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1. Introduction 
 

1.1 This Circular is, except during December, published on a weekly basis and contains the 
advertisements of vacant posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the 

Department is not responsible for the content of the advertisements. Enquiries about an 
advertisement must be addressed to the relevant advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, 

knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the 
department in which the vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST 
PLEASE USE THE NEW Z83 WHICH IS EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries 

to the department where the vacancy exists. The Department of Public Service and Administration 
must not be approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the 

applicable closing dates.  
 
3. Directions to departments  
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. 
Potential candidates from the excess group must be assisted in applying timeously for vacancies 
and attending where applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 

(affirmative action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 
should be applied. Advertisements for such vacancies should state that it is intended to promote 
representativeness through the filling of the vacancy and that the candidature of persons whose 
transfer/appointment will promote representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to 

employment in the Public Service. 
 

4 SMS pre-entry certificate 
 
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding 
the course please visit the NSG website: www.thensg.gov.za. 
 

  

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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ANNEXURE A 
 

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT 
 
CLOSING DATE : 23 September 2022 at 16:00 
NOTE : The application must include only completed and signed new Z83 Form, 

obtainable from any Public Service Department or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae. 
Certified copies of Identity Document, Grade 12 Certificate and the highest 
required qualifications as well as a driver’s licence where necessary, will only 
be submitted by shortlisted candidates to Human Resources on or before the 
day of the interview date. Failure to do so will result in your application being 
disqualified. Foreign qualifications must be accompanied by an evaluation 
report issued by SAQA. It is the applicant’s responsibility to have all foreign 
qualifications evaluated by SAQA and to provide proof of such evaluation 
report (only when shortlisted). The requirements for appointment at SMS level 
include the successful completion of the Senior Management Pre-entry 
Programme as endorsed by the NSG. Prior to appointment, a candidate would 
be required to complete the Nyukela Programme: Pre-entry Certificate to 
Senior Management Services as endorsed by DPSA which is an online course, 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. All shortlisted candidates will be 
subjected to a technical exercise that intends to test relevant technical 
elements of the job, the logistics of which will be communicated by the 
Department. Following the interview and technical exercise, the selection panel 
will recommend candidates to attend a generic managerial competency 
assessment in compliance with the Department of Public Service and 
Administration (DPSA) Directive on the Implementation of Competency Based 
Assessments. The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment tools 
applications: Please ensure that you submit your application before the closing 
date as no late applications will be considered. If you apply for more than 1 
post, please submit separate applications for each post that you apply for. Due 
to the large number of applications we envisage to receive, applications will not 
be acknowledged. Should you not be contacted within 3 months of the closing 
date of the advertisement, please consider your application to be unsuccessful. 
Should, during any stage of the recruitment process, a moratorium be placed 
on the filling of posts or the Department is affected by any process such as, but 
not limited to, restructuring or reorganisation of posts, the Department reserves 
the right to cancel the recruitment process and re-advertise the post at any time 
in the future. Important: DALRRD is an equal opportunity and affirmative action 
employer. It is our intention to promote representivity in DALRRD through the 
filling of posts. The Department reserves the right not to fill a position. 
Shortlisted candidates will be required to be available for assessments and 
interviews at a date and time as determined by the Department. All shortlisted 
candidates will be subjected to personnel suitability checks. The successful 
candidate will be subjected to undergo security vetting. DALRRD will conduct 
reference checks which may include social media profiles of the shortlisted 
candidates. Applicants must declare any pending criminal, disciplinary or any 
other allegations or investigations against them. Should this be uncovered 
during / after the interview took place, the application will not be considered 
and in the unlikely event that the person has been appointed such appointment 
will be terminated. The successful candidate will be appointed subject to 
positive results of the security clearance process. The successful candidate 
will be required to enter into an employment contract and sign a performance 
agreement with the Department. All applicants are required to declare any 
conflict or perceived conflict of interest, to disclose memberships of Boards and 
directorships that they may be associated with. 

  ERRATUM: Of Agriculture, Land Reform And Rural Development: The position 
of Senior Agricultural Economist: Gauteng (Pretoria) with Ref 3/2/1/2022/551 
that was advertised in Public Service Vacancy Circular no 33 of 2022 dated 02 
September 2022 Has reference. The Employment Equity is amended to 
African, Coloured, Indian and White Males and Coloured, Indian and White 

https://www.dpsa.gov.za/newsroom/psvc/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/


4 
 

Females and Persons with disabilities are encouraged to apply. The 
Department apologies for any inconvenience caused. 

 
MANAGEMENT ECHELON 

 
POST 34/01 : CHIEF DIRECTOR: PROPERTY MANAGEMENT AND ADVISORY 

SERVICES REF NO: 3/2/1/2022/475 
  Chief Directorate: Property Management and Advisory Services 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive package). The package 

includes a basic salary (70% of package), and a flexible portion that may be 
structured in accordance with the rules for Senior Management Services 
(SMS). 

CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 

National School of Government (NSG). Applicants must be in possession of a 
Grade 12 Certificate and a relevant Bachelor’s Degree in Property Studies, 
Commerce, Law, Built Environment or Advanced Diploma in Property 
Management / Property Portfolio Management (NQF Level 7). 5 years’ senior 
management experience in the property management environment, land 
reform programme and development related issues. Job related knowledge: 
Interim Protection of Informal Land Rights Act. Upgrading of Land Tenure 
Rights Act. Extension of Security of Tenure Act. Land Reform (Land Tenants) 
Act. Communal Property Association Act. Transformation of Certain Rural 
Areas Act. Other laws related to communal land administration. Job-related 
skills: People management skills, Financial management skills, Presentation 
skills and Report writing skills. A valid driver’s licence. 

DUTIES : Manage and provide state land information. Develop and maintain state land 
information systems (Land Administration Web). Manage and provide state 
land data. Provide mapping services and technical support on state land asset. 
Manage immovable asset register. Develop and provide capacity building and 
training. Provide property management and policy development services. 
Develop policies, procedures and guidelines. Develop an immovable asset 
management plan. Monitor and evaluate policies, procedures and guidelines. 
Develop and provide capacity building and training. Provide property research 
and immovable asset management support. Coordinate land use audits. 
Coordinate surveying of immovable asset. Provide Provincial State Land 
Vesting and Disposal Committee (PSLVDC) support. Provide property 
research and management of title deeds. Facilitate and manage conveyance 
process. Manage Financial Assistance Lease Account (FALA). Provide 
strategic support, lease and contract management, training and capacity 
building to Provinces on policies and state land management. Analyse 
governance principles, policies and internal controls to develop action plans for 
ensuring compliance. Continuously review and update policies and procedures 
within the Department’s functional area for approval. Provide training and 
capacity building to ensure compliance of all applicable legislation and 
corporate governance requirements as well as compliance to policy and 
procedure implementation and maintenance of internal control systems in the 
Provinces. Comply with reporting requirements in terms of structure. Develop 
contract / lease management manual for all state land properties under 
custodianship of the Department. Provide performance management reports 
and statistics on leased properties of the Department. 

ENQUIRIES : Mr T Ndove Tel No: (012) 312 9351 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

 
POST 34/02 : DIRECTOR: INTERNAL COMMUNICATION SERVICES REF NO: 

3/2/1/2022/554 
  Directorate: Internal Communication Services 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package). The package 

includes a basic salary (70% of package), and a flexible portion that may be 
structured in accordance with the rules for Senior Management Services (SMS) 

CENTRE : Gauteng (Pretoria) 
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REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 
National School of Government (NSG). Applicants must be in possession of a 
Grade 12 Certificate and Bachelor’s Degree or Advanced Diploma in 
Communication / Journalism / Public Relations / Marketing (NQF Level 7). 5 
years relevant experience in middle / senior managerial level in 
Communications. Job related knowledge: Strategic and analytical thinking. 
Knowledge of government processes and relevant legislation. Computer 
literacy and use of standard software packages as well as certain desktop 
publishing and web software packages. Planning and coordination. Job related 
skills: Interpersonal and presentation skills, Communication skills (written and 
spoken), Negotiation and advocacy skills, Interpretation skills, Project 
management skills, Strategic capability and leadership skills, Computer 
literacy, Diplomatic skills, Report writing skills and Investigation skills. Ability to 
work under pressure. Ability to work individually and in a team. A valid driver’s 
licence. 

DUTIES : Provide corporate communication services. Render internal and inter-
departmental communication services. Provide on-line communication 
services. Provide marketing and brand management services. Manage events 
and exhibitions. Manage branding and advertising services. Manage public 
interface services. Provide print production services. Provide audio visual 
services. Provide layout and design services. Manage publication inventory. 
Coordinate and schedule publications. 

ENQUIRIES : Ms L Page Tel No: (012) 312 8502 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

 
POST 34/03 : DIRECTOR: INTERNATIONAL TRADE PROMOTIONS REF NO: 

3/2/1/2022/555 
  Directorate: International Trade Promotions 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package). The package 

includes a basic salary (70% of package), and a flexible portion that may be 
structured in accordance with the rules for Senior Management Services (SMS) 

CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 

National School of Government (NSG). Applicants must be in possession of a 
Grade 12 Certificate and Bachelor’s Degree in Agricultural Economics / 
Economics / Marketing / International Relations / Development Studies (NQF 
Level 7). 5 years relevant experience in middle / senior managerial level in 
International Relations / Economics / Agricultural Economics / Agricultural 
Management. Job related knowledge: Knowledge and understanding of all 
relevant legislation and regulations that govern the Public Service including the 
Public Finance Management Act (PFMA), Treasury Regulations, Public 
Service Act, Labour relations Act etc. Knowledge of government policies and 
priorities in terms of Agriculture, Land Reform and Rural Development. 
Understanding of the governments international relations policy framework. 
Understanding of governments vision in terms of international forum and the 
intergovernmental relations framework. Knowledge and understanding of 
Agriculture, Land Reform and Rural Development sector, public administration, 
various structures and programmes (Southern African Development 
Community (SADC), New Partnership for Africa's Development (NEPAD), 
African Union (AU), United Nations (UN)). Understanding of relevant regional 
conventions and protocols. Understanding of Diplomatic protocol. Knowledge 
and understanding of the white paper on the transformation of the Public 
Service (Batho Pele). Job related skills: Financial management skills, Strategic 
capability and leadership skills, Programme and project management skills, 
Knowledge management skills, Service delivery innovation skills, problem 
solving and analysis skills, People management and empowerment skills, 
Client orientation and customer focus skills, Communication skills (written and 
verbal), Honesty and integrity and Change management skills. A valid driver’s 
licence. Willingness to work extended hours and to travel (including 
international travel). 

DUTIES : Manage the negotiation of international trade agreements (bilateral and 
multilateral) policies related to agriculture. Manage the analysis and 
development of policies and advise bilateral trade. Manage the analysis and 
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development of policies and advise multilateral trade. Provide inputs with 
regards to signing of trade agreements. Provide the necessary documentation 
for stakeholder consultations. Manage the implementation of international 
trade (bilateral and multilateral) policies and agreements related to agriculture. 
Implement obligations in terms of trade agreements. Monitor the 
implementation of trade agreements by the Department. Facilitate, coordinate 
and support the implementation of international trade agreements and policies. 
Monitor the implementation of trade policy and trade obligations by other 
trading partners. Facilitate, coordinate and guide the support of international 
relations with Governments, organisations and forums in the Americas, 
Australasia, Europe and Middle East. Facilitate, coordinate and guide the 
sector participation in multilateral forums and Rome based agencies. Manage, 
undertake and support trade negotiations in order to improve international 
market access and contribute towards fair trade rules. Manage the preparation 
of policy discussion documents to inform South Africa’s international trade in 
agriculture (including cross cutting e.g. non-tariff barriers). Manage the 
preparation of negotiating positions for the relevant bilateral and multilateral 
trade negotiations. Coordinate and manage research that forms the basis for 
negotiation of treaties. Undertake, manage and support trade negotiations 
regarding agriculture. Represent the Department in international trade for a. 
Undertake and manage support negotiation of bilateral agreements. Manage 
the provision of trade intelligence to the agriculture sector. Provide input with 
regards to the development of export and import policies and regulations. 
Manage the preparation of and collaboration with the Department of Trade and 
Industry (DTI) in compiling economic impact assessments of international trade 
policies on procedures, exporters and consumers. Coordinate and manage 
research into foreign trade policies and best practice. Provide advice and 
recommendations on research outcomes. Manage, coordinate and guide 
international and multilateral relations with governments, organisations and 
forums in the United Nations, Americas, Australasia, Europe and Middle East. 
Manage and negotiate and implement the bilateral agreements with South 
Africa and North-South Regions. Manage, negotiations and implement 
multilateral agreements relating to Agriculture, Land Reform and Rural 
Development. Manage the participation of the Department in the Official 
Development Assistance Programme and implementation of global norms and 
standards by International Organisations. 

ENQUIRIES : Ms P Dingile Tel No: (012) 319 7348 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

 
OTHER POSTS 

 
POST 34/04 : CHIEF GEOGRAPHIC INFORMATION SYSTEM (GISC) PROFESSIONAL 

REF NO: 3/2/1/2022/564 
  Directorate: Spatial Planning and Land Use Management 
 
SALARY : R912 048 – R1 704 492 per annum, (Salary will be in accordance with the OSD 

requirements) 
CENTRE : Western Cape (Cape Town) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a 4-year 

Bachelor’s Degree in GISc field (NQF level 7). Compulsory registration with 
South African Geomatics Council (SAGC) as a GISc Professional on 
appointment. 6 years post qualification GISc professional experience required. 
Job related knowledge: GIS implementation. Geo database design and 
repository management. Geo statistical analysis. Standards development and 
policy formulation. Technical report writing. Spatial analysis knowledge. GIS 
applications. Knowledge of legal requirements and compliance. High level 
spatial design and modelling. Job related skills: Organising skills, process 
knowledge skills, systems maintenance skills, mobile equipment operating 
skills, advanced computer skills, interaction skills and communication skills 
(verbal and written). A valid driver’s licence. 

DUTIES : Provide strategic management of the institutional GISc function. Provide 
strategic direction and leadership on GISc activities. Profile and position GISc 
function strategically within the institution. Plan and manage the establishment 
of GISc unit. Plan, coordinate and facilitate GISc projects activities. Monitor 
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and evaluate GISc function within the organisation. Develop the cost benefit 
analysis. Facilitate the functional requirement analysis. Ensure compliance 
with relevant legislation and policies. Manage compliance and setting up of 
applicable standards. Identify organisational GISc challenges. Provide policy 
making and institutional strategic guidance. Identify underlying strategic issues 
and implement appropriate GISc responses. Oversee the process of advance 
spatial analysis and modelling for institutional strategic guidance. Recommend 
the best possible policy direction and service delivery priorities. Conduct 
research. Provide overall framework for research and development activities. 
Provide standards, specification and service levels according to organizational 
objectives. Provide implementation guidance on new GIS innovations. Manage 
project and financial management. Determine and manage human resource 
requirements. Approve tender documents and terms of reference. Approve 
service level agreements. Approve project cost and quality level. Determine 
and source financial requirements for project. Adhere to financial legislations 
and regulations. Manage, review and monitor budget to ensure that the 
financial required procedures are adhered to. Manage stakeholder issues. 
Provide stakeholder management. Provide opportunities to enhance a more 
diverse workforce. Provide equal access to development opportunities. 
Manage conflict resolution effectively. Identify key stakeholders. Build and 
maintain alliances and networks of clients, colleagues and interest groups 
inside and outside the organisation. Manage human resources. Manage the 
development, motivation and utilisation of human resources. Apply and mange 
performance management and development system. 

ENQUIRIES : Mr T Bolton Tel No: (021) 658 4300 
APPLICATIONS : Applications can be submitted by post to: Private Bag X10, Mowbray 7710 or 

hand delivered to: 14 Long Street, 1st Floor, Cape Town, 8001. 
NOTE : African, Coloured and Indian Males and African, Coloured, Indian and White 

Females as well as Persons with disabilities are encouraged to apply. 
 
POST 34/05 : CONTROL GEOGRAPHIC INFORMATION SYSTEM (GISC) 

TECHNOLOGIST REF NO: 3/2/1/2022/566 
  Directorate: Spatial Planning and Land Use Management 
 
SALARY : R762 816 – R1 383 789 per annum, (Salary will be in accordance with the OSD 

requirements) 
CENTRE : Western Cape (Cape Town) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a 3 - 4 year 

GISc Degree. 6 years post qualification GISc Technologist experience. 
Compulsory registration with South African Geomatics Council (SAGC). Job 
related knowledge: Programme and project management. GISc, legal and 
operational compliance. GISc Implementation. Standards development. Policy 
formulation. GISc operational communication. Process knowledge. 
Maintenance knowledge. Knowledge of mobile equipment. Knowledge of 
system. Spatial modelling and analysis knowledge. Research and 
development. GISc applications. Creating high performance culture. Technical 
consulting. Job related skills: process knowledge skills, maintenance skills, 
mobile equipment operating skills, system skills, strategic management and 
direction skills, research and development skills, analytical skills, creativity, 
self-management skills, communication skills (written and verbal), language 
proficiency skills, computer literacy, change management skills, negotiation 
skills and knowledge management skills. A valid driver’s licence. 

DUTIES : Design, plan and perform advanced GISc analysis to address organizations 
strategic objective. Undertake spatial modelling. Facilitate the collection and 
capturing of spatial data from various formats and sources. Ensure the 
publishing of metadata. Coordinate the design, development and creation of 
geospatial databases. Conduct analysis mapping and visualization of data to 
meet the stated requirements. Manage and implement image processes and 
procedures. Undertake operational and project requirement. Maintain GIS unit 
effectiveness. Develop and manage spatial information applications within 
organizational process. Provide access to Spatial Information and Geographic 
Information Services to all clients in the Department. Develop training manual 
end users in skills regarding to GISc all times. Ensure interoperability between 
system to maximize efficiency. Publish data into a web based GISc system to 
provide geographical Information through the internet. Ensure easy access to 
spatial information at all times. Document GISc processes. Provide stakeholder 
management services. Manage and implement knowledge sharing initiatives 
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e.g short-term assignments and secondments within and across operations, in 
support of individual development plants, operational requirements and return 
on investment. Monitor the exchange and protection of information between 
operations and individuals to ensure effective knowledge management 
according to departmental objectives. Provide GIS implementation support. 
Support GIS and technical system audit. Support the systems requirements 
analysis. Participate in cost benefit analysis exercises. Facilitate the 
development of process models and workflow diagrams. Ensure 
implementation of GIS standards. Draft Terms or Reference for GIS projects. 
Manage maps production and customize to meet client needs accordingly. 
Conduct research. Research, investigate and advice on new GIS technologies. 
Advise on research viability and feasibility. Recommend and compile 
appropriate plan to respond to the research problem. Develop new methods / 
technologies for solving spatial data problems. Research and implement new 
GIS standards. 

ENQUIRIES : Mr T Bolton Tel No: (021) 658 4300 
APPLICATIONS : Applications can be submitted by post to: Private Bag X10, Mowbray 7710 or 

hand delivered to: 14 Long Street, 1st Floor, Cape Town, 8001. 
NOTE : African, Coloured, and Indian Males and African, Coloured, Indian and White 

Females as well as Persons with disabilities are encouraged to apply. 
 
POST 34/06 : DEPUTY DIRECTOR: PROVINCIAL PERFORMANCE MONITORING REF 

NO: 3/2/1/2022/566 
  Directorate: Provincial Performance Monitoring 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package to be structured in 

accordance with rules for MMS) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Social Sciences / Development Studies and Agriculture (Natural 
Science). Minimum of 3 years supervisory experience at junior management 
level in monitoring and evaluation environment. Job related knowledge: 
Knowledge of monitoring and evaluation system, tools, indicators, research 
methodology, analytical skills, legislation, and policies administered by the 
Department. Knowledge and understanding of Rural Development and Land 
Reform programmes. Job related skills: Computer literacy, communication 
skills (written and verbal), problem solving skills, interpersonal skills, facilitation 
skills, conflict management skills and analytical skills. A valid driver’s licence. 
Willingness to travel and work irregular hours. 

DUTIES : Oversee the processes of monitoring and reporting between DALRRD, 
Provincial Departments and Public Entities (PE’s). Analyse Provincial 
Department of Agriculture (PDAs) and Public Entities performance reports. 
Compile the Monitoring and Evaluation oversight comments for both PDAs and 
Public Entities. Create / maintain the excel workbook for PDA performance 
reports. Consolidate PDAs and Public Entities performance reports. Validate 
performance information reported. Discuss reports to Provincial Monitoring and 
Evaluation (PME) working groups. Submit report up to the Minister. Publish 
validated performance information on DALRRD website. Analyse factors that 
are affecting sector performance to inform the environmental scanning 
process. Assess the relevancy and alignment of departmental strategies and 
structure to implement planned priorities. Monitor and analyse the performance 
against predetermined plans. Coordinate quarterly performance reviews. 
Facilitate the development of performance verification system. Compile 
programme performance reports. Interact with relevant external stakeholder on 
performance matters. Facilitate the development and support implementation 
of Monitoring and Evaluation frameworks and guidelines for PDA’s and State-
Owned Entities (SOE’s). Provide guidelines in the development of performance 
standards. Monitor the quality of services implementation in line with service 
excellence model. Facilitate the development of Service Delivery Improvement 
Plans. Promote the implementation of service excellence model through proper 
monitoring, reporting, feedback sessions and development of improvement 
plans. Coordinate performance reviews. Assist programmes in developing 
programme logic frameworks. Develop the reporting tools for the project 
monitoring. Coordinate the monitoring of the implementation of departmental 
projects and purpose corrective action. Analyse government legislations and 
policies relevant for the sector. Conduct literature review and assessment of 
best practices for benchmarking. Draft monitoring and evaluation frameworks 
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and governance guidelines. Engage in consultative processes with relevant 
stakeholders. Present the draft through relevant departmental approval 
structures and the SOEs / PEs. Coordinate and support the implementation of 
monitoring and evaluation frameworks. Review the framework incorporating 
changes in the Departments Planning, Monitoring and Evaluation (DPME) 
framework. Circulate the framework to PEs for endorsement. Submit to 
departmental committees for approval processes. Coordinate the report, 
analysis, and compile report on project performance progress. Ensure 
reporting back of the project monitoring results. Ensure correction of the 
identified warning signs and deviation. Facilitate and coordinate planning, 
monitoring and evaluation working groups. Coordinate and facilitate the 
Provincial Monitoring and Evaluation forum. Facilitate and ensure knowledge 
sharing and support Monitoring and Evaluation capacity development. Monitor 
implementation of lesson learned. Provide regular feedback to enhance the 
ongoing learning experience and to improve the planning process and 
effectiveness of intervention. Provide capacity building and training for 
Monitoring and Evaluation. Provide capacity building support programmes / 
Branches and Provincial Monitoring and Evaluation. Capacitate and provide 
technical support to the provincial Monitoring and Evaluation officers. 
Coordinate evaluation studies to enhance efficiency during implementation. 
Assess performance gaps that warrant evaluation. Facilitate the development 
of evaluation concept notes. Engage with stakeholders regarding significance 
and support needed. Facilitate development and capacity building of 
evaluation within the Department, Provinces, and State-Owned Entities. 
Monitor the implementation of studies according to evaluation plans. Assist 
with the incorporation of recommendations into the departmental plans or 
reviews. Facilitate the development and maintenance of the information system 
that supports the performance of the Department, Provinces, and State-Owned 
Entities. Continuously assess the suitability of the reporting / information 
system to departmental performance and knowledge management. Ensure the 
population of planned information into the reporting system. Monitor 
compliance with departmental reporting requirements. Coordinate training for 
usage of the system by the Department. Manage the process of verification 
and integrity of data and evidence. Continuously assess the application of the 
system to satisfy legislative requirements. Interact regularly with business units 
regarding performance information. Supervise staff. Allocate and ensure 
quality of work. Ensure capacity and development of staff. Ensure proper 
utilization of equipment. Assess staff performance. Apply discipline. 

