping. Manage the administration of the 
Department’s Payroll System including all forms of Taxation. Manage the 
administration of the Department’s Accounts Payable. Manage the 
administration of the Department’s Sundry Debtors. Manage the administration 
of funds requisitioning. Manage Banking and General Ledger including its 
reconciliation to all sub-ledgers and related records. Manage the administration 
of Cash Receipts and Receivables. Manage the processing of all payments 
including interfaces from Logis, BAS, PERSAL and other Transfer payments. 
Ensure that Suppliers are paid with the prescribed period. Manage the 
Provisioning of Internal Controls. Manage systems and document reviews. 
Management of losses and claims. Management of unauthorised, Irregular and 
Fruitless and Wasteful Expenditure. Manage custodianship and control of 
supporting documents. Risk Management. Co-ordinate the Risk identification 
process. Develop proposals on risk mitigation on activities. Manage the 
implementation of planned mitigating actions. Management and Development 
of Resources. Oversee the management and development of resources 
including Human Capital. Perform any other adhoc duties as the need arises. 

ENQUIRIES : Ms L.P. Sono Tel No: (012) 765 9314 
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NOTE : All shortlisted candidates for SMS posts may be subjected to a technical 
exercise that intends to test relevant technical element of the job, the logistics 
of which will be communicated by the department. Following the interview and 
the technical exercise, the selection panel will recommend candidates to attend 
a generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. The 
incumbent will have to sign an annual performance agreement as well as 
annually disclose his/her financial interests and be subjected to a security 
clearance 
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ANNEXURE N 
 

NATIONAL PROSECUTING AUTHORITY 
The NPA is an equal opportunity employer. People with disabilities will be given preference and are 

encouraged to apply. In the filling of vacancies, the objectives of Section 195(1)(i) of the Constitution of 
the Republic of South Africa,1996, and in particular the Employment Equity Act,1998 (Act 55 of 1998) and 

the NPA Employment Equity Strategy 2022-2026, will take highest preference in selection of suitable 
candidates. 

 
APPLICATIONS : All applications must be submitted to the relevant Recruitment Response E 

mails stated below. 
CLOSING DATE : 28 March 2023 
NOTE : Applicants must apply by submitting applications on the most recent Z83 form 

obtainable from any Public Service Department or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a comprehensive CV Only (with 
detailed experience information). Failure to do so will result in your application 
being disqualified. Only shortlisted candidates will be required to submit 
certified copies of qualifications and other relevant documents on or before the 
day of the interview following communication from Human Resources. Foreign 
qualifications must be accompanied by an evaluation report issued by SAQA 
(only when shortlisted). It is the applicant’s responsibility to have all foreign 
qualifications evaluated by SAQA and to provide proof of such evaluation (only 
when shortlisted). Handwritten Z83 must be completed in BLOCK LETTERS. 
If the Z83 is not completed as prescribed your application will not be accepted. 
All applications must reach the NPA on/or before the closing date. No late 
applications will be accepted/processed. Documents should not be password 
protected and ZIP files will be blocked. The NPA cannot be held responsible 
for server delays. All applications must reach the NPA on/or before the closing 
date. No late applications will be accepted/processed. The NPA cannot be held 
responsible for server delays. Applicant’s attention is drawn to the fact that the 
NPA uses an Electronic Response Handling System in terms of e-mailed 
applications. Please DO NOT contact the NPA directly after you have e-mailed 
your applications to enquire if your application(s) have been received. If you 
have not received an acknowledgement of receipt within one week after the 
closing date then you can contact the NPA. The NPA reserves the right not to 
fill any particular position. If you do not hear from us within (6) six months from 
the closing date of the advert, please accept that your application was 
unsuccessful. Successful candidates will be subjected to a security clearance 
of at least confidential. Appointment to this position will be provisional, pending 
the issue of security clearance. Fingerprints will be taken on the day of the 
interview. The social media accounts of shortlisted applicants may be 
accessed as part of the verification process. A valid driver’s license will be a 
requirement where applicable. All shortlisted candidates for SMS posts will be 
subjected to a technical exercise that intends to test relevant technical 
elements of the job, the logistics of which will be communicated by the NPA. 
Following the interview and technical exercise, the selection panel will 
recommend candidates to attend a generic managerial competency based 
assessments (in compliance with the DPSA Directive on the implementation of 
competency based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Erratum: The post of Administrative Clerk with 
Ref. No. Recruit 2023/122 advertised in Public Service Vacancy circular 7 of 
24 February 2023 is hereby withdrawn. Applicants are advised that from 1 
January 2021 a new application form for employment (Z83) is in use. The new 
application for employment form can be downloaded at www.dpsa.gov.za-
vacancies. From 1 January 2021 should an application be received using the 
incorrect (old) application for employment (Z83), it will not be considered. NB! 
Applicants who are successful must please note that the NPA is not in a 
position to pay resettlement costs NB! All employees considered for 
appointment to the Investigating Directorate will be subject to a lifestyle audit 
and integrity vetting. 

 
 
 
 
 
 

http://www.dpsa.gov.za-vacancies/
http://www.dpsa.gov.za-vacancies/
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OTHER POSTS 
 
POST 09/106 : DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS REF NO: RECRUIT 

2023/131 
  Legal Affairs Division 
  Re-advert) 
 
SALARY : R1 367 811 per annum (Level 14), (total cost package) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

ten (10) years’ post qualification experience in civil and/or criminal litigation. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Right of appearance as contemplated in 
section 25(2) of the NPA Act, 32 of 1998. Admission as an Attorney/Advocate 
will be an added advantage. Good advocacy and legal drafting skills. 
Knowledge of civil and/or criminal procedure. Knowledge of Asset Forfeiture 
Law will be an added advantage. Good interpersonal, analytical, presentation 
and communication skills. Strong computer skills and knowledge of MS Word, 
Excel, Outlook and PowerPoint. Valid driver’s license. 

DUTIES : Manage the portfolio assigned by the DNDPP or Head of the Civil Unit. 
Manage, train and guide Advocates, Prosecutors and stakeholders in respect 
of all matters, including complex / high profile matters, in the high court, the 
highest court of appeal and the constitutional court. Investigate and prosecute 
cases. Provide legal oversight and guidance in investigation projects and legal 
casework. Study case dockets and other documents relating to civil matters, 
make and review decisions with regard to the institution of civil proceedings. 
Prepare civil proceedings for court including the acquisition of additional 
evidence and drafting affidavits and responding or supplementary affidavits 
and indictments and other court documents. Present the state’s case in court, 
including examination and cross-examination of witnesses and addressing the 
court on conviction and sentence. Study civil appeals and reviews, prepare 
opinions and heads of argument and argue cases in the appropriate court. 
Appear in motion applications pertaining to criminal matters. Map out strategic 
planning for the division and lead staff members towards achieving the 
strategic objectives. Oversee resources and align them to strategic objectives. 
Development, performance management and assessment of staff members. 
Deal with representations and complaints. Ensure that a high standard of 
professional work is being carried out. Promote partner integration, community 
involvement and customer satisfaction in conjunction with partners in the 
criminal justice system. 

ENQUIRIES : Lindie Swanepoel Tel No: 012 845 6638/ Joyce Marogoa Tel No: 012 845 6700 
APPLICATIONS : e mail Recruit2023131@npa.gov.za 
 
POST 09/107 : REGIONAL COURT CONTROL PROSECUTOR REF NO: RECRUIT 

2023/132 
  National Prosecutions Service 
 
SALARY : R885 546 per annum (total cost package) to R1 447 401 per annum (total cost 

package) (Level SU-3) 
CENTRE : CPP: Mthatha (Mt Frere) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

six years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Must have the ability to act independently or within 
minimum supervision. Proficiency in prosecuting, guiding investigation and 
giving instructions in complex or more difficult common law and statutory 
offences in Regional and District Court. Experience in prosecuting and guiding 
investigation of more complex cases that are heard in the Regional court and 
Sexual Offences cases and cases involving children. Draft complex charge 
sheets and complex court documents. Good management skills. Must manage, 
give guidance and train prosecutors. Excellent administrative skills. A valid 
driver’s licence. 

DUTIES : Manage, train and give guidance to and train prosecutors. Study case dockets, 
decide on the institution of and conduct criminal proceedings. Maintenance 
matters and inquest of a general and more advanced nature in the Regional 
and District Court. Prepare cases for court and draft charge sheets and other 
proceedings for court. Present and assist prosecutors to present the State’s 

mailto:Recruit2023131@npa.gov.za
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case in court, to lead witnesses, cross examine and address the court on inter 
alia, conviction and sentence, and in general to conduct prosecutions on behalf 
of the State. Perform all duties related thereto in accordance with the code of 
conduct, policy and directives of the NPA. Assist the Senior Public Prosecutor 
with the performance assessment of staff. Perform general administrative 
duties of the office. Promote partner integration, community involvement and 
customer satisfaction in conjunction with partners in the criminal justice system. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2023132@npa.gov.za  
 
POST 09/108 : REGIONAL COURT CONTROL PROSECUTOR REF NO: RECRUIT 

2023/133 
  National Prosecutions Service 
  (Re-advert) 
 
SALARY : R885 546 per annum (total cost package) to R1 447 401 per annum (total cost 

package) (Level SU-3) 
CENTRE : CPP: Mthatha 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

six years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Must have the ability to act independently or within 
minimum supervision. Proficiency in prosecuting, guiding investigation and 
giving instructions in complex or more difficult common law and statutory 
offences in Regional and District Court. Experience in prosecuting and guiding 
investigation of more complex cases that are heard in the Regional Court and 
sexual offences cases and cases involving children. Draft complex charge 
sheets and complex court documents. Good management skills. Must manage, 
give guidance and train prosecutors. Excellent administrative skills. A valid 
driver’s licence. 

DUTIES : Manage, train and give guidance to and train prosecutors. Study case dockets, 
decide on the institution of and conduct criminal proceedings. Maintenance 
matters, sexual offences matters and inquest of a general and more advanced 
nature in the Regional and District Court. Prepare cases for court and draft 
charge sheets and other proceedings for court. Present and assist prosecutors 
to present the State’s case in court, to lead witnesses, cross examine and 
address the court on inter alia, conviction and sentence, and in general to 
conduct prosecutions on behalf of the State. Perform all duties related thereto 
in accordance with the code of conduct, policy and directives of the NPA. Assist 
the Senior Public Prosecutor with the performance assessment of staff. 
Perform general administrative duties of the office. Promote partner integration, 
community involvement and customer satisfaction in conjunction with partners 
in the criminal justice system.  

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2023133@npa.gov.za  
 
POST 09/109 : STATE ADVOCATE 
  Legal Affairs Division 
 
SALARY : R797 901 per annum (total cost package) to R1 323 702 per annum (total 

cost package) (Level LP- 7 to LP-8) 
CENTRE : Head Office: Pretoria Ref No: Recruit 2023/134 
  Cape Town Ref No: Recruit 2023/135  
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

five (5) years post qualification experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Right of 
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. 
Experience in civil litigation will be an added advantage. Display knowledge of 
relevant prescripts, policies and practices Ability to apply technical or 
professional knowledge and skills. Execute functions as instructed and within 
the agreed timeframes including punctuality. Communications: Ability to 
express facts, ideas and arguments clearly and logically, both orally and in 
writing (In and out of court). Planning and execution: Ability to plan, prioritise 
and manage. Ability to plan effectively and efficiently. Ability to execute 
planning. Strong computer skills and knowledge of MS Word, Excel, Outlook 
and PowerPoint. A positive security clearance. Valid driver’s licence. 

mailto:Recruit2023132@npa.gov.za
mailto:Recruit2023133@npa.gov.za
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DUTIES : The successful candidate will act as nodal point for the Legal Affairs Division.  
Manage contingency liability register for the Legal Affairs Division. Manage and 
monitor civil litigation and deal with civil claims on behalf of the State in the 
division. Obtain background documents and court transcripts.  Study case 
dockets, conduct legal research. Draft and provide State Attorneys and 
relevant role players with recommendations in respect of civil matters. Draft 
and settle correspondence, pleadings and affidavits. Arrange and attend 
consultations with the State Attorneys, counsel and NPA witnesses. Deal with 
civil applications. Give legal advice and provide training. Improve functional 
relationship with stakeholders. Liaison with relevant stakeholders. Appear in 
court where applicable. 

ENQUIRIES : Mahlatse Radjadji Tel No: 012 845 7427 
APPLICATIONS : Head Office: Pretoria e mail Recruit2023134@npa.gov.za 
  Cape Town e mail Recruit2023135@npa.gov.za 
 
POST 09/110 : STATE ADVOCATE REF NO: RECRUIT 2023/136 
  Specialised Commercial Crime Unit 
 
SALARY : R797 901 per annum (total cost package) to R1 323 702 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : Pretoria 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience. Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. 
Ability to work under pressure and manage various stakeholders. High level of 
proficiency in prosecuting and presenting and arguing cases in court. 
Experience in guiding investigations and giving instructions in law and statutory 
cases. Interpersonal skills. Written and verbal communication skills. Ability to 
work independently. 

DUTIES : Study case dockets with voluminous data and paperwork in order to provide 
sound decisions in Complex Commercial Crime cases of a high-profile nature. 
Decide on the institution of and conduct criminal proceedings. Draft charge 
sheets, indictments and other court documents. Represent the State in all 
courts including the High Court and the Supreme Court of Appeal, as well as 
the Constitutional Court. Prepare a case for court, including the acquisition of 
additional evidence through a multi-disciplinary team approached and 
technique. Present a States’ case in court, lead and cross examine witnesses, 
address the court, inter alia on judgement, conviction as well as sentence. In 
addition to oppose applications for leave to appeal, argue appeals in the High 
court as well as appear in review processing. Attend to representations, 
prepare opinions and heads of arguments and argue cases in the appropriate 
court. Prepare and appear in High Court motions proceedings pertaining to 
criminal matters and in general conduct prosecution on behalf of the state. 
Perform all duties related thereto in accordance with the code of conduct policy 
and directives of the NPA. Promote partner integration, community involvement 
and customer satisfaction in conjunction with partners in the criminal justice 
system. Prepare detailed written reports on decisions taken regarding complex 
commercial crimes. 

ENQUIRIES : Orpha Maphuthuma Tel No: 012 401 0456 
APPLICATIONS : e mail Recruit2023136@npa.gov.za  
 
POST 09/111 : STATE ADVOCATE REF NO: RECRUIT 2023/137 
  National Prosecutions Service 
 
SALARY : R797 901 per annum (total cost package) to R1 323 702 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : DPP: Bloemfontein 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience.  Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. 
Proficiency in prosecution, competency in guiding investigations, drafting 
charge sheets, indictments and court documents and dealing with 
representations. General computer skills. Excellent communication and 
administrative skills. Ability to work independently with minimum supervision. 

mailto:Recruit2023134@npa.gov.za
mailto:Recruit2023136@npa.gov.za
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DUTIES : Study and guide the investigations in case dockets. Decide on the institution of 
and conduct criminal proceedings. Draft charge sheets, indictments and other 
court documents. Represent the State in all courts. Prepare a case for court, 
including the acquisition of additional evidence and draft charge sheets and 
indictments. Present the State’s case in court, lead and cross examine 
witnesses, address the court on, inter alia, conviction and sentence, study 
appeal and reviews. Attend to representations, prepare opinions and heads of 
arguments and argue cases in the appropriate court. Appear in court in motion 
application pertaining to criminal matters and in general conduct prosecution 
on behalf of the state. Perform all duties, including administrative duties related 
thereto in accordance with the code of conduct policy and directives of the 
NPA. Promote partner integration, community involvement and customer 
satisfaction in conjunction with partners in the criminal justice system. 

ENQUIRIES : Lemmer Ludwick Tel No: 051 410 6001 
APPLICATIONS : e mail Recruit2023137@npa.gov.za 
 
POST 09/112 : DEPUTY DIRECTOR: FACILITIES AND OFFICE ACCOMMODATION REF 

NO: RECRUIT 2023/138 
  Financial Management – Assets, Fleet and Facilities 
 
SALARY : R766 584 per annum (Level 11), (total cost package) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF 6) in 

a Built Environment, Property Management, Facilities Management or 
equivalent. Demonstratable competency in acting Independently, 
Professionally, Accountable and with Credibility. Minimum of three (3) years’ 
experience in Facilities Management. Three (3) years on a supervisory level or 
on junior management level. Experience in fleet, travel and asset management 
environment will serve as an advantage. Extensive knowledge of all 
government policies and procedures applicable to facilities, fleet and travel 
management as well as the management of assets. Reliable and willingness 
to work in a team. Willing to travel extensively and able to work extended hours 
as well as to be accessible at all hours. Excellent communication and 
administrative skills. General computer literacy and knowledge of programs in 
MS Word, Excel and PowerPoint. Able to do performance and training 
management of staff. Planning and organising. Valid drivers licence. 

DUTIES : Provide effective and efficient facilities and office accommodation 
management. Manage day to day maintenance of the buildings and liaise 
extensively with Provinces. Manage procurement of office accommodation in 
Head Office and Provincial Offices. Manage space planning and allocation of 
parking facilities. Facilitate the implementation of energy efficiency measures. 
Ensure quality of workmanship during construction and renovations through 
inspections. Participate in all stakeholder engagements related to your job 
requirements relevant to the post. Manage lease agreements and other service 
contracts and service level agreements. Facilitate the payments of all invoices 
received from service providers in line with PFMA. Oversight and reporting of 
office accommodation budget allocated. Provide monthly reports on fleet, travel 
and asset management. Efficient management of the NPA fleet management. 
Provide support in respect of asset management in regard to the NPA Asset 
Management Strategy. Effectively manage staff (recruitment, leave 
management, performance management, discipline etc). 

ENQUIRIES : Andre Malan Tel No: 012 845 6024 
APPLICATIONS : e mail Recruit2023138@npa.gov.za 
 
POST 09/113 : DEPUTY DIRECTOR: MANAGEMENT ACCOUNTING REF NO: RECRUIT 

2023/139 
  Financial Management Unit 
 
SALARY : R766 584 per annum (Level 11), (total cost package) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6) in Financial Management or equivalent. Demonstrable competency in acting 
Independently, Professionally, Accountable and with Credibility. Minimum five 
(5) years’ relevant experience. Knowledge of Public Finance Management 
Legislation and other regulatory framework. Knowledge of legislation and 
regulations pertaining to Public Service Administration. Sound knowledge of 
Generally Recognised Accounting Practices (GRAP); Generally Accepted 
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Accounting Practices (GAAP) and Zero-based basis of Accounting; 
Performance budgeting. Computer skills (MS Word, Excel, PowerPoint, 
Outlook and Teams) and system literacy (PERSAL, BAS and LOGIS). Sound 
knowledge of strategic planning associated with budgetary process. Strong 
leadership ability to secure financial resources to adequately fund the strategic 
plan of the NPA. Communication and report writing skills. General 
management skills. Interpersonal relations. 

DUTIES : Assist with the budget planning and monitoring in line with the Strategic and 
Annual Plans of the organization in terms of PFMA. Align, monitor budget and 
monthly expenditure according to Business Units and Annual Plans. Timely 
reporting of all budgeting related activities (IYM, MTEF, ENE, AENE, Cash 
Flow, Virements, Roll-overs and appropriation statement). Assist with budget 
reporting and presentations to NPA Management. Manage BAS as well as the 
SafetyNet System. Manage maintenance of the NPA Code Structure. Ensure 
the production of accurate, reliable and timely financial and management 
accounting reports on an annual and quarterly basis. Ensure that requests, 
receipts, consolidations and analysis of all financial and non-finance inputs 
received annually and quarterly. Manage all audit adjustments and 
resubmission of financial and management accounting reports. Manage 
information and reviews provided of the Annual Financial Statements as part 
of the Annual report before publication. Liaise with the relevant role-players 
within the various spheres of government. Assist with the development of a 
budget, reporting and debt staff team who are committed to the vision and 
goals of the Unit and have trust and leadership of the organization. Manage 
staff and other resources within the sub-directorate. 

ENQUIRIES : Roseline Modiri Tel No: 012 845 6078 
APPLICATIONS : e mail Recruit2023139@npa.gov.za 
 
POST 09/114 : DISTRICT COURT CONTROL PROSECUTOR REF NO: RECRUIT 2023/140 
  National Prosecutions Service 
 
SALARY : R533 631 per annum (excluding benefits) to R1 247 166 per annum (total cost 

package) (Level SU-1 to SU-2) 
CENTRE : CPP: Mthatha (Mqanduli) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Proficiency in prosecuting, guiding investigations and 
giving instructions in reasonably complex or more difficult common law and 
statutory offenses in the District Court. Ability to draft charge sheets and 
complex court documents. Good administration skills. Good management 
skills. Organisational skills. Ability to work independently. 

DUTIES : Manage, train and give guidance to prosecutors. Study court dockets and 
decide on the institution of and conduct criminal; proceedings of a general and 
more advanced nature in the both District and Regional Court. Prepare cases 
for court and draft charge sheets and other proceedings for the court. Present 
and assist Prosecutors to present the State’s case in court, to lead witness, 
cross-examine and address the court on, inter alia, conviction and sentence 
and in general conduct prosecutions on behalf of the State. Perform all duties 
related thereof in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. Assist the Senior Public Prosecutor with 
the performance assessment of staff. Perform general administrative duties of 
the office. Promote partner integration, community involvement and customer 
satisfaction in conjunction with partners in the justice system. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2023140@npa.gov.za 
 
POST 09/115 : REGIONAL COURT PROSECUTOR 
  National Prosecutions Service 
 
SALARY : R533 631 per annum (excluding benefits) to R1 247 166 per annum (total cost 

package) (Level LP-5 to LP-6) 
CENTRE : CPP: Mthatha (Mt Frere) Ref No: Recruit 2023/141 (X2 posts) 
  CPP: Butterworth (Centane) Ref No: Recruit 2023/142 
  CPP: Bloemfontein (Phuthaditjhaba) Ref No: Recruit 2023/143 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
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acting Independently, Professionally, Accountable and with Credibility. The 
incumbent must have the ability to act independently or with minimum 
supervision. Proficiency in prosecuting. Management and administrative 
experience will be an added advantage. General computer literacy with 
excellent knowledge of MS Word, PowerPoint, Excel and Outlook. A valid 
driver’s license. 

DUTIES : Study case dockets. Decide on the institution of and conduct criminal 
proceedings. Draft charge sheets and other documents and represent the 
State in all courts. Lead witnesses, cross-examine and address the court on 
inter alia, conviction and sentence and in general to conduct prosecutions on 
behalf of the state. Perform general administrative duties of the office. Promote 
partner integration, community involvement and customer satisfaction in 
conjunction with partners in the criminal justice system. Perform all duties 
related thereto in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. 

ENQUIRIES : CPP: Butterworth and CPP: Mthatha Tulisa Sibindlana Tel No: 047 501 2669 
  CPP: Bloemfontein Lemmer Ludwick Tel No: 051 410 6001 
APPLICATIONS : CPP: Mthatha (Mt Frere) e mail Recruit2023141@npa.gov.za 
  CPP: Butterworth (Centane) e mail Recruit2023142@npa.gov.za 
  CPP: Bloemfontein email Recruit2023143@npa.gov.za 
 
POST 09/116 : REGIONAL COURT PROSECUTOR REF NO: RECRUIT 2023/144 
  National Prosecutions Service 
 
SALARY : R533 631 per annum (excluding benefits) to R1 247 166 per annum (total cost 

package) (Level LP-5 to LP-6) 
CENTRE : CPP: Modimolle (Nebo) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. The 
incumbent must have the ability to act independently or with minimum 
supervision. Proficiency in prosecuting. Good administrative skills. Valid 
drivers’ licence. 

DUTIES : Study case dockets. Decide on the institution of and conduct criminal 
proceedings. Draft charge sheets and other documents and represent the 
State in all courts. Lead witnesses, cross-examine and address the court on 
inter alia, conviction and sentence and in general to conduct prosecutions on 
behalf of the state. Perform general administrative duties of the office. Promote 
partner integration, community involvement and customer satisfaction in 
conjunction with partners in the criminal justice system. Perform all duties 
related thereto in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. Assist the Senior Public Prosecutor with 
the performance assessment of staff. 

ENQUIRIES : Thuba Thubakgale Tel No: 015 045 0285 
APPLICATIONS : e mail Recruit2023144@npa.gov.za 
 
POST 09/117 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: RECRUIT 

2023/145 
  HRM & D - Labour Relations 
 
SALARY : R491 403 per annum (Level 10), (excluding benefits) 
CENTRE : Cape Town 
REQUIREMENTS : LLB Degree. Minimum three (3) years’ experience in Labour Relations. 

Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Knowledge of the employment relations 
legislative and regulatory framework. Experience in appearing in conciliations, 
mediations and arbitration proceedings. Knowledge and experience in the 
handling of complaints, disciplinary hearings and grievances. Dispute 
resolution skills. Valid driver’s license. 

DUTIES : Represent the NPA in disciplinary hearings, conciliations, mediations and 
arbitration proceedings. Facilitate NPA representations and provide support to 
the counsel representing the NPA in external disputes. Facilitate the resolution 
of grievances and conduct necessary investigations for such resolutions. 
Facilitate disciplinary proceedings and conduct necessary investigations. 
Proactively implement mechanisms that minimize disputes and create sound 
employment relations. Participate in collective bargaining and facilitate the 
implementation of collective agreements. Prepare the necessary documents 
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and provide opinions on the management and resolution of labour matters. 
Ensure compliance with grievances and disciplinary policies. Research and 
advice the NPA on the relevant legislative framework. 

ENQUIRIES : Ronnie Pather Tel No: 012 845 6186 
APPLICATIONS : e mail Recruit2023145@npa.gov.za 
 
POST 09/118 : DATABASE ADMINISTRATOR REF NO: RECRUIT 2023/146 
  Investigating Directorate 
 
SALARY : R393 711 per annum (Level 09), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B degree (NQF level 7) or Advanced Diploma (NQF level 7) / 

B-tech or equivalent qualification in Information Systems, Computer Science, 
Information Technology with specialisation in databases design and 
implementation. At least three (3) years of technical experience in database 
design, implementation and administration. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. 
Knowledge of legislation and regulations pertaining to data for criminal 
investigations. Strategic capability and leadership. General management skills. 
Administration skills. Planning and Prioritising. Good communication skills. 
Customer focus and responsiveness. Problem solving and decision-making 
skills. Excellent knowledge of relational databases such as SQL Server, 
Oracle, Microsoft Access, OLAP and other database software. Valid drivers’ 
licence. 

DUTIES : Ensure the integrity of the data related to financial and criminal investigations. 
Continuously review and monitor cybersecurity measures. Authentic data. 
Monitor the administration of a crime analysis database and data tracking 
systems. Preserve data integrity. Monitor the performance of hardware and 
software. Configure servers and databases for optimal functioning and 
performance. Provide database technical support and resolve issues. Identify 
problems at the database and system level and recommends solutions to 
problem. Monitor and maintain database health and performance. Perform 
database upgrades and patching. Provide backup, safekeeping, and recovery 
of data. Make recommendations regarding enhancements and improvements 
of databases applications. Monitor malware protection software. Perform 
troubleshooting and solve problems. Perform relational database design. Apply 
rules to make the data entry, updates, and deletions to be efficient. Ensure that 
the data retrieval, summarisation, and reporting is efficient. Design a database 
in a way that it behave predictably. Refine the physical design to meet system 
storage requirements. Implement standards that allow the database to be self-
documenting. Implement processes that make changes to the database 
schema. Conduct resource planning. Implement database privileges to users 
and groups required to meet audit requirements. Control access permissions 
and privileges. Implement policies for allocation of resource by both plan and 
consumer groups. Apply resource plan directives by implementing a plan that 
assigns consumer groups or subplans to resource plans. Evaluate database 
features and database related products required to support business 
application systems. Conduct research into latest technology and trends 
related to databases. 

ENQUIRIES : Maureen Dibetle Tel No: 012 845 7727 
APPLICATIONS : e mail Recruit2023146@npa.gov.za 
 
POST 09/119 : ADMINISTRATIVE CLERK: SUPERVISOR REF NO: RECRUIT 2023/147 
  Sexual Offences Community Affairs 
 
SALARY : R269 214 per annum (Level 07), (excluding benefits) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6). Minimum two years’ relevant experience in Project Administration. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Basic knowledge of PFMA and Treasury 
Regulations. Sound planning and organizing skills, strong written and verbal 
communication skills. Advanced computer skills in MS Word, Excel, 
PowerPoint and Outlook. Strong interpersonal and communication skills. 
Ability to work independently. Ensure compliance with NPA Policies and 
guidelines and all relevant prescripts. Valid drivers’ licence. 
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DUTIES : Provide clerical support, financial administration, supply chain management 
services and HRM&D within the component and specifically to the TCC 
programme manager. Maintaining and managing of the TCC donor and 
stakeholder database. Analyse, consolidate and compile monthly, quarterly 
and annual TCC statistics.  Prepare correspondence, documents, reports, 
presentations etc as required and instructed by the TCC programme manager 
or delegated official. Operate office equipment like fax machines and 
photocopiers. Making copies and binding documents. Execute any other duties 
as requested by management. 

ENQUIRIES : Genevieve Devereux Tel No: 012 845 6140 
APPLICATIONS : e mail Recruit2023147@npa.gov.za 
 
POST 09/120 : ADMINISTRATIVE CLERK: SUPERVISOR REF NO: RECRUIT 2023/148 
  National Prosecutions Service 
 
SALARY : R269 214 per annum (Level 07), (excluding benefits) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6). Minimum two years’ relevant experience performing general administrative 
function. PERSAL and BAS certificate will serve as added advantage. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Good planning and organizing skills. Good 
verbal and written communication skills. Problem solving skills and good 
people skills. High level of reliability, ability to act with tact and discretion. 
Knowledge of the relevant legislation, policies and procedures applicable in the 
public sector. General computer literacy. 

DUTIES : Provide high quality administrative support to the unit, budget administration, 
logistical support and Human Resource Administration. Keep a well organised 
administrative system for the office. Manage Communication with the internal 
and external stakeholders. Liaise with corporate services on all matters 
pertaining to administrative function of the office. Document management. 
Manage and supervise the administration staff. Draw up performance 
management contracts of staff and be responsible for performance 
assessments. Compile and submit statistics monthly reports. 

ENQUIRIES : J Matlou Tel No: 012 845 6843 
APPLICATIONS : e mail Recruit2023148@npa.gov.za 
 
POST 09/121 : ADMINISTRATIVE OFFICER REF NO: RECRUIT 2023/149 
  Financial Management: Supply Chain Management – Logistics 
 
SALARY : R269 214 per annum (Level 07), (excluding benefits) 
CENTRE : Head Office: Pretoria 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6) in Logistics Management, Purchasing Management, Supply Chain 
Management, Public Administration or equivalent. Experience of working on 
LOGIS. Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Knowledge of PFMA, Logistical Information 
System (LOGIS), Treasury Regulations and Preferential Procurement Policy 
framework Act. Written and Verbal communication skills, Planning, organising 
skills and analytical skills. Computer literacy and knowledge of programs in 
Microsoft Office (MS Word, Excel, PowerPoint and Outlook). 

DUTIES : Administer orders on LOGIS for leases, contracts and once off payments. 
Capture requests on LOGIS Mainframe. Approve Procurement Advices on 
LOGIS Mainframe. Authorise petty cash vouchers and orders on LOGIS 
Mainframe. Sending orders to service providers. Liaising with internal clients 
on the status of their requisitions. Keeping and updating of requisition and order 
register. Compile requisition report on monthly basis. 

ENQUIRIES : John Solomon Tel No: 012 845 6770 
APPLICATIONS : e mail Recruit2023149@npa.gov.za 
 
POST 09/122 : PARALEGAL 
  Legal Affairs Division 
 
SALARY : R181 599 per annum (Level 05), (excluding benefits) 
CENTRE : Head Office: Pretoria Ref No: Recruit 2023/150 
  Cape Town Ref No: Recruit 2023/151 
  Kimberley Ref No: Recruit 2023/152 
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  Bhisho Ref No: Recruit 2023/153 
  Bloemfontein Ref No: Recruit 2023/154 
  Johannesburg Ref No: Recruit 2023/155 
  Pietermaritzburg Ref No: Recruit 2023/156 
  Polokwane Ref No: Recruit 2023/157 
  Nelspruit Ref No: Recruit 2023/158 
  Mthatha Ref No: Recruit 2023/159 
  Mmabatho Ref No: Recruit 2023/160 
REQUIREMENTS : Grade 12 or equivalent qualification plus Paralegal Certificate/ Diploma. 

Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Sound planning and organizing skills, written 
and verbal communication. General computer literacy skills and knowledge in 
programs MS Word; Excel; PowerPoint and Outlook. Good people skills. 
Strong interpersonal and communication skills. Ability to act independently. 

DUTIES : Provide assistance with case preparation. Conduct legal research and drafting. 
Conduct investigation and fact-finding for cases. Provide courtroom and legal 
proceedings assistance. case administration and document management. 
Provide administrative support services. 

ENQUIRIES : Mahlatse Madjadji Tel No: 012 845 7427 
APPLICATIONS : Head Office: Pretoria e mail Recruit2023150@npa.gov.za 
  Cape Town e mail Recruit2023151@npa.gov.za 
  Kimberley e mail Recruit2023152@npa.gov.za 
  Bhisho e mail Recruit2023153@npa.gov.za 
  Bloemfontein e mail Recruit2023154@npa.gov.za 
  Johannesburg e mail Recruit2023155@npa.gov.za 
  Pietermaritzburg e mail Recruit2023156@npa.gov.za 
  Polokwane e mail Recruit2023157@npa.gov.za 
  Nelspruit e mail Recruit2023158@npa.gov.za 
  Mthatha e mail Recruit2023159@npa.gov.za 
  Mmabatho e mail Recruit2023160@npa.gov.za 
 
POST 09/123 : HUMAN RESOURCES CLERK REF NO: RECRUIT 2023/161 
  National Prosecutions Service 
 
SALARY : R181 599 per annum (Level 05), (excluding benefits) 
CENTRE : DPP: Mthatha 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrate competency in acting 

Independently, Professionally, Accountable and with Credibility. Good 
interpersonal relations. General computer literacy skills and knowledge in 
programs MS Word, Excel, PowerPoint and Outlook. Good people skills. 
Excellent communication and administrative skills. Client orientation and 
customer focus capabilities. Knowledge of human resources management, 
labour relations and administration matters. Ability to work independently and 
as part of a team. Time management and prioritization. 

DUTIES : Provide high level HRM&D administration to the office of the Director of Public 
Prosecutions. Ensure the implementation of staff procurement (includes 
recruitment, induction, housing allowance, state guarantees, training and 
development). Coordinate staff maintenance and staff exit. Provide HRM 
administration services. PERSAL administration. Compliance with relevant 
prescripts, regulations and procedures. Administer labour relations 
administration ad transfers. Compile and submit monthly statistics on HR 
related matters. Liaise with customers and stakeholders. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2023161@npa.gov.za 
 
POST 09/124 : FINANCE CLERK REF NO: RECRUIT 2023/163 
  National Prosecutions Services 
 
SALARY : R181 599 per annum (Level 05), (excluding benefits) 
CENTRE : DPP: Kimberley 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Basic 
numeracy skills. Knowledge of Financial Accounting dealing with processing of 
creditors payments and employee allowances such as cell phone and travel 
and subsistence claims. Experience in using payments tracking system. In 
depth knowledge of PFMA, Treasury Regulations and relevant prescripts. 
General computer literacy and knowledge of programs in MS Word, Excel, 

mailto:Recruit2023150@npa.gov.za
mailto:Recruit2023151@npa.gov.za
mailto:Recruit2023153@npa.gov.za
mailto:Recruit2023154@npa.gov.za
mailto:Recruit2023155@npa.gov.za
mailto:Recruit2023157@npa.gov.za
mailto:Recruit2023158@npa.gov.za
mailto:Recruit2023159@npa.gov.za
mailto:Recruit2023161@npa.gov.za


96 
 

PowerPoint. Good communication skills, verbal and written. Knowledge of 
Public Finances. Knowledge of LOGIS, PERSAL, BAS systems. 

DUTIES : Provide support to Financial Accounting. Manage payments register, check 
invoices for correctness. Process and capture suppliers’ payments including 
S&T and Cell phone claims. Scanning and filing of all Creditors payments. 
Filing of all documents including S&T claims; Travel Agency and Cell phone 
payments. Track creditors payments on tracking system. Provide support to 
Auditors and other Business units. Attend to general queries. 

ENQUIRIES : Nicholas Mogongwa Tel No: 053 807 4539 
APPLICATIONS : e mail Recruit2023163@npa.gov.za  
 
POST 09/125 : LIBRARY ASSISTANT REF NO: RECRUIT 2023/164 
  National Prosecutions Service 
 
SALARY : R181 599 per annum (Level 05), (excluding benefits) 
CENTRE : DPP: Mthatha 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Must be 
computer literate (Word, Excel, Outlook and PowerPoint). Excellent 
organizational and planning skills. Good communication and administrative 
skills. Ability to work independently and under pressure. Integrity, reliable, 
tolerant and determined. Able to act independently. Able to work extended 
hours. Excellent administration skills. Knowledge of government library 
systems. The ability to work with teams. Time management and prioritisation. 

DUTIES : Provide administrative support services. Assist with information request. 
Lending and returns. Audit of cluster books and stock reports. Stock taking. 
Updating of library bookings. Record keeping of library assets. Assist in the 
disposal of library assets and keep records. Compile and submit monthly 
statistics on library related matters. Liaise with customers and stakeholders. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2023164@npa.gov.za  
 
POST 09/126 : ADMINISTRATIVE CLERK 
  National Prosecutions Service 
 
SALARY : R181 599 per annum (Level 05), (excluding benefits) 
CENTRE : Head Office: Pretoria Ref No: Recruit 2023/165 
  CPP: Upington Ref No: Recruit 2023/162 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Excellent 
communication and administrative skills. Report writing, good verbal and 
written communication skills. Customer focus and responsiveness. Excellent 
administrative skill and problem-solving skills. Good analytical skills. Computer 
skills such as MS Word, Excel, MS Office suite and Outlook. Ability to work 
independently and as part of a team. 

DUTIES : Provide high level administrative support to the office. Design and keep a well-
organized administrative system for the office. Execute a wide variety of 
administrative tasks pertaining to the provision of support to line functionaries. 
Draft correspondence to members of the public, other organizations and State 
Departments. Liaise with administration with all matters pertaining to the 
administrative functioning of the office. Provide administrative support to legal 
staff pertaining to finance, logistical and human resources. Deliver mails and 
faxes within the office and render general administrative support such as filing, 
photocopying, faxing, receiving and dispatching of documents. 

ENQUIRIES : Head Office: Pretoria – Mlungisi Baloyi Tel No: 012 845 6927 
  CPP: Upington - Nicholas Mogongwa Tel No: 053 807 4539  
APPLICATIONS : Head Office: Pretoria e mail Recruit2023165@npa.gov.za 
  CPP: Upington email Recruit2023162@npa.gov.za 
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ANNEXURE O 
 

NATIONAL TREASURY 
The National Treasury is an equal opportunity employer and encourages applications from women and 
persons living with disabilities in particular.  It is the department’s intention to promote representivity 

through filling of these posts. Our buildings are accessible to persons living with disabilities 
 

 
 
NOTE : The National Treasury utilises an e-Recruitment system, effective from 7 April 

2021, which means all applicants must login/register to apply for positions as 
we no longer accept applications via email or hand delivered/post. The 
applicants profile on the e-Recruitment is equivalent to the new approved Z83 
and it is the responsibility of applicants to ensure their profiles are fully 
completed or their applications will not be considered, as per the DPSA 
Practice Note. Certain documentations will still be required to be uploaded on 
the system such as copies of all qualifications including National Senior 
Certificate/Matric certificate, ID, etc., however these documents need not be 
certified at point of application however certification will be required prior to 
attending the interview. Please note: All shortlisted candidates for SMS posts 
will be subjected to a technical exercise that intends to test relevant technical 
elements of the job, the logistics of which will be communicated by the 
Department. Successful completion of the Nyukela Public Service SMS Pre-
entry Programme as endorsed by the National School of Government, 
available as an online course on https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/, prior to finalisation of appointment. All 
qualifications, criminal and SA citizenship checks will be conducted on all short-
listed candidates and, where applicable, additional checks will be conducted. 
It is the applicant’s responsibility to have all their foreign qualifications (this 
includes O and A level certificates) evaluated by the South African 
Qualifications Authority (SAQA), not negotiable. The status of your application 
will be visible on the e-Recruitment system. However, if you have not received 
feedback from the National Treasury within 3 months of the closing date, 
please regard your application as unsuccessful. Note: The National Treasury 
reserves the right not to fill the below-mentioned posts or to put on hold a 
position and/or to re-advertise a post. The National Treasury is compliant to 
the requirements of POPIA. 

 
MANAGEMENT ECHELON 

 
POST 09/127 : CHIEF DIRECTOR: FISCAL POLICY REF NO: S006/2023 
  Division: Budget Office (BO) 
  Purpose: To advice the National Treasury on fiscal policy developments within 

the public finance and medium-term budget framework that supports 
government initiatives in the achievement of social and economic 
development. 

 
SALARY : R1 308 051 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum Degree (equivalent to NQF 

level 7) in Economics or Public Administration or Public Finance, A minimum 5 
years’ experience at a Senior managerial level (Director) obtained within an 
economic and fiscal developmental policy environment, Knowledge and 
experience in managing complex environment issues, Knowledge and 
experience of the broader government Fiscal Policy framework on public 
finance, In-depth knowledge and experience of the Public Sector Budget 
process, Successful completion of the Nyukela Public Service Senior 
Management Leadership Programme as endorsed by the National School of 
Government available as an online course on 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to 
finalisation of an appointment. 

DUTIES : Medium Term Budget: Develop a sustainable fiscal policy and budget 
framework in the development of an annual budget review and medium-term 
budget policy statement publication, Provide fiscal and financial advice on the 
budget framework, extra budgetary accounts, and other public finances. 
Economic. Focusting: Develop a platform for the provision of a prudent 
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economic forecasting model, Develop fiscal variables for the MTEF and 
forecasting process. Fiscal Framework: Develop an adequate and 
/comprehensive fiscal framework for the public service, Develop policy of key 
fiscal variables, including revenue expenditure, and debt performance. 
Stakeholder Engagement: Engage the DG and Minister of Finance on a 
sustainable fiscal policy approach in support of the broader budget 
frameworks, Liaise with internal stakeholders in the National Treasury on 
matters relating to fiscal framework, Inform external stakeholders the fiscal 
stance and its effect on the economy to the private sector. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/128 : DIRECTOR: PUBLIC FINANCE REF NO: S011/2023 
  Division: Public Finance (PF) 
  Purpose: To co-ordinate and strategically monitor the sectors in the 

development of financial planning and budgeting, financial management, 
expenditure and support of service delivery initiatives for policy development 
and implementation in the sectors, impacting both the national and provincial 
government sphere. 

 
SALARY : R1 105 383 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum Degree (equivalent to NQF 

level 7) in Economic Sciences or Development Studies or Social Sciences, A 
post graduate Degree will be an added advantage, A minimum 5 years’ 
experience at a at a middle managerial level in strategic management, 
including management of policy processes and project management, In-depth 
knowledge of policy development and implementation, Detailed knowledge of 
the South African public finance terrain, especially intergovernmental fiscal 
relations, government policy processes, budget processes and financial 
management, Approaches to poverty eradication, inequality and related 
development issues in South Africa, Successful completion of the Nyukela 
Public Service Senior Management Leadership Programme as endorsed by 
the National School of Government available as an online course on 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to 
finalisation of an appointment. 

DUTIES : Monitoring and implementation of Financial Planning and Budgeting: Monitor 
financial management and budgeting impact on departmental and provincial 
treasury level and implement relevant policy initiatives, Review the annual 
budget process, sectoral expenditure review processes and intergovernmental 
technical committees, Maintain sound relationships with key stakeholders in 
the sectors and pursue a process of modernisation and reform, Communicate 
latest trends and processes for implementation in annual budget process and 
escalate to stakeholders. Budget analysis and financial planning: Provide 
strategic direction in government sectoral financing, financing mechanisms and 
levels of funding, Co-ordinate the analysis of budget submissions and 
budgetary contributions to budget documentation (Medium-Term Budget 
Policy Statement, Budget Review, Estimates of National Expenditure and 
Intergovernmental Fiscal Review), Plan and provide inputs in fiscal and budget 
processes at national and provincial level, prioritise budget co-ordination, 
overall fiscal framework, division of revenue, and national and provincial main 
and adjustment estimates, Create a platform for budget reform and the 
development of three-year budgets (MTEF) cycle, service delivery indicators 
and the integration of strategic planning. Financial management, expenditure 
and service delivery: Develop reporting systems and databases, Oversee the 
implementation of the Public Management Act, Advise and monitor the 
implementation and interpretation of the Treasury Regulations. Policy analysis 
and implementation: Analysis of policies and advice to the Ministry of Finance, 
National Treasury and other stakeholders, Process/ Design for participation in 
sectoral policy processes, institutional reform & implementation, support for 
strengthening coherence of policy processes, policy analysis and costing. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight) 
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POST 09/129 : DIRECTOR: TRANSVERSAL CONTRACTING REF NO: S010/2023 
  Division: Office Of The Chief Procurement Officer (OCPO) 
  Purpose: To manage a commodity unit within Transversal Contracting 

responsible for the efficient facilitation and processing of transversal term 
contracts on behalf of government. 

 
SALARY : R1 105 383 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum Bachelors’ Degree at 

(equivalent to NQF level 7) in Economics or Business Economics or Supply 
Chain Management or Logistics Management or Purchasing Management or 
equivalent ,A minimum 5 years’ experience at a middle management level 
(Deputy Director) obtained in a supply chain management environment, 
Knowledge of research methodology, Knowledge of the broader policy 
framework on SCM, (PFMA, Treasury Regulations, GIAMA Construction, 
Property/ Real estate environments, and , Knowledge of SCM prescripts and 
directives, Successful completion of the Nyukela Public Service Senior 
Management Leadership Programme as endorsed by the National School of 
Government available as an online course on 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to 
finalisation of an appointment. 

DUTIES : Market Research: Review adequacy of existing transversal contracting  
policies in conjunction with relevant stakeholders, Develop a long-term 
transversal contracting  proposal and sourcing strategy for government, 
Research a short-term supply stabilization strategy in conjunction with relevant 
stakeholders, Consult Supply Chain and Value Chain analysis to identify 
process improvement opportunities, Identify opportunities for cost saving 
measures through life-cycle costing, economies of scale and total cost of 
ownership of transversal term contracts, Propose a standardized process that 
will meet the requirements and specifications of users in compliance with policy 
and procedures, Conduct market research to determine commodity trends on 
usage, leasing, etc, Design, Develop and Implement transversal term contracts  
Strategies: Develop implementation plan for sourcing strategy including 
contract management, Develop implementation plan for sourcing strategy 
including contract management, Provide technical support for the entire SCM 
processes, Design a methodology for quantification of economic benefits, 
Provide technical support for supplier due diligence, Improve internal control 
strategies: Develop and review risk profiles for transversal contract  
procurement, Enhance transparency and compliance with SCM processes, 
Provide support for implementation of risk mitigation strategies, Improve 
contract management in external environment: Provide technical support to all 
spheres of government,  Promote long term supplier relationships, Supplier 
performance management and reporting: Coordinate the management of 
supplier performance, Coordinate the management of contract performance,   
Promote government socio-economic objectives: Support black economic 
empowerment development, Support Proudly SA products, local content and 
related policies, Support SMME development, Support all policies with 
development and transformation agenda. 

ENQUIRIES : ONLY (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight) 
 
POST 09/130 : DIRECTOR: DEMAND ANALYSIS REF NO: S020/2023 
  Division: Economic Policy (EP) 
  Purpose: To initiate research on trends in aggregate demand pertaining to 

consumption, investment, inflation, monetary policy, the financial sector and 
the exchange rate to inform sound policy advice on macroeconomic matters 
for integration into the economic framework for the MTBPS and the National 
Budget.  

 
SALARY : R1 105 383 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum Degree (equivalent to NQF 

level 7) in Economics or Development Economics. A minimum 5 years’ 
experience at a middle management level (Deputy Director) obtained in a 
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policy development and analysis; Knowledge in conducting research and 
analysis of economic trends and principles; and Knowledge of South African 
economic trends and sources of data and information, Successful completion 
of the Nyukela Public Service Senior Management Leadership Programme as 
endorsed by the National School of Government available as an online course 
on https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, 
prior to finalisation of an appointment. 

DUTIES : Provide inputs on macroeconomic policy for the Budget Review and Medium 
Term Budget Policy Statement: Identify research for integration into the policy 
stance in budget documentation, Provide inputs on the macroeconomic 
strategy of the National Treasury, Provide specified inputs and insight into the 
quarterly modelling and forecasting assumptions process. Undertake 
economic research and policy analysis, and assessments of government policy 
proposals: Identify and complete research papers and notes that respond to 
South Africa’s macroeconomic trends and policies, Contribute to the design of 
research agendas that allow for deep understanding of South Africa’s 
macroeconomic challenges, Identify and review policies proposed by other 
parts of government that have macroeconomic implications, Undertake 
research with external academic and multilateral institutions in order to expand 
the pipeline of quality. Provide responses to external reviews of the South 
African economy, requests for speeches, briefing notes and parliamentary 
questions: Provide qualitative comments and assessments of research reports 
by the IMF, ratings agencies, OECD and academia, Provide qualitative 
comments and assessments of relevant research conducted outside the 
National Treasury. Coordinate and provide inputs on responses to speeches, 
briefing notes and parliamentary questions. Engage with internal and external 
stakeholders to advance the development of economic policy and the 
objectives of the National Treasury: Engage with key stakeholders on 
macroeconomic policy, including the SARB, Presidency, Economic Cluster and 
NEDLAC, Engage with key internal and external role-players, including 
multilaterals, private sector economists, academia, Undertake external training 
and engagements in order to strengthen the National Treasury’s knowledge 
base. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 

OTHER POSTS 
 
POST 09/131 : DEPUTY DIRECTOR: STRATEGIC PROCUREMENT REF NO: S015/2023 
  Division: Office of The Procurement Officer (OCPO) 
  Purpose: To provide strategic procurement support services to improve 

performance and efficiency of the State procurement system including value 
for money and leveraged benefits in all three spheres of government. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Economics 
or Business Economics or Supply Chain Management or Logistics 
Management or Purchasing Management., A minimum 4 years’ experience of 
which 2 years should be at Assistant Director level or equivalent obtained in a 
supply chain management environment, Knowledge and experience in 
strategic procurement, Knowledge of the broader SCM legislative and 
regulatory environment, Knowledge and experience of policy analysis and 
development, Knowledge and experience of data gathering, analysis and 
dissemination. 

DUTIES : Strategy and Policy: Collaborate on and contribute to the design, development 
and maintenance of a strategic procurement framework including: national 
guidelines, processes and standards for strategic procurement, a strategic 
procurement monitoring and evaluation system, Assist with the dissemination 
of the strategic procurement framework to all three spheres of government, 
Provide input into the development of strategic procurement-related 
government policy, norms, standards, frameworks and guidelines, Assist with 
and support the design and development of a strategic procurement regulatory 
environment that responds to policy goals and government objectives. 
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Stakeholder Management: Engage with government stakeholders to facilitate 
and coordinate the development and implementation of strategic procurement 
strategies and plans (national, provincial and local spheres), Engage with 
public sector-specific strategic partners to support the development and 
implementation of strategic procurement strategies and plans, Engage with 
external stakeholders to facilitate and coordinate the development and 
implementation of strategic procurement services. Products and Services 
Management: Collaborate on the design and development of strategic 
procurement strategies for government department-specific products and 
services, Contribute to and assist with the design and development of strategic 
procurement strategies for universal products and services across government 
spheres, Assist with the design and development of strategic procurement 
work plans for: Client engagement, Service delivery, Monitoring and 
evaluation. Service Delivery: Assist with the scoping and analysis of demand 
management plans, budget documents, procurement plans, AG reports, and 
grant allocations (annually; as required) Analyse information sources for the 
identification of key strategic procurement project opportunities for targeting 
based on: the importance of the commodity/service to achieve service delivery, 
and the complexity of the supply market, Contribute to the client environment 
and strategic procurement-related reports and diagnostics, Assist with the 
development and implementation of strategic procurement plans to ensure that 
value for money is achieved and benefits are leveraged, Conduct the research, 
and contribute to the development and proposal of strategic procurement 
solutions for identified strategic procurement projects (client centric / 
commodity centric) including: strategic procurement best-practices, strategic 
procurement spends analysis and research, strategic procurement 
recommendations, strategic procurement recommendations facilitation and 
implementation. Monitoring and Evaluation: Collaborate on and contribute to 
monitoring and evaluation systems for strategic procurement, Assist with the 
monitoring, prediction and mitigation of strategic procurement project risks and 
performance management, Assist with the monitoring, assessment, evaluation 
and reporting on strategic procurement projects governance and oversight to 
measure value for money and leveraging of benefits achievements, Assist with 
the monitoring and reporting on the progress of strategic procurement 
interventions, Evaluate and report on the impact of strategic procurement 
interventions including value for money, savings and leveraging of benefits. 
Development Knowledge and Information Management: Manage and perform 
research and benchmarking on strategic procurement good-practices, Manage 
and perform commodity spend analysis, market and industry analysis, supplier 
analysis, specification and demand analysis, total cost of ownership and any 
other analysis as may be required, Contribute to identification and 
recommendation of new and alternative solutions to strategic procurement 
services, Report on strategic procurement trends analysis, Consolidate and 
manage strategic procurement-related knowledge and information, Manage 
the content of strategic procurement-related KIM platforms. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight) 
 
POST 09/132 : SENIOR ECONOMIST: FINANCIAL STABILITY REF NO: S012/2023 
  Division: Tax and Financial Sector Policy (TFSP) 
  Purpose: To contribute to an empirical/ evidence-based policy making process 

through quantitative economic and financial analysis and research on domestic 
and global financial stability. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Economics, 
A minimum 4 years’ experience of which 2 years should be at Assistant Director 
level or equivalent obtained in financial economic analysis, Knowledge and 
experience of reporting on the financial and business sectors environment, 
Knowledge and experience of credit and banking analysis, Knowledge and 
exposure to financial sectors, markets, prudential and market conduct 
regulation. 
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DUTIES : Financial Stability: Formulate and advise on policy relating to domestic and 
global financial stability, Provide oversight and monitor the regulation and 
development of global financial markets’ impact on the South African market, 
Assist in coordinating the alignment and introduction of international financial 
stability policies to the domestic market. Stakeholder Engagement: Develop a 
working relationship with the Financial Stability Department of the South 
African Reserve Bank and the Financial Stability Board, Forge relations with 
other regulatory authorities such as the Prudential Authority, the Financial 
Sector Conduct Authority, and the Financial Intelligence Centre. Global Macro-
Prudential and Vulnerabilities Indicators: Advise on the maintenance and 
oversight of global macro prudential and vulnerabilities indicators, Conduct in-
depth research on global markets and their linkages with international 
vulnerabilities, and proposed solutions, Liaise with stakeholders in the financial 
sector to create awareness of international financial vulnerabilities. Policy and 
Regulatory Impact: Provide a policy and regulatory developmental platform 
through research on policy and regulatory impact assessment, Initiate 
benchmarking and research on international best practices and policy analysis, 
Provide inputs to policy, debates, and briefing notes, Comment on financial 
stability, prudential and market conduct regulatory impact studies and prepare 
summaries of discussion papers for inputs. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight) 
 
POST 09/133 : SENIOR ECONOMIST: FINANCIAL INCLUSION REF NO: S013/2023 
  Division: Tax and Financial Sector Policy (TFSP)  
  Purpose: To develop policy and implement legislation on financial inclusion of 

individuals and small businesses in the products and services offered by the 
Financial Services Sector. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in 
Development Finance or Economics or Banking or Finance, A minimum 4 
years’ experience of which 2 years should be at Assistant Director level or 
equivalent obtained within a policy, research capacity, environment, 
Knowledge and experience of the broader policy analysis and dissemination of 
financial data and Knowledge and experience of policy development and 
socialisation processes for implementation. 