ENQUIRIES : Dr FR Munyai Tel No: (012) 319 9990 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 34/07 : ASSISTANT DIRECTOR: FINANCIAL PLANNING REF NO: 3/2/1/2022/557 
  Directorate: Management Accounting 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Financial Management / Cost and Management Accounting / Public 
Administration / Public Management. Minimum of 3 years’ supervisory 
experience in the budget planning environment. Job related knowledge: 
Budget systems. Knowledge of Financial Accounting Systems. Generally 
Accepted Accounting Principles (GAAP). Job related skills: Advanced 
computer literacy skills especially in spreadsheets, analytical and numerical 
abilities, project management skills, accuracy and an eye for detail, 
interpersonal skills, computer literacy skills, problem solving and decision-
making skills, time management skills, communication skills (verbal and 
written) and basic numeracy skills. A valid driver’s licence. Ability to work under 
pressure and in a team. 

DUTIES : Initiate budget compilation process annually. Develop, implement and evaluate 
budget inputs for budget framework processes: Adjusted Estimates of National 
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Expenditure (AENE), Medium Term Expenditure Framework (MTEF), 
Estimates of National Expenditure (ENE) and Roll-overs. Manage the Branch 
budget process as per the action plan. Attend information sessions for Budget 
Programme Managers. Consolidate budget inputs from the Branch. Monitor 
budget in accordance with the vote. Monitor budget implementation for 
programmes in accordance with the appropriation bill. Monitor the 
implementation for capturing the original budget (ENE) and adjusted budget 
(AENE) on BAS annually. Monitor Standard Chart of Accounts (SCOA) 
segment aligned to the vote. Monitor and advise responsibility managers to 
reallocate budget to items with a negative balance. Monitor balancing report at 
the end of the month. Monitor and advise with the preparation of realignment 
documents quarterly. Monitor budge maintenance. Monitor the implementation 
of BAS budget structures. Monitor economic reporting format allocation 
combinations. Manage human resources. Ensure management of staff. Ensure 
compliance with the Employee Performance Management System (EPMS) 
policy. 

ENQUIRIES : Ms N Mkhanyiswa Tel No: (012) 312 8470 / Mr G Visser Tel No: (012) 312 
8190 

APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 
hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : African and Indian Males and African, Coloured and Indian Females and 
Persons with disabilities are encouraged to apply. 

 
POST 34/08 : PROJECT OFFICER: PRE-SETTLEMENT MANAGEMENT REF NO: 

3/2/1/2022/560) 
  Directorate: Operational Management 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Western Cape (Cape Town) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma / Bachelor’s Degree in the field of Law / Agriculture / Development 
Studies / Social Studies. Minimum of 1 year experience in Restitution / Land 
Reform environment. Job related knowledge: Knowledge of Restitution of Land 
Rights. Knowledge of Land Reform. Knowledge of Rural Development. 
Knowledge of African languages spoken in the Province. Job related skills: 
sound communication skills, negotiation skills, excellent report writing skills. 
Initiative skills, able to take responsibility and meet deadlines and computer 
literacy skills, Ability to produce reports, Ability to facilitate community 
meetings, Project management skills, Good networking skills, Ability to draft 
terms of reference for service providers and Ability to manage consultants. 
Willingness to travel, to spend extended periods in the field and work irregular 
hours. A valid driver’s license. Ability to work under pressure. 

DUTIES : Validate lodged claims. Establish the validity of land claims. Verify validated 
claims. Assess available documents and decide what documents are still 
needed. Find documents required for further research, including archival 
research. Gazette land claims. Prepare for negotiations regarding settlement 
of claims. Liaise with stakeholders and community. Obtain verbal evidence 
regarding the background and circumstances of removal and the claim. 
Prepare settlement agreement. Facilitate negotiations through settlement 
phase and package land claims. Facilitate community participation in projects 
and write reports and submissions. Settle negotiated claims. Prepare and 
package Section 42D memorandum for presentation. Manage, monitor and 
evaluate the implementation of projects. Complete the necessary 
administrative task related to implementation of projects. 

ENQUIRIES : Mr D Smit Tel No: (021) 409 0300 
APPLICATIONS : Applications can be submitted by post to: Private Bag X10, Mowbray 7710 or 

hand delivered to: 14 Long Street, 1st Floor, Cape Town, 8001. 
NOTE : African, Indian, White Males and African, Indian and White Females and 

Persons with disabilities are encouraged to apply. 
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ANNEXURE B 
 

DEPARTMENT OF DEFENCE 
 
CLOSING DATE : 30 September 2022 (Applications received after the closing date and faxed 

copies will not be considered). 
NOTE : Applications must be submitted on the prescribed form Z83 (obtainable from 

any Public Service department), which must be originally signed and dated by 
the applicant and which must be accompanied by a detailed CV only (with full 
particulars of the applicants’ training, qualifications, competencies, knowledge 
& experience) Only shortlisted candidates will be required to submit certified 
copies of qualifications and other related documents on or before the day of 
the interview which should not be older than six months. Failure to comply with 
the above instructions will result in applications being disqualified. Applicants 
applying for more than one post must submit a separate form Z83 (as well as 
the documentation mentioned above) in respect of each post being applied for. 
If an applicant wishes to withdraw an application it must be done in writing. 
Should an application be received where an applicant applies for more than 
one post on the same application form, the application will only be considered 
for the first post indicated on the application and not for any of the other posts. 
Under no circumstances will photostat copies or faxed copies of application 
documents be accepted. The successful candidates will be subjected to 
Personnel Suitability Checks (criminal record-, citizenship- & financial/asset 
record checks and qualification and employment verification). Successful 
candidates will also be subjected to security clearance processes. Potential 
candidates, declared in excess must indicate their excess status on Z83, 
Applicants who do not receive confirmation or feedback within 3 (three) months 
after the closing date, please consider your application unsuccessful. Due to 
the large volume of responses anticipated, receipt of applications will not be 
acknowledged and correspondence will be limited to short-listed candidates 
only. For more information on the job description(s) please contact the person 
indicated in the post details. Successful candidates will be appointed on 
probation for the period of twelve (12) months in terms of the prescribed rules. 
The Department reserves the right not to make appointment(s) to the 
advertised post(s). Local geo locations will receive preference.  

 
OTHER POSTS 

 
POST 34/09 : ADMINISTRATION CLERK (PATIENT ADMINISTRATION): SUPERVISOR 

REF NO: SG 01/21/01 (X3 POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Tertiary Military Health Formation -1 Military Hospital 
REQUIREMENTS : Grade 12 with minimum of three (3) years’ experience strictly in patient 

administration, secretarial, reception and PERSOL/PERSAL mainframe. 
Applicants should not be older than 40 years of age. Higher learning and 
geographical location (preferably within Gauteng Province) will be an added 
advantage. Special requirements (skill needed): Managerial skills. Computer 
literacy (Microsoft Word, Excel and PowerPoint and PERSOL/PERSAL), 
organizing, interpersonal relationship skills, knowledge of capturing and 
microfilming/scanning processes. Proven ability to communicate effectively 
(written & verbal) in English. Knowledge of policies and directives. Handle 
repetitive work. Team player. Knowledge of Patient Administrative processes. 
Must have empathy for sick, elderly and disabled. Must be able to work under 
pressure. Must be able to obtain security clearance within a year.  

DUTIES : Managing health records. The applicant will be involved in all aspects of the 
scanning and capturing processes. Receiving of health records. Rendering a 
comprehensive secretarial and reception services. Ensuring correct referral 
documentation for referred patients. Handling health record queries. 
Telephonic queries. Compiling quarterly and monthly statistics for 
management retrieve records for HCP’s/management. Problem solving and 
supervisory duties. Working daily/night shift hours. 

ENQUIRIES : Major S.M. Sekonyela Tel No: (012) 314-0308/0309 
APPLICATIONS : Department of Defence, South African Military Health Service, 1 Military 

Hospital, Private Bag X1026, Thaba Tshwane, 0143 or maybe hand delivered 
to 1 Military Hospital, Voortrekker Road, Thaba Tshwane, Pretoria. 
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POST 34/10 : DENTAL LAB ASSISTANT REF NO: SG 03/22/02 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Area Military Health Unit Kwa-Zulu Natal 
REQUIREMENTS : Grade 12. Experience/exposure on the environment will be an added 

advantage. Special requirements (skills needed): Applicable experience 
working in production section of a dental laboratory of at least one year. 
Knowledge of and experience with all dental laboratory equipment, instruments 
and materials utilised in a dental laboratory production section and plaster 
room. Knowledge of safety regulations and handling of hazardous materials. 
Ability to conceptualise and initiate new and innovative approaches to optimise 
the laboratory assistant service provided to dental technicians and laboratory 
manager. Planning, organising and problem solving in a dental laboratory 
production section. Proven ability to persevere despite high work load and 
difficult circumstances. Able to work together with other dental laboratory 
assistants and work for dental technicians. 

DUTIES : The principal duty is to undertake dental laboratory preparation work. These 
duties include but are not limited to all plaster work in connection with artificial 
denture or dental appliances, flasking and deflasking of dental prosthesis or 
appliances using either plaster or stone, the separating of dental flasks and the 
boiling out of wax contents, the polishing only of plastic and metal dentures, 
the packing of acrylic dentures and the manufacturing of record blocks and 
special trays. The main product of this function is to relieve the dental 
technician from the tasks of preparatory work, to enable the technician to 
concentrate on the production and finishing of prosthetic appliances. Additional 
duties include infection control management in the lab, lab practice 
administration, lab reception work, capturing data on a computer or in a register 
and mentorship of junior dental laboratory assistants. 

ENQUIRIES : Doctor A. Jamuna Tel No: (031) 305 6790/1/2/3 
APPLICATIONS : Department of Defence, Area Military Health Unit Kwa-Zulu Natal, Dental 

Department, 21 Joe Slovo Road, Zumaysha House, 4th Floor, Durban, 4001  
 
POST 34/11 : SENIOR SECRETARY GRADE II: REF NO: SG 03/22/03 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : SAMHS HQ, Directorate Logistics, Erasmuskloof, Pretoria 
REQUIREMENTS : Grade 12. Secretarial/ Admin practices experience will be an advantage. 

Special requirements (Skills needed): Computer literacy (Microsoft Word, 
Excel, and PowerPoint). Typing skills. Communicate effectively (written & 
verbal) in English. Analytical and innovative thinking as well as problem solving 
skills. Excellent interpersonal skills. Sound organizational skills. High level of 
reliability. Ability to act with tact and discretion. Good people skills. Ability to do 
research and analyse documents and situations. Excellent secretarial skills. 

DUTIES : Provide a secretarial support service. Record appointments and events and 
manage the Director’s diary. Receive telephone calls and refer to the correct 
role players. Provide secretarial functions in board meetings. Write/type 
documents, memorandums, letters and reports. Compile agendas and take 
minutes during meetings. Compile minutes correctly. Deal with classified files 
and documents. Arrange meetings and events for the Director. Process the 
travel and subsistence claims for the Director. Identify venues, invite role 
players, and organise refreshments and set up schedules for meetings and 
events. Collect all relevant documents for meetings. Liaise with travel agencies 
to make travel arrangements. Prepare briefing and notes for the Director as 
required. Keep a filing system. Operate office equipment. Order and purchase 
stationary. Keep updated with policy and procedures. Co-ordinate logistical 
arrangements for meetings when required, as well as for visitors. 

ENQUIRIES : Ms M.M.I. Smit Tel No: (012) 671 5097 
APPLICATIONS : Department of Defence, South African Military Health Service, Private Bag 

X102, Centurion, 0046, or maybe hand delivered to LEW Building, cnr 
Selborne and Trichard Ave, Lyttelton. 

 
POST 34/12 : SENIOR SECRETARY GRADE II: REF NO: SG 03/22/04 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Military Psychological Institute, Pretoria 
REQUIREMENTS : Grade 12. Secretarial/ Admin practices experience will be an advantage. 

Special requirements (skills needed): Knowledge and experience in executing 
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secretarial duties. Computer literate. Knowledge of Word, Excel and Power 
Point. Language proficiency in English (written & verbal). Analytical and 
innovative thinking ability as well as problem solving skills and interpersonal 
skills. Organizing and typing skills. High level of reliability. Ability to act with tact 
and discretion. Ability to work under pressure. Knowledge of documentation 
management. Good office administration and interpersonal skills, good filing 
and organisational skills. Ability to do research and analyse documents and 
situations. A typing test will be required of all listed candidates interviewed. 

DUTIES : Provide a secretarial support service. Type routine notes, letters and reports. 
Receive telephone calls and refer to the correct role players. Finalise telephone 
queries. Operate office equipment and ensure that they are in a good working 
order. Record engagements of the Officer Commanding and assist in the 
management of his/her diary. Register incoming and outgoing 
correspondence. Manage the safekeeping of documents. Draft routine 
documents as requested. Arrange travel and accommodation and processing 
subsequent travel claims and currency reconciliation. Handle procurement of 
stationary, refreshments etc. Set up meetings, including arrangement of 
meeting rooms, equipment and catering, notifying attendees and circulate 
material. Collect agenda items. Compile agendas and minutes. 

ENQUIRIES : Staff Sergeant F.M. Skosana Tel No: (012) 319 3179 
APPLICATIONS : Department of Defence, South African Military Health Service, Military 

Psychological Institute, Private Bag X02, Gezina, Pretoria, 0031 or maybe 
hand delivered to Military Psychological Institute, 185 Rose Street, Riviera, 
Pretoria 

 
POST 34/13 : DRIVER OPERATOR GRADE II REF NO: SG 03/22/05 (X6 POSTS) 
 
SALARY : R124 434 per annum (Level 03) 
CENTRE : Military Health Training Formation (Training Centre Lephalale) 
REQUIREMENTS : Grade 10 (NQF Level 2/ABET Level 4) with a valid code 10 driver’s license. 

Experience in Messenger/Driver with Public Driver’s Permit (PDP) will be an 
added advantage. Special requirements (skills needed): Communication and 
inter personal skills. Knowledge of transport processes and procedures. Time 
management skills, ability to work under pressure and meet deadlines. Must 
be physically healthy to perform duties. 

DUTIES : Perform driving/messenger duties. Manage the receipts and delivery of 
mail/documents and passengers. General maintenance and storage of motor 
vehicles. Perform general administrative and record keeping tasks as/when 
required. Complete all the required and prescribed records and log books with 
regards to the vehicle and the goods handled. 

ENQUIRIES : Colonel M.R. Mphashi Tel No: (015) 299 3701/Warrant Officer Class 1 L.A. 
Alberts, Tel No: (015) 299 3743 

APPLICATIONS : Department of Defence, Training Centre Lephalale, Private Bag X7503, 
Onverwacht, 0557 

 
POST 34/14 : CLEANER REF NO: SG 03/22/06 (X50 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : 1 Military Hospital, Thaba Tshwane, Pretoria 
REQUIREMENTS : NQF Level 1 – 4. Special requirements (skills needed):  Must be an RSA citizen 

preferably with cleaning experience in hospital or clinical environment.  Must 
be able to work shifts. Must be able to communicate effectively with hospital 
personnel, visitors and patients. Must be physically healthy. Age group 
between 18 years and 35 years. 

DUTIES : Perform the following tasks: sweep floors, vacuum carpets, clean windows, 
dust off and polish furniture, buff floors, clean ablution facilities, clean kitchen 
utensils and crockery, clean workshops, and remove and dispose of medical 
and general waste. Operate cleaning machinery including industrial sized 
vacuum cleaners and heavy duty floor buff machine. 

ENQUIRIES : Staff Sergeant M.J. Nkhumane Tel No: (012) 314 0817 
APPLICATIONS : Department of Defence, South African Military Health Service, HR Services 

Department, 1 Military Hospital, Private Bag X1026, Thaba Tshwane, 0143 or 
maybe hand delivered to 1 Military Hospital, Voortrekker Road, Thaba 
Tshwane, Pretoria. 
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POST 34/15 : LINEN STORE ASSISTANT REF NO: SG 03/22/07 (X11 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : 1 Military Hospital, Thaba Tshwane, Pretoria 
REQUIREMENTS : NQF Level 1 – 4.Special requirements (skills needed): Must be an RSA citizen 

preferably with linen store assistance experience in hospital or clinical 
environment. Must be able to work shifts. Must be able to communicate 
effectively with hospital personnel, visitors and patients. Must be physically 
healthy. Age group between 18 years and 35 years. 

DUTIES : Perform the following tasks: Taking of soiled/clean linen from the wards and 
clinics by soiled/clean linen personnel. Ensure that stock is counted from the 
wards and clinics on a daily basis. Monitor DD90. Pack stock on the shelves in 
the linen store. Assist with spot checks. Assist on stock taking monthly, 
quarterly and annually. 

ENQUIRIES : Staff Sergeant M.J. Nkhumane Tel No: (012) 314 0817 
APPLICATIONS : Department of Defence, South African Military Health Service, HR Services 

Department, 1 Military Hospital, Private Bag X1026, Thaba Tshwane, 0143 or 
maybe hand delivered to 1 Military Hospital, Voortrekker Road, Thaba 
Tshwane, Pretoria. 

 
POST 34/16 : GROUNDSMAN REF NO: SG 03/22/08 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Military Veterinary Institute, (Utilized at TMHF HQ, Pretoria) 
REQUIREMENTS : NQF Level 1 – 4. Relevant experience will be an added advantage. Special 

requirements (skills needed): Experience in gardening and cleaning. Good 
physical health. Ability to communicate effectively (verbal and written) in 
English. No criminal record. 

DUTIES : Maintenance of established gardens. Creation of gardens. Preparation of soil 
for planting. Planting of trees, flowers, grass etc. Mowing of lawns and cutting 
of edges. Irrigation of lawns. Removal of refuse. Loading and unloading of 
refuse. Keeping other structures clean and tidy eg braai facilities, parking areas 
and gutters. Maintenance of fences. Assist with preparation of grounds for 
functions. 

ENQUIRIES : Lieutenant Colonel M.E. Goqwana Tel No: (012) 671-5492 
APPLICATIONS : Department of Defence, Tertiary Military Health Formation Headquarters, 

Private Bag X102, Centurion, 0046, or may be hand delivered to Denel 
Complex, Gate B, Selborne Avenue, Lyttelton 
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ANNEXURE C 
 

DEPARTMENT OF EMPLOYMENT AND LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this 
post with a candidate whose transfer / promotion / appointment will promote representivity in line with 

the numeric targets as contained in our Employment Equity plan. 
 
CLOSING DATE : 23 September 2022 at 16:00 
NOTE : Instruction: Applications quoting the relevant reference number must be 

submitted on the new form Z83, obtainable from any Public Service 
Department or on the internet at www.gov.za/documents. Received 
applications using the incorrect application for employment (old Z83) will not 
be considered. Each application for employment form must be fully completed, 
duly signed and initialled by the applicant. Failure to fully complete, initial and 
sign this form may lead to disqualification of the application during the selection 
process. Only a fully completed, initialled and signed new form Z83 (Section A, 
B, C and D compulsory and (Section E, F and G ignore if CV attached) and 
recently updated comprehensive CV (with detailed previous experience) is 
required. Only shortlisted candidates will be required to submit certified copies 
of qualifications and other related documents on or before the day of the 
interview following the communication from Human Resources and such 
qualification(s) and other related document(s) will be in line with the 
requirements of the advert. Foreign qualification must be accompanied by an 
evaluation report issued by the South African Qualification Authority (SAQA) 
(only when shortlisted). Applicants who do not comply with the above-
mentioned instruction/ requirements, as well as applications received late will 
not be considered. The Department does not accept applications via email or 
fax. Failure to submit all the requested documents will result in the application 
not being considered. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within eight (8) weeks after the closing 
date of this advertisement, please accept that your application was 
unsuccessful. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification). The Department reserves the right 
not to make any appointment(s) to the above post. A pre-entry certificate 
obtained from National School of Government (NSG) is required for all SMS 
applicants. The course is available at the NSG under the name Certificate for 
entry into SMS and the full details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. All 
shortlisted candidates for SMS posts will be subjected to a technical 
competency exercise that intends to test relevant technical elements of the job, 
the logistics of which be communicated by the Department. Following the 
interview and technical exercise, the selection panel will recommend 
candidates to attend generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. The successful candidate will be 
expected to sign an Internship performance agreement. The Department is an 
equal opportunity affirmative action employer. The Employment Equity Plan of 
the Department shall inform the employment decision. It is the Department’s 
intention to promote equity (race, gender and disability) through the filling of 
this post(s). 

  ERRATUM: Kindly note that the post of Client Service Officer: Registration 
Services for Rustenburg Labour Centre Ref No: HR4/4/11/05 and the post of 
Inspector for Potchefstroom Labour Centre Ref No: HR4/4/11/06 has been 
withdrawn. The post of OHS Inspector X2 for Rustenburg Labour Centre Ref 
No: HR4/4/11/02 was incorrectly advertised as X2 posts instead of X1 Post. 
These posts were published on Public Service Vacancy Circular 30 dated 12 
August 2022 with a closing date of 26 August 2022. Enquiries: Mr. UT Qambata 
Tel No: (018) 387 8100. 

 
OTHER POSTS 

 
POST 34/17 : DEPUTY DIRECTOR: LABOUR CENTRE OPERATIONS REF NO: 

HR4/4/10/450 
 
SALARY : R882 042 per annum, (all inclusive) 
CENTRE : Labour Centre: Knysna (Western Cape) 
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REQUIREMENTS : Three (3) years National Diploma (NQF6)/ Undergraduate Degree (NQF7) in 
Financial Management, Accounting, Human Resource Management, Labour 
Relations, Social Science (Developmental Studies, Social Work,  Nursing 
Industrial Psychology/Psychology), Engineering Science (Civil and/or 
Construction Engineering, Electrical Engineering, Mechanical Engineering, 
Environmental Health, Analytical Chemistry, Chemical Engineering, 
Chemistry, Explosives Management, Explosives Engineering) Public 
Management/Administration, Business Management/Administration, 
Operations Management and Project Management, LLB/BCOM Law/BA Law/B 
Proc. Five (5) years’ experience of which two (2) at an Assistant Director level 
and three (3) years’ functional experience in labour market operations / 
services delivery environment. Drivers Licence. Knowledge: Public Finance 
Management Act, Treasury Regulations, Supply Chain Management 
processes, Asset Management, All Labour Legislations, Departmental policies 
and Procedures, Public Service Regulations, Batho Pele Principles, Service 
Delivery Plan Skills: Management, Communication (both verbal and written), 
Computer Literacy, Conflict Management, Presentation, Interpersonal, Conflict 
Management, Change Management, Diversity Management, Monitoring and 
Evaluation,  Leadership and Project Management. 

DUTIES : Manage the service delivery objectives as per the mandate of Department of 
Employment and Labour (Daily).  Represent the Department in key stakeholder 
forums including interdepartmental structures of government and 
municipalities including those dictated by the District Development Model 
(DDM) (Intermediate). Implement and manage service delivery improvement 
plan. Manage all the resources of the Labour Centre (Daily). 

ENQUIRIES : Mr. Q Bowman Tel No: 021 441 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
 
POST 34/18 : SPECIALIST: ICT GOVERNANCE, RISK & COMPLIANCE REF NO: 

HR/4/22/09/10 HO 
 
SALARY : R744 255 per annum, (all inclusive) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A Three-year National Diploma (NQF6)/ Undergraduate degree (NQF7) 

Information Technology/ Information Technology Systems/ Computer Science/ 
Electronic Engineering. Five (5) years’ experience in Information Technology 
of which three years must be in Information Security and in Information Security 
Governance, risk and compliance. Knowledge: Public Financial Management 
Act, Technical standards/procedures, Public Service Act, Public Service 
Regulations, Government’s Corporate ICT Framework prescripts (DPSA), HR 
matters, and Training and development. Skills: Communications, Analytical 
thinking, Technical ICT Knowledge, Team building, and Mentoring and 
coaching. 

DUTIES : Develop, facilitate and implement ICT Governance, Compliance and 
Standards framework. Develop, facilitate and implement ICT Risk 
management plan. Develop, facilitate and implement Security for the 
department. 

ENQUIRIES : Mr Sello Khosieapula Tel No: 012 309 4143 
APPLICATIONS : Chief Director: Human Resource Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
 
POST 34/19 : ASSISTANT DIRECTOR: INSPECTION AND ENFORCEMENT SERVICES 

REF NO: HR 4/4/6/110 
 
SALARY : R477 090 per annum 
CENTRE : Labour Centre Polokwane 
REQUIREMENTS : B-Degree in Labour Relations/ Labour Law/ LLB/ BCOM Law. Four years’ 

experience in Inspection and Enforcement functions and valid driver’s license. 
Knowledge: Departmental policies and procedures, Skills Development Act, 
Labour Relations Act, Basic Conditions of Employment Act, Skills Development 
Levies Act, Public Service Regulations, Occupational Health and Safety Act, 
COIDA, Unemployment Insurance Act, UI Contribution Act, Employment 
Equity Act, Immigration Act, Rules of the Labour Court, Criminal Procedure. 
Skills: Facilitation, Planning and organizing, Computer literacy, Interpersonal, 
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Conflict handling, Negotiation, Problem solving, Interviewing skills, 
Presentation, Innovative, Analytical, Verbal and written communication. 

DUTIES : Manage and monitor quality inspections with the aim of enforcing and ensuring 
compliance with Labour Legislations. Manage the planning and monitor 
investigations on reported cases pertaining to contravention of Labour 
Legislation and enforce, as and when necessary including making preparations 
for and appearing in court as a State witness. Provide guidance and manage 
proactive (Blitz) inspection programme for compliance with Labour 
Legislations. Manage and monitor the advocacy campaign on Labour 
legislations as per work plan. Compile and consolidate statistical reports on 
regional, allocated cases and inspection. 

ENQUIRIES : Ms. TE Maluleke Tel No: 015 290 1768 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 

hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane  

FOR ATTENTION : Sub-directorate: Human Resources Management, Limpopo 
 
POST 34/20 : PRINCIPAL INSPECTOR: BASIC CONDITIONS EMPLOYMENT ACT REF 

NO: HR 4/4/6/111 
 
SALARY : R477 090 per annum 
CENTRE : Provincial Office: Limpopo 
REQUIREMENTS : Three (3) years relevant tertiary qualification in Labour Relations Management/ 

Law Degree, two years’ supervisory experience, two years’ functional 
experience in labour/inspections enforcement services and valid driver’s 
license. Knowledge: Departmental Policies and Procedures, Batho Pele 
principles, PFMA, BCEA, Public Service Regulations, Skills Development Act, 
Skills Development Levies Act, Labour Relations Act, Employment Standard 
Act. Skills: Planning and Organizing, Computer literacy, Communication, 
Problem Solving, Interviewing, listening and observation, Presentation, 
Research, Project management, Analytical, Innovative. 

DUTIES : Ensure the implementation of programmes, work plans and policies for Basic 
Conditions of Employment Act and Regulations. Conduct investigations and 
inspections into complex cases that have not been resolved or referred to 
ensure compliance with Basic Conditions of Employment Act and Regulations. 
Monitor, evaluate and report on impact of Basic Condition Employment Act 
programmes. Provide technical advice on sector specific to Basic Condition 
Employment Act matters. Manage resources within the unit. Conduct advocacy 
campaigns on BCEEA and analyze the impact. 

ENQUIRIES : Ms MS Lebogo Tel No: 015 290 1662 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 

hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Limpopo 
 
POST 34/21 : OHS INSPECTOR (X2 POSTS) 
 
SALARY : R321 543 per annum 
  Jane Furse Ref No: HR4/4/6/112 (X1 Post) 
  Phalaborwa Ref No: HR4/4/6/113 (X1 Post) 
REQUIREMENTS : Senior Certificate plus a three year recognized qualification in the relevant field 

i.e. Mechanical Engineering; Mechatronics Engineering; Electrical 
Engineering; Chemical Engineering; Chemistry; Construction; Occupational 
Hygiene or Environmental Health. Registration with the relevant, recognized 
professional body is an advantage but not compulsory and a valid driver’s 
license Knowledge: Departmental policies and procedures, Occupational 
Health and Safety Act as amended, Regulations (21), South African National 
Standards (Codes_ - incorporated Codes become regulations, Compensation 
for Occupational Injuries and Diseases Act, Unemployment Insurance Act 
Skills: Planning and Organizing, Communication skills, Computer literacy, 
Facilitation skills, Interpersonal skills, Conflict handling skills, Negotiations 
skills, Problem solving skills, Interviewing skills, Presentation skills, Innovation 
skills, Analytical skills, Verbal and written communication skills. 

DUTIES : To plan and independently conduct inspections with the aim of ensuring 
compliance with the Occupational Health and Safety Act, Act 85 of 1993, 
Regulations and incorporated Standards. To confirm registration with the 
Unemployment Insurance Act and the Compensation for Occupational Injuries 
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and Diseases Act. Plan, investigate and finalize independently incidents and 
complaints reported pertaining to the OHS Act and the relevant regulations and 
enforce as and when necessary, appear in Court as State witness. Plan and 
conduct allocated proactive inspections as per schedule to monitor compliance 
with the relevant labour legislation including compiling and consolidating 
reports emanating from such inspections. Plan and Conduct advocacy 
campaigns on all labour legislations independently, analyse impact thereof, 
consolidate and compile report. Contribute at a higher level to planning, 
drafting and maintenance of regional inspection plans and reports including 
execution of analysis and compilation of consolidated statistical reports on 
regional and allocated cases. 

ENQUIRIES : Mr M Makgobola Tel No: 015 290 1664 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 

hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Limpopo 
 
POST 34/22 : TEAM LEADER REF NO: HR4/4/6/114 
 
SALARY : R321 543 per annum 
CENTRE : Labour Centre: Lephalale 
REQUIREMENTS : Three (3) year National Diploma (NQF 6)/ Undergraduate Bachelor Degree 

(NQF 7) in Labour Relations/ Labour Law/ LLB/ BCOM LAW. A Valid driver’s 
licence. Two (2) years functional experience in Inspection and enforcement 
services. Departmental policies and procedures, Employment Services Act, 
Labour relations Act, Basic Conditions of Employment Act, Occupational 
Health and Safety Act, COIDA, SABS Codes, Unemployment Insurance Act, 
UI Contribution Act, Employment Equity Act, Immigration Act. Skills: 
Facilitation, Planning, Organizing, Computer Literacy, Interpersonal, Conflict 
handling, Negotiation, Problem Solving, Interviewing, Presentation, Innovative, 
Analytical, Monitoring, Evaluation, Performance management, 
Communication. 

DUTIES : Plan and independently conduct substantive inspections with the aim of 
ensuring compliance with all labour legislations, namely: Basic Conditions of 
Employment Act (BCEA), Labour Relations Act (LRA). Plan and execute 
investigations independently on reported cases pertaining to contravention of 
labour legislation and enforce as and when necessary including making 
preparations for and appearing in Court as a State witness. Plan, allocate and 
Conduct proactive (Blitz) inspection regularly to monitor compliance with labour 
legislation including compilation and consolidation of reports emanating from 
such inspections. Conduct Advocacy Campaigns on all labour legislations 
regularly. Manage the finalization of files of cases received and investigations 
conducted by the Inspectors. Contribute at a management level to planning, 
drafting and maintenance of regional inspection plans and reports including 
execution of analysis and compilation of consolidated statistical reports on 
regional and allocated cases.  

ENQUIRIES : Ms JM Fope Tel No: 0152901699 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 

hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Limpopo 
 
POST 34/23 : SUPERVISOR: REGISTRATION SERVICES (X2 POSTS) 
 
SALARY : R321 543 per annum 
CENTRE : De Doorns Satellite Office Ref No: HR 4/4/10/451 (X1 Post) 
  Ceres Satellite Office Ref No: HR 4/4/10/452 (X1 Post) 
REQUIREMENTS : Three (3) years tertiary qualification in Business Administration/ Management; 

Public Administration/ Management and Operations Management. Two (2) 
years functional experience in registration services. Knowledge: All Labour 
legislations and Regulations, Private Employment Agency regulations and 
related ILO conventions, Batho Pele Principles, Public Services Act, Public 
Service Regulations, Knowledge of Departmental Policies, Procedures and 
Guidelines. Skills: Problem-solving, Computer literacy, Basic Interpersonal, 
Listening, Communication, Ability to interpret legislation, Telephone etiquettes, 
Mediation, Analytical. 
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DUTIES : Monitor and oversee the help desk at the first port of the entry within 
Registration Service. Oversee the employment service rendered to all clients, 
Monitor the processes of Unemployment Insurance Benefits applications and 
Employer Declarations. Monitor and analyse the application of Compensation 
for Injury and Disease Act (COIDA) and Employer registration forms for 
COIDA. Attend to all complaints regarding legislation and follow up on pending 
complaints. Manage the resources of the section. 

ENQUIRIES : Mr Q Bowman Tel No: 021 441 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeek and Long Street Cape Town 

 
POST 34/24 : SENIOR OHS OFFICER (RESEARCH MONITORING AND EVALUATION) 

REF NO: HR 4/4/1/002 
 
SALARY : R321 543 per annum 
CENTRE : Provincial Office Eastern Cape 
REQUIREMENTS : Three (3) year tertiary qualification in 

Economics/Statistics/Sociology/Psychology/Demography/ Development 
studies. One (1) year functional experience in Labour Market research field. 
One (1) year supervisory experience and/ or two (2) years functional 
experience. Knowledge: Labour legislation and relevant policies, Analytical 
methods, Batho Pele Principles, Labour market dynamics, Research Skills: 
Analytical, Assertiveness, Communication, Interpersonal, Interviewing skills, 
Innovative, creative, Data analysis, Statistical and research, Computer, 
Management and leadership. 

DUTIES : Coordinate the provincial research processes aimed to evaluate the impact of 
labour legislation on different stakeholders, Provide administrative support to 
the Sub-Unit. 

ENQUIRIES : Mr M Marala Tel No: 043 701 3005 
APPLICATIONS : Chief Director: Provincial Operations, Private Bag X 9005 East London, 5201, 

Hand deliver at No.3 Hill Street East London. 
FOR ATTENTION : Chief Director: Provincial Operations 
 
POST 34/25 : PERFORMANCE INFORMATION MANAGEMENT (PIM) OFFICER REF NO: 

HR4/4/10/453 
  (Re-advertisement, applicants who previously applied must-reapply) 
 
SALARY : R261 372 per annum 
CENTRE : Provincial Office: Western Cape 
REQUIREMENTS : Three (3) year tertiary qualification in Statistics/ Public Administration/ Public 

Management/ Monitoring and Evaluation; an Advance Diploma in Monitoring 
and Evaluation will be an added advantage. One-year functional experience in 
Data Management / Monitoring and Evaluation. Valid Driver’s License. 
Knowledge: Labour Legislation and relevant policies, Analytical methods, 
Batho Pele Principles, Labour market dynamics, Research methodology. 
Skills: Analytical, Assertiveness, Communication, Interpersonal, Interviewing 
skills, Innovative, Creative, Data analysis, Statistical and research, Computer, 
Management and leadership. 

DUTIES : Capture the Performance information data received form Branches/ Units for 
the compilation of the Provincial Monthly/ Quarterly reports. Compile primary 
analysis using graphs and tables for the performance information trend 
analysis provincial report. Manage the provincial resources centre/ library. 

ENQUIRIES : Mr Q Bowman Tel No: 021 114 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeek and Long Street Cape Town 

 
POST 34/26 : CLAIMS ASSESSOR (ADMINISTRATIVE OFFICER) REF NO: HR 

4/4/10/455 
 
SALARY : R261 372 per annum 
CENTRE : Labour Centre: George (Western Cape) 
REQUIREMENTS : Three (3) year tertiary qualification degree or diploma in Public Management/ 

Public Administration/ Social Science/ OHS/ Finance/ HRM is required. One 
(1) year functional experience in compensation and medical claims processing 
environment. Knowledge: Compensation Fund objectives and business 
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functions, Compensation Fund Value Chain and business processes, Relevant 
Fund policies, procedures and processes, Customer Service (Batho Pele 
Principles), Risk Awareness, COID Tariffs. Skills: Required Technical 
Proficiency, Communication (verbal, written, listening and questioning skills), 
Fund Operating Systems, Data Capturing, Data and records management, 
Telephone Skills and Etiquette, Planning and organising, Analytical thinking, 
Problem solving and decision making. 

DUTIES : Administer of claims registration process3. Adjudicate registered customer 
claims, Quality Assurance for medical accounts payments. Render 
administrative duties, Serve as a Team Leader/ Supervisor. 

ENQUIRIES : Mr. Q Bowman Tel No: 021 441 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
 
POST 34/27 : INSPECTOR REF NO: HR4/4/10/454 
 
SALARY : R261 372 per annum 
CENTRE : Labour Centre: Oudtshoorn (Western Cape) 
REQUIREMENTS : Three (3) year relevant tertiary qualification in Labour Relations/ BCOM Law/ 

LLB. One (1) year functional experience in Inspection and Enforcement 
Services. Valid drivers licence. Knowledge: Departmental policies and 
procedures, Skills Development Act, Labour Relations Act, Basic Conditions of 
Employment Act, Skills Development Levies Act, Occupational Health and 
Safety Act, COIDA, Unemployment Insurance Act, UI Contribution Act, 
Employment Equity Act. Skills: Planning and Organizing Conflict Management, 
Interpersonal Relations, Organizing Goal driven, Disciplined and ability to meet 
deadlines, Assertiveness. 

DUTIES : Plan and independently conduct inspections with the aim of ensuring 
compliance with Basic Conditions of Employment Act (BCEA), Execute 
investigations independently on reported cases pertaining to contravention of 
labour legislation and enforce as and when necessary, Plan and conduct 
proactive (Blitz) inspection regularly to monitor compliance with labour 
legislation, Conduct advocacy campaign on all Labour Legislation 
independently, Draft and maintain inspection plans and reports including 
analysing and compilation of consolidated statistical reports on only allocated 
cases. 

ENQUIRIES : Mr. Q Bowman Tel No: 021 441 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
 
POST 34/28 : INSPECTOR: INSPECTION AND ENFORCEMENT SERVICES (X4 POSTS) 
 
SALARY : R211 713 per annum 
CENTRE : Gqeberha Labour Centre, Eastern Cape Ref No: HR 4/4/1/256 (X1 Post) 
  Labour Centre: Cape Town (Western Cape) Ref No: HR 4/4/10/456 (X1 Post) 
  Stanger Labour Centre- Ref No: HR4/4/5/66 (X1 Post) 
  Labour Centre Polokwane- Ref No: HR4/4/6/115 (X1 Post) 
REQUIREMENTS : Three years’ qualification Labour Relations Management/BCOM Law/LLB. No 

experience required. Valid Driver’s license. Knowledge: Departmental policies 
and procedures, Skills Development Act, Labour Relation Act, Basic 
Conditions of Employment Act, Unemployment Insurance Act, Unemployment 
Insurance Contributions Act, Employment Equity Act. Skills: Facilitation skills, 
Planning and Organizing, Computer literacy, Interpersonal skills, Problem 
solving skills, Interviewing skills, Analytical, Verbal and written communication 
skills, Employment Equity Act. 

DUTIES : Conduct occupational inspections with the aim of ensuring compliance with all 
labour legislations. Execute investigations on reported cases pertaining to 
contravention of labour legislation and enforce where and when necessary. 
Conduct proactive (Blitz) inspections regularly to monitor compliance with 
labour legislation. Conduct advocacy campaigns on identified and allocated 
labour legislation. Assist in drafting of inspection plans. Reports and 
compilation of statistics on allocated cases. 

ENQUIRIES : Mr MP Ngqolowa Tel No: (041) 506 5000 
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  Mr Q Bowman Tel: 021 441 8120 
  Ms S Mkhize Tel No: (032) 437 8448 
  Ms TE Maluleke Tel No: 015 290 1768 
APPLICATIONS : Deputy Director: Labour Centre Operations: Private Bag x 6045, Port 

Elizabeth, 6000 or hand deliver at VSN Building 116-134, Govan Mbeki 
Avenue, Gqeberha 

  Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 
deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town  

  Deputy Director: Stanger Labour Centre, Private Bag x 138, Stanger 4450 or 
hand deliver at 12 Cator Street, Stanger. 

  Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or 
hand deliver at: Department of Employment and Labour, No.42a Schoeman 
Street, Polokwane  

FOR ATTENTION : Sub-directorate: Human Resources Operations, Gqeberha 
  Sub-directorate: Human Resources Management, Western Cape 
  Sub-directorate: Human Resources Operations, KwaZulu-Natal 
  Sub-directorate: Human Resources Management, Limpopo 
 
POST 34/29 : CLIENT SERVICE OFFICER (X5 POSTS) 
 
SALARY : R211 713 per annum 
CENTRE : Labour Centre: Somerset West (Western Cape) Ref No: HR4/4/10/457 (X1 

Post) 
  Labour Centre George (Western Cape) Ref No: HR4/4/10/458 (X2 Posts) 
  Springs Labour Centre Ref No: HR4/4/4/08/19 (X1 Post) 
  Postmasburg Labour Centre- Ref No: HR 4/4/8/61 (X1 Post), (Re-

advertisement) 
REQUIREMENTS : Matriculation/ Grade 12. No experience. Knowledge: All Labour Legislations 

and Regulations, Private Employment Agency regulations and related ILO 
conventions, Public Service Regulations, Public Service Act, Knowledge of the 
Departmental Policies, Procedures and Guidelines, Batho Pele Principles. 
Skills: Interpersonal, Telephone etiquette, interviewing, Computer literacy, 
Communication, Ability to interpret legislation, Problem Solving. 

DUTIES : Render services at help desk as first point of entry within the Registration 
Services. Render Employment Services to all the Clients who visit the Labour 
Centre. Resolve all complaints on all Labour Legislations received from Clients. 
Receive all Unemployment Insurance Benefits Applications and Employer 
declarations. Receive application forms in terms of Compensation for Injuries 
and Diseases Act (COIDA) and Employer registration forms for COIDA. 

ENQUIRIES : Mr Q Bowman Tel No: 021 441 8120 
  Ms I Engelbrecht Tel No: 011 365 3708 
  Mr R Mashibini Tel No: 066 115 8611 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street Cape Town. 

  Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001 or 
hands deliver at 77 de Korte Street, Braamfontein 

  Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or 
hand deliver at Cnr Compound and Pniel Road 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
  Sub-directorate: Human Resource Management, Provincial Office: Gauteng  
  Human Resources Operations, Provincial Office Kimberley 
 
POST 34/30 : ADMINISTRATIVE CLERK: SUPPORT SERVICES REF NO: HR 4/4/6/116 
 
SALARY : R176 310 per annum 
CENTRE : Labour Centre, Polokwane 
REQUIREMENTS : Matriculation/Grade twelve/Senior Certificate. Knowledge: Administrative 

procedures relating to an office, Filling and retrieval of documents, Ability to 
operate fax machine and a photocopier, Data capturing Skills: Planning and 
Organizing, Communication, Computer Literacy. 

DUTIES : Render administration support services to the Directorate. Control the 
movement of documents and files in the Directorate, Provide Supply Chain 
Management support in the Directorate. Render Human Resource Services 
support for the Directorate. 