DUTIES : Transformation of the Financial Services Sector: Participate in initiatives that 
support the National Treasury on stakeholder forums pertaining to 
transformation of the Financial Services Sector. Formulate Strategic Policy on 
Financial Inclusion: Develop and implement strategic policy papers to guide 
Government on decision making relating to financial inclusion, Take 
cognisance of Market Conduct and Consumer Protection, Financial Sector 
Transformation, Fintech, and Consumer Financial Education matters, Initiate 
benchmarking exercises on policy trends and standards with recognised 
international institutions through the undertaking of peer reviews. Monitoring 
Financial Access: Develop a monitoring system to measure progress on 
financial access through the utilisation of appropriate indicators for financial 
inclusion, Develop and maintain a database of relevant information as a tool to 
monitor progress on financial access, Publish and disseminate information on 
financial access through inclusion within the annual report or other relevant 
publications on financial access indicators. Stakeholder Management: Provide 
inputs for a broad South African government opinion on multilateral initiatives 
for financial inclusion such as the G20, IMF and World Bank reports on financial 
access, Participate on processes to market conduct, insurance, and consumer 
education, Provide inputs to SMME access to finance initiatives. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
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POST 09/134 : DEPUTY DIRECTOR: SCM GOVERNANCE, MONITORING AND 
COMPLIANCE REF NO: S016/2023 (X3 POSTS) 

  Division: Office of The Chief Procurement Officer (OCPO) 
  Purpose: To implement and develop the SCM governance framework, design, 

through monitoring and evaluation of compliance and non-compliance SCM 
processes in the enhancement and identification of oversight and eradication 
of discrepancies. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Commerce 
or Supply Chain Management or Logistics or BCom Legal, A minimum 4 years’ 
experience of which 2 years should be at Assistant Director level or equivalent 
obtained in the broader Governance, Monitoring and Compliance environment, 
Knowledge and experience of the broader public service SCM framework, 
Knowledge of government procurement policy analysis, evaluation of findings 
and the implementation thereof. 

DUTIES : Strategy and Policy Management: Provide inputs in to the development of a 
SCM GMC strategy, and frameworks implementation plan, Develop and 
implement policies in alignment with the SCM GMC framework as follows: 
client agreements for the submission of SCM GMC reports; SCM reporting 
criteria and schedules; provide inputs into Government Agencies for 
enforcement processes; manage the SCM Restricted Suppliers List; and 
manage SCM cases and plans databases,  Provide inputs towards  the 
development of SCM policy, norms, standards, frameworks and guidelines. 
Stakeholder Management: Engage stakeholders in the establishment of SCM 
GMC strategic networks for improved collaboration, accountability and 
transparency, Promote the compliance of SCM policies and procedures in line 
with prescribed regulations, Initiate the improvement of SCM compliance 
through awareness sessions with stakeholders. Governance and Frameworks 
Oversight: Develop and implement measurements within the SCM legislative 
environment for monitoring and compliance of: application of SCM policy, 
regulations, norms and standards; adherence to SCM strategy and 
performance indicators; National supply chain risk management policy; 
Preferential procurement policy determinations; Pricing structures (prescribed 
price reference index); National contracting authorities code of conduct; and 
Supplier code of conduct and performance management., Develop in 
conjunction with stakeholders SCM data collection through: Demand 
Management; Procurement Planning; Acquisition Management; Strategic 
Sourcing; Contract Management; Logistic Management; Disposal 
Management; and Performance Management and Reporting, Develop SCM 
reporting and reviewing framework for: MTEF annual supply chain operational 
strategies, SCM annual performance assessments and reviews, Design and 
maintain a SCM capability maturity assessment model pertaining to 
compliance, Initiate a research, design and develop platform, for: SCM non-
compliance reviews and remedies framework; and SCM grievance and dispute 
resolution mechanism. Monitoring and Evaluation and Reporting: Assist with 
the report on Government Agencies enforcement processes, Enhance the 
monitoring processes and enforce compliance in conjunction with SCM Norms 
and Standards by conducting Bid reviews and preliminary compliance 
investigations, Manage the SCM Restricted Suppliers List in accordance with 
the Supplier Restriction Guidelines.  Provide input into the development and 
implementation of monitoring and evaluation system on the performance of 
SCM governance framework. Assist with the evaluation and reporting of the 
SCM governance framework, and monitoring and compliance. Knowledge and 
Information Management: Assist with the implementation of a research 
platform on local and international trends, and good practices on the 
management of SCM governance, monitoring and compliance.  Identify and 
recommend alternative solutions for SCM governance, monitoring and 
compliance. Maintain the content of SCM GMC Knowledge and Information 
Management platforms. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
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POST 09/135 : SENIOR ANALYST: SYSTEM INTERGRATION REF NO: S004/2023 
  Division: Asset and Liability Management (ALM) 
  Purpose: To manage projects and analyse the business requirements of the 

Asset and Liability Management (ALM) Division to efficiently implement and 
maintain the application systems required. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Information 
Technology, A minimum 4 years’ experience of which 2 years should be at 
Assistant Director level or equivalent as a business analyst, A minimum of 1 
years' experience as a project manager, team leader or project coordinator, 
Working knowledge of the following IT disciplines: project management, 
requirements gathering, analysis, 00 design, testing, and quality assurance,  
Proven experience of modelling using the UML notation, Excellent English 
verbal and written communication skills, Knowledge of financial markets and 
treasury operations, Knowledge of project management frameworks, 
Knowledge of enterprise architecture frameworks. 

DUTIES : Implementation and maintenance of a project management framework: Project 
Management. Enterprise Architecture: Contribution towards the 
implementation and maintenance of the EA Framework, policies, procedures 
and standards, Implementation and maintenance of the business architecture 
and information systems architecture, Quality review of the enterprise 
architecture with focus on business architecture and information systems 
architecture, Business and Information Systems Strategy using the relevant 
AS-IS and TO- BE architectures. Requirements Gathering and Analysis: 
Planning, arranging and facilitating requirements gathering sessions with 
groups and individuals, Analysing, researching and documenting alternative 
solutions according to the approved standards, Reviewing the results of the 
requirements gathering and analysis with the relevant stakeholders. System 
Analysis and Design: Analysis and design modelling according to approved 
standards, Hand over and review of analysis with developers, Review of the 
implementation of the analysis and design modelling. Quality Assurance: Test 
plans, Test cases, Testing and recording of results according to the relevant 
test plan and test case. Training: Training material, Arranging and facilitating 
training workshops. First Line Support: Acquiring knowledge of the functions 
and processes within the systems to be supported, Providing support within 
the agreed service level time frames. Availability and Capacity Management: 
Business Continuity Plans, Testing of the Business Continuity Plans. 

ENQUIRIES : ONLY (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/136 : SENIOR ECONOMIST: LOCAL GOVERNMENT DATA MANAGEMENT REF 

NO: S018/2023 
  Division: Intergovernmental Relations (IGR) 
  Purpose: To manage the Local Government Database and Reporting System, 

portals and analyse reporting tools, and datasets in the development of 
financial and non-financial information as prescribed in consultation with 
stakeholders and support the implementation of reporting reforms, building 
capacity within the broader local government. 

 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelors’ Degree (equivalent to NQF 7) in Information 
Systems or Information Technology. A minimum 4 years’ experience of which 
2 years should be at Assistant Director level or equivalent obtained in the 
managing and updating of databases and preparing datasets for analysis and 
reporting; Knowledge and experience in the utilising of BI tools, GIS, socio-
economic and SFTP software, and Knowledge and experience of SQL and 
WebFOCUS and other relevant reporting software. 

DUTIES : Local Government Database and Reporting System Management: Process the 
submission of information submitted by all municipalities in accordance with 
the MFMA, Municipal Budget and Reporting Regulations and the SCOA for 



105 
 

local government. Implement measures to maintain the integrity of data on the 
LGDRS, Manage the municipal document warehouse (content management) 
to ensure it is fully functional with updated documents and no duplications, 
Process the submission of information submitted by all municipalities in 
accordance with the MFMA, Municipal Budget and Reporting Regulations and 
the SCOA for local government, Implement measures to maintain the integrity 
of data on the LGDRS, Host and maintain sub-portal portals on GoMuni, 
Manage renewal and upgrade of annual software licenses. Local Government 
Reporting Support: Provide a data and information support function to internal 
and external users of the LGDRS, Monitor the submission of timeous and 
accurate reporting and sign-off on data submitted by municipalities on the 
GoMuni Upload portal, Respond to queries pertaining to local government 
financial information and reporting queries from internal and external users, 
Maintain and register new users on the Local Government Database and 
Reporting System and ensure that they are properly orientated and educated 
to use and analyse the information available, Provide inputs to the 
development of automated LGDRS reports and portals. In-Year Monitoring and 
Budget Reporting: Consolidate data inputs and prepare data tables and graphs 
required to generate relevant publications (including the annual MTREF and 
quarterly S71, all additional information input required, conditional grant 
reporting information and non-financial performance data relevant to SDBIPs 
and performance indicators), Compile and publish reports on Geographic 
Information Systems (GIS) and socio-economic profiles, Prepare accurate data 
sets to update various portals on GoMuni including Municipal Money, 
dashboards, etc. Assist with the drafting of publications and compilation of 
reports and presentations on municipalities for the DG: National Treasury, 
Minister of Finance, TCF, Budget Council, PCC and Cabinet. 
Intergovernmental Coordination: Providing comments on documents circulated 
by internal and external stakeholders, Participate in forums/workshops related 
to scope of responsibilities, Represent LGBA at and participate in LG forums 
hosted by stakeholders and provide required inputs and implement resolutions, 
Assist with the preparation of workshops initiated for stakeholders. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/137 : SENIOR FINANCIAL ANALYST: ACCOUNTING AND INFORMATION REF 

NO: S005/2023 
  Division: Asset and Liability Management (ALM) 
  Purpose: To provide an accounting platform for government debt transactions 

pertaining to GRAP in alignment with international standards. 
 
SALARY : R908 502 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Accounting 
or Financial Accounting, A minimum 4 years’ experience of which 2 years 
should be at Assistant Director level or equivalent, obtained in an accounting 
environment, Knowledge and experience in accounting principles applied at 
advance excel, and the dissemination of financial information, knowledge and 
experience of the financial markets, knowledge of the broader governments 
accounting policy framework and the application thereof. 

DUTIES : Manage government debt: Compile a. Compile a consolidated register of 
payments and receipts of all ledger accounts, Record journal entries which 
reflect trial balances, Keep record of redemptions and manage interest gained 
on bonds, Initiate take-over of loans and generate loan deposit accounts 
reflecting chart of accounts and balances of loans, Provide annual financial 
statements of government asset and liabilities and debt issuances. Operate 
PMG Account: Initiate the reconciliation of PMG account and oversee 
suspense accounts for consistency, Capture departmental transfers and 
request funds to service debt, Reconcile re-issuing of funds and rejected 
payments for record purposes, Provide a consolidated comparison of actual 
expenditure against issued funds, Initiate payments on bank charges for the 
loan deposit account. Annual Financial Statements: Provide statements which 
reflect balance sheet, income and record overall cashflow history Develop a 
share register for utilisation, sign-off and escalate statements to required 
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stakeholders, Liaise with auditors and follow-through on queries, Facilitate the 
collation of internal and risk reviews, Provide inputs to parliamentary questions 
on annual financial statements. Monitor Accrual Debt: Develop a users’ manual 
for clients utilising sovereign debt measures in line with the World Bank, 
Analyse Public Sector Accounting Standards for alignment and provide chart 
of accounts, Manage accounting process to provide accrual accounting of debt 
records, Implement remedial accounting processes to reflect all transactions 
on the annual financial. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/138 : ASSISTANT DIRECTOR: SCM GOVERNANCE MONITORING AND 

COMPLIANCE REF NO: S009/2023 
  Division: Office of The Chief Procurement Officer 
  Purpose: To assist in the development and implementation and monitoring of 

legislative requirements pertaining to the SCM Governance, Monitoring and 
Compliance strategy and frameworks within the broader government spheres. 
To manage projects and analyse the business requirements of the Asset and 
Liability Management (ALM) Division to efficiently implement and maintain the 
application systems required. 

 
SALARY : R491 403 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Degree (equivalent to an NQF level 7) in Commerce or 
Supply Chain Management or equivalent, A minimum 3 years’ experience in 
Supply Chain Management, Knowledge and experience government 
processes pertaining to procurement, Knowledge and experience of the 
broader public service SCM Framework; Knowledge of government 
procurement policy analysis and implementation. 

DUTIES : Strategy and Policy Management: Assist in the design and development of a 
national strategy and implementation plan for SCM Governance, Monitoring 
and Compliance framework, Assist with reviewing of policies as follows: 
engage stakeholders on submissions of SCM reports, criteria and schedules; 
assist with information in support of enforcement agencies strategies; assist 
with the SCM Restricted Suppliers List; and assist with provision of SCM case 
info update databases, Provide input into the development of SCM policy, 
norms, standards, frameworks and guidelines. Stakeholder Engagement: 
Engage stakeholders in the establishment of governance, monitoring and 
compliance strategies for improved SCM collaboration, Assist with the 
adherence of stakeholders on compliance to SCM policies, procedures, and 
regulations, Assist with awareness sessions on SCM compliance of legislative 
documents with stakeholders. Monitoring and Evaluation: Assist with the report 
on Government Agencies and proposed enforcement processes, Assist with 
the management of the SCM Restricted  Suppliers List in line with said 
guidelines, Assistant with the development of a monitoring and evaluation 
system on the performance of the SCM framework. Knowledge and Information 
Management: Assist with research initiatives on current trends, and good 
practices  on the line management of SCM, Assistant with the 
recommendations of solutions for SCM governance processes, Assistant with 
the updating of the SCM governance, monitoring and compliance of the 
knowledge and Information Management platforms. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/139 : ANALYST: WATER SECTOR REF NO: S003/2023 
  Division: Asset and Liability Management 
  Purpose: To assist in the oversight of Schedule 2 and 3B national government 

business enterprises (SOEs) in the water sector and participate in policy 
making in respect of the restructuring of SOEs in the water sector. 

 
SALARY : R491 403 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
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REQUIREMENTS : A Grade 12 is required coupled with a minimum degree (equivalent to NQF 
level 7) in finance or economics (or equivalent), 3 years’ experience in the 
water sector, 3 years’ experience in financial management, mergers and 
acquisitions, strategy and/or economic regulation. 

DUTIES : Restructuring of SOEs: Assist in reviewing of the restructuring/turnaround 
plans of the SOEs in the water sector, Participate as part of a team in the 
restructuring of SOEs in the water sector with other departments, Oversight 
over SOEs: Assist with the review of legislation, sector policy and framework 
for economic regulation inputs, Analyse the alignment of the corporate plans 
of SOEs in the water sector to policy objectives, Analyse industry structure in 
the water sector and draft report. Provide advice on certain analysis trends in 
the water sector, Assist in the oversight over Schedule 2 and 3B SOEs in the 
water sector, PFMA Oversight: Assist with the analysis and drafting of 
responses to all PFMA application from SOEs in the water sector, Provision of 
contingent liabilities: Assist in the analysis and drafting of responses to 
guarantee requests received from SOEs in the water sector, Oversight over 
SOE capital structure : Participate as a team to analyse the extent to which 
SOEs in the water sector need to be recapitalised, Assist in the analysis of the 
extent to which SOEs in the water sector could pay dividends to government. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
 
POST 09/140 : ASSISTANT DIRECTOR: VETTING INVESTIGATIONS REF NO: S007/2023 
  Division: Corporate Service (CS) 
  Purpose: To conduct vetting fieldwork investigations, Awareness and 

Personnel Suitability Checks within the National Treasury. 
 
SALARY : R393 711 per annum, (Remuneration package benefits exclusive) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Degree (equivalent to NQF level 7) in Security Risk 
Management or Policing or Public Management or Criminal Justice, A 
minimum 3 years’ experience obtained within the field of security management 
coupled with exposure to vetting fieldwork investigations, Knowledge and 
experience in office administration, Knowledge of the National Strategic 
Intelligence Act as amended, the Minimum Information Security Standards 
(MISS), A valid driver’s license and certified SSA Vetting course is required 
and Knowledge and experience in analysis of information, conflict 
management, listening, interviewing and report writing skills. 

DUTIES : Provide inputs for the development and implementation of policies, guides, 
norms, and vetting standards: Assist in the drafting, analysing, researching of 
governance documents relating to Personnel Security, Provide advice and 
guidance on the interpretation and application of policies and procedures, 
Provide inputs to governance documents in alignment with policies and 
procedures Conduct Vetting Fieldwork Investigations: Conduct fieldwork 
investigations on secret and top-secret cases in line with State Security Agency 
(SSA) vetting standards, Compile vetting reports on investigations and 
recommend corrective actions on discrepancies in the process, Ensure 
safekeeping of reports for the State Security Agency’s (SSA) evaluation and 
polygraphy examinations. Monitor the appointment of Foreign Nationals: 
Submit statistical reports to SSA on foreign nationals appointed within the 
National Treasury (NT), Liaise with HRM on the provision of stats on the 
number and gender of foreign nationals appointed within NT during a said 
period, Prepare a submission to the Office of the Director-General for 
verification of prospective foreign national documents to the Department of 
Home-Affairs. Conduct awareness sessions to NT employees on the 
implementation of the Personnel Security Policy and Vetting Strategy: Increase 
awareness and compliance in alignment with the vetting prescripts, Conduct 
awareness sessions on Personnel Security matters, in prepare communique 
for publications. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
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POST 09/141 : SERVICE DESK TECHNICIAN REF NO: S008/2023 
  Division: Corporate Service (CS) 
  Purpose: To provide IT support to internal clients of the National Treasury in 

all aspects of IT service offerings which include fault finding, resolution 
management, and tracking of requests via the help desk. 

 
SALARY : R393 711 per annum, (Remuneration package benefits exclusive) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF level 6) or Degree (equivalent to NQF level 7) in Information 
Technology with MCP or MCSE or A+ serve as an added advantage, A 
minimum 3 years’ experience in the operational Microsoft environment field of 
core MS technologies i.e. Active Directory, Exchange Messaging, Desktop, 
and Server operating systems, Knowledge experience of basic project 
management methodologies and tools, Knowledge and exposure to 
Telecommunications technologies, Knowledge and experience of all ITIL 
processes. 

DUTIES : Incident Resolution: Provide level first technical support to solve requests sent 
by customers. Receive incidents on the phone or by e-mail, Categorise 
incidents per logging and assign the incident to the technicians. Register close 
out of call on the system. Problem Resolution: Verify Problem; Identify 
problems and determine previously documented problems, Communicate 
Workaround; Evaluate the problem statement and identify problem Resolution, 
Initiate the testing of the proposed resolution for implementation, Request 
change, and apply accordingly. Document Problem and Resolution: Initiate the 
creation of a problem resolution report, Approve the problem report on the 
system for record purposes. Enable Organisational Change: Participate in 
projects and provide technical support. Customer Service: Understand the 
customer and their respective business processes always mindful of CS: ICT’s 
vision of service excellence. Initiate innovative processes. to improve customer 
satisfaction, Follow-up surveys completed by customers and evaluated 
random logged calls, Apply attention to detail on calls to ensure customers’ 
concerns and expectations are met. Client Engagement: Engage teams on 
major incidents affecting the ICT environment, Engage users concerning open 
calls (service requests and incidents), on the HEAT system, Escalate incidents 
to the other supporting groups. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight) 
 
POST 09/142 : PROGRAMME COORDINATOR REF NO: S104/2022 
  Division: Public Finance (PF) 
  Purpose: To coordinate and render an administrative support service to the 

business unit striving towards the attainment of a cohesive and broader 
integrated working environment. 

 
SALARY : R331 188 per annum, (Remuneration package benefits exclusive) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 is required coupled with a minimum National Diploma (equivalent 

to NQF 6) or Bachelor’s degree (equivalent to NQF 7) in Human Resources 
Management or Business Management or Project Management, A minimum 2 
years’ experience obtained in a Human Resources or Administrative 
environment, Knowledge of the legislative framework on administration 
management within government, Knowledge and exposure to the coordination 
of budget coordination processes, Knowledge of the analysis and interpretation 
of internal policies for the correct application thereof. 

DUTIES : Integrated Business Support: Co-ordinate and perform quality assurance on 
processes pertaining to all in-coming and out-going memoranda for service 
enhancement and standardisation, Develop and maintain a filing system for 
record and audit purposes within the Office of the Chief Director, Monitor the 
effectiveness of service delivery within the Office of the Chief Director and 
propose improvement where necessary, Administer leave centrally within the 
business environment and update the leave register for verification, Assist with 
the monitoring of all procurement and administrative initiatives and verify 
alignment of claims and invoices, Provide input to memoranda and record 
receipt thereof on the electronic filing system for record purposes, editing, etc, 
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if and when required, Business Support: Acknowledge and confirm meetings, 
invitations to workshops on behalf of the Office of the Chief Director,  Provide 
inputs to the compilation of agendas, initiating the taking minutes for the Office 
of the Chief Director, and, follow-up on outstanding commitments from 
stakeholders, Administer all duties with utmost discretion in the execution of 
confidential matters and converse with clients in utmost diplomacy, 
Stakeholder Relations and Engagement: Engage internal clients on the 
coordination and enhancement of the integration of dual processes for 
execution within the unit, Attend to clients’ needs, address concerns and 
complains timeously to improvement relations with stakeholders and obtain 
their trust, Analyse quotations for the attainment of the most effective and 
efficient procurement of goods and services and advise accordingly, Budget 
Co-ordination: Assist and prepare relevant documentation pertaining to the 
consolidated budgetary inputs in compliance with the MTEF requirements and 
cycle, Monitor expenditure against commitments and sensitise on possible 
overspending, Initiate the movement of funds between items after consultation 
with relevant stakeholders and compile relevant papers for execution. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 March 2023 at 12:00 am (Midnight). 
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ANNEXURE P 
 

OFFICE OF THE CHIEF JUSTICE 
 

 
 
APPLICATIONS : Eastern Cape Division of the High Court Mthatha: Quoting the relevant 

reference number, direct your application to: The Provincial Head, Office of the 
Chief Justice, Postal Address: Private Bag X13012, Cambridge, 5206, East 
London. Applications can also be hand delivered to 59 Western Avenue, 
Sanlam Park Building, 2nd Floor, Vincent 5242, East London 

CLOSING DATE : 27 March 2023 
NOTE : The Office of the Chief Justice is an equal opportunity employer. In the filling 

of vacant posts, the objectives of section 195 (1)(i) of the Constitution of South 
Africa, 1996, the Employment Equity imperatives as defined by the 
Employment Equity Act, 1998 (Act55) of 1998) and the relevant Human 
Resources policies of the Department will be taken into consideration and 
preference will be given to Women, Persons with Disabilities and youth. All 
applications must be submitted on a NEW Z83 form, which can be downloaded 
on internet at www.judiciary.org.za / www.dpsa.gov.za/dpsa2g/vacancies.asp 
or obtainable from any Public Service Department and should be accompanied 
by a recent comprehensive CV Only; contactable referees (telephone numbers 
and email addresses must be indicated). Only shortlisted candidates will be 
required to submit certified copies of qualifications and other related 
documents on or before the day of the interview following communication from 
Human Resources. Each application form must be fully completed, duly signed 
and initialled by the applicant. The application must indicate the correct job title, 
the office where the position is advertised and the reference number as stated 
in the advert. Failure by the applicant to fully complete, sign and initial the 
application form will lead to disqualification of the application during the 
selection process. Applications on the old Z83 will unfortunately not be 
considered. Should you be in a possession of foreign qualification, it must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). Dual citizenship holders must provide the Police Clearance 
certificate from country of origin (when shortlisted). All non - SA Citizens will be 
required to submit a copy of proof of South African permanent residence when 
shortlisted. Applications that do not comply with the above mentioned 
requirements will not be considered. Suitable candidates will be subjected to a 
personnel suitability check (criminal record, financial checks, qualification 
verification, citizenship checks, reference checks and employment 
verification). Correspondence will be limited to short-listed candidates only. If 
you have not been contacted within three (3) months after the closing date of 
this advertisement, please accept that your application was unsuccessful. The 
Department reserves the right not to make any appointment(s) to the 
advertised post(s). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all 
the requested documents will result in the application not being considered 
during the selection process. All shortlisted candidates for Senior Management 
Service (SMS) posts will be subjected to a technical competency exercise that 
intends to test relevant technical elements of the job, the logistics of which be 
communicated by the Department. Following the interview and technical 
exercise, the selection committee will recommend candidates to attend generic 
managerial competencies using the mandated Department of Public Service 
and Administration (DPSA) SMS competency assessment tools. Applicants 
could be required to provide consent for access to their social media accounts. 
One of the minimum entry requirements to the Senior Management Service is 
the Nyukela Public Service SMS Pre-entry Programme (certificate) which is an 
online course, endorsed by the National School of Government (NSG).For 
more details on the pre-entry course visit: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme. The 
successful candidate will be required to complete such prior to appointment. 
All successful candidates will be expected to enter into an employment contract 
and a performance agreement within 3 months of appointment, as well as be 
required to undergo a security clearance three (3) months after appointments. 
The Office the Chief Justice (Constitutional Court) comply with the provisions 

https://protect-za.mimecast.com/s/TwA3C48wvVCB7ABnhx3s8E?domain=judiciary.org.za
https://protect-za.mimecast.com/s/Iw8CC66yxGirGlrgs5IPC-?domain=dpsa.gov.za
https://protect-za.mimecast.com/s/fxMQC76zyYiAWjA0uqzwTa?domain=thensg.gov.za
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of Protection of Personal Information Act (POPIA); Act No. 4 of 2013. We will 
use your personal information provided to us for the purpose of recruitment 
only and more specifically for the purpose of the position/vacancy you have 
applied for. In the event your application was unsuccessful, the Office of the 
Chief Justice will retain your personal information for internal audit purposes 
as required by policies. All the information requested now or during the process 
is required for recruitment purposes. Failure to provide requested information 
will render your application null and void. The Office of the Chief Justice will 
safeguard the security and confidentiality of all information you shared during 
the recruitment process. 

  ERRATUM: Kindly note that the post of Assistant Director Statistical Reporting 
and Analysis: Eastern Cape Division of the High Court: Makhanda, Ref No: 
2023/127/OCJ advertised on Public Service Vacancy Circular 07 dated 24 
February 2023 has been withdrawn. The postal address for KwaZulu Natal: 
Pietermaritzburg/Durban has been amended as follows: The Provincial Head: 
Office of the Chief Justice, Private Bag X 54314, Durban, 4000. The Centre of 
the following posts have been amended as follows: Registrar’s Clerk post: Ref 
No: 2023/146/OCJ is for Durban High Court not for Pietermaritzburg High 
Court, Registry Clerk Ref No: 2023/148/OCJ is for Pietermaritzburg High Court 
not Durban High Court. Apologies for any inconvenience caused. 

 
OTHER POST 

 
POST 09/143 : ASSISTANT DIRECTOR: STATISTICAL REPORTING AND ANALYSIS REF 

NO: 2023/153/OCJ 
  (Re - advert – Candidates who previously applied are encouraged to re-apply) 
 
CENTRE : R393 711 – R463 764 per annum. The successful candidate will be required 

to sign a performance agreement. 
REQUIREMENTS : Matric Certificate a three (3) year National Diploma in statistics or equivalent 

qualification at NQF Level 6 (360 Credits) as recognized by SAQA. Relevant 
Bachelor Degree or Postgraduate in Statistics at NQF level 7 will be an added 
advantage. A minimum of three (3) years practical and relevant experience in 
statistical analysis and reporting of which one (1) must be 
managerial/supervisory experience at least on salary level 7. A valid driving 
license. Skills and Competencies: Computer Skills (MS Office – especially 
Excel). Excellent communication skills (verbal and written). Planning and 
organizing, problem solving, numerical skills. Attention to detail. 
Professionalism. Strong work ethics. Conflict management. Supervisory skills. 
Time management and ability to work under pressure. 

DUTIES : Manage and administer data collection on court processes. Identify data 
required. Collate data on a uniform tool as requested. Ensure accurate data is 
collected and checked. Analyse data information into the format required. 
Maintain databases with datasets. Enter data into the reporting tools. Liaise 
with sources of information. Identify training needs and offer information 
sessions and training. Follow-up, verify and clean the data before processing. 
Keep/check and analyse the court’s monthly, quarterly and annual statistics 
and the submission thereof. Deal with the files in terms of the relevant codes 
and legislation. Prepare and present cases for audit purposes. Manage the 
staff component and related functions. 

ENQUIRIES : Technical Related Enquiries: Ms L Marshall-Reen Tel No: 046 6035000 
  HR Related Enquiries: Mr. S Mponzo Tel No: 043 726 5217 
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ANNEXURE Q 
 

OFFICE OF THE PUBLIC SERVICE COMMISSION 
The Office of the Public Service Commission is an equal opportunity, representative employer. It is the 
intention to promote representivity (race, gender and disability) in the Public Service through the filling 
of positions. Candidates whose appointment/transfer/promotion will promote representativeness will 

therefore receive preference. Persons with disability are especially encouraged to apply. An indication of 
representativeness profile by applicants will expedite the processing of applications. 

 
APPLICATIONS : Forward your application, stating the relevant reference number to: The 

Director-General, Office of the Public Service Commission, Private Bag X121, 
Pretoria, 0001 or hand-deliver at Commission House, Office Park Block B, 536 
Francis Baard Street, Arcadia, Pretoria, for attention Mr M Mabuza or you can 
apply on www.psc.gov.za. 

CLOSING DATE : 31 March 2023, 15H30 
NOTES : Applications must consist of: A fully completed and signed Z83 form (which can 

be downloaded at www.dpsa.gov.za-vacancies); Only a fully completed and 
signed Z83 form (which can be downloaded at www.dpsa.gov.za-vacancies) 
and a recent comprehensive CV with contactable referees (telephone numbers 
and email addresses must be indicated. Only shortlisted candidates’ will be 
required to bring certified copies of ID, license and qualification on or before 
the interviews. Should you be in possession of a foreign qualification(s), it must 
be accompanied by an evaluation certificate from the South African 
Qualification Authority (SAQA) (only when shortlisted). The accompanying 
documents need not be certified, shortlisted candidates will be required to bring 
certified copies on or before the interviews. The OPSC will verify the 
qualifications and conduct reference checking on short-listed candidates. 
Candidates will be subjected to Competency Assessment to determine their 
suitability for the post. Correspondence will be limited to shortlisted candidates 
only. If you have not been contacted within 3 months of the closing date of this 
advertisement, please accept that your application was unsuccessful. Please 
take note that late applications will not be accepted. Applicants are advised 
that the old Z83 which was valid until 31 December 2020 will not be accepted.  
Should an individual wish to apply for a post, he/she will be required to submit 
the new application for employment (Z83) form which became effective on 1 
January 2021 and can be downloaded at www.dpsa.gov.za-vacancies. From 1 
January 2021 should an application be received using incorrect applications 
for employment (Z83) form, it will not be considered. 

 
OTHER POSTS 

 
POST 09/144 : DEPUTY DIRECTOR: LABOUR RELATIONS IMPROVEMENT REF NO: 

DD/LRI/03/2023 (X2 POSTS) 
 
SALARY : R766 584 per annum, (all-inclusive remuneration package). The package 

includes a basic salary (70% of package), State’s contribution to the 
Government Employees Pension Fund (13% of basic salary) and a flexible 
portion of 30% that may be structured in terms of applicable rules. The 
successful candidate will be required to enter into a performance agreement 
within three months after assumption of duty. 

CENTRE : Public Service Commission House, Pretoria 
REQUIREMENTS : A recognized three-year Bachelor’s degree/ Diploma (NQF Level 6/7) in Labour 

Relations/ Labour Law/ Law. 3-5 years’ experience in Labour Relations, 
grievance resolution, legal interpretation and investigation research at 
supervisory/ASD level. Knowledge of handling Public Management, 
Administration and Human Resource Practices and Financial Management. 
Knowledge of the Public Service Act, Public Service Commission Act, Senior 
Management Service Handbook, Performance Management and Development 
System and other related Public Service prescripts; experience in project 
management, research and monitoring and evaluation; experience in case 
management. Knowledge and understanding of the Constitution of the 
Republic of South Africa, 1996, and its application towards effective public 
service delivery. An understanding of how this post supports the role of the 
Public Service Commission (PSC) regarding the CVPs. Computer skills in 
Microsoft Office Suite (Word, Excel, PowerPoint and Outlook). Excellent report 
writing; interpersonal skills; verbal communication; and presentation skills. 
Commitment to working under sustained pressure and be self-motivated, 
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results oriented and show initiative. Ability to work independently and in matrix 
teams Knowledge of people management. Possess a valid driver’s license 
(with exception to people with disabilities) and be willing to travel extensively 
and ability to relate well with all levels of stakeholders. 

DUTIES : Investigate grievances through evaluation, research, analysis and draft 
investigative reports. Present grievance reports to the Commission; attend and 
provide support to the work related to the management of grievance reports 
and outcomes. Monitor the implementation of PSC recommendations. Manage 
the grievances management system, database and Sharepoint. Manage 
Labour Relations projects; conduct research and draft articles. Conduct Labour 
Relations research projects in the Departments. Conduct Labour Relations 
promotional events or the Commission’s work in general. 

ENQUIRIES : Mr L Yekwa Tel No: 012 352 1140 
 
POST 09/145 : DEPUTY DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: 

DD/SCM/03/2023 
 
SALARY : R766 584 per annum, (all-inclusive remuneration package). The package 

includes a basic salary (70% of package), State’s contribution to the 
Government Employees Pension Fund (13% of basic salary) and a flexible 
portion of 30% that may be structured in terms of applicable rules. The 
successful candidate will be required to enter into a performance agreement 
within three months after assumption of duty. 

CENTRE : Public Service Commission House, Pretoria 
REQUIREMENTS : An appropriate recognized three-year Bachelor’s degree NQF level 7 or 

equivalent qualification in Supply Chain Management, Public Administration, 
Financial Management or related field. Minimum of 3 years in Supply Chain 
experience at supervisory/ management level ASD. Extensive knowledge of 
legislation regulating Supply Chain Management (SCM). Extensive knowledge 
of regulatory frameworks such as PFMA, Treasury Regulations, PPPFA, B-
BBEE Act, SCM policy frameworks and Asset Management Frameworks. 
Working knowledge of BAS and LOGIS. Extensive experience in the field of 
logistical support, preferential procurement, asset management, the 
management of human resources. Knowledge of budgeting and finance. 
Management and supervision of subordinates.  Customer relationship and 
change management skills. Effective communication (both written and verbal) 
skills. Computer literacy (MS Excel, MS Word and MS PowerPoint). Ability to 
interact with stakeholders at all levels within the department. Report writing 
skills. Problem solving skills (decision-making). Planning, organizing and 
analytical skills. Skills in managing bid committees. Possess a valid driver’s 
license (with exception to people with disabilities) and be willing to travel 
extensively and ability to relate well with all levels of stakeholders. Note: In 
addition to interview shortlisted candidates may be subjected to a written 
practical test on Public Procurement (SCM) to assess knowledge and 
understanding. 

DUTIES : Manage the implementation of the Supply Chain Management system. 
Manage the functional operation of Demand Management unit. Manage the 
functional operation of Asset Management unit. Manage the functional 
operation of the Logistics and Disposal Management unit. Manage all the 
administrative functions required with respect to Financial and people 
Management. 

ENQUIRIES : Mr S Tshatshelo Tel No: 012 352 1106 
 
POST 09/146 : STATE ADMINISTRATION OFFICER TO THE COMMISSIONER REF NO: 

SAO/COM/03/2023 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Mpumalanga Provincial Office 
REQUIREMENTS : Ideal Candidate Profile: A three year post matric qualification (National Diploma 

or Bachelor’s Degree) in Social Sciences, Public Administration/Management 
or Human Resource Management (NQF Level 6/7). At least 2 – 3 years’ 
relevant experience. Advanced computer literacy in MS Office Suite, including 
Word, Excel, PowerPoint and Outlook. Good interpersonal relations. Must be 
assertive, trustworthy, ethical and professional with Integrity. Must be willing to 
occasionally work after hours. Must have effective administrative, 
organizational and communication skills. Must be creative, motivated, self-
driven, results-oriented and initiative. Ability to work both independently and as 
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part of a team. Ability to work under pressure and maintain a high level of 
confidentiality. Must have commitment to transformation and a valid driver’s 
license (with exception of people with disabilities). 

DUTIES : The successful candidate will: render administrative support to the 
Commissioner. Provide secretary and personal assistant services to the 
Commissioner. Control expenditure in the Office of the Commissioner. 
Coordinate information for the Commissioner’s reporting and cluster 
commitments. Conduct research, abstracting and preparing information and 
supporting data for meetings, projects, presentations and reports. Administer 
office correspondence/ documents/reports. Make travel and accommodation 
arrangements and processing claims thereof. Draft and type 
correspondence/documents including PowerPoint presentations. Maintain and 
manage the filing system. Organise meetings/ workshops and take minutes 
during meetings. Administer the Commissioner’s diary. Act as a receptionist for 
the Commissioner and the Office. Liaise with internal and external stakeholders 
on behalf of the Commissioner Provide administrative support to the Provincial; 
Office Participate in the programmes of the Public Service Commission. 

ENQUIRIES : Ms S Meso Tel No: 013 755 4070/1 
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ANNEXURE R 
 

DEPARTMENT OF PLANNING, MONITORING AND EVALUATION 
 

 
 
APPLICATIONS : Applications must be posted / or hand-delivered to: The Department of 

Planning, Monitoring and Evaluation (DPME), Attention: Human Resource 
Admin & Recruitment, at Private Bag X944, Pretoria, 0028 or hand delivered 
to 330 Grosvenor Street, Hatfield, Pretoria 0028 (please quote the relevant 
post and reference number). Emailed applications will not be accepted. 

CLOSING DATE : 28 March 2023 @ 16:30 
WEBSITE : www.dpme.gov.za 
NOTE : The relevant reference number must be quoted on all applications. The 

successful candidate will have to sign an annual performance agreement and 
will be required to undergo a security clearance. Applications must be 
submitted on a signed Z.83 accompanied by a comprehensive CV only 
specifying all experience indicating the respective dates (MM/YY) as well as 
indicating three reference persons with the following information: name and 
contact number(s), email address and an indication of the capacity in which the 
reference is known to the candidate. Certified copies of qualifications and other 
relevant documents will be requested from shortlisted candidates only. 
Applicants will be required to meet vetting requirements as prescribed by 
Minimum Information Security Standards. The DPME is an equal opportunity 
affirmative action employer. The employment decision shall be informed by the 
Employment Equity Plan of the Department. It is the Department’s intention to 
promote equity (race, gender and disability) through the filling of this post(s) 
Failure to submit the above information will result in the application not being 
considered. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Reference 
checks will be done during the selection process. Note that correspondence 
will only be conducted with the short-listed candidates. If you have not been 
contacted within three (3) months of the closing date of the advertisement, 
please accept that your application was unsuccessful. Shortlisted candidates 
must be available for interviews at a date and time determined by DPME. 
Applicants must note that pre-employment checks will be conducted once they 
are short-listed and the appointment is also subject to positive outcomes on 
these checks, which include security clearance, security vetting, qualification 
verification and criminal records. Shortlisted candidates will be required to 
complete a written test as part of the selection process. For salary levels 11 to 
15, the inclusive remuneration package consists of a basic salary, the state’s 
contribution to the Government Employees Pension Fund and a flexible portion 
in terms of applicable rules. SMS will be required to undergo a Competency 
Assessment as prescribed by DPSA. All candidates shortlisted for SMS 
positions will be required to undergo a technical exercise that intends to test 
the relevant technical elements of the job. The DPME reserves the right to 
utilise practical exercises/tests for non-SMS positions during the recruitment 
process (candidates who are shortlisted will be informed accordingly) to 
determine the suitability of candidates for the post(s). The DPME also reserves 
the right to cancel the filling / not to fill a vacancy that was advertised during 
any stage of the recruitment process. Prior to appointment, a candidate would 
be required to complete the Nyukela Programme: Pre-entry Certificate to 
Senior Management Services as endorsed by DPSA which is an online course, 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Candidates are required to use the new Z83 (Application for employment) that 
is implemented with effect from 1 January 2021. A copy can be downloaded 
on the website of the Department of Public Service & Administration (DPSA) 
at www.dpsa.gov.za. 

 
 
 
 
 

http://www.dpme.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.dpsa.gov.za/
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OTHER POST 
 
POST 09/147 : ASSISTANT DIRECTOR: NETWORK SERVER SUPPORT REF NO: 12/2023 
  Directorate: ICT Infrastructure & Applications 
 
SALARY : R393 711 - R578 841 per annum (Level 09), plus benefits 
CENTRE : Pretoria 
REQUIREMENTS : A relevant 3-year tertiary qualification in Computer Science or Information 

Technology (NQF 6) or related, with a minimum of 3 years appropriate 
experience of which 3 years must be experience in providing desktop and 
network support and experience on server administration. The following skills 
will serve as an added advantage: Microsoft Certification, Cisco Networking 
certification and VMWare Training and/or Certification. Should possess the 
following skills:  Ability to apply technical/ professional skills. Ability to accept 
responsibility, work independently, and produce good quality of work. Must be 
a team player, flexible, reliable and have good verbal and written 
communication skills. Must have good Interpersonal relations, Planning and 
execution skills and good leadership skills. Ability to manage/control financial 
resources and supervise staff. Must have knowledge of Policy and legislation 
development, data management and analysis, conflict management, problem 
solving and research skills. Must also be able to work long hours, work with 
difficult persons & resolve conflicts, be a character beyond reproach and have 
a sense of responsibility & loyalty. 

DUTIES : The successful candidate will be responsible for ensuring the smooth running 
of the ICT infrastructure throughout the department. This entails the provision 
of LAN and Desktop operations services: Provide assistance on Desktop and 
LAN processes in the department. Maintenance and support of WAN 
connectivity environment: LAN Cabling and Switch Administration. Provision of 
Backup and Server administration and overall internal network security: 
Regular and updating of all the servers with the necessary software ensured. 
Administration and management of email servers and other IT systems: High 
availability on critical systems managed and availability ensured at all times. 
Management of the division as well as service providers including SLAs: 
Manage high availability on critical enterprise systems and ensure availability 
at all times. 

ENQUIRIES : Ms M Masilela, Tel No: (012) 312-0471 
 
  



117 
 

ANNEXURE S 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to 
promote representatively in the Public Service through the filling of these posts and with persons whose 

appointment will promote representatively, will receive preference. An indication by candidates in this 
regard will facilitate the processing of applications. If no suitable candidates from the unrepresented 

groups can be recruited, candidates from the represented groups will be considered. People with 
disabilities are encouraged to apply. 

 

 
 
CLOSING DATE : 27 March 2023 at 16H00 
NOTE : Kindly take note that with effect from 01 January 2021, DPSA approved the 

new Z83 Application Form (obtainable from any Public Service department); 
applicants are requested to use the new application form and the Z83 form 
must be signed when submitted as failure to do so will result in their application 
being disqualified. With regard to completion of new Z83 form, part A and B 
must be fully filled, Part C on method of correspondence and contact details 
must be fully filled, two questions relating to condition that prevent 
reappointment under part F must be fully answered. Page 1 must be initialled, 
and applicants will not be disqualified if they only sign page 2. Failure to comply 
with the above, applicants will be disqualified. To streamline the recruitment 
process to be more responsive to the public, as well as to create more 
protective measures during the pandemic by avoiding over-crowding and curb 
the costs incurred by applicants such measures should include the following 
regarding certification: Advertisement and accompanying notes must clearly 
capture the requirements for the certification to reflect that applicants, Please 
not note that applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit the Z83 and a 
detailed Curriculum Vitae. The communication from HR of the department 
regarding requirements of certified documents will be limited to shortlisted 
candidates. Therefore only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. The application for employment Form (Z83) provides 
under the sectional “additional information” that candidates who are selected 
for interviews will be requested to furnish additional certified information that 
may be requested to make final decision. It must be borne in mind that when a 
document is certified as a true copy of an original, the certifier only confirms it 
being a true copy of the original presented. Therefore, the certification process 
does not provide validation of the authenticity of the original document. The 
validation occurs when the documents is verified for authenticity. Regulation 
67 (9) requires the executive authority to ensure that he or she is fully satisfied 
of the claims being made and these read with Regulations (57) (c) which 
requires the finalisation of Personnel Suitability Checks in order to verify claims 
and check the candidate for purpose of being fit and proper for employment. 
Applications not complying with the above will be disqualified. Should you not 
have heard from us within the next months, please regard your application as 
unsuccessful. Note: It is the responsibility of all applicants to ensure that foreign 
and other qualifications are evaluated by SAQA. Recognition of prior learning 
will only be considered on submission of proof by candidates. Kindly note that 
appointment will be subject to verification of qualifications and a security 
clearance. Faxed or late applications will NOT be accepted. Shortlisted 
candidates must be willing to undergo normal vetting and verification 
processes. Should you not have heard from us within the next months, please 
regard your application as unsuccessful. 

  ERRATUM: Kindly note that the following posts were advertised in Public 
Service Vacancy Circular 08 dated 03 March 2023. Please note the following 
three positions were advertised with incorrect salary levels, the correct salary 
are as follows: (1) Assistant Director: Human Capital Investment Ref no: 
2023/96, Centre: Cape Town, Salary: R393 711 per annum. (2) Both Data 
Capture: (X4 posts) (12 months contract) Ref No: 2023/102, Centre: Mthatha, 
R151 884 per annum and EPWP Data Capturer Ref No: 2023/101, Centre: 
Mthatha, Salary: R151 884 per annum, further note that the closing date for the 
three positions are extended to 24 March 2023. (3) Receptionist: internal 
communication & mobilisation Ref no: 2023/100, Centre: Cape Town and 
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Administrative Officer: Programme Management Office (36 Months Contract) 
Ref No: 2023/99, Centre: Head Office (Pretoria) are both withdrawn. Position 
of Assistant Director: Site Delivery Programme Ref No: 2023/72, Centre: Head 
Office (Pretoria) advertised on Public Service Vacancy Circular 7 dated 24 
February 2023 is withdrawn. Position of Assistant Director: EPWP Training 
Coordinator Ref No: 2023/97, Centre: Durban Regional Office advertised on 
Public Service Vacancy Circular 08 dated 03 March 2023 is a Re-advert, 
please note that the closing date will be extended to 24 March 2023. 

 
OTHER POSTS 

 
POST 09/148 : ASSISTANT DIRECTOR: OCCUPATIONAL HEALTH AND SAFETY 

OFFICER: BUILDING REF NO: 2023/103 
 
SALARY : R491 403 per annum 
CENTRE : Polokwane Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Building/Civil Engineering. 

Appropriate relevant experience in Construction or Built environment, Project 
Management, Facilities Maintenance Management, Safety Management. Valid 
driver’s License. Added advantage: SAMTRAC qualification. Knowledge: 
Occupational Health and Safety Act and its regulations, National Building 
Regulations and Building Standards Act, BCEA, PFMA, GIAMA, COIDA other 
relevant SANS, Acts and Regulations. Skills: Computer Literacy, report writing, 
planning and organizing, Presentation, Conflict management and decision 
making skills. Prepared to travel and willingness to adapt to working schedule 
in accordance with office requirements. 

DUTIES : Ensure and facilitate Occupational Health and Safety compliance at work 
places (State owned and leased buildings): Monitor evaluation of the 
workplaces (State and Leased buildings). Ensure that state and Leased 
Buildings are accessible for disabled persons. Monitor issuing of compliance 
certificates and record keeping at workplaces. Conduct incident investigations 
and make recommendations. Participate in the Bid Specification Committees 
and Bid Evaluation Committees. Check and verify tender documents for the 
inclusion of H&S Specification. Approve and ensure each Contractor’s H&S 
Plan is maintained on construction sites. Undertake inspections to ensure 
compliance to applicable standards. Enforce such measures as may be 
necessary for interest of health and safety. Facilitate in-house training on 
OHSA: Ensure execution of fire drills in the Region. Provide support when 
emergencies arise and prepare incident report. Monitor utilization and training 
of first aid, firefighting, health and safety representatives. Facilitate Compliance 
with legal requirements in the Region: Promote awareness on OHS related 
issues. Participate and coordinate H&S committee meetings .Consolidate and 
submit monthly and quarterly inspection reports with findings and 
recommendations. 

ENQUIRIES : Mr N. Malitsha Tel No: (015) 291 6447 
APPLICATIONS : Polokwane Regional Office Applications: The Regional Manager, Department 

of public works, Private Bag X9469, Polokwane, 0700 or Hand deliver at 77 
Hans van Rensburg Street, Sanlam Building, Ground Floor, Polokwane. 

FOR ATTENTION : Mr. NJ Khotsa 
 
POST 09/149 : SENIOR FORENSIC INVESTIGATOR: GOVERNANCE, RISK AND 

COMPLIANCE BRANCH REF NO: 2023/104 (X5 POSTS) 
  (Re-advert all applicants who previously applied are encourage to re-apply). 
 
SALARY : R331 188 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Auditing, Financial 

Management, Law or Criminology. Certificate in Forensic and Investigative 
Auditing will be an added advantage. Appropriate relevant experience in 
conducting corporate forensic investigations, forensic audits or financial 
investigations. Job Related knowledge: Develop summary of findings Report 
on investigations completed with clear findings, conclusions and 
recommendations. Good interpersonal, organisational and communication 
skills are also required. Valid Driver’s licence. 

DUTIES : The successful candidate will be responsible for the following duties in the 
office of the Director-Fraud Awareness and Investigations: To plan and 
implement forensic investigations, gather comprehensive and complete 
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evidence of alleged serious mismanagement of resources or unprofessional 
conduct, and develop summary of findings report on investigations completed 
with clear findings, conclusions and recommendations 

ENQUIRIES : Mr M. Mabotja Tel No: (012) 406 1328 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or Hand deliver at CGO Building, Corner 
Bosman and Madiba Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 09/150 : SENIOR ADMINISTRATION OFFICER: INTERIOR DESIGN PRESTIGE REF 

NO: 2023/105 
 
SALARY : R331 188.per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Interior Design or relevant 

qualification. Appropriate practical experience and design portfolio. Knowledge 
of the Government Provisioning administration system and tender 
administration. Computer skills. A valid driver’s license. 

DUTIES : Assist the Assistant Director. Execute interior design scheme presentations. 
Site inspections to sample board plan. Intensive client relations. Project 
planning and maintenance. Ensure that projects are run cost effectively without 
compromising quality, delivered on time as well as implementation of 
socioeconomic objectives of the Department. Compile and develop 
specification for quotations and tender documents. Quality control in both 
specifications and service delivery. Compile and check tender documents, 
supervise contractors. Supervise cash flow forecast, process contractor’s 
payments and prepare monthly reports. Facilitate and check the payments. 
Keep abreast of the latest market trends, do market research on the latest 
product ranges and assist with sourcing service providers. Facilitate the day-
to- day maintenance of the portfolio maintenance plan. 

ENQUIRIES : Ms. B Manuel Tel No: (021) 402 2139 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
 
POST 09/151 : CHIEF WORKS MANAGER: ELECTRICAL REF NO: 2023/106 
 
SALARY : R331 188 per annum 
CENTRE : Nelspruit Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in electric field coupled with 

extensive experience in the technical field or N3 plus a trade certificate with 
extensive experience. Applicable knowledge of the PFMA, OSHA, national 
building regulations and building standards. A candidate must be in possession 
of a driver’s licence. Willingness to travel. Computer literate. Ability to work 
under pressure and to solve problems. Project management skills. Property 
and facilities management skills. Knowledge of government procurement 
process and systems. Good analytical skills. Strong verbal and written 
communication skills. 

DUTIES : Assist control works manager with the management of electrical projects, 
Attend to planned and unplanned maintenance requests from the clients. 
Inspect leased buildings, optimum use of electric equipment and installations. 
Inspect and certify municipal account and electricity consumption. Compile 
scope of work and prepare estimates as well as technical reports. Certification 
and verification of invoices. Prepare and compile submissions and progress 
reports on a monthly basis. 

ENQUIRIES : Mr SR Khumalo Tel No: (013) 101 0130 
APPLICATIONS : Nelspruit Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X11280, Nelspruit, 1200. Physical Address: 30 
Brown Street, Nedbank Building, 9th Floor, Nelspruit. 

FOR ATTENTION : Mr E Nguyuza 
 
POST 09/152 : ADMINISTRATIVE OFFICER: LEGAL SERVICES REF NO: 2023/107 
 
SALARY : R269 214 per annum 
CENTRE : Head Office (Pretoria) 
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REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in administration/public 
administration or equivalent qualification and appropriate relevant working 
experience. Knowledge: Departmental processes, Office administration, 
Knowledge of the Framework for Supply Chain Management, Knowledge of 
the prescripts of the public service act and its regulations, promotion of access 
to information act, promotion of administrative Justice Act, public finance 
management Act. Skills: Communication & writing skills, Maintenance of 
confidentiality of information, Language proficiency, Telephone etiquette, 
Computer literacy, Asset control, Interpersonal skills, Diary management, 
organising and planning, time-management. Personal Attributes: Trustworthy, 
Hardworking, Assertive, Highly motivated, People orientated. Ability to work 
effectively and efficiently under pressure, ability to work independently, ability 
to communicate at all levels, ability to meet deadlines whilst delivering excellent 
results, ability to work effectively and efficiently under pressure. 

DUTIES : The effective and efficient administrative support to the Sub-Directorate - 
maintain filing system electronically and manually; perform logis requests for 
stationery purposes; drafting of formal standard correspondence to State 
Attorney and to other Units; typing of contract agreement and correspondence 
for legal officers; perform and assist in office administration and management 
such as typing, making copies of litigation documents, provide stationery etc.; 
attend to copying of bulky documents required by the Directorate; perform 
general reception duties; make accurate travel and accommodation 
arrangements; ensure the management, safeguarding and maintenance of the 
Directorate’s assets. 

ENQUIRIES : Mr M Rakau Tel No: (012) 406 1512 
APPLICATIPNS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or Hand deliver at CGO Building, Corner 
Bosman and Madiba Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 09/153 : PERSONAL ASSISTANT TO THE REGIONAL MANAGER REF NO: 

2023/108  
 
SALARY : R269 214 per annum 
CENTRE : Nelspruit Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Management Science, 

Behavioural Science or equivalent and relevant experience in Office 
Management and co-ordination. The ability to liaise at Senior Management 
level and ability to work and cope under intense pressure are important 
prerequisites. Maintain confidentiality and be able to work independently, with 
minimum supervision. Advanced computer literacy in MS office packages (MS 
word, MS excel and MS PowerPoint). Experience in customer relations and 
client liaison, in addition, applicants must have the knowledge of budgeting 
process and how to apply them. Knowledge of Government procurement 
processes will be added advantage. 

DUTIES : Manage the traffic in the office of the Regional Manager efficient and effective 
Human Resources, Financial administrative support, Efficient and effect, 
including operating the LOGIS and BAS financial systems, Perform the duties 
of the Regional Manager User clerk in the office of the Regional Manager, 
Provisioning of stationery and supplies, Maintain an electronic post register for 
incoming and outgoing post, Maintain a filling registry in the office of the 
Regional Manager, Electronic management of the Regional Manager  diary, 
Schedule meetings and telephone management, Make official travel 
arrangements for the Regional Manager, Assist with the preparations and 
development of Regional Managers’ presentations, reports and minutes of the 
meeting, Arrange official functions for the office of the Regional Manager , 
Assist in the identification and development of training materials for the 
Regional Manager and organise training facilities, Responsible for 
procurement within the office of the Regional Manager and manage petty cash, 
Assist in the development of the MTEF budgets of the Regional Manager  and 
develop and maintain a monthly commitment register , Ensure the security 
profile and classification of documentation reports and information related to 
the office 

ENQUIRIES : Ms VN Myanga Tel No: (013) 753 6388 
APPLICATIONS : Nelspruit Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X11280, Nelspruit, 1200. Physical Address: 30 
Brown Street, Nedbank Building, 9th Floor, Nelspruit. 
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FOR ATTENTION : Mr E Nguyuza 
 
POST 09/154 : REGISTRY CLERK REF NO: 2023/110 
 
SALARY : R181 599 per annum 
CENTRE : Polokwane Regional Office 
REQUIREMENTS : A Senior Certificate/Grade 12 with appropriate relevant working experience in 

the central registry environment. Completion of a Records Management course 
is a pre-requisite. Knowledge of records/ documents management, file plan, 
mail and courier service procedures. Knowledge of Information Act (PAIA) and 
National Archives and Records Services Act. Knowledge and understanding of 
Disposal process. Good communication skills (Written& verbal), Computer 
literacy in MS Office software as well as good telephone etiquette are essential. 
Customer care and client orientation skills. Ability to work in a team and 
independently. Ability to work under pressure. 

DUTIES : Provide registry counter services: attend to client’s enquiries, handle telephonic 
and other enquiries received. Receive all mails, sort, register and dispatch mail. 
Distribute notices on registry issues. Postage and Mailing of departmental 
documents to various destinations and render courier services. Open and close 
files according to record classification system. Filing/ storage, tracing 
(electronically/manually) and retrieval of documents and files. Render 
administrative support, serving internal and external clients. Manage the 
receipt and distribution of documents. Receive, Verify and register invoices on 
Reapatala Sytem. Drawing or downloading of Reapatala reports and filling 
thereof (electronically and manually) Operate office machines in relation to the 
registry function: open and maintain Franking machine register, Frank post and 
record money and update register on a daily basis. 

ENQUIRIES : Ms DB. Kgadima Tel No: (015) 291 6428 
APPLICATIONS : Polokwane Regional Office Applications: The Regional Manager, Department 

of public works, Private Bag X9469, Polokwane, 0700 or Hand deliver at 77 
Hans van Rensburg Street, Sanlam Building, Ground Floor, Polokwane. 

FOR ATTENTION : Mr. NJ Khotsa 
 
POST 09/155 : GENERAL FOREMAN: CLEANING SERVICES REF NO: 2023/111  
  (Re-advert all applicants who previously applied are encourage to re-apply). 

The position is ring-fenced for people with disabilities. 
 
SALARY : R151 884 per annum 
CENTRE : Mmabatho Regional Office 
REQUIREMENTS : A Senior Certificate/Grade 12, must be computer literate, must have 

supervisory experience. Communication and basic numeracy, interpersonal 
relations, administrative skills. Exposure to cleaning chemicals and chemicals 
and hazardous working conditions, knowledge of cleaning methods, chemicals 
and cleaning materials. Ability to write a report. 

DUTIES : Administer attendance records for the cleaners. Inspect the physical 
environment to ensure hygiene and cleanliness. Monitor the condition and 
availability of cleaning equipment. Order, receive and issue cleaning materials. 
Ensure safe keeping of cleaning materials and equipment. Manage and resolve 
grievances of the cleaning staff. Compile attendance reports. Delegate work 
responsibilities. Assist in cleaning certain areas in the building. Report faults 
and defects that might affect daily normal operations. 

ENQUIRIES : Mr. B. Mabale Tel No: (018) 386 5303 
APPLICATIONS : Mmabatho Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X120, Mmabatho 2735 or Hand Deliver at 810 
Corner Albert Luthuli Drive and Maisantwa Streets, Unit 3, Mmabatho, 2735.  

FOR ATTENTION : Mr T. Oagile 
 
POST 09/156 : GROUNDSMAN (GRADE 2): HORTICULTURAL SERVICES REF NO: 

2023/112 
 
SALARY : R107 196 per annum 
CENTRE : Cape Town Regional Office (GSE Rondebosch) 
REQUIREMENTS : Applicant must have a Junior Certificate / Abet Level 4 Certificate with 1 year 

experience or Grade 8 with 2 years experiences in general garden 
maintenance. Basic Literacy and Numerical skills or ABET Qualification. An 
added advantage is that the candidate has had previous experience in chain 
saw work and or working with mowers. 
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DUTIES : To perform general garden maintenance tasks as given by the supervisor, 
planting, pruning, watering, mowing, tree felling and the spraying of herbicides 
on pavement/ hard surfaces. Maintenance of flower beds and weeding etc. 
Remove garden refuse and load onto truck to be transported to dumping site. 
Able to performed chainsaw or mowing duties when required. 

ENQUIRIES : Ms. E Bessick Tel No: (021) 402 2406 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
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ANNEXURE T 
 

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT 
The Department of Small Business Development is an equal opportunity & affirmative action employer. It 
is the DSBD’s intention to promote representativity (race, gender, youth & disability). The candidature of 

persons whose transfer/promotion/appointment will promote representativity will receive preference. 
 
APPLICATIONS : Applications can be submitted by email to the relevant email and by quoting 

the relevant reference number provided on the subject line. Acceptable formats 
for submission of documents are limited to MS Word, PDF. 

CLOSING DATE : 27 March 2023 at 16h00. Applications received after the closing date will not 
be considered. 

NOTE : Applications must quote the relevant reference number and consist of: A fully 
completed and signed Z83 form and a recent comprehensive CV. Submission 
of copies of qualifications, Identity document, and any other relevant 
documents will be limited to shortlisted candidates only. All non-SA citizens will 
be required to submit proof of permanent residence in South Africa when 
shortlisted. Personnel suitability checks will be done during the selection 
process. Applicants could be required to provide consent for access to their 
social media accounts. All shortlisted candidates for SMS and/or MMS (MMS 
optional) posts will be subjected to (1) a technical exercise, (2) a generic 
managerial competency assessment. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within 1 month of 
the closing date of this advertisement, please accept that your application was 
unsuccessful. Department of Small Business Development is committed to the 
pursuit of diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability, youth & gender will receive preference 
(as per the DSBD EE Plan). The successful candidate will be required to sign 
a performance agreement within 3 months of appointment, as well as 
completing a financial interest’s declaration form within one month of 
appointment and annually thereafter. The Department reserves the rights not 
to fill or withdraw any advertised post. Note: a new application for employment 
(Z83) form is applicable from 01 January 2021. The new form can be 
downloaded online at http://www.dpsa.gov.za/dpsa2g/vacancies.asp.  

 
OTHER POSTS 

 
POST 09/157 : ASSISTANT DIRECTOR: INTERNAL AUDIT “REF NO: ASD IA” 
 
SALARY : R393 711 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Undergraduate qualification (NQF 7) in Auditing/ Accounting as recognised by 

SAQA. 3-5 years’ relevant experience in auditing. Post graduate degree in 
auditing, accounting, IT Auditing and experience in auditing financial 
statements or IT Auditing will be an added advantage. Have Competencies: 
Communication (Written and Verbal), Project Management, Interpersonal 
skills, Problem-solving, Attention to detail, Planning and Organising skills and 
Report writing and analytical skills. 

DUTIES : Supervise and participate in the development of strategic internal audit plans 
inclusive but not limited to (identify the key risk areas for institution as set out 
in the strategic plan & risk management strategy, Participate in the 
development of the three year strategic risk based audit plans and annual audit 
operational plan)  Supervise engagements to assist the accounting officer in 
maintaining efficient and effective controls by developing proposal to determine 
the scope of allocated internal audits, collecting analysing and interpreting data 
for purposes of the development of the engagement work program, 
Supervising and executing the allocated internal audits. Participate in the 
administrative activities for the Internal Audit Unit. Review, collect information 
and compile audit reports, summary of audits results and annual reports for the 
accounting officer and audit committee. Keep abreast with the new 
development in the internal audit environment. This would, inter alia entail the 
following: Monitor and study the relevant industry, legislative, standards 
changes and policy frameworks continuously and engage in continuous 
professional development activities relevant (tools and techniques) as 
required/prescribed. Supervise, advice and lead supervisees in all aspects of 
the work. Communicate with stakeholders, clients, management & colleagues: 
Written, Verbal and formal presentations / workshops / information sessions. 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: 012 394 5286/3097/1440 

NOTE : Preference will be given to persons with a disability, youth, Indian females and 
white males in line with the departments EE plan. Candidates must submit 
applications to recruitment2@dsbd.gov.za and quote the reference number for 
the abovementioned position on the subject line (email) when applying i.e., 
“REF NO: ASD: IA”.  

 
POST 09/158 : GRAPHIC DESIGNER “REF NO: GRAPH DES” 
 
SALARY : R331 188 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma or bachelor’s degree (NQF6/7) in Communication/ 

Marketing/ Graphic Design / Visual Arts / Multimedia Design as recognised by 
SAQA. 3 Years’ experience in graphic design. Knowledge of design tools such 
as Photoshop, InDesign, Illustrator, Dreamweaver / Premiere Pro/ unreal 
engine/ Articulate storyline 360, Quark, JavaScript will be added advantage. 
Have Competencies:  Communication (verbal & Non-Verbal), Analytical and 
Problem solving, Attention to detail, Customer service, Planning and organising 
skills, Project Management, Visual design, Adobe creative suite skills and 
Creativity and Innovation. 

DUTIES : Contribute to the development and implementation of integrated 
Communication and Marketing plan of DSBD inclusive but not limited to: Use 
of appropriate colours and layouts for each graphic are visually appealing to 
ensure compliance with the Corporate Identity of DSBD. Study design briefs 
and determine requirements. Design graphic communications for print and web 
inclusive but not limited to: Marketing/communication brochures, direct mail 
pieces, website and social media graphics, posters, flyers, and other marketing 
materials as needed. Develop illustrations, logos and other designs using 
software. Keep up to date technically and apply new knowledge to the position. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: 012 394 5286/3097 

NOTE : Candidates must submit applications to recruitment3@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: GRAPH DES” 

 
POST 09/159 : LANGUAGE SPECIALIST “REF NO: LANG S” 
 
SALARY : R331 188 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma or bachelor’s degree (NQF6/7) in in languages / journalism 

or equivalent as recognised by SAQA. Minimum of 3 Years’ experience in 
Journalism, Communications or Public Relations or a related area, with an 
emphasis on performing writing and editing duties for senior 
managerial/executive personnel. Experience of working with senior members 
of staff and politicians. Knowledge of current affairs. Training: Computer 
Literacy (MS Office Packages), Publishing and Editorial services. Have 
Competencies: Communication (written and verbal), Copy Editing & Writing, 
Interpersonal skills, Research, Proof reading and translation and Manuscript 
development. 

DUTIES : Provide editorial services to DSBD inclusive but not limited to: (Review and edit 
internal publications, Edit or translate content such as departmental 
publications, annual reports, speeches, media statements, opinion pieces, 
other communication documents, Edit speeches and media statements, 
Review and edit annual reports, Provide support related to editorial services 
for portfolio projects and Edit and translate pamphlets and other promotional 
materials. Review all content for external consumption. Translate government 
(GCIS) and departmental content according to applicable laws. Performs other 
writing, editing and translation related duties as required.  

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on 012 394 5286/3097 

NOTE : Candidates must submit applications to recruitment3@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: LANG S” 

  

mailto:recruitment2@dsbd.gov.za
mailto:recruitment3@dsbd.gov.za
mailto:recruitment3@dsbd.gov.za
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ANNEXURE U 
 

DEPARTMENT OF TRADE INDUSTRY AND COMPETITION 
 
APPLICATIONS : Applications can be submitted: Via e-mail to applications@thedtic.gov.za (Ref 

no. should appear in the subject line), by post to the Registry Office, The 
Department of Trade Industry and Competition, Private Bag x84, Pretoria, 
0001; Hand-delivered to the dtic Campus, corner of Meintjies and Robert 
Sobukwe Streets, Sunnyside, Pretoria.  

CLOSING DATE : 27 March 2023 
NOTE : The application must include only completed and signed new Form Z83, 

obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of qualifications 
and Identity Document or any other relevant documents are to be submitted by 
only shortlisted candidates to HR on or before the day of the interview date. 
the dtic is an equal opportunity affirmative action employer. Shortlisted 
candidates will be subjected to a technical exercise and the selection panel will 
further recommend candidates to attend a generic managerial competency-
based assessment. It is the applicant's responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA). 
Applications received after the closing date will not be considered. Background 
verification, social media checks, and security vetting will form part of the 
selection process and successful candidates will be subjected to security 
vetting. Correspondence will be limited to shortlisted candidates only. If you 
have not been contacted within 3 months of the closing date of this 
advertisement, please accept that your application was unsuccessful. the dtic 
reserves the right not to fill any advertised position(s). 

  ERRATUM: Please note, the Deputy Director: Risk Management position 
which was published on Public Service Vacancy circular 01 (01/216) dated 13 
January 2023 with a closing date of 30 January 2023, was advertised with 
incorrect Salary Level 12. The correct Salary Level is 11 as specified below. 
Candidates, who applied, may re-apply to be considered for the position. 
Closing Date is 27 March 2023. 

 
OTHER POSTS 

 
POST 09/160 : DEPUTY DIRECTOR: RISK MANAGEMENT REF NO: ODG-020 
  Overview: To assist the Department in identifying, assessing and evaluating 

risks that could prevent achievement of the business objectives. 
 
SALARY : R766 584 per annum (Level 11), (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A three-year National Diploma / Bachelor’s Degree in Risk 

Management/Business Management / Internal Audit or Public Administration. 
3-5 years’ experience in risk management and Business Continuity 
Management. 3-5 years managing resources in a risk and/or governance 
environment. Skills/Knowledge: Experience in conducting risk assessments 
within an organisation. Experience in developing and compiling risk registers. 
Experience in conducting risk awareness and training. Experience in risk 
governance (Risk Policy, strategy, risk appetite). Experience in risk reporting. 
Experience in high-level stakeholder management. Experience in project, 
financial and human resources management. A thorough understanding of 
Risk Management and Business Continuity Management. Attention to detail 
and quality of work. Communication skills (verbal & written), research and 
analytical skills, negotiation skills, project management skills, interpersonal 
skills, planning and organising skills & time management skills, mentoring and 
coaching. Knowledge and understanding of Public Service Regulations, Public 
Service Act, Public Finance Management Act and Treasury Regulations. 
Proficient in MS Packages. 

DUTIES : Risk Assessments: Facilitate the Branch risk workshops and risk registers 
Assess the effectiveness of controls in the registers. Assess action plans on a 
quarterly basis, obtain portfolio of evidence for completed actions and facilitate 
changes to residual risks. Attend all Branch planning sessions (strategic 
planning/exco/manco meetings) to assist the Branches with risk management 
processes in line with the Risk Management Strategy and policy. Finalise and 
quality assure all project risk registers. Attend all project meetings of the 
Branches to identify risks that could prevent the achievement of the project 

http://tc-mxscan-02.trevenna.net:32224/?dmVyPTEuMDAxJiY0NjdkZjNhMjI5OTllMmFhZj02MkRFNDkwQ18xMTA3OF8xMjM0N18xJiZlNDQxOTI1ODY3ODdmYzU9MTIyMiYmdXJsPWh0dHAlM0ElMkYlMkZ3d3clMkVnb3YlMkV6YQ==
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objectives as well as risks to the business/operationalisation of the project. Risk 
Governance: Develop/review/update and obtain approval of Risk Policy, Risk 
Strategy, Risk Appetite, thresholds. Check adherence to the Risk and BCM 
policies and strategies. Risk training and awareness: Educate and train risk 
staff, risk champions and all employees in the department on risk management 
principles, trends, best practice, etc. Provide support to risk champions, at least 
every quarter, in updating Branch risk registers and assessing the 
management of risks. Create awareness in the Department on risk 
management (newsflash/classroom training, etc). Business Continuity 
Management: Facilitate the BCM and disaster management initiatives for the 
Department. Provide guidance to Branches on BCM. Quality assure and 
ensure updated Business Continuity Plans are signed off by business. 
Coordinate testing of all BCPs per test plan. Compile reports on progress of 
BCM for reporting to Opscom, AC, ICT Steercom, Branches and RMC 
meetings at least every quarter. Create awareness in the Department on BCM 
(newsflashes, physical training, workshops, etc) .Risk reporting: Produce 
reports on risk and BCM deliverables. Compile reports for the Risk 
Management Committee meetings every quarter and when requested. 
Produce reports on trends and concentrations in the Department re Risk and 
BCM. Management of resources in risk team: Recruit, develop and 
performance manage staff. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office on Tel No: 012 394 1809/1835 
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ANNEXURE V 
 

DEPARTMENT OF TRANSPORT 
Department of Transport is an equal opportunity, affirmative action employer with clear employment 

equity targets. Preference will be given to candidates whose appointment will assist the department in 
achieving its Employment Equity targets at these specific levels in terms of the Department’s 

Employment Equity Plan, therefore White male / female, Coloured male/ female, Indian male / female and 
people with disabilities are encouraged to apply. 

 
APPLICATIONS : Department of Transport, Private Bag X193, Pretoria, 0001 or hand deliver at 

the 159 Forum Building, Cnr Struben and Bosman Street, Pretoria 
FOR ATTENTION : Recruitment Unit, Room 4034. 
CLOSING DATE : 31 March 2023 
NOTE : Applications must be7 accompanied by new Z83 form, obtainable from any 

Public Service Department, (or obtainable at www.gov.za). Applicants must fill 
in full new Z83 form part A, B, C, D and F. A recent updated comprehensive 
CV Only (previous experience must be comprehensively detailed, i.e. positions 
held and dates). Applicants will submit certified copies of all qualifications and 
ID document on the day of the interviews.  It is the applicant’s responsibility to 
have foreign qualifications evaluated by the South African Qualification 
Authority (SAQA).  The Department reserves the right not to fill the post. All 
shortlisted candidates for will be subjected to undertake a technical exercise 
that intends to test relevant technical elements of the job; the logistics will be 
communicated to candidates prior to the interviews. Recommended 
candidates will also be required to attend a generic managerial competency 
assessment after the interviews also take a note that National School of 
Governance (NGS) has introduce compulsory SMS pre-entry certificate with 
effect from 01 April 2020 as Minimum Entry Requirements for Senior 
Management Services and can be accessed through the following link: 
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/. The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. The 
successful candidate must disclose to the Director-General particulars of all 
registrable financial interests, sign a performance agreement and employment 
contract with the Director-General within three months from the date of 
assumption of duty. The successful candidate must be willing to sign an oath 
of secrecy with the Department. Applicants will be expected to be available for 
selection interviews and assessments at a time, date and place as determined 
by the Department. An offer letter will only be issued to the successful 
candidate once the following has been verified educational qualifications, 
previous experience, citizenship, reference checks and security vetting. Please 
note:  Correspondence will only be entered into with short-listed candidates. 

 
MANAGEMENT ECHELON 

 
POST 09/161 : DIRECTOR: ADMINISTRATION (OFFICE OF THE DIRECTOR-GENERAL) 

REF NO: DOT/HRM/2023/10 
  Branch: Administration Office of the Director General 
  Chief Directorate: Office of the Director General 
  Directorate: Administration 
 
SALARY : R1 105 383 per annum (Level 13), (all-inclusive salary package) of which 30% 

can be structured according to individual needs 
CENTRE : Pretoria 
REQUIREMENT : An appropriate NQF level 7 qualification in Public Management/ Administration/ 

Business Management as recognised by SAQA with 5 years of experience at 
middle Management level in Administration. Driver’s license is required. The 
following will serve as strong recommendations: Candidate should be 
competent in Financial Management, Human Resource Management, PFMA, 
Planning and Organising, Project management skills and computer literate. 
Candidate’s skills should include communication; both verbal and written, 
governance related information, strategy capabilities & leadership, people’s 
management & empowerment, project/programme management, client 
orientation & customer focus and change management. 

DUTIES : Provide Administrative support and logistical support to the Director-General 
(DG). Manage the provision of a strategic administrative support to the DG; 
manage work-flow process between the DG, Ministry and the Department. 
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Manage financial systems in the DG’s office, risk management and internal 
control systems. Manage operational planning, monitoring and reporting. 
Participate in project teams to achieve a multi-disciplinary approach to meet 
set objectives of the Department. Compile and manage budgets, control cash 
flow, institute risk management and administer tender procurement process in 
accordance with the generally recognised financial practices in order to ensure 
the achievement of strategic organisational objectives. Provides a vision, sets 
the direction for the component to inspire others to plan, execute, deliver and 
support the organisational mandate. 

ENQUIRIES : Ms Fekile Nhangombe Tel No: (012) 309 3514 
NOTE : Preference will be given to African Male/Female, Coloured Male/Female, White 

Male/Female and persons with disabilities are encouraged to apply for the 
position. 

 
OTHER POST 

 
POST 09/162 : DATABASE ADMINISTRATOR REF NO: DOT/HRM/2023/11 
  Branch: Office of the Chief Operations Officer  
  Chief Directorate: Office of the Chief Information Officer 
  Directorate: ICT Infrastructure 
  Sub Directorate: Database Administration 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Pretoria 
REQUIREMENT : An NQF level 6 qualification as recognised by SAQA in Information 

Technology/ Computer Sciences with two (2) years relevant experience in 
Database Administration. The following will serve as strong recommendations: 
Windows server 2012, 2016 and 2019 administration, Microsoft SQL server 
22014, 2016 and 2019, skills in any business intelligence solution, Microsoft 
office suite support (Word, Excel, Access and Power-Point) Hardware and 
Software installation Support. Latest Trends in ICT, communication skills (both 
written and verbal). Willingness to work beyond normal hours when required. 

DUTIES : The successful candidate will be responsible for administration, maintenance 
and support of the Department of Transport database. Planning, analysing, 
developing and designing databases according to user requirement 
specifications. Determine the data to be stored in the database by performing 
a data requirement analysis check. Develop business requirements for 
databases by using data modelling. Implement business intelligence. Perform 
data analysis and data clean up. Ensure daily, weekly and monthly data 
backups are working and tested frequently for restorability. Ensure High 
availability and optimal performance of database.  

ENQUIRIES : Mr Mandla Mthombeni Tel No: (012) 309 3179 
NOTE : Preference will be given to African Male, Coloured Male/Female, Indian 

Male/Female White Male and persons with disabilities are encouraged to apply 
for the position. 
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ANNEXURE W 
 

DEPARTMENT OF WATER AND SANITATION 
 
CLOSING DATE : 27 March 2023 
NOTE : Interested applicants must submit their applications for employment to the 

address specified on each post. Applications must be submitted using the 
newly implemented Z83 form obtainable on the Department of Water and 
Sanitations website, under career opportunities or the DPSA website, under 
vacancies in the Public Service (point 4) and should be accompanied by a 
comprehensive CV (with full particulars of the applicants’ training, 
qualifications, competencies, knowledge & experience). All required 
information on the Z83 application form must be provided. Other related 
documentation such as copies of qualifications, identity document, drivers 
license etc need not to accompany the application when applying for a post as 
such documentation must only be produced by shortlisted candidates during 
the interview date in line with DPSA circular 19 of 2022. With reference to 
applicants bearing professional or occupational registration, fields provided in 
Part B of the Z83 must be completed as these fields are regarded as 
compulsory and such details must also be included in the applicants CV. For 
posts requiring a drivers license, annotate such details on CV. Failure to 
complete or disclose all required information will automatically disqualify the 
applicant. No late, applications will be accepted. A SAQA evaluation certificate 
must accompany foreign qualification/s (only when shortlisted). Applications 
that do not comply with the above-mentioned requirements will not be 
considered. All shortlisted candidates pertaining to Senior Management 
Services (SMS) posts will be subjected to a technical and competency 
assessment and a pre-entry certificate obtained from the National School of 
government is required prior to the appointment. (Individuals who have 
completed the course already, and who are therefore in possession of a 
certificate are welcome to submit such, however, it is not required that an 
applicant submit such when applying for the post prior to the closing date.  The 
link for the completion of the course for the certificate for the pre-entry into SMS 
can be found on http://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Candidates will be required to complete a financial disclosure 
form and undergo a security clearance. Foreigners or dual citizenship holders 
must provide a police clearance certificate from country of origin (only when 
shortlisted). The Department of Water Sanitation is an equal opportunity 
employer. In the filling of vacant posts, the objectives of section 195 (1) (i) of 
the Constitution of South Africa, 1996 (Act No: 108 of 1996) the Employment 
Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55 
of 1998) and relevant Human Resources policies of the Department will be 
taken into consideration. Correspondence will be limited to short-listed 
candidates only. If you do not hear from us within three (3) months of this 
advertisement, please accept that your application has been unsuccessful. 
Faxed or emailed applications will not be considered. The department reserves 
the right not to fill these positions. Women and persons with disabilities are 
encouraged to apply and preference will be given to the EE Targets. 

  ERRATUM: Kindly take note that the posts of Environmental Officer: 
Specialised Production (X2 Posts) with Ref No: 240223/04 advertised in Public 
Service Vacancy Circular 05 dated 10 February 2023 has been withdrawn. 

 
OTHER POSTS 

 
POST 09/163 : CHIEF ENGINEER GRADE A REF NO: 270323/01 
  Branch: Infrastructure Management 
  SD: Electrical Maintenance (SIAM) 
 
SALARY : R1 090 224 - R1 246 560 per annum, (all-inclusive OSD salary package) 
CENTRE : Pretoria (Head Office) 
REQUIREMENTS : An Electrical Engineering Degree (B Engineering/BSc Engineering) or relevant 

engineering qualification. Six (6) years post-qualification experience. 
Compulsory registration with ECSA as a Professional Engineer. A valid and 
unexpired driver’s license. Experience and in-depth knowledge of the water 
industry infrastructure. In-depth knowledge of pump stations for bulk water 
supply schemes. Past experience in pump stations, operating procedures, 
condition assessments, and maintenance strategies are required, and your 
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knowledge will be tested during the interview. Experience in the planning, 
design, and construction of water resources infrastructure projects. Extensive 
experience in project management. An understanding of the complete project 
life cycle from initial planning stages through to completion. Contract 
management experience. A detailed understanding of construction 
procurement processes. Experience in financial planning and financial 
management. Knowledge of project risk analysis and risk management. The 
ability to relate with associated professional fields in a multi-disciplinary team. 
Additional studies in Water Resources Engineering as recommended. High-
level communication skills (verbal and written). Conflict management, contract 
dispute resolution, and negotiation skills. Problem-solving and analysis skills. 
Computer proficiency (such as MS Office, MS Projects, etc). Must be able to 
work independently, be self-motivated, responsible, and reliable. 

DUTIES : To manage and oversee all aspects of project implementation. Render 
electrical engineering support to Operations and Maintenance. Address 
breakdowns and perform fault findings. Provide inputs into designs to ensure 
suitability for Operations and Maintenance. Develop and maintain Asset 
Management strategies and Systems. Optimize the life cycle of electrical 
equipment. Improve designs of electrical equipment to solve practical 
engineering challenges and improve efficiency/reliability and enhance safety. 
Perform regular electrical inspections and conditional assessments of electrical 
equipment and machinery. Manage CAPEX programs to refurbish, rehabilitate, 
and upgrade existing electrical infrastructure and emergency projects. 
Evaluate existing technical manuals, standard drawings, and procedures to 
incorporate new technology. Approve and supervise engineering works 
according to prescribed norms and standards. Develop tender specifications. 
Ensure training and development of technical personnel to promote 
skills/knowledge transfer and adherence to sound engineering principles and 
code of practice. Manage infrastructure development projects' technical, 
environmental, contractual, risk, social, and financial aspects. Promote the 
Department’s interests in the project implemented by external bodies. Ensure 
compliance with technical standards, legal requirements, timeframes, and 
approved budgets during the implementation of water resource infrastructure 
projects. Ensure compliance with technical standards, legal requirements, 
timeframes, and approved budgets during the implementation of water 
resource infrastructure projects. Ensure the coordination and management of 
contracts with service providers on projects to ensure effective project 
implementation. Ensure the coordination of management of both external and 
internal stakeholders on the infrastructure projects. Would be a benefit to be 
knowledgeable of construction law contracts such as GCC, NEC, and FIDIC. 
Detailed knowledge of Treasury Regulations, Public Finance Management Act 
(PFMA). Manage the process of commissioning of the infrastructure and 
handover to the Operations Unit. Provide leadership and direction on projects. 
Manage Human Resources and budgets allocated to projects to ensure 
efficient and effective project implementation. Promote transformation. 
Promote a culture of innovation and performance. 

ENQUIRIES : Mr JM Kgopiso Tel No: 012 336 8726 
APPLICATIONS : Pretoria (Head Office): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Continental Building, Corner of Visagie 
and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment and Selection Unit 
NOTE : This appointment will be made on the minimum notch of the salary range, 

however, a higher notch within the salary range of Grade A will be considered 
based in relation to the provisions of the Public Service Regulation 2016, i.e. 
provision of the candidate’s current salary advice. 

 
POST 09/164 : ENGINEER PRODUCTION GRADE A-C (MECHANICAL) REF NO: 

270323/02 
  Branch: Infrastructure Management: Southern Operations 
 
SALARY : R750 693 - R1 140 018 per annum, (all-inclusive OSD salary package), (Offer 

will be based on proven years of experience) 
CENTRE : Port Elizabeth 
REQUIREMENTS : A Mechanical Engineering degree (B Eng/ BSc Eng) or relevant qualification. 

Three(3) years post qualification engineering experience required. Compulsory 
registration with ECSA as a Professional Engineer. A valid and unexpired 
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driver’s license. Knowledge of water resources infrastructure operations, 
hydrology, supply chain management, contractual and legal requirements and 
of business planning. 

DUTIES : Design new systems to solve practical engineering challenges, improve 
efficiency and enhance safety. Develop cost effective solutions according to 
standards. Evaluate existing technical manuals, standard drawings and 
procedures to incorporate new technology. Ensure through evaluation that 
planning and design by others is done according to sound engineering 
principles. Ensure training and development of technicians, technologists and 
candidate engineers. Manage resources and prepare and consolidate inputs 
for the facilitation of resource utilization. Monitor and control expenditure. 

ENQUIRIES : Mr. P Barry Tel No: (041) 508 9705 
APPLICATIONS : (Port Elizabeth/Gqeberha): Please forward your application quoting the 

relevant reference number to the Department of Water and Sanitation, P.O. 
Box 5501, Walmer, Port Elizabeth 6065 or Hand deliver at 50 Heugh Road, 
Lion Roars Office Park c/o 3rd Avenue and Heugh Road, Walmer 

FOR ATTENTION : Mr MN Jonkerman 
 
POST 09/165 : ENGINEER PRODUCTION GRADE A-C REF NO: 270323/03 
  Branch: Provincial Cooperation and International Coordination Mpumalanga 

Directorate: Water and Sanitation Services Management: Infrastructure 
Development & Refurbishment Programmes 

  (Applicants who applied previously should re-apply this re-advertisement) 
 
SALARY : R750 693 - R1 140 018 per annum, (all-inclusive OSD salary package), (Offer 

will be based on proven years of experience) 
CENTRE : Mbombela 
REQUIREMENTS : A Civil Engineering degree (B Eng/ BSc Eng) or relevant qualification. Three 

(3) years post qualification engineering experience. Compulsory registration 
with the ECSA as a Professional Engineer. A valid and unexpired driver’s 
license. Programme and project management. Knowledge and understanding 
of Government Procurement for Infrastructure projects. Engineering design 
and analysis knowledge. Research and development. Technical report writing. 
Team leadership, planning and organizing, and analytical skills. Financial, 
conflict, and people management skills. Computer literacy. Knowledge and 
understanding of Government legislation relevant to the Sector. 

DUTIES : Design new systems to solve practical engineering challenges and improve 
efficiency and enhance safety. Plan, design, operate, and maintain engineering 
projects. Ensure through evaluation that planning and design by others are 
done according to sound engineering principles and according to norms and 
standards and code of practice. Develop cost-effective solutions according to 
standards. Evaluate existing technical manuals, standard drawings, and 
procedures to incorporate new technology. Analyses and advices on the 
planning, design, construction, and maintenance of wastewater systems and 
water supply systems, including collection, treatment, storage, distribution, and 
discharge. Development of planning/operation models or decision support 
systems for water resource development/management. Develop tender 
specifications. Development of Business Plan. Approve engineering works 
according to prescribed norms and standards. Ensure training and 
development of technicians, technologists, and candidate engineers to 
promote skills/knowledge transfer and adherence to sound engineering 
principles and code of practice. Supervise the engineering work and 
processes. Administer performance management and development. Ensure 
adherence to regulations and procedures for procurement and personnel 
administration. Manage Human Resources. Monitor and control expenditure. 
Report on expenditure and service delivery. Liaise with relevant. 

ENQUIRIES : Ms Matiso M Tel No: 013-759 7330 Ms Mkhwanazi Tel No: 013 759 7515 / Ms 
PC Ngwamba Tel No: 013 759 7446 / Mr SG Nkosi Tel No: 013 759 7335  

APPLICATIONS : Mpumalanga (Mbombela): Please forward your application quoting the 
relevant reference number to the Department of Water and Sanitation, Private 
Bag X11259, Mbombela, 1200 or Hand Deliver at Cnr Brown & Paul Kruger 
Street, Ground Floor, Prorom Building, Mbombela, 1200. 

FOR ATTENTION : Ms FM Mkhwanazi 
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POST 09/166 : ARTISAN FOREMAN (GRADE A) ELECTRICAL REF NO: 270323/06 
  Branch: Infrastructure Management: Southern Operations 
 
SALARY : R318 090 per annum, (OSD) 
CENTRE : Mthatha 
REQUIREMENTS : An Electrical Trade Test Certificate. Five (5) years post qualification experience 

as an Artisan. A valid unexpired drivers license. Technical report writing. 
Communication and computer skills. The applicant must be able to read and 
interpret manufacturing drawings. Knowledge and experience regarding 
compliance to the Occupational Health and Safety Act in the workshop and -
site environments are essential. Experience in heavy current (11kV) equipment 
such as switchgear, variable speed motors and control circuits of large pump 
stations (20 00kVa) involving PLC’s, etc. 

DUTIES : Manage electrical infrastructure and ensure compliance to prescribed 
standards to ensure safe and serviceable infrastructure (motors, switchgear, 
pumps, valves/sluices controls, drives, cranes, and PLC systems).  Planned 
maintenance, scheduled and unscheduled repairs and refurbishment projects 
on Government Water Schemes. Manufacture items from own planning from 
design drawings. Liaise with Supply Chain Management in obtaining 
quotations from suppliers and ensure product compliance to specification, 
regulations, and standards. Accept appointment as a section2 (1) responsible 
person for electrical equipment. Evaluate and identify staff training needs and 
assist with training facilitation process. Manage and evaluate staff performance 
on an ongoing basis. Work requires travelling to remote areas and to overnight 
away from home on a regular basis. Standby and occasional overtime work, 
including weekends and public holidays, will be expected from time to time. 

ENQUIRIES : Mr JM Viljoen Tel No: (041 508 9703)  
APPLICATIONS : Port Elizabeth/Gqeberha: Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, P.O Box 5501, 
Walmer, Port Elizabeth, 6065 or Hand deliver at 50 Heugh Road, Lion Roars 
Office Park c/o 3rd Avenue and Heugh Road ,Walmer. 

FOR ATTENTION : Mr. MN Jonkerman 
NOTE : Applications may be subjected to skills testing as part of the recruitment 

process to prove technical competence for the post. 
 
POST 09/167 : ENVIRONMENTAL OFFICER PRODUCTION GRADE A-C REF NO: 

270323/07 
  Branch: Water Services and Sanitation Management 
  SD: Irrigation Agriculture Water Loss Control and Demand Management 
 
SALARY : R285 135 - R495 099 per annum, (OSD), (Offer will be based on proven years 

of experience) 
CENTRE : Head Office 
REQUIREMENTS : A National Diploma in Environmental Management or Natural Sciences. 

Practical experience in the field of water loss control, water supply, distribution, 
and measurement at the irrigation schemes and attendance in water control 
training courses will be an added advantage. A valid unexpired driver’s license. 
Good computer literacy and writing skills; Good communication skills (both 
written and verbal). Understanding of the National Water Act 1998, the Water 
Services Act 1997, and related Environmental legislation e.g., NEMA. 
Knowledge of irrigation agricultural sector and operation of water supply in the 
irrigation schemes. Practical knowledge of water loss control and water use 
efficiency improvement measures and related technologies will serve as an 
advantage. Knowledge of Water Conservation and Water Demand 
Management with an understanding of prevailing principles of Integrated Water 
Resource Management and Catchment Management will be an additional 
requirement. Willing to travel extensively and work irregular hours. 

DUTIES : Manage the planning and coordination of the implementation of Water 
Conservation and Water Demand Management measures to ensure Water 
Use Efficiency of the Irrigation Schemes at a Water Management Areas level. 
Processing of Water Use Efficiency Accounting Reports for the Irrigation 
Schemes in the Water Management Areas. Provide comments on Water Use 
licenses applications for irrigation water use. Liaise with stakeholders in the 
Agriculture Water Sector and other Government Departments. Serve on 
various committees especially Committee for Coordination of Agriculture 
Water. Conduct regular compliance water management plans and water 
conservation measures monitoring at Irrigation Schemes. Undertake 
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integrated water resource management monitoring and catchment 
management areas. Prepare water use efficiency reports and interpret water 
losses monitoring data and prepare reports. Capturing of water use efficiency 
accounting reports in the national database to produce monthly, quarterly and 
annual reports.  

ENQUIRIES : Mr Thabo Masike Tel No: 012 336 - 6793 
APPLICATIONS : Head Office (Pretoria): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Delta Continental Building, Corner of 
Visagie and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment and Selection Unit 
 
POST 09/168 : CHIEF SECURITY OFFICER (X2 POSTS) 
  Branch: Infrastructure Management: Eastern Operations and Southern 

Operations 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Ref No. 270323/04 (Midmar Dam) (X1 Post) 
  Ref No. 270323/05 (Port Elizabeth / Gqeberha) (X1 Post) 
REQUIREMENTS : A Senior / Grade 12 certificate. Three (3) to five (5) years supervisory 

experience in a security environment. PSIRA Grade A Security certificate. A 
valid unexpired drivers license. Strategic and operational plan on security 
management, Policy implementation. Knowledge of prescribed security 
legislation e.g. MISS, MPSS Protection of Information Act, Access Control Act 
etc. Knowledge of Conflict Resolution, Security Risks Assessment, emergency 
procedures, Occupational Health and Safety, Riot Control and first aid 
competencies. Monitoring and evaluation principles, research procedures and 
techniques on security issues and ensure security measures are in place and 
implemented properly. Good written and verbal communication skills, good 
listening skills, interpersonal skills, leadership skills, investigation and report 
writing skills, problem solving skills. Accountability and ethical behaviour. 

DUTIES : Implement security policies in line with relevant acts/ Legislations and National 
Directives as determined by National Bodies. Conduct security risk analysis 
and security appraisals for National and Provincial offices installations. 
Monitoring of security operations of the in-house security and the outsourced 
security services. Conduct investigations of all crime related incidents that have 
occurred in the office and liaise with police and all other relevant stakeholders 
e.g. SANDF, Disaster Management Fire Brigade etc where possible. The 
rendering of security awareness programmes at all installations within the 
Department. 

ENQUIRIES : Midmar: Mr M Mncwabe: Tel No: (033) 239 1900  
  Port Elizabeth(Gqeberha): Ms P Adonis: Tel No: (041) 508 9778  
APPLICATIONS : Midmar (Howick): Please forward your application quoting the relevant 

reference number to: The Department of Water and Sanitation, Private Bag 
X24, Howick 3290 or Hand Deliver to Department of Water and Sanitation, 
R103 Prospect Road, Midmar Dam, Howick. For Attention M Mncwabe 

 : (Port Elizabeth/Gqeberha): Please forward your application quoting the 
relevant reference number to the Department of Water and Sanitation, P.O Box 
5501,Walmer, Port Elizabeth, 6065 or Hand deliver at 50 Heugh Road, Lion 
Roars Office Park c/o 3rd Avenue and Heugh Road ,Walmer. For Attention: Mr. 
MN Jonkerman 

 
POST 09/169 : ARTISAN PRODUCTION GRADE A – C MECHANICAL REF NO: 270323/08 
  Branch: Infrastructure Management: Southern Operations 
 
SALARY : R199 317 - R339 468 per annum, (OSD), (Offer will be based on proven years 

of experience) 
CENTRE : Western Cape (Bellville – Berg/Olifants WMA) 
REQUIREMENTS : An appropriate Trade Test Certificate. Experience in general workshop 

practices and mechanical maintenance (pumps, valves, sluices, auxiliary 
drives, cranes, and water vessels) would serve as an added advantage. A valid 
unexpired drivers license. Good verbal, writing and reading skills with no 
irrational fear related to water, heights, or confined spaces. The applicant must 
be able to read and interpret manufacturing drawings. Knowledge and 
experience regarding compliance to the Occupational Health and Safety Act. 

DUTIES : Lead a team and work independently to ensure safe and serviceable 
infrastructure on Western Cape Government Water Schemes. Manufacture 
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items from own planning and from design drawings. Source, liaise and obtain 
quotations from suppliers and ensure product compliance to specifications and 
standards. Accept appointment as a Section 2(7) OSH Act responsible person 
for mechanical equipment. Evaluate and identify staff training needs and assist 
with training facilitation process. Manage and evaluate staff performance on an 
ongoing basis. Work requires travelling to remote areas and to overnight away 
from home on a regular basis. Standby and occasional overtime work, 
including weekends and public holidays, will be expected from time to time. 

ENQUIRIES : Mr. M Tom Tel No: (021 941 6045) 
APPLICATIONS : Bellville – Berg/Olifants WMA: Please forward your application quoting the 

relevant reference number to Department of Water and Sanitation, P.O Box 
5501, Walmer, Port Elizabeth, 6065 or hand deliver at 50 Heugh Road, Lion 
Roars Office Park c/o 3rd Avenue and Heugh Road, Walmer. 

FOR ATTENTION : Mr. MN Jonkerman 
NOTE : Applicants may be subjected to skills testing as part of the recruitment process 

to prove technical competence for the post. 
 
POST 09/170 : DRIVER/OPERATOR REF NO: 270323/09 
  Branch: infrastructure management: southern operations 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Western Cape – Worcester (Breede/Gourits) 
REQUIREMENTS : A Grade 10 certificate or equivalent. A valid unexpired drivers license Code EC 

with valid PDP/ Operator License. One (1) to (3) years’ driving experience. One 
(1) to two (2) years’ experience / knowledge of general work conducted in the 
civil construction environment. Knowledge in operating services. knowledge of 
daily maintenance procedures for efficient machine/equipment performance. 
Communication skills and ability to work in a team. Must be punctual, 
productive, and loyal. Must be able to work around rivers, dams, and canals. 
Must be able to work away from the office for long periods and stay at camping 
sites for extended periods. 

DUTIES : Responsible for conducting quality assurance of driver/operator systems. 
Implement best practice of driver/operator systems. Responsible for daily 
roadworthy inspections. Responsible to ensure that vehicle is serviced on time. 
Transportation of personnel, equipment, and materials. Function in accordance 
with applicable legislative requirements. Routine maintenance of equipment. 
Routine inspection of visible defects around the exterior of the equipment and 
vehicles. Recording of daily trips, fuel and in daily logbooks. Ensure that the 
place is clean, where the equipment is kept avoiding fire hazards. Ensure the 
safekeeping of equipment and vehicles. Assist civil maintenance team with 
maintenance work on Government Water Schemes. Repair tools and 
structures such as buildings, fences and benches using hand and power tools. 
Site preparation which includes site demolition and clearing of structures and 
buildings. Excavation using spades and picks. Correctly assemble 
reinforcement and shuttering. Construct and maintain buildings by painting, 
hanging of doors and tiling. Remove all construction material from site once 
construction is completed. Clean site of all rubbish during and after a project. 

ENQUIRIES : Mr. L Janse Van Rensburg Tel No: (023 348 5600) 
APPLICATIONS : Worcester (Breede/Gourits): Please forward your application quoting the 

relevant reference number to the Department of Water and Sanitation, P.O. 
Box 5501, Walmer, Gqeberha (Port Elizabeth) 6065 or Hand deliver at 50 
Heugh Road, Lion Roars Office Park c/o 3rd Avenue and Heugh Road, Walmer. 

FOR ATTENTION : Mr. MN Jonkerman 
 
POST 09/171 : DRIVER/MESSENGER REF NO: 270323/10 
  Branch: Infrastructure Management: Eastern Operations 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Midmar Dam 
REQUIREMENTS : A Senior / Grade 12 certificate. A valid unexpired driver’s license C1 with Public 

Driving Permit (PDP). One (1) to three (3) years working experience. 
Knowledge and experience of messenger services, Knowledge of tracing and 
retrieving files, Knowledge of procedures and processes. trimming and 
techniques processes. Knowledge of chemical use (dilution mix), 
machine/equipment performance. 

DUTIES : Responsible for the collection of post. Transportation of officials to and from 
place of work. Check and record speedometer reading. Do the trip authority for 
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every trip. Ensure the vehicle is in working and road worthy condition and report 
the service schedule to Transport Officer and to make sure that log sheet is 
correctly completed at all times and is submitted to Transport every month. 

ENQUIRIES : Mr SE Duma Tel No: 033 239 1900 
APPLICATIONS : Midmar Dam: Please forward your application quoting the relevant reference 

number to the Department of Water and Sanitation, Private Bag X24, Howick 
3290 or hand deliver to: Department of Water and Sanitation, R103 Prospect 
Road, Midmar Dam, Howick, 3290. 

FOR ATTENTION : Mr Musa Mncwabe 
 
POST 09/172 : TRADESMAN AID (MECHANICAL) REF NO: 270323/11 
  Branch: Infrastructure Management: Eastern Operations 
 
SALARY : R128 166 per annum (Level 03) 
CENTRE : Midmar Dam 
REQUIREMENTS : A Grade 10 certificate or equivalent. Six (6) months trade related working 

experience in Mechanical. Knowledge of Occupational Health and Safety. 
Ability to solve problems. Ability to communicate effectively. 

DUTIES : Assist Artisans and handyman in carrying out mechanical maintenance work 
in and around Government Water Schemes and related facilities in KZN 
Region, in accordance with Departmental specifications and standards. 
Comply with OHS Act requirement in working environment. Report faults and 
non-compliance in a working environment. Assist in cleaning of tools, 
equipment, and immediate area around work site. Assist in loading and 
unloading of tools, equipment, and materials. Initiating, investigating, and 
implementing operational improvements in and around Government Water 
Schemes and related facilities in KZN Region. The incumbent will travel 
extensively to various remote work sites. 

ENQUIRIES : Mr Lunga Ntshangase Tel No: 0332391900 
APPLICATIONS : Midmar Dam: Please forward your application quoting the reference number 

to: Department of Water & Sanitation, Private Bag x24, Howick 3290 or hand 
deliver to Midmar dam: Department of Water And Sanitation, R103 Prospect 
Road, Midmar Dam, Howick, 3290. 

FOR ATTENTION : Mr Musa Mncwabe 
 
POST 09/173 : HANDYMAN (MECHANICAL) REF NO: 270323/12 
  Branch: Infrastructure Management: Eastern Operations 
 
SALARY : R128 166 per annum (Level 03) 
CENTRE : Midmar Dam 
REQUIREMENTS : ABET level 4 certificate. Zero (0) to six (6) months proven experience in a 

mechanical workshop. A valid unexpired drivers licence C1.  Knowledge of 
Occupational Health and Safety. Ability to solve problems. Ability to 
communicate effectively. 

DUTIES : Assist Artisans in carrying out mechanical maintenance work in and around 
Government Water Schemes and related facilities in KZN Region, in 
accordance with Departmental specifications and standards. Comply with OHS 
Act requirement in working environment. Report faults and non-compliance in 
a working environment. Assist in cleaning of tools, equipment, and immediate 
area around work site. Assist in loading and unloading of tools, equipment, and 
materials. Initiating, investigating, and implementing operational improvements 
in and around Government Water Schemes and related facilities in KZN 
Region. The incumbent will travel extensively to various remote work sites. 

ENQUIRIES : Mr Lunga Ntshangase Tel No: 033 2391900 
APPLICATIONS : Midmar Dam: Please forward your application quoting the reference number 

to: Department of Water and Sanitation, Private Bag x24, Howick 3290 or hand 
deliver to Department of Water and Sanitation, R103 Prospect Road, Midmar 
dam, Howick, 3290. 

FOR ATTENTION : Mr Musa Mncwabe 
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ANNEXURE X 
 

DEPARTMENT OF WOMEN, YOUTH AND PERSONS WITH DISABILITIES 
The mandate of the department is to regulate the socio-economic transformation and implementation of 

the empowerment and participation of women, youth and persons with disabilities. 
 
APPLICATIONS : The Director-General, Department of Women, Youth and Persons with 

Disabilities, Private Bag X931, Pretoria, 0001, or hand delivered at 268 Lilian 
Ngoyi Street, Fedsure Forum, Tramshed, Pretoria. 

FOR ATTENTION : Mr Joseph Mahlangu 
CLOSING DATE : 27 March 2023 at 16:00 
NOTES : Applications must be submitted on the new Z83 form, which can be 

downloaded at http://www.dpsa.gov.za/dpsa2g/vacancies.asp. Applications 
submitted on the old application for employment (Z83) will not be considered. 
All fields in the Z83 application form must be completed in full, in a manner that 
allows a selection committee to assess the quality of a candidate based on the 
information provided in the form. It is therefore prudent that fields be completed 
by applicants and the form must be signed noting the importance of the 
declaration. South African applicants need not provide passport numbers. 
Candidates must respond “yes” or “no” to the question “Are you conducting 
business with the State or are you a Director of a Public or Private company 
conducting business with the State? If “yes”, details thereof must be attached 
to the application. It is acceptable for an applicant to indicate “not applicable” 
or leave blank to the question “In the event that you are employed in the Public 
Service, will you immediately relinquish such business interest?” Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application but must submit the completed and signed Z83 and 
a detailed Curriculum Vitae. The communication from HR of the Department 
regarding the requirements for certified document will be limited to shortlisted 
candidates. Therefore, only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. Foreign qualifications must be accompanied by an 
evaluation report issued by SAQA. It is the applicant’s responsibility to have all 
foreign qualifications evaluated by SAQA and to provide proof of such 
evaluation report (only when shortlisted). Should you not hear from the 
Department within three (3) months of the closing date of this advertisement, 
please consider your application to be unsuccessful. The Department reserves 
the right not to fill and/or make an appointment to any of the advertised posts. 
Short-listed candidates will be subjected to a technical exercise that intends to 
test relevant technical elements of the job as part of the selection process, the 
logistics of which will be communicated by the Department. Following the 
interview and technical exercise for a SMS post, the selection panel will 
recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA Directive on the implementation of 
competency based assessments). The competency assessment will test 
generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Designated employees shall be required to 
disclose their financial interests within 30 days after assumption of duty. A pre-
entry certificate obtained from National School of Government (NSG) is 
required for applicant for all SMS posts, full details can be sourced from: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Successful candidates shall be required to enter into a performance agreement 
within three (3) months of assuming their duties in the Department, and within 
one (1) month of the date of their appointment conclude the prescribed contract 
of employment. Appointments will only be made on the first notch of the 
advertised salary level. All shortlisted candidates will be subject to personal 
security vetting. Note that in terms of the Protection of Personal Information 
Act, 2021, the Department will ensure the protection of applicants’ personal 
information and will only collect, use, and retain applicants’ personal 
information for the purposes of recruitment and selection processes. The 
Department shall safeguard such personal information against access by 
unauthorised persons, unlawful disclosure, or breaches. The Department of 
Women, Youth and Persons with Disabilities is an equal opportunity employer. 
In the filling of these posts, the objectives of section 195 of the Constitution of 
the Republic of South Africa and the Employment Equity Act, 1998 (Act 55 of 
1998) will be taken into consideration and preference will be given to Women, 
Youth and Persons with Disabilities. 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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MANAGEMENT ECHELON 

 
POST 09/174 : DIRECTOR: INTERNATIONAL RELATIONS REF NO: DWYPD/003/2023 
  (Re-advertisement) applicants who meet the requirements of the post are 

encouraged to apply) 
 
SALARY : R1 105 383 per annum (Level 13), fully inclusive remuneration package  
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 certificate, Bachelor’s Degree 

in International Relations or Political Sciences or appropriate NQF 7 
qualification in a related field. Post-graduate qualification (NQF 8) will be an 
added advantage. Five years’ work experience at middle management level in 
the field of international relations and/ stakeholder relations. Proven track 
record of handling multiple projects at regional, continental, and international 
level. Understanding of the South Africa’s Foreign Policy priorities. Experience 
in working with development partners. Knowledge of regional and international 
commitments for women’s empowerment and gender equality, youth 
development and rights of persons with disabilities. Understanding of UN 
human rights system, African Union (AU); SADC; BRICS and other key 
multilateral institutions. 

DUTIES : Develop, coordinate and manage implementation of the Department’s 
International Relations Strategy and Standard Operating Procedures. Serve as 
the focal point for liaison with key international bodies such as the AU; SADC; 
BRICS; IBSA; Commonwealth, G20 and the UN. Manage coordination of 
multilateral relations in particular driving South Africa’s participation in strategic 
international engagements in respect of women, youth and persons with 
disabilities. Oversee South Africa’s regional, continental and international 
treaty obligations including ensuring the Department’s compliance with 
reporting obligation for specific instruments in SADC; AU and the UN. Manage 
mutually beneficial bilateral relations with countries across the world with 
strong emphasis on servicing existing bilateral Agreements/MOUs including 
negotiation and conclusion of targeted bilateral ties with countries in the African 
continent and the rest of the world. Manage and assist with coordination of the 
Department’s Official Development Assistance (ODA) with identified 
development partners across the world. Promote alignment of national laws, 
legislation and policies to regional and global instruments to advance regional 
and global integration; manage and promote participation of Women, Youth 
and Persons with Disabilities in bilateral and multilateral platforms to influence 
global agenda and decision-making; participate in Inter-Departmental 
structures organised by DIRCO and DoJ&CD in pursuit of South Africa’s 
Foreign Policy imperatives; Manage human and financial resources of the 
Directorate. 

ENQUIRIES : Mr Joseph Mahlangu at 073 817 7871 
 

OTHER POST 
 
POST 09/175 : DEPUTY DIRECTOR: ADVOCACY AND MAINSTREAMING, RDP REF NO: 

DWYPD/004/2023  
 
SALARY : R766 584 per annum (Level 11), fully inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 certificate; A SAQA recognised 

NQF 6 degree in Social Sciences, Public Administration, Communications or 
any relevant NQF level 6 qualification. A minimum of eight (8) year’s 
operational experience in the advocacy and mainstreaming and or 
communications environment with at least three (3) years should be at 
supervisory level. Proven experience in project planning and management; 
development of advocacy and communication strategies and plans; 
coordination of multi-stakeholder forums; and experience working with the 
disability sector on advocacy programs. Knowledge: sound knowledge of 
international treaties and domestic policies that impact the lives of persons with 
disabilities; understanding of disability from a social-political and human rights 
perspective; development of advocacy and mainstreaming strategies and 
plans; sound knowledge of the communications machinery of government; 
sound knowledge of development of advocacy material; advocacy and 
awareness strategies and measures; and departmental policies and applicable 



138 
 

protocols. Skills: Disability awareness and communication, transformation and 
change management, client orientation and customer focus, people 
management and empowerment, negotiation and effective report writing, 
verbal and written communication skills. Secondary: Impact and influence, 
network and relationship building, research and knowledge management, 
service delivery innovation, programme and project management, critical 
thinking and innovation and computer literacy (MS Office). Attributes: Ethical 
behaviour, honesty and integrity; emotional intelligence; passion and 
achievement driven, ability to work under pressure and manage multiple 
deadlines and projects simultaneously; ability to maintain high standards of 
work, maintain a high level of confidentiality, and respect for copyright/aversion 
to plagiarism. 

DUTIES : Develop and manage the overarching advocacy and mainstreaming strategy: 
Manage the national disability rights awareness month and campaigns; 
manage the 365 campaign on disability; manage and coordinate stakeholder; 
develop and coordinate disability rights advocacy programmes. Manage the 
National Disability Rights Machinery (NDRM) & Inter Provincial Forum (IPF) 
meetings; coordinate media and communication planning for the branch; 
develop project plans for Advocacy and Mainstreaming deliverables. Develop 
concept notes as well as project plans for advocacy campaigns: Develop 
overarching advocacy and mainstreaming strategy; facilitate the development 
of implementation advocacy and mainstreaming implementation plans; 
develop concept documents for all disability rights campaigns; develop concept 
plan for NDRM & IPF consultative meetings; establish task teams to plan and 
organise the meetings; liaise with all relevant stakeholders on implementation 
of disability rights awareness month activities and calendar. Facilitate the 
development of Disability Rights Information Portal:  Facilitate the development 
of the disability rights information portal layout and maintain functionality of the 
site; identify and motivate for the integration of new technology system into 
disability rights information portal and ensure universal accessibility to various 
users; supervise and manage the content for all pages and provide assistance 
to all personnel and external organizations; update the information portal 
regularly and establish synergies with other relevant information portals; render 
the editorial functions and ensuring quality assurance of information for the 
portal; upload disability specific information and data into the portal 
(institutional documents, articles, journals, research, reports, speeches, 
national & international statements, events, statistics, academic information 
etc. Manage Disability Stakeholder Database: Database management; 
responsible for knowledge & information management, record keeping and 
dissemination of information to relevant stakeholders; handle disability related 
enquiries and complains; develop a disability sector comprehensive contact 
database. Management of the Sub Directorate. Overall supervisory 
management of the sub-Directorate. Perform management and governance of 
unit. Provision of unit reports (monthly, quarterly and annually). Management 
of unit leave. Input into strategic plans of departments. 