ENQUIRIES : Ms. JM Fope Tel No: 015 290 1699 
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APPLICATIONS : Chief Director: Provincial Operations: Private Bag X 9368, Polokwane, 0700 
Or hand deliver at 42a Schoeman Street, Polokwane. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Polokwane 
 
POST 34/31 : ADMINISTRATION CLERK: MANAGEMENT AND SUPPORT SERVICES 

(X2 POSTS) 
 
SALARY : R176 310 per annum 
CENTRE : Labour Centre: Cape Town (Western Cape) Ref No: HR4/4/10/459 (X1 Post) 
  Lusikisiki Labour Centre, Eastern Cape Ref No: HR4/1/4/311 (X1 Post) 
REQUIREMENTS : Grade 12/ Senior Certificate.  No experience required. Knowledge: Batho Pele 

Principles, Departmental policies and procedures, Treasury Regulations. 
Skills: Verbal and written communication, Interpersonal relations, Problem 
solving, Communication, Conflict Management, Coordination, Computer 
literacy. 

DUTIES : To render Supply Chain Management function in a Labour Centre daily. 
Provide a Finance and Office Management service to Labour Centre daily. 
Render Human Resource Management. Responsible for training and 
performance activities in a Labour Centre daily. Responsible for records 
administration in a Labour Centre daily. 

ENQUIRIES : Mr. Q Bowman Tel No: 021 441 8120 
  Ms Getyeza at (082) 8117015 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town. 

  Deputy Director: Labour Centre Operations, The Head Labour Private Bag X 
1002 Lusikisiki 4820, 5100. Hand delivery Corner Stanford and Jacaranda -
street Lusikisiki 4820 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
  Sub-directorate: Human Resource Management, Lusikisiki 
 
POST 34/32 : SECURITY OFFICER REF NO: HR4/4/10/460 
 
SALARY : R147 459 per annum 
CENTRE : Labour Centre: Bellville (Western Cape) 
REQUIREMENTS : Grade 12 / Senior Certificate and Grade C Security Certificate. Twelve (12) 

months security experience. Knowledge: Access to Public premises and 
vehicles Act, Evacuation procedures, Minimum Information Security 
Standards, Private Security Industry Regulatory Authority Procedures, Batho 
Pele Principles, Public Service Regulations Act, Departmental Policies and 
Procedures. Skills: Verbal and written communication, Interpersonal Relations, 
Problem solving, Listening, Computer literacy, Planning and organizing, 
Analytical. 

DUTIES : Control access in and out if the Labour Centre and a provincial Office (Daily). 
Secure the flow of information and assets within the Labour Centre and a 
Provincial Office (Daily). Conduct security patrols of the building and offices to 
ensure safety of employees and clients (Daily). Conduct internal investigations 
and enforce security rules and regulations (Daily). 

ENQUIRIES : Mr. Q Bowman Tel No: 021 441 8120 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000 or hand 

deliver at: Department of Employment and Labour, No.9 Long Street, Cnr 
Riebeeck and Long Street, Cape Town. 

FOR ATTENTION : Sub-directorate: Human Resources Management, Western Cape 
 
  



23 
 

ANNEXURE D 
 

DEPARTMENT OF, FORESTRY, FISHERIES AND ENVIRONMENT 
The National Department of Forestry, Fisheries and the Environment is an equal opportunity, affirmative 

action employer. 
 
APPLICATIONS : must be submitted to the Director-General, Department of Forestry, Fisheries 

and the Environment, Private Bag X447, Pretoria, 0001 or hand-delivered to: 
Environment House, Erf 1563 Arcadia Extension 6, Cnr Soutpansberg and 
Steve Biko Road, Arcadia, Pretoria. 

FOR ATTENTION : Human Resources Management 
NOTE : Applications must be submitted on a New signed Z83 form obtainable from any 

Public Service Department accompanied by a recent detailed Curriculum Vitae 
only, to be considered. Shortlisted candidates will be required to submit 
certified copies of qualifications, Senior Certificate, identity document and 
driver’s license on or before the day of the interview. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualification Authority (SAQA). The National Department of Forestry, Fisheries 
and the Environment is an equal opportunity, affirmative action employer. 
Preference may be given to appointable applicants from the underrepresented 
designated groups in terms of the Department’s equity plan. Persons with 
disabilities are encouraged to apply. Correspondence will be limited to 
successful candidates only. Short-listed candidates will be subjected to 
screening and security vetting to determine their suitability for employment, 
including but not limited to: Criminal records; Citizenship status; Credit 
worthiness; Previous employment (reference checks); and Qualification 
verification. Short-listed candidates will be expected to avail themselves at the 
Department’s convenience. Entry level requirements for SMS posts: In terms 
of the Directive on Compulsory Capacity Development, Mandatory Training 
Days & Minimum Entry Requirements for SMS that was introduced on 1 April 
2015, a requirement for all applicants for SMS posts from 1 April 2020 is a 
successful completion of the Senior Management Pre-Entry Programme as 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into SMS and the full 
details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/ The 
successful candidate will be required to provide proof of completion of the NSG 
Public Service Senior Management Leadership Programme Certificate for 
entry into the SMS. Furthermore, candidates shortlisted for the SMS post will 
be subjected to a technical exercise that intends to test relevant technical 
elements of the job.  Following the interview and the technical exercise, the 
Selection Panel will recommend candidates to attend a generic managerial 
competency assessment in compliance with the DPSA Directive on the 
implementation of competency based assessments. The person appointed to 
this position will be subjected to a security clearance, the signing of 
performance agreement and employment contract. The Department reserves 
the right not to make an appointment. If you have not been contacted within 
three 3 months after the closing date of the advertisement, please accept that 
your application was unsuccessful. 

 
OTHER POSTS 

 
POST 34/33 : DEPUTY DIRECTOR: FORESTRY SECTOR GROWTH AND 

DEVELOPMENT REF NO: FOM30/2022 
 
SALARY : R744 255 per annum, (all-inclusive package/ condition apply). The 

remuneration package includes a basic salary (70% of package), State’s 
contribution to the Government Employee Pension Fund (13% of basic salary) 
and a flexible portion which can be structured according to the individual’s 
personal needs. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate National Diploma or bachelor’s degree (NQF 6) in Forestry / 

Natural Science or equivalent qualification. 3-5 years of experience in a related 
field of which three (3) should be at entry-level managerial level (Assistant 
Director Level or equivalent). Knowledge and understanding of the National 
Forest Act 1998 (Act 84 of 1998) and the National Veld and Forest Act, 1998 
(Act 101 of 1998). Knowledge and understanding of Public Finance 
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Management Act (PFMA) and Treasury Regulations. Knowledge of 
government policies on Information Management such as Promotion of Access 
Information Act and other related legislation such as Promotion of 
Administrative Justice Act. Knowledge of the legislation and policies related to 
Intergovernmental Relations. Knowledge of government‘s pro-poor policies 
and strategies- Development and support of SMMEs. Information Management 
and data analysis. Monitoring and Evaluation. Strategic and analytical thinking. 
Conceptual and problem-solving skills. Expert level of computer literacy, 
especially programmes related to data analysis. Good communication, 
especially in writing. Ability to gather and analyse information. Ability to work 
individually and in a team. Ability to interpret data and generate reports. Ability 
to design frameworks and tools for monitoring and evaluation. Ability to work 
under extreme pressure. Articulate and multi-tasking. Creativity and Service 
orientated. Self-supervision. 

DUTIES : Coordinate the Masterplan by implementing the policy and set strategies for 
Sector Transformation. Ensure that the Focus Area Task Teams, Operational 
Manco and Executive Oversight Committees are operational. Identify 
challenges that impede the functioning of the governance structures and 
propose solutions. Identify challenges regarding the implementation of 
deliverables of the Masterplan and propose solutions. Analyse the impact of 
implemented sector transformation policies, programmes and projects to 
identify gaps and trends in the sector. Develop case studies on best practice 
with regards to sector transformation programmes and interventions, in line 
with government objectives. Monitor and assess the progress of implementing 
the Master Plan. Ensure that a system for the sector to report on achievements 
in relation to deliverables in the Masterplan is developed. Review developed 
policies where necessary. Ensure quarterly and annual reporting on the 
implementation of the Masterplan. Table reports on the Masterplan to all 
governance structures. Monitor and report on sector transformation progress. 
Conduct Stakeholder engagements with the role-players within the sector. 
Plan, coordinate, and host national events related to sector transformation. Act 
as a focal point to liaise among the key role players in the implementation of 
the Masterplan i.e., government, industry and labour. Liaise and provide 
information to the DTIC Masterplan Steering Committee. Provide support to 
provincial departments and State-Owned Entities (SOEs) in respect of 
compliance requirements and trends, also providing training. Establish 
appropriate structures and forums where necessary in championing sector 
transformation and the status of the implementation process. Ensure the 
conducting of statistical analysis. Develop a system and/or tools for efficient 
collection of data. Ensure that the tools are updated. Ensure the collection, 
collation and analysis of data. Develop Monthly, Quarterly and Annual reports 
for the Operational Manco and the Executive Oversight Committees. 

ENQUIRIES : Mr Joel Matshate Tel No: 012 309 5781 
CLOSING DATE : 26 September 2022 
 
POST 34/34 : DEPUTY DIRECTOR: ADMINISTRATION AND COORDINATION SUPPORT 

REF NO: FOM31/2022 
 
SALARY : R744 255 per annum, (all-inclusive salary package). The remuneration 

package includes a basic salary (70% of package), State’s contribution to the 
Government Employee Pension Fund (13% of basic salary) and a flexible 
portion which can be structured according to the individual’s personal needs. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate Degree/diploma in Office Administration / Public Administration 

/ Public Management (NQF level 6) or equivalent qualification. 3-5 years’ 
experience, three (3) years’ experience at junior management level (ASD) in 
office administration or relevant field. Good command of written and oral 
English and any other official language. Strategic coordination/ planning. 
Business planning. Report/professional writing. Policy development. Business 
process management. Organisation performance management. Risk 
management. Audit procedures. Research methodologies and presentation. 
Project management. Accessing and operating the computerized post tracking 
system. Formats and routes of documentation throughout the department. 
Quality Control of documents. The hierarchy and management structure of the 
department. Different specialised fields of the branches and chief directorates 
expertise and responsibility. Policies, legislation, and procedures. 
Administration. Public Service and Departmental procedures and prescripts. 
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Planning and performance management legislation. Sound organising and 
planning skills. Analytical thinking. Expert level of computer literacy- skilled and 
confident user in office applications such as MS Word, Excel, PowerPoint, 
Publisher, Excellent communication, interpersonal and writing skills. Ability to 
communicate with ministries, senior management, official and the public in a 
professional manner. Ability to work individually and in a team. Good 
interpersonal relations. Ability to work with difficult persons and to resolve 
conflict. Sense of responsibility and loyalty. Objectiveness. Integrity. Service 
orientated. Self-supervision. Highly developed sense of honesty. Protect the 
confidentiality of documents. 

DUTIES : Provide document management to the Deputy Director General. Monitor 
workflows received by the Branch. Monitor and follow up on finalization of 
outstanding DG /Ministerial referrals. Coordinate the finalization of Branch 
Parliamentary Questions. Ensure that all documents are quality controlled 
before submitted to branch administrator. Keep an up-to-date record of all 
decisions taken. Provide effective administration duties for the Branch. 
Develop branch meeting schedule. Provide secretariat services to the branch 
meeting. Provide minutes of the meetings. Develop and action list for decisions 
and monitor implementation. Monitor branch expenditure and raise flags with 
managers. Provide strategic planning and Reporting. Coordinate finalisation of 
the branch inputs to the Strategic plan. Consolidate CD inputs into to develop 
branch APP. Finalise branch APP within the stipulated timeframes. Ensure 
alignment of CD APP. Monitor implementation of branch Business Plan. 
Management of Human Resource Issues within the Branch. Facilitate the 
submission of CD verification statements. Monitor branch compliance with 
PMDS. Ensure that all CD Performance Agreements are signed, and copies 
filed. Support the implementation of the Performance Plans. Ensure that the 
branch compliance with the security clearance. Coordinate ad-hoc projects and 
implementation of management meeting resolution. Co-ordinate branch 
participation in departmental meetings and forums. Support the 
implementation of decisions of departmental meeting. Coordinate branch 
response to requests received. 

ENQUIRIES : Ms Pumeza Nodada Tel No: 012 309 5718 
CLOSING DATE : 26 September 2022 
 
POST 34/35 : ASSISTANT DIRECTOR: FORESTRY SECTOR GROWTH AND 

DEVELOPMENT REF NO: FOM32/2022 
 
SALARY : R382 245 per annum, (total package of R556 515 per annum/ condition apply) 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate National Diploma or bachelor’s degree (NQF 6) in Forestry / 

Natural Science or equivalent qualification. A minimum of 3 years’ experience 
in monitoring and evaluation or related field. Knowledge and understanding of 
the National Forest Act 1998 (Act 84 of 1998) and the National Veld and Forest 
Act, 1998 (Act 101 of 1998). Knowledge and understanding of Public Finance 
Management Act (PFMA) and Treasury Regulations. Knowledge of 
government policies on Information Management such as Promotion of Access 
Information Act and other related legislation such as Promotion of 
Administrative Justice Act. Knowledge of the legislation and policies related to 
Intergovernmental Relations. Knowledge of government ‘s pro-poor policies 
and strategies- Development and support of SMMEs. Information Management 
and data analysis. Monitoring and Evaluation. Strategic and analytical thinking. 
Conceptual and problem-solving skills. Expert level of computer literacy, 
especially programmes related to data analysis. Good communication, 
especially in writing. Ability to gather and analyse information. Ability to work 
individually and in a team. Ability to interpret data and generate reports. Ability 
to design frameworks and tools for monitoring and evaluation. Ability to work 
under extreme pressure. Articulate and multi-tasking. Creativity and Service 
orientated. Self-supervision. 

DUTIES : Provide support to the coordination on the implementation of the Masterplan. 
Coordinate the implementation of the Masterplan. Develop and implement 
action plans to ensure implementation of and compliance to policies, 
programmes and projects Facilitate the establishment of sector growth and 
transformation forums and task teams where necessary and coordinate their 
activities. Implement the monitoring and evaluation framework for the 
Masterplan. Perform statistical analysis in assistance to strategy 
implementation. Implement and monitor the system for the sector to report on 
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achievements in relation to deliverables in the Masterplan. Implement the 
system and/or tools for efficient collection of data. Ensure that the end-users 
are compatible with the system. Update the tools on an ongoing basis and as 
the need arise. Collect and collate the data for analysis. Analyse the data and 
identify trends. Synthesise the data so as to identify trends. Compile Monthly, 
Quarterly and Annual reports for the Operational Manco and the Executive 
Oversight Committees. Provide support in stakeholder mobilization and 
advocacy on forestry sector growth and transformation matters. Coordinate 
meetings, information and training sessions and workshops where applicable. 
Develop and maintain databases. Ensure documents for the stakeholder 
engagements are prepared. Compile and submit reports regarding sector 
growth and transformation matters. 

ENQUIRIES : Mr Joel Matshate Tel No: 012 309 5781 
CLOSING DATE : 26 September 2022 
 
POST 34/36 : ASSISTANT DIRECTOR: FORESTRY TRANSFERS REF NO: FOM33/2022 
 
SALARY : R382 245 per annum, (total package of R552 003 per annum/ conditions apply) 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate Bachelor’s Degree in Forestry/ Natural Sciences (NQF level 6) in 

Forestry or Natural Resources Management or an equivalent qualification in a 
related field. A minimum of 3 – 5 years’ experience in forest or related field. 
Working knowledge of the National Forest Act, 1998 (Act 84 of 1998) and the 
National Veld and Forest Fire Act, 1998 (Act 101 of 1998). Understanding of 
Public Finance Management Act and Treasury regulations. Knowledge of 
Natural Resource Management. Facilitation and negotiation skills. Project 
Management. Stakeholder engagement and management skills. Financial 
management skills. Computer literacy (MS Office software). Job Knowledge. 
Quality of work. Technical skills. Ability to plan, organise and execute under 
pressure. Ability to collect and interpret information reports. Acceptance of 
responsibility and loyalty. Ability to work independently and in a team. Proven 
leadership skills. Interpersonal relationships. Flexibility. Innovative, initiative 
and proactive. Ability to gather and analyse information. Ability to work long 
hours voluntarily. Ability to Develop and apply policies. Ability to Lead 
multidisciplinary. 

DUTIES : Develop transfer framework and guidelines for the Regions. Draft Community 
Forestry Agreement (CFA) guidelines and framework for the transfer of 
plantations. Circulate the draft CFA guidelines internally for inputs and 
comments. Consolidate inputs and finalize the draft. Submit the draft 
framework to legal reform unit for comments. Finalize the guidelines and 
submit for approval. Investigate Community Forestry Agreement (CFA) offers 
received by regions. Confirm status of land claim with the Department of 
Agriculture, Land Reform and Rural Development (Regional Land Claims 
Commission). Accept or reject offer based on the findings of investigations. 
Consult with the rightful landowners regarding the offer. Identify all 
relevant/affected stakeholders and engage them in the transfer process. 
Facilitate formation of steering committees for the transfer of plantations. 
Conduct feasibility studies on plantations to be handed over to communities. 
Compile tactical plan for feasibility studies to be conducted and share with the 
regions. Conduct field visit and identify Strength, Weaknesses, Opportunities 
and Threats (SWOT) for plantations. Compile APO and strategic plan for 
managing the plantations. Compile the findings. Develop a bankable business 
plan and make recommendations for state forest plantations. Consult and 
negotiate Community Forestry Agreements (CFA) with affected stakeholders. 
Identify and mobilise stakeholders. Arrange and facilitate meetings with the 
communities and stakeholders. Facilitate labour negotiations with labour 
unions and Employee Relations within the Department. Facilitate and make 
recommendations for donation of assets to the communities. Draft and facilitate 
signing of Community Forestry Agreements (CFA). Draft Community Forestry 
Agreement to be entered between the Minister and Communities/Traditional 
Councils. Submit draft CFA to legal reform section for opinion and 
endorsement. Consult with Traditional Council regarding the draft CFA. Submit 
CFA to Minister for approval. Facilitate signing of CFA with the communities. 
Community Forestry Agreement (CFA) concluded and signed. 

ENQUIRIES : Ms. LB Nkosi Tel No: 012 309 5791 
CLOSING DATE : 26 September 2022 
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POST 34/37 : ASSISTANT DIRECTOR: BUILDINGS MANAGEMENT SERVICES REF NO: 
CMS31/2022 

 
SALARY : R382 245 per annum, (total package of R556 515 per annum/ condition apply) 
CENTRE : Pretoria 
REQUIREMENTS : Degree/National Diploma on (NQF6) in Building Management/Real 

Estate/Facilities Management or Built Environment qualification. A minimum of 
3-5years experience in building management or related field. Knowledge of 
DPWI and Insight GIAMA. Public Service legislation, PFMA and Treasury 
Regulations. Understanding of building management legislation and regulatory 
framework. Knowledge of lease, contract and project management. Knowledge 
of drafting of maintenance guidelines, policies, regulations, and directives. 
Skills required: Communication (verbal and writing), Organization and 
planning, research, good interpersonal relations and computer literacy. 
Administrative procedures. Ability to interpret and apply policies, directives and 
prescripts. Ability to work under pressure. 

DUTIES : Administer building functions and lease of all building. Coordinate and monitor 
requests for new, alternative and renewal of office accommodation. Coordinate 
needs analysis and end user engagement on specification for accommodation. 
Consolidate monthly accommodation status updates and reports. Update or 
compile U-AMP to be submitted at DPW. Facilitate maintenance services in all 
departmental buildings. Conduct proactive maintenance in all buildings. 
Monitor maintenance projects. Administer tenant installations on all leased 
renewals. Monitor proficient administration of electricity, water, municipal and 
other utility accounts. Ensure telephone equipment’s are upgraded. Ensure 
payment of Telkom account. Monitor implementation of the energy efficiency 
strategy and action plan for low cost. Coordinate implementation of energy 
efficiency awareness in the regional offices. Ensure energy efficiency 
inspections at regional offices. 

ENQUIRIES : Mr Z Mokganye Tel No: 012 399 8654 
CLOSING DATE : 03 October 2022 
 
POST 34/38 : SENIOR FORESTRY REGULATION OFFICER REF NO: FOM34/2022 
 
SALARY : R321 543 per annum, (total package of R482 864 per annum/ condition apply) 
CENTRE : Mahikeng 
REQUIREMENTS : An appropriate National Diploma or BTech or Bachelor’s Degree (NQF 6) in 

Forestry or relevant equivalent within related field qualification. 2-3 years’ 
experience in forestry or related field. Knowledge of the National Forest Act 
1998 (Act 84 of 1998), the National Veld and Forest Fire Act, 1996 (Act 101 of 
1996), PFMA and other related environmental legislation. Knowledge of 
Disaster Management, Public Service Act, Public Service Regulations and 
Departmental prescripts. Good presentation skills, excellent verbal and written 
communication, analytical and problem solving, project management, good 
interpersonal relations, and negotiation skills. Computer skills in MS Office 
Software. Ability to lead multidisciplinary team. Ability to work independently 
and in a team. Ability to work under extreme pressure. Conflict management 
and resolution. A valid driver’s license and must be willing to travel. 

DUTIES : The incumbent will be responsible for the implementation of the National Forest 
Act (NFA) through administration of licenses for all forms of forest resources 
and protected trees. Monitor compliance and ensure enforcements of Acts. 
Evaluation of Environmental Impact Assessments (EIA). The incumbent will 
also be responsible for implementing the National Veld and Forest Fires Act 
(NVFFA). This will be done by facilitating establishment of the Fire Protection 
Association (FPA’s), promote the wellbeing of the FPA’s, implementation of 
intergraded veld fire management plan, and implement National Veld Fire 
Implementation System. Advisory role to landowners and users on Veld fires 
and license application processes. Implement business plan for awareness 
campaigns and information services. The incumbent will also render 
administration support services such as organising and coordinating 
stakeholder participation as well as rendering general administration. 

ENQUIRIES : Mr Itumeleng Setshoane Tel No: 014 592 1830 
CLOSING DATE : 26 September 2022 
 
POST 34/39 : SENIOR FORESTRY DEVELOPMENT OFFICER REF NO: FOM35/2022 
 
SALARY : R321 543 per annum, (total package of R478 352per annum/ conditions apply) 
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CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a National Diploma or Bachelor’s Degree 

in Forestry or equivalent qualification within related field with 1-2 years’ 
experience in forestry development or forestry extension. Knowledge and 
understanding of the National Forest Act 1998 (Act 84 of 1998), the National 
Veld and Forest Fire Act, 1996 (Act 101 of 1996), PFMA and other related 
environmental legislation. Good presentation skills, excellent verbal and written 
communication, analytical and problem-solving skills, programme and project 
management, good interpersonal relations, negotiation skills. Computer skills 
in MS Office Software, a valid driver’s licence and must be willing to travel. 