ENQUIRIES : Ms Lizzie Mabunda at 060 978 1558 
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ANNEXURE Y 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF COMMUNITY SAFETY 

Gauteng DCS is an equal opportunity employer and gender sensitive employer, and it is its intention to 
promote retrospectivity in the Public Service through the filling of these posts. The Department 

committed to the achievement and maintenance of diversity and equity employment. In the filling of 
vacant posts, the objectives of section 195 (1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 
1996), the Employment Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55 of 
1998) and relevant Human Resources Directives will be taken into consideration. People with disabilities 

are encouraged to apply 
 

 
 
APPLICATION : Applicants must apply online at: www.gautengonline.gov.za 
CLOSING DATE : 27 March 2023 
NOTE : Applicants must apply online at: www.gautengonline.gov.za / 

http://professionaljobcentre.gpg.gov.za. Applications must be submitted on 
new Z83 form, obtainable from any Public Service Department or on the 
internet at www.dpsa.gov.za/documents. The fully completed and signed new 
Z83 form should be accompanied by a recently updated comprehensive CV 
only (only shortlisted candidates will be required to submit certified copies of 
qualifications). Should you be in possession of a foreign qualification, it must 
be accompanied by an evaluation certificate from the South African 
Qualification Authority (SAQA) (only when shortlisted). Applicants who do not 
comply with the above-mentioned requirements, as well as applications 
received late, will not be considered. Failure to submit all the requested 
documents will result in the application not being considered. Correspondence 
will be limited to short-listed candidates only. If you have not been contacted 
within three (3) months after the closing date of this advertisement, please 
accept that your application was unsuccessful. All shortlisted candidates will 
be subjected to a technical exercise that intends to test relevant technical 
elements of the job. Following the interview and technical exercise, the 
selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA Directive on the 
implementation of competency-based assessments). The competency 
assessment will be testing generic managerial competencies using the 
mandated DPSA SMS competency assessment tools. Suitable candidates will 
be subjected to a personnel suitability check (criminal record, citizenship, credit 
record checks, qualification verification and employment verification. The 
Department of Community Safety reserves the right not to make an 
appointment and to use other recruitment processes. Successful completion of 
the Senior Management Pre-Entry Programme (Nyukela) is required before the 
appointment can be made. Enrolment for the course should be made on the 
NSG’s website at https://www.thensg.gov.za/training-course/sms-pre-entry-
programme Suitably qualified, dynamic, passionate, and experienced 
qualifying persons are invited to apply for the vacant position. The Department 
will not accept posted, emailed or hand delivered applications. 

 
MANAGEMENT ECHELON 

 
POST 09/176 : CHIEF DIRECTOR: CORPORATE MANAGEMENT SERVICE REF NO: 

REFS/016450 
  Chief Directorate: Corporate Management Service 
 
SALARY : R1 308 051 per annum, an all-inclusive remuneration packages 
CENTRE : Head Office (Johannesburg) 
REQUIREMENTS : Matric plus undergraduate qualification (NQF Level 7) as recognized by SAQA. 

8-10 years’ relevant experience with a minimum of 5 years’ experience in 
Senior Management Services. No criminal record or any cases pending against 
you. A valid code 08/10 driver’s license. Knowledge and Skills: Human 
Resource Management policies and procedures, Government priorities, 
PFMA, Treasury Regulation, PSA, PSR Labour relations. Reporting 
procedures, Information system, SAPS Act, Regulations and Amendments, SA 
Constitution, Domestic Violence Act 1998, Child Care Act 1983, Criminal 
Procedure Act 1977, Employment Equity Act 1998, Interpreting and evaluating 

http://www.gautengonline.gov.za/
http://www.gautengonline.gov.za/
http://professionaljobcentre.gpg.gov.za/
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information, Verbal and written communication, Organizing/ maintaining 
information, communicating information, Computer literacy, Problem solving 
and conflict management, Listening and negotiation, Tact and diplomacy, 
Teamwork. Discipline, Financial Management. 

DUTIES : Manage the provision of legal advisory services, manage and facilitate the 
provision of information communication and Technology management 
services, Manage and monitor the provision of security and facilities services, 
Manage the provision of communications and event management services, 
Manage and coordinate the provision of strategic management services, 
Manage and monitor the provision of human resource management services, 
Manage resources (Human, Financial, Equipment/ Assets). 

ENQUIRIES : Ms Makgopa Evelyn at 073 464 0234/066 156 6669 (during working hours 
8h00am to 16:30pm) 

 
POST 09/177 : DIRECTOR: STRATEGY MANAGEMENT REF NO: REFS/016451 
  Chief Directorate: Corporate Management Services 
 
SALARY : R1 105 383 per annum, an all-inclusive remuneration packages 
CENTRE : Head Office (Johannesburg) 
REQUIREMENTS : Matric and a relevant Degree (NQF level7) in Business/ Public Management 

as recognized by SAQA.5 years’ experience at a Middle Management level on 
the related field. Competencies Computer literacy. Sound organizational skill. 
Good people skill. High level of reliability. Written communication skill. Ability 
to act with tact and discretion. Ability to do research and analyse documents 
and situations. Good grooming and presentation. Knowledge and Skills GPG 
and Public Service Regulations, Community Safety and other relevant 
legislations, understanding of the PSP and RSP, understanding of strategic 
planning process, policy development and corporate governance, project 
management, knowledge and understanding of departmental strategic 
priorities and programmes, planning and organizing, leadership, strategy 
development, knowledge management, report writing, good written and verbal 
communication skills, presentation and facilitation, computer literacy, decisive, 
professionalism, efficient and effective, business acumen, team leader, 
strategist, flexible/change oriented, problem solving ability, responsive, 
interpersonal relations, customer focus, credible and proactive. 

DUTIES : Manage and coordinate strategic planning and provide monitoring and 
evaluation services, facilitate, promote and monitor transformation 
programmes, manage and coordinate the provisioning of operations 
management and Batho Pele Principles and manage resources (human, 
finance, equipment, assets). Collate strategic information required develop a 
strategy, such as previous strategy, recent policies, and mandates. Validate 
previous strategy contents for relevant and develop a strategy facilitation 
framework supported by tools. Facilitate strategy sessions and ensure 
documentation thereof, capturing critical elements required for legislative and 
governance imperatives in developing monitoring and evaluation strategy plan. 
Facilitate approval of strategy and planning documents. Coordination and 
facilitate strategic and operational planning process. Coordinate the 
submission and analysis of quarterly reports, annual reports, and budget vote 
documents. Ensure organisational performance and provide strategic inputs. 
Facilitate the development implementation of intervention strategies, 
programmes and practises to meet national and provincial targets. Facilitate 
the national youth services programme in the Department. Facilitate the 
implementation of transformation programmes pertaining to children, persons 
with disabilities, elderly people, and military veterans’ officials in the 
department. 

ENQUIRIES : Ms Makgopa Evelyn at 073 464 0234/066 156 6669 (during working hours 
8h00am to 16:30pm) 

 
OTHER POSTS 

 
POST 09/178 : DEPUTY DIRECTOR: DEMAND, ACQUISITION AND CONTRACT 

MANAGEMENT REF NO: REFS/016452 
  Directorate: Supply Chain and Asset Management 
 
SALARY : R766 584 per annum, an all-inclusive remuneration packages 
CENTRE : Head Office (Johannesburg) 
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REQUIREMENTS : Matric plus National Diploma/Degree in Public 
Administration/Logistics/Purchasing or equivalent qualification. 5 or more 
years working experience and 3 years of junior level in Supply Chain 
Management. A valid driver’s license. No criminal records. Knowledge and 
Skills: Knowledge of GPG and Public Service policies and procedures, 
Knowledge of Public Service Regulation Framework, Understanding of 
community safety strategy, Knowledge of PFMA, Treasury Regulations, Broad 
Based Black Economic Empowerment Act, preferential procurement policy 
framework act and supply chain management, In-depth knowledge of code of 
conduct for supply chain management practitioner, Knowledge of BAS and 
LOGIC and other information management system, Customer relationship 
management, Interpersonal relations. Conflict management, Communication, 
interviewing, Negotiation, Facilitation. Presentation, Report writing, Computer 
literacy, driving skills. 

DUTIES : Manage the process of request for demand and acquisition of goods and 
services. Manage the departmental bidding and adjudication process in line 
with relevant policies and standard operating procedures. Manage service 
level agreement (SLA’s) with suppliers and service providers (contract 
management). Facilitate the development of request for proposal. Manage the 
contract register and monitor the progress of the contracts. Manage human 
resources. Manage financial resources. 

ENQUIRIES : Ms Makgopa Evelyn at 073 464 0234/066 156 6669 (during working hours 
8h00am to 16:30pm) 

 
POST 09/179 : DEPUTY DIRECTOR OPERATIONS MANAGEMENT AND BATHO PELE 

REF NO: REFS/016453 
  Directorate: Strategy Management 
 
SALARY : R766 584 per annum, an all-inclusive remuneration package 
CENTRE : Head Office (Johannesburg) 
REQUIREMENTS : Matric plus a bachelor’s degree (NQF Level 7) as recognised by SAQA, 

inequivalent qualification related to the field. 2-4 years working experience in 
Operations Management and Batho Pele. A valid driver’s license. No criminal 
record or cases pending against you. Knowledge and Skills: GPG and Public 
service regulations. Community safety and other Relevant legislations. 
Understanding of the PSP and RSP. Understanding of strategy planning 
process, policy development and corporate governance. Project management. 
Knowledge and understanding of departmental strategic priorities and 
programmes. Skills: planning and organizing. Leadership. Strategy 
development. Project management. Knowledge management. Report writing. 
Good written and verbal communication skills. Presentation and facilitation. 
Computer literacy. 

DUTIES : To coordinate the planning and reporting on service delivery improvement and 
Batho Pele programmes. Coordinate the development and implementation of 
the service delivery improvement framework with coherent services standards, 
charter, and services delivery improvement plan. Coordinate the development, 
implementation and reporting of complaints and compliments policy based on 
the framework. citizen participation strategy and processes. Coordinate and 
monitor the implementation of Batho Pele initiatives. Advise on continuous 
business improvement processes in the Department translating government 
targets into department specific targets. Conduct impact assessments and 
report thereon. Coordinate Determine the development of the suitable 
operating model to deliver on the mandate and overall services delivery 
expectations. 

ENQUIRIES : Ms Makgopa Evelyn at 073 464 0234/066 156 6669 (during working hours 
8h00am to 16:30pm) 

 
DEPARTMENT OF HEALTH 

 
  ERRATUM: Kindly note that the following post was advertised in Public Service 

Vacancy Circular 08 dated 03 March 2023, Medical Specialist Cardiothoracic 
Surgery (For Dr. George Mukhari Academic Hospital) with Ref No: 
Refs/016383; the post has been withdrawn. 

 
OTHER POSTS 
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POST 09/180 : MEDICAL OFFICER REF NO: TDH2023/01 
  Directorate: Medical Department 
 
SALARY : Grade 1: R858 528 – R924 876 per annum, (All-inclusive ) 
  Grade 2: R981 639 – R1 073 355 per annum, (All-inclusive) 
  Grade 3: R1 139 217 – R1 424 286 per annum, (All-inclusive) 
CENTRE : Tshwane District Hospital 
REQUIREMENTS : MBCHB or equivalent Degree and currently registered with the Health 

Professional Council of South Africa as an independent medical practitioner. 
Proof of current registration with the HPCSA. At least one-year experience 
working in Ophthalmology. A Diploma in Ophthalmology or College of South 
Africa primaries in Ophthalmology and a microsurgical skills course will be an 
added advantage. 

DUTIES : The Medical officer post is a general medical officer post in the hospital but will 
be responsible to work in the Ophthalmology clinic. We can request and if 
needed to work in any other area in the hospital if the need arises. Rendering 
of Clinical services in the Ophthalmology, which includes examination and 
managing patients in the clinic. Identify patients for surgical intervention, pre-
operative preparation of patients and post-operative care. Performing and 
interpreting all relevant examinations in the clinic. Performing ophthalmic 
procedures in the clinic, and in theatre under supervision of an 
Ophthalmologist. Participating in all the academic programmes and clinical 
audit meetings of the department, including supervision and training of junior 
doctors. Commuted overtime is a requirement for this post. The commuted 
overtime will be performed in the hospital’s emergency unit. 

ENQUIRIES : Dr SS Nkusi Tel No: (012) 354-7360 
APPLICATIONS : All applications received for the posts should be sent to Tshwane District 

Hospital, Private Bag X179 Pretoria, 0001 or hand delivered to Tshwane 
District Hospital Cnr Dr Savage Road and Steve Biko Road, Capital Park. 

NOTE : The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialled and signed. On the Z83 the 
Department where position was advertised it should state Department of 
Health. According to Department of Public Service and Administration (DPSA) 
Circular 19 of 2022, applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit a 
fully completed Z83 and a detailed Curriculum Vitae only. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications and other relevant documents on or before the interview. 
Personnel Suitability Checks (PSC) –Verification (Reference checks- Provide 
at least 3 off which one must be immediate supervisor and must be contactable, 
the Department shall reserve the right to conduct verification beyond names 
provided, where necessary. Failure to submit all the relevant information 
preceding the statement above will result in disqualifying the candidate. Identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification. If you have not been contacted 
within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates in possession of a foreign 
qualification must furnish the Department with an evaluation certificate from the 
South African Qualifications Authority (SAQA) (Only when shortlisted). The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. Institutions reserves 
the right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. 

CLOSING DATE : 27 March 2023 
 
POST 09/181 : DEPUTY DIRECTOR: COMMUNICATION & PUBLIC RELATIONS REF NO: 

REFS/016423 (X1 POST) 
  Directorate: Communication & Public Relations 
 
SALARY : R766 584 per annum, (all-inclusive remuneration package) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
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REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate, A recognized 
bachelor’s Degree (NQF Level 7)/National Diploma (NQF Level 6) with 360 
credits qualification in Journalism/ Media Studies/ Public Relations or 
Communication. Must have minimum of 10 years relevant working experience 
of which 5 years must be at Middle Management (Assistant Director) level. 
Understanding of health sector and broader public service is a key element for 
the position. Communications skills. A high level of creativity, as well as the 
ability to use data-driven insights to write material for internal and external 
usage. Excellent writing skills, as well as the ability to communicate effectively 
across all levels. Have sound analytical and problem identification and solving 
skills. Excellent computer literacy and use of standard office packages. An 
understanding of Budgeting and commitment to government objectives, 
policies, and programmes. Candidate must be in possession of a valid driver's 
license. The above should be supported by extensive experience and delivery 
track record. Experience in leading / managing Communications, Public 
Relations and Marketing in a large organization. Strategic Management and 
Staff Management Competencies, ability to work under pressure. The position 
requires a self-starter and team player. Must have Project Management skills. 
Must have exceptional Written and Verbal skills. 

DUTIES : Responsible for supporting the Director in the management of the 
Communication and Public Relations Directorate. Contributing to the 
development of the hospital's communication and public relations business 
plan in line with the strategic objectives of the Department. Contribute to the 
development and implementation of operational communication and strategy 
plans both internally and externally. Liaise constantly with Central office 
/GDOH communication. Co-ordination of cross functional initiatives within the 
facility. Manage and promote special projects and campaigns in the Hospital. 
Contribute to the development, implementation and monitoring media and 
publicity plans for the Hospital. Assist with the implementation of policies, 
guidelines and procedures regarding internal and external communications. 
Develop partnerships and networks with relevant stakeholders. Assist with the 
development and implement monitoring and evaluation system of the 
effectiveness and impact of the Directorate. Overall management of the 
Directorate's resources (Human, Physical, Financial, etc.) including discipline. 

ENQUIRIES : Ms P. Khumalo Tel No: (011) 933 0426 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications, 
service certificate and other relevant documents on application but must submit 
a fully completed Z83 and a detailed Curriculum Vitae. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications, service certificate, other relevant documents on or before the 
interview and candidates in possession of a foreign qualification will be 
required to furnish the Department with an evaluation certificate from the South 
African Qualifications Authority (SAQA) (only when shortlisted). Personnel 
Suitability Checks (PSC) –Verification (Reference checks- Provide at least 3 
off which one must be immediate supervisor, the Department shall reserve the 
right to conduct verification beyond names provided, where necessary. Failure 
to submit all the relevant information preceding the statement above will result 
in disqualifying the candidate. Identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
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verification. If you have not been contacted within three (3) months after the 
closing date, please accept that your application was unsuccessful. The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the 
right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. People with 
disabilities are encouraged to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/182 : AREA MANAGER SUB DISTRICT 5, 6 & 7 REF NO: TDHS/A/2023/26 (X1 

POST) 
  Directorate: PHC Sub District 5, 6 & 7 
 
SALARY : R642 942 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Basic qualification accredited with SANC in terms of Government Notice R425 

(Degree or Diploma in Nursing). Seven (7) years appropriate and recognisable 
experience in nursing post registration as a Professional Nurse. Post basic 
qualification with duration of at least 1 year in Curative Skills in Primary Health 
Care accredited with the SANC is an added advantage. At least 3 years of the 
period referred to the above must be appropriate/recognisable experience at 
Management Level. Other Skills/Requirements: Knowledge of the application 
of Nursing Act, Public Service Act, Public Service Regulations, Basic 
Conditions of Employment Act, Labour Relations Act, Public Finance 
Management Act and Treasury Regulations. Understanding the application of 
Batho Pele Principles, Patients’ Rights Charter and quality assurance system. 
Ability to communicate verbally and written. Good people management and 
presentations skills. Good communication (verbal and written), interpersonal, 
social mobilisation, networking, and financial management as well as 
Computer skills, report writing and presentation skills. Valid Driver’s license. 

DUTIES : Responsive and accountable stewardship of District Health Services by 
overseeing to it that Annual Performance targets are met by: Providing 
comprehensive District Health Services ranging from Nursing Services in 
Maternal & Child Health, in and out-patients, occupational, infection, 
environmental, rehabilitative, quality assurance and any associated care as 
may be deemed fit by relevant authority(ies). Implement Batho- Pele principles, 
Patients’ Rights Charter. Ensure implementation of Quality Assurance 
determinations, including Ideal Health Facility Realization Programme and 
Office of the Health Standards Compliance prescripts. Monitor development, 
implementation, monitoring and evaluation of Quality Improvement Plans. 
Manage the development, Implementation and updating of relevant Standard 
Operating Procedures. Ensure effective and efficient management of all 
resources. Promote practice and compliance with ethical and professional 
expectations. Operate and manage relevant District Health Information 
Management Systems (DHIMS). Become liaison between the District and all 
other essential stakeholders. 

ENQUIRIES : Dr Moshime-Shabangu at 082 452 5707 during office hours only (08h00-
16h00) 

APPLICATIONS : Documents must be submitted to First Floor Tshwane Health District Fedsure 
Building, 3319 Cnr Pretorius and Lilian Ngoyi Streets, Pretoria, 0001. No faxed 
applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 27 March 2023 
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POST 09/183 : CHIEF DIAGNOSTIC RADIOGRAPHER REF NO: TDH2023/02 (X1 POST) 
  Directorate: Radiology Department 
 
SALARY : R487 305 – R540 840 per annum, (plus benefits) 
CENTRE : Tshwane District Hospital 
REQUIREMENTS : Grade 12. Diploma/ B-Tech / B-Rad in Radiographer or appropriate 

qualification that allows registration with HPCSA as Diagnostic Radiographer. 
Minimum of three years (3) appropriate experience as a Diagnostic Radiology 
and 2 years of supervisory experience. Knowledge, skills, attributes and 
abilities, expert knowledge of specialized equipment and radiographic practice 
and prescripts. Knowledge of Public Service policies, acts and regulations 
including the PFMA, HRM policies, HOS policies, etc. knowledge of legislation 
pertaining to Radiography (Radiation Control and Safety). Knowledge of quality 
assurance procedures and methods. National Core Standards, Health and 
Safety and Infection Control principles. Computer literacy (Microsoft Word, 
Microsoft Excel, PowerPoint, etc. good leadership, negotiation, problem 
solving, communication and interpersonal skills, strategic planning, and 
organisational skills. Must have a good understanding of public hospital 
operational system. Good written and verbal communication skills. 

DUTIES : Ensure provision of effective and efficient 24-hour Radiology services through 
adequate supervision. Provide high quality radiology services while observing 
safe radiation protection standards. Staff supervision and management of 
PMDS. Provide support, supervision, and training of junior staff. Perform 
administrative duties as required. Participate in Quality Assurance and Quality 
improvement project, National Core Standards, and quality improvement plan. 
Participate in institutional radiographic policy analysis, formulation, and 
planning for service delivery to ensure that service complies with radiation 
control legislation. Give information to patients and clients on Diagnostic 
Radiography/ Radiology. Utilize and maintain equipment professionally to 
ensure patient safety while adhering to Professional Radiographic prescripts. 
Ensure adherence to mandatory hospital and departmental policies, 
procedures, guidelines, and regulations. Perform record keeping, data 
collection, assist with budget control and assets management. Contribute and 
participate in continuing professional development of self, colleagues, and 
members of the interdisciplinary team members. Comply with the Performance 
Management and Development System. Adhere and ensure compliance with 
Radiation Control Board and HPCSA legislation. Partake in a 24 hrs. service 
delivery. Prioritize the implementation of cost saving measures in accordance 
with the PFMA. Do service coverage for the department through doing after 
hour calls. 

ENQUIRIES : Dr SS Nkusi Tel No: (012) 354-7361 
APPLICATIONS : All applications received for the posts should be sent to Tshwane District 

Hospital, Private Bag X179, Pretoria, 0001 or hand delivered to Tshwane 
District Hospital Cnr Dr Savage Road and Steve Biko Road, Capital Park. 

NOTE : The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialled and signed. On the Z83 the 
Department where position was advertised it should state Department of 
Health. According to Department of Public Service and Administration (DPSA) 
Circular 19 of 2022, applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit a 
fully completed Z83 and a detailed Curriculum Vitae only. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications and other relevant documents on or before the interview. 
Personnel Suitability Checks (PSC) –Verification (Reference checks- Provide 
at least 3 off which one must be immediate supervisor and must be contactable, 
the Department shall reserve the right to conduct verification beyond names 
provided, where necessary. Failure to submit all the relevant information 
preceding the statement above will result in disqualifying the candidate. Identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification. If you have not been contacted 
within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates in possession of a foreign 
qualification must furnish the Department with an evaluation certificate from the 
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South African Qualifications Authority (SAQA) (Only when shortlisted). The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. Institutions reserves 
the right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. 

CLOSING DATE : 27 March 2023 
 
POST 09/184 : EMS LECTURER PARAMEDIC REF NO: LCOEC/ACADEMIC/12/2022 (X4 

POSTS) 
  Re-Advert 
 
SALARY : Grade 3-4: R398 034- R468 870 per annum, (plus benefits) 
CENTRE : Lebone College of Emergency Care 
REQUIREMENTS : Grade 12 certificate or equivalent qualification. Candidate must be in position 

of B-TECH Degree/ Bachelor of Health Sciences in Emergency Medical Care. 
Candidate must be registered with the HPCSA as Emergency Care Practitioner 
for a minimum period of two (2) years. Current HPCSA registration. Post 
graduate studies and training experience will be advantageous. Excellent 
communication and interpersonal skills. Verbal/ written communication skills in 
English. Computer literacy in MS Word, Excel and Power Point is essential. A 
valid code C1 driver’s licence with PDP. 

DUTIES : Involvement in all aspects of Education, Training and Development on the 
courses at the College including but not limited to facilitation, assessment, 
moderation, and mentorship. Participation in the shift work during practical 
phases of the course and EMS operational requests. Ensure that all aspects 
of the course are aligned to the relevant Legislation, Regulations and Policies. 
Participation in the formative, summative assessments processes. Possess in-
depth knowledge and understanding of the emergency medical education 
environment and the NECET policy. Have expert knowledge of the legislative 
and policy framework informing the learning and teaching. Understand different 
types of learning and Teaching method including online platform. Be able to 
manage formative, summative and continuous assessments of learners 
efficiently and effectively. Ensure all equipment and learning aids are aligned 
with HPCSA Regulations and sound Education practices. Must be willing and 
able to participate in research at the College. Management of all College staff 
involved on the course and responsible for performance management of 
students. 

ENQUIRIES : Ms B Ramatsetse Tel No: 012 356 8000 
APPLICATIONS : Applications must be delivered to Lebone College of Emergency Care, 43 

Corner Steve Biko Road and Belvedere Street, Arcadia or can be posted to 
Lebone College of Emergency Care, PO Box 26876, Gezina, 0031 

NOTE : The institution reserves the right not to appoint. Applications must be submitted 
on the new form z83, obtainable from any Public Service Department or on the 
internet at www.dpsa.gov.za/documents. Applicants are not required to submit 
copies of qualifications and other relevant documents on application but must 
submit a fully completed Z83 and a detailed Curriculum Vitae only. The 
communication from HR of the department regarding the requirements for 
certified documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. Failure 
to submit all the requested documents will result in the application not being 
considered. Correspondence will be limited to short-listed candidates only. If 
you have not been contacted within three (3) months after the closing date, 
please accept that your application was unsuccessful. It is the department’s 
intention to promote equity through the filling of all numeric targets as contained 
in the Employment Equity Plan. To facilitate this process successfully, an 
indication of race, gender and disability status is required. Candidates who 
previously applied are requested not to re-apply. 

CLOSING DATE : 27 March 2023 
 
POST 09/185 : ASSISTANT DIRECTOR: FINANCE & SCM REF NO: TRH 08/2023 
  Directorate: Financial Management 
  (Re-advertisement, applicants who previously applied must re-apply) 
 
SALARY : R393 711 per annum, (plus benefits) 
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CENTRE : Tshwane Rehabilitation Hospital 
REQUIREMENTS : Degree (NQF 7) in financial Management or equivalent qualification as 

recognised by SAQA. A minimum of 3 years relevant experience in a financial 
management of which 2 years must be as a Finance Controller or equivalent 
in Financial Accounting within the Public Sector. Knowledge and experience in 
PFMA, Treasury regulations and relevant Finance and Supply Chain policies 
and prescripts. In-depth knowledge of basic Accounting transversal systems 
such as BAS, SAP, SRM, MEDSAS, etc. Computer literacy and in depth 
knowledge of MS Word, Excel, and PowerPoint. Must have a valid driver’s 
licence. Competencies: Needs to be able to manage finance with effective 
supply chain oversight, develop, review and implement financial accounting 
systems procedures in with the relevant legislation, regulations, frameworks 
and departmental policies and procedures. Must have ability to plan, organise, 
implement, monitor, evaluate, analyse and execute corrective measures. Able 
to meet commitments and produce results as pre required timeframes. 
Willingness to work irregular hours when required. 

DUTIES : Manage the hospital’s budget, expenditure and all other financial areas with 
effective supply chain oversight. Manage the reconciliation of transversal 
systems and control accounts. Assist with budget planning, render advice on 
cost containment in relation to expenditure trends and compile expenditure 
reports. Monitor the policy and legislative framework to ensure there is audit 
compliance and cognisance is taken of new developments. Develop and 
maintain standard operating procedures and processes. Optimise revenue 
collection and effective debt management. Ensure that payment of 
compensation of employees, goods and services, transfers, subsidies and 
reporting are efficiently and effectively performed. Facilitate payment of service 
providers within the required timeframe. Provide financial administration and 
Accounting services (ledgers/journals, accounting and reporting (interim and 
annual financial statements).  Provide advice and guidance to end users and 
relevant stakeholders on budget, revenue and expenditure procedures. 
Implement effective Human Resources and general administrative 
management within finance for optimal management of subordinates. Ensure 
that there is a seamless system with efficient processes to reach objectives 
within the timeframes required. Serve on relevant statutory committees as 
required. Ensure compliance with quality standards from the Office of Health 
Standards Compliance. Develop and implement relevant strategic and 
operational plans with monitoring and evaluation of finance and supply chain 
to achieve hospital objectives. 

ENQUIRIES : Mr. MG Polo Tel No: (012) 354 – 6816 
APPLICATIONS : Applications must be hand delivered to Tshwane Rehabilitation Hospital Cnr 

Dr Savage and Soutpansberg Road, Pretoria or e-mailed to: 
Godfrey.Polo@gauteng.gov.za. No faxed applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but must submit fully complete Z83 form obtainable 
from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents and a recent updated Curriculum Vitae. Only 
shortlisted candidates for the post will be required to submit certified 
documents on or before the day of the interview following communication from 
HR. If you have not been contacted within three (3) months after the closing 
date, please accept that your application was unsuccessful. Candidates will be 
subjected to Personnel Suitability Checks (PSC) – Verification (Reference 
checks, qualifications verification, criminal checks, and credit/financial checks). 
Shortlisted candidates will be required to submit proof of Criminal Verification 
obtainable from the South African Police Service at their own cost. The 
recommended candidate/s may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. The Gauteng 
Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the 
Employment Equity target of the department. Males and people with disability 
are encouraged to apply. No applications will be considered after the closing 
date. 

CLOSING DATE : 27 March 2023 
 
 
 
 

mailto:Godfrey.Polo@gauteng.gov.za
http://www.dpsa.gov.za/documents
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POST 09/186 : ASSISTANT DIRECTOR: HUMAN RESOURCE REF NO: CHBAH: 635 (X1 
POST) 

  Directorate: Human Resource (Service Benefits) 
 
SALARY : R393 711 – R463 764 per annum (Level 09) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : An appropriate degree, diploma or equivalent qualification in Human 

Resources Management with the minimum of ten (10) years’ experience in 
Human Resource of which (5) years must be in a supervisory capacity (level 
7). Computer literacy (Ms Word, Ms Excel and PowerPoint). Knowledge and 
experience in the PERSAL System. Knowledge of the Public Service Act, 
Public Finance Management Act and other legislative prescripts that govern 
Human Resource Management. Knowledge of the Human Resource 
administration processes. Ability to communicate well with people at different 
levels and from different backgrounds. Must be a driven, customer focused 
individual with excellent planning, organizing (verbal and written), good 
interpersonal relations and presentation skills. Ability to interact at strategic 
level and implement turn-around strategies. Proven project management skills. 
Supervisory, planning and organizing skills.  Must be able to work under 
pressure. 

DUTIES : Manage and render effective Personnel Administration, Salary Administration 
and Leave administration. Management of all conditions of service practices. 
Manage processes regarding Policy and Procedure on Incapacity Leave and 
Ill-Health Retirement (PILIR) Give guidance, manage, and monitor safekeeping 
and recordkeeping of personal information. Monitor and ensure compliance of 
Human Resource legislative framework and prescripts. Manage and oversee 
the smooth running and functioning of the Conditions of Service Unit. Ensure 
that the units weekly, monthly, and quarterly reports are compiled and 
presented. Participate in the management committees and meetings. ive 
advice on procedural policy matters to line managers and end users. 
Management and supervision of staff and activities within the department. 
Training and motivation of staff. Administrate discipline and implement 
grievance procedures. Direct and management of performance to meet Batho 
Pele Standards of customer care in all areas within the hospital. Review 
performance of team players and attend to audit queries. Reporting of sectional 
activities and collating of statistics for management analysis. Compilation and 
updating of reports. Contribute to the department’s planning, budgeting, and 
procurement processes as well as monitoring and evaluation. Comply with the 
Performance Management and Development System (contracting, midyear 
reviews and final assessment) 

ENQUIRIES : Mr C.W Woodworth Tel No: (011) 933 0973 /0727 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications, 
service certificate and other relevant documents on application but must submit 
a fully completed Z83 and a detailed Curriculum Vitae. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications, service certificate, other relevant documents on or before the 
interview and candidates in possession of a foreign qualification will be 
required to furnish the Department with an evaluation certificate from the South 
African Qualifications Authority (SAQA). Personnel Suitability Checks (PSC) –
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Verification (Reference checks- Provide at least 3 off which one must be 
immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. The recommended candidate 
may be subjected to medical surveillance as required by the Occupational 
Health and Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical 
exercises/tests for non-SMS positions during the recruitment process to 
determine the suitability of candidates for the post(s). The Department reserve 
the right not to fill the post. The Gauteng Department of Health is guided by the 
principles of Employment Equity. People with disabilities are encouraged to 
apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/187 : HUMAN RESOURCE CLERK REF NO:TDHS/A/2023/27 (X5 POSTS) 
  Directorate:Support Services 
  (12 Months Contract) 
 
SALARY : R181 599 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : enior Certificate (Grade 12 or equivalent qualification) and qualification in 

Human Resource Management/ Public Management. At least 1-2 years’ 
experience in a Public service within Human Resource Management 
environment. Good telephone etiquette, good interpersonal skills. Capturing 
skills. Have a good work ethic. Advance computer skills. Computer literacy 
proficiency in MS Word, PowerPoint, Excel and internet. Willingness to work 
under pressure and meet deadlines. Ability to pay attention to detail. Ability to 
work with a wide range of internal and external partners. Ability to handle 
confidential information. Knowledge of regulations and legislative framework 
related to personnel administration. Knowledge and experience of the PERSAL 
system will be added as an advantage. 

DUTIES : Perform administration duties such as appointment. promotions, transfers, 
leave management, HR information, salary and terminations. Comply with the 
performance management and development system (contracting, quarterly 
reviews and final assessment). Attend to HR related enquiries and audit 
queries. Ensure safe keeping of document and filling of all related documents. 
Record document and be organized. Reproducing and making copies. 
Capturing leave forms on PERSAL. Daily coordination of all related activities, 
participate during compilation of reports. Liaise with client and staff. Telephone 
communiqué. Provide administration support to the teams. Provide high quality 
administration support to the teams. Perform other duties as indicated by the 
manager. 

ENQUIRIES : Ms Tebogo Manthosi Tel No: (012) 451 9124 
APPICATIONS : pplications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 27 March 2023 
 
POST 09/188 : ADMIN CLERK REF NO: PWH/ADM/01/23 (X1 POST) 
 
SALARY : R181 599 - R213 912 per annum (Level 05), (plus benefits) 
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CENTRE : Pretoria West District Hospital 
REQUIREMENTS : Grade 12 or equivalent qualification. Computer literacy. Other Skills: 

Application of Batho Pele Principles in a work situation. Good communication 
skills (verbal and Written). Ability to work within a team and to work shifts: Skills. 
Knowledge of Prescripts governing Patient Admin, Registry and Records 
management. 

DUTIES : Registration and admission of patients on HIS/SAP or manually. Classification 
of Patients according to Uniform Patients Fee Schedule (UPFS). Completion 
of GPF3, 4 and 5 forms. Billing and collection of money from Patients and 
issuing of receipts, balancing in- paying register at the end of every shift, 
Manual registration and Admission of patients in the GPRO1 register during 
down time and updating electronic downtime information When system is 
restored. Ensure that working material and equipment’s are available. 
Reporting lost, damaged or dysfunctional equipment’s. 

ENQUIRIES : Mr. J Mamaila Tel No: (012) 380 1475/1295 
APPLICATIONS : Applications can be delivered to Pretoria West Hospital, HR Department, 380 

Sytze Wierda Avenue, Philip Nel Park, Pretoria West or posted to: Pretoria 
West Hospital, HR Department, Private Bag X02, and Pretoria West,0117. 

NOTE : Applications must be submitted on a new Z83 form obtainable from any public 
service department website, which must be completed in full with attached CV. 
Only Shortlisted candidate will be required to submit certified copies of 
documents. 

CLOSING DATE : 05 April 2023 
 
POST 09/189 : REGISTRY/ADMIN CLERK REF NO: PWH/R-ADM/01/23 (X1 POST) 
 
SALARY : R181 599 – R213 912 per annum (Level 05), (plus benefits) 
CENTER : Pretoria West District Hospital 
REQUIREMENTS : Grade 12 or equivalent qualification. Computer literacy. Knowledge of Registry 

duties. Other Skills: Application of Batho Pele Principles in a work situation. 
Good Communication skills (verbal and written). Ability to work within a team. 
Knowledge of Prescripts governing Patient Admin, Registry and Records 
management. Three years’ experience in hospital environment. 

DUTIES : Handling of incoming and outgoing correspondence. Make photocopies of 
circulars for distribution to Different sections. Provide registry counter services, 
attend to clients. Render an effective filling and record Classification system. 
Operate office machines in relation to the registry functions. Make photocopies 
for sections on request. Laminate and bind documents on request. Manage 
registry files and issue stationery to Patient Admin Office: Registration and 
admission of patients on HIS/SAP or manually. Classification of Patients 
according to Uniform Patients Fee Schedule (UPFS). Completion of GPF3, 4 
and 5 forms. Billing and collection of money from patients and issuing of 
receipts, balancing in- paying register at the end of every shift, Manual 
registration and admission of patients in the GPRO1 register during down time 
and updating electronic downtime information when system is back. Ensure 
that working material and equipment’s are available. Reporting lost damaged 
or dysfunctional equipment’s. 

ENQUIRIES : Mr. J Mamaila Tel No: (012) 380 1475/1295 
APPLICATIONS : Applications can be delivered to Pretoria West Hospital, HR Department, 380 

Sytze Wierda Avenue, Philip Nel Park, Pretoria West or posted to: Pretoria 
West Hospital, HR Department, Private Bag X02, and Pretoria West,0117. 

NOTE : Applications must be submitted on a new Z83 form obtainable from any public 
service department website, Which must be completed in full with attached CV. 
Only Shortlisted candidate will be required to submit certified copies of 
documents. 

CLOSING DATE : 05 April 2023 
 
POST 09/190 : ADMIN CLERK REF NO: PWH/R-ADC/01/23 (X1 POST) 
 
SALARY : R181 599 – R213 912 per annum (Level 05), (plus benefits) 
CENTRE : Pretoria West District Hospital 
REQUIREMENTS : Grade 12 or equivalent qualification. Computer literacy and a minimum of 1 

year experience in data capturing and administration (Tier.Net is a compulsory 
requirement). Other Skills: Application of Batho Peele Principles in a work 
situation. Good Communication skills (verbal and written). Communication 
effectively with management, clinicians and other team members as well as 
the Data management team members. Knowledge of TB Module will be an 
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added advantage. Knowledge of prescripts governing patient admin and 
records management. 

DUTIES : Receive patient files from Clinicians for data capturing on Tier.Net, manual 
registration and admission of patients on outpatient daily register. Identify 
missing data, inconsistencies and errors and follow-up or report on missing 
data or errors. Capture confidential patient information. Compare data entered 
with source documents and make necessary corrections to information 
entered. Perform data cleaning. Communicate with clinicians and managers to 
update missing information on ART Clinical stationary. Perform regular data 
backup. File patient documents according to protocol or SOPs. Maintain and 
update patient’s files. Maintain effective and efficient filling system and 
maintain confidentiality of patient’s records. Distribute data and reports to 
relevant team members. Provide administrative support i.e Management of 
telephone, schedule appointments for patients. Copying, faxing, filling, 
archiving etc. Take ownership and accountability for tasks and demonstrates 
effective self-management. Maintain a positive attitude and respond openly to 
feedback. Take ownership for driving own career development. Follow through 
to ensure that quality and productivity standards of own work are consistently 
and accurately maintained. Good administrative skills are required together 
with working knowledge of Microsoft office and database packages. Compile 
monthly and annual reports. Compile quarterly performance graphs. Able to 
meet deadlines and able to work under pressure. Demonstrated data capturing 
speed and accuracy. Self-motivated and able to work as part of a 
multidisciplinary team. Ordering of office equipment’s and work materials. 
Reporting lost damaged or dysfunctional equipment’s. 

ENQUIRIES : Ms. P Mahlangu Tel No: (012) 380 1457/9 
APPLICATIONS : Applications can be delivered to Pretoria West Hospital, HR Department, 380 

Sytze Wierda Avenue, Philip Nel Park, Pretoria West or posted to: Pretoria 
West Hospital, HR Department, Private Bag X02, and Pretoria West, 0117. 

NOTE : Applications must be submitted on a new Z83 form obtainable from any public 
service department Website, which must be completed in full with attached CV. 
Only Shortlisted candidate will be required to submit certified copies of 
documents. 

CLOSING DATE : 05 April 2023 
 
POST 09/191 : ENROLLED NURSES REF NO: ODI/27/02/2023/01 (X4 POSTS) 
  Those who previously applied are encouraged to re-apply. 
 
SALARY : Grade 1: R179 172 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Qualification that allows registration with SANC as an Enrolled Nurse. Current 

registration with the SANC as an Enrolled Nurse. Grade 1: 0 to 9 years 
appropriate/recognisable experience in nursing after registration with the 
SANC as an Enrolled Nurse. 

DUTIES : Demonstrate basic understanding of Nursing legislation, related legal and 
ethical Nursing practices. Perform basic clinical Nursing practice in accordance 
with scope of practice. Display a concern for patients promoting and advocating 
basic care including awareness and willingness to respond to patient needs, 
requirements and expectations (Batho Principles). 

ENQUIRIES : Ms Ntsie EP Tel No: 012 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag X509, 
Mabopane.0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 31 March 2023 
 
POST 09/192 : HOUSEHOLD REF NO: TDH2023/03 (X1 POST) 
  Directorate: Admin and Logistics Department 
 
SALARY : R107 196 per annum (Level 02), (plus Benefits) 
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CENTRE : Tshwane District Hospital 
REQUIREMENTS : Abet/Grade 10 or equivalent, with the hospital cleaning/ household 

environment experience. Good verbal communication and interpersonal skills. 
Be able to work in a team. 

DUTIES : Ensure maintenance of general cleanliness of the wards. Serve tea, food and 
water to patients. To ensure proper Handling of kitchen crockery and cutlery. 
Packing of clean linen in the linen store inside the ward. Pack dirty linen inside 
linen bags and seal for collection. Sealing of boxes for medical waste. monitor 
linen stock levels and order when the need arises. Clean walls, windows, locker 
and patients’ bed inside the wards. Disinfection of all surfaces according to 
programme and supervisor’s instruction. Report defect to works department. 
Provide housekeeping and cleaning. 

ENQUIRIES : Ms RG Letwaba Tel No: (012) 354 7802 
APPLICATIONS : All applications received for the posts should be sent to Tshwane District 

Hospital, Private Bag X179, Pretoria, 0001 or hand delivered to Tshwane 
District Hospital, Cnr Dr Savage Road and Steve Biko Road, Capital Park. 

NOTE : The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialled and signed. On the Z83 the 
Department where position was advertised it should state Department of 
Health. According to Department of Public Service and Administration (DPSA) 
Circular 19 of 2022, applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit a 
fully completed Z83 and a detailed Curriculum Vitae only. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications and other relevant documents on or before the interview. 
Personnel Suitability Checks (PSC) –Verification (Reference checks- Provide 
at least 3 off which one must be immediate supervisor and must be contactable, 
the Department shall reserve the right to conduct verification beyond names 
provided, where necessary. Failure to submit all the relevant information 
preceding the statement above will result in disqualifying the candidate. Identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification. If you have not been contacted 
within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates in possession of a foreign 
qualification must furnish the Department with an evaluation certificate from the 
South African Qualifications Authority (SAQA) (Only when shortlisted). The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. Institutions reserves 
the right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. 

CLOSING DATE : 27 March 2023 
 
POST 09/193 : LAUNDRY WORKER REF NO: TDH2023/04 (X1 POST) 
  Directorate: Admin and Logistics Department 
 
SALARY : R107 196 per annum (Level 02), (plus benefits) 
CENTRE : Tshwane District Hospital 
REQUIREMENTS : Abet/ Grade 10 or equivalent, hospital environment experience will be an 

added advantage. Good verbal communication and interpersonal skills. Be 
able to work in a team. 

DUTIES : Distribution and Collection of linen to wards. Sluicing of soiled and bloodied 
linen. Packing of dirty linen into laundry bags and loading in the truck to be sent 
to Masakhane for washing. Offloading and unpacking of clean linen bags from 
service provider. Willingness to work more hours and overtime. Perform stock 
take on quarterly basis. Willingness to go an extra mile when the need arises. 

ENQUIRIES : Ms RG Letwaba Tel No: (012) 354 7802 
APPLICATIONS : All applications received for the posts should be sent to Tshwane District 

Hospital, Private Bag X179, Pretoria, 0001 or hand delivered to Tshwane 
District Hospital, Cnr Dr Savage Road and Steve Biko Road, Capital Park. 

NOTE : The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialled and signed. On the Z83 the 
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Department where position was advertised it should state Department of 
Health. According to Department of Public Service and Administration (DPSA) 
Circular 19 of 2022, applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit a 
fully completed Z83 and a detailed Curriculum Vitae only. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications and other relevant documents on or before the interview. 
Personnel Suitability Checks (PSC) –Verification (Reference checks- Provide 
at least 3 off which one must be immediate supervisor and must be contactable, 
the Department shall reserve the right to conduct verification beyond names 
provided, where necessary. Failure to submit all the relevant information 
preceding the statement above will result in disqualifying the candidate. Identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification. If you have not been contacted 
within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates in possession of a foreign 
qualification must furnish the Department with an evaluation certificate from the 
South African Qualifications Authority (SAQA) (Only when shortlisted). The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. Institutions reserves 
the right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. 

CLOSING DATE : 27 March 2023 
 
POST 09/194 : PORTER REF NO: TDH2023/05 (X1 POST) 
  Directorate: Admin and Logistics Department 
 
SALARY : R107 196 per annum (Level 02), (plus benefits) 
CENTRE : Tshwane District Hospital 
REQUIREMENTS : Abet/ Grade 10 or Equivalent, with the hospital environment experience. Good 

verbal communication and interpersonal skills. Be able to work in team. 
DUTIES : Receive corpses, record and store them in the fridge. Assist with transportation 

of patients within the hospital and the surrounding hospitals should the need 
arise. Moving corpses from wards, X-Ray, OPD, ARV to mortuary and 
responsible for correct completion of relevant forms. Reporting of faulty, broken 
wheelchairs and trolleys. To ensure that the hospital equipment used in porters’ 
bay (wheelchairs, mini ambulance and stretchers are taken care of by cleaning 
and looking after them). Collecting of human tissue and transporting it for 
disposal. Handle all telephonic and verbal inquiries from all sections within the 
institution. To be helpful, friendly and willing to assist our patients, staff and 
public at large. To transport patients to Steve Biko along the corridor when the 
need arises. Willingness to go an extra mile and take instructions from 
supervisor. To be able to work shifts. 

ENQUIRIES : Ms RG Letwaba Tel No: (012) 354 7802 
APPLICATIONS : All applications received for the posts should be sent to Tshwane District 

Hospital, Private Bag X179, Pretoria, 0001 or hand delivered to Tshwane 
District Hospital, Cnr Dr Savage Road and Steve Biko Road, Capital Park  

NOTE : The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialled and signed. On the Z83 the 
Department where position was advertised it should state Department of 
Health. According to Department of Public Service and Administration (DPSA) 
Circular 19 of 2022, applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit a 
fully completed Z83 and a detailed Curriculum Vitae only. The Curriculum Vitae 
should be recently updated that specifies the following: All experience should 
be in a chronological order indicating the position, institution and respective 
dates indicating the starting and ending period (DD/MM/YYYY). The 
information on the new Z83 must be in sync with the Curriculum Vitae. Only 
shortlisted candidates will be required/requested to submit certified copies of 
qualifications and other relevant documents on or before the interview. 
Personnel Suitability Checks (PSC) –Verification (Reference checks- Provide 
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at least 3 off which one must be immediate supervisor and must be contactable, 
the Department shall reserve the right to conduct verification beyond names 
provided, where necessary. Failure to submit all the relevant information 
preceding the statement above will result in disqualifying the candidate. Identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification. If you have not been contacted 
within three (3) months after the closing date, please accept that your 
application was unsuccessful. Candidates in possession of a foreign 
qualification must furnish the Department with an evaluation certificate from the 
South African Qualifications Authority (SAQA) (Only when shortlisted). The 
recommended candidate may be subjected to medical surveillance as required 
by the Occupational Health and Safety Act, Act 5/1993. Institutions reserves 
the right to utilize practical exercises/tests for non-SMS positions during the 
recruitment process to determine the suitability of candidates for the post(s). 
The Department reserve the right not to fill the post. The Gauteng Department 
of Health is guided by the principles of Employment Equity. 

CLOSING DATE : 27 March 2023 
 

DEPARTMENT OF SPORT, ARTS, CULTURE AND RECREATION 
 

OTHER POST 
 
POST 09/195 : ASSISTANT DIRECTOR: PERFORMANCE REPORTING REF NO: 

SACR/2023/111 
  Directorate: Strategic Management 
  Re-advertisement (post were advertised Assistant Director: Strategic Planning 

with Ref No: SACR/2023/111) 
 
SALARY : R393 711 per annum, (plus benefits) 
CENTRE   Johannesburg 
REQUIREMENTS : The successful candidate should have a Grade 12 certificate plus a National 

Diploma (NQF 6) / Degree (NQF 7) in Business/ Public Administration, Public/ 
Strategic Management or relevant qualification. A minimum of 3-5 years’ 
experience in reporting and M&E environment. A valid Driver’s license will be 
an added advantage. Knowledge and understanding of Treasury Regulations, 
PFMA, MTEF Strategic Planning Guidelines and Framework for Strategic 
Plans and Annual Performance Plan, Integrated Performance Reporting 
development, M&E Framework, Reporting Standard Operating Procedures, 
and the Departmental Performance Information Management Policy. Skills: 
strict time management, problem solving, decision making, verbal and written 
communication, relationship management, very good computer literacy (word, 
excel, PowerPoint, outlook, SharePoint and OneDrive), management of 
projects, analytical, reporting and organizing, conflict management, financial 
management and leadership, record keeping (both electronic and manual), 
report writing and negotiation skills. 

DUTIES : Integrated reporting implementation through the implementation of the 
Standard Operating Procedures and the Departmental Performance 
Information Management Policy, develop appropriate and relevant reporting 
templates to guide departmental reporting processes, consolidate the 
departmental annual reporting calendar in accordance with National, Provincial 
and Legislative prescripts, consolidate departmental monthly,  quarterly and 
annual programme performance reports and budget vote documents. Develop 
and maintain an online database to facilitate access to departmental 
programme performance reports, respond to queries from the Auditor General 
and the Gauteng Audit Services, understanding of Audit and Risk Management 
processes and consolidation of management reports, monitor and facilitate 
reporting on departmental programmes and activities against GPG POA, 
EPRE, sector plans linked to reports. Request, review and analyse 
organisational performance reports from programme / corridor managers and 
provide required stats. To undertake any other duties compatible with the 
nature of the post or as directed by the line manager, conduct information 
sessions with all corridors and programme managers, render administrative 
support services including drafting of minutes, performance contracts, training 
of interns. Secure and allocate resources and budget to achieve workplace 
objectives, compile and submit budget estimates of the sub-directorate. 
Compile and submit monthly and quarterly reports of the sub-directorate. Act 
in the post of Deputy Director Performance Reporting and promote a positive 
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image of the department wherever possible by representing the department at 
the Batho Pele, Planning, Monitoring and Evaluation (PME) forums or any 
other relevant platforms. 

CLOSING DATE : 27 March 2023 at 16:00.  
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ANNEXURE Z 
 

PROVINCIAL ADMINISTRATION: KWAZULU NATAL 
DEPARTMENT OF HEALTH 

 
OTHER POSTS 

 
POST 09/196 : CHIEF EXECUTIVE OFFICER REF NO: G32/2023 
  Cluster: Hospital Management Services 
 
SALARY : R908 502 per annum (Level 12), (an all-inclusive MMS salary package) 
CENTRE : McCORD Provincial Eye Hospital 
REQUIREMENTS : A degree/advanced diploma in a health related field, registration with relevant 

professional council; Plus a degree/diploma in health management Or a 
degree/advanced diploma in a management field. Plus At least 5 (five) years 
management experience in the health sector. Experience as a health service 
manager or significant experience in management in a health service 
environment. Unendorsed valid Code B driver’s license (Code 08). NB: All 
shortlisted candidates will be required to submit proof of work experience 
endorsed and stamped by the employer/s prior to the date of the interview. 
Competencies: Knowledge: Knowledge of relevant legislation such as National 
Health Act, Public Finance Management Act (PMFA), Public Service Act and 
related regulations and policies. Core Competencies: Strategic capability and 
leadership, programme and project management, financial management 
change management people management and empowerment. Progress 
Competencies: Service delivery innovation, knowledge management, problem 
solving and analysis, communication, client orientation and customer focus. 

DUTIES : Job Purpose: To plan , direct co-ordinate and manage the efficient and delivery 
of clinical and administrative support services through working with the key 
executive management team at the hospital within the legal and regulatory 
framework, to represent the hospital authoritatively at provincial and public 
forums, to provide strategic leadership to improve operational efficiency within 
the health establishment to improve health outcomes. Strategic Planning: 
Prepare a strategic plan for the Hospital to ensure that it is in line with the 10-
point plan, national, provincial, regional and district plans. Financial 
Management: Maximise revenue through collection of all income due to the 
Hospital, ensure that adequate policies, systems and procedure are in place to 
enable prudent management of financial resources, planning of financial 
resource mobilisation, monitoring and evaluation, asset and risk management.  
Facility Management: Ensure business support and systems to promote 
optimal management of the institution as well as optimal service delivery, 
ensure that systems and procedures are in place to ensure planning and 
timeous maintenance of facilities and equipment. Human Resource 
Management: Develop, implement and maintain human resource management 
policies and guidelines, systems and procedures that will ensure effective and 
efficient utilisation of human resources, promote a safe and healthy working 
environment through compliance with relevant legislation including occupation 
health and safety committees. Ensure continuous development and training of 
personnel and implement monitoring and evaluation of performance. 
Procurement and Management of Equipment and Supplies: Implement a 
procurement and provisioning system that is fair, transparent, competitive and 
cost effective in terms of provincial delegated authority and in line with the 
PFMA, ensure that goods and services are procured in a cost effective timely 
manner. Clinical and Corporate Governance: Oversee clinical governance to 
ensure high standards of patient care, establish community networks and 
report to the Hospital. Responsible for corporate governance inclusive of 
infrastructure planning and maintenance as well as occupational health and 
safety, manage the institution’s risk to ensure optimal achievement of health 
outcomes.  

ENQUIRIES : Mrs RT Dube Tel No: 033- 940 2499 
APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 

Management Services, KZN Department of Health, Private Bag X9051, 
Pietermaritzburg, 3200 OR Hand delivered to: 330 Langalibalele Street, 
Natalia Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Mr. A Memela 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
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received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (when shortlisted). Applicants: Please ensure 
that you submit your application before the closing date as no late applications 
will be considered. If you apply for more than 1 post, submit separate 
applications for each post that you apply for. Should you not be contacted 
within 3 months of the closing date of the advertisement, please consider your 
application to be unsuccessful. 

CLOSING DATE : 27 March 2023 
 
POST 09/197 : MEDICAL OFFICER GRADE 1, 2 &3 REF NO: NGWE 31/2023 
  Department: Surgery 
 
SALARY : Grade 1: R858 528 – R924 876 per annum, all-inclusive salary packages 
  Grade 1: R981 639 – R1 073 355 per annum, all-inclusive salary packages 
  Grade 3: R1 139 217 – R1 424 286 per annum, all-inclusive salary packages 
  Other Benefits: this inclusive package consist of 70% basics and 30% flexible 

portion that can be structured in terms of applicable rules) Plus 18% 
Inhospitable Allowance Plus Commuted overtime which is determined by 
service delivery needs of the department. 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Tertiary qualification in the Health Science 

MBChB. Initial and current registration with the Health Professions Council of 
South Africa (HPCSA) as a Medical Practitioner. Grade 1: No experience 
required in respect of South African citizen of whom it is required to perform 
community service. A minimum of one (01) year experience after registration 
as Medical Practitioner with recognized foreign health professional council in 
respect of foreign qualified employees, of whom it is not required to perform 
community service, as required in South Africa. Grade 2: A minimum of five 
(05 years relevant experience after registration with Health Profession Council 
of South Africa (HPCSA) as a Medical Practitioner. A minimum of six (06) years 
relevant experience after registration as Medical Practitioner with recognized 
foreign health professional council in respect of foreign qualified employees, of 
whom it is not required to perform community service, as required in South 
Africa. Grade 3: A minimum of ten (10) years relevant experience after 
registration with the Health Profession Council of South Africa (HPCSA) as a 
Medical Practitioner. A minimum of eleven (11) years relevant experience after 
registration as a Medical Practitioner with a recognized foreign health 
professional council in respect of foreign qualified employees of whom it is not 
required to perform community service as required in South Africa. Current 
ATLS certification and proof of having passed the FCS Primary exam. 
Knowledge, Skills, Attributes and Abilities: Appropriate medical knowledge and 
sound clinical skills. Knowledge of health care system and medical ethics. 
Knowledge of relevant acts, policies and regulations of the department of 
health. Good team building and problem solving skills. Excellent human, 
communication and leadership skills required. Awareness of cross-cultural 
differences. Concern of excellence. 

DUTIES : Provision of quality patient-centred care for all patients in the hospital and 
satellite clinics. Examine, investigate, diagnose and oversee the treatment of 
patients. Provision of after-hours services in a form of commuted overtime as 
per the departmental needs.  Provide medical related information to clinical 
staff as may be required. Undertake on-going care individual’s patients to allow 
for continuity of care including ward rounds and clinic visits. Maintain accurate 
health records in accordance with the legal ethical considerations. Train and 
guide staff who are health professionals. Actively participate in morbidity and 
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mortality reviews. Attend and participate continuous medical education and 
training. Participate in quality improvement programs which include clinical 
governance and national core standards. Ensure cost-effective service delivery 
is maintained within the respective department. Attend to administrative 
matters as required. Observe and comply with all departmental policies and 
guidelines regulating employment relationship and clinical functioning. Perform 
duties as assigned by the supervisor or other senior officials. 