DUTIES : The incumbent will be responsible for implementing and providing technical 
advice and support in terms of greening programs or initiatives for institutional 
development. Conduct awareness campaigns on importance greening, forest 
enterprise development and non-timber forest products through the 
implementation of special events and programmes such as Arbor Month, Arbor 
City Awards and Edu Plant initiatives. Promote partnership between 
government, Non-Government Organisations (NGO’s) and private individuals 
and communities to ensure long term commitment to land forestry programmes 
and incorporation of forestry programmes in IDP’s. Render and facilitate 
support on the implementation of livelihood development programs or projects 
such as mushroom, bee keeping, and medicinal gardens etc. Render support 
on the implementation and establishment of forestry enterprise development 
initiatives, livelihoods of the people and new afforestation. Assist the 
communities with regard to the licensing of legal entities. Ensure forestry 
resources and services are effective, well managed and coordinated and 
aligned with the Strategic / Annual Business Planning processes and Forestry 
Policies. Provide general administration support services. 

ENQUIRIES : Ms MP Thenga Tel No: (012) 309 5739 
CLOSING DATE : 26 September 2022 
 
POST 34/40 : YOUTH ENVIRONMENTAL COORDINATOR: LOCAL GOVERNMENT 

SUPPORT 
  (2 Year Contract) 
  This programme is aimed at affording youth an employment opportunity to gain 

work experience 
 
SALARY : R211 713 per annum, plus 37% in lieu of benefits 
CENTRE : Gauteng - Ref No: YCOP1/2022 (City of Ekurhulen/ City of Johannesburg/City 

of Tshwane/ Emfuleni/ Lesedi/ Midvaal/ Merafong City/Mogale City/ Rand West 
City) (X9 Posts) 

  Limpopo - Ref No: YCOP2/2022 (Blouberg/ Lepelle-Nkumpi/ Molemole/ 
Polokwane/ Ba-Phalaborwa/ Greater Giyani Greater Letaba/ Greater Tzaneen/ 
Maruleng/ Elias Motsoaledi/ Ephraim Mogale/mFetakgomo-Tubatse/ 
Makhuduthamaga/ Collins Chabane/ Makhado/ Musina/ Thulamela/ Bela-Bela/ 
Lephalale/ Modimolle-Mookgophong/ Mogalakwena/ Thabazimbi) (X21 Posts) 

  Free State - Ref no: YCOP3/2022 (Mangaung/ Mafube/ Metsimaholo/ 
Moqhaka/ Ngwathe/ Masilonyana/ Matjhabeng/ Nala/ Tokologo/ Tswelopele/ 
Dihlabeng/ Maluti-A-Phofung/ Mantsopa/ Nketoana/ Phumelela/ Setsoto/ 
Kopanong/ Letsemeng/ Mohokare) (X21 Posts) 

  Mpumalanga - Ref No: YCOP4/2022 (Bushbuckridge/ City of Mbombela/ 
Nkomazi/ Thaba Chweu/ Chief Albert Luthuli/ Dipaleseng/ Dr Pixley Ka Isaka 
Seme/ Govan Mbeki/ Lekwa/ Mkhondo/ Msukaligwa/ Dr JS Moroka/ 
Emakhazeni/ Emalahleni/ Steve Tshwete/ Thembisile Hani/ Victor Khanye) 
(X17 Posts) 

  Northern Cape - Ref No: YCOP5/2022 (Dikgatlong/ Magareng/ Phokwane/ 
Sol Plaatje/ Ga-Segonyana/ Gamagara/ Joe Morolong/ Hantam/ Kamiesberg/ 
Karoo Hoogland/ Khai-Ma/ Nama Khoi/ Richtersveld/ Emthanjeni/ Kareeberg/ 
Renosterberg/ Siyancuma/ Siyathemba/ Thembelihle/ Ubuntu/ Umsobomvu/ 
Kheisl/ Dawid Kruiper/ Kai !Garib/ Kgatelopele/ Tsantsabane) (X26 Posts) 

  KwaZulu-Natal - Ref No: YCOP6/2022 (eThekwini/ Dannhauser/ 
eMadlangeni/ Newcastle/ Dr Nkosazana Dlamini Zuma/ Greater Kokstad/ 
Ubuhlebezwe/ Umzimkhulul/ KwaDukuza/ Mandeni/ Maphumulo/ Ndwedwe/ 
City of uMhlathuze/ Mthonjaneni/ Nkandla/ uMfolozi/ uMlalazi/ Ray Nkonyeni/ 
Umdoni/ Umuziwabantu/ Umzumbe/ Impendle/ Mkhambathini/ Mpofana 
/Msunduzi/ Richmond/ uMngeni/ uMshwathi/ Big 5 Hlabisa/ Jozini/ Mtubatuba/ 
uMhlabuyalingana/ Endumeni/ Nquthu/ uMsinga/ Umvoti/ Alfred Duma/ Inkosi 
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Langalibalele/ Okhahlamba/ AbaQulusi/ eDumbe/ Nongoma/ Ulundi/ 
uPhongolo) (X44 Posts) 

  North West - Ref No: YCOP7/2022 (Kgetlengrivier/ Madibeng/ Moretele/ 
Moses Kotane/ Rustenburg/ City of Matlosana/ JB Marks/ Maquassi Hills/ 
Greater Taung/ Kagisano-Molopo/ Lekwa-Teemane/ Mamusa/ Naledi/ 
Ditsobotla/ Mahikeng/ Ramotshere Moiloa/ Ratlou/ Tswaing) (X18 Posts) 

  Eastern Cape - Ref No: YCOP8/2022 (Buffalo City/ Nelson Mandela/ 
Matatiele/ Ntabankulu/ Umzimvub/ Winnie Madikizela-Mandela/ Amahlathi/ 
Great Kei/Mbhashe/ Mnquma/ Ngqushwa/ Raymond Mhlaba/ Emalahleni/ 
Engcobo/ Enoch Mgijima/ Intsika Yethu/ Inxuba Yethemba/ Sakhisizwe/ 
Elundini/ Senqu/ Walter Sisulu/ Ingquza Hill/ King Sabata Dalindyebo/ 
Mhlontlo/ Nyandeni/ Port St Johns/ Blue Crane Route/ Dr Beyers Naudé/ 
Kouga/ Koukamma/ Makanal/ Ndlambel/ Sundays River Valley) (X33 Posts) 

  Western Cape - Ref No: YCOP9/2022 (City of Cape Town/ Breede Valley/ 
Drakenstein/ Langeberg/ Stellenbosch/ Witzenberg/ Beaufort West/ 
Laingsburg/ Prince Albert/ Bitou/ George/ Hessequa/ Kannaland/ Knysna/ 
Mossel Bay/ Oudtshoorn/ Cape Agulhas/ Overstrand/ Swellendam/ 
Theewaterskloof/ Bergrivier/ Cederberg/ Matzikama/ Saldanha Bay/ 
Swartland) (X25 Posts) 

  Pretoria - Ref No: YCOP10/2022 (DFFE & SALGA) (X18 Posts) 
REQUIREMENTS : National Diploma in Environmental or Natural Science or equivalent 

qualification in a related field. 0-2 years of experience in relevant field. 
Knowledge and application of environmental legislations. Understanding of 
local government and its relationship with National and Provincial government. 
Knowledge and application of project management, intergovernmental 
relations, Expanded Public Works Programme (EPWP). Organizational and 
coordination skills. Stakeholder management, facilitation, and a good 
understanding of government planning processes. Sound organising and 
planning skills. Good communication skills (Good verbal and written 
communication skills) and Interpersonal relation skills. Computer literacy and 
operation of all Microsoft packages. A valid driver’s license. 

DUTIES : Support initiatives to integrate environmental sustainability in municipal 
planning. Facilitate and coordinate environmental capacity building. Provide 
support in the identification of environmental capacity gaps within Local 
Municipalities. Facilitate and coordinate environmental awareness initiatives. 
Identification of environmental education and awareness programmes for local 
municipality. Conceptualization, development and implementation of 
environmental education and awareness programme for schools and 
communities within local municipalities. Improve environmental governance 
systems within municipality. Participate in Municipal/ Provincial/ National 
Governance environmental structures. Participate in the development and/or 
review of municipal sector plans. Support the planning and implementation of 
Departments EPWP projects. 

ENQUIRIES : Mr L Dombo Tel No: 012 399 9937 
NOTE : Applicants must clearly indicate the province, ref number and the local 

municipality they are applying for on the Z83 Application form. Applicants who 
are applying for multiple municipalities must submit separate applications. 

CLOSING DATE : 03 October 2022 
 
POST 34/41 : PROVINCIAL PROGRAMME SUPPORT OFFICER: YOUTH COMMUNITY 

OUTREACH PROGRAMME 
  (2 Year Contract) 
  This programme is aimed at affording youth an employment opportunity to gain 

work experience 
 
SALARY : R176 310 per annum, plus 37% in lieu of benefits 
CENTRE : Pretoria (X9 posts) 
REQUIREMENTS : A Grade 12 certificate. No experience required. A post-matric qualification in 

Public Administration/Administration will be an added advantage. Knowledge 
and understanding of the Public Finance Management Act, Treasury 
Regulations and Treasury Practice Note. Knowledge of administrative/clerical 
procedure, financial, procurement procedures, departmental procedures, and 
prescript/policies. Coordination and stakeholder management; Interpersonal; 
organizational, facilitation and coordination skills. Good verbal and written 
communication skills. Good understanding of government planning processes. 
Ability to work under pressure, work with difficult people, be responsible and 
loyal, be honest and reliable, work long hours voluntarily, and ability work with 
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limited supervision. Computer literacy and operation of all Microsoft packages. 
A valid driver’s license. 

DUTIES : Render support for Provincial Municipal environment analysis. Support the 
implementation environmental provincial advocacy initiatives. Support the 
planning and implementation of environmental education activities. Organize 
and distribute environmental education and awareness promotional materials. 
Prepare monthly, quarterly and annual provincial environmental advocacy 
reports. Provide logistical support; Facilitate traveling and booking needs; 
Process S&T and Kilometre claims. Provide administrative and secretariat 
support. Prepare communications, such as memos, emails, invoices, reports 
and other correspondence. Collate monthly, quarterly performance reports. 
Create and maintain filing systems. Facilitate procurement of goods and 
services. 

ENQUIRIES : Mr. L Dombo Tel No: 012 399 9937 
CLOSING DATE : 03 October 2022 
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ANNEXURE E 
 

GOVERNMENT PENSIONS ADMINISTRATION AGENCY (GPAA) 
 

 
 
CLOSING DATE : 23 September 2022 before 12h00 noon No late applications will be considered. 
NOTE : Take Note Of The Disclaimer Mentioned On Each Advert. It is mandatory that 

applications which consist of a signed Z83 and comprehensive CV be emailed 
to the respective email addresses indicated on each advert. Ensure that you 
use the correct inbox/email. Applications send to the incorrect inbox will be 
deemed a regret. Ensure to sign your Z83 before you scan it. Please use your 
signature or valid e-signature and not your name written in block/typed print. A 
Z83 not signed will be deemed a regret. From 1 January 2021, a new 
application for employment (Z83) form will be effective and if the old Z83 is 
used, it will be deemed a regret.  Should an individual wish to apply for a post 
after 1 January 2021, he/she will be required to submit the new application for 
employment form which can be downloaded at www.dpsa.gov.za-vacancies or 
http://www.gpaa.gov.za  Requirements: Applications must be submitted on the 
new form Z83 as indicate above (signed and scanned).  The relevant reference 
number must be quoted on all documentation and on the subject heading of 
the email. An application should consist of (a) a comprehensive and detailed 
CV (specifying all experience and duties, indicating the respective dates 
MM/YY as well as indicating references with full contact details) and (b) a duly 
completed Z83 (refer to Circular No 19 of 2022 in this regard). Failure to submit 
the above documents will result in the application not considered and deemed 
a regret. The candidate must agree to the following: Shortlisted candidates 
must avail themselves for a virtual or in-person panel interview at a date and 
time determined by the GPAA. Note that certain information contained in the 
application (CV and Z83) may be verified through the request for official 
documents and or other methods of verification and proof. The certification of 
all supporting documents will be expected of the shortlisted candidates only. 
Applicants must note that pre-employment checks and references will be 
conducted once they are short-listed and the appointment is also subject to a 
positive outcome on these checks, which include but not limited to: security 
clearance, security vetting, qualification/study verification, citizenship 
verification, financial/asset record check, previous employment verification and 
criminal record. Applicants will be required to meet vetting requirements as 
prescribed by Minimum Information Security Standards. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA). Correspondence will only be conducted with 
the short- listed candidates. If you have not been contacted within six (6) 
months after the closing date of this advertisement, please accept that your 
application was unsuccessful. The candidate must take note of: It is intended 
to promote representativeness through the filling of these posts and the 
candidature of persons whose promotion/ appointment will promote 
representativeness, will receive preference. Disabled persons are encouraged 
to apply. For applications on salary levels 11 – 15, the inclusive remuneration 
package consists of a basic salary, the state’s contribution to the Government 
Employees Pension Fund and a flexible portion in terms of applicable rules. 
SMS will be required to undergo a Competency Assessment as prescribed by 
DPSA. All candidates shortlisted for SMS positions will be required to undergo 
a technical exercise that intends to test the relevant technical elements of the 
job. One of the minimum requirements for SMS is the pre-entry certificate. For 
more details on the pre-entry course visit: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/ The GPAA reserves the right to utilize 
practical exercises/tests/competency assessments for non-SMS positions 
during the recruitment process (candidates who are shortlisted will be informed 
accordingly) to determine the suitability of candidates for the post(s). The 
GPAA reserves the right to cancel the filling/not to fill a vacancy that was 
advertised during any stage of the recruitment process. The successful 
candidate will have to sign and annual performance agreement and will be 
required to undergo a security clearance. Applicants applying for more than 
one internship must submit a separate form Z83 in respect of each internship 
applying for. If an applicant wishes to withdraw an application it must be done 
in writing to the respective email address, clearly stating in the subject line. 

http://www.dpsa.gov.za-vacancies/
http://www.gpaa.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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Should an application be received where an applicant applies for more than 
one internship on the same application form (Z83), the application will onlybe 
considered for the first internship (with the first corresponding reference 
number) and not for any of the other internships. Under no circumstances will 
faxed or hand delivered applications be accepted. Due to large volume of 
responses anticipated, receipt of applications will not be acknowledged, and 
correspondence will be limited to short listed candidate only. It may be 
expected of shortlisted candidate to undergo psychometric assessments. 

 
INTERNSHIPS FOR 2022/2023 

 
OTHER POSTS 

 
POST 34/42 : INTERNSHIP PROGRAMME: BUSINESS SUPPORT SERVICES – SYSTEM 

AMINISTRATION AND TESTING LAB REF NO: BSS-SA &TL/2022-08-4IN 
(X4 POSTS)  

  (24 months contract) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Informatics / 

Computer Sciences / Business Applications.  Applicants must be unemployed 
with less than 12 months’ work experience in the field of study/qualification 
obtained. Must be South African Citizens.  Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 
internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/43 : INTERNSHIP PROGRAMME: BUSINESS SUPPORT SERVICES – OFFICE 

ADMINISTRATION REF NO: BSS-OA/2022-08-2IN (X2 POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS  A completed three-year National Diploma/Bachelor’s Degree in Public 

Administration / Business Administration. Applicants must be unemployed with 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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less than 12 months’ work experience in the field of study/qualification 
obtained. Must be South African Citizens. Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 
internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/44 : INTERNSHIP PROGRAMME: CORPORATE COMMUNICATIONS – MEDIA 

AND STAKEHOLDER RELATIONS AND INTERNAL COMMUNICATIONS 
REF NO: COMM–MR & IC/2022-08-3IN (X3 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in 

Communications / Journalism and Public Relations. Applicants must be 
unemployed with less than 12 months’ work experience in the field of 
study/qualification obtained. Must be South African Citizens.  Must be between 
the ages of 18-35 during the time of advertising. Applicants should not have 
participated in an internship programme for a period exceeding six (6) months 
relevant to the qualification/field of study. Failure to disclose this information 
will result in immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
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application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/45 : INTERNSHIP PROGRAMME: CORPORATE COMMUNICATIONS – 

MARKETING (GRAPHIC DESIGN) REF NO: COMM–GD/2022-08-01IN (X1 
POST) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Graphic 

Design. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be South African 
Citizens. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/46 : INTERNSHIP PROGRAMME: CORPORATE MONITORING AND 

EVALUATION – RESEARCH AND EVALUATIONS REF NO: CM&E-
R&E/2022-08-2IN (X2 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
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CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Administration. A Honours degree will be an advantage. Applicants must be 
unemployed with less than 12 months’ work experience in the field of 
study/qualification obtained. Must be South African Citizens. Must be between 
the ages of 18-35 during the time of advertising. Applicants should not have 
participated in an internship programme for a period exceeding six (6) months 
relevant to the qualification/field of study. Failure to disclose this information 
will result in immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/47 : INTERNSHIP PROGRAMME: CORPORATE MONITORING AND 

EVALUATION – PERFORMANCE MONITORING REF NO: CM&E-PM/2022-
08-2IN (X2 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Social 

Sciences / Honours degree in Research. Applicants must be unemployed with 
less than 12 months’ work experience in the field of study/qualification 
obtained. Must be South African Citizens. Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 
internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 
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APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/48 : INTERNSHIP PROGRAMME: CORPORATE MONITORING AND 

EVALUATION – REGIONAL COORDINATION REF NO: CM&E-RC/2022-08-
2IN (X2 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Client 

Relationship Management / Public Relations. Applicants must be unemployed 
with less than 12 months’ work experience in the field of study/qualification 
obtained. Must be South African Citizens. Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 
internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
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information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/49 : INTERNSHIP PROGRAMME: CORPORATE MONITORING AND 

EVALUATION – DATA MANAGEMENT REF NO: CM&E-DM/2022-08-2IN 
(X2 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Management 

Information Systems / Business Systems / Business Informatics / Data 
Management. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be South African 
Citizens.  Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/50 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– CALL CENTRE REF NO: CRM-CC/2022-08-20IN (X20 POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management / Administration / Call Centre Management. Applicants must be 
unemployed with less than 12 months’ work experience in the field of 
study/qualification obtained. Must be a South African Citizen.  Must be between 
the ages of 18-35 during the time of advertising. Applicants should not have 
participated in an internship programme for a period exceeding six (6) months 
relevant to the qualification/field of study. Failure to disclose this information 
will result in immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
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internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/51 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– PORT ELIZABETH SATELLITE OFFICE REF NO: CRM – PE/2022-08-3IN 
(X3 POSTS) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
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this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za  

 
POST 34/52 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– BISHO REGIONAL OFFICE REF NO: CRM-BISHO/2022-08-2IN (X2 
POSTS) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Bisho - Eastern Cape 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen. Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/53 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– UMTATA SATELLITE OFFICE REF NO: CRM-UM/2022-08-2IN (X2 
POSTS) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Umtata - Eastern Cape 
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REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 
Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen. Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/54 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– DURBAN REF NO: CRM-DURB/2022-08-3IN (X3 POSTS) 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Durban - KZN 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen. Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
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APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/55 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– PIETERMARITZBURG REGIONAL OFFICE REF NO: CRM-PMB/2022-08-
01IN (X1 POST) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pietermaritzburg - KZN 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
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information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/56 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– LIMPOPO REGIONAL OFFICE REF NO: CRM-LIMP/2022-08-01IN (X1 
POST) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Polokwane - Limpopo 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/57 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– THOHOYANDOU REF NO: CRM-THOH/2022-08-02IN (X2 POSTS) 
  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Thohoyandou - Limpopo 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
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competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/58 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– KIMBERLEY REGIONAL OFFICE REF NO: CRM-KIMB/2022-08-2IN (X2 
POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Kimberley – Northern Cape 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
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documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/59 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– BLOEMFONTEIN REGIONAL OFFICE REF NO: CRM-BFN/2022-08-2IN 
(X2 POSTS) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Bloemfontein – Free State 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 
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POST 34/60 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 
– PHUTHADITJHABA SATELLITE OFFICE REF NO: CRM-PHUTH/2022-08-
2IN (X2 POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Phuthaditjhaba – Free State 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen. Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/61 : INTERNSHIP PROGRAMME: CUSTOMER RELATIONSHIP MANAGEMENT 

– GAUTENG REGIONAL OFFICE REF NO: CRM-GAUT/2022-08-3IN (X3 
POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria - Trevenna 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management/ Administration. Applicants must be unemployed with less than 
12 months’ work experience in the field of study/qualification obtained. Must be 
a South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Kindly note that for the Client Relationship Management (CRM) 
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internship opportunities, applicants are required to be conversant in English 
and at least one of the local languages that are spoken in the Province applying 
for. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/62 : INTERNSHIP PROGRAMME: EMPLOYEE BENEFITS – PENSIONER 

MAINTENANCE AND FUNERAL BENEFITS REF NO: EB-PM & FB/2022/08-
4IN (X4 POSTS) 

 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Finance/ 

Public Finance and Accounting/ Financial Management/ Economics/ Business 
Management. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
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unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/63 : INTERNSHIP PROGRAMME: INFORMATION AND COMMUNICATION 

TECHNOLOGY – BUSINESS KNOWLEDGE MANAGEMENT REF NO: ICT-
BKM/2022-08-2IN (X2 POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Information 

Management/ Knowledge Management / Library and Information Sciences. 
Applicants must be unemployed with less than 12 months’ work experience in 
the field of study/qualification obtained. Must be a South African Citizen. Must 
be between the ages of 18-35 during the time of advertising. Applicants should 
not have participated in an internship programme for a period exceeding six (6) 
months relevant to the qualification/field of study. Failure to disclose this 
information will result in immediate termination of the internship contract on 
account of dishonesty/undue enrichment. Applicants are expected to possess 
additional competencies; namely: Communication and basic computer skills 
relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/64 : INTERNSHIP PROGRAMME: INFORMATION AND COMMUNICATION 

TECHNOLOGY – SERVICE MANAGEMENT REF NO: ICT-SM/2022-08-3IN 
(X3 POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Information 

Technology. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 

http://www.gpaa.gov.za/
https://applybe.com/gijima/search/results/
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period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/65 : INTERNSHIP PROGRAMME: INFORMATION AND COMMUNICATION 

TECHNOLOGY – INFORMATION SECURITY REF NO: ICT-IS/2022-08-01IN 
(X1 POST) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office  
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Information 

Technology / Technical Support. Applicants must be unemployed with less 
than 12 months’ work experience in the field of study/qualification obtained. 
Must be a South African Citizen. Must be between the ages of 18-35 during the 
time of advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/66 : INTERNSHIP PROGRAMME: INFORMATION AND COMMUNICATION 

TECHNOLOGY – DEMAND AND ACQUISITION REF NO: ICT-D&A/2022-
08-2IN (X2 POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office  
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Public 

Management / Supply Chain Management / Public Administration / Logistics 
Management. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen.  Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/67 : INTERNSHIP PROGRAMME: INFORMATION AND COMMUNICATION 

TECHNOLOGY – APPLICATIONS MANAGEMENT REF NO: ICT-
APPM/2022-08-6IN (X6 POSTS) 

  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Information 

Technology / Applications Development/ Computer Science / Business 

http://www.gpaa.gov.za/
https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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Intelligence / Business Applications / IT Support Services. Applicants must be 
unemployed with less than 12 months’ work experience in the field of 
study/qualification obtained. Must be a South African Citizen. Must be between 
the ages of 18-35 during the time of advertising. Applicants should not have 
participated in an internship programme for a period exceeding six (6) months 
relevant to the qualification/field of study. Failure to disclose this information 
will result in immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Oumash Phlad Tel No: (012) 319 1038 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 
application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 

 
POST 34/68 : INTERNSHIP PROGRAMME: INTERNAL AUDIT REF NO: INTERNAL 

AUDIT/2022-08-2IN (X2 POSTS) 
  24 months 
 
STIPEND : R74 099.55 per annum, or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Internal Audit 

or Information Technology. Applicants must be unemployed with less than 12 
months’ work experience in the field of study/qualification obtained. Must be a 
South African Citizen.  Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : Take note of the requirements regarding a new Z83 effective 1 January 2021 
as per the DPSA regulations as well as all other requirements specified in the 
footer. Take note of Circular 19 of 2022 regarding the practice note on the Z83 

https://applybe.com/gijima/search/results/
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application and completion thereof. The certification of all supporting 
documents will be expected of the shortlisted candidates only. Interviews may 
be conducted via a virtual medium which will be discussed with each shortlisted 
applicant. The applicant should have the necessary data and equipment for 
this purpose. Correspondence will only be conducted with the short- listed 
candidates. If you have not been contacted within six (6) months after the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Note: The Government Pensions Administration Agency (GPAA) 
invites applications from qualifying applicants to participate in a graduate 
internship programme in the 2022/2023 financial year. The 24 months’ 
Internship is aimed at providing an opportunity to four (4) Learners in BSS – 
System Administration and Test Lab. Placement/appointment in the GPAA 
after the completion of the programme is not guaranteed. For detailed 
information on the internship opportunities that GPAA offers, please visit the 
GPAA’s website – www.gpaa.gov.za 
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ANNEXURE F 
 

GOVERNMENT PRINTING WORKS 
The Government Printing Works is an equal opportunity, affirmative action employer. It is intended to 

promote representivity through the filling of these posts. The candidature of persons whose 
appointment/transfer/promotion will promote representivity will receive preference. 