ENQUIRIES : Dr. G Oosthuizen Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae. 
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post. The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/198 : MEDICAL OFFICER GRADE 1,2 &3 REF NO: NGWE 32/2023 
  Department: Urology 
 
SALARY : Grade 1: R858 528 – R924 876 per annum, all-inclusive salary packages 
  Grade 1: R981 639 – R1 073 355 per annum, all-inclusive salary packages 
  Grade 3: R1 139 217 – R1 424 286 per annum, all-inclusive salary packages 
  Other Benefits: this inclusive package consist of 70% basics and 30% flexible 

portion that can be structured in terms of applicable rules) Plus 18% 
Inhospitable Allowance Plus Commuted overtime which is determined by 
service delivery needs of the department. 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Tertiary qualification in the Health Science 

MBChB. Initial and current registration with the Health Professions Council of 
South Africa (HPCSA) as a Medical Practitioner. Grade 1: No experience 
required in respect of South African citizen of whom it is required to perform 
community service. A minimum of one (01) year experience after registration 
as Medical Practitioner with recognized foreign health professional council in 
respect of foreign qualified employees, of whom it is not required to perform 
community service, as required in South Africa. Grade 2: A minimum of five 
(05 years relevant experience after registration with Health Profession Council 
of South Africa (HPCSA) as a Medical Practitioner. A minimum of six (06) years 
relevant experience after registration as Medical Practitioner with recognized 
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foreign health professional council in respect of foreign qualified employees, of 
whom it is not required to perform community service, as required in South 
Africa. Grade 3: A minimum of ten (10) years relevant experience after 
registration with the Health Profession Council of South Africa (HPCSA) as a 
Medical Practitioner. A minimum of eleven (11) years relevant experience after 
registration as a Medical Practitioner with a recognized foreign health 
professional council in respect of foreign qualified employees of whom it is not 
required to perform community service as required in South Africa. Knowledge, 
Skills, Attributes and Abilities Appropriate medical knowledge and sound 
clinical skills. Knowledge of health care system and medical ethics. Knowledge 
of relevant acts, policies and regulations of the department of health. Good 
team building and problem solving skills. Excellent human, communication and 
leadership skills required. Awareness of cross-cultural differences. Concern of 
excellence 

DUTIES : Provision of quality patient-centred care for all patients in the hospital and 
satellite clinics. Examine, investigate, diagnose and oversee the treatment of 
patients. Provision of after-hours services in a form of commuted overtime as 
per the departmental needs. Provide medical related information to clinical staff 
as may be required. Undertake on-going care individual’s patients to allow for 
continuity of care including ward rounds and clinic visits. Maintain accurate 
health records in accordance with the legal ethical considerations. Train and 
guide staff who are health professionals. Actively participate in morbidity and 
mortality reviews. Attend and participate continuous medical education and 
training. Participate in quality improvement programs which include clinical 
governance and national core standards. Ensure cost-effective service delivery 
is maintained within the respective department. Attend to administrative 
matters as required. Observe and comply with all departmental policies and 
guidelines regulating employment relationship and clinical functioning. Perform 
duties as assigned by the supervisor or other senior officials. 

ENQUIRIES : Dr. C Zietsman Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae. 
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post.  The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC).  Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
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POST 09/199 : MEDICAL OFFICER GRADE 1,2 &3 REF NO: NGWE 33/2023 
  Department: Intensive Care Unit (ICU) 
 
SALARY : Grade 1: R858 528 – R924 876 per annum, all-inclusive salary packages 
  Grade 1: R981 639 – R1 073 355 per annum, all-inclusive salary packages 
  Grade 3: R1 139 217 – R1 424 286 per annum, all-inclusive salary packages 
  Other Benefits: this inclusive package consist of 70% basics and 30% flexible 

portion that can be structured in terms of applicable rules) Plus 18% 
Inhospitable Allowance Plus Commuted overtime which is determined by 
service delivery needs of the department. 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Tertiary qualification in the Health Science 

MBChB. Initial and current registration with the Health Professions Council of 
South Africa (HPCSA) as a Medical Practitioner. Grade 1: No experience 
required in respect of South African citizen of whom it is required to perform 
community service. A minimum of one (01) year experience after registration 
as Medical Practitioner with recognized foreign health professional council in 
respect of foreign qualified employees, of whom it is not required to perform 
community service, as required in South Africa. Grade 2: A minimum of five 
(05 years relevant experience after registration with Health Profession Council 
of South Africa (HPCSA) as a Medical Practitioner. A minimum of six (06) years 
relevant experience after registration as Medical Practitioner with recognized 
foreign health professional council in respect of foreign qualified employees, of 
whom it is not required to perform community service, as required in South 
Africa. Grade 3: A minimum of ten (10) years relevant experience after 
registration with the Health Profession Council of South Africa (HPCSA) as a 
Medical Practitioner. A minimum of eleven (11) years relevant experience after 
registration as a Medical Practitioner with a recognized foreign health 
professional council in respect of foreign qualified employees of whom it is not 
required to perform community service as required in South Africa. Experience 
in Critical Care would be an advantage. Courses in Critical Care would be an 
advantage. Evidence of research would be an advantage. Knowledge, Skills, 
Attributes and Abilities: Appropriate medical knowledge and sound clinical 
skills. Knowledge of health care system and medical ethics. Knowledge of 
relevant acts, policies and regulations of the department of health. Good team 
building and problem solving skills. Excellent human, communication and 
leadership skills required. Awareness of cross-cultural differences. Concern of 
excellence. 

DUTIES : Provision of quality patient-centred care for all patients within the Critical Care 
Unit Examine, investigate, diagnose and oversee the treatment of patients. 
Provision of after-hours services to care in the Critical Care Unit. Assist in the 
development of undergraduate and or post graduate medical students and 
interns. Participation in activities with the discipline including case 
presentations, journal club and other departmental meetings. Render 
applicable administration functions. Attend to meetings, workshops and 
training courses as directed by the Head of Department. Observe and comply 
with all departmental policies and guidelines regulating employment 
relationship and clinical functioning. Perform other duties as assigned by the 
supervisor or other senior officials. 

ENQUIRIES : Dr. S Sewpersad Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X 20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
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www.kznhealth.gov.za which must be originally signed and dated. The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae. 
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post.  The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/200 : MEDICAL OFFICER REF NO: SAH 03/2023 (X2 POSTS) 
 
SALARY : Grade 1: R858 528 per annum, (all-inclusive package) 
  Grade 2: R981 639 per annum, (all-inclusive package) 
  Grade 3: R1 139 217 per annum, (all-inclusive package) 
  Other Benefits: 13th Cheque, 22% Rural Allowance, Commuted Overtime, 

Medical Aid (Optional) 
CENTRE : ST Andrews Hospital: Medical and Surgical Wards 
REQUIREMENTS : Grade 1: Senior Certificate PLUS Appropriate qualification in Health Science-

MBCHB Plus Current registration with HPCSA as a Medical Practitioner OR 1 
year relevant experience after registration as a Medical Practitioner with a 
recognised foreign health professional council in respect of foreign qualified 
employees, of whom it is not required to perform Community Service, as 
required in South Africa. Grade 2: Senior Certificate Plus Appropriate 
qualification in Health Science-MBCHB Plus Current registration with HPCSA 
as a Medical Practitioner plus 5 years experience after registration with the 
HPCSA as a Medical Practitioner OR 6 years experience after registration as 
a Medical Practitioner with a recognised foreign health professional council in 
respect of foreign qualified employees, of whom it is not required to perform 
Community Service, as required in South Africa. Grade 3: Senior Certificate 
PLUS Appropriate qualification in Health Science-MBCHB Plus Current 
registration with HPCSA as a Medical Practitioner plus 10 years experience 
after registration with the HPCSA as a Medical Practitioner or 11 years 
experience after registration as a Medical Practitioner with a recognised foreign 
health professional council in respect of foreign qualified employees, of whom 
it is not required to perform Community Service, as required in South Africa 
Skills: Ability to diagnose and manage common medical and surgical problems 
including emergencies in the major clinical disciplines. Surgical and Anesthetic 
skills. Sound knowledge and experience in the respective medical discipline. 
Sound knowledge of Human Resource Management, Information 
Management and Quality Assurance Programme. Knowledge of current health 
and public service legislation, regulations and policies. Sound Medical ethics 
and emphasis on budget control, epidemiology and statistics. Sound teaching 
and supervisory skills. Good communication and interpersonal skills. 

DUTIES : Providing a holistic patient care, inclusive of preventive measures, treatment 
and rehabilitation. Assist with human resource development for medical staff. 
Conduct orientation and induction for new staff. Conduct continuous 
professional development by organizing information seminars. Ensuring 
correct patient management through the implementation of quality standards 
and practice and treatment protocols. Ensuring the development, maintenance 
and updating of clinical procedures. Ensuring effective utilization of all 
resources in the clinical field within the sphere of functioning. Provide Medical 
Services at the department appointed to. Clinical responsibilities including 
examine, investigate, diagnose and oversee that treatment of patients in the 
relevant department. Provide guidance, training, evaluation and mentorship of 
junior medical staff. Participate in community health programmes. Monitor the 
cost effectiveness of medical examinations with due regard of effective patient 
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care, and ethical decision making. Assist the evaluation of existing standards 
and effectiveness of health care. Assist with application of sound labour 
relations policy in accordance with relevant legislation and guidelines. 

ENQUIRIES : Dr SK Lumeya Tel No: 039 433 1955 EXT 214 
APPLICATIONS : Should be forwarded: The Chief Executive Officer. St Andrews Hospital, 

Private Bag X1010, Harding, 4680. Or Hand Delivery: 14 Moodie Street, 
Harding, 4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (ONLY). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/201 : ASSISTANT MANAGER NURSING (SPECIALTY AREAS) REF NO: NURS 

23/2023 (X1 POST) 
 
SALARY : R642 942 – R723 624 per annum. Other Benefits: 13th Cheque, 8% 

Inhospitable Area Allowance, Medical Aid: Optional (Employee must meet 
prescribed Requirements) 

CENTRE : Harry Gwala Regional Hospital 
REQUIREMENTS : Grade 12 certificate / Senior Certificate. Basic R425 Qualification (i.e. 

Diploma/Degree in Nursing obtained from the University/College) that allows 
registration with the South African Nursing Council (SANC) as a Professional 
Nurse. Post Basic qualification – Advanced Midwifery and Neonatal Nursing 
Science. Current South African Nursing Council receipt – license to practice 
(2023). A minimum of Ten (10) years appropriate/recognisable experience in 
Nursing after registration as Professional Nurse with the SANC in General 
Nursing. At least Six (6) years of the period referred to above must be 
appropriate/recognizable experience in the specific specialty after obtaining 
the One (1) year Post Basic qualification in the relevant specialty. At least 3 
years of the period referred to above must be appropriate/recognisable 
experience at management level. Computer Literacy. Driver’s License. 
Knowledge and insight into nursing processes and procedures. Nursing 
statutes and other relevant Public Service Acts legislations. Decision-making 
& problem solving skills. Interpersonal skills in dealing with conflict 
management. Knowledge and implementation of Batho Pele principles. Good 
communication skills. Supervisory and analytical thinking skills. Knowledge of 
MCWH, CARMMA, PMTCT and ESMOE programmes. Ability to manage 
conflict Recommendation: Diploma /Degree in Nursing Management will be an 
added advantage. 

DUTIES : Ensure that maternal, neonate and child health care programmes are 
implemented. Improve the health systems for mothers and babies. Ensure 
Saving the Mother /Baby recommendations are being implemented. Develop 
and implement quality assurance progress policies & operational plans. 
Implement standards, practices and indication for Maternal and Child Health 
Care. Ensure perinatal mortality meetings are conducted and develop Quality 
Improvement Projects. Ensure reduction of Mother to Child Transmission rate. 
Ensure staff is trained on ESMOE. Strengthen Reproductive Health and 
Postnatal services. Ensure that the hospital is a Mother Baby Friendly Hospital. 
Improve Data Management system and ensure timeous submission to FIO. 
Ensure effective utilization of resources. Ensure that Infection Prevention and 
Control policies are implemented in the department. Monitor and evaluate staff 
performance (EPMDS). Strengthen PMTCT through implementation of PMTCT 
policies and guidelines. Ensure that CARMMA elements are implemented. 
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Ensure that monitoring and evaluation of staff performance is done. Ensure 
that policies and procedures are reviewed and implemented. Ensure that 
National Core Standards are implemented. Ensure staff development. Ensure 
that PPIP data is captured and minutes are available. Ensure that clinical audits 
are done. Participate in disaster planning. 

ENQUIRIES : Mrs. N.T. Nxaba Tel No: 033 395 4039 
APPLICATIONS : All applications to be posted to: The Chief Executive Officer, Harry Gwala 

Regional Hospital, Private Bag X 509, Plessislaer, 3216 or hand delivered to 
the box main gate behind the security office. 

FOR ATTENTION : Mr. T.C. Manyoni 
NOTE : The following documents must be submitted: Application for Employment Form 

(Form Z.83), which is obtainable at any Government Department OR from the 
website - www.kznhealth.gov.za.Comprehensive CV (with detailed 
experience) with full record of service, stating duties performed/performing and 
years of experience written in full e.g. 01/01/2022. Copies of Qualifications, 
Registration Certificates and drivers licence must not be submitted when 
applying for employment. Only shortlisted candidates will be requested to bring 
certified copies on or before the day of the interview. The Reference Number 
must be indicated in the column provided on the form Z.83. NB: Failure to 
comply with the above instructions will disqualify applicants. The appointments 
are subject to positive outcomes obtained from the State Security Agency 
(SSA) to the following checks (security clearance (vetting), criminal clearance, 
credit records, and citizenship), verification of Educational Qualifications by 
SAQA, verification of previous experience from Employers and verification from 
the Company Intellectual Property Commission (CIPC). Please note that 
applications will not be acknowledged. Correspondence will be limited to short 
listed candidates only. If you have not been contacted within two months after 
the closing date of advertisement, please accept that your application was 
unsuccessful. Harry Gwala Regional Hospital is an equal opportunity, 
affirmative action employer, whose aim is to promote representivity in all 
occupational categories in the institution. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within three months 
of the closing date of this advertisement, please accept that your application 
was unsuccessful. NB: Please ensure that your application reaches this office 
not later than 16h00 on weekdays All appointments will be made in accordance 
with the Employment Equity targets of the Hospital. People with disabilities are 
encouraged to apply. 

CLOSING DATE : 04 April 2023 
 
POST 09/202 : OPERATIONAL MANAGER PHC SPECIALTY REF NO: SAHPISGAH 

01/2023 (X1 POST) 
 
SALARY : R588 378 per annum. Other Benefits: 13th cheque, 12 % rural allowance, home 

owners allowance (employee must meet prescribed requirements) 
CENTRE : ST Andrews Hospital – Pisgah Clinic 
REQUIREMENTS : Diploma / Degree in General Nursing and Midwifery Plus 1 year post basic 

qualification in Primary Health Care as per R212 SANC Regulations. Current 
registration with SANC as a General Nurse, Midwife and Primary Health Care 
Nurse. A minimum of 9 years appropriate / recognisable experience in nursing 
after registration as a Professional Nurse with the SANC in general nursing of 
which at least 5 years must be appropriate / recognisable experience after 
obtaining the one year post basic qualification in Primary Health Care. A valid 
driver’s license. Knowledge, Skills and Competencies: Knowledge of Nursing 
care processes and procedures, nursing statutes, and other relevant legal 
frameworks. Leadership, organizational, decision making and problem solving 
abilities within the limit of the public sector and institutional policy framework, 
Interpersonal skills including public relations, negotiating, conflict handling and 
counseling skills, Financial and budgetary knowledge pertaining to the relevant 
resources under management, Insight into procedures and policies pertaining 
to nursing care, Computer skills in basic programs. 

DUTIES : To plan, organize and monitor the objectives of the unit in consultation with 
subordinates. Provision of Quality Nursing Care through the implementation of 
National core standards, policies and procedures coupled with supervision and 
monitoring the implementation thereof. To provide a therapeutic environment 
to staff, patients and the public. To effectively manage the utilization and 
supervision of resources. Coordination of the provision of effective training and 
research. Maintain professional growth / ethical standards and self-
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development. Coordinate optimal, hostilic, specialised nursing care with set 
standards and within a professional / legal framework. Implementation and 
management of Infection Control and Prevention Protocols. Maintain accurate 
and complete patient records according to legal requirements. To participate 
in quality improvement programmes and Clinical Audits. Participate in staff, 
student and patient training. Monitor the implementation of EPMDS. Exercise 
control over discipline, grievance and labour relation issues according to the 
laid down policies and procedures. Identify, develop and control Risk 
Management systems within the unit. Uphold the Batho Pele and Patients’ 
Rights Principles. Implementation of programmes for prevention. Detection 
and treatment on non-communicable diseases and illnesses. Develop policies 
and protocols to improve triaging and resuscitation techniques. Monitor and 
improve emergency services rendered in the department. 

ENQUIRIES : Mrs VV Ncume Tel No: 039 433 1955 EXT 259 
APPLICATIONS : Should be forwarded: The Chief Executive Officer, St Andrews Hospital, 

Private Bag X1010, Harding, 4680 Or Hand Delivery: 14 Moodie Street, 
Harding, 4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (Only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/203 : OPERATIONAL MANAGER (SPECIALTY STREAM) REF NO: FNH 05/2023 

(X1 POST) 
 
SALARY : R588 378 - R662 220 per annum. Other Benefits: 13th Cheque Medical Aid 

Optional Housing Allowance (Employee must meet prescribed requirements) 
CENTRE : Fort Napier Hospital 
REQUIREMENTS : Senior certificate (Grade 12) Degree/Diploma in General Nursing plus post 

basic qualification in Psychiatry with a duration of at least one year accredited 
with SANC in terms of Government Notice No R212. Certificate of registration 
with SANC as a Post basic qualification in Psychiatry. A minimum of 9 years 
appropriate/recognizable experience in nursing after registration as a 
Professional Nurse with South African Nursing Council in General Nursing of 
which 5 years must be appropriate /recognizable experience after obtaining 
post basic qualification in Psychiatry (Advance Psychiatric Nursing). Current 
S.A.N.C receipt. Recommendation: Recognizable experience as a Team 
Leader/Programme Coordinator Certificate of Service endorsed by HR. 
Knowledge, Skills, Training & Competences Required: Good communication, 
leadership, interpersonal skills, conflict management and knowledge of labour 
relations and disciplinary process/procedures; Human Resource and financial 
management skills. Sound knowledge of disciplinary processes and grievance 
procedures. Knowledge of nursing care processes and procedures. 
Knowledge of Occupational Health and Safety, infection control, medical waste 
and risk assessment and Mental Health Care Act and team building and 
supervisory skills. Good communication, leadership, interpersonal and conflict 
management skills. 

DUTIES : Manage, Supervise and lead the unit in rendering efficient and professional 
nursing care as laid down by the Nursing Act. Engages in clinical assessment 
of Mental Health Care Users in a specialized psychiatric setting. Work 
effectively, co-operatively, amicably at supervisory level with person of diverse 
intellectual cultural racial or differences. Ensures provision of optimal, holistic, 
specialized care in accordance with laws and regulations relevant to nursing 
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and health care in the Unit. Participate in training and research with a view to 
increase body of knowledge in a specialized psychiatric setting. Implement 
standards, practices, criteria and indicators for quality nursing practices. 
Maintain constructive working relationships with nursing and other 
stakeholders. Exercise control and account for expenditure by managing and 
monitor utilization of human, financial and material resources. Manage the 
disciplinary and grievance matters including monitoring and managing for 
absenteeism in terms of laid down policies and procedures. Maintain 
professional growth/ethical standards and development of self and personnel, 
by analyzing their needs, formulating and implementing the training and 
developmental strategies and monitoring its effectiveness. Conduct 
performance reviews for staff i.e. EPMDS Participate in health promotion & 
illness prevention initiatives within the institution. 

ENQUIRIES : Mrs. TN Ngcobo Tel No: 033 260 4314 
APPLICATIONS : Must be fowarded to: The Human Resource Manager, Fort Napier Hospital, 

PO Box 370, Pietermaritzburg, 3201 
CLOSING DATE : 28 March 2023 
 
POST 09/204 : CHIEF SPEECH THERAPIST REF NO: NGWE 34/2023 
  Department: Therapy Unit 
 
SALARY : R487 305 – R540 840 per annum. Other Benefits: 13th Cheque, Medical Aid 

(Optional), Housing Allowance (employee must meet the prescribed 
requirements), 12%In-hospitable area allowance 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : National Senior Certificate / Grade 12. Appropriate qualification that allows 

registration with Health Professions Council of South Africa (HPCSA) as 
Speech Therapist. Current registration with the HPCSA as a Speech Therapist. 
Minimum of 3 years relevant working experience after registration with HPCSA 
as Speech Therapist. Knowledge, Skills, Attributes and Abilities Appropriate 
medical knowledge and sound clinical skills. Knowledge of health care system 
and medical ethics. Knowledge of relevant acts, policies and regulations of the 
department of health. Good team building and problem solving skills. Excellent 
human, communication and leadership skills required. Awareness of cross-
cultural differences. Concern of excellence. 

DUTIES : Ensure provision of good quality Speech Therapy Services according to 
patient’s needs. Provide leadership and guidance in the Speech Therapy 
Services and Audiology Services Supervise junior speech therapists including 
Community Service Officers. Develop and monitor implementation of SOP’s 
and other quality improvement programmes to ensure compliance with 
National Core Standards. Represent Speech and Audiology Services in 
meetings, workshops and events. Render diagnostic and therapeutic Speech 
Therapy Services in accordance with patient needs including completions of 
disability grant assessments and work assessments; and prescribing and 
ordering of relevant assistive devices according to patient’s needs. Facilitate 
psycho-social rehabilitation support groups for patients with speech and mental 
illness. Facilitate procurement of patients’ assistive devices. Use a holistic 
approach in providing health care services including counselling of both patient 
and family when necessary. Inspect and use equipment professionally by 
ensuring that it complies with the safety standards Write reports when required 
and submit accurate treatment records. Attend ward rounds regularly and 
report on patient progress to the health care team. Attend institutional in-
service training programmes, conduct campaigns and awareness. Contribute 
to the overall growth of the Speech Therapy and Audiology unit in the 
institution. 

ENQUIRIES : Dr. RS Moeketsi Tel No: 035 901 7000/7260 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X 20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
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confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae. 
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post. The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/205 : OPERATIONAL MANAGER NURSING GENERAL STREAM REF NO: 

NGWE 35/2023 
  Department: Medical Ward 
 
SALARY : R464 466 – R522 756 per annum. Other Benefits: 13th Cheque, Housing 

Allowance (Employee must meet prescribed requirements), Medical Aid 
(Optional), 8% inhospitable area allowance 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Diploma / Degree in General Nursing that allows 

registration with the SANC as Professional Nurse. Registration with the SANC 
as a Professional Nurse. Current SANC receipt. A minimum of 7 years 
appropriate or recognizable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing Knowledge, Skills, 
Attributes and Abilities Advanced knowledge and skills of nursing care 
processes and procedures, nursing statutes and other relevant legal 
framework. Strong interpersonal, communication and presentation skills. 
Ability to make independent decisions, problem solving and conflict resolution. 
Ability to prioritize issues and other work related matters and to comply with 
time frames. High level of accuracy. Insight into the public health sector 
strategies and priorities including nursing strategy, standard procedure and 
policies pertaining to nursing care. Basic computer skills. 

DUTIES : Provide effective and professional leadership in medical ward. Provide a safe 
therapeutic environment that allows for the practice of safe nursing care as laid 
by the Nursing Act, Occupational Health and Safety Act and all other applicable 
prescripts. Demonstrate effective communication with patients and other 
health professionals and junior colleagues including complex report writing as 
required. Display a concern for patients, promoting, advocating and facilitating 
proper treatment and care and ensuring that the unit adheres to the principles 
of Batho Pele. Develop and implement quality assurance programs, policies, 
operational plan, standard operating procedures and guidelines for the unit. 
Improve quality care through reduction of patient complaints. Promote quality 
of nursing care as directed by the professional scope of practice and standards 
as determined by the institution and other regulating bodies. Develop/establish 
and maintain constructive working relationship with nursing and other 
stakeholders. Ensure that infection control and prevention policies are 
implemented in the unit. Manage and supervise effective utilization of all the 
resources e.g. human, financial material. Develop, monitor and evaluate staff 
in terms of EPMDS. Exercise control over discipline, grievance and all labour 
relations issues. Perform both clinical and administrative duties as required. 
Attend to meetings and workshops as directed. Serve as a paymaster for unit 
pay point. Adhere to correct channels of communication as per the hospital 

http://www.kznhealth.gov.za/
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organogram. Perform other duties as assigned by the supervisor and hospital 
management. Ensure implementation of NCS, Make Me Look Like a Hospital, 
Ideal Hospital and other departmental initiatives including provincial priorities. 
Provision of effective support to Nursing Service i.e.; assist with relief of the 
supervisors and partake overall specialized unit function in team building. 

ENQUIRIES : Ms. RM Sithole Tel No: 035 901 7258 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated.  The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae.  
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post.  The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC).  Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/206 : CLINICAL PROGRAMME COORDINATOR: IPC REF NO: UGU 01/2023 
 
SALARY : R464 466 per annum, plus 13th cheque, Medical Aid (Optional), Home owner’s 

allowance (employee must meet prescribed requirements) Rural allowance (on 
claim basis) 

CENTRE : Ugu Health District Office 
REQUIREMENTS : Senior certificate/matric or Grade 12. B Degree / National Diploma in General 

Nursing with Midwifery that allows registration with the South African Nursing 
Council (SANC) as a General Nurse. Minimum 7 years appropriate 
/recognizable nursing experience after registration as a Professional Nurse 
with SANC in General Nursing. Current registration with SANC (2023 SANC 
receipt). Valid Code EB/ C1 license (Code 08 or 10). Knowledge: Sound 
Project Management skills. Good facilitation, Human Relations, negotiation 
and problem solving skills. Good verbal and written communication skills. Good 
monitoring and evaluation skills. Knowledge of District System. Knowledge of 
Public Service Legislative prescripts. Basic Financial Management Skills. 
Presentation skills. An understanding of the challenges facing the public health 
sector. Aptitude of research so as to acquire new knowledge swiftly Computer 
Literacy: Ms. Office Software Applications. 

DUTIES : Monitoring and evaluation on the implementation of the IPC strategy. Plan and 
coordinate IPC training for staff at health facilities. Provide input within the 
district on the surveillance, prevention, investigation and control of infectious 
diseases in the community and health facilities. Review data on HAIs towards 
strengthening implementation strategies and submit quarterly reports to 

http://www.kznhealth.gov.za/
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province. Monitor IPC risk management and disaster management in line with 
national and provincial policies. Provide technical support to health facilities on 
waste management. Support ideal facility realisation. 

ENQUIRIES : Mrs. N Govender Tel No: 039 – 688 3007 
APPLICATIONS : Application to be forward to: The Human Resource Manager, Ugu Health 

District Office, Private Bag X735, Port Shepstone, 4240 
FOR ATTENTION : Mr. J.L. Majola 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae ONLY. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The reference number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and 
emailed applications will NOT be accepted. Persons with disabilities should 
feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks security clearance (vetting), criminal clearance, credit records and 
citizenship, verification of Educational qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. Non-
RSA Citizens/Permanent Residents/Work Permit holders must submit 
documentary proof only when they are shortlisted. 

CLOSING DATE : 27 March 2023 
 
POST 09/207 : CLINICAL PROGRAMME COORDINATOR: NON-COMMUNICABLE 

DISEASES, EYE CARESERVICES, GERIATRICS AND PALLIATIVE CARE 
REF NO: UGU 04/2023 

 
SALARY : R464 466 per annum, plus 13th cheque, Medical Aid (Optional), Home owner’s 

allowance (employee must meet prescribed requirements) Rural allowance (on 
claim basis) 

CENTRE : Ugu Health District Office 
REQUIREMENTS : Senior certificate/matric or Grade 12. B Degree/ National Diploma in General 

Nursing with Midwifery that allows registration with the South African Nursing 
Council (SANC) as a General Nurse. Minimum 7 years appropriate / 
recognizable nursing experience after registration as a Professional Nurse with 
SANC in General Nursing. Current registration with SANC (2023 SANC 
receipt). Valid Code EB/ C1 license (Code 08 or 10) Knowledge: Project 
management. Excellent management, facilitation, communication and 
interpersonal skills. Ability to do PowerPoint presentations. Report writing 
skills. Financial management skills. Empathy and counselling skills and 
knowledge. Ability to make independent decisions. An ability to prioritize issues 
and other work related matters and to comply with timeframes. Proven 
initiative, decisiveness and the ability to acquire new knowledge swiftly. A clear 
understanding of challenges facing the Public Sector. Ability to work under 
pressure. Ability to meet the set targets. 

DUTIES : Develop an operational plan for the NCD programmes. Conduct quarterly NCD 
program data audits to determine understanding and implementation of 
program guidelines. Support in coordination of training of health care providers 
on non-communicable diseases. Assist in follow up of trained health care 
workers to ensure quality implementation. Ensure availability of guidelines for 
NCD, eye care and geriatrics services in all health facilities. Encourage clients 
to manage clients according to ICSM and integrate NCD services in all 
programs. Advocate for the services of diabetes care, hypertension; eye care 
and geriatrics are catered for in these plans. Coordinate, monitor and evaluate 
non-communicable diseases, Geriatrics and care services in the District 
Monitor and analyse the performance of the NCD indicators. Monitor indicators 
which measure Health Practice in Institutions. Ensure efficient information 
management system through validation and verification of data all levels 
Provide technical support on the implementation of the NCD programme in all 
the health facilities. Support community events related to non-communicable 
diseases, Geriatrics and Eye care services. Collaborate with community based 
organisation and provide health promotion activities. Provide leadership on the 
realisation of the project management in the community. Participate in the ideal 
clinic realisation and maintenance in the achievement of the integrated clinical 



169 
 

services and management. Monitor the district performance on Central Chronic 
Medicines Dispensing and Distribution (CCMDD) programme. 

ENQUIRIES : Mr. BI Khowane Tel No: 039 – 688 3003 
APPLICATIONS : Application to be forward to: The Human Resource Manager, Ugu Health 

District Office, Private Bag X735, Port Shepstone, 4240 
FOR ATTENTION : Mr. J.L. Majola 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae ONLY. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The reference number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and 
emailed applications will NOT be accepted. Persons with disabilities should 
feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks security clearance (vetting), criminal clearance, credit records and 
citizenship, verification of Educational qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. Non-
RSA Citizens/Permanent Residents/Work Permit holders must submit 
documentary proof only when they are shortlisted. 

CLOSING DATE : 27 March 2023 
 
POST 09/208 : ULTRASOUND RADIOGRAPHER REF NO: ITSH 02/2023 
 
SALARY : Grade 1: R413 688 per annum 
  Grade 2: R487 305 per annum 
  Grade 3: R574 020 per annum 
  Other Benefits: 17% Rural Allowance 
CENTRE   Tshelejuba Hospital, Salary 
REQUIREMENTS : Senior certificate or equivalent, National Diploma in Ultrasound/ Bachelor 

Degree in Technology: Ultrasound, Registration with the Health Professions 
Council of South Africa (HPCSA) as a Radiographer (Ultrasound), Current 
registration with HPCSA for 2023/2024 in the category Independent Practice 
Ultrasound. Required Experience: Grade 1: No experience required after 
registration with HPCSA in the relevant profession in respect of RSA qualified 
employees who performed community service as required in South Africa. One 
year after registration with HPCSA in the relevant profession in respect of 
foreign qualified employees of whom it is not required to perform community 
service as required in South Africa. Grade 2: Minimum of 10 years’ experience 
after registration with HPCSA in the relevant profession in respect of RSA 
qualified employees who performed community service as required in South 
Africa. Minimum of eleven years’ experience after registration with HPCSA in 
the relevant profession in respect of foreign qualified employees of whom it is 
not required to perform community service as required in South Africa. Grade 
3: Minimum of 20 years relevant experience after registration with HPCSA or 
21 years relevant experience after registration with HPCSA in respect of 
foreign qualified employees. Knowledge, Skills, Training and Competences 
Required: Sound knowledge of Ultrasound procedures and equipment, 
Competent in scanning all levels of obstetrics and Gynaecology, Compliant in 
identifying pathologies and committed to research and continuous personal 
development, Be able to work under pressure and ensure service delivery is 
not compromised ,Knowledge of relevant Health and Safety policies, Sound 
planning and organizational skills, Knowledge of Radiation Control and Safety 
Regulation, Sound communication and problem solving skills, Good 
interpersonal relations and ability to perform well within a team, Ability to 
perform basic quality assurance test, Computer literacy, report writing and 
administrative skills. 

DUTIES : Provide a high quality ultrasound service according to patient needs, 
Participate in shift and standby duties including nights, weekends and public 
holidays, Ensure optimal care of patients, correct interpretation of ultrasound 
scans, Participate in quality assurance and quality improvement programmes, 
General administrative duties, report writing and reception duties as allocated, 
Play a role in institutional radiographic policy making and planning for service 
improvement, Provide guidance and supervision to Junior Radiographers and 
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staff within the component, Inspect and use equipment to ensure compliance 
with safety standards, Assist in compiling reports and statistics for work area, 
Participate in Quality Assurance Programme, Perform other duties as per 
delegation by radiography management, Inspect and use equipment to ensure 
compliance with safety standards ,Assist in compiling reports and statistics for 
work area, Perform other duties as per delegation by radiography 
management. 

ENQUIRIES : All enquiries should be directed to Ms. NG Zitha Tel No: 034-4134000 
APPLICATIONS : All applications must be addressed to Itshelejuba Hospital Private Bag X0047, 

Pongola, 3170 or hand delivered to Human Resource Office. 
NOTE : Applications must be submitted on the Application for Employment Form (Form 

Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za must be accurately completed and signed. Reference 
Number must be indicated in the column provided on the form Z.83. Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application but must submit the Z83 and a detailed Curriculum 
Vitae, documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. Failure 
to comply with the above instructions will disqualify the applicants. 2. The 
reference number must be indicated in the column provided on z83. E.g. 
Reference number (ITSH 01/2021). Please note that due to large number of 
applications received, applications will not be acknowledged, however, only the 
shortlisted applications will be advised of the outcome. If you have not heard 
from us two months after closing date, please consider your application as 
being unsuccessful. The appointments are subject to positive outcome 
obtained from the NIA to the employment verification following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications).  Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Failure to comply will result in the 
application not being considered. Person with disabilities should feel free to 
apply for the post. 

CLOSING DATE : 31 March 2023 
 
POST 09/209 : PROFESSIONAL NURSE SPECIALITY (MATERNITY) ADVANCED 

MIDWIFERY REF NO: ITSH 03/2023 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
  Other Benefits: 12% rural allowance of basic salary, 13 cheque, housing 

allowance (employee must meet prescribed requirements and Medical Aid 
(optional) 

CENTRE : Itshelejuba Hospital (Maternity Ward) 
REQUIREMENTS : Senior Certificate/ Grade 12 or equivalent qualification. Degree/ National 

Diploma in general nursing and Midwifery. A Post Basic qualification with 
duration of at least one year accredited with SANC in Advanced Midwifery and 
Neonatal Nursing Science. Current Registration with SANC as a General 
Nurse and Midwifery Experience: Grade 1: A minimum of 4 years appropriate/ 
recognizable experience in nursing after registration as professional nurse with 
SANC in General Nursing. Grade 2: A minimum of 14 years appropriate/ 
recognizable experience in nursing after registration as a Professional Nurse 
with the SANC in General Nursing. At least ten years of the period referred to 
above must be appropriate/recognizable experience in Maternity after 
obtaining the 1 year Post Basic qualification in Midwifery and Neonatal Nursing 
Science. Knowledge, Skills, Training & Competencies Required: Knowledge of 
nursing care process and procedures, nursing statuses and other relevant legal 
framework. Good communication skills, verbal, written leadership, 
interpersonal problem solving, conflict management and decision making 
skills. Co- ordination and liaison skills, Knowledge of public services policies 
Act, and Regulations, Knowledge of Labour Relations Act, disciplinary and 
grievances procedures, Knowledge of Nursing Act, Occupational Health and 
Safety Act off 1995. Knowledge and implementation of Batho Pele Principles, 
Patient’s Rights Charter and Code of Conduct. 

DUTIES : Perform clinical nursing in accordance with the scope of practice and nursing 
standards. To execute duties and functions with proficiency in support of the 
aims and strategic objectives of the institution and to perform duties/ functions 
within the prescripts of all applicable legislation. Maintain client satisfaction 
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through quality service, innovation and professional nursing care by uploading 
the principles of Batho Pele and the standards sets by the accreditation 
process, Ensure proper utilization of the resources and exercise care of the 
Government Property and HR. Compile and analyze monthly statistics and use 
the information for the future planning. Maintain clinical competence by 
ensuring that specific principles of nursing care are within the legal 
requirement. Maintain clinical competence by ensuring that scientific principles 
of nursing care are implemented. Ensure ongoing education and staff training 
in ESMOE, CARMA, PMTCT, MBFHI, etc. Provision of quality maternal and 
neonatal care through setting of standards. Participate in the implementation 
of National Priorities clinical guidelines and protocol e.g. IPC, Quality 
Assurance etc. Maintain accurate and complete patient records. Participate in 
Health Promotion and illness prevention initiatives. Participate in the 
formulation and analysis of standard operating procedures and ensure that 
these are in accordance with the current  statutory regulations and guidelines. 
Assist unit manager with overall management and support for the effective 
functioning of the unit. Attend sub district and district perinatal meetings. 
Conduct clinical audit and compile summary report in order to monitor 
implementation of guidelines and protocols. Ability to work independently in all 
sections of the unit. Participate in the implementation of priority programs and 
strategies to reduce morbidity and mortality, To take charge of the unit during 
the absence of Operational Manager in charge and to manage the unit 
accordingly. 

ENQUIRIES : All enquiries should be directed to Ms. JN Mthenjana Tel No: 034-4134000 
APPLICATIONS : All applications must be addressed to Itshelejuba Hospital, Private Bag X0047, 

Pongola, 3170 or hand delivered to Human Resource Office. 
NOTE : Applications must be submitted on the Application for Employment Form (Form 

Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za must be accurately completed and signed. Reference 
Number must be indicated in the column provided on the form Z.83. Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application but must submit the Z83 and a detailed Curriculum 
Vitae, documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. Failure 
to comply with the above instructions will disqualify the applicants. 2. The 
reference number must be indicated in the column provided on z83. E.g. 
Reference number (ITSH 01/2021). Please note that due to large number of 
applications received, applications will not be acknowledged, however, only the 
shortlisted applications will be advised of the outcome. If you have not heard 
from us two months after closing date, please consider your application as 
being unsuccessful. The appointments are subject to positive outcome 
obtained from the NIA to the employment verification following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications). Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Failure to comply will result in the 
application not being considered. Person with disabilities should feel free to 
apply for the post. 

CLOSING DATE : 31 March 2023 
 
POST 09/210 : PROFESSIONAL NURSE SPECIALTY-ORTHOPEADIC REF NO: ITSH 

04/2023) (X2 POSTS) 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
  Other benefits: 12% rural allowance of basic salary, 13 cheque, housing 

allowance (employee must meet prescribed requirements and Medical Aid 
(optional) 

CENTRE : Itshelejuba Hospital (Out Patient Department) 
REQUIREMENTS : Senior Certificate/ Grade 12 or equivalent qualification. Degree/ National 

Diploma in General nursing and Midwifery. One year Post Basic Qualification 
in the Speciality- Diploma in Orthopaedic Nursing. A minimum of four years 
appropriate/recognizable experience in nursing after registration as a 
Professional Nurse with SANC in General Nursing. Experience: Grade 1: A 
minimum of 4 years appropriate/ recognizable experience in nursing after 
registration as professional nurse with SANC in General Nursing. Grade 2: A 
minimum of 14 years appropriate/ recognizable experience in nursing after 
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registration as a Professional Nurse with the SANC in General Nursing. At least 
ten years of the period referred to above must be appropriate/recognizable 
experience in Orthopaedic Nursing Speciality after obtaining the 1 year Post 
Basic qualification in relevant specialty. Knowledge, Skills, Training & 
Competencies Required: Knowledge of nursing care processes and 
procedures, nursing statutes and other relevant legal framework. Good 
communication skills, verbal and written leadership, interpersonal skills 
problem solving, conflict management and decision making skills. Co- 
ordination and liaison skills, Knowledge of public services policies Act, and 
Regulations, Knowledge of Labour Relations Act, disciplinary and grievances 
procedures, Knowledge of Nursing Act, Occupational Health and Safety Act off 
1995. Knowledge and implementation of Batho Pele Principles, Patient’s 
Rights Charter and Code of Conduct. 

DUTIES : Provide comprehensive, quality nursing care to patients/clients in speciality unit 
in a cost effective manner. Assist in planning, organizing and monitoring of 
objectives of the specialized unit. Manage all resources within the unit 
effectively and efficiently to ensure optimum service delivery. Ability to plan and 
organise own work and that of support personnel to ensure proper nursing 
care. Display a concern for patients, promoting and advocating proper 
treatment and care including the awareness and willingness to respond to 
patients’ needs, requirements and expectations (Batho Pele principles). Work 
as part of the multidisciplinary team to ensure good nursing care. Demonstrate 
effective communication with patients, supervisors and other clinicians, 
including report writing when required. Ensure compliance with all national, 
provincial and professional prescripts in order to render a safe patient service 
and improve client satisfaction. Participate in the analysis and formulation of 
nursing policies and procedures. Assist in EPMDS evaluation of staff within the 
unit and participate in monitoring the training need of staff within the unit and 
give guidance. Order and monitor appropriate level of consumables. Ensure 
that equipment in the unit is adequate and is checked and in working order. 
Provide for a safe, therapeutic and hygienic environment. Work effective and 
amicably at supervisory level, with persons of diverse intellectual, cultural, 
racial or religious differences. Demonstrate and understanding of Human 
Resource and financial management policies and procedures. Monitor and 
evaluate the care and management of all patients and ensure the maintenance 
of accurate and complete patient’s records. To deliver quality nursing care to 
orthopedic patients in the ward, OPD and clinics. To offer patients by 
assessing, collecting interpreting information on orthopedic clients and 
prescribing interventions. Assist in the formulation of policies and procedures 
for nursing services and to ensure that this is keeping with the current statutory 
regulations, guidelines and code of ethics. To co-operate the multidisciplinary 
health team in the provision of quality holistic and individualized patient care. 
To facilitate experiential training for neophyte nurses allocated in the unit. 

ENQUIRIES : All enquiries should be directed to Ms. JN Mthenjana Tel No: 034-4134000 
APPLICATIONS : All applications must be addressed to Itshelejuba Hospital Private Bag X0047, 

Pongola, 3170 or hand delivered to Human Resource Office. 
NOTE : Applications must be submitted on the Application for Employment Form (Form 

Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za must be accurately completed and signed. Reference 
Number must be indicated in the column provided on the form Z.83. Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application but must submit the Z83 and a detailed Curriculum 
Vitae, documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. Failure 
to comply with the above instructions will disqualify the applicants. The 
reference number must be indicated in the column provided on z83. E.g. 
Reference number (ITSH 01/2021). Please note that due to large number of 
applications received, applications will not be acknowledged, however, only the 
shortlisted applications will be advised of the outcome. If you have not heard 
from us two months after closing date, please consider your application as 
being unsuccessful. The appointments are subject to positive outcome 
obtained from the NIA to the employment verification following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications). Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Failure to comply will result in the 
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application not being considered. Person with disabilities should feel free to 
apply for the post. 

CLOSING DATE : 31 March 2023 
 
POST 09/211 : CLINICAL NURSE PRACTITIONER GRADE 1 OR 2 REF NO: ITSH 05/2023 

(X2 POSTS) 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
  Other Benefit: 13th cheque, 12% rural allowance, home owners allowance 

(employee must meet prescribed requirements), Medical Aid (optional) 
CENTRE : Itshelejuba Hospital-Pongola Clinic 
REQUIREMENTS : Senior Certificate/ Grade 12 or Equivalent qualification, Degree/National 

Diploma in general nursing and Midwifery plus one year post basic qualification 
in Clinical Nursing Science, Health Assessment, Treatment and Care (PHC). 
Current registration with SANC as a General Professional Nurse and Primary 
Health care plus, a minimum of four (4) years appropriate/ recognizable 
Nursing Experience as a General Nurse. Experience: Grade 1: A minimum of 
4 years appropriate/ recognizable experience as General Nurse. Grade 2: A 
minimum of fourteen (14) years appropriate/recognizable experiences as 
General Nurse. At least Ten (10) of period must be appropriate/recognizable 
experience in PHC after obtaining the one year post basic Qualification for the 
relevant specialty (PHC). Knowledge, Skills And Competences Required: 
Knowledge and experience of Public Service Policies and Regulations. Sound 
Management and negotiation skills. Knowledge of Labour Relations. Clinical 
Competences. Knowledge of nursing care delivery approaches. 

DUTIES : Provide quality comprehensive Primary Health Care by promoting, 
preventative, Curative and rehabilitative services for the clients in community 
in line with PHC engineering. Perform clinical nursing practice in accordance 
with the scope of practice and nursing standards for primary health care. 
Provide administrative services such as providing accurate statistics for 
evaluation and future planning identifying needs for financial planning and 
indirect control of expenditure as an integral part of planning and organization. 
Motivate staff regarding development in order to increase level of expertise and 
assist patients and families to develop a sense of self care. Provide safe and 
therapeutic environment as laid down by the Nursing Acts, Occupational Health 
and Safety Acts and all other applicable prescripts. Plan and organise own 
work and that of support personnel to ensure proper nursing care, able to 
implement the institutional major incident (disaster) plan as required. Work as 
part of the multidisciplinary team to ensure good nursing care. Demonstrate 
effective communication with patients, supervisors and other clinicians 
including report writing when required. Participate in the analysis and 
formulation of nursing policies and procedures. Provide direct and indirect 
supervision of all staff within the unit and give the guidance in support of the 
operational manager. Order and monitor appropriate level of consumables. 
Participate in clinical record audit and acts on GAPS identified. Work 
effectively, co-operatively and amicably with person of diverse intellectual, 
culture, racial or religious differences. Display a concern for patients, promoting 
and advocating proper treatment and care including willingness to respond to 
patient’s need and expectations according to Batho Pele Principles. Promote 
quality of nursing care as directed by standards at primary health care facilities. 
Manage all resources within the unit effectively and efficiently to ensure 
optimum service delivery. The incumbent will be expected to work extended 
hours: after hour on call services. 

ENQUIRIES : All enquiries should be directed to Ms CN Mwelase contact details: 034-
4134000 

APPLICATIONS : All applications must be addressed to Itshelejuba Hospital, Private Bag X0047, 
Pongola, 3170 or hand delivered to the Human Resources Office at Itshelejuba 
Hospital 

NOTE : Applications must be submitted on the Application for Employment Form (Form 
Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za it must be accurately completed and signed. 
Reference number must be indicated in the column provided on the Z.83 form. 
Applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit the fully completed and signed Z83 
and a detailed and informative curriculum vitae (Experience must be clearly 
indicated with  full dates and positions ).Documents will be limited to shortlisted 
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candidates, therefore only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. Failure to comply with the above instructions will 
disqualify the applicants. 2. The correct reference number must be indicated in 
the column provided on Z83.E.g. reference number (ITSH 01/2021). Please 
note that due to large number of applications received, applications will not be 
acknowledged, however, only the shortlisted applications will be advised of the 
outcome. If you have not heard from us two months after closing date, please 
consider your application as being unsuccessful. The appointments are subject 
to positive outcome obtained from the NIA to the following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications). Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Person with disabilities should feel free 
to apply for the post. 

CLOSING DATE : 31 March 2023 
 
POST 09/212 : PROFESSIONAL NURSE (SPECIALTY) GRADE 1, 2 REF NO: NGWE 

36/2023 
  Department: Renal Unit 

 
SALARY : R400 644 – R464 466 per annum. Other Benefits: 13th Cheque, Housing 

Allowance (Employee must meet prescribed requirements), Medical Aid 
(Optional), 8% inhospitable area allowance 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Diploma / Degree in General Nursing that allows 

registration with the SANC as Professional Nurse. Registration with the SANC 
as a Professional Nurse. A one year post basic qualification in Nephrology 
Nursing Science. Current SANC receipt. Grade 1: A minimum of 4 years 
appropriate or recognizable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. Grade 2: A minimum 
of 14 years appropriate or recognizable experience in nursing after registration 
as a Professional Nurse with the SANC in General Nursing. At least 10 years 
of the period referred above must be appropriate/recognizable experience in a 
specific field after obtaining post basic qualification in that specialized field. 
Current SANC receipt. Knowledge, Skills, Attributes and Abilities Strong 
interpersonal, communication and presentation skills. Ability to make 
independent decisions. An understanding of the challenges facing the public 
health sector. Ability to prioritize issues and other work related matters and to 
comply with time frames. High level of accuracy. Depth knowledge of Acts, 
Policies, Procedures, Prescripts and Legislations. 

DUTIES : Render an optimal holistic quality specialized nursing care as directed by the 
scope of practice and standards determined by relevant specialty. Display 
concern for patients, promoting and advocating proper treatment and care and 
willingness to respond to patient’s needs. Maintain accreditation standards by 
ensuring compliance with National Norms and Standards and Ideal hospital 
programmes. Participate in the formulation, analysis, implementation and 
monitoring of unit objectives, policies, and procedures. Ensure the unit 
complies with Infection Prevention and Control as well as Occupational Health 
and Safety policies. Strengthen ethics and professionalism. Provide safe and 
therapeutic environment for patients, staff and public. Participate in staff 
development using EPMDS System and other work related programmes and 
training. Ensure effective and efficient management of resources and 
availability of essential equipment. Attend to meetings, and assist with relief 
duties of supervision as assigned by the supervisor. 

ENQUIRIES : Ms. RM Sithole Tel No: 035 901 7298 / 7224 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni, 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
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letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. A detailed 
Curriculum Vitae must accompany the application form (Z83). The Reference 
Number must be indicated in the column (Part A) provided thereof on the Z83 
form. NB: Failure to comply with the above instructions will disqualify 
applicants. Persons with disabilities should feel free to apply for the post. The 
appointments are subject to positive outcomes obtained from the State 
Security Agency (SSA) to the following checks (security clearance (vetting), 
criminal clearance, credit records, and citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and verification from the Company Intellectual Property Commission (CIPC). 
Applicants are respectfully informed that, if no notification of appointment is 
received within 6 months after the closing date, they must accept that their 
applications were unsuccessful. All employees in the Public Service that are 
presently on the same salary level but on a notch/package above of the 
advertised post are free to apply. Due to cost-cutting measures, S&T and 
Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/213 : PROFESSIONAL NURSE SPECIALTY OCCUPATIONAL HEALTH REF NO: 

EMS/09/2023 
 
SALARY : Grade 1: R400 644 – R464 466 per annum 
  Grade 2: R492 757 –R606 042 per annum 
  Other Benefits: Medical Aid (Optional) 13th Cheque PLUS 8% rural allowance, 

Housing allowance (employee must meet prescribed requirements)  
CENTRE : Emmaus Hospital 
REQUIREMENTS : Grade 1: Senior Certificate (Grade 12). Degree/ Diploma in General Nursing 

and Midwifery, Plus 1 (one) year post basic qualification in occupational Health. 
A minimum of 4 years appropriate/ recognizable experience in nursing after 
registration as professional nurse with SANC. Current registration with SANC 
as a General nurse, and Occupation Health a post basic qualification in 
Occupational Health with duration of at least 1 year accredited with the south 
African nursing council. Grade 2: Minimum of 14 years appropriate 
recognizable experience in nursing after registration as professional nurse with 
SANC in Occupational health. NB: certificate of service from previous 
employers is compulsory when shortlisted. Please include verification of 
employment from current employer, which must be endorsed and signed by 
Human Resource Management (only when shortlisted). Knowledge & Skills: 
Sound knowledge of Occupation health and safety act no. 85/1993, 
compensation for occupational injuries &disease act no 130/1993 and other 
public service regulations. Clinical & administrative knowledge in the field of 
Occupational Health nursing. Strong interpersonal, communication, and 
presentation skill. Ability to make independents decision and adhere 
knowledge of infection prevention and control policies and risk management. 
An ability to upload high level of confidentiality. Computer skills in basic 
programs. 

DUTIES : Advice provides support and assistance to ensure optimal health status for all 
employees in the institution and clinic. Roll out occupational health 
programmes for hospital and clinics. Conduct medical surveillance and 
programme to all employees. Execute all duties functions and responsibilities 
in compliance with occupational health and safety act 85of 1993 and other 
relevant legislation. Compile and submit occupational health statistics and 
report to the supervisor. Render an optimal, holistic, specialized nursing care 
to employee, maintain accurate staff record and submit report to relevant 
stakeholders. Advocate for proper health care treatment and willingness to 
respond to employee needs, requirements and expectations. Ensure the unit 
complies with infection prevention and control as well as Occupational Health 
and safety policies. Maintain Accreditation standard by ensuring complies with 
national norms and standard.  Develop quality improvement plans, strategic 
plan, policies and procedures for the units. Ensure that baseline medical 

http://www.kznhealth.gov.za/
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surveillance, periodical and exit medical examinations are offered to all eligible 
employees. Orientate, train and develop staff on occupational health matters 
within the sub-district. 

ENQUIRES : Mr T.B.Khumalo Tel No: 036 488 1570 EXT 8206 
APPLICATIONS : Please forward the application quoting the reference number to the Department 

of Health, Private Bag X16, Winterton, 3340. Hand delivered applications may 
be submitted at Human Resource Registry, Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on the most recent form Z83 obtainable from 

any Public Service Department and should be accompanied by a 
comprehensive CV only (with detailed previous experience). Only shortlisted 
candidates will be required to submit certified copies of qualifications, ID and 
driver’s license (certified copies of certificates should not be older than six 
months) on or before the day of the interview following communication from 
Human Resources. No faxed or e-mailed applications will be considered. 
Applications received after the closing date and those that do not comply with 
the requirements will not be considered. It is the applicant’s responsibility to 
have foreign qualifications and national certificates (where applicable) 
evaluated by the South African Qualification Authority (SAQA). The successful 
candidate will be subjected to personnel suitability checks and other vetting 
procedures. If notification of an interview is not received within three (3) months 
after the closing date, candidates may regard their application as unsuccessful. 
NB: No Subsistence and Travelling, Resettlement allowance will be paid for 
interview. 

CLOSING DATE : 27 March 2023 at 16:00 
 
POST 09/214 : CLINICAL NURSE PRACTITIONER GRADE 1, 2 REF NO: NGWE 37/2023 
 
SALARY : R400 644 – R464 466 per annum 
  R492 756 – R606 042 per annum 
  Other Benefits: 13th Cheque, Housing Allowance (Employee must meet 

prescribed requirements), Medical Aid (Optional), 8% inhospitable area 
allowance 

CENTRE : Ngwelezana Tertiary Hospital: Isiboniso Clinic 
REQUIREMENTS : Grade 1: Senior Certificate / Grade 12. Diploma / Degree in General Nursing 

that allows registration with the SANC as Professional Nurse. A 1 year post 
basic qualification in Clinical Nursing Science, Health Assessment, Treatment 
and Care. Registration with the SANC as a Professional Nurse. Current SANC 
receipt. A minimum of 4 years appropriate or recognizable experience in 
nursing after registration as Professional Nurse with the SANC in General 
Nursing. Grade 2: Senior Certificate / Grade 12.  Diploma / Degree in General 
Nursing that allows registration with the SANC as Professional Nurse. 
Registration with SANC as Professional Nurse. A 1 year post basic qualification 
in Clinical Nursing Science, Health Assessment, Treatment and Care. A 
minimum of 14 years appropriate or recognizable experience in nursing after 
registration as Professional Nurse with the SANC in General Nursing. At least 
10 years of the period referred above must be appropriate/recognizable 
experience in Primary Health Care. Current SANC receipt. Knowledge, Skills, 
Attributes and Abilities Leadership, organizational, decision-making and 
problem solving abilities within the limit of public sector and institutional policy 
framework. Knowledge of nursing care processes and procedures, nursing 
statutes and other relevant. Legal framework such as Nursing Act, Health Act, 
OHSA, PSR etc. Interpersonal skills including public relations, negotiating, 
conflict handling and counselling skills. Demonstrate a basic understanding of 
H.R and financial policies. Insight into procedures and policies pertaining 
nursing care, computer skills in basic programs. 

DUTIES : Provision of an integrated quality and comprehensive primary health care 
services by promoting health, prevention of diseases, curative services to the 
clients and community. Provide PICT, UTT and adherence counselling to all 
clients. Perform a clinical nursing practice in accordance with scope of practice 
and nursing standards as determined for a primary health care facility. Work 
as part of the multi-disciplinary team to ensure good nursing care at PHC level. 
Provide primary prevention strategies and management of communicable and 
non-communicable diseases. Provision of good quality care according to Ideal 
Clinic Realization and Maintenance (ICRM) and office of health standard 
compliance guidelines. (OHSC) Manage and monitor proper utilization of 
human, financial, physical and material resources. Ensure data management 
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is implemented and monitored. Demonstrate effective communication with 
patient, supervisors, and other clinicians including report writing when required. 
Work effectively co-operatively and amicably with persons of diverse 
intellectual cultural racial or religious differences. Display a concern for 
patients, promoting and advocating proper treatment and care including 
willingness to respond to patient’s needs and expectations according to Batho 
Pele Principles and patients’ Rights charter. Handle obstetric emergencies and 
high risk conditions. Ensure clinical intervention to clients including 
administering of prescribed medication and ongoing observations of patients 
in the clinic. Ensure proper utilization and safe keeping of basic medical 
surgical pharmaceutical and stock suppliers. Supervision of patients and 
provision of basic patient needs, e.g. oxygen, nutrition, elimination, fluids and 
electrolyte balance, safe and therapeutic environment in the clinic using EDL 
guidelines. Ability to assess, diagnoses, treat and refer the patients with clinical 
problems above PHC scope. Ensure compliance with all indicators for DOH 
Programmes. Ensure the implementation of community based model. 

ENQUIRIES : Mr. S Mtshali Tel No: 035 901 7298 / 7224 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated.  The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae.  
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post.  The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC).  Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/215 : CLINICAL NURSE PRACTITIONER GRADE 1 OR 2 (MENTAL HEALTH 

CARE COORDINATOR) REF NO: GTN 08/2023 (X1 POST) 
  Component: Nursing 
 
SALARY : Grade 1: R400 644 – R464 466 per annum 
  Grade 2: R492 756 – R606 042 per annum 
  Other benefits: 13th cheque, plus 12% Rural allowance, Medical aid (Optional). 

Housing allowance 
CENTRE : Greytown Hospital (PHC) 
REQUIREMENTS : Senior Certificate /Grade 12 Plus Basic R425 qualification (i.e. Diploma / 

Degree in Nursing) that allows registration with South African Nursing (SANC) 
as a Professional Nurse Plus; Diploma /Degree in General, Psychiatry and 
Midwifery Nursing Science plus 1 year post basic qualification in Clinical 

http://www.kznhealth.gov.za/


178 
 

Nursing Science, Health Assessment, Treatment and Care PLUS; Certificates 
of Registration with SANC in (General Nursing and relevant post basic 
qualification) PLUS; Current S.A.N.C receipt 2023, Plus Valid driver’s license 
code 8 Experience Grade 1: A minimum of four (4) years appropriate / 
recognizable nursing experience in nursing  after registration as a Professional 
Nurse with SANC in General Nursing plus one (1) year post basic qualification 
in Clinical Nursing Science ,Health Assessment , Treatment and Care. Grade 
2: A minimum of fourteen (14) years recognizable nursing experience after 
registration as a Professional Nurse with SANC in General Nursing of which at 
least ten (10) years must be appropriate recognizable experience in the 
specific speciality after obtaining 1 year post basic qualification in Clinical 
Nursing Science , Health Assessment, Treatment and Care. Knowledge, skills, 
Training and Competences required. Demonstrate effective communication 
with patient, supervisors and other clinicians, including report writing when 
required. Work as part of the multi-disciplinary team to ensure good nursing 
care. Work effectively, co-operatively amicably with persons of diverse 
intellectual, cultural racial or religious differences. Able to plan and organize 
own work and that of support personnel to ensure proper nursing care. A sound 
knowledge and understanding of all relevant legislative framework i.e. Nursing 
Act, Mental Health Act ,Occupational Health and Safety Act, National Health 
Act, SANC Rules and Regulations , Labour Relations Act, Public Service Act  
etc. Knowledge of Batho Pele Principles and Patients’ Right Charter. Good 
communication, interpersonal and problem solving skills. Sound knowledge of 
disciplinary processes and grievance procedures. Knowledge of code of 
conduct, leadership, organizational, decision making, counselling and conflict 
management skills. Report writing and time management skills. 

DUTIES : Monitor and evaluate performance of clinic staff according to set standards, 
norms, and target and to ensure effective reporting. Facilitate implementation 
of the mental Health Care Act. Facilitate clinical audit system for mental health. 
Support and strengthening of partnership with community based organisation. 
Improve the quality of mental health care by establishing minimum based 
organisation. Improve the quality of mental health care by establishing 
minimum norms and standards. Assisting the sub district to provide 
comprehensive mental health and substance abuse services with an emphasis 
on community based care. Ensuring human rights of people with mental 
disability and shifting community attitudes towards the mentally ill. Intensify 
programmes for the prevention and treatment of substance abuse. Informing 
the Institution of health management of potential risks and threats to the 
effective implementation of mental health service delivery. Engagement with 
other stakeholders in the field of mental health and substance abuse. 
Understanding of challenges facing the Public Health Sector. Ability to plan and 
prioritize issues and other work related matters and to comply. Ensure 
provision of Nursing Care through adequate supervision and provide nursing 
care that leads to improved service delivery by maintaining client satisfaction. 
Screening diagnosis and treatment of patients. Ensure the efficient and 
effective control of surgical sundries pharmaceuticals, equipment and 
miscellaneous stores. Maintain accurate and complete patient’s records 
according to legal requirements. Assist in compiling and updating of procedural 
guidelines. Coordinate services within the institution and other services related 
to community health (NGOs, CBOs and CHWs). Ensure data management at 
all levels. Demonstrate effective communication with health teams, supervisors 
and other clinicians   including report writing monthly and statistics as required. 
Able to plan and organize own work and that of support personnel to ensure 
good community care. Provide educational services to staff and communities. 
Display concern for the community; promoting and advocating proper care 
including awareness and willingness to respond to community needs. Assist 
with performance management through EPMDS. Ensure increased 
accessibility of health services to all community members including staff. 

ENQUIRIES : Ms P.P.L Nkala Tel No: (033) 4139 410 
APPLICATIONS : Applications forwarded to: Human Resource Manager, Private bag X5562, 

Greytown, 3250. 
FOR ATTENTION : Mrs Z.J Ngobe 
NOTE : The following documents must be submitted: Application for Employment Form 

(Z83) which is obtainable at any Government Department or from the Website 
- www.kznhealth.gov.za. The Z83 form must be completed in full in a manner 
that allows a selection committee to assess the quality of a candidate based 
on the information provided in the form Applicant for employment are not 
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required to submit copies of qualifications and other relevant documents on 
application but must submit the Z83 form and detailed curriculum Vitae(CV) 
The certified copies of qualifications and all other required relevant documents 
will be requested only from the shortlisted candidates who may be submitted 
to HR on or before the day of the interview. Faxed applications will not be 
accepted. The reference number must be indicated in the column provided on 
the form Z83 e.g. GTN 01/2023. NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to a 
positive outcome obtained from the State Security Agency (SSA) to the 
following checks (criminal clearance, credit records, and citizenship), 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC) Please note that due to large number of 
applications received, applications will not be acknowledged. However, every 
applicant will be advised of the outcome of his or her applications in due course. 
(This Department is an equal opportunity, affirmative active employer, whose 
aim is to promote representivity in all occupational categories in the Institution) 
If you have not heard from us within two months from the closing date, Please 
accept that your application has been unsuccessful Employment Equity target 
for the post is African Male and people with disabilities are encouraged to 
apply. Please note that due to the budget constraints no S&T and Resettlement 
allowance will be paid to any successful candidate on appointment. 

CLOSING DATE : 31 March 2023 
 
POST 09/216 : PROFESSIONAL NURSE (SPECIALTY THEATRE AND CSSD) REF NO: 

GTN 09/2023 (X1 POST) 
  Component: Nursing (Theatre & CSSD) 
 
SALARY : Grade 1: R400 644 – R464 466 per annum  
  Grade 2: R492 756 – R606 042 per annum 
  Other benefits: 13th cheque, plus 12% Rural allowance, Medical aid (Optional). 

Housing allowance 
CENTRE : Greytown Hospital 
REQUIREMENTS : Grade 12 (senior certificate) Standard 10 PLUS Diploma/Degree qualification 

that allows registration to General and Midwifery Nursing Science Plus One (1) 
year Diploma / Degree in Medical and Surgical Nursing Science (Diploma in 
Operating Theatre technique) (DOTT) Plus. Current registration with SANC as 
General Nurse with Midwifery and Medical and Surgical Nursing Science 
(DOTT) Experience Grade 1: A minimum of 4 years appropriate/ recognizable 
experience after registration as a Professional Nurse with S.A.N.C. in General 
Nursing plus one (1) year post basic qualification in relevant field (DOTT). 
Grade 2: A Minimum of 14 years appropriate / recognisable experience in 
Nursing after registration as a Professional Nurse with S.A.N.C. in General 
Nursing At least 10 years of the period referred to above must be appropriate 
/ recognisable Theatre experience after obtaining one (1) year post basic 
qualification in relevant field (DOTT). Knowledge, Skills, Training and 
Competences required: Sound knowledge of latest technology in Theatre 
Nursing. Sound knowledge nursing care. Sound knowledge of nursing care 
delivery approaches. Formulation of mission and objectives of the unit. A 
Sound knowledge of the Provincial Health Act of 2000, the Nursing Act, 
Occupational Health & Safety Act of 1995. Maintain accurate and complete 
patient records according to legal requirements. 

DUTIES : Ensure obstetric and emergencies and high risk conditions are handled 
appropriately. Provide a safe therapeutic environment and ensure ethical 
standards within a. professional and legal framework is maintained as laid 
down by the Nursing Act Provide an optimal, holistic specialized nursing care 
with set standards and within a professional/ legal framework. Delegate duties 
and support staff in the execution of patient care. Assist with relief duties of the 
supervisor and act as a junior shift-leader on both day and night shift. To 
participate in quality improvement programmes and clinical audits. Co-
ordination of optimal holistic specialised nursing care provided within set 
standards and a professional / legal framework. Manage effectively the 
utilization and supervision of human, financial, physical and material resources 
and services. Co-ordination of the provision of effective training research. 
Provision of effective support to nursing services. Maintain professional 
growth/ethical standards and self-development. To relieve with duties of the 
supervisor i.e. Operational Manager. To partake in overall specialized unit 
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functions i.e. Team Building. Participate in the analysis, formulation and 
implementation of nursing guidelines practice standards and procedures. 
Ensure and monitor adherence of decontamination policy in CSSD. Ensure 
safe handling of unused and used instruments, including their checking and 
transport to CSSD. Ensure implementation and monitoring of evaluation and 
testing of instruments and all equipment. Maintain constructive working 
relationships with nursing and other stakeholder’s i.e inter-professional and 
inter-sectoral and multi-disciplinary team work. Exercise control over discipline, 
grievance and labour relation issues 

ENQUIRIES : Ms P.P.L Nkala Tel No: (033) 413 9410 
APPLICATIONS : Applications forwarded to: Human Resource Manager, Private bag X5562, 

Greytown, 3250. 
FOR ATTENTION : Mrs Z.J Ngobe 
NOTE : The following documents must be submitted: Application for Employment Form 

(Z83) which is obtainable at any Government Department or from the Website 
- www.kznhealth.gov.za. The Z83 form must be completed in full in a manner 
that allows a selection committee to assess the quality of a candidate based 
on the information provided in the form Applicant for employment are not 
required to submit copies of qualifications and other relevant documents on 
application but must submit the Z83 form and detailed curriculum Vitae(CV) 
The certified copies of qualifications and all other required relevant documents 
will be requested only from the shortlisted candidates who may be submitted 
to HR on or before the day of the interview Faxed applications will not be 
accepted The reference number must be indicated in the column provided on 
the form Z83 e.g. GTN 01/2023 NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to a 
positive outcome obtained from the State Security Agency (SSA) to the 
following checks (criminal clearance, credit records, and citizenship), 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC) Please note that due to large number of 
applications received, applications will not be acknowledged. However, every 
applicant will be advised of the outcome of his or her applications in due course. 
(This Department is an equal opportunity, affirmative active employer, whose 
aim is to promote representivity in all occupational categories in the Institution) 
If you have not heard from us within two months from the closing date, Please 
accept that your application has been unsuccessful Employment Equity target 
for the post is African Male and people with disabilities are encouraged to 
apply. Please note that due to the budget constraints no S&T and Resettlement 
allowance will be paid to any successful candidate on appointment. 

CLOSING DATE : 31 March 2023 
 
POST 09/217 : CLINICAL NURSE PRACTITIONER REF NO: SAHXHAM 02/2023 (X1 

POST) 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
  Other Benefits: 13th cheque, 12% rural allowance, Home owners allowance 

(employee must meet prescribed requirements), Medical Aid (Optional) 
CENTRE : ST Andrews Hospital: Xhamini Clinic 
REQUIREMENTS : Senior Certificate. Degree / Diploma in General Nursing and Midwifery plus 1 

year post basic qualification in Primary Health Care. Registration with SANC 
as a General Nurse, Midwifery and Primary Health Care Nurse. Grade 1: 
Experience: A minimum of 4 years appropriate/ recognizable experience in 
nursing after registration as Professional nurse with SANC in general nursing. 
Grade 2: Experience: A minimum of 14 years appropriate / recognizable 
experience in nursing after registration as a Professional Nurse with SANC in 
general nursing, of which at least 10 years must be appropriate / recognizable 
experience after obtaining the one year post basic qualification in Primary 
Health Care. Skills: Knowledge of nursing care and processes and procedures, 
Basic knowledge of Public service regulations, Disciplinary code, human 
resource policies, hospital generic and specific policies. Leadership, 
supervisory and good communication skills, Team building and cross cultural 
awareness. 

DUTIES : To provide nursing care that leads to improved health service delivery by 
upholding principles of Batho Pele. To execute duties and functions with 
proficiency and perform duties according to the scope of practice. Ensuring 
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supervision and provision of basic needs of patients viz. oxygen supply, 
nutrition, elimination, fluid and electrolyte balance and a safe and therapeutic 
environment. Implement infection control standards and practices to improve 
quality nursing care. Ensure proper implementation of National Core 
Standards, quality and clinical audits. Improve the knowledge of staff and 
patients through health education and in-service training. Implement 
standards, practices criteria for quality nursing. Maintain a constructive working 
relationship with nursing and other stakeholders. Ensuring clinical interventions 
to the clients including giving of prescribed medications and doing ongoing 
observation to patients. Supervision of patient reports, intervention and 
keeping a good valid record on all client interventions. Ensuring proper 
utilization of Human, Material and Financial resources and keeping up to date 
records of resources. 

ENQUIRIES : Mrs VV Ncume Tel No: 039-4331955 EXT 259 
APPLICATIONS : Should be forwarded: The Chief Executive Officer, St Andrews Hospital, 

Private Bag X1010, Harding, 4680. or Hand Delivery: 14 Moodie Street, 
Harding 4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (ONLY). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/218 : CLINICAL NURSE PRACTITIONER REF NO: SAHELIM 03/2023 (X1 POST) 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
  Other Benefits: 13th cheque, 12% rural allowance, Home owners allowance 

(employee must meet prescribed requirements), Medical Aid (Optional) 
CENTRE : ST Andrews Hospital: Harding Clinic 
REQUIREMENTS : Senior Certificate. Degree / Diploma in General Nursing and Midwifery plus 1 

year post basic qualification in Primary Health Care. Registration with SANC 
as a General Nurse, Midwifery and Primary Health Care Nurse. Grade 1: 
Experience: A minimum of 4 years appropriate/ recognizable experience in 
nursing after registration as Professional nurse with SANC in general nursing. 
Grade 2: Experience: A minimum of 14 years appropriate / recognizable 
experience in nursing after registration as a Professional Nurse with SANC in 
general nursing, of which at least 10 years must be appropriate / recognizable 
experience after obtaining the one year post basic qualification in Primary 
Health Care. Skills: Knowledge of nursing care and processes and procedures, 
Basic knowledge of Public service regulations, Disciplinary code, human 
resource policies, hospital generic and specific policies. Leadership, 
supervisory and good communication skills, Team building and cross cultural 
awareness. 

DUTIES : To provide nursing care that leads to improved health service delivery by 
upholding principles of Batho Pele. To execute duties and functions with 
proficiency and perform duties according to the scope of practice. Ensuring 
supervision and provision of basic needs of patients viz. oxygen supply, 
nutrition, elimination, fluid and electrolyte balance and a safe and therapeutic 
environment. Implement infection control standards and practices to improve 
quality nursing care. Ensure proper implementation of National Core 
Standards, quality and clinical audits. Improve the knowledge of staff and 
patients through health education and in-service training. Implement 
standards, practices criteria for quality nursing. Maintain a constructive working 



182 
 

relationship with nursing and other stakeholders. Ensuring clinical interventions 
to the clients including giving of prescribed medications and doing ongoing 
observation to patients. Supervision of patient reports, intervention and 
keeping a good valid record on all client interventions. Ensuring proper 
utilization of Human, Material and Financial resources and keeping up to date 
records of resources. 

ENQUIRIES : Mrs VV Ncume Tel No: 039-4331955 EXT 259 
APPLICATIONS : Should be forwarded: The Chief Executive Officer, St Andrews Hospital, 

Private Bag X1010, Harding, 4680 or Hand Delivery: 14 Moodie Street, Harding 
4680.  

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (Only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate ONLY when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/219 : ASSISTANT DIRECTOR: SYSTEMS REF NO: MS/13/2023 
  Re-Advertisement 
 
SALARY : R393 711 per annum. 13th Cheque Medical Aid Optional, Home Owners 

/Housing Allowance (Employee must meet prescribed requirements). 
CENTRE : Mseleni District Hospital (KwaZulu - Natal) 
REQUIREMENTS : National Senior Certificate/ STD 10/Grade 12, Degree or National Diploma in 

Administration or Public Management, A minimum of 3-5 years supervisory 
experience in systems component. The following knowledge, skills, training 
and competencies required: Ability to multi-task and manage change, Policy 
formulation and analysis, Knowledge of Public Finance Management Act 
PFMA) and Treasury Regulations, Develop policies and understanding HR 
practices and staff relations, Financial Management skills and Human resource 
management skills, Sound analytical skills, Decision making skills and Problem 
solving skills, Good Communication skills, Strong leadership. 

DUTIES : Manage and co-ordinate the following areas to ensure optimal and cost 
effectiveness:- Cleaning services, catering services, Maintenance services, 
Gardening services, Mortuary services, Laundry services, transport services , 
switchboard services and administrative services, Ensure compliance with 
Healthy and Safety and Disaster Management requirements by all staff 
members, Develop and Implement policies, Ensure effective co-ordination, 
management and quality of work of all the functional components of the 
systems department within the Hospital, Analyse alternatives for performing 
needed work including contracting out services and evaluate and recommends 
procedures / practices to improve operational efficiency, Ensure the effective, 
efficient and economical utilisation of resources allocated to the institution 
including the development of staff, Oversee the provisioning of all hotel 
services provided by private companies to ensure compliance with service 
level agreement. 

ENQUIRIES : Mrs. TR Sibisi Tel No: (035) 5741004 
APPLICATIONS : Assistant Director: The Human Resources, Mseleni Hospital, P.O Sibhayi 

3967. Hand delivered applications may be submitted at Human Resources 
office, Mseleni Hospital. 

NOTE : The following documents must be submitted and if not submitted the applicant 
will be disqualified forthwith: applications must be submitted on the prescribed 
most recent application for Employment form (Z83) which is obtainable at any 
Government Department OR from the website-www.kznhealth.gov.za and 
must be originally signed and dated. The application form (Z83) must be 
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accompanied by detailed Curriculum Vitae only. The communication from the 
HR of the department regarding the requirements for certified documents will 
be limited to shortlisted candidates. Therefore, only shortlisted candidates for 
a post will be required to submit certified documents on or before the day of 
the interview following communication from HR. the reference number must be 
indicated in the column provided on form Z83; e.g Reference Number (MS/ 
13/2023). Failure to comply with the above instructions will disqualify the 
applicants. The appointments are subject to position outcomes obtained from 
the State Security Agency (SSA); the following checks (security clearance 
vetting); criminal clearance; credit records; Verification of Educational 
Qualification by SAQA; verification of previous experience from Employers and 
verification form the Company Intellectual Property Commission (CIPC). (The 
institution is an equal opportunity; affirmative action employer; whose aim is to 
promote representatively at all levels of different Occupational categories in the 
institution and Persons with disabilities should feel free to apply for the post/s) 

CLOSING DATE : 30 March 2023 
 
POST 09/220 : SPEECH THERAPIST GRADE 1, 2,3 REF NO: NGWE 38/2023 
  Department: Therapy Unit 
 
SALARY : Grade 1: R332 427 – R378 318 per annum 
  Grade 2: R389 754 – R445 665 per annum 
  Grade 3: R459 126 – R557 184 per annum 
  Other Benefits 13th Cheque, Housing Allowance (Employee must meet 

prescribed requirements), Medical Aid (Optional), 12% inhospitable area 
allowance 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Appropriate qualification that allows registration 

with Health Professions Council of South Africa (HPCSA) as Speech Therapist. 
Initial and current registration with the Health Professions Council of South 
Africa (HPCSA) as Speech Therapist. Grade 1: No experience required after 
registration with the Health Professions Council of South Africa (HPCSA) as 
Speech Therapist. Grade 2: A minimum of ten (10) years relevant experience 
after registration with the Health Professions Council (HPCSA) as a Speech 
Therapist. Grade 3: A minimum of twenty (20) years relevant experience after 
registration with the Health Professions Council (HPCSA) as a Speech 
Therapist Knowledge, Skills, Attributes and Abilities: Sound knowledge and 
skill in speech therapy and general diagnostic and therapeutic procedures. 
Knowledge of departmental administrative tasks. Knowledge of ethical code 
and scope of practice. Ability to problem-solving and apply analytical processes 
to patient care. Supervisory skill for junior staff and students. 

DUTIES : Provision of effective, comprehensive assessment, treatment and general 
speech therapy services to all patients. Sound knowledge of dysphagia 
assessment and management. Comprehensive caregiver training, patient 
education and related concerns. Perform outreach services as needed. 
Conduct group work/therapy and or block therapy as identified. Confidential 
and ethical multidisciplinary approach to treatment of patients. Conduct home 
and school visits and other community visits as needed. Administrative work 
related to patient care: report writing, statistics, meetings, case conferences, 
legal reports as needed e.g. disability grants, medicolegal work and insurance. 
Quality improvement initiatives: clinical guidelines, teaching and training, 
audits (core standards, infection control, ideal hospital, etc.). Effective 
communication with all stakeholders (patients, NGOs, caregivers, etc.) Ensure 
professional development in line with patient care profile. Support the 
supervisor in all projects and transformative efforts. 

ENQUIRIES : Dr. RS Moeketsi Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 



184 
 

confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae. 
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post. The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/221 : DENTAL THERAPIST GRADE 1, 2 REF NO: NGWE 39/2023 
  Department: Dental Unit 
 
SALARY : Grade 1: R332 427 – R378 318 per annum 
  Grade 2: R389 754 – R445 665 per annum 
  Grade 3: R459 126 – R557 184 per annum 
  Other Benefits: 13th Cheque, Housing Allowance (Employee must meet 

prescribed requirements), Medical Aid (Optional), 12% inhospitable area 
allowance 

CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Appropriate qualification that allows registration 

with Health Professions Council of South Africa (HPCSA) as Dental Therapist. 
Initial and current registration with the Health Professions Council of South 
Africa (HPCSA) as a Dental Therapist. Grade 1: No experience required after 
registration with the Health Professions Council of South Africa (HPCSA) as 
Dental Therapist. Grade 2: A minimum of ten (10) years relevant experience 
after registration with the Health Professions Council (HPCSA) as a Dental 
Therapist. Grade 03: A minimum of twenty (20) years relevant experience after 
registration with the Health Professions Council (HPCSA) as a Dental 
Therapist Knowledge, Skills, Attributes and Abilities Knowledge of relevant 
Health and Safety Acts. Ability to perform basic quality assurance tests. 
Problem solving skill. Communication skills. Good interpersonal relations. 

DUTIES : Communicate effectively with patients to obtain and evaluate their dental 
history and diagnose the condition. Carry out clinical examinations. Scale and 
polish teeth. Treat and restore deciduous teeth known as pulp therapy. 
Responsible for dental extractions. Take dental impressions and dental 
radiographs. Recognize, identify and interpret abnormalities and common 
pathology. Remove plaque and other coatings. Advise children and adults with 
special needs about their dental treatment. Motivate and educate individuals 
or groups of people to care for their oral hygiene and eat a healthy diet.  Refer 
patients where necessary to other healthcare professionals. Record accurately 
patient’s dental history and dental treatment plan. 

ENQUIRIES : Dr. S Ngema Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 

http://www.kznhealth.gov.za/
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internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated. A detailed 
Curriculum Vitae must accompany the application form (Z83). The Reference 
Number must be indicated in the column (Part A) provided thereof on the Z83 
form. NB: Failure to comply with the above instructions will disqualify 
applicants. Persons with disabilities should feel free to apply for the post. The 
appointments are subject to positive outcomes obtained from the State 
Security Agency (SSA) to the following checks (security clearance (vetting), 
criminal clearance, credit records, and citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and verification from the Company Intellectual Property Commission (CIPC). 
Applicants are respectfully informed that, if no notification of appointment is 
received within 6 months after the closing date, they must accept that their 
applications were unsuccessful. All employees in the Public Service that are 
presently on the same salary level but on a notch/package above of the 
advertised post are free to apply. Due to cost-cutting measures, S&T and 
Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 
POST 09/222 : CHIEF ARTISAN GRADE A REF NO: EMS/10/2023 
 
SALARY : R331 188 – R390 129 per annum. Other benefits: Medical optional, 13th 

cheque. Home owners allowance (employee must meet prescribed 
requirements) Medical Aid (Optional) 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Grade 12/Standard 10 Certificate.N3 in Electrical engineering or Mechanical 

engineering. Appropriate trade test in certificate Electrical, Mechanical in terms 
in certificate of section 13 (2) of the Manpower Act of 1981 as amended PLUS. 
10 Years appropriate/ recognizable experience as an Artisan/Artisan Foreman 
after obtaining the relevant trade test certificate. Valid Driver’s License 
Recommendation Computer literacy. Basic knowledge of other Trades 
(Plumbing, Mechanical, Building). Knowledge & Skills: Knowledge of 
Occupational Health and Safety Act. Technical analysis knowledge and 
Computer aided technical applications. Report writing and product process 
knowledge and skills. Customer focus and responsiveness. Problem solving, 
communication and written skills. Planning and organizing, computer skills. 
Decision making, team work, creativity, Self-Management and analytical skills. 
Knowledge of Legal Compliance. Product process knowledge and skills. Public 
Finance Management Act with Treasury Regulations and Practice notes. 

DUTIES : Manage technical services and support in conjunction with 
Technicians/Artisans and associates in the field, workshop and technical office 
activities. Ensure the promotion of safety in line with statutory and regulatory 
requirements. Ensure quality assurance in line with specifications. Manage 
administrative and related functions. Provide production services in the 
absence of Artisan or when there is a shortage of staff. Control and Monitor 
expenditure according to the budget to ensure efficient cash flow management. 
Manage the development, motivation and utilization of human resources for 
the discipline to ensure a competent knowledge base for the continued success 
of technical services according to organizational needs and requirements. 
Ensure continuous individuals development to keep up with new technologies 
and procedures. Manage subordinates key performance areas by setting and 
monitoring performance standards and taking actions to correct deviations to 
achieve departmental objectives. Liaise with relevant bodies/council on 
technical/engineering related matters. Advice management on technical 
issues. Provide inputs for operation plan, compile and submit reports. 

ENQUIRIES : Mrs. M. Maseko Tel No: 036 488 1570 (ext. 8209) 

http://www.kznhealth.gov.za/
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APPLICATIONS : Please forward the application quoting the reference number to the Department 
of Health, Private Bag X16, Winterton, 3340. Hand delivered applications may 
be submitted at Human Resource Registry- Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on form Z83 obtainable from any Public 

Service Department and should be accompanied by a comprehensive CV only 
(with detailed previous experience). Only shortlisted candidate will be required 
to submit certified copies of qualifications ,ID and drivers license (certified 
copies of certificates should not be older than six months) No faxed or e-mailed 
applications will be considered. Applications received after the closing date and 
those that do not comply with the requirements will not be considered.  It is the 
applicant’s responsibility to have foreign qualifications and national certificates 
(where applicable) evaluated by the South African Qualification Authority 
(SAQA). The successful candidate will be subjected to personnel suitability 
checks and other vetting procedures. If notification of an interview is not 
received within three (3) months after the closing date, candidates may regard 
their application as unsuccessful. NB: No Subsistence and Travelling, 
Resettlement Allowance will be paid for interview attendance. 

CLOSING DATE : 27 March 2023 at 16:00 
 
POST 09/223 : SUPPLY CHAIN CLERK (SUPERVISOR) REF NO: ITSH 06/2023 (X1 POST) 
 
SALARY : R269 214 - R317 127 per annum. Other Benefits: 13th Cheque Medical Aid 

(Optional), Home Owners/Housing Allowances (Employee must meet 
requirements) 

CENTRE : Itshelejuba Hospital 
REQUIREMENTS : Senior certificate (Grade 12), 3-5 years in Supply Chain Management/Finance 

component unit, Driver’s license C1. Recommendation: Computer Literacy, 
Diploma / Degree in Accounting/Financial Management/ Public 
administration/management/Business Management. Knowledge, Skills, 
Training and Competencies Required: Technical knowledge of Supply Chain 
Practices, Knowledge of legislation and policy framework informing the area of 
operations, Leadership, Organizational, Decision Making, Problem solving and 
interpersonal skills within the limits of the Public Sector, Conflict Management 
and good negation skills, Knowledge of code of conduct and labour relations, 
Treasury regulations and Practice  notes, Public administration, Report writing, 
Knowledge of Public Finance Management Act. 

DUTIES : Provide assistance with the analysis of the trends of the demand for goods and 
services for inclusion in the annual departmental reports, Provide assistance 
in ensuring that the demand for goods and services are in line with the Annual 
Work Plan and Budget of institution. Assist in development of specifications for 
goods services, Analyse the past practices and develop “ best practices” to 
prevent service delivery blockages, Render assistance with industry and 
commodity reviews to identify the optimum method to satisfy the identified 
needs, Assist in planning, organizing and monitoring the implementation of 
objectives of the institution, Provide leadership in the implementation of the 
National Core Standards, Maintain adequate availability of stock by ensuring 
timeous and continuous, Procurement of goods and services, Formulate and 
maintain a stock management system through the availability and adherence 
to minimum and maximum stock levels, Ensure that stock received is recorded 
in the stores receipt book, Follow up on outstanding orders and receipt of 
goods and services, Manage the affective and efficient utilization of all 
allocated resources to the unit, Ensure that proper contract documents are 
signed and maintained, Oversee the provisioning of all cleaning services and 
security services provided by Private companies, to ensure compliance with 
service level agreements, Respond promptly courteously and efficiently to 
suggestions, queries and complaints, Resolve conflicts, oversee disciplinary 
and grievance matters including monitoring and managing absenteeism, 
Demonstrate an understanding of human resources and financial management 
policies and procedures, Manage all resources effectively and efficiently to 
ensure optimal service delivery, Manage staff performance through EPMDS 
and formulate training programmes for staff development, Attend to meetings 
and workshops as directed. 

ENQUIRIES : All enquiries should be directed to Ms TH Simelane Tel No: 034-4134000 
APPLICATIONS : All applications must be addressed to Itshelejuba Hospital Private Bag X0047, 

Pongola, 3170 or hand delivered to the Human Resources Office at Itshelejuba 
Hospital. 
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NOTE : Applications must be submitted on the Application for Employment Form (Form 
Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za it must be accurately completed and signed. 
Reference number must be indicated in the column provided on the Z.83 form. 
Applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit the fully completed and signed Z83 
and a detailed and informative curriculum vitae (Experience must be clearly 
indicated with full dates and positions ).Documents will be limited to shortlisted 
candidates, therefore only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. Failure to comply with the above instructions will 
disqualify the applicants. The correct reference number must be indicated in 
the column provided on Z83.E.g. Reference number (ITSH 01/2021). Please 
note that due to large number of applications received, applications will not be 
acknowledged, however, only the shortlisted applications will be advised of the 
outcome. If you have not heard from us two months after closing date, please 
consider your application as being unsuccessful. The appointments are subject 
to positive outcome obtained from the NIA to the following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications). Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Person with disabilities should feel free 
to apply for the post. 

CLOSING DATE : 31 March 2023 
 
POST 09/224 : FINANCE CLERK SUPERVISOR REF NO: ITSH07/2023 
  Component: Finance 
 
SALARY : R269 214 – R317 127 per annum (Level 07). Other Benefits: Medical Aid –

Optional, Housing Allowance- Employee must meet prescribed requirements 
and 13th Cheque 

CENTRE : Itshelejuba Hospital 
REQUIREMENTS : Grade 12/ Senior certificate. Computer literacy. A minimum of 3 – 5 years 

Clerical Administration in Finance environment. Recommendations: Degree 
/National Diploma in Finance, Cost and Management Accounting/ Business 
management with accounting as major subject. Knowledge, Skills, Training 
and Competences: Knowledge and understanding of Public Finance 
Management service, Treasure Regulations, Supply Chain Management and 
policies, Sound management, negotiation, interpersonal and problem solving 
skills, Expert knowledge and understanding of operational framework and 
linkage thereof within the financial system of the department, Good verbal and 
communication skills, Supervisory, communication and interpersonal skills., 
Ability to work under pressure ,Ability to prioritize issues and comply with time 
frames. 

DUTIES : Provide effective and efficient Budget Expenditure Management with the 
Institution, Monitor Expenditure performance and prepare Cash Flow 
projections, Ensure timeous submission of monthly, quarterly, and year 
monitoring report. Ensure payment of supplies within 30 days, Authorize 
expenditure on BAS, Draw report on BAS, analysis and interpretation of 
expenditure report and provide variances reasons. Link and interpret financials 
and non-financial performance for Institution, Collate CEO Management pack 
reports from various units and prepare accurate report for Assistant Director: 
Finance, Authorize journals for miss allocated expenditure, Develop and 
implement register for payment and other related correspondences, Clear 
suspense accounts and maintain Debt files, Follow up with SCM on 
outstanding overdue commitments for payments. Ensure the effective, efficient 
and economical management of allocation resources. 

ENQUIRIES : All enquiries should be directed to Ms TH Simelane Tel No: 034-4134000 
APPLICATIONS : All applications must be addressed to Itshelejuba Hospital Private Bag X0047, 

Pongola, 3170 or hand delivered to the Human Resources Office at Itshelejuba 
Hospital. 

NOTE : Applications must be submitted on the Application for Employment Form (Form 
Z.83), which is obtainable at any Government Department or from the website 
–www.kznhealth.gov.za it must be accurately completed and signed. 
Reference number must be indicated in the column provided on the Z.83 form. 
Applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit the fully completed and signed Z83 
and a detailed and informative curriculum vitae (Experience must be clearly 
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indicated with  full dates and positions ).Documents will be limited to shortlisted 
candidates, therefore only shortlisted candidates for a post will be required to 
submit certified documents on or before the day of the interview following 
communication from HR. Failure to comply with the above instructions will 
disqualify the applicants. 2. The correct reference number must be indicated in 
the column provided on Z83.E.g. Reference number (ITSH 01/2021). Please 
note that due to large number of applications received, applications will not be 
acknowledged, however, only the shortlisted applications will be advised of the 
outcome. If you have not heard from us two months after closing date, please 
consider your application as being unsuccessful. The appointments are subject 
to positive outcome obtained from the NIA to the following checks (security 
clearance, credit records, qualifications, citizenship, and previous experience 
employment verifications). Please note that candidates will not be reimbursed 
for S&T claims for attending interviews. Person with disabilities should feel free 
to apply for the post.  

CLOSING DATE : 31 March 2023 
 
POST 09/225 : FINANCE CLERK SUPERVISOR REF NO: OTH CHC 11/2023 (X1 POST) 
 
SALARY : R269 214 per annum (Level 07). Other Benefits: 13th cheque, Medical Aid 

(Optional), Home owner’s allowance (employee must meet prescribed 
Requirements) 

CENTRE : Othobothini Community Health Centre (Jozini) 
REQUIREMENTS : Matric / Grade 12. 3-5 years working experience in Finance Manage 

Department. Computer literacy; MS Office Software applications. 
Recommendation: A Valid Driver’s licence Knowledge, Skills, Training and 
Competencies Required: Knowledge of risk Management. Problem solving 
skills. Numeracy and accuracy skills. Possess in Depth knowledge of budget 
procedures PERSAL and BAS. Have the ability to perform independently and 
under pressure. Have good communication and interpersonal relations. Be 
computer literate with proficiency in Excel and Powerpoint Software 
applications. Have planning, Organizing, analytics thinking and presentation 
skills. Be able to develop/implement policies and financial practices. Be able to 
deliver and present formal day to day training courses. Possess knowledge of 
basic HR matter including HR Practices, labour relations negotiations and 
dealing with conflict. 

DUTIES : Maintain effective and efficient utilization of allocated resources. Promote and 
maintain proper, accurate and timely accounting processes. Exercise control 
over Petty cash. Develop, implement and monitor measures designed to 
optomise the collection of revenue and debtors. Maintain adherence to 
procedures in respect of control and usage of face value forms. Consolidate 
monthly, and quarterly and annual financial reports and CEO packs. 
Responsible for authorization of all BAS transactions. Render a budget support 
services. Implement sound financial management control to ensure that the 
hospital remains within its cash flow budget. Prepare and submit the monthly 
payment vouchers to Head Office voucher control. Clearing and reconciling of 
suspense account on a monthly basis. Carry-out all responsibilities delegated 
by AD: Finance. 

ENQUIRIES : Ms. N.P Dube Tel No: 035 572 9002 
APPLICATIONS : Please forward applications quoting reference number to: Human Resource 

Management Service, Othobothini CHC, Private Bag X 12, Jozini, 3969 OR 
hand deliver to Othobothini CHC HR Department. 

NOTE : Applications must be submitted on the Application for Employment Form (Z83), 
which is obtainable at any Government Department or from website- 
www.kzhealth.gov.za  Curriculum Vitae (CV). Applicants are not required to 
submit Copies of ID, Std 10 certificate, educational qualifications, certificate of 
service / proof of experience signed by HR office such documents will be 
requested only from shortlisted Candidates. People with disabilities should feel 
free to apply. Reference numbers must be indicated on the space provided. 
Please note that appointment will be subject to positive outcome obtained from 
NIA on the following checks: security clearance, credit record, qualifications, 
citizenship, and previous experience verification. Should you not hear from us 
three months after the closing date, please accept that your application was 
not successful. 

CLOSING DATE : 30 March 2023 
 
 

http://www.kzhealth.gov.za/
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POST 09/226 : SUPPLY MANAGEMENT OFFICER (ACQUISITION, LOGISTICS AND 
DEMAND) REF NO: SAH 04/2023 

 
SALARY : R269 214 per annum (Level 07). Other Benefits: 13th cheque, Home owners 

allowance (employee must meet prescribed requirements), Medical Aid 
(Optional) 

CENTRE : ST Andrews Hospital: Supply Chain 
REQUIREMENTS : Senior Certificate Plus Degree/ Diploma in Supply Chain Management / Public 

Administration/ Public Management/Business Management. A minimum of 3 to 
5 years’ experience in Supply Chain Management environment. 
Recommendation: A valid driver’s license. Knowledge Skills Training and 
Competence Required: Sound knowledge of prescripts, policies and 
procedures governing Finance and Supply Chain Management. Interpersonal 
and problem solving skills. Good organization and planning skills and ability to 
make independent decision. Ability to plan, organize, build team spirit and meet 
deadlines. Ability to apply technical professional knowledge and skills. 
Knowledge of MS Office Software Applications. 

DUTIES : Provide demand management support service for the institution and clinics 
under the jurisdiction of the institution. Provide acquisition management 
support service for the institution and clinics under the jurisdiction of the 
institution. Provide inventory and logistics management support service. 
Provide clerical support service to Finance and SCM committees. Assist with 
drafting clear specifications in order to obtain quality goods and services 
required. Conduct internal audit risk assessment, identify gaps, draft and 
implement remedial actions. Attend to Auditor General audit queries, compile 
and implement Audit Improvement Plan action plans. Render contract 
management clerical support service. Manage and monitor stock on RIDV 
template. Ensure effective, efficient and economical management of resources 
allocated to the unit. Supervise, train and develop staff in line with EPMDS and 
segregation of duties. Ensure compliance with the Departmental SCM Policy 
Framework, Treasury regulations and Practice Notes. Compile and submit 
monthly and quarterly SCM reports. 

ENQUIRIES : Mr NI Mdingi Tel No: 039-4331955 EXT 223 
APPLICATIONS : Should be forwarded: The Chief Executive Officer, St Andrews Hospital, 

Private Bag X1010, Harding, 4680. or Hand Delivery: 14 Moodie Street, 
Harding 4680.  

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (Only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate ONLY when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/227 : FACILTY INFORMATION OFFICER REF NO: SAH 05/2023 
 
SALARY : R269 214 per annum (Level 07). Other Benefits: 13th cheque, Home owners 

allowance (employee must meet prescribed requirements), Medical Aid 
(Optional) 

CENTRE : ST Andrews Hospital 
REQUIREMENTS : Senior Certificate PLUS Degree/ Diploma in Information Technology/ 

Management Information Systems/ Statistics/ Computer Science Plus A 
minimum of 1 to 2 years clerical experience. Recommendation: 1 Year 
experience in Routine Health Information System, TIER.NET/ District Health 
Information System (WEBHIS) Electronic TB Register (ETR.NET). Knowledge 
Skills Training and Competence Required; Ability to consolidate reports and 
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plans, sound analytic skills, communication skills, presentation skills, 
interpersonal relations and good supervisory skills. In depth knowledge and 
skills in information systems and data management, ability to compile 
meaningful presentation and/ or graphic presentations of statistics and to 
compare strategic objective with reported results. Ability to work under 
pressure and meet deadlines. 

DUTIES : Ensure accurate, consistence and timeously reporting of health program data 
from all facilities within the district. Co-ordinate the collection of routine and 
non- routine data inclusive of survey. Maintain, manipulate and ensure security 
of the district health and management information database. Ensure data and 
information integrity to accurately represent the state of service delivery in the 
district. Compile summary and comprehensive information feedback report 
(routine and non-routine). Maintain asset register for computer and IT related 
equipment to ensure safety thereof in accordance with policy specifications. 
Support facilities and the institution in terms of Data Management. Render 
administrative support to the District Information Office. Manage the utilization 
of resources allocation to the unit. Support the maintenance of TB/HIV 
Information systems (ART, TIER.NET) in the health facility within the district. 
Conduct training on routine health information systems (ART 
TIER.NET/ETR.NET/EDC Web/WEB DHIS). Maintain and provide technical 
support to all routine health information system (ART TIER.NET / ETR.net / 
District Health Information System (WEB DHIS) / Electronic Drug Resistance 
(EDR Web) 

ENQUIRIES : Ms TM Mbuwako Tel No: 039-4331955 EXT 203 
APPLICATIONS : Should be forwarded: The Chief Executive Officer, St Andrews Hospital, 

Private Bag X1010, Harding, 4680. or Hand Delivery: 14 Moodie Street, 
Harding 4680.  

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (ONLY). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 MARCH 2023 
 
POST 09/228 : PROFESSIONAL NURSE GENERAL (HAST) REF NO: EMS/08/2023 (X2 

POSTS) 
 
SALARY : Grade 1: R268 584 – R311 361 per annum. Other benefits: Medical Aid 

(Optional) 13th Cheque, Housing allowance (employee must meet prescribed 
requirements) plus 8% Rural allowance. 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Recommendation: NIMART trained Grade 12 certificate / senior certificate, 

Degree/Diploma in General Nursing & midwifery, A minimum of 4 years 
appropriate /recognizable nursing experience after registration as a 
professional nurse with SANC, Current registration with South African Nursing 
Council as a General Nurse and midwife, Certificate of service from previous 
and current employer endorsed and stamped by HR only shortlisted candidates 
will submit proof. Knowledge & Skills: Leadership, Management, Planning, 
organizing and co-ordination skills, Knowledge of relevant acts, prescripts, 
policies and procedures governing health care services delivery, Sound 
knowledge of nursing care delivery approaches and scope of practice in the 
areas under their control, Sound knowledge of priority programs clinical 
guidelines, protocols, policies and procedures and best practices in nursing 
care service delivery, Good communication, interpersonal, negotiation, 
decision-making, problem solving, conflict management, counselling, teaching, 
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mentorship and supervisory skills, Knowledge of code of conduct, Labour 
Relations and related policies. 

DUTIES : Ensure effective management, supervision and utilization of human and 
material resources, Ensure adherence to prescribed nursing policies and 
procedures, Co-ordinate all services within HAST unit, Ensure availability of 
guidelines and protocols which are current and up to date, Utilize human, 
material and physical resources efficiently and effectively, Maintain duty roster, 
leave schedules and attendance register, Maintain accountability and 
responsibility for nursing care activities, Order stock, Report maintenance of 
equipment ensures that all quality and infection control initiatives are adhered 
to i.e. norms & standards / ideal clinic, Effective and efficient management of 
the HAST program, Monitor implementation of EPMDS, Implementation of the 
following programs, FP, NIMART, HAST, PMTCT, IPC, Q/A, HPRS, 
appointment system and health and safety, Evaluate and monitor compliance 
with clinical protocols, norms and standards of the hospital, Ensure that clinical 
governance principles are adhered too and sure that audits are conducted, 
Form part of nerve center team, Ensure effective data management e.g. daily 
data verification, monitoring of indicators, Ensure that impact indicators are 
monitored and action plans are developed to improve on the outcomes, Ensure 
the 95-95-95 targets are met, by monitoring and evaluation, Verification of data 
against programs e.g. TIER.net / HPRS, Assist in supervising in the absence 
of the Operational Manager. 

ENQUIRES : Ms. T.M Nkabinde Tel No: 036 488 1570 (ext. 8315) 
APPLICATIONS : Please forward the application quoting the reference number to the Department 

of Health, Private Bag X16, Winterton, 3340. Hand delivered applications may 
be submitted at Human Resource Registry, Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on the most recent Z83 obtainable from any 

Public Service Department and should be accompanied by a comprehensive 
CV (with detailed previous experience). Only shortlisted candidate will be 
required to submit certified copies of qualifications, ID and driver’s license 
(certified copies of certificates should not be older than six months) on or before 
the day of the interview following communication from Human Resources. No 
faxed or e-mailed applications will be considered. Applications received after 
the closing date and those that do not comply with the requirements will not be 
considered. It is the applicant’s responsibility to have foreign qualifications and 
national certificates (where applicable) evaluated by the South African 
Qualification Authority (SAQA). The successful candidate will be subjected to 
personnel suitability checks and other vetting procedures. If notification of an 
interview is not received within three (3) months after the closing date, 
candidates may regard their application as unsuccessful. NB: No Subsistence 
And Travelling Allowance will be paid for interview attendance. 

CLOSING DATE : 27 March 2023 at 16:00 
 
POST 09/229 : DENTAL ASSISTANT GRADE 1 AND 2 REF NO: SAH 06/2023 
 
SALARY : Grade 1: R176 085 per annum 
  Grade 2: R207 414 per annum 
  Other Benefits: 13th cheque, Home owners allowance (employee must meet 

prescribed requirements), Medical Aid (Optional) 
CENTRE : ST Andrews Hospital: Medical 
REQUIREMENTS : Grade 1: Grade 12 certificate. Diploma or certificate in Dental Assistants 

Course. Current registration with HPCSA as a Dental Assistant. Grade 2: 
Grade 12 certificate. Diploma or certificate in Dental Assistants Course. 
Current registration with HPCSA as a Dental Assistant Plus 10 years’ 
experience after registration with the HPCSA of South Africa as a Dental 
Assistant. Knowledge, Skills, Training and Competencies Required: 
Knowledge of Dental Equipment. Good communication, planning, organizing 
and listening skills. Ability to understand and perform routine tasks. Must be 
prepared to work under pressure . Good interpersonal skills. 

DUTIES : Provide chair side assistance to the Dentists and Dental Therapist as required. 
Prepare accurate measurements of dental material to allow for safe treatment 
of patients. Prepare dental surgery and make sure that the required equipment 
is functional to allow for effective service delivery. Maintain accurate patients 
records and the necessary administration functions thereof. Maintain proper 
infection control. Autoclaving of instruments. Utilize resources optimally and to 
report malfunctioning equipment to supervisors. Facilitate with health 
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education to patients, communities and families o be able to utilise equipment 
relating to the level of work performed.   

ENQUIRIES : Dr SK Lumeya Tel No: 039-4331955 EXT 207 
APPLICATIONS : Should be forwarded: The Chief Executive Officer. St Andrews Hospital, 

Private Bag X1010, Harding, 4680. or Hand Delivery: 14 Moodie Street, 
Harding, 4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (Only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 28 March 2023 
 
POST 09/230 : DENTAL ASSISTANT GRADE 1, 2 REF NO: NGWE 40/2023 
  Department: Dental Unit 
 
SALARY : Grade 1: R176 085 – R201 330 per annum 
  Grade 2: R207 414 – R240 702 per annum 
  Other Benefits: 13th Cheque, Housing Allowance (Employee must meet 

prescribed requirements), Medical Aid (Optional) 
CENTRE : Ngwelezana Tertiary Hospital 
REQUIREMENTS : Senior Certificate / Grade 12. Appropriate qualification that allows registration 

with the HPCSA as a Dental Assistant. Initial and Current registration with 
HPCSA as Dental Assistant. Grade 1: None after obtaining appropriate 
qualification that allows registration with HPCSA as Dentist. Grade 2: A 
minimum of ten (10) years recognizable experience after obtaining appropriate 
qualification that allows registration with the Health Profession Council of South 
Africa (HPCSA) as Dental Assistant Knowledge, Skills, Attributes and Abilities: 
Good communication skills. Self-motivated and goal orientated. Good 
interpersonal relations. Good organizing skills. Knowledge of Infection, 
prevention and control protocols. Knowledge of relevant Health and Safety 
Acts. Ability to perform basic quality assurance tests. Problem solving skill. 
Communication skills. Good interpersonal relations. 

DUTIES : Assist clinicians with oral health procedures, preparing of instruments and 
material for the dental procedures. Cleaning and sterilization of instruments. 
Ordering of consumables as needed. Do inventory of dental instruments. 
Perform administrative duties. Adhere to the Health Care Waste Management 
Legislation and Principles. 

ENQUIRIES : Dr. S Ngema Tel No: 035 901 7000 
APPLICATIONS : Applications should be directed to: The Deputy Director: HRM – Ngwelezana 

Hospital, Private Bag X20021, Empangeni 3880 OR Hand Delivered to: The 
Human Resource Department, Ngwelezana Hospital, Thanduyise Road, 
Empangeni, 3880 

FOR ATTENTION : Mr MP Zungu 
NOTE : Applicants are submitting Z83 and CV only, no other attachments must 

accompany the application. The applicants must include only completed and 
signed new Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za and a detailed Curriculum Vitae when they apply. 
Certified copies of Identity Document, Senior Certificate, evaluation certificate 
with SAQA for applicants who are in possession of foreign qualification, 
confirmation letter of relevant experience from supervisors in an official 
letterhead of the employer, highest required qualification as well as driver’s 
license where necessary, will only be submitted by shortlisted candidates to 
Human Resource on or before the day of the interview date. Applications must 
be submitted on the prescribed Application for Employment form (Z83) 
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obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za which must be originally signed and dated.  The 
application form (Z83) must be accompanied by a detailed Curriculum Vitae.  
The Reference Number must be indicated in the column (Part A) provided 
thereof on the Z83 form. NB: Failure to comply with the above instructions will 
disqualify applicants. Persons with disabilities should feel free to apply for the 
post. The appointments are subject to positive outcomes obtained from the 
State Security Agency (SSA) to the following checks (security clearance 
(vetting), criminal clearance, credit records, and citizenship), verification of 
Educational Qualifications by SAQA, verification of previous experience from 
Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification 
of appointment is received within 6 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the Public 
Service that are presently on the same salary level but on a notch/package 
above of the advertised post are free to apply. Due to cost-cutting measures, 
S&T and Resettlement will not be paid to eligible candidates due departmental 
budgetary constraints. Management reserves the right to allocate employees 
outside the appointment domain as determined by service delivery demands. 

CLOSING DATE : 31 March 2023 
 

DEPARTMENT OF SPORT, ARTS AND CULTURE 
 
APPLICATIONS : Applications quoting the relevant reference number should be forwarded as 

follows: The Director: Human Resources Management and Development: 
Department of Sport, Arts and Culture, Private Bag X 9140, Pietermaritzburg, 
3200 or 171 Boshoff Street, Pietermaritzburg, 3200. 

FOR ATTENTION : Mrs NIS Mbhele 
CLOSING DATE : 27 March 2023 
NOTE : Applications must be submitted on the new prescribed form Z83 [obtainable 

from any Public Service Department office], which must be originally signed 
and dated by the applicant, and which must be accompanied by a detailed 
comprehensive CV. Copies of qualification, Registration certificates and 
driver’s license must not be submitted when applying for employment. Only 
shortlisted candidates will be requested to bring certificate copies on or before 
the day of interviews. Failure to comply with the above instructions will result 
in applications being disqualified. Applicants applying for more than one post 
must submit a separate form Z83 (as well as the documentation mentioned 
above) in respect of each post being applied for. Under no circumstances will 
photostat copies or faxed copies of application documents be accepted. 
Applicants, who do not receive confirmation or feedback within two (2) months 
from the closing date, must accept that their applications were unsuccessful. 
Due to the large volume of applications to be processed, receipt of applications 
will not be acknowledged. Applicants must also quote the relevant reference 
number and the name of the publication in which they saw the advertisement. 
Applicants, who do not comply with the instructions indicated above, will be 
disqualified. Applications received after the closing date will be disqualified. 
Candidates should not send their applications through registered mail as the 
Department will not take the responsibility for non-collection of these 
applications. It is our intention to promote representativity in the Department 
through the filling of these posts. The candidature of applicants from 
designated groups, especially in respect of people with disabilities, will receive 
preference. The candidate/s shortlisted for SMS position/s will be subjected to 
mandatory technical exercise before the interview process and thereafter, if 
successful, will undergo a competency assessment as per DPSA directives. 
It must further be noted that all recommended candidates will be subjected to 
suitability checks prior to being appointed. 

 
MANAGEMENT ECHELON 

 
POST 09/231 : DIRECTOR: ARTS DEVELOPMENT REF NO: DSAC02/2023 
 
SALARY : R1 105 383 per annum (Level 13), (an all-inclusive package to be structured in 

accordance with the rules of Senior Management Service). 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate bachelor’s degree (NQF7) in Fine 

Arts/ Arts and Drama/Creative Arts or equivalent qualification, coupled with a 

http://www.kznhealth.gov.za/
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minimum of eight (8) years relevant experience, five (5) of which should be at 
a Middle Management Service (MMS/SMS) level. SMS pre-entry certificate as 
offered by the National School of Governance (NSG). Ability to work 
independently yet function optimally as part of a dynamic team. Valid code 
8/EB driver’s license. Knowledge: Public Service Legislation and prescripts 
applicable to Government, including systems and procedures. Project 
Management principles. Knowledge of PFMA. Skills: Good negotiation and 
conflict resolution skills. Critical analysis, research, analytical and project 
management skills. Computer Literacy (MS Word, Excel, Power Point, etc). 
Good communication (written and verbal) skills. 

DUTIES : Manage the proper development of non-performing/ visual arts and craft in 
KZN province. Ensure proper development of performing arts in KZN province. 
Manage and ensure the facilitation of business development and provision of 
administrative and secretariat support services. Manage and ensure the 
development, interpretations, and implementation of Visual and Preforming Art 
policies. Manage the resources of the Arts Development Directorate. Manage 
the execution of compliance in terms of Departmental Mandates. Manage the 
secretariat services to EXCO, SMM and ESMM. Manage the development and 
implementation of policies. Manage the resources of the sub-directorate. 
Supervise, develop and manage employees’ performance in accordance with 
the Employee Performance Management and Development System 
(EPMDS). 