 
APPLICATIONS  All applications must be forwarded to: The Branch: Human Resources, 

Government Printing Works, Private Bag X85, Pretoria, 0001 or be hand 
delivered to: 149 Bosman Street, Pretoria.  

FOR ATTENTION : Ms. L Pale / Ms. V Maja, Human Resources Tel No: 012 764 3976 /012 764 
3912 

CLOSING DATE : 26 September 2022 (16:00 noon) 
NOTE : Applications must be submitted on the prescribed form Z83 (NB. The new 

application for employment form can be downloaded at www.dpsa.gov.za-
vacancies, the old prescribed application for employment form Z83 was 
withdrawn with effect from 31 December 2020) and must be completed in full 
with page 2 duly signed (failure to do so will result in your application not being 
considered), and clear indication of the reference number on the Z83. The 
application must include only completed and signed new Form Z83, obtainable 
from any Public Service Department or on the internet at www.gov.za, and a 
detailed Curriculum Vitae. Certified copies of Identity Document, Senior 
Certificate and the highest required qualification as well as a driver’s license 
where necessary, will only be submitted by shortlisted candidates to HR on or 
before the day of the interview date. It is the responsibility of applicants in 
possession of foreign qualifications to submit evaluated results by the South 
African Qualifications Authority (SAQA). It is the responsibility of applicants in 
possession of foreign qualifications to submit evaluated results by the South 
African Qualifications Authority (SAQA), The Government Printing Works 
reserves the right to fill or not fill its advertised posts. General information: 
Shortlisted candidates must be available for interviews, which might be virtual 
at a date and time determined by the Government Printing Works. Applicants 
applying for SMS posts are required to successfully complete the Certificate 
for entry into the SMS and full details can be sourced by following the link: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme/. 
Applicants are expected to pay for the course and may enroll for it at a cost of 
R265.00. The duration of the course is 120 hours. Shortlisted candidates for 
SMS posts will be subjected to a technical exercise, which might be virtual that 
intends to test relevant technical elements of the jobs by the Government 
Printing Works. Following the interview and the technical exercise, the 
Selection panel will recommend candidates to attend a generic management 
competency assessment (in compliance with the DPSA Directive on the 
Implementation of Competency-based assessments). The competency 
assessment will be testing generic managerial competencies, using the 
mandated DPSA SMS competency assessment tools. Personnel suitability 
checks will also be administered as a part of the selection process. Successful 
candidates will be required to enter in an employment contract and 
performance agreement (as relevant), and must obtain a positive security 
clearance. Applications received after the closing date as well as those who do 
not comply with the requirements will not be taken into consideration. If you 
have not received a response from this institution within three months of the 
closing date, please consider your application unsuccessful. 

 
OTHER POSTS 

 
POST 34/69 : DEPUTY DIRECTOR: RECRUITMENT REF NO: GPW 22/31 
 
SALARY : R744 255 per annum (Level 11) 
CENTRE : Pretoria 
REQUIREMENTS : Grade 12 /NQF Level 4 qualification and a 3-year National Diploma (NQF 6). 

Preferably a Bachelor’s Degree (NQF Level 7) as recognized by SAQA in 
Human Resources Management/Public Administration or relevant qualification 
with 5 years’ experience in the field of which three (3) years at Assistant 
Director Level within Recruitment. 

DUTIES : Recruit staff by receiving and review requests from line management to fill 
positions and securing approval to proceed with advertising the posts. Draft the 
advertisement and secure approval from the line manager. Finalise the advert, 

https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme/
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file and send for internal distribution, DPSA and service providers to advertise 
on the different platforms. Manage the application process by confirming that 
the application boxes are created and clearly marked and monitoring the 
allocation of applications in line with the specific positions and reference 
numbers. Review the applications checklist by confirming the data captured 
against the applications, identifying anomalies and implementing corrective 
action. Support the establishment of the selection panel including working with 
the line manager to identify the relevant members, preparing the panel 
motivation and securing approval of the panel. Schedule and coordinate the 
shortlisting meeting by communicating the dates and confirming that the 
meeting arrangements and preparation has been undertaken. Provide advice 
on the internal recruitment process, answer queries and provide guidance on 
policy implementation issues. Prepare the memo for the shortlisted candidates 
and submit for approval. Coordinate the interview dates by liaising with the 
panel members and confirming the appropriate times and communicating this 
to facilitate scheduling interviews. Confirm the interviews are schedule by 
liaising with the administrators, confirming that shortlisted candidates have 
accepted the invites and addressing any concerns. Prepare for the interviews 
by preparing interview questions, collating the interview packs and distributing 
these at the interviews. Participate in the interviews and communicate the 
outcome with the administrators including the successful and unsuccessful 
candidates. Support the appointment of candidates by preparing memos for 
the appointment of candidates and submitting for approval. Prepare an 
appointment offer for the successful candidate by securing approval for the 
proposed salary, drafting the offer and submitting it for approval before sending 
to the successful candidate. Present the offer to the candidate, answer queries 
related of the offer, draft appointment letters for candidates who accept the 
offer and follow up on securing signed appointment letters.  Communicate new 
appointments internally by notifying the line managers and staff on the 
appointment and anticipated start dates. Oversee the communication to 
unsuccessful candidates. Answer any queries relating to recruitment by 
sourcing information and providing it as required. Develop and implement a 
recruitment strategy. Develop and implement the recruitment and selection 
Standard Operating Procedure (SOP). Supervise that all recruitment filing is 
undertaken and is accessible. Draft recruitment status reports by sourcing 
information and capturing into the required format. Draft any other reports as 
required. Manage the development, motivation and utilization of human 
resources for the discipline to ensure competent knowledge base for the 
continued success of technical services according to organizational needs and 
requirements. Manage subordinates’ key performance areas by setting and 
monitoring performance standards and taking actions to correct deviations to 
achieve departmental objectives. Supervise and mentor staff. Manage the 
scheduling or works to ensure optimum efficiency and the allocation and 
planning of resources to ensure delivery within specification and timeframes 

ENQUIRIES : Ms CA Dreyer, Tel: 012 764 3932 
 
POST 34/70 : OFFICE MANAGER: OFFICE OF CHIEF FINANCIAL OFFICER REF NO: 

GPW22/32 
 
SALARY : R744 255 per annum (Level 11) 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate 3-year National Diploma/Degree in Administration or equivalent 

qualification (NQF Level 6). 5 years’ experience reporting to a Senior Manager, 
providing an administrative support service of which three years should be at 
junior management level. Valid driver’s licence (Code B). Traveling may be 
required and be able to work extended working hours. Ability to communicate 
with all levels of management. Have a demonstrated experience and ability to 
provide office management service at a Senior Manager. Have extensive 
knowledge and understanding of public service policies and procedures. Have 
working knowledge of the functioning of travel and subsistence procedure. 
Good computer skills. Have a massive knowledge of financial management. 
Ability organise/ prioritise tasks and effectively manage time. Good 
communication and interpersonal skills. Quality and continuous improvement 
oriented. Ownership and accountability. Service delivery innovation. Good 
telephone etiquette and knowledge of project management. 

DUTIES : Execute research, analysis, analyse information and compile complex 
documents for the General Manager (GM). Source information and compile 
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comprehensive documents for the GM with regard to issues emanating from 
meetings. Compile memorandum as required, as well as scrutinizing 
submissions/ reports. Make notes and recommendations to present to the GM. 
Draft responses for submission to internal and external stakeholders. Co-
ordinate, follow up and compile reports of a transverse nature for the GM and 
advice/ sensitize the GM on reports to be submitted, and compile presentations 
and speeches for the GM. Liaise with stakeholders to ensure integration of 
programs. Scrutinize documents to determine actions/ information/ documents 
required. Collect and compile information for the GM with regard to issues that 
needs to be discussed. Record minutes/ resolutions and communicate/ 
disseminate to relevant role players, follow-up on progress made, prepare 
briefing notes as well as other documentation. Compile the agenda of meeting 
chaired by the GM and ensure circulation of accompanying memoranda. Co-
ordinate the performance agreements/ assessments and financial disclosures 
pertaining to Branch.  Scrutinize documents to determine actions/ information/ 
documents required. Collect and compile information for the GM with regard to 
issues that needs to be discussed Record minutes/ resolutions and 
communicate/ disseminate to relevant role players, follow up on progress made 
and prepare briefing notes. Co-ordinate high level meetings including 
overseeing the logistics, transport arrangements and take charge of invitations 
and RSVP functions etc. Co- ordinate the performance agreements/ 
assessments and financial disclosures pertaining to the Branch.  Co-ordinate 
parliamentary enquiries. Follow up with travel agencies on travel arrangements 
of the office. Put together an itinerary for business related travel. Ensure that 
all shuttle and flight arrangements are confirmed. Set up and maintain systems 
in the Office that will ensure efficiency in the office. Establish, implement and 
maintain effective processes/ procedures for information and documents flow 
to and from the Office. Ensure the safe keeping of all documentation in the 
Office and manage the engagements of the GM. Determine and allocate 
information with regard to the budget needs of the Office. Keep record of 
expenditure commitments, monitor expenditure and alert the GM with regard 
to possible over and under spending. Act as a Responsibility Manager for the 
office and identify the need to move funds between items and compile 
submissions for this purpose. Monitor and evaluate the performance of the staff 
in the Office of the General Manager. Manage the human resource aspects 
related to the staff in the branch including the leave register, telephone 
accounts etc. 

ENQUIRES : Ms. CA Dreyer Tel No: (012) 764 3932 
 
POST 34/71  PERSONAL ASSISTANT (GPW22/33) (X6 POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Pretoria 
REQUIREMENTS : A Certificate in Office Administration or relevant NQF level 4 equivalent is 

required. Five years’ secretarial/pa experience reporting to a Senior Manager 
providing an administrative support service. Good computer skills. Be able to 
work extended working hours. Ability to communicate with all levels of 
management. Good knowledge of travel and subsistence procedure and good 
telephone etiquette. Ability organise/ prioritise tasks and effectively manage 
time. Good communication and interpersonal skills. Quality and continuous 
improvement oriented. 

DUTIES : Ensures the effective flow of information and documents to and from the office 
or the Chief Director. Ensures the safekeeping of all documentation in the office 
of the Chief Director in line with relevant legislation and policies. Do monthly 
reports and management of reports. Scrutinize routine submissions/reports 
and make notes and/or recommendations for the Chief Director. Responds to 
enquiries received from internal and external stakeholders. Filling of 
documents for the Chief Director and the unit where required. Collects, 
analyses and collates information requested by the Chief Director. Clarifies 
instructions and notes on behalf of the Chief Director. Ensures that travel 
arrangements are well coordinated and prioritize issues in the office of the 
Chief Director. Manages the leave register and telephone accounts for the unit. 
Handles the procurement of standard items like stationary, refreshments etc. 
for the activities in the office of the Chief Director. Obtains the necessary 
signatures on documents like procurement advices and monthly salary reports. 
Manage the diary and coordinate meetings for the Chief Director. Scrutinize 
documents to determine actions / information / other documents required for 
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meetings. Collects and compile with all necessary documents for the Chief 
Director to inform him/her on the contents. Record minutes/decisions and 
communicates to the relevant role-players, follow-up on progress made. 
Prepares briefing notes for the Chief Director as required. Coordinates 
logistical arrangements for meetings when required.  Supports the Chief 
Director with administration and the managing of budget. Collects and 
coordinates all the documents that relate to the Chief Director’s Budget. Keeps 
record of expenditure commitments, monitors, expenditure. Studies the 
relevant Public Service and departmental prescripts/policies and other 
documents and ensure that the application thereof is understood properly. 
Remains up to date with regard to the prescripts/policies and procedures 
applicable to his/her work terrain to ensure efficient and effective support to the 
manger. Remains abreast with the procedures that apply in the office of the 
Chief Director. 

ENQUIRES : Ms. CA Dreyer Tel No: (012) 764 3932 
 
POST 34/72 : STATE ACCOUNTANT: PAYROLL REF NO: GPW 22/34 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Pretoria 
REQUIREMENTS : Degree or national diploma (NQF level 6) in finance related field with Public 

Finance Management and Administration, Cost and Management Accounting, 
Accounting or Related qualification. Minimum of 2 years relevant Salaries or 
Payroll experience as Accounting Clerk. Computer literate and strong excel. 
Knowledge and competencies: PERSAL, computer literacy skills specializing 
in Excel (spreadsheets) analytical and numerical abilities, communication skills 
(both written and verbal), planning and organizing skills, presentation skills, 
interpersonal skills, problem solving and decision-making skills and time 
management skills. Ability to work in a team. Knowledge of the Public Finance 
Management Act (PFMA), Treasury Regulations, Financial Manual. 

DUTIES : Approval of Allowances and Deductions on PERSAL. Freezing of Salary and 
Reversal of Salary. Salary Recalls. Monitoring of Certified Payroll Certificates. 
Clearance of Suspense Accounts. Prepare and submit Annual and Bi-annual 
employees tax reconciliation. Responsible for Monthly Employees Tax 
Reconciliation, declaration and payments to SARS. Accumulating the 
Payments made outside PERSAL. Reprinting of Duplicate IRP5’s. Issuing the 
Last Pay Certificate of Employees transferred to other departments. 
Interdepartmental claims. Employee’s debt management. Supervision of 
Accounting Clerk. Liaising and rendering professional salary advice to clients 
within and outside the Department. 

ENQUIRIES : Mr S Manthata Tel No: (012) 748 6365 
 
POST 34/73 : HR PRACTITIONER: RECRUITMENT REF NO: GPW 22/35 (X2 POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Pretoria 
REQUIREMENTS : Grade 12 /NQF Level 4 qualification and National Diploma (NQF 6) as 

recognized by SAQA in Human Resources Management/ Public Administration 
or relevant qualification. Three to five (3 – 5) years’ experience in Human 
Resources Management Administration specifically in Recruitment. 
Knowledge of Recruitment and Selection processes. Knowledge and 
Understanding of Public Service Regulations and HRM prescripts. Problem 
solving skills. Computer skills. Interpersonal relations and team work skills. 
Ability to communicate with all levels of management. Extended working hours 
may be required. 

DUTIES : Prepare various memos and documents pertaining recruitment and selection. 
Obtain approval for filling of vacant positions. Prepare adverts and related 
circulars. Manage application forms. Oversee that clerical staff number and 
capture applications received. Verify captured information. Conduct pre-
shortlisting. Prepare shortlisting schedules. Administration of recruitment and 
selection processes. Liaise with line managers and obtain approval for 
selection panels. Arrange shortlisting meetings and inform all role players. Act 
as secretariat and prepare minutes and memos. Arrange for interview panels 
and inform candidates timeously. Make transport and other arrangements. 
Advise line managers. Responsible for record management of all recruitment 
and selection documents. Ensure that all documents are correctly filed per post 
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/ job advert and safely stored. Keep various reports up to date. Hand-over 
appointment information to Employee Administration and Benefits. 

ENQUIRIES : Ms. V Maja / Ms. L Pale Tel No: 012 764 3912 / 012 764 3976 
 
POST 34/74 : HUMAN RESOURCE CLERK: RECRUITMENT REF NO: GPW22/36 (X2 

POSTS) 
  (12 Months Fixed Term Contract Positions) 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Pretoria 
REQUIREMENTS : Grade 12 /NQF Level 4 qualification and a National Diploma in Human 

Resources Management. Knowledge of Recruitment and Selection processes. 
Knowledge of Public Service Regulatory Framework. Competencies: 
Communication (verbal and written) skills. Computer literacy skills. Planning 
and organising skills. 

DUTIES : Provide administrative support service to HR Recruitment function such as 
receiving, capturing and managing applications for advertised posts. 
Scheduling of shortlist and interview meetings and handling telephonic 
enquiries. Prepare logistical arrangements and liaise with role players 
regarding recruitment matters. Prepare letters and memos. Ensure proper 
record keeping. 

ENQUIRIES : Ms. V Maja / Ms. L Pale Tel No: 012 764 3912 / 012 764 3976 
 
POST 34/75 : SECURITY OFFICER REF NO: GPW22/37 (X2 POSTS) 
 
SALARY : R124 434 per annum (Level 03) 
CENTRE : Pretoria 
REQUIREMENTS : Grade 12 /NQF Level 4 qualification and Grade ‘C’ PSIRA accredited 

certificate, Firearm proficiency/competency certificate in the handling of 
firearms. Be able to work rotational shifts system and to rotate around GPW 
premises. Valid driver’s license. NKP certificate will be an added advantage. 
Knowledge: Basic knowledge and understanding of security services policies, 
procedures and practices as well as applicable legislation including, but not 
limited to, the National Key Points (NKP) Act and regulations, Occupational 
Health and Safety Act, 1993 (Act 85/1993), Control of Access to Public 
Premises and Vehicles Act, 1985 (Act 53/1985), Criminal Procedures Act, 1977 
(Act 51/1977), Private Security Regulatory Authority Act, 2001 (Act 56/2001) 
and Firearms Control Act, 2000 (Act 60/2000). 

DUTIES : Perform effective access control and searching for all visitors and contractors 
in line with GPW security policies and procedures. Complete and update 
relevant security registers accurately. Ensure proper access control for all 
visitors and contractors. Operating and manning of x-ray machines and walk 
through metal detectors. Administer and handling of firearms for safekeeping 
and in compliance with relevant legislation and procedures. Ensure all 
equipment (laptops, computers, equipment, etc.) coming in and out of the 
building are declared and registered. Conduct building inspections and patrols 
daily as per schedule. Report all security breaches to supervisor and record in 
the occurrence book. Conduct escort duties (escort of visitors, VIP’s, 
contractors etc.) and perform evacuations and emergency drills during 
emergencies. Key control by opening and locking of offices in line with the 
organisational policy. Apprehend individual committing crime at GPW premises 
at the officer’s discretion while waiting for the arrival of the South African 
Polices Services (SAPS). 

ENQUIRIES : Mr. Hafani V Tel No: 012-748 6164 
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ANNEXURE G 
 

DEPARTMENT OF HEALTH 
It is the Department’s intension to promote equity (race, gender and disability) through the filing of this 

post with a candidate whose transfer /promotion / appointment will promote representivity in line with the 
numeric targets as contained in our Employment Equity plan 

 
APPLICATIONS : The Director-General, National Department of Health, Private Bag X399, 

Pretoria. 0001. Hand delivered application may be submitted at Reception 
(Brown Application Box), Dr AB Xuma Building, 1112 Voortrekker Rd, Pretoria 
Townlands 351-JR or should be forwarded to recruitment@health.gov.za 
quoting the reference number on the subject e-mail 

FOR ATTENTION : Ms TP Moepi 
CLOSING DATE : 26 September 2022 at 12H00 Midday 
NOTE : All short-listed candidates for SMS posts will be subjected to a technical 

exercise that intends to test relevant technical elements of the job, the logistics 
of which will be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend candidates to attend a 
generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency-based assessments). The 
competency assessment will be testing generic managerial competencies 
using the mandated DPSA SMS competency assessment batteries. 
Applications should be submitted on the new Z83 form obtainable from any 
Public Service department and should be accompanied by a CV (previous 
experience must be comprehensively detailed). The Z83 must be fully 
completed (in line with DPSA Practice note), failure to comply will automatically 
disqualify the applicant. Applicants are not required to submit copies of 
qualification and other relevant documents on application. Certified copies of 
qualifications and other relevant documents will be requested prior to the final 
selection phase. Applications should be on one PDF format (If emailed). 
Applications received after the closing date and those that do not comply with 
the requirements will not be considered. It is the applicant’s responsibility to 
have foreign qualifications and national certificates (where applicable) 
evaluated by the South African Qualification Authority (SAQA). The 
Department reserves the right not to fill the posts. The successful candidate 
will be subjected to personnel suitability checks and other vetting procedures. 
Applicants are respectfully informed that correspondence will be limited to 
short-listed candidates only. If notification of an interview is not received within 
three (3) months after the closing date, candidates may regard their application 
as unsuccessful. The Department will not be liable where applicants use 
incorrect/no reference number(s) on their applications. 