ENQUIRIES : Ms LBP Gwala: Tel No: (033) 264 3400 
 
POST 09/232 : DIRECTOR: HERITAGE RESEARCH AND MONITORING REF NO: 

DSAC03/2023 
 
SALARY : R1 105 383 per annum (Level 13), (an all-inclusive package to be structured in 

accordance with the rules of Senior Management Service). 
CENTRE : Pietermaritzburg 
REQUIREMENTS : An appropriate bachelor’s degree (NQF7) in Public Management/ Public 

Administration or equivalent qualification, coupled with a minimum of eight (8) 
years relevant experience, five (5) of which should be at a Middle Management 
Services (MMS/SMS) level. SMS pre-entry certificate as offered by the 
National School of Governance (NSG). Ability to work independently yet 
function optimally as part of a dynamic team. Valid code 8/EB driver’s license. 
Knowledge: Public Service Legislation and prescripts applicable to 
Government, including systems and procedures. Public Policy analysis. 
Prominent research paradigms. Monitoring and evaluation and approaches, 
Heritage legislative framework. Skills: Good negotiation and conflict resolution 
skills. Critical analysis, research, analytical and project management skills. 
Computer Literacy (MS Word, Excel, Power Point, etc). Good communication 
(written and verbal) skills. 

DUTIES : Manage the coordination of heritage policy agenda setting the identification of 
existing policy gaps in the industry. Manage the coordination of the drafting of 
relevant heritage policies, heritage acts and heritage regulations as well as 
monitoring of the implementation thereof. Manage the monitoring and 
evaluation of the most immediate outcomes of the heritage interventions on 
targeted communities. Supervise, develop and manage employees’ 
performance in accordance with the Employee Performance Management 
and Development System (EPMDS). 

ENQUIRIES : Dr V Shongwe Tel No: (033) 264 3400 
 

OTHER POSTS 
 
POST 09/233 : DEPUTY DIRECTOR: WESTERN DISTRICTS CLUSTER - UMZINYATHI 

DISTRICT REF NO: DSAC 04/2023 
 
SALARY : R908 502 per annum (Level 12), (an all-inclusive package to be structured in 

accordance with the rules of Middle Management Service). 
CENTRE : Dundee 
REQUIREMENTS : Grade 12 certificate plus an appropriate three (3) year tertiary qualification 

(NQF6) in Sport Management/ Sport Administration/ Sport Science/ Physical 
Education/ Human Movement Studies/ Biokinetics/Fine Arts, Arts and Drama, 
Creative Arts/ Public Management or equivalent qualification, coupled with a 
minimum of five (5) years relevant experience, three (3) of which should be at 
a Managerial/Assistant Director level. Ability to work independently yet function 
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optimally as part of a dynamic and multi-disciplinary team. Valid code 8/EB 
driver’s license. Knowledge: Understanding of the Public service legislation 
and prescripts applicable to Government, including systems and procedures. 
Knowledge of PFMA Skills: Good negotiation and conflict resolution skills. 
Critical analysis, research, analytical and project management skills. Computer 
Literacy (MS Word, Excel, Power Point, etc). Good communication (written and 
verbal). 

DUTIES : Manage the implementation of developmental programmes in Sport, 
Recreation, Arts and Culture within the District. Provide support to Sport, 
Recreation, Arts and Culture Structures within the district. Monitor the 
functioning and implementation of programmes in the Art and Culture Centers, 
cultural organizations, cultural institutions, and sport facilities within the 
districts. Manage the implementation of social cohesion programmes, moral 
regeneration, indigenous knowledge system and culture advancement 
programmes within the district. Provide translation services and literature 
development programmes within the district. Manage resources of the sub-
directorate. Supervise, develop and manage employees’ performance in 
accordance with the Employee Performance Management and Development 
System (EPMDS). 

ENQUIRIES : Dr BNF Biyela Tel No: (034) 212 2459 
 
POST 09/234 : PROVINCIAL COORDINATOR: COMMUNITY SPORT PROMOTION AND 

DEVELOPMENT REF NO: DSAC06/2023 (X2 POSTS) 
 
SALARY : R908 502 per annum (Level 12), (an all-inclusive package to be structured in 

accordance with the rules of Middle Management Service). 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year tertiary qualification 

(NQF6) in Public Administration or relevant equivalent qualification coupled 
with three to five (3-5) years Management/ Assistant Director level in 
administrative or Sports environment. Willingness to work under pressure and 
must be prepared to work extra hours as and when required. Valid code 8/EB 
driver’s license. Knowledge: Good understanding of the public service 
legislation and prescripts applicable to Government, including systems and 
procedures. Public Service Act and Regulations, PFMA, Fraud prevention 
policies, Computer Operation / office automation, Provincial strategies, 
Management reporting, Departmental objectives, Departmental business 
processes, Service Delivery and Service Level Agreements, Departmental 
policies, Procurement/SCM Procedures, Sport and Recreation policies, 
Programme and Project management, Financial management, Change 
management, Knowledge Management, Service Delivery Innovation, People 
management and Empowerment, Client orientation and Customer focus. 
Skills: Communication, Problem solving and analysis, Judgement, Conflict 
resolution, Relationship building, Result orientation, Driving, Honesty and 
Integrity, dealing with ambiguity, Negotiating, Managing technical / Procedural 
adherence. 

DUTIES : Manage the implementation of department-wide strategic projects & high-
performance sport service delivery strategy (its risk, integrity, internal control 
management plan and reporting framework). Provide strategic leadership to 
various stakeholders in relation to community sport participation. Coordinate 
the establishment of various community sport structures in all districts. 
Facilitate the coordination of various provincial community sport 
championship/tournament. Facilitate with sport stakeholders the training of 
coaches, technical officials, and administrators. Provide effective, efficient, 
and economic utilization of resources. 

ENQUIRIES : Mr MG Bhengu Tel No: (033) 897 9400 
 
POST 09/235 : PROVINCIAL COORDINATOR: COMMUNITY RECREATION REF NO: 

DSAC07/2023 (X2 POSTS) 
 
SALARY : R908 502 per annum (Level 12), (an all-inclusive package to be structured in 

accordance with the rules of Middle Management Service) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year tertiary qualification 

(NQF 6) in Public Administration or relevant equivalent qualification, coupled 
with three to five (3-5) years’ experience at a Management/ Assistant Director 
level in administrative or Sports Environment. willingness to work under 
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pressure and must be prepared to work extra hours as and when required. 
Valid code 8/EB driver’s License Knowledge: Good understanding of the public 
service legislation and prescripts applicable to Government, including systems 
and procedures. Public Service Act and Regulations, PFMA, Fraud prevention 
policies, Computer Operation / office automation, Provincial strategies, 
Management reporting. Departmental objectives. Departmental business 
processes. Service Delivery and Service Level Agreements. Departmental 
policies. Procurement/SCM Procedures, Sport and Recreation policies, 
Programme and Project management, financial management, Change 
management. Management, Service Delivery Innovation, People management 
and Empowerment, Client orientation and Customer focus. Skills: 
Communication (written and verbal). Problem solving and analysis. 
Judgement, Conflict Resolution. Relationship building, Result orientation, 
Driving. Negotiating, Managing technical / Procedural adherence. Computer 
Literacy (MS Word, Excel, PowerPoint, etc). 

DUTIES : Manage the implementation of department-wide strategic projects & high-
performance sport service delivery strategy (its risk, integrity, internal control 
management plan and reporting framework). Establish and monitor Mass 
Participation / Campaigns hubs across the province. Manage all projects 
pertaining to Mass Participation / Campaigns. Facilitate cooperation 
agreements between Mass Participation/Campaigns hubs and Local 
Municipalities. Provide support resources to local recreation/leisure structures 
and management thereof. Provide effective, efficient and economic utilization 
of resources. 

ENQUIRIES : Ms GPT Dladla Tel No. (033) 897 9400 
 
POST 09/236 : DEPUTY DIRECTOR: POLICY PLANNING STRATEGY AND RESEARCH 

REF NO: DSAC05/2023 
 
SALARY : R766 584 per annum (Level 11), (an all-inclusive package to be structured in 

accordance with the rules of Middle Management Service). 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year tertiary qualification 

(NQF6) in Planning/ Public Administration/ Development studies or equivalent 
qualification, coupled with a minimum of five (5) years relevant experience, 
three (3) of which should be at a managerial / Assistant Director level. Ability 
to work independently yet function optimally as part of a dynamic team. Valid 
code 8/EB driver’s license. Knowledge: Good understanding of the public 
service legislation and prescripts applicable to Government, including systems 
and procedures. Good negotiation and conflict resolution skills. Critical 
analysis, research, analytical and project management skills. Knowledge of 
PFMA. Computer Literacy (MS Word, Excel, Power Point, etc). Good 
communication skills (written and verbal). 

DUTIES : Manage the preparation and coordination of the development and reviewal of 
departmental plans. Ensure the provision of the GIS function. Develop policies 
and strategies aimed at improving service delivery. Manage resources of the 
sub-directorate. Supervise, develop and manage employees’ performance in 
accordance with the Employee Performance Management and Development 
System (EPMDS). 

ENQUIRIES : Ms N Dano Tel No: (033) 341 2600 
 
POST 09/237 : ASSISTANT DIRECTOR: ARTS AND CULTURE 
 
SALARY : R491 403 per annum (Level 10) 
CENTRE : Western District Cluster - Ladysmith Ref No: DSAC08/2023 
  Northern District Cluster - Ulundi District Ref No: DSAC09/2023 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year relevant tertiary 

qualification (NQF 6) in Fine Arts/Arts and Drama/ Creative Arts/ Public 
Management, or equivalent qualification, coupled with a minimum of three to 
five (3-5) years relevant experience. Willingness to travel and work outside 
normal work hours. Valid code 8/EB driver’s license. Knowledge: Public 
Service legislation and prescripts applicable to government, including systems 
and procedures. Archival prescripts. Knowledge of project management. 
Skills: Good communication skills (written and verbal). Good office 
administration, planning and organizational skills. Good interpersonal relations 
skills. Critical analysis and research skills. Presentation and facilitation skills. 
Computer Literacy (MS Word, Excel, PowerPoint, etc). 
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DUTIES : Monitor the implementation of developmental programmes for the creative 
industry (visual and performing) as well as oversee the implementation social 
cohesion programmes, moral regeneration, indigenous knowledge system and 
culture advancement programmes. Coordinate translation services and 
literature development programmes. Provide support to arts and culture 
structures. Monitor the functioning and implementation of programmes in arts 
and culture, cultural organizations and cultural institutions. Supervise, develop 
and manage employees’ performance in accordance with the Employee 
Performance Management and Development System (EPMDS). 

ENQUIRIES : Amajuba District, Dr BNF Biyela Tel No: (036) 637 7978 
  Zululand District, Ms JPR Nxumalo Tel No: (035) 879 8447 
APPLICATIONS : Applications quoting the relevant reference number should be forwarded as 

follows: The Director: Human Resources Management and Development: 
Department of Sport, Arts and Culture, Private Bag X9140, Pietermaritzburg, 
3200 or 171 Boshoff Street, Pietermaritzburg, 3200. 

FOR ATTENTION : Mrs NIS Mbhele 
NOTE : Applications must be submitted on the new prescribed form Z83 [obtainable 

from any Public Service Department office], which must be originally signed 
and dated by the applicant, and which must be accompanied by a detailed 
comprehensive CV. Copies of qualification, Registration certificates and 
driver’s license must not be submitted when applying for employment. Only 
shortlisted candidates will be requested to bring certificate copies on or before 
the day of interviews. Failure to comply with the above instructions will result 
in applications being disqualified. Applicants applying for more than one post 
must submit a separate form Z83 (as well as the documentation mentioned 
above) in respect of each post being applied for. Under no circumstances will 
photostat copies or faxed copies of application documents be accepted. 
Applicants, who do not receive confirmation or feedback within two (2) months 
from the closing date, must accept that their applications were unsuccessful. 
Due to the large volume of applications to be processed, receipt of applications 
will not be acknowledged. Applicants must also quote the relevant reference 
number and the name of the publication in which they saw the advertisement. 
Applicants, who do not comply with the instructions indicated above, will be 
disqualified. Applications received after the closing date will be disqualified. 
Candidates should not send their applications through registered mail as the 
Department will not take the responsibility for non-collection of these 
applications. It is our intention to promote representativity in the Department 
through the filling of these posts. The candidature of applicants from 
designated groups, especially in respect of people with disabilities, will receive 
preference. The candidate/s shortlisted for SMS position/s will be subjected to 
mandatory technical exercise before the interview process and thereafter, if 
successful, will undergo a competency assessment as per DPSA directives. 
It must further be noted that all recommended candidates will be subjected to 
suitability checks prior to being appointed. 

CLOSING DATE : 27 March 2023 
 
POST 09/238 : ASSISTANT DIRECTOR: PERFOMANCE MANAGEMENT- HRM&D REF 

NO: DSAC10/2023 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pietermaritzburg, Head Office 
REQUIREMENTS : A grade 12 certificate plus an appropriate three (3) year relevant tertiary 

Qualification (NQF Level 6) in Human Resources Management or equivalent 
qualification with majors in HRM/ Personnel Management, coupled with a 
minimum of three to five (3-5) years relevant supervisory experience. Valid 
code 8/EB driver’s license. Knowledge: Good understanding of the public 
service legislation and prescripts applicable to Government, including systems 
and procedures. Legislation related to the Department and to the post. 
Understanding of Public service regulations, EPMDS Policy, Bursary Policy 
and Skills Development Act. Project management. Skills: Good communication 
(written and verbal). Good interpersonal relations skills. Good office 
administration, planning and organizational skills. Critical analysis and 
research skills. Presentation and facilitation skills. Supervisory skills. PERSAL 
and Computer Literacy (MS Word, Excel, PowerPoint, etc). 

DUTIES : Facilitate the implementation of the performance management & development 
system. Develop and monitor implementation of performance management. 
Coordinate probationary reports. Administer performance awards and monitor 
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expenditure. Maintain performance management database. Provide technical 
advice and assistance on performance management matters. Supervise, 
develop, and manage employee’s performance in accordance with Employee 
Performance Management and Development System (EPMDS). 

ENQUIRIES : Mr NZ Hlongwa Tel No: (033) 341 3600 
 
POST 09/239 : ASSISTANT DIRECTOR: DEMAND AND ACQUISITION REF NO: 

DSAC11/2023 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A grade 12 certificate plus an appropriate three (3) year relevant tertiary 

qualification (NQF 6) in Supply Chain Management/ Commerce, or equivalent 
qualification, coupled with a minimum of three to five (3-5) years relevant 
experience. Valid code 8/EB driver’s license. Knowledge: Good understanding 
of the public service legislation and prescripts applicable to Government, 
including systems and procedures Preferential procurement policy framework 
act (PPPFA). Basic accounting system (BAS). Public Finance Management 
Act. Provincial Treasury Practice Notes and Supply Chain Management. 
Understanding of KZN Supply Chain Policy Framework. Legislation related to 
the Department and to the post. Project Management. Skills: Good office 
administration, planning and organizational skills. Good communication 
(written and verbal). Good interpersonal relations skills. Critical analysis and 
research skills. Presentation and facilitation skills. Computer Literacy (MS 
Word, Excel, PowerPoint, etc). 

DUTIES : Provide and oversee demand and acquisition services. Ensure purchasing of 
goods and services on behalf of users by way of quotations/bids in line with 
SCM policies. Management Practice / Instruction Notes and Treasury 
Regulations. Ensure the provisioning of secretariat duties to the Department 
Bid Committees. Develop demand and acquisition management departmental 
policies, procedures manual and best practices. Provide advice and guidance 
in terms of demand and acquisition management to internal and external 
clients. Supervise, develop, and manage employee’s performance in 
accordance with Employee Performance Management and Development 
System (EPMDS). 

ENQUIRIES : Ms L Dladla Tel No: (033) 264 3400 
 
POST 09/240 : ASSISTANT DIRECTOR: MARKETING AND OUTREACH PROGRAMME: 

MUSEUM SERVICES REF NO: DSAC12/2023 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pietermaritzburg, Head Office 
REQUIREMENTS : An appropriate three (3) year relevant tertiary qualification (NQF Level 6) in 

Anthropology, History, Cultural studies or communication, or equivalent 
qualification, coupled with a minimum of three to five (3-5) years relevant 
experience. Valid code 8/EB driver’s license. Knowledge: Good understanding 
of the public service legislation and prescripts applicable to Government, 
including systems and procedures. Understanding of Public service regulations 
and relevant prescripts, policies and strategies and procedure manuals as well 
as policy formulation. Project Management. Skills: Good office administration, 
planning and organizational skills. Critical analysis and research skills. Good 
communication (written and verbal). Computer Literacy (MS Word, Excel, 
PowerPoint, etc). Good interpersonal relations skills. 

DUTIES : Manage the provision of marketing services for the affiliated museum and liaise 
between them and Museum Services. Monitor the conducting of training for 
Museum Services. Facilitate the formulation, development, and 
implementation of policies for the Unit. Manage the resources of the division. 
Supervise, develop, and manage employee’s performance in accordance with 
Employee Performance Management and Development System (EPMDS). 

ENQUIRIES : Ms N Magubane Tel No: (033) 342 4712 
 
POST 09/241 : ASSISTANT DIRECTOR: SPECIAL PROJECTS REF NO: DSAC13/2023 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pietermaritzburg, Head Office 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three-year tertiary qualification 

(NQF6) in Project Management or equivalent qualification, coupled with a 
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minimum of three to five (3-5) years relevant experience. Valid code 8/EB 
driver’s license. Knowledge: Good understanding of the public service 
legislation and prescripts applicable to Government, including systems and 
procedures Stakeholder Relations, Project Management Principles. Policies 
and strategies of the unit. Legislation related to the Department and to the post. 
Skills: Good office administration, planning and organizational skills. Good 
communication (written and verbal). Good interpersonal relations. Critical 
analysis and research. Presentation and facilitation. Computer Literacy (MS 
Word, Excel, PowerPoint, etc). 

DUTIES : Facilitate the definition of project scope, goals, and deliverables. Undertake the 
design and development guidelines of projects. Implement project as per 
project baseline plan. Facilitate the commissioning and hand over project. 
Provide advice, guidance, and input to policy. Manage resources of the unit. 
Supervise, develop, and manage employee’s performance in accordance with 
Employee Performance Management and Development System (EPMDS). 

ENQUIRIES : Ms N Dano Tel No: (033) 264 3400 
 
POST 09/242 : ASSISTANT DIRECTOR: ICT OPERATIONS SUPPORT REF NO: 

DSAC14/2023 (X2 POSTS) 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Durban 
REQUIREMENTS : A Grade 12 certificate plus three (3) tertiary qualification (NQF 6) in ICT Server, 

MCSE, CCNE or equivalent relevant switching certificate, coupled with three 
to five (3 -5) years’ experience in the Server and Networking environment. 
Willingness to work under pressure and beyond normal hours. Valid code 8/EB 
driver’s license. Knowledge: Public Service Act and Regulations, PFMA, 
Departmental objectives, Departmental Policies, Procurement/SCM 
Procedures, VPN`S and Encryption Technology, Microsoft Environment, 
Switching, Telephone, Bandwidth management, Routing, Innovative, 
Proactive, Leadership, Good Communicator, Good organizer, Punctual, 
Honesty and integrity skills: Communication (verbal and written), Ability to 
multi-task, good organizing abilities, Problem solving, Project management, 
Facilitation, Management, Administration and coordination, Negotiation, 
Computer (info extraction, presentation, and data capturing), Conflict 
Management, Strategy management and policy formulation, Human resource 
management, Good inter-personal relations, Report writing, financial 
management. 

DUTIES : Attend to the configuration of ICT systems, Monitor ICT Infrastructure plan, 
Develop Technical specs, provide application user support, monitor, and report 
on ICT Technical matters. 

ENQUIRIES : Mr EA Ramabaran Tel No: (031) 242 1738 
 
POST 09/243 : ASSISTANT DIRECTOR: EXECUTIVE SUPPORT REF NO: DSAC15/2023 
 
SALARY : R393 711 per annum (Level 09) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year tertiary (NQF6) 

qualification or relevant equivalent qualification, coupled with three to five (3-5) 
years administrative experience. Willingness to work under pressure and 
beyond normal hours. Valid code 8/EB driver’s license. Knowledge: Good 
understanding of the public service legislation and prescripts applicable to 
Government, including systems and procedures. Public Service Act and 
Regulations, PFMA, Computer operation / Office automation, Management 
reporting, Departmental objectives / Strategic Plan, Departmental business 
process, Service Delivery and Service Level Agreements, Departmental 
Polices / Government policies & Regulations, PMFA, Procurement /SCM 
Procedures and Sport and Recreation policies. skills: Policy Development, 
Project Management, Computer Literacy, written and verbal communication, 
Customer Focus, Sound Judgment, Relationship Management, Result 
Orientation, Driving, Motivation, Presentation, Conflict Resolution, Negotiating 
and Managing Technical/ Procedural Adherence. Computer Literacy (MS 
Word, Excel, PowerPoint, etc). 

DUTIES : Oversee documentation flow, general office administration, incoming and 
outgoing correspondence. Ensure projects proposal plan meet departmental 
strategic objectives and timeframes. Assist in the co-ordination of Provincial 
Projects. Maintain continuous improvement relationships with internal and 
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external organizations. Screen and prepare responses for submissions and 
briefs on policy and administrative issues referred to the HOD Office. Ensure 
the effective and efficiency utilization of resources. 

ENQUIRES : Dr NI Ndlovu Tel No: (033 264 3400) 
 
POST 09/244 : MUSEUM LIAISON OFFICER - MARKETING AND OUTREACH 

PROGRAMME: MUSEUM SERVICES REF NO: DSAC 16/2023 
 
SALARY : R331 188 per annum (Level 08) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 plus an appropriate three (3) years tertiary (NQF 6) qualification in 

Anthrophony, History, Cultural studies, or Communication or equivalent 
qualification. Valid code 8/EB driver’s license Knowledge: Proficiency in 
English and Zulu languages. Relevant prescripts, policies, strategies and 
procedure manual. Research management skills. Skills: Report writing. 
Problem solving. Project management, Inspection and analytical. Presentation 
and facilitation. Computer Literacy (MS Word, Excel, PowerPoint, etc). 
Excellent communication (written and verbal). 

DUTIES : Conduct Museum Outreach Programmes. Provide Marketing Services for 
Museum, Conduct Training for Museum, Provide statistics and Data 
Management Services for Internal and External stakeholders. Develop and 
implement policies of the Unit. 

ENQUIRIES : Ms N Magubane Tel No: (033) 341 9904 
 
POST 09/245 : SUPPLY CHAIN PRACTITIONER- DEMAND AND ACQUISITION 

MANAGEMENT REF NO: DSAC17/2023 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate plus an appropriate Diploma. 3-5 years’ experience in the 

Public Service. Knowledge: Public Service Act and Regulations, PFMA, 
Departmental policies, objectives and business processes, Management 
reporting, SCM Procedures, Human Resource Management. Skills: 
Communication (verbal and written), Ability to multi-task, Ability to work 
independently, Problem solving, Tact and Diplomacy, Project Management, 
Policy analysis and development, Motivational, Negotiation, Conflict 
Management, Strategy management and policy formulation, Labour Relations, 
Programme management, Report writing, Financial Management. 

DUTIES : Ensure the timeous procurement of goods and services, assist with the 
consolidation and capturing of Procurement plan, authorizing commitments on 
BAS, assist with the development of subordinate staff, attend bid/quotations 
briefing sessions, Provide secretariat functions for BSC committee. 

ENQUIRIES : Mr M Mazibuko Tel No: (033) 264 3400 
 
POST 09/246 : ADMINISTRATION CLERK SUPERVISOR: RISK AND INTERGRITY 

MANAGEMENT REF NO: DSAC18/2023 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg  
REQUIREMENTS : Grade 12 certificate or equivalent certificate, coupled with a minimum of three 

to five (3-5) years relevant experience. Good interpersonal relations. Ability to 
work under pressure. Knowledge of the relevant prescript governing the 
Government. Clean criminal records. SKILLS: Good communication (written & 
verbal) skills. Good office administration, planning and organizational skills. 
Computer literacy (Ms Word, Excel, PowerPoint, etc). Valid code 8 /EB driver’s 
license. 

DUTIES : Provide effective and efficient office management to the Directorate, which 
includes systems in receiving and distributing of correspondence. Render 
effective administration support for the Directorate which includes HR, Finance 
and Transport etc. Render effective and efficient records management within 
the Directorate. Provide support regarding all logistics requirements within the. 
Directorate. Coordination and analysis of monthly reports. 

ENQUIRIES : Mr F Mabika Tel No: (033) 897 9400 
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POST 09/247 : ADMINISTRATION CLERK SUPERVISOR - FINANCIAL MANAGEMENT: 
ADMIN SUPPORT REF NO: DSAC19/2023 

 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg  
REQUIREMENTS : Grade 12 certificate or equivalent certificate, coupled with a minimum of three 

to five (3-5) years relevant experience. Good interpersonal relations. Ability to 
work under pressure. Knowledge of the relevant prescript governing the 
Government. Clean criminal records. Skills: Good communication [written & 
verbal] skills. Good office administration, planning and organizational skills. 
Computer literacy (Ms Word, Excel, PowerPoint, etc). Valid code 8 /EB driver’s 
license. 

DUTIES : Provide effective and efficient office management to the Directorate, which 
includes systems in receiving and distributing of correspondence. Render 
effective administration support for the Directorate which includes HR, Finance 
and Transport etc. Render effective and efficient records management within 
the Directorate. Provide support regarding all logistics requirements within the. 
Directorate. Coordination and analysis of monthly reports. 

ENQUIRIES : Mr M Shozi Tel No: (033) 264 340 
 
POST 09/248 : ADMINISTRATION CLERK SUPERVISOR- STRATEGY GOVERNANCE 

DIVISION: ADMIN SUPPORT REF NO: DSAC20/2023 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate, coupled with a minimum of three 

to five (3-5) years relevant experience. Good interpersonal relations. Ability to 
work under pressure. Knowledge of the relevant prescript governing the 
Government. Clean criminal records. SKILLS: Good communication [written & 
verbal] skills. Good office administration, planning and organizational skills. 
Computer literacy [Ms Word, Excel, PowerPoint, etc]. Valid code 8 /EB driver’s 
license. 

DUTIES : Provide effective and efficient office management to the Directorate, which 
includes systems in receiving and distributing of correspondence. Render 
effective administration support for the Directorate which includes HR, Finance 
and Transport etc. Render effective and efficient records management within 
the Directorate. Provide support regarding all logistics requirements within the. 
Directorate. Coordination and analysis of monthly reports. 

ENQUIRIES : Ms S Hassim Tel. No: (033) 264 3400 
 
POST 09/249 : ADMINISTRATION CLERK SUPERVISOR- CULTURE DEVELOPMENT: 

ADMIN SUPPORT REF NO: DSAC21/2023 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate, coupled with a minimum of three 

to five (3-5) years relevant experience. Good interpersonal relations. Ability to 
work under pressure. Knowledge of the relevant prescript governing the 
Government. Clean criminal records. Skills: Good communication [written & 
verbal] skills. Good office administration, planning and organizational skills. 
Computer literacy [Ms Word, Excel, PowerPoint, etc]. Valid code 8 /EB driver’s 
license. 

DUTIES : Provide effective and efficient office management to the Directorate, which 
includes systems in receiving and distributing of correspondence. Render 
effective administration support for the Directorate which includes HR, Finance 
and Transport etc. Render effective and efficient records management within 
the Directorate. Provide support regarding all logistics requirements within the. 
Directorate. Coordination and analysis of monthly reports. 

ENQUIRIES : Mr N Nhlapho Tel No: (033) 341 3600 
 
POST 09/250 : REGISTRY CLERK SUPERVISOR: PERSONNEL RECORDS REF NO: 

DSAC22/202 
 
SALARY : R269 214 per annum (Level 07) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : A Grade 12 certificate plus an appropriate three (3) year tertiary qualification 

or equivalent relevant qualification, coupled with three to five (3-5) years’ 
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experience in the Public Service. Valid code 08/EB driver’s license. 
Knowledge: Public Service Act and Regulations, PFMA, Computer 
operation/office automation, Management reporting, Departmental objectives 
and business processes, Service Delivery and Service Level Agreements, 
Departmental Polices, Procurement/SCM Procedures, Records Management. 
Skills: Project management. Communication (verbal and written), Ability to 
multi-task, good organizing abilities, Ability to work independently. Problem 
solving, Tact and Diplomacy, Facilitation, Management, Administration, and 
coordination, Motivational, Negotiation, Computer (info extraction, 
presentation, and data capturing) Conflict Management, Strategy management 
and policy formulation. Labour Relations, Human resource management, Good 
interpersonal relations, Report writing, financial management. Supervisory 
Skills. 

DUTIES : Monitor registry counter services. Oversee the maintenance of all personnel 
files. Oversee an effective filing and record management service. Safeguard 
register of Human Resource. Provide technical and administration of personnel 
records management services. Implement and maintain personnel records 
management prescripts. Provide the records registry and records disposal. 
Supervise, develop and manage employees’ performance in accordance with 
the Employee Performance Management and Development System 
(EPMDS). 

ENQUIRIES : Ms NIS Mbhele Tel No: (033) 341 3600 
 
POST 09/251 : ADMINISTRATION ASSISTANT-REPOSITORY MANAGEMENT: ORAL 

HISTORY X1 PMB AND X1 HEAD, REF NO: DSAC23/2023 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Petermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate. Knowledge of all the relevant 

legislation, policies, and regulations in the public service. Numeracy and 
literacy skills. Good interpersonal relations. Ability to work under pressure and 
handle conflict situations. Good communication skills (written and verbal). 
Computer Literacy (MS Word, Excel, PowerPoint,etc). 

DUTIES : Render general clerical and records management support services. Provide 
supply chain clerical support services within the component. Coordinate a 
personnel administration support services within the component. Provide 
financial administration support services within the component. Prove financial 
administration support services in the component. 

ENQUIRIES :  Mr MM Hadebe at (078) 099 3162  
 
POST 09/252 : ADMINISTRATION CLERK- STRONG ROOM: REPOSITORY ARCHIVES 

MANAGEMENT- EASTERN DISTRICT CLUSTER REF NO: DSACS24/2023 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Durban Archives 
REQUIREMENTS : Grade 12 certificate or equivalent certificate. Knowledge of all the relevant 

legislation, policies, and regulations in the public service. Numeracy and 
literacy skills. Good interpersonal relations. Ability to work under pressure and 
handle conflict situations. Good communication skills (written and verbal). 
Computer Literacy (MS Word, Excel, PowerPoint,etc). 

DUTIES : Render general clerical and records management support services. Provide 
supply chain clerical support services within the component. Coordinate a 
personnel administration support services within the component. Provide 
financial administration support services within the component. Prove financial 
administration support services in the component. 

ENQUIRIES : Mr Singh Tel No: (031) 309 5685 
 
POST 09/253 : ADMINISTRATION CLERK: LIBRARY ADMINISTRATION SUPPORT 

SERVICES REF NO: DSAC25/2022 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate. Knowledge of all the relevant 

legislation, policies, and regulations in the public service. Numeracy and 
literacy skills. Good interpersonal relations. Ability to work under pressure and 
handle conflict situations. Good communication skills (written and verbal). 
Computer Literacy (MS Word, Excel, PowerPoint,etc). 
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DUTIES : Render general clerical and records management support services. Provide 
supply chain clerical support services within the component.  Coordinate a 
personnel administration support services within the component.  Provide 
financial administration support services within the component.  Prove financial 
administration support services in the component. 

ENQUIRIES : Ms B Mjwara Tel No: (033) 341 3000 
 
POST 09/254 : SUPPLY CHAIN CLERK: DEMAND AND ACQUISITION REF NO: 

DSAC26/2023 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate, Computer literacy, willingness to 

work under pressure and beyond normal hours/weekends skills: Ability to work 
under pressure and handle conflict situations. Good verbal and written 
communication skills. Computer literacy (Ms Word, Excel, Power point etc). 

DUTIES : Check received quotations for compliance and follow evaluation and awarding 
processes. Process requisitions of items and maintain a sound filing system 
for all source documents. Capture entities and commitments on Basic 
Accounting System and Hard-Cat Asset Management System. Prepare 
payments for invoices certified by Cost Centers and forward complete 
documentation to Finance for final processing. Verify, interpret and 
understand specifications to ensure that the correct items are procured. 

ENQUIRIES : Mr M Mazibuko: Tel No. 033 264 3400 
 
POST 09/255 : ADMINISTRATIVE CLERKS (X3 POSTS) 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Durban- Office Services Division Ref No: DSAC27/2023 
  Umkhanyakude Ref No: DSAC28/2023 (X2 Posts) 
REQUIREMENTS : Grade 12 certificate or equivalent certificate. Willingness to work under 

pressure and beyond normal hours/weekends. Knowledge: Public Service Act 
and Regulations, PFMA, Departmental policies, objectives and business 
processes, Management reporting, SCM Procedures, Human Resource 
Management. Skills: Communication (verbal and written), Ability to multi-task, 
Ability to work independently, Problem solving, Tact and Diplomacy, Project 
Management, Policy analysis and development, Motivational, Negotiation, 
Conflict Management, Strategy management and policy formulation, Labour 
Relations. 

DUTIES : Assist with coordination of security services. Provide office services, perform 
records management function, Coordinate and process financial matters, 
Coordinate HR matters, Render reception functions. 

ENQUIRIES : Durban, Dr NC Duma (DSAC27/2023) Tel No: (031) 24 1727 
  uMkhanyakude, Mr SM Ngema (DSAC28/2023 Tel No: (035) 780 9300 
 
POST 09/256 : REGISTRY CLERK: PERSONNEL RECORDS REF NO: DSAC29/2023 
 
SALARY : R181 599 per annum (Level 05) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Grade 12 certificate or equivalent certificate, Computer literacy, willingness to 

work under pressure and beyond normal hours/weekends. Knowledge: 
Knowledge of basic PERSAL system.  Computer literacy. Registry filing system 
Archives filing system. Relevant legislation, policies and regulations in the 
public service. Departmental delegations. Skills: Ability to maintain 
confidentiality. Team player. Good interpersonal skills. Ability to work under 
pressure and meet deadlines. Good office administration, planning & 
organizational skills. Communication (verbal and written), Ability to multi-task, 
Ability to work independently, Problem solving, Tact and Diplomacy. 

DUTIES : Provide registry counter services. Maintain all files, i.e. replace unraveled and 
worn out files. Store personnel records and files. Dispatch incoming and 
outgoing files. Render an effective filing and record management service. 
Operate office machines in relation to the registry function. Process documents 
for archiving and/disposal. Open files according to approved filing system. 
Safeguard register of Human Resources circulars and coordinate distribution. 

ENQUIRIES : Ms NIS Mbhele Tel No: (033) 341 3600 
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POST 09/257 : DRIVER: FLEET MANAGEMENT REF NO: DSAC30/2023 
 
SALARY : R151 884 per annum (Level 04) 
CENTRE : Pietermaritzburg  
REQUIREMENTS : Grade 12 certificate or equivalent certificate, coupled with a minimum of two 

(2) year driving experience. Valid code 8/EB driver’s license. Willingness to 
travel overnight trips and working extra hours. Knowledge: General 
understanding of the business environment. Postal procedures Departmental 
delegations. Skills: Numeracy and literacy. Good driving. Good communication 
(written and verbal). 

DUTIES : Collect and send mail bag to and from the post office. Distribute mail and 
documents within and outside the Department. Provide driving duties within the 
directorate and attending to ad hoc requests. Ensure that the vehicle allocated 
to the Directorate is kept in good condition. Assist in recording of face value 
forms and documents for distribution. 

ENQUIRIES : Mr L Langa Tel No: (033) 341 3600 
 
POST 09/258 : GENERAL ASSISTANT - COASTAL LIBRARY DEPOT: NORTHERN 

DISTRICT CLUSTER REF NO: DSAC31/2023 
 
SALARY : R102 534 per annum (Level 02) 
CENTRE : Northern District Cluster Pinetown Library 
REQUIREMENTS : Grade 12 certificate or equivalent certificate. Willingness to travel overnight 

trips. Ability to perform physically demanding duties. Skills: Numeracy and 
literacy. Duties: Provide support for library/depot material. Provide support with 
the dispatch and collection of library material. Maintain library material for loan 
by affiliated libraries/ library users. Provide labour movement of library material 
and equipment. 

ENQUIRIES : Ms N Nkosi Tel No: (031) 701 7480 
  



205 
 

ANNEXURE AA 
 

PROVINCIAL ADMINISTRATION: LIMPOPO 
DEPARTMENT OF PUBLIC WORKS, ROADS AND INFRASTRUCTURE 

 
APPLICATIONS : Department of Public Works, Roads and Infrastructure: Private Bag X9490, 

Polokwane, 0700 or hand delivered at Works Tower Building, No. 43 Church 
Street, Polokwane, 0699. 

FOR ATTENTION : The Director- Human Resource Services 
CLOSING DATE : 31 March 2023 at 16:00 
NOTE : NB: Applications should be submitted on the new z83 form with effect from 01 

January 2021, obtainable from any public service department or can be 
downloaded from www.dpsa.gov.za. Applications must include a new z83 form 
and must be accompanied by a detailed Curriculum Vitae. A specific reference 
number for each post applied for must be quoted in the space provided on the 
z83 form. It is the responsibility of Applicants with foreign qualifications to 
ensure that the South African Qualifications Authority (SAQA). Successful 
incumbent evaluates their qualifications will be expected to sign a performance 
agreement within one month after assumption of duty. The successful 
candidate will also be required to disclose his or her financial interests in 
accordance with the prescribed regulations. Shortlisted candidates for SMS 
posts will be subjected to a competency–based assessment and a technical 
exercise that intends to test relevant technical elements of the job, the logistics 
of which will be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend candidates to attend a 
generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. Only 
shortlisted candidates will be requested to submit certified copies of Identity 
documents, Qualifications and Driver`s licence (where necessary) to Human 
Resource before or on the day of the interview. Successful candidates for SMS 
posts should be in possession of the Senior Management Pre-entry 
Programme certificate offered by the National School of Government prior to 
appointment. The course is available at the NSG under the name “Certificate 
for entry into the SMS” and the full details can be sourced by following the link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/..Successful candidates may be subjected to security clearance. 
The recommended candidates for appointment will be subjected to Personnel 
Suitability Check (criminal records, credit records and verification of 
qualifications) for security reasons. Accommodation and travelling expenses 
for the interview process is not catered for by the Department (shortlisted 
candidates will attend interviews at their own expense). Late applications, 
emailed or faxed applications will not be considered. Failure to comply with the 
above requirements will result in their application being disqualified. The 
Department reserve the right not to make any appointment(s) to the posts 
advertised. The employment decision shall be informed by the Employment 
Equity Plan of the Department. Correspondence will be limited to shortlisted 
candidates only. If you do not hear from us within ninety (90) days after the 
closing date, please consider your application as being unsuccessful. 
However, should there be any dissatisfaction, applicants are advised to seek 
reasons for the above administration action in terms of Promotion of 
Administrative Justice Act (PAJA), Act No. 3 of 2000.The Department of Public 
Works, Roads and Infrastructure is an equal opportunity and affirmative action 
employer, Women and people living with disabilities are encouraged to apply. It is 
our intention to promote representation in terms of race, gender and disability 
in line with the Employment Equity Plan.(Re-Advertisement of SMS posts 
candidates who previously applied are encouraged to re-apply). 

 
MANAGEMENT ECHELON 

 
POST 09/259 : CHIEF DIRECTOR: HEALTH INFRASTRUCTURE MANAGEMENT REF 

NO: S.4/3/1/54 
  Component: Health Infrastructure Management 
 
SALARY : R1 308 051 per annum (Level 14), all-inclusive package may be structured in 

accordance with the rules for Senior Management Service (SMS). 

http://www.dpsa.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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CENTRE : Head Office – Polokwane 
REQUIREMENTS : Undergraduate Qualification (NQF Level 7) in Built Environment as recognized 

by SAQA.5 (five) years’ experience at a Senior Managerial Level in the Built 
Environment. Registration with the relevant professional council will be an 
added advantage. SMS Pre – Entry Certificate (issued by National School of 
Government). Valid vehicle (Code EB) (driver’s license with an exception of 
persons with disabilities. Competencies: Strategic Capability and Leadership. 
Programme and Project Management. Change Management. Financial 
Management. People Management and Empowerment. Knowledge 
Management. Problem Solving and analysis. Client orientation and Customer 
Focus. Communication. Technical Competencies: Engineering, legal and 
operational compliance. Engineering operational communication. Process 
knowledge and skills. Maintenance skills and knowledge. Mobile equipment 
and analysis knowledge. Research and development. Computer- aided 
engineering applications. Creating high performance culture. Technical 
consulting. Engineering and professional judgement. 

DUTIES : Oversee the technical portfolio for Health Infrastructure: Oversee the provision 
of professional inputs to the Provincial Department of Health in terms of 
preparation of the User Asset Management Plan. Oversee the review of 
infrastructure project list in terms of feasibility in consultation with Provincial 
Department of Health and make recommendations. Manage the assessment 
of the suitability of the site allocation in terms of the provision of integrated 
multi-purpose government services in the province. Manage the determination 
of lifecycle costs for immovable assets of the Provincial Department of Health. 
Oversee delivery of the infrastructure programmes and projects: Oversee the 
provision of professional inputs to the Provincial Departments in terms of the 
preparation of the Infrastructure Programme Management Plan [IPMP]. 
Oversee the provision of professional inputs to the Provincial Departments in 
terms of the packaging of projects and finalisation of the procurement strategy. 
Oversee the provision of professional inputs and appropriate systems to the 
Provincial Departments to submit successful infrastructure bids for the 
allocation of performance based grants. Assist the Provincial Departments to 
adhere to all requirements stated in the Division of Revenue Act [DoRA]. 
Oversee the provision of professional inputs to the Provincial Departments in 
terms of the determination of technical norms and standards. [Mainly cost 
norms]. Manage the validation of building plans in terms of National and Local 
Government Building Regulations. Manage the finalisation of the Infrastructure 
Programme Implementation Plan [IPIP] for the Provincial Departments. 
Oversee the preparation and implementation of Service Delivery Agreements. 
Oversee the procurement of projects and framework contracts for the 
Provincial Department of Health. Oversee the preparation of project execution 
plans up to the point of procurement. Oversee the implementation of the 
construction procurement for all projects on behalf of the Provincial Department 
of Health. Monitor the effective management of financial resources for projects. 
Monitor the updating of the document management system and the project 
management system. Monitor the adherence to timeframes, budgets and 
quality assurance standards for all contracts. Report progress regarding 
implementation of infrastructure projects to relevant government structures. 
Oversee the provision of inputs for the preparation of financial and non – 
financial reports that should be submitted to the Provincial Department of 
Health. Oversee the maintenance of Health Infrastructure: Oversee the 
implementation of Technical Condition Assessments for Provincial 
Infrastructure. Oversee the provision of the maintenance plan. Monitor the 
implementation of the National Infrastructure Maintenance strategy. Monitor 
the implementation of maintenance plan and user asset management plan. 
Manage the maintenance operations. Oversee the infrastructure inputs for 
longer integrated infrastructure planning and development: Participate in the 
development and updating of the longer term integrated provincial 
infrastructure plan as referred to as the Limpopo Master Infrastructure Plan. 
Interact with municipalities and the public Entities to promote delivery of 
services within the required timelines of the Limpopo Master Infrastructure Plan 
and the Municipal Integrated Development plans. Collaborate with other Chief 
Directorates in LDPWRI to consider the possible packaging of infrastructure 
delivery projects across sectors for seamless procurement. Participate in the 
review and updating of the Limpopo Infrastructure Delivery Management 
System based on institutional changes and areas identified for improvement. 
Manage and utilize resources (human, financial & physical) in accordance with 
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relevant directives and legislation: Give direction to team in realising the 
Directorate’s strategic objectives. Develop action plans to execute strategic 
initiatives. Ensure proper implementation of the budget by monitoring, 
projecting & reporting expenditure. Monitor and report on the utilisation of 
equipment’s. Co-ordinate memorandum of understanding, service level 
agreements and expenditure review. Ensure that the division is adequately 
staffed. Evaluate and monitor performance and appraisal of employees. 
Ensure capacity and development of staff. Manage discipline, Give direction to 
team in realising the Directorate’s strategic objectives. Interpretation and 
implementation of Branch strategy, Develop Policies, design planning 
frameworks and guidelines to operationalize strategy. Manage functions of 
Directors and Component, Develop Performance/ Standards/ Policies/ M&E. 

ENQUIRIES : Ms. Magdeline Mokonyane, Ms Ledwaba Elizabeth, Ms Mathebula Winneth, 
Ms.Phillipine Hanyane, Mr Malose Moabelo,Mr Mathume Mabilo, Mr Billy 
Seleka Tel No: 015 284 7353/ 7570/ 7578/ 7586/7663/ 7627/ 7607/ 7663. 

 
POST 09/260 : CHIEF DIRECTOR: PROVINCIAL DEPARTMENTS INFRASTRUCTURE 

MANAGEMENT REF NO: S.4/3/1/55 
  Component: Provincial Departments Infrastructure Management 
 
SALARY : R1 308 051 per annum (Level 14), all-inclusive package may be structured in 

accordance with the rules for Senior Management Service (SMS). 
CENTRE : Head Office – Polokwane 
REQUIREMENTS : Undergraduate Qualification (NQF Level 7) in Built Environment as recognized 

by SAQA.5 (five) years’ experience at a Senior Managerial Level in the Built 
Environment. Registration with the relevant professional council will be an 
added advantage. SMS Pre–Entry Certificate (issued by National School of 
Government). Valid vehicle (Code EB) (driver’s license with an exception of 
persons with disabilities. Competencies: Strategic Capability and Leadership, 
People Management and Empowerment, Programme and Project 
Management, Financial Management, Change Management, Knowledge 
Management, Service Delivery Innovation, Problem solving and Analysis, 
Client Orientation and Customer focus, Communication. 

DUTIES : Oversee the delivery of the infrastructure programmes and projects: Oversee 
the provision of professional inputs in terms of the preparation of the 
Infrastructure Programme Management Plan [IPMP]. Oversee the provision of 
professional inputs in terms of the packaging of projects and finalisation of the 
procurement strategy. Manage the provision of professional inputs and 
appropriate for infrastructure bids for the allocation of performance based 
grants. Assist the Provincial Departments to adhere to all requirements stated 
in the Division of Revenue Act [DoRA]. Oversee the provision of professional 
inputs in terms of the determination of technical norms and standards. [Mainly 
cost norms]. Oversee the validation of building plans in terms of National and 
Local Government Building Regulations. Manage the finalisation of the 
Infrastructure Programme Implementation Plan [IPIP]. Oversee the preparation 
and implementation of Service Delivery Agreements. Monitor the effective 
management of financial resources for projects. Monitor the updating of the 
document management system and the project management system. Monitor 
the adherence to timeframes, budgets and quality assurance standards for all 
contracts. Report progress regarding implementation of infrastructure projects 
to relevant government structures. Oversee the preparation of financial and 
non – financial. Oversee the technical portfolio management for Other 
Provincial Departments Infrastructure: Manage the review of infrastructure 
project list in terms of feasibility in consultation with Other Provincial 
Departments and make recommendations. Oversee the assessment of the 
suitability of the site allocation in terms of the provision of integrated multi-
purpose government services in the province. Oversee the determination of 
lifecycle costs for immovable assets of the Provincial Department of Provincial 
Departments. Oversee and monitor the Infrastructure Programme 
Implementation Plan: Oversee the preparation of Infrastructure Programme 
Implementation Plan infrastructure. Oversee the setting of the job creation 
targets. Oversee the updating of IPIP including cash flow projections aligned 
to allocated funds. Oversee the validation of building plans in terms of the 
National and Municipal Building Regulations. Oversee the Construction 
procurement: Oversee the preparation of relevant procurement documentation 
throughout the different phases in the project management cycle. Oversee the 
registration of projects on the CIDB i-tender system. Oversee the final 
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appointment of Professional Service Providers and contractors on successfully 
concluded procurement processes in collaboration with SCM. Oversee and 
approve the construction contract. Oversee and monitor programme reporting 
and the Project Execution plans. Oversee and monitor the project and 
programme close out. Manage the implementation Infrastructure maintenance: 
Manage the implementation of Technical Condition Assessments for Provincial 
Infrastructure. Oversee the provision of the maintenance plan. Update the 
maintenance plan based on the findings of Technical Condition Assessments 
and provide credible data. Determine the maintenance plan for the vacated 
facilities. Monitor the implementation of the National Infrastructure 
Maintenance strategy. Oversee and monitor the implementation of 
maintenance plan and user asset management plan. Oversee the 
maintenance operations. Oversee the provision of category 3 maintenance for 
LDPWRI, Shared offices and legislature. Manage the infrastructure inputs for 
longer integrated infrastructure planning and development: Participate in the 
development and updating of the longer term integrated provincial 
infrastructure plan as referred to as the Limpopo Master Infrastructure Plan. 
Interact with municipalities and the public Entities to promote delivery of 
services within the required timelines of the Limpopo Master Infrastructure Plan 
and the Municipal Integrated Development plans. Collaborate with other Chief 
Directorates in LDPWRI to consider the possible packaging of infrastructure 
delivery projects across sectors for seamless procurement. Participate in the 
review and updating of the Limpopo Infrastructure Delivery Management 
System based on institutional changes and areas identified for improvement. 
Manage and utilize resources (human, financial & physical) in accordance with 
relevant directives and legislation: Give direction to team in realising the 
Directorate’s strategic objectives. Develop action plans to execute strategic 
initiatives. Ensure proper implementation of the budget by monitoring, 
projecting & reporting expenditure. Monitor and report on the utilisation of 
equipment’s. Co-ordinate memorandum of understanding, service level 
agreements and expenditure review. Ensure that the division is adequately 
staffed. Evaluate and monitor performance and appraisal of employees. 
Ensure capacity and development of staff. Manage discipline. Interpretation 
and implementation of Branch strategy, Develop Policies, design planning 
frameworks and guidelines to operationalize strategy, Manage functions of 
Directors and Component, Develop Performance/ Standards/ Policies/ M&E. 

ENQUIRIES : Ms. Magdeline Mokonyane, Ms Ledwaba Elizabeth, Ms Mathebula Winneth, 
Ms.Phillipine Hanyane, Mr Malose Moabelo,Mr Mathume Mabilo, Mr Billy 
Seleka Tel No: 015 284 7353/ 7570/ 7578/ 7586/7663/ 7627/ 7607/ 7663. 

 
POST 09/261 : CHIEF DIRECTOR: DISTRICT COORDINATION & DEPARTMENTAL 

OPERATIONS REF NO: S.4/3/6/11 
  Component: District Coordination and Departmental Operations  
 
SALARY : R1 308 051 per annum (Level 14), all-inclusive package may be structured in 

accordance with the rules for Senior Management Service (SMS). 
CENTRE : Head Office – Polokwane 
REQUIREMENTS : Undergraduate Qualification (NQF Level 7) as recognized by SAQA. 05 years’ 

experience at a senior managerial level in Administration/ District Operations. 
SMS Pre – Entry Certificate (issued by National School of Government). Valid 
vehicle (Code EB) (driver’s license with an exception of persons with 
disabilities). Competencies: Strategic Capability and Leadership. Programme 
and Project Management. Change Management. Financial Management. 
People Management and Empowerment. Knowledge Management. Problem 
Solving and analysis. Client orientation and Customer Focus. Communication. 

DUTIES : Oversee departmental operations and district coordination services: Map 
property and infrastructure processes and make continuous recommendation 
for improvement. Determine the definition, methodology and design of portfolio, 
programme and project governance standards. Develop and maintain project 
document management system and build records. Develop and inform policies 
for infrastructure and maintenance in the districts. Determine quality and safety 
standards. Undertake research and enforce green technologies. Consolidate 
district budget input. Monitor the district expenditure against the allocated 
budget. Oversee the development of district procurement plans. Manage 
district assets in terms of availability and movement. Oversee and coordinate 
the submission of district performance agreements and work plans for each 
financial year. Oversee the provision of contractor development and 
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infrastructure support services: Oversee, coordinate and implement training 
and mentorship on Contractor and Development Programme. Monitor and 
report training activities on the implementation of Contractor Development 
Programme in the Department. Provide community liaison on departmental 
infrastructure programmes. Oversee the provision of infrastructure support 
management services. Provide and ensure utilization of resources (human, 
financial & physical) in accordance with relevant directives and legislation: Give 
direction to team in realising the Directorate’s strategic objectives. Develop 
action plans to execute strategic objectives. Ensure proper implementation of 
the budget by monitoring, projecting & reporting expenditure. Monitor and 
report on the utilisation of equipment’s. Co-ordinate memorandum of 
understanding, service level agreements and expenditure review. Ensure that 
the division is adequately staffed. Evaluate and monitor performance and 
appraisal of employees. Ensure capacity and development of staff. Manage 
discipline. Interpretation and implementation of Branch strategy, Develop 
Policies, design planning frameworks and guidelines to operationalize strategy, 
Manage functions of Directors and Component, Develop Performance/ 
Standards/ Policies/ M&E. 

ENQUIRIES : Ms. Magdeline Mokonyane, Ms Ledwaba Elizabeth, Ms Mathebula Winneth, 
Ms.Phillipine Hanyane, Mr Malose Moabelo,Mr Mathume Mabilo, Mr Billy 
Seleka at Tel No: 015 284 7353/ 7570/ 7578/ 7586/7663/ 7627/ 7607/ 7663. 

 
POST 09/262 : CHIEF DIRECTOR: ROADS INFRASTRUCTURE MAINTENANCE REF 

NO: S.4/3/10/15 
  Component: Roads Infrastructure Maintenance 
 
SALARY : R1 308 051 per annum (Level 14), all-inclusive package may be structured in 

accordance with the rules for Senior Management Service (SMS). 
CENTRE : Head Office – Polokwane 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognized by SAQA in Civil 

Engineering or Built Environment. 05 years’ experience at a senior managerial 
level within the Roads Construction/ Maintenance Environment. SMS Pre – 
Entry Certificate (issued by National School of Government). Valid vehicle 
(Code EB) driver’s license with exception of persons with disabilities. 
Competencies: Strategic Capability and Leadership. Programme and Project 
Management. Change Management. Financial Management. People 
Management and Empowerment. Knowledge Management. Problem Solving 
and analysis. Client orientation and Customer Focus. Communication. 

DUTIES : Oversee the provision and maintenance of roads services: Oversee the 
provision of the road asset management plan. Oversee the implementation of 
road maintenance plans and utilisation of the budget. Oversee the provision of 
provincial roads and bridges status. Oversee the provision audit responses in 
relation to road maintenance services. Oversee the provision of roads projects 
implementation: Oversee the planning and implementing of labour intensive 
construction projects. Oversee the planning and implementing of low volume 
access roads. Oversee the planning and implementing of households projects. 
Plan, implement and manage in-house projects. Oversee the consolidation of 
social facilitation (Shareholder involvement and ensure compliance to 
applicable government policies and regulations). Oversee the provision of 
environmental services: Oversee the implementation of environmental projects 
and appointment of environmental consultants in line with the service 
agreement. Oversee and promote sound planning and budgeting for 
environmental projects. Oversee the provision of environmental impact 
assessment and environmental management plans. Oversee and monitor of 
compliance to environmental matters and legislatives. Manage the provision 
roads integrated development plans with districts, local municipalities and other 
government. Oversee the provision of mechanical services: Monitor 
compliance to policies and strategies for the mechanical programme. Oversee 
and monitor the implementation of mechanical plan and utilisation of the 
budget. Oversee and oversee the acquisition, maintenance and disposal of 
plant and machinery. Oversee the provision of the mechanical management 
system. Oversee and monitor performance of the mechanical programme. 
Oversee and oversee the maintenance of government fleet. Oversee the 
management of infrastructure inputs for longer integrated infrastructure 
planning and development:  Participate in the development and updating of the 
longer term integrated provincial infrastructure plan as referred to as the 
Limpopo Master Infrastructure Plan. Interact with municipalities and the public 
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Entities to promote delivery of services within the required timelines of the 
Limpopo Master Infrastructure Plan and the Municipal Integrated Development 
plans. Collaborate with other Chief Directorates in LDPWRI to consider the 
possible packaging of infrastructure delivery projects across sectors for 
seamless procurement. Participate in the review and updating of the Limpopo 
Infrastructure Delivery Management System based on institutional changes 
and areas identified for improvement. Manage and utilize resources (human, 
financial & physical) in accordance with relevant directives and legislation: Give 
direction to team in realising the Chief Directorate’s strategic Develop action 
plans to execute strategic initiatives. Ensure proper implementation of the 
budget by monitoring, projecting & reporting expenditure. Monitor and report 
on the utilisation of equipment’s. Co-ordinate memorandum of understanding, 
service level agreements and expenditure review. Ensure that the division is 
adequately staffed. Evaluate and monitor performance and appraisal of 
employees. Ensure capacity and development of staff. Manage 
discipline.Interpretation and implementation of Branch strategy, Develop 
Policies, design planning frameworks and guidelines to operationalize strategy, 
Manage functions of Directors and Component, Develop Performance/ 
Standards/ Policies/ M&E. 