 
MANAGEMENT ECHELON 

 
POST 34/76 : CHIEF DIRECTOR: INTERNAL AUDIT AND RISK MANAGEMENT REF NO: 

NDOH 85/2022) 
  Chief Directorate: Internal Audit and Risk Management 
 
SALARY : R1 269 951 per annum, (an all-inclusive remuneration package), (basic salary 

consists of 70% of total package). The flexible portion of the package can be 
structured according to Senior Management Service Guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF 7) as recognized by SAQA in 

Auditing/Risk Management. Completed Articles within the relevant field. At 
least five (5) years’ experience at a senior management level in Auditing and/or 
Risk Management environment. Knowledge of Standard for Professional 
Practice in Internal Audit SPPIA; accounting, auditing programming, data 
processing, analytical methods; and of laws and regulations pertaining to 
financial accounting, risk management, internal control and corporate 
governance. Good communication (written and verbal), creative and innovative 
thinker, interpersonal, planning, organisational and computer packages skills.  
Ability to work well under pressure and independently as well as willingness to 
travel and work irregular hours. A valid driver’s license. SMS pre-entry 
Certificate is required for appointment finalization. 

DUTIES : Ensure that the department complies with the relevant legislation including 
Public Finance Management Act, Treasury Regulations and Division of 
Revenue Act, monitor of implementation or compliance of all internal audit 
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protocols across the NDOH. Conduct internal audits of the department to 
ensure appropriate use and management of funds, provide strategic direction 
in the general management, manage and oversee audit work flow and audit 
programs in the various sub-directorates. Facilitate a risk management 
assessment process in the department. Develop in consultation with 
management, the Institution’s risk management framework incorporating, inter 
alia, the Risk management policy; Risk management strategy; Risk 
management implementation plan; Risk identification and assessment 
methodology; Risk appetite and tolerance as well as Risk classification. Driving 
risk management to higher levels of maturity. Take appropriate measures to 
mitigate, manage and implement strategic objectives and innovation within the 
directorate as well as manage resources (physical, human and financial). 
Determine and establish risk management policies and implementation. 
Develop and maintain internal anti-corruption systems. Fraud/corruption risk 
assessment. Promotes and ensure implementation of Ethics and Integrity 
Management, including RWOPS. Implementation of the disclosure of financial 
interest on the e-Disclosure system. 

ENQUIRIES : Ms V Rennie Tel No: 012 395-8504 
 
POST 34/77 : DIRECTOR: HIV/AIDS TREATMENT, CARE AND SUPPORT REF NO: 

NDOH 86/2022 
  Directorate: HIV Treatment, Care and Support 
 
SALARY : R1 073 187 per annum, (an all-inclusive remuneration package), consists of 

70% of total package, the State’s contribution to the Government Employee’s 
Pension Fund (13% of basic salary) and a flexible portion]. The flexible portion 
of the package can be structured according to Senior Management Service 
Guidelines 

CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s Degree (NQF 7) in Health Science or Social Sciences. Post 

graduate degree (NQF8) in Health Science or Social Sciences will be an 
advantage. At least five (5) years’ experience at middle management level in 
HIV and AIDS programmes or related field. Extensive knowledge of HIV&AIDS 
and TB, Public Health, clinical approaches, STI programmes Community 
Based Services and Community development, district health support services, 
project/program management and data management. Sound and in-depth 
knowledge of the Health Act and regulations pertaining to the Act. Sound and 
in-depth knowledge of relevant prescripts and applicable human resources as 
well as understanding of the legislative framework governing the Public 
Service. Good communication (verbal and written), financial and project 
management, negotiation, people management, problem-solving, planning, 
organizing, time management, strategic planning, policy analysis and 
development, diversity management, facilitation, leadership and computer 
skills. Proven management competencies and leadership qualities. Ability work 
in a highly pressured environment. A valid driver’s license. SMS pre-entry 
Certificate is required for appointment finalization. 

DUTIES : Develop and review HIV Treatment, Care & Support guidelines, based on 
available scientific evidence, and implementation plans. Facilitate and monitor 
the re-alignment and implementation of treatment, care and support guidelines 
in all Health facilities. Facilitate the implementation of the NSP for HIV, TB and 
STIs. Develop national TB & HIV operational plan that is in line with the annual 
performance plan to implement expansion of HIV, TB and NCDs collaborative 
activities. Facilitate improved collaboration on HIV, TB and NCDs between 
national programmes. Provide support to provincial coordinators in 
strengthening managerial and technical capacity of districts to implement TB, 
HIV, NCDs collaborative activities in partnership with civil society. Strengthen 
the implementation of community-based HIV/AIDS, TB and Non-
Communicable Diseases (NCDs) services using the Ward Based Primary 
Health Care Outreach Teams (WBPHCOT) strategy. Oversee the 
development of business plans process and assist provinces to develop the 
business plans according to the DORA requirements, with clear Indicator 
definitions and targets. Strengthen communication and social mobilization for 
patients with HIV/AIDS, TB and NCDS to access care and support services. 
Collaborate with the Advocacy and Social Mobilisation (ACSM) unit in the 
development and review of the communication strategy on treatment literacy 
and adherence. Manage financial resources as per PFMA and human 
resources per prescribed HR policies. 
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ENQUIRIES : Dr Z Pinini Tel No: 012 395 9200 / 9229 
 
POST 34/78 : DIRECTOR: HOSPITAL MANAGEMENT REF NO: NDOH 92/2022 
  Directorate: Hospital Management 
 
SALARY : R1 073 187 per annum, (an all-inclusive remuneration package), (basic salary 

consist of 70% of total package, the State’s contribution to the Government 
Employees Pension Fund (13% of basic salary) and a flexible portion]. The 
flexible portion of the package can be structured according to the Senior 
Management Service guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : An Undergraduate qualification (NQF 7) as recognised by SAQA in Public 

Health / Health Science. NQF 8 or NQF 9 (Master’s degree) qualification in 
Public Health / Health Science will be an advantage. At least five (5) years’ 
experience at a middle/senior management level in Hospital Management. 
Experience must include Policy and Guideline development as well as Human 
Resources, Financial and Project Management. Knowledge of the National 
Health Act and other relevant legislation and prescripts. Knowledge of General 
Healthcare Management and Healthcare Systems and the Public Policy and 
Frameworks. Finance Policies, PFMA, DORA and Treasury Regulations etc. 
Knowledge and experience in policy development and analysis as well as 
Corporate Governance. Good leadership and problem solving, communication 
(written and verbal), conflict management, strategic and analytical, risk 
management, stakeholder and relationship management, computer (MS Office 
software), monitoring and evaluation and research as well as performance 
management skills. Ability to work independently, with the team and work 
irregular hours. A valid driver’s licence. 

DUTIES : Develop and align the annual performance plan (APP) to the policies of the 
department. Strengthen local accountability and governance of hospitals. 
Design and update the hospital healthcare service delivery model by defining 
the catchment areas and clinical services to rendered at each hospital level 
(secondary to quaternary). Manage human resources of the directorate 
through clear deliverables. Ensure prudent financial management in the 
directorate. Develop and oversee the risk management plan for the directorate. 

ENQUIRIES : Ms P Netshidzivhani Tel No: 012 395-8142 
 

OTHER POSTS 
 
POST 34/79 : DEPUTY DIRECTOR: MEDICAL BIOLOGICAL SCIENCES GRADE 1 REF 

NO: NDOH 88/2022 
  Directorate: Food Control 
 
SALARY : R870 423 per annum, (an all-inclusive remuneration package), (basic salary 

consists of 70% or 75% of total package, salary package will be structured 
according to Middle Management Service guidelines 

CENTRE : Pretoria 
REQUIREMENTS : A National Diploma (NQF 6) or Bachelor’s Degree (NQF 7) in Natural Sciences 

which include subjects related to food safety. Post graduate qualification (NQF 
8) in Public Health or Health Science will be an advantage. At least three years’ 
appropriate experience after registration with HPCSA in the relevant 
profession. Knowledge of Food Control and Food Safety System of South 
Africa, Codex Alimentarius, technical aspect of related food safety topics e.g. 
food borne diseases, food hygiene. Knowledge of administrative aspect of law 
enforcement, legislative process, policy making, roles/ responsibilities of 
international bodies other Department and institutions involved in food safety 
and food control. Knowledge of the Constitutional/development in the country, 
Public Service Regulations and Legislation. Good communication (verbal and 
written), analytical, negotiation, interpersonal, planning, time management, 
project management and computer skills. A valid driver’s license. 

DUTIES : Manage the biological safety and programme support regarding the provision 
of the Public Service Act, Public Finance Management Act, Performance 
Management Development Systems, Capacity Building, Coordination, 
Financing and Procurement. Support IEC activities which include health 
education material (CD-Roms, flip charts, pamphlets, posters, and brochures), 
roll out of WHO Training, Manuals on 5 Keys, media enquiries, inputs iro 
Directorate’s web page, and utilise exhibition unit for the Directorate. Support 
Port Health Services in respect of importation of foodstuffs. Assess the need 
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to develop/ update/ document export certification, recall Regulations and 
documentation of the Food Safety Alert System. Support the food control 
related services rendered by Provinces including local authorities and other 
stakeholders. Liaison with the Provinces and District municipalities to increase 
the authorisation of local authorities. Support/Participate in food safety and 
food control related initiatives within the African context and/or of International. 
Arrange/participate in bi-literal discussions with counterparts in neighbouring 
countries iro food import/export control. Management of risk and audit queries. 

ENQUIRIES : Ms PT Campbell Tel No: 012 395 8800/8799 
 
POST 34/80 : EMS DISTRICT MANAGER GRADE III REF NO: NDOH 94/2022 
  Chief Directorate: Emergency Medical Services and Disaster Medicine 
  Re-advertisement. Applicants who have previously applied need to re-apply. 
 
SALARY : Grade 3: R846 033 per annum. Registration with the HPCSA as paramedic or 

ECP and a minimum of three (3) years appropriate experience. Salary grade 
will be determined in accordance with the above requirements as per the OSD. 

CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s Degree qualification (NQF 7) as recognised by SAQA in 

Emergency Medical Care. Registration with the Health Professional Council of 
South Africa (HPCSA) as an Emergency Care Practitioner. A National Diploma 
or Bachelor’s Degree in Disaster Management will be an advantage. A proven 
experience in Emergency Medical Services, Management competencies, 
policy development and analysis and interaction with key role players in health 
care. Knowledge of National Health Act and the regulations pertaining to the 
Act, knowledge and understanding of policies related to facilities development 
and planning as well as related Acts and regulations. Knowledge of Public 
Finance Management Act (PFMA), Disaster Management Act 57/2002, and 
understanding of the legislative framework governing the Public Service. Good 
leadership, organisational, analytical, planning, communication (written and 
verbal) and computer literacy (Microsoft Office package) skills. Ability to work 
independently, high pressured environment and with the team and work 
irregular hours. A valid driver’s licence. 

DUTIES : Develop, facilitate and monitor of the implementation of National Regulation, 
policy or programmes related to disasters. Represent and manage government 
or non-government district/provincial/national or international special events for 
the department of Health. Contribute to the development, implementation and 
monitoring of policies for response to district/provincial/national and 
international disasters. Undertake co-ordination and facilitation of the 
implementation of emergency preparedness plan for possible major 
incidents/disasters. Support units within NDOH and sector departments on 
transversal matters. 

ENQUIRIES : Mr Raveen Naidoo at 081 324-5555 
NOTE : Please note that preference will be given to African, Coloured and White. 
 
POST 34/81 : DEPUTY DIRECTOR: STI PREVENTION REF NO: NDOH 87/2022 
  Directorate: HIV/AIDS Prevention Strategies 
 
SALARY : R744 255 per annum, (an all-inclusive remuneration package), [basic salary 

consists of 70% or 75% of total package, salary package will be structured 
according to Middle Management Service guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : Bachelor’s Degree (NQF 6) in Health Science or Public Science. Postgraduate 

qualification (NQF7) in Health Science or Public Health will be an advantage. 
At least three (3) years’ experience in junior management/ Assistant Director 
Level within HIV and AIDS programmes including prevention strategies. 
Knowledge in the field of HIV and AIDS, HIV Prevention programmes, policy 
development, monitoring and evaluation, project and/programme management 
and understanding of health challenges in South Africa and SADC region. 
Knowledge of the Public Service Act, 1994, Public Service Regulations, PFMA, 
Treasury Regulation, Labour Relations Act, 66 of 1995 and the Individual 
Grievance Regulations, 2010. Good communication (verbal and written), 
strategic leadership and coordination, planning, organizing, time management, 
diversity management and computer skills. A good track record of managing 
strategic programmes/projects of national scope. Willing to travel frequently, 
work long hours and the ability to function under pressure. Ability to work in a 
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highly pressured environment driven by a sense of urgency to meet deadlines. 
A valid driver’s license. 

DUTIES : Coordinate and support implementation of the national HTS programme and 
STI management programme. Support implementation of STI management 
programmes and including coordinating with the following programmes HTS, 
HTAs, PEP, Youth HIV Prevention and Condoms. Monitor the coverage of the 
HTS and STI management and align implementation to the relevant policies, 
guidelines and implementation tools. Collaborate with provinces to close the 
gaps and reduce incidence of HIV and STIs. Provide support in the 
implementation of HTS, STI and financial management of the programme, 
including data management support. Monitor compliance to the operational 
plans and support the sub directorate to reach set targets. Coordinate needs 
analysis for capacity building for the HTS and STI programmes. Conduct needs 
analysis in collaboration with provinces and implementing partners. 

ENQUIRIES : Dr T Chidarikire Tel No: 012 395 9153 
 
POST 34/82 : ASSISTANT DIRECTOR: MEDICAL BIOLOGICAL SCIENCES GRADE 1 

REF NO: NDOH 93/2022 
  Directorate: Malaria and Vector Borne Diseases 
 
SALARY : R525 087 per annum, as per OSD 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma (NQF 6) in Biological Science, Communicable Diseases, 

Epidemiology, Public Health, Environmental Health or related fields. A Degree 
/ Post-graduate qualification in Biological sciences, Communicable Diseases, 
Epidemiology, Environmental Health or Public Health will be an added 
advantage. At least three (3) years appropriate experience at a supervisory 
level in the relevant field after registration with the HPCSA in the relevant 
profession. Knowledge of epidemiology and research principles, regulation and 
practices (Financial, SCM and HR regulatory frameworks, policy development, 
implementation, evaluation and monitoring). Knowledge of communicable 
diseases and their control as well as diagnosis and treatment of malaria and 
vector borne diseases. Good Communication (verbal and written), co-
ordination, project management, planning, organization, computer (MS Office 
package) skills. Ability to work under pressure, independently and willingness 
to travel and work irregular hours. Valid driver’s license. 

DUTIES : Strengthening implementation of malaria surveillance systems. Assist in 
coordination, planning and reviewing data for the development of the national 
malaria map. Provide technical support for the malaria directorate. Support 
monitoring and evaluation of implementation of activities within the cross-
border district committees. Stratification of malaria burden to locality and 
household levels. Data analysis / audit for the local cases reported across the 
three provinces on the implementation of the Foci Programme. Facilitate the 
development of training materials for the mass screening and treating of 
malaria campaign. Management of risks and audit queries. 

ENQUIRIES : Mr M A M Ramathuba Tel No: 012 395 8518 
 
POST 34/83 : MEDICAL BIOLOGICAL SCIENTIST REF NO: NDOH 89/2022 (X2 POSTS) 
  Chief Directorate: Violence Trauma and Emergency Medical Services 
 
SALARY : Grade 1: R322 746 per annum, as per OSD 
CENTRE : Pretoria 
REQUIREMENTS : A three-year National Diploma (NQF 6) in Microbiology or Biomedical 

Sciences. Current registration with the Health Professional Council of South 
Africa (HPCSA) in the relevant profession. At least one (1) year experience 
working in Biomedical or Microbiology laboratory or in processing of import and 
export tissue permits. Experience working with stakeholders such as Academic 
Institutions, Research organisations and others. Knowledge of human 
pathogens (microbiology/biology) as it relates to the form, structure, 
reproductive processes, genetics, taxonomy, and their role as pathogenic 
and/or immunizing agents. Knowledge of Good Laboratory Practices and 
Biosafety in relation to working pathogens. Knowledge of inspections of 
Microbiological Laboratories. Knowledge and understanding of the MTA 
governing import and export tissues and Chapter 8 of the National Health Act 
6 of 2003. Good communication (verbal and written), interpersonal and 
computer skills (MS Office package). Attention to details. 
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DUTIES : Coordinate the import and export permit programme. Screen and review all 
import and export applications for appropriateness in relations to Regulations. 
Register microbiology laboratories as per the Regulations. Monitor 
microbiology labs for biosafety and biosecurity. Respond to queries from 
Clinical trials industries and the public. Evaluate questions and queries in line 
with Regulations. Enhance the quality of operation of Stem Cell Banks. Identify 
and conduct inspection for Stem Cell Banks, Tissue Banks and Gamete Banks 
and Fertility Clinics. 

ENQUIRIES : Ms P Netshidzivhani Tel No: 012 395 8856 
 
POST 34/84 : ENVIRONMENTAL HEALTH PRACTITIONER GRADE 1 REF NO: NDOH 

91/2022 
 
SALARY : R322 746 per annum, as per (OSD) 
CENTRE : Directorate: Port Health Services. SD: Gauteng City Deep 
REQUIREMENTS : A Bachelor’s degree/National Diploma or equivalent NQF 6/7 qualification in 

Environmental Health. Current registration with the HPCSA as an 
Environmental Health Practitioner. Completed Community Service 
Environmental Health. Technical and practical knowledge of Environmental 
and Port Health services. Knowledge of the legislative and policy framework 
informing this complex area of operation. Ability to interpret and implement 
applicable legislation and guidelines. Good communication (verbal and 
written), administrative, financial management, teamwork, interpersonal and 
computer skills (MS Office packages). A valid driver’s license. 

DUTIES : Prevention of cross-border/ cross-country transmission of communicable 
diseases through the point of entry due to international travel and trade. 
Screening of all travellers from WHO identified high risk countries. Monitor 
conveyance and imported consignments to ensure compliance with relevant 
legislation. Collect and submit samples of high-risk imported products for 
laboratory analysis. Ensure safe environment within point of entry in line with 
International Health regulations. Implement water quality monitoring program 
and food safety. Provide general administrative duties. Proper completion of 
attendance register, leave forms, conveyance registers, inspection registers 
sample registers etc. Strengthen Port Health services. Supervise community 
services EHP’s and Scanner Operators. 

ENQUIRIES : Ms SM Phasha Tel No: 011 613 5522/5692 or 060 991 0555 
NOTE : Please note that preference will be given to Male candidates. 
 
POST 34/85 : SENIOR IT TECHNOLOGIST REF NO: NDOH 90/2022 (X2 POSTS) 
  Sub-Directorate: ICT Data Technology 
 
SALARY : R321 543 per annum, (plus competitive benefits) 
CENTRE : Pretoria 
REQUIREMENTS : A three-year Bachelor’s Degree/ National Diploma or equivalent NQF 6 

qualification in Information Technology and ITIL Foundation certificate. At least 
two (2) years’ experience in Information and Communication Technology. 
Experience in ICT Support, network directory and authentication services and 
systems like LDAP, Active Directory, e-Directory, Microsoft environment 
support and LAN (Local Area Network). Knowledge of general ICT support, e-
mail system, servers, computer networks, computer security, computer 
standards and practices, computer hardware, software and peripherals such 
as servers, monitors, cables, physical layer, printers and modems. Knowledge 
of procedures and processes for installing, configuring, upgrading, 
troubleshooting and repairing applicable software, hardware and peripherals 
as well as knowledge of the OSI model, ICT System Development, Backup, 
Restore, Disaster Recovery and Archiving. Good communication (verbal and 
written), interpersonal, organization, analytical, problem solving and computer 
skills. 

DUTIES : Maintain and make communication systems available. Provide ICT service 
support for the computer software and applications, computer hardware, 
computer networks (Wide Area Network (WAN) and Local Area Network (LAN), 
Virtual Private Network (VPN), Multi-Protocol Label Switching (MPLS)). 
Manage Customer relations. Perform IT advisory role to procurement of new 
equipment and advise on computer equipment replacement. Assist with policy, 
process and standards formulation and documentation as well as computer 
configuration management plan. Monitor and report on ICT services support 
and delivery. Ensure ICT service requests and incidents are reported, 
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addressed and resolved as per the service standards. Manage ICT risk and 
audit queries. Establish contingency plans with backup resources for ICT 
Service Support and Delivery. 

ENQUIRIES : Mr A Mabuza Tel No: 012 395 8640 
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ANNEXURE H 
 

DEPARTMENT OF HIGHER EDUCATION AND TRAINING 
(ESAYIDI TVET COLLEGE) 
(MALUTI TVET COLLEGE) 

(NORTHERN CAPE RURAL TVET COLLEGE) 
(ORBIT TVET COLLEGE) 

(UMFOLOZI TVET COLLEGE) 
 
  ERRATUM: (KING HINTSA COLLEGE: EASTERN CAPE): Kindly note that 

the following X2 Posts were advertised in Public Service Vacancy Circular 33 
dated 02 September 2022, The salary levels have been amended as follows 
(1) Data Capturer with Ref No: KHC2022/08/MIS; Salary: R147 459 per annum 
(Level 04), (2) Handyman with Ref No: KHC 2022/08/ADM; Salary: R124 434 
per annum (Level 03). 