ENQUIRIES : Ms. Magdeline Mokonyane, Ms Ledwaba Elizabeth, Ms Mathebula Winneth, 
Ms.Phillipine Hanyane, Mr Malose Moabelo,Mr Mathume Mabilo, Mr Billy 
Seleka Tel No: 015 284 7353/ 7570/ 7578/ 7586/7663/ 7627/ 7607/ 7663. 
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ANNEXURE BB 
 

PROVINCIAL ADMINISTRATION: NORTHERN CAPE 
DEPARTMENT OF CO-OPERATIVE GOVERNANCE, HUMAN SETTLEMENTS AND TRADITIONAL AFFAIRS 
 
APPLICATIONS : All applications, together stating the relevant reference number should be sent 

to: The Head of Department, Department of Co-operative Governance, Human 
Settlements and Traditional Affairs Private Bag X5005, Kimberley, 8300 or 
Hand deliver at 9 Cecil Sussman Road, Larry Moleko Louw Building Kimberley. 

FOR ATTENTION : Ms. K. Moitsemang, Human Resources Tel No: 053 830 9459. 
CLOSING DATE : 27 March 2023 
NOTE : The Department requests applicants to apply by submitting applications on the 

new Z83 form obtainable from any Public Service Department or from the 
DPSA web site link: http://www.dpsa.gov.za/dpsa2g/vacancies.asp that should 
be accompanied by comprehensive CVs (previous experience must be 
expansively detailed). Applicants are not required to submit copies of 
qualifications and other relevant documents on application. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of interview following communication from HR. As from 1 
January 2021, applications received on the incorrect application form (Z83) will 
not be considered. All required information on Form Z83 must be provided. 
Failure to complete or disclose all required information will automatically 
disqualify the applicant. All shortlisted candidates will be subjected to 
personnel suitability checks and the successful candidate will have to undergo 
full security vetting. The successful candidate will be appointed subject to 
positive results of the security clearance process. The successful candidate 
will be required to enter into an employment contract, sign an annual 
performance agreement and annually disclose her or his financial interests. All 
applicants are required to declare any conflict or perceived conflict of interest, 
to disclose memberships of Boards and directorships that they may be 
associated with. It is applicant’s responsibility to have foreign qualifications 
evaluated by South African Qualification Authority (SAQA). If you apply for 
more than one post, please submit separate applications for each post that you 
apply for. Correspondence will only be entered into with short-listed candidates 
within three (3) months after the closing date of the post. If by then you have 
not been contacted for an interview, you were not successful in your 
application. Important: The Department is an equal opportunity and affirmative 
action employer. Women and persons with a disability are encouraged to 
apply. It is our intention to promote representivity in Department of COGHSTA 
through the filling of posts. The Department reserves the right not to fill a 
position.  Please note, that the personal information of each applicant will be 
solely used for recruiting purposes and will not be used by any other purposes 
as required by the Protection of Personal Information Act, No. 4 of 13 Act 
effected on 1 July 2021. 

 
OTHER POSTS 

 
POST 09/263 : DEPUTY DIRECTOR: INTERGRATED DEVELOPMENT PLANNING REF 

NO: CG/IDP01/03/2023 
  Branch: Municipal Strategic Planning 
 
SALARY : R908 502 per annum (Level 12), all-inclusive package 
CENTRE : Provincial Office: (Kimberley) 
REQUIREMENTS : An appropriate 3-year tertiary qualification (Degree/Diploma in Public 

Administration) or equivalent Qualification at (NQF6/7) with 3-5 years’ relevant 
experience in local government at an Assistant director level. A valid driving 
licence. Extensive Knowledge of Strategic management and planning. 
Knowledge of PFMA. People management, IDP policy, legislation and guiding 
manuals: Numeracy and analytical skills. Research skills, Computer skills. 
Planning and Organizing skills Report writing skills, Project Management skills, 
Presentation and facilitation kills, Communication (Written and verbal) skills 
Problem solving skills Interpersonal skills. 

DUTIES : Manage stakeholder’s process for effective provisioning of sectoral support for 
the development and review municipal integrated development plans. Manage 
the process of alignment and integration of municipal IDPs with sectoral plans. 
Manage the process of ensuring that Municipal IDPs are legally compliant 
through monitoring the submission of municipal IDP process plans, IDP public 
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participation process, tabling of draft IDPs and final adoption of IDPs. Manage 
the process of assessing municipal IDPs and ensure that municipalities receive 
assessment feedback through MEC comments. Prepare an annual IDP 
development/ review report. Provide guidance, advice and support on the 
development, implementation and review of the DDM one plans as part of IDP 
process planning. Assist with coordination and facilitation of sector department 
participation and inputs into DDM, one plans linked to IDP priorities. Assist with 
coordination and facilitation of the process of reviewing and implementing the 
one plan; Assist with coordination and facilitation of the reflection of DDM one 
plan long-term projects and commitments in 5 year IDPs; Supervise and solve 
conflict within the Sub-Directorate; Supervise skills development plan of the 
Sub-Directorate; Supervise the PDMS within the Sub-Directorate; Supervise 
leave management within the Sub-Directorate; Supervise audit finding and 
queries of the Sub-Directorate. 

ENQUIRIES : Mr. A. Mbolekwa Tel No: (053) 830 2847 
 
POST 09/264 : MANAGER: SECRETARIAT TO THE NORTHERN CAPE PROVINCIAL 

HOUSE OF TRADITIONAL AND KHOISAN LEADERS REF NO: 
TA02/03/2023 

  Directorate: Traditional Affairs  
 
SALARY : R908 502 per annum (Level12), all-inclusive package 
CENTRE : Provincial Office (Kimberley) 
REQUIREMENTS : An appropriate relevant Degree / Diploma (NQF 6/7) in Law, Humanities / 

Social Studies or equivalent qualification/s with 3-5 years ‘experience in 
traditional leadership support at an Assistant Director level. Good 
understanding of traditional leadership matters and related legislative 
frameworks, protocols and processes. A valid driver’s license is a prerequisite. 
Competencies: Sound communication skills; presentation skills, interpersonal 
skills; supervisory skills; organizational and planning skills. Financial 
management, diversity management, general management, research skills 
and report writing skills. 

DUTIES : The person appointed to this post will be responsible to provide strategic, 
advisory and management support to the house. Support the House’s 
performance of its functions. Facilitate the development of strategic and 
performance plans for the House. Develop systems for the operations and 
functioning of the House and provide support the committees of the House 
.Promote the interaction of the House with the National House and other 
provincial and local houses on matters concerning customs, traditions and 
culture. Support the House’s participation in government development 
programmes Advise the Premier, MEC and HOD on matters dealing with the 
house procedures, protocols and other processes. Support the House’s 
interaction with the legislature, parliament and departments on law-making 
processes. Assist members to resolve matters referred to the House. Conduct 
research on matters and topics identified by the House. Must assist the House 
with the development of inputs on Bills referred to the House by legislature, 
parliament and the National House. 

ENQUIRIES : Mr. O.P. Toto Tel No: (053) 830 9400 
 

DEPARTMENT OF PROVINICAL TREASURY 
The Northern Cape Provincial Administration is an equal opportunity, affirmative action Employer. The 

Employment Equity Plan of the Department shall inform the employment decision. It is the Department’s 
intention to promote equity (race, gender and disability) through the filling of this post(s). Women and 

persons with disabilities are encouraged to apply. 
 
APPLICATIONS : Applications quoting the relevant reference number, should be forwarded as 

follows: The Deputy Director – Human Resource Management, Post To: 
Department of Northern Cape Provincial Treasury, Private Bag X5054, 
Kimberley, 8300 or Hand Deliver to: Metlife Towers Building, Cnr Knight & 
Stead, 7th Floor, Post Office Building, Kimberley, or Email applications to: Ncpt-
HR@ncpg.gov.za 

FOR ATTENTION : Ms. D Barnett 
CLOSING DATE : 27 March 2023 
NOTE : For SMS Posts: In terms of the Directive on Compulsory Capacity 

Development, Mandatory Training Days & Minimum Entry Requirements for 
SMS, a requirement for all applicants for SMS posts from 1 April 2020 is a 
successful completion of the Senior Management Pre-Entry Programme as 
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endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name “Certificate for entry into SMS” and the 
full details can be obtained by following the below link: 
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. The 
successful candidate will be required to provide proof of completion of the 
NSG Public Service Senior Management Leadership Programme Certificate 
for entry into the SMS. Furthermore, candidates shortlisted for the SMS posts 
will be subjected to a technical exercise and a compulsory competency based 
assessment. The successful candidate will be appointed subject to positive 
results of the security clearance process and the verification of educational 
qualification certificates. Appointment of these positions will be provisional, 
pending the issue of security clearance. Fingerprints will be taken on the day 
of the interview. The social media accounts of shortlisted applicants may be 
accessed. The successful candidate will sign the performance agreement and 
employment contract within three months from the date of assumption of duty. 
It will also be required that the successful candidate declare to the EA 
particulars of all registrable financial interests. Applications submitted using 
the incorrect (old) Z83 form will not be considered. Further note that the new 
Z83 form must be completed in full and signed in order for the applicant to be 
considered. The new employment (Z83) form can be downloaded at 
www.dpsa.gov.za-vacancies or obtained at any government department. 
Applicants are not required to submit/attach copies of qualifications and other 
relevant documents on application, but must submit the new (Z83) form and 
detailed curriculum vitae only. The provision of certified documents will only 
be required from shortlisted candidates for submission on or before the day of 
the interview. Shortlisted applicants will be subjected to qualification 
verification, reference checking, security screening and vetting. Non-RSA 
Citizens/Permanent Resident Permit Holders will be required to submit a copy 
of their Permanent Residence Permits only if shortlisted. In instances where 
applicants are in possession of a foreign qualification, it is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA) and only submit proof of such evaluation upon 
being shortlisted for a post. Correspondence will be limited to successful 
candidates only. The successful candidate will be appointed subject to 
positive results of the security clearance process and the verification of 
educational qualification certificates. Appointment of these positions will be 
provisional, pending the issue of security clearance. Fingerprints will be taken 
on the day of the interview. The social media accounts of shortlisted applicants 
may be accessed. The successful candidate will sign the performance 
agreement and employment contract within three months from the date of 
assumption of duty. It will also be required that the successful candidate 
declare to the EA particulars of all registrable financial interests.  Short-listed 
candidates will be expected to avail themselves at the Department’s 
convenience. The department reserves the right not to make appointments to 
the advertised posts. Please note that the following post is a re-advertisement, 
and candidates who previously applied are encouraged to re-apply. 

 
MANAGEMENT ECHELON 

 
POST 09/265 : CHIEF DIRECTOR: CORPORATE MANAGEMENT SERVICES REF NO: 

NCPT/2023/08 
 
SALARY : R1 308 051 – R1 563 948 per annum (Level 14), (TCE package) 
CENTRE : Kimberley 
REQUIREMENTS : Degree: (NQF/7) in Human Resource Management / Public Management and 

or related Management fields. A minimum of 5- 10 year’s relevant experience 
at a Senior Managerial level (SMS) within Human Resource Management, 
Operational Management or Administrative Support Functions. A valid driver’s 
license. Skills & Knowledge: Knowledge of Public Service Act, Public Service 
Regulation, Labour Relations Act, Employment Equity Act, Skills Development 
Act, Skills Levy Act, Occupational Health & Safety Act, Human Resource 
Development Strategy, Public Finance Management Act and its regulations, 
Treasury Regulations, PSCBC resolutions. Strategic and leadership 
management, Programme and Project Management, Change and Knowledge 
management, Good Corporate Governance Principles. Planning and 
organisational skills. Monitoring and Evaluation. Report writing and 
communication skills. Leading and controlling skills. Computer literacy. 
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Decision-making and Networking skills. Leadership and team building skills. 
Analytical problem solving skill. Policy development. Financial management 
and formal presentation skills. 

DUTIES : implementation and reviewing of HRM policies. Conduct presentations to the 
Departmental Committees/meetings of all HRM matters. Monitor the 
implementation of Organizational Development, HR plan and EE plan. Manage 
the implementation of Employee Health and Wellness programmes and special 
programmes in the department. Monitor the development and implementation 
of HRD strategy and Workplace skills plan. Monitor the implementation of 
EPMDS procedures and policies. Monitor the implementation of sound labour 
relations processes. Oversee the implementation of Corporate Support 
Services in the department: Monitor the implementation of Legal Services in 
the department. Oversee the development, implementation and maintenance 
of Departmental Information Technology strategies. Oversee and direct the 
provisioning of internal and external communication and media services. 
Manage corporate services directorate e.g. Security Management, Facilities, 
and Records Management services. Advice and guide the HOD on matters 
relating to corporate services: Coordinate the development of HRM 
delegations. Recommend on discipline, grievances and disputes. Recommend 
on payment of merit awards. Approve appointment of Departmental staff as 
per HRM delegations. Oversee the effective and efficient implementation of 
strategic management in the department: To oversee strategic planning, 
research and policy co-ordination services in department. To oversee 
monitoring and evaluation services in department. To oversee change 
management and service delivery improvement services in department. To 
oversee quality management of documents within the department. Manage 
resources in the Chief Directorate: Financial resources. Manage human 
resources in the Chief Directorate and maintain discipline. Manage training and 
development of personnel according to agreed interventions. Manage the 
provision of equipment (assets) required by personnel for achievement of 
outputs in their respective Job Descriptions. 

ENQUIRIES : Dr. M Gasela Tel No: 053 830 8333 
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ANNEXURE CC 
PROVINCIAL ADMINISTRATION: WESTERN CAPE 

DEPARTMENT OF HEALTH 
In line with the Employment Equity Plan of the Department of Health it is our intention with this 

advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 
employment through the elimination of unfair discrimination. 

 
NOTE : It will be expected of candidates to be available for selection interviews on a 

date, time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

 
OTHER POSTS 

 
POST 09/266 : MEDICAL SPECIALIST: GRADE 2 TO 3 
  Chief Directorate: Emergency and Clinical Support Services 
 
SALAR : Grade 2: R1 283 592 per annum 
  Grade 3: R1 489 665 per annum 
  (A portion of the package can be structured according to the individual’s 

personal needs). 
CENTRE : Emergency Medical Services 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows 

registration with the HPCSA as Medical Specialist in Emergency Medicine. 
Post-graduate Qualification in Emergency Medicine. Registration with a 
professional council: Registration with the Health Professions Council of South 
(HPCSA) Africa as Medical Specialist in Emergency Medicine. Experience: 
Grade 2: A minimum of 5 years appropriate experience as Medical Specialist 
after registration with the HPCSA. At least 5 years of operational experience 
as an Emergency Medicine Specialist Grade 3: A minimum of 10 years 
appropriate experience as a Medical Specialist after registration with the 
HPCSA. At least 5 years of operational experience as an Emergency Medicine 
Specialist Inherent requirement of the job: Valid driver’s licence. Willingness to 
work commuted overtime and perform on-call duties. Competencies 
(knowledge/skills): Strategic planning and organizing skills. Clinical expertise 
and clinical governance and research skills. Literacy and proficiency in at least 
two of the three official languages of the Western Cape. Computer literacy 
(Outlook, Excel, Word and PowerPoint). 

DUTIES : Develop, coordinate, strengthen, support, and represent the Provincial 
Emergency Care platform in collaboration with health facilities, EMS, GSAs 
(metro and rural), academic Emergency Medicine leads and relevant 
stakeholders. Ensure and coordinate Emergency Care clinical governance as 
it relates to critical processes, inclusive of strengthening pathways and 
coordinating research and training efforts across the platform. Provide 
corporate and strategic support for recovery and resurgence strategies. Ensure 
incremental development towards Universal Healthcare. Implement a recovery 
strategy by developing a strategic and operational plan for Emergency 
Medicine in the Western Cape Support the coordination and delivery of 
emergency care service delivery. Ensure that a Provincial Emergency 
Medicine strategy is in place for a resurgence of public health emergencies. 

ENQUIRIES : Mr C Wylie Tel No: (021) 508-4519 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/267 : INDUSTRIAL/ORGANISATIONAL PSYCHOLOGIST GRADE 1 
  Directorate: People Strategy 
 
SALARY : R745 785 per annum, (A portion of the package can be structured according 

to the individual’s personal needs). 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Master’s Degree in 

Industrial/Organisational Psychology (NQF 9) that allows registration with the 
Health Professions Council of South Africa (HPCSA) as an Industrial/ 
Organisational Psychologist. Registration with a professional council: 
Registered with the Health Professional Council of South Africa as an 
Industrial/Organisational Psychologist. Experience: Research, development or 
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conceptual strategy work in HR/ PM / OD: Designing and facilitating 
workshops/ interventions for leadership, organisational behaviour change and 
organisational culture transformation, Supervising professional internships. 
Inherent requirements of the job: A valid Code B/EB driver’s licence. 
Competencies (knowledge/skills): Adhering to Principles and Values; 
Presenting and Communicating Information; Persuading and Influencing; 
Deciding and Initiating Action, Working with People; Adapting and Responding 
to Change; Relating and Networking; Planning and Organising; Applying 
Expertise and Technology; Analysing; Delivery Results and Meeting Customer 
Expectations; Writing and Reporting. Professional Judgement and Decision-
Making; Critical Reasoning; Proficient in Presentation Development & Delivery; 
Appreciative Enquiry; Conceptual Thinking; Excellent Written and Verbal Skills; 
Proficient in Report Writing; Numeracy, Literacy; Driving; Computer literacy; 
Research and Development; Project Management; Facilitation Skills; Change 
Management; Project Management; Interpersonal Skills and Conflict 
Management; Capability to work with competency assessment tools and 
related systems. Health Professions Act, 1974; Mental Health Care Act, 2002; 
HPCSA Ethical Code of Conduct for Practitioners registered under the HPA 
(Annexure 12 – Psychologists); Scope of Practice of Psychology, 2018 (as per 
HPA); HPCSA Form 160 – Internship Guidelines for Supervisors, Interns and 
Academic Institutions; HPCSA Form 218 – Requirements in respect for 
Internship Programmes for Industrial Psychology; Employment Equity Act, 
1998; Codes of Good Practice Guides linked to EEA; Labour Relations Act, 
1995; Protection of Personal Information Act, 2021; Procedural Administration 
and Justice Act, 2000; Promotion of Access to Information Act, 2000; HPCSA 
Policy guideline on Classification of psychometric measuring devices, 
instruments, methods and techniques; HPCSA list of classified psychological 
tests; ITC Guidelines on computer-based and internet delivered assessments 
and assessment of diverse populations, 2018 ; Training regulations of the 
Professional Board of Psychologists; HPCSA training requirements; SIOPSA 
code of practice for psychological and other similar assessments in the 
workplace; Proven knowledge of the Public Sector administration and 
understanding of provincial government functioning; Proven knowledge of the 
Public Service Act and Public Service Regulations, 2016; Knowledge of 
Organisational Behaviour methodologies, tools and assessment-related 
processes to perform diagnostics in terms of leadership development and 
organisational culture. 

DUTIES : Provide professional, behavioural science expertise in the development and 
implementation of the People Strategy, aligned to the reset and transformation 
agenda of the Department. Aligned to the Scope of Practice for IOP “enhancing 
the behaviour and functioning of people, groups, and organisations to assist 
people pursuing meaningful and enriching work. by applying psychological 
principles in the assessment diagnosis and intervention of human behaviour 
and to facilitate organisational flourishing” Provide a conceptual framework for 
the People Strategy. Develop the detailed People Strategy aligned to the Reset 
and Transformation agenda of the Department. Drive the People Strategy 
implementation in the Department. Aligned to the Scope of Practice for IOP: 
“intervening in issues of critical relevance to organisations, including Provide 
expert advice and/or opinions on issues of critical relevance in various People 
Management areas. Integrate expert knowledge to produce thorough inputs, 
guidelines and tools in the Chief Directorate People Management, drawing 
from emerging theories, models, principles and applied IOP practices. Keep up 
to date with peer-reviewed publications and thought leaders in the field.   
Aligned to the HPCSA prescripts on supervision and development of future 
IOPs to transform and grow the field is imperative through professional 
internship programmes: Take up the role of supervising psychologist for 
professional intern IOPs placed in the Department.  Assist in mentorship and 
guidance of professional IOP interns towards future work prospects in the 
public service and elsewhere. Be an exemplar to professional IOP interns of 
the Code of Conduct for IOPs as well as the IOP Oath (SIOPSA). Assist 
professional IOPs with the completion of their internship with the Professional 
Board of Psychology at the HPCSA. 

ENQUIRIES : Ms R Shade Tel No: (021) 483-3717 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
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POST 09/268 : MEDICAL OFFICER GRADE 1 TO 3 (RADIATION ONCOLOGY) (6/8TH 

POST) 
 
SALARY : Grade 1: R643 896 per annum 
  Grade 2: R736 230 per annum 
  Grade 3: R854 412 per annum 
  (A portion of the package can be structured according to the individual's 

personal needs.) 
CENTRE : Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows 

registration with the Health Professional Council of South Africa (HPCSA) as a 
Medical Practitioner. Registration with a professional council: Registration with 
the Health Professional Council of South Africa as Medical Practitioner: 
Independent Practice. Experience: Grade 1: None after registration as Medical 
Practitioner with the HPCSA in respect of SA qualified employees. One-year 
relevant experience after registration as Medical Practitioner with a recognised 
foreign Health Professional Council in respect of foreign qualified employees, 
of whom it is not required to perform Community Service as required in South 
Africa. Grade 2: A minimum of 5 years appropriate experience as Medical 
Practitioner after registration with the HPCSA as a Medical Practitioner in 
respect of SA qualified employees. A minimum of 6 years relevant experience 
after registration as Medical Practitioner with a recognised foreign Health 
Professional Council in respect of foreign qualified employees, of whom it is 
not required to perform Community Service as required in South Africa. Grade 
3: A minimum of 10 years appropriate experience as a Medical Practitioner 
after registration with the HPCSA as a Medical Practitioner in respect of SA 
qualified employees. A minimum of 11 years relevant experience after 
registration as Medical Practitioner with a recognised foreign Health 
Professional Council in respect of foreign qualified employees, of whom it is 
not required to perform Community Service as required in South Africa. 
Inherent requirements of the job: Proficiency in at least two of the three official 
languages of the Western Cape. A valid Code (B/EB) drivers licence. 
Competencies (knowledge/skills). An interest in academic development 
preferably proven by previous academic activities. 

DUTIES : Service delivery will be in the Division of Radiation Oncology at Tygerberg 
Hospital. The clinical service includes in- and outpatient management of cancer 
patients as per job description. 

ENQUIRIES : Dr M Heunis Tel No: (021) 938-4730 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. "Candidates 

who are not in possession of the stipulated registration requirements, may also 
apply. Such candidates will only be considered for appointment on condition 
that proof of application for registration with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are 
submitted on or before the day of the interview." 

CLOSING DATE : 31 March 2023 
 
POST 09/269 : OPERATIONAL MANAGER NURSING (SPECIALTY: OPERATING 

THEATRE) 
 
SALARY : R588 378 per annum 
CENTRE : Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse. Post-
basic nursing qualification with a duration of at least 1 year accredited with the 
SANC in Medical and Surgical Nursing Science: Operating Theatre Nursing. 
Registration with a professional council: Registration with the SANC as a 
Professional Nurse. Experience: A minimum of 9 years appropriate 
/recognisable experience in Nursing after registration as a Professional Nurse 
with SANC in General Nursing. At least 5 years of the period above must be 
appropriate recognisable experience in the theatre after obtaining the 1-year 
post-basic Operating Theatre Nursing Science qualification. Inherent 
requirement of the job: Will be required to work shifts, weekends and public 
holidays. Competencies (knowledge/skills): Basic computer literacy. Ability to 
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communicate in at least two of the three official languages of the Western 
Cape. Knowledge and insight of relevant legislation and policy related to this 
nursing specialty within the public sector. Ability to promote quality patient care 
through the setting, implementation and monitoring of standards. Ability to 
function independently as well as part of a multi-disciplinary team. Effective 
communication, interpersonal, leadership, decision making, and conflict 
resolution skills. Good organisational skills and the ability to function under 
pressure. 

DUTIES : The candidate will be responsible for planning, managing, co-ordinating and 
maintaining an optimal, specialised Nursing Service as an Operational 
Manager in Theatre setting. Effective management and utilisation of Human 
and Financial Resources to ensure optimal operational function in the area. 
Initiate and participate in training, development and research within the nursing 
department. Deliver a support service to the Nursing Service and the institution. 
To maintain ethical standards and promote professional growth and self-
development. 

ENQUIRIES : Ms F. Baartman Tel No: (021) 938-4055 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/270 : OPERATIONAL MANAGER NURSING (SPECIALITY: TRAUMA AND 

EMERGENCY) 
  Chief Directorate: Metro Health Services 
 
SALARY : R588 378 per annum 
CENTRE : Victoria Hospital, Wynberg 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse. Post-
basic nursing qualification with a duration of at least 1 year, accredited with the 
SANC in Medical and Surgical Nursing Science in Critical Care Nursing: 
Trauma and Emergency or Medical and Surgical Nursing Science in Critical 
Care Nursing: General. Registration with a professional council: Registration 
with the SANC as a Professional Nurse. Experience: A minimum of 9 years 
appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 5 years of the 
period referred to above must be appropriate/recognisable experience in the 
speciality after obtaining the 1-year post-basic qualification as mentioned 
above.  Inherent requirements of the job: Perform after-hour and weekend 
duties for the department and the hospital. Competencies (knowledge/skills): 
Principles of Management: Supervisory, problem solving, conflict resolution 
and interpersonal skills. Leadership, communication skills and computer 
literacy. Knowledge of Nursing legislation related legal and ethical nursing 
practices and framework. Labour relations legislation and relevant public sector 
policies and protocols. Human Resources and Financial Management, 
including computer literacy (i.e., Ms Word, Excel, PowerPoint and Outlook). 
Extensive knowledge in General Nursing and the relevant Nursing Speciality. 

DUTIES : Provide leadership to realise the strategic goals and objectives of the Nursing 
Division and for the co-ordination and delivery of quality nursing care within the 
relevant department. Participate in formulation, monitoring and implementation 
of policies, guidelines, standards, procedures and regulations pertaining to 
nursing care within the relevant Department. Provide effective support and 
management of human, material and financial resources. Manage staff 
performance, training and personal development of self and subordinates 
including management of underperformance and grievances. Collect, provide, 
and use relevant information for the enhancement of service delivery. 
Participate in and encourage nursing research. 

ENQUIRIES : Ms MAT Dubru-Shunmugam Tel No: (021) 799-1125, E- mail address 
mary.dubru@westerncape.gov.za 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
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POST 09/271 : CANDIDATE ARCHITECT 
  Directorate: Infrastructure Programme Delivery 
  (5-Year Contract Post) 
 
SALARY : R559 905 per annum, (A portion of the package can be structured according 

to the individual’s personal needs) 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: B degree in Architecture or relevant 

qualification. Registration with a professional council: Registered as a 
Candidate Architect with the South African Council for Architectural Profession. 
Experience: No previous experience required. Inherent requirements of the 
job: Valid (Code B/EB) driver’s licence. Willingness to travel within the Western 
Cape, and occasionally, nationally. Sound interpersonal and good verbal and 
written communication skills in at least two of the three official languages of the 
Western Cape Competencies (knowledge/skills): Computer literacy (MS 
Office). Experience in and understanding of the design and construction of 
complex buildings with specific reference to hospitals or primary health care 
facilities. Experience in the preparation of reports, submissions and 
presentations in English. Construction Industry Development Board Act of 
2000 and Regulations. PFMA/Division of Revenue Act /Treasury 
Regulations/Practice Notes/ Instructions/Circulars/ Construction Procurement 
System. Provincial/Departmental Supply Chain Management Policies. 
Promotion of Access to Information Act of 2000. Promotion of Administrative 
Justice Act of 2000. Expanded Public Works Programme. Broad Based Black 
Empowerment Act of 2003. Preferential Procurement Act of 2000 and 
Regulations. Architectural Profession Act of 2000. Engineering Profession Act 
of 2000. Quantity Surveying Profession Act of 2000. National Building 
Standards Act of 1977 and Regulations. Government Immovable Asset 
Management Act of 2007. Occupational Health and Safety Act and Regulations 
of 1993. Project and Construction Management Professions Act of 2000. 
Health Act and Regulations, Act 61 of 2003. National Environmental 
Management Act of 1998. Relevant Provincial Land Administration Legislation. 
ISO standards. All different types and forms of construction contracts. 
Construction Procurement Standard as Issued by CIDB. 

DUTIES : Infrastructure Programme and Project Planning in line with IDMS Infrastructure 
Programme and Project Implementation and Monitoring. Research/literature 
studies to keep up with new technologies, viability and feasibility of the 
geographical information management options for the Department including 
interaction with relevant professional development boards/councils. 

ENQUIRIES : Ms L Spieringshoek-Martins Lynn.Spieringshoek@westerncape.gov.za 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/272 : OPERATIONAL MANAGER NURSING GRADE 1 (GENERAL: 

OBSTETRICS AND GYNAECOLOGY) 
 
SALARY : Grade 1: R464 466 - R522 756 per annum 
CENTRE : Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

degree/diploma in Nursing) or equivalent that allows registration with the South 
African Nursing Council (SANC) as Professional Nurse and Midwife. 
Registration with a professional council: Registration with the SANC as 
Professional Nurse and Midwife. Experience: A minimum of 7 years 
appropriate/recognisable experience in Nursing after registration as 
Professional Nurse with SANC in General Nursing. Inherent requirement of the 
job: Will be required to work shifts, weekends and public holidays. Inherent 
requirements of the job: Ability to communicate in at least 2 of the 3 official 
languages of the Western Cape. Competencies (knowledge/skills): Basic 
Computer literacy. Knowledge and insight of relevant legislation and policy 
related to nursing within the public sector. Ability to promote quality patient care 
through the setting, implementation and monitoring of standards. -Ability to 
function independently as well as part of a multi-disciplinary team. Effective 
communication, interpersonal, leadership, decision making and conflict-
resolution skills. Good organisational skills and the ability to function under 
pressure. 
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DUTIES : The candidate will be responsible for planning, managing, co-ordinating and 
maintaining an optimal quality Nursing Service as an Operational Manager. 
Participative management and utilization of Human Resources to fulfil 
operational and developmental functions in the area. Manage and monitor the 
Financial Resources of the clinical area. Initiate and participate in training, 
development and research within the nursing department. Deliver a support 
service to the Nursing Service and the institution. To maintain ethical standards 
and promote professional growth and self-development. 

ENQUIRIES : Ms F Baartman Tel No: (021) 938-4055 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/273 : PROFESSIONAL NURSE GRADE 1 TO 2 (SPECIALTY: ORGAN 

TRANSPLANT COORDINATOR) 
 
SALARY : Grade 1: R400 644 per annum 
  Grade 2: R492 756 per annum 
CENTRE : Directorate: Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

degree/diploma in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse. A post-
basic nursing qualification with a duration of at least 1 year, accredited with the 
SANC in Medical and Surgical Nursing Science: Critical Care Nursing: 
General. Registration with a professional council: Registration with the SANC 
as Professional Nurse. Experience: Grade 1: A minimum of 4 years 
appropriate/recognisable experience in nursing after registration as 
professional Nurse with SANC in General Nursing. Grade 2 A minimum of 14 
years appropriate/ recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 10 years of this 
period referred to above must be appropriate/recognisable experience in the 
specific specialty after obtaining the 1-year post-basic qualification in the 
relevant specialty. Inherent requirements of the job: Must be prepared to work 
shifts, weekends and public holidays. Competencies (knowledge/skills): Basic 
Computer literacy. Ability to communicate in at least two of the three official 
languages of the Western Cape. Knowledge and insight related to Organ 
transplant coordination. Knowledge of relevant legislation and policy related to 
organ transplant coordination. Ability to promote quality patient care through 
the setting, implementation and monitoring of standards. Ability to function 
independently as well as part of a multi-disciplinary team. Effective 
communication, interpersonal, leadership, decision-making, and conflict-
resolution skills. Good organizational skills and the ability to function under 
pressure. 

DUTIES : Identify and coordinate learning opportunities for all nursing and related staff 
as well as students in the Organ transplant unit. Effective management of 
cadaver and familial organ donor patients. Effective liaising with all relevant 
stakeholders within the organ transplant team Effective management and 
utilisation of human and financial Resources to ensure optimal operational 
function in the area. Deliver a support service to the Nursing Service and the 
institution. Maintain ethical standards and promote professional growth and 
self-development. 

ENQUIRIES : Ms F Baartman Tel No: (021) 938-4055 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying this post. “Candidates who 

are not in possession of the stipulated registration requirements may also 
apply. Such candidates will only be considered for appointment on condition 
that proof of application for registration with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are 
submitted on or before the day of the interview.” This concession is only 
applicable to candidates who apply for the first time for registration in the post 
basic qualification in: Medical and Surgical Nursing Science: Critical Care 
Nursing: General. 

CLOSING DATE : 31 March 2023 
 
 

http://www.westerncape.gov.za/health-jobs
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POST 09/274 : ASSISTANT DIRECTOR: LABOUR RELATIONS 
 
SALARY : R393 11 per annum 
CENTRE : Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualifications: An appropriate 3-year National Diploma or 

Degree in Human Resource Management/ Labour Law/ Industrial Psychology 
or Public Management/Public Administration. Experience: Three years or more 
appropriate experience in Labour Relations. Inherent requirement of the job: 
Valid Code (B/EB) drivers’ licence and willingness to travel. Competencies 
(knowledge/skills): Excellent verbal and written communication skills in at least 
two of the three official languages of the Western Cape. Strong interpersonal, 
planning, conflict handling and organising skills. Ability to think analytically and 
the ability to resolve problems. Understanding collective bargaining and 
dispute resolution in the essential services. Investigative and presiding skills in 
respect of disciplinary matters/ hearings. 

DUTIES : Give expert advice and support regarding a variety of labour relations issues 
about misconduct, grievances, disputes and the IMLC to Managers. Deal with 
collective bargaining matters. Manage labour relations matters, e.g. 
Disciplinary procedures, grievance procedures etc. Manage and Facilitate 
IMLC Processes. Manage and oversee Labour Relations Training. Overseeing 
Labour relations administrative work. Ensure optimal supervision of staff. 

ENQUIRIES : Mr ZR Mhlanga Tel No: (021) 938 4138 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/275 : ASSISTANT DIRECTOR: PEOPLE ADMINISTRATION 
  Chief Directorate: Emergency and Clinical Services Support 
 
SALARY : R393 711 per annum 
CENTRE : Emergency and Clinical Services Support 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma or 

Degree. Inherent Requirements: Valid (Code B/EB) driver’s license. 
Willingness to travel. Experience: Appropriate knowledge and experience in 
Financial Administration and Supply Chain Management. Appropriate 
supervisory experience. Appropriate procurement and contract management 
experience. Competencies (knowledge/skills): Good managerial and 
interpretation skills. Knowledge of EPS and LOGIS with sound knowledge of 
applicable policies (PFMA, AO System, Treasury Instructions and HRM). 
Proven ability to work independently in a high-pressure environment while 
complying to due dates. Good written and communication skills in at least two 
of the three official languages of the Western Cape. Highly developed problem-
solving abilities. Ability to manage and develop staff. Excellent computer skills 
and literacy in (Microsoft Office (especially), MS Word, Excel, etc.). 

DUTIES : Ensure an effective and efficient Procurement, Asset Management and 
Support Service is delivered at the ECSS Directorates. Act as liaison between 
the Head Office and the institutions in respect of all SCM matters. Monitor the 
proper functioning of the Quotation committees at ECSS Directorates. Ensure 
that all the info for the AFS is collected, verified, and submitted timeously to 
Head Office. Ensure the investigation and correction of all discrepancies in the 
store and asset registers. Monitor compliance to the procurement plan targets 
of Directorates within ECSS. Provide technical SCN and Contract Management 
Support to the ECSS Sector. 

ENQUIRIES : Mr A Ngantweni Tel No: (021) 815-8617 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/276 : ASSISTANT DIRECTOR: FINANCE AND SUPPLY CHAIN MANAGEMENT 
  Chief Directorate: Metro Health Services 
 
SALARY : R393 711 per annum 
CENTRE : New Somerset Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma or 

Degree. Experience: Appropriate experience in Financial, Supply Chain and 

http://www.westerncape.gov.za/health-jobs
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People Management in a Hospital environment. Appropriate management 
experience in a Finance/SCM department in a hospital environment. Inherent 
requirement of the job: Valid (Code B/EB) driver’s license. Able to 
communicate in at least two of the three official languages of the Western 
Cape. Competencies (Knowledge/Skills): Appropriate experience in Public 
Finance Management and Supply Chain Management as well as appropriate 
knowledge of the Public Finance Management Act (PFMA), National Provincial 
Treasury Regulations and Policies. Must have a high level of computer literacy 
and knowledge of related procurement systems. Must have strong verbal and 
written communication skills and have the ability to interpret and compile 
complex Finance & SCM reports, including compilation and submission of 
Annual and Interim Financial Statements. Management, supervisory and 
leadership skills as well as strong analytical and problem-solving abilities. 

DUTIES : Ensuring Sound Supply Chain Management processes are followed in terms 
of Demand, Acquisition, Warehouse, Contract and Asset Management for New 
Somerset Hospital. Financial Management by ensuring effective Creditors 
Management, Management of Expenditure as well as Asset and Liability 
Accounting for the institution. Ensure Internal Control Measures are in place to 
maintain Compliance with Policies and Prescripts for the Finance and Supply 
Chain Management components and control and analyse monthly reporting, 
implement change management where shortcomings are identified and 
monitor progress. Perform SCM Leadership to support and guide staff, and 
implement improvement plans to increase SCM Performance. Responsible for 
ensuring timeous submission of accurate Interim and Annual Financial 
Statements for the institution on all facets of Finance and SCM. Effective 
management of Human Resources in the Finance and Supply Chain 
Management Components. 

ENQUIRIES : Mr R. Cajada Tel No: (021) 402-6594. 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/277 : SENIOR ADMINISTRATIVE OFFICER: HUMAN RESOURCE 

MANAGEMENT 
  West Coast District 
 
SALARY : R331 188 per annum 
CENTRE : Bergriver Sub-district 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National 

Diploma/Degree. Experience: Appropriate People Management, Development, 
People Strategy, Supervisory and PERSAL experience. Inherent requirement 
of the job: Valid (code B/EB) drivers’ license. Competencies (knowledge/skills): 
Sound practical knowledge and experience of the PERSAL system, knowledge 
of the Public Service Act and regulations, various OSDs, Human Resource 
Policies, Resolutions and Agreements. Ability to ensure compliance and 
identify irregularities in the application of human resource policies and 
practices by means of analytical and innovative thinking. Good verbal, as well 
as written communication skills in at least two of the three official languages of 
the Western Cape to ensure effective report-writing. Computer skills (MS 
Office, Word, Excel and PowerPoint). 

DUTIES : Adherence to and correct application of all transversal personnel practices, 
policies and procedures, including all employment practices, Conditions of 
Service and Terminations, SPMS, Establishment Administration and 
Recruitment and Selection. Render a support and advisory service with regard 
to Personnel Administration and Human Resource Management. Monitor 
compliance to HR policies. Manage and supervise the general staff office 
including the development of HR Officials. Identify training areas of need and 
implement training programmes and information sessions on existing and new 
policies. Ensure HR compliance and rectification of Auditor-General reports, 
Internal Auditors reports, as well as HRM Advisory Services Compliance 
Reports. Co-ordinate Labour relations and People Development (HRD) 
functions. 

ENQUIRIES : Mr R van Staden Tel No: (022) 487-9208 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
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CLOSING DATE : 31 March 2023 
 
POST 09/278 : ADMINISTRATION CLERK: FINANCE/ADMIN (ADMISSIONS) 
  Chief Directorate: Metro Health Services 
 
SALARY : R181 599 per annum 
CENTRE : Valkenberg Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). 

Experience: Appropriate patient fees experience in a health/patient 
environment. Appropriate Clinicom experience. Appropriate Cashier 
experience, within a hospital setting. Appropriate Accounts Receivable (AR) 
experience. Appropriate BAS experience. Inherent requirement of the job: 
Willingness to work overtime and provide relief in other departments as 
operationally required. Good verbal and written communication skills in at least 
two of the three official languages of the Western Cape. Competencies 
(knowledge/skills): Computer skills in MS Office. Good interpersonal and 
communication skills, ability to work independently and as part of a team. 
Ability to maintain confidentiality and problem-solving and conflict management 
with good organisational skills. Officials must have a good understanding of the 
daily running of a hospital fees department, a good understanding of the 
department & fees protocol, and hospital fees, policies and procedures – 
Chapter 18. 

DUTIES : Follow up on medical aid and non-medical aid outstanding invoices in line with 
Hospital Fees Manual Chapter 18 and related Finance Instructions and allocate 
medical aid and debtor payments. General fees administration and account-
related duties/enquiries including filing and cashier duties. Complete BAS 
transactions including deposits, day ends, journals and special journals and 
reconcile with the AR system. Compile weekly write-off annexures. Relieve in 
other departments as operationally required. 

ENQUIRIES : Ms E Van der Westhuizen Tel No: (021) 833-9445 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Short-listed 

candidates may be subjected to a practical test. 
CLOSING DATE : 31 March 2023 
 
POST 09/279 : ADMINISTRATION CLERK: INFORMATION MANAGEMENT 
  Garden Route District 
 
SALARY : R181 599 per annum 
CENTRE : Knysna/Bitou Sub District PHC Outreach & Support (stationed at Knysna 

Hospital) 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). 

Experience: Appropriate health information management experience. Inherent 
requirements of the job: A valid (Code B/EB) driver’s license. Proficiency in at 
least two of the three official languages of the Western Cape. Competencies 
(knowledge/skills): Knowledge of and experience in information management 
systems (PHCIS/CLINICOM/Sinjani/ Tier.net and Ideal clinic). Training Skills. 
Advanced computer literacy (MS Office: Word, Excel, and PowerPoint). Ability 
to function independently and within a team context. Appropriate experience in 
data capturing and Computer Literacy. Appropriate experience in PHCIS, 
Clinicom, Tier.net, Ideal clinic and Sinjani. 

DUTIES : Collect, verify and validate data (incl. data auditing). Data verification and 
submission to District Information Office in a prescribed format, within set time 
frames and according to Information Management Policy. Responsible for 
health information management training and monitoring data trends in Sub-
district. Assist in policy formulation and implementation and optimise client 
service and support. Monitor and evaluate data information. Engagement with 
stakeholders, i.e. verbal, telephonic and written correspondence. Compile 
monthly reports for management and provide feedback. Data administration 
and maintenance of accurate filing systems (hard copy/electronic). 
Responsible for and supervised information management staff. 

ENQUIRIES : Mr AM Kock Tel No: (044) 302-8400 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Shortlisted 

candidates may be subjected to a competency assessment. 

http://www.westerncape.gov.za/health-jobs
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CLOSING DATE : 31 March 2023 
 
POST 09/280 : SECRETARY 
  West Coast District 
 
SALARY : R181 599 per annum 
CENTRE : Langeberg Sub-district 
REQUIREMENTS : Minimum educational qualification: Senior Certificate with Typing or 

Computyping or Computer Applications Technology as a major subject. 
Experience: Appropriate experience. Inherent requirements of the job: Valid 
(Code B/EB) driver’s license. Competencies (knowledge/skills): Computer 
literacy (MS Office: Word, Excel, Publisher and PowerPoint). Ability to 
communicate effectively (verbal and written) in at least two of the three official 
languages of the Western Cape. Good typing and computer skills. 

DUTIES : Maintain the administration of the office of the Medical Manager and Sub-
district Office. Attend to correspondence (mail, telephone calls, faxes, 
photocopy of documents) and distribute as required. Maintain an effective filing 
system, typing and editing of correspondence and reports. Manage the diary 
and weekly program of the Medical Manager and Sub-district Office. Receive 
visitors and arrange appointments, make travel and accommodation 
arrangements. Arrange and co-ordinate agendas, minutes, meetings, book 
venues as required and act as secretariat when required. 

ENQUIRIES : Dr L Rossouw Tel No: (023) 626-8543 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/281 : ADMINISTRATION CLERK: SUPPORT SERVICES 
 
SALARY : R181 599 per annum 
CENTRE : Western Cape College of Nursing (Boland Overberg Campus) 
REQUIREMENTS : Minimum educational qualification: Grade 12/Senior Certificate. Experience: 

Appropriate experience in support services/assistance. Inherent requirements 
of the job: Valid (code B/EB) driver’s license. Willingness to travel and work 
overtime if required. Ability to communicate in at least two of the three official 
languages of the Western Cape. Competencies (knowledge/skills): Computer 
literacy in Microsoft Word and Excel. Good interpersonal and communication 
skills. Good numerical skills. Ability to accept accountability and responsibility 
and to work independently and unsupervised. 

DUTIES : Performs field inventory by physically locating, identifying and counting of 
assets.  Responsible for the Inspection and safe storage of vehicles. 
Responsible for the Transport of staff, students and goods. Responsible to 
assist Head of Campus with contract management functions. 

ENQUIRIES : Ms L Strauss Tel No: (023) 347- 0732 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/282 : ADMINISTRATION CLERK: FINANCE/ADMIN 
  Chief Directorate: Metro Health Services 
 
SALARY : R181 599 per annum 
CENTRE : Valkenberg Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent) with 

Mathematics and/or Accountancy as a passed subject and/or Senior Certificate 
(or equivalent) with experience/competencies that focuses on the Key 
Performance Areas (KPA's) of the post. Experience: Appropriate experience in 
the LOGIS and BAS systems. Appropriate experience in Finance and Supply 
Chain Management. Inherent requirements of the job: Good verbal and written 
communication skills in at least two of the three official languages of the 
Western Cape. Competencies (knowledge/skills): Computer literacy (MS 
Word, Excel, and Outlook). Knowledge of Supply Chain Management 
processes and the PFMA, Finance Instructions, Provincial Treasury 
Instructions, and National Treasury Regulations. 



225 
 

DUTIES : Control, verify, capture journals and report asset and liability accounts. Compile 
and Capture payments on BAS and LOGIS and ensure payments within 30 
days of receipt of invoice and adequate batch control. Control, verify, and follow 
up on debt accounts according to prescripts and handling of petty cash. Pre-
audit payment batches. -Process and check S & T claims. 

ENQUIRIES : Mr L Pantsi Tel No: (021) 826 5921 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Shortlisted 

candidates may be subjected to competency testing. CVs should address 
experience and knowledge extensively regarding the duties above. 

CLOSING DATE : 31 March 2023 
 
POST 09/283 : HOUSEKEEPING SUPERVISOR 
 
SALARY : R151 884 per annum 
CENTRE : Red Cross War Memorial Children’s Hospital 
REQUIREMENTS : Minimum educational qualification: General Education and Training Certificate 

(GETC)/Grade 9 (Std7). Experience: Appropriate cleaner/housekeeping 
service experience. Inherent requirements of the job: Compulsory to work 
shifts, weekends, public holidays and in other departments.  Ability to read, 
speak and write in at least two of the three official languages of the Western 
Cape. Competencies (knowledge/skills): Supervisory skills and optimal 
utilisation of sub-ordinates. Ability to perform routine structured tasks. Ability to 
adhere to safety standards. 

DUTIES : Maintain a high standard of cleanliness and hygiene within the hospital. 
Supervisory and performance management of the housekeeping team. 
Responsible for the provision and serving of meals and beverages to patients 
and parents. Responsible for effective communication, overall control and 
organising of housekeeping tasks in a Health Facility. Effective utilization of 
resources (physical and financial). Handle and remove domestic and medical 
waste. Control and issue linen stock as required. Application of the disciplinary 
procedures and conflict resolutions Assist in performing ad-hoc duties within 
the hospital. 

ENQUIRIES : Mr S Cupido Tel No: (021) 658 5452 
APPLICATIONS : To the Chief Executive Officer: Red Cross War Memorial Children’s Hospital, 

Private Bag X5, Rondebosch, 7700. 
FOR ATTENTION : Ms T Nqola 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/284 : STERILISATION PRODUCTION OPERATOR 
  Central Karoo District 
 
SALARY : R128 166 per annum 
CENTRE : Beaufort West Hospital 
REQUIREMENTS : Minimum educational qualification: General Education and Training Certificate 

(GETC) Grade 9(std. 7). Experience: Appropriate experience and knowledge 
of CSSD. Inherent requirements of the job: Will be required to do call-outs after 
hours, weekends and on public holidays. Valid Code (B/EB) driver’s license. 
Ability to communicate effectively (verbal and written) in at least two of the 
three official languages of the Western Cape. Competencies 
(knowledge/skills): Knowledge and insight of relevant policies and procedures 
related to the sterilization process.  Good interpersonal skills. 

DUTIES : Effective application of sterilisation processes and techniques and 
promote/adhere to infection prevention and control measures as well as health 
and safety regulations. Effective monitoring, control and maintain stock and 
equipment levels within the CSSD. Collecting, receiving, cleaning, packing, 
sterilizing and distribution of instruments, equipment, and Linen. Ensure 
effective management of the CSSD. Optimal Support to supervisor and 
colleagues. 

ENQUIRIES : Mr TW Ntombana Tel No: (023) 414-8200 
APPLICATIONS : To the District Manager: Garden Route District Office, Private Bag X6592, 

George, 6530. 
FOR ATTENTION : Ms S Pienaar 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 

http://www.westerncape.gov.za/health-jobs
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POST 09/285 : CLEANER 
  West Coast District 
 
SALARY : R107 196 per annum 
CENTRE : Radie Kotze Hospital, Piketberg, Bergriver Sub-district 
REQUIREMENTS   inimum requirement: Basic numeracy and literacy skills. Experience: 

Appropriate Hospital and or Clinic or other Health Facility cleaning experience. 
Competencies (knowledge/skills): Ability to work with heavy-duty 
household/cleaning equipment. Willingness to work shifts, night duty and on 
public holidays. Knowledge of infection control and safety procedures of a 
hospital/clinic environment. 

DUTIES : Render an effective, efficient and safe hygiene service in the hospital Correct 
handling and disposal of waste and medical waste. Correct handling of soiled 
linen. Assist with duties regarding Central Sterilization Services Department. 
Render a support service to the supervisor. 

ENQUIRIES : Ms TJ Fredericks Tel No: (022) 913-1175 
APPLICATIONS : The Manager: Medical Services, Private Bag X 261, Main Street, Radie Kotze 

Hospital, Piketberg, 7320. 
FOR ATTENTION : Ms LM Titus 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/286 : GENERAL WORKER STORES 
  Chief Directorate: Metro Health Services 
 
SALARY : R107 196 per annum 
CENTRE : Klipfontein/Mitchells Plain Sub-structure Office 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Inherent requirements of 

the job: Valid (Code B/EB) driver’s licence. The ability to work under pressure 
and to communicate in at least two of the three official languages of the 
Western Cape. 

DUTIES : Assist with the printing and binding of forms and documents within the 
reprographic section. Ensure the cleanliness of the printing section. Assist with 
driving duties when required including assistance with stock. Perform overtime 
duties when required. Assist with admin duties ie: Writing waybills, filling, report 
on any defects on the equipment. Any ad-hoc duties. 

ENQUIRIES : Mr GS Marola Tel No: (021) 370-5071 
APPLICATIONS : The Director: Klipfontein/Mitchell’s Plain Sub-structure Office, Lentegeur 

Hospital, Highlands Drive, Mitchells Plain, 7785 or Private Bag X07, Lentegeur, 
Mitchells Plain, 7789. 

FOR ATTENTION : Mr RS Jonker 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/287 : FOOD SERVICES AID 
  Overberg District 
 
SALARY : R107 196 per annum 
CENTRE : Hermanus Hospital 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Experience: Appropriate 

experience in an Industrial Food Services Unit. Inherent requirement of the job: 
Ability to read, speak and write in at least two of the three official languages of 
the Western Cape. Incumbent must be prepared to work shifts and overtime 
which include weekends and public holidays. Incumbent must be healthy, 
strong enough to lift heavy objects and be on their feet the entire day. Must be 
willing to enter hospital wards. Competencies (knowledge/skills): Knowledge of 
production for normal and therapeutic diets in an Industrial Food Service Unit 
on a large scale. Knowledge of hygiene, occupational health, Hazard Analysis 
and Critical Control Points (HACCP) and safety principles. Ability to maintain 
good interpersonal skills. 

DUTIES : Assist in the receipt and storage of all provisions and stock in the food service 
unit. Pre-prepare and produce all normal and therapeutic diets. Weigh, dish 
and distribute food to various wards. Clean all areas, utensils and equipment 
in the Food Service Department. Follow and adhere to Health and Safety 
prescripts. Follow standardised PAWC Receipts and menus. Follow and 



227 
 

adhere to elementary control measures and standard operational procedures. 
Quality portion control of food according to standardised recipes. 

ENQUIRIES : Mr NK Adams Tel No: (028) 313-5204 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
FOR ATTENTION : The District Director: Overberg District Office, Private Bag X07, Caledon, 7230. 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/288 : HOUSEHOLD AID 
 
SALARY : R107 196 per annum 
CENTRE : Red Cross War Memorial Children’s Hospital 
REQUIREMENTS : Minimum requirements: Basic literacy and numeracy skills. Experience: 

Appropriate experience in cleaning hospital or health environments. Inherent 
requirements of the job: Ability to lift/move heavy objects and working at 
heights requiring the use of a stepladder. Willingness to work shifts, public 
holidays, weekends, overtime and night duty. Relief in other departments when 
necessary. Willingness to undergo formal and informal training. Competencies 
(knowledge/skills): Knowledge of Infection Control and Occupational Health 
and Safety. Good interpersonal skills with the rest of the multi-disciplinary team 
as well as the public. Communication skills in at least two of the three official 
languages of the Western Cape. Good communication and interpersonal skills. 
Ability to work in a team environment and independently. 

DUTIES : Responsible for cleaning duties i.e. sweeping, dusting, emptying bins daily, 
mopping, scrubbing and polishing, cleaning windows, deep cleaning of toilets, 
general refuse and medical waste handling and maintenance of general 
neatness and hygiene (adhere to OSH and IPC policies). Perform patient’s and 
parents’ meal serving and cleaning of crockery and cutlery (according to 
HACCP principles and food service unit policies). Effective use of machinery, 
maintenance and safekeeping of consumables and equipment. Attend in-
service training and render support to the supervisor with regards to general 
housekeeping duties. Handling of linen (soiled lined, dirty lined, clean linen, 
counting of linen, packing linen room, etc.) Assist in performing ad-hoc duties 
within the hospital. 

ENQUIRIES : Ms L Chenga Tel No: (021) 658 5436 / Ms S Cupido Tel No: (021)658 5452 
APPLICATIONS : To the Chief Executive Officer: Red Cross War Memorial Children’s Hospital, 

Private Bag X5, Rondebosch, 7700. 
FOR ATTENTION : Ms T Nqola 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 31 March 2023 
 
POST 09/289 : HOUSEHOLD AID 
  (West Coast District) 
 
SALARY : R107 196 per annum 
CENTRE : Citrusdal Hospital 
REQUIREMENTS : Minimum requirement: Basic literacy and numeracy Experience: Appropriate 

cleaning experience. Inherent requirement of the job: Ability to work shifts, 
including weekends and public holidays and in other departments. Ability to 
communicate effectively (verbal and written) in at least two of the three official 
languages of the Western Cape. Willingness to undergo formal / informal in-
service training. Competencies (knowledge/skills): Basic computer literacy (MS 
Word and Excel). Appropriate knowledge of infection control and safety 
procedures in a hospital environment. 

DUTIES : Provide clean, safe and hygienic environment in terms of standards and 
procedures to prevent injuries and spread of infection which includes 
sweeping, scrubbing, mopping of floors, dusting, polishing of floors and 
furniture, emptying bins daily, cleaning of windows, light shades, walls and 
toilets, sluices and drains Ensure that cleaning equipment, eg polishing and 
scrubbing machines, mops, brooms and buckets are clean after use and 
securely stored. Effectively use cleaning agents and stock as well as stock 
control. Ensure cost effective management of cleaning supplies. Attend in-
service training appropriate to service delivery and give effective support to 
supervisor and colleagues. Assist with serving meals and beverages to 
patients. 

ENQUIRIES : Mr L Mpata Tel No: (022) 921-2153 
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APPLICATIONS : To the Manager: Medical Services, Citrusdal Hospital, Private Bag X14, 
Citrusdal, 7340. 

FOR ATTENTION : Ms A Douries 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE  31 March 2023 