 
OTHER POSTS 

 
POST 34/86 : ASSISTANT DIRECTOR: CURRICULUM IMPLEMENTATION 

(MINISTERIAL PROGRAMMES) REF NO: MALUTITVET/ASD-
CIP/CEN024/2022 

 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Central Office (Phuthaditjhaba) 
REQUIREMENTS : National Senior Certificate/ Grade 12/ Standard 10 or NCV Level 4. 3-year 

Recognized National Diploma/Degree  qualification. A recognised professional 
teacher’s qualification. Minimum of 5 years experience in the TVET sector 
delivering academic programmes. A minimum of three years’ experience at 
management level. Valid SACE Registration. Recommendation: Unendorsed 
Valid Driver’s Licence. Credit-bearing Assessor certificate. Credit-bearing 
Moderator certificate. A sound and thorough knowledge of TVET College 
programmes. Computer literacy. Leadership, management, and project 
management skills. Good research, communication, report writing and 
presentation skills. Ability to work independently as well as in a team. Planning, 
organising, leading, and control skills. 

DUTIES : To provide curriculum improvement and implementation support for ministerial 
programmes and in line with strategic objectives. To provide lecturer 
development support. Develop, implement, and monitor academic and 
curriculum policies. Support the implementation of new programmes, 
qualifications, and curriculum. Coordinate implementation of ICASS guidelines 
for Report 191 and NC(V). Develop policy/guidelines for the management of 
curriculum. Provide required support to college executive and oversight bodies. 
Oversee coordinated curriculum delivery at college delivery sites. Plan for the 
delivery of quality teaching and learning. Assist with admission processes. 
Ensure the provision of guidance for the improvement of curriculum content 
and delivery based on engagement with public and private industry 
stakeholders. Analyse results and plan for intervention plans for critical 
subjects. Plan class visits for ICASS and ISAT support. Identify learner 
material, equipment, and other resource requirements. Coordinate the 
provision of learning materials. Management of human, financial and other 
relevant resources of the unit. 

ENQUIRIES : Mr GD Mokoena/Ms TP Mathipe Tel No: 058 303 1732 
 
POST 34/87 : ASSISTANT DIRECTOR: PARTNERSHIP AND LINKAGES REF NO: 

MALUTITVET/ASD-PL/CORP025/2022 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Corporate Office (Bethlehem) 
REQUIREMENTS : National Senior Certificate/ Grade 12/ Standard 10 or NCV Level 4. National 

Diploma/Degree in Marketing, Project Management or any relevant 
qualification. 3-5 years working experience in Project Management and/or 
Business Development. Unendorsed Valid Driver’s License. Recommendation: 
Contract Management. Computer Literacy. Knowledge: Building Partnerships, 
Innovation, Marketing and Entrepreneul insight, Business Planning, Visibility 
analysis, knowledge and understanding of administration reporting process 
and procedures. Skills: Negotiation, Communication, Presentation, Academic 
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process and moderation procedures, Administrative, Problem Solving, People 
Management. 

DUTIES : Partnership management through building database, identifying project 
opportunities, developing project proposals and forming partnerships with 
industry. Business opportunities scanning through identifying income 
generating opportunities, market needs business case analysis, submission of 
tender and funding proposals and provide reports to stakeholders. 
International, Regional, National, Provincial and Local Relations through 
development of schedules for projects and practical opportunities to the core 
business of the College. Research management on funders and projects which 
result in establishing new projects, negotiating and facilitating the signing of 
agreements and contracts and oversee the implementation of projects. 
Oversee and maintain student work placement and work integrated learning 
through facilitating signing of MoUs, graduates’ employment opportunities, 
analysing the job markets with College qualification mix and ensuring relevant 
placement policies are in place. Compiling statistics on all areas of job 
placement and stakeholder linkages. Management of all staff, finances and 
other resources of the unit. 

ENQUIRIES : Mr GD Mokoena/Ms TP Mathipe Tel No: 058 303 1732 
APPLICATIONS : All applications should be posted to: Acting HR Manager: Maluti TVET College, 

Corporate Office, Private Bag X 33, Bethlehem 9700 or hand delivered at 
Maluti TVET College: Corporate Office, Corner High & Broster Street, 
Bethlehem, 9700. No faxed Or emailed applications will be accepted. 

NOTE : Applications must be submitted on a new Z83 form obtainable from any Public 
Service department as well as Maluti TVET College Corporate Office or from 
Maluti TVET College Official website www.malutitvet.co.za (and be fully 
completed, dated, initialed and signed). Appllicants are not required to sumit 
copies of qualifications and other relevant documents on application but must 
submit the completed Z83 form and a detailed curriculum vitae. Only shortlisted 
candidates will be required to submit certified documents on or before the day 
of the interview following communication from HR. Foreign qualifications must 
be accompanied by a SAQA evaluation report. Immigrants should apply for 
work permits before assumption of duty. Maluti TVET College is an equal 
opportunity affirmative action employer. The Employment Equity plan of the 
College shall inform the employment decision. It is the College’s intention to 
promote equity (race, gender and disability) through the filling of this posts. NB: 
Please consider your application as unsuccessful should you not be contacted 
within 60 days from the closing date of this advertisement. If you apply for more 
than one post, submit separate applications for each post that you apply for. 
Correspondance will be limited to shortlisted candidates only. Shortlisted 
candidates will be subjected to security screening. Successful candidates may 
be required to work at other places as may reasonably be required by the 
Department and the College. Maluti TVET College reserves the right to 
withdraw any of the mentioned adverts. 

CLOSING DATE : 30 Septemeber 2022 at 13:00 
 
POST 34/88 : ASSISTANT DIRECTOR: TECHNICAL VOCATIONAL EDUCATION AND 

TRAINING MANAGEMENT INFORMATION SYSTEMS (TVET MIS) REF NO: 
UMF/024/03/2022 

  (PERSAL Appointment) 
  Re-advertisement 
 
SALARY : R477 090 per annum (Level 10), plus benefits as applicable in the Public 

Sector 
CENTRE : Central Office 
REQUIREMENTS : Recognised National Diploma in (NQF6)/Bachelor`s Degree in Information 

Management/B.Sc. in Information Management System/B. Sc. in Mathematics/ 
Statistics or equivalent qualification. 3–5 years’ experience in Information 
Management or any relevant knowledge. Knowledge of policies and 
governance environment of TVET Colleges including knowledge of the TVET 
Management Information System (MIS), annual reporting requirement by the 
Higher Education Institutions. Data analysis for reporting to management and 
DHET. Knowledge and understanding of Information and Data Management. 
Knowledge, understanding, application and interpretation of office 
management, Coltech/ITS, data warehouse. A valid driver’s license. 

DUTIES : Manage and monitor the College TVET Management Information Systems. 
Maintain the Coltech/ITS system and other related system. Manage the student 
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data. Set up the system in readiness for enrolment and support other 
processes. Set up the student system for registration of students and ensure 
creditability and reliability. Control the quality of captured data and report if 
there are error. Monitor capturing, quality control, validation, run procedure, 
create file and ensure that entries are sent to DHET head office. Compile, 
monitor academic examination and staff statistics of the college and submit 
reports on quarterly basis to management and DHET. Submit monthly report 
on skills & leanerships. Interact with service provider regarding upgrades and 
request for assistance. Render management service to the staff. Ensure 
completion of performance agreements by all employees in the unit. 
Supervision of staff. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : (PERSAL Appointment) Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/89 : ASSISTANT DIRECTOR: CURRICULUM DEVELOPMENT AND 

IMPLEMENTATION (OCCUPATIONAL PROGRAMMES) REF NO: 
ORB17/2022 

  Branch: Orbit TVET College – Central Office 
  Component: Orbit TVET College 
 
SALARY : R477 090 per annum (Level 10), (plus benefits)  
CENTRE : Rustenburg, post is based in Technical and Vocational Education and Training 

(TVET) College - Central Office 
REQUIREMENTS : A recognised National Diploma (NQF 6) in Office Management and Technology 

or related qualification. Three (3) to five (5) years in 
Education/Teaching/Occupational and Learning environment or related field. 
Knowledge of PSET and CET Act. Knowledge of Skills Development Act, 
Public Service Regulations and Public Service Act, Labour Relations Act. 
Knowledge of the Public TVET sector and its regulatory and legislative 
framework. Knowledge and understanding of the Higher Education sector. 
Planning and organizing, financial management, report writing, communication 
interpersonal and problem solving skills. Presentation and facilitation skills. 
Analytical. Client oriented. Project management. People management. A valid 
driver’s license. Extensive knowledge of academic assessment and 
moderation procedures. Technical skills associated with the tools and 
environment relating to occupational programme delivery. Knowledge of 
learnership and occupational programme protocols and procedures (QCTO & 
SETA-related). Proven computer literacy, including MS Word, Excel and 
PowerPoint. 

DUTIES : Identify and manage appropriate learnerships and other occupational 
programmes including the appointment of contract project staff as required. 
Identify programme gaps, conduct feasibility assessments and introduce new, 
responsive programmes. Develop a responsive, flexible curriculum based on 
local needs. Facilitate new programme decisions and manage the planning 
process. Implement and maintain programme quality systems and processes 
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including assessment, moderation and performance records. Develop and 
manage occupational programme budgets and report on programme 
performance. Identify learner material, equipment and other resource 
requirements. Oversee the development of project plans, including milestones, 
resource requirements and timeframes. Compile the project budgets and 
manage all related expenditure. Track progress against targets and budgets. 
Report on learnership project progress and performance. Review the 
learnership policy and monitor compliance. Manage the registration of students 
and the signing of contracts. Establish and maintain records, registers and 
document management systems for students and facilitators. Manage the 
payments to facilitators and learnership delivery sites. Manage and oversee 
the performance and development of learnership facilitators. Identify facilitator 
skills and performance gaps and facilitate interventions. Ensure the 
implementation of best practice teaching practices across the programmes 
(e.g. lesson plans). Report to the Academic Board. Coordinate meetings with 
all stakeholders, sponsors and clients to provide progress updates. Ensure 
compliance with partnership process and guidelines. Manage and participate 
in key customer stakeholder interactions (SETA’s, community forums, local 
business and local government). Participate in SETA-related curriculum 
initiatives. Establish and maintain programme-related industry links to ensure 
programme relevance. Ensure facilitators/teaching staff interaction with 
industry applications, technologies and related job skill requirements. Establish 
and maintain a database of key related industries/professional bodies and 
access regular input from these representatives. Identify partnerships 
regarding programmatic support (e.g. equipment, interns, site visits). Address 
concerns and issues raised by project team members and stakeholders. 
Identify work environment simulation needs for each learnership and prepare 
a plan of specific requirements including resourcing options. Identify simulation 
options at the College (in collaboration with the Business Development 
manager). Implement systems to monitor the quality of workplace student 
experience. Formulate job profiles for all posts within the Unit. Conduct 
meetings with internal staff and plan and assign work within the Unit. Manage 
the Unit’s budget and cash flow. Compile the annual operational plan. Conduct 
performance appraisals with Unit staff and arrange and monitor individual 
development. 

ENQUIERIES : Ms. ML Mahuma or Ms. SL Senosi at Central Office Tel No: (014) 5975540 / 
(014) 597 5543 

APPLICATIONS : Direct your application to: The HR Manager: Orbit TVET College, Private Bag 
X 82096, Rustenburg, 0299 or hand deliver to Cnr Bosch & Fatima Bhay at 
Street, Rustenburg (Mon-Fri 07:30 – 16:00) or email 
toOrb17@orbitcollege.co.za, quoting the post reference number on the 
subject. 

NOTE : The application must include a fully completed and signed new Z83 form 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed curriculum vitae. Certified copies of identity 
document, senior certificate and highest required qualification as well as a 
driver’s licence where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. Applications received after the closing date will NOT be accepted. 
The filling of the post will be done in terms of the College approved Employment 
Equity Plan. Orbit TVET College is committed to providing equal opportunities 
and practicing affirmative action employment. The College reserves the right 
not to make an appointment. It is our intention to promote equity in race, 
gender, and disability in the College through the filling of posts and candidates 
whose appointment, will promote equity will receive preference. 
Correspondence will be limited to shortlisted candidates only. Suitable 
candidates will be subjected to a personnel suitability check (criminal record, 
citizenship, credit record checks, qualification verification and employment 
verification). If you do not receive any response within eight weeks after closing 
date of this advertisement, kindly accept that your application was 
unsuccessful. All costs incurred due to your application and interviews will be 
at your own expense. 

CLOSING DATE : 30 September 2022 
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POST 34/90 : ASSISTANT DIRECTOR: STUDENT SUPPORT SERVICES REF NO: 
NCRTVET/545/8/2022/SUP/RS/SSS/CTO/01 

 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Upington (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate Bachelor’s Degree (NQF 7) in Psychology or BA. Social Work 

(Major in Psychology) or equivalent qualification.3-5 years in 
Education/Teaching and Learning environment or related field Sound 
knowledge of career guidance including the disability of students Digital literate 
and competent in Word/Excel/PowerPoint/Outlook/Teams Good verbal and 
written communication skills, including presentation and report writing-skills. 
Recommendations: A valid endorsed driver’s license Knowledge of PSET and 
CET Act. Knowledge of Teaching and Learning. Knowledge of Skills 
Development Act, Public Service Regulations and Public Service Act, Labour 
Relations Act. Knowledge of the National Student Financial Aid Scheme and 
related legislation Knowledge of the Public TVET sector and its regulatory and 
legislative framework. Knowledge of the Ethical regulatory and legislative 
framework. Knowledge and understanding of the Higher Education sector. 
Knowledge of Education Act. Strong interpersonal, communication, 
motivational, negotiation and problem-solving skills Good administrative, 
planning and organizing, financial management. Report writing, 
communication and interpersonal, problem solving, analytical, client oriented, 
project management, team leadership and people management skills 
Experience in the Teaching and Learning environment or related field. Sound 
knowledge of career guidance including the disability of students must be able 
to understand and interpret prescripts and policies Ability to work under 
pressure and willingness to work extended hours when required. A proven 
record in working successfully with diverse populations A positive attitude and 
ability to plan and adapt to change Ability to collaborate effectively with college 
departments and cross-functional teams An expert understanding of student 
academic support services Ability to design and implement internal 
administration systems and controls to ensure sound student support. Tactical 
decision-making skills Ability to manage sports, art and culture activities. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Senior Management. Student Orientation including CAPS 
assessments, career counselling and pathing Generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management information 
Support function to facilities, infrastructure, and learner support services and 
network with industries. 

ENQUIRIES : PJ Reyneke - HR Section Tel No: (054) 331 3836 
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 at 13:00 
 
POST 34/91 : ASSISTANT DIRECTOR: MANAGEMENT ACCOUNTING SERVICES REF 

NO: ORB18/2022 
  Branch: Technical and Vocational Education and Training 
  Component: Orbit TVET College 
 
SALARY : R382 245 per annum (Level 09), (plus benefits) 

mailto:recruitment@ncrtvet.co.za
http://www.gov.za/
http://www.ncrtvet.com/
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CENTRE : Rustenburg, post is based in Technical and Vocational Education and Training 
(TVET) College - Central Office 

REQUIREMENTS : A recognized three (3) years National Diploma (NQF 6) in cost and 
management accounting or equivalent related REQV13 qualification. Three (3) 
to five (5) years supervisory experience in the accounting environment or the 
related field. Knowledge of PSET and CET Act. Knowledge and understanding 
PFMA. Knowledge and understanding Treasury Regulations. Knowledge of 
Skills Development Act, Public Service Regulations and Public Service Act, 
Labour Relations Act. Knowledge of the National Student Financial Aid 
Scheme and related legislation. Knowledge of management accounting 
systems. Administrative, planning and organizing, report writing 
communication and interpersonal skills, Problem solving, Computer literacy, 
analytical client oriented and team leadership, Knowledge of the Public TVET 
sector and its regulatory legislative framework. Knowledge and understanding 
of the Higher Education sector. Project management skills and team 
leadership. Advanced computer literacy. A valid driver’s licence. 

DUTIES : Planning – Coordinate, review, analyse and quality assure the financial 
supporting information for planning purposes. Coordinate and review the 
necessary financial supporting documents required for the strategic and annual 
performance planning process. Analyse and quality assures the relevant 
financial information required in the evaluation and development of business 
and project plans. Check and verify the supporting information for various 
financial planning processes. Budgeting – Coordinate, review, analyse and 
quality assure the budget preparation process. Coordinate the preparation and 
consultation for the MTEF budget process. Analyse, interpret and implement 
the treasury guidelines for the estimates of national expenditure (ENE). 
Develop templates for the collection of budget information from line 
functionaries. Align budget statements with the annual performance plan, 
strategic plan, national and provincial spending priorities. Analyse and interpret 
the requirements for the monthly cash flow and adjusted cash flow as 
prescribed by Treasury and recommend corrective action where required. 
Undertake the planning and supervise the preparation and consultation 
process in the implementation of the adjustments estimates process. Assess 
where shifting of funds/ virements is required and possible by reviewing 
expenditure against budget and make recommendations. Supervise the 
recording of adjustments and provide feedback to the relevant components. 
Provide information for the preparation of the annual financial statements. 
Monitor that all shifts/virements are included in the adjusted budget. Analyse 
requests for rollovers and make recommendations in compliance with 
prescripts (including funds committed but not spent). Reporting – Coordinate, 
review, analyse and quality assure the management accounting reporting 
processes. Evaluate information on monthly reports produced (variance 
between actual versus budgeted expenditure) and recommend appropriate 
actions where necessary. Monitor that all shifts/virements are included in the 
In Year Monitoring Report. Provide advice and guidance to role players on the 
use of forecasting methods and tools. Compile information for the interim and 
annual performance reports. Manage the operational processes, resources 
and procedures associated with the management accounting functions. 
Develop and review departmental policies and procedures applicable to 
management accounting (planning and budgeting). Allocate duties to 
personnel, monitoring outcomes and instituting the necessary corrective 
measures to address deviations from standards. Determine workflow 
requirements. Monitor performance of employees and determine training 
needs. Control leave and related personnel matters applying laid down. Human 
Resources procedures. 

ENQUIERIES : Ms. ML Mahuma or Ms. SL Senosi at Central Office Tel No: (014) 5975540 / 
(014) 597 5543 

APPLICATIONS : Direct your application to: The HR Manager: Orbit TVET College, Private Bag 
X 82096, Rustenburg, 0299 or hand deliver to Cnr Bosch & Fatima Bhay at 
Street, Rustenburg (Mon-Fri 07:30 – 16:00) or email 
toOrb18@orbitcollege.co.za, quoting the post reference number on the 
subject. 

NOTE : The application must include a fully completed and signed new Z83 form 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed curriculum vitae. Certified copies of identity 
document, senior certificate and highest required qualification as well as 
driver’s licence where necessary, will only be submitted by shortlisted 
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candidates to HR on or before the day of the interview date, following 
communication from HR. Incomplete and unsigned application will not be 
considered. Applications received after the closing date will NOT be accepted. 
The filling of the post will be done in terms of the College approved Employment 
Equity Plan. Orbit TVET College is committed to providing equal opportunities 
and practicing affirmative action employment. The College reserves the right 
not to make an appointment. It is our intention to promote equity in race, 
gender, and disability in the College through the filling of posts and candidates 
whose appointment, will promote equity will receive preference. 
Correspondence will be limited to shortlisted candidates only. Suitable 
candidates will be subjected to a personnel suitability check (criminal record, 
citizenship, credit record checks, qualification verification and employment 
verification). If you do not receive any response within eight weeks after closing 
date of this advertisement, kindly accept that your application was 
unsuccessful. All costs incurred due to your application and interviews will be 
at your own expense. 

CLOSING DATE : 30 September 2022 
 
POST 34/92 : ASSISTANT DIRECTOR: MANAGEMENT ACCOUNTING REF NO: 

UMF/027/03/2022 
  (PERSAL Appointment) 
  Re-advertisement 
 
SALARY : R382 245 per annum (Level 09), plus benefits as applicable in the Public 

Sector 
CENTRE : Central Office 
REQUIREMENTS : Recognised National Diploma (NQF6) in Accounting/B. Com Accounting or 

related Accounting qualification. 3–5 years’ experience in accounting 
management support or related field. Knowledge of GRAP Standards. 
Knowledge of International Financial Reporting Standards. Knowledge and 
understanding of Treasurer Regulations and related legislation. A valid driver’s 
license. Advantageous: Understanding and able to operate accounting 
software. Knowledge of SAGE Evolution and Coltech. 

DUTIES : Preparation of budgets versus actual reports. Preparations of cash flow report. 
Analyse and report on significant variances on management accounts. 
Analysing of financial statements. Preparations of liquidity test ratio report. 
Preparations of annual financial statements. Responsible for budget process 
and prepare consolidated budget for the College.  Monitoring budget reports. 
Conducting Mid-Term Budget Review (MTBR). Preparations of all reports 
required by Deputy Principal Finance. Understanding of internal audit 
requirement and internal audit plan. Understand audit environment especially 
with external auditors of the College. Develop segmented reporting for over 
nine campuses. Prepare quarterly reports for Council meeting. Analyse 
creditors age analysis and ensure before monthly payments aging is 
considered. Input on debtors of the College for both exchange and non-
exchange debtors. Ensure the report is accurate and existence for such 
debtors is validated. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
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criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/93 : SENIOR IT TECHNICIAN REF NO: 

NCRTVET/541/9/2022/SUP/CS/ICT/CTO/02 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Upington (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Information 

Technology (IT) / Computer Science or equivalent qualification (NQF6).A+, N+, 
Security +.ITIL v4 Foundation. A valid endorsed driver's licence. Minimum 
5/five year's relevant experience. Recommendations: Extensive knowledge of 
IT Hardware and Software. Extensive knowledge of Server administration 
.Extensive knowledge of Understanding of desktop, networking and voice 
communication infrastructure. Extensive knowledge of Program Installations. 
Extensive knowledge of Understanding of Help Desk operation. Extensive 
knowledge of IT second and third line of IT support. Extensive knowledge of 
customer relation. Knowledge of PERSAL. Knowledge of COLTECH. 
Knowledge of MIS Systems and any related systems. Ability to work under 
pressure and willingness to work extended hours when required. A proven 
record in working successfully with diverse populations. A positive attitude and 
ability to plan and adapt to change. Ability to collaborate effectively with college 
departments and cross-functional teams. Time management, problem solving 
and results oriented. Good interpersonal skills and attention to details. Ability 
to prioritize Supervision Accountability Mikrotik Certified Network Associate 
Wireless Engineer Routing Engineer Programming: HTML, PHP, .Net, Java, 
Python etc. Bachelor of Science: Computing Apple Mac Lion Support 
Essentials. 

DUTIES : The incumbent will be responsible for: Ensure in management of Service Desk 
and Desktop support function services Ensure installation, maintain, support 
telephone system and network Oversee the provision of technical support of 
the configuration, installation, repair and replacement of computers, printers 
and telephones Ensure the rendering of ICT information management services: 
Plan, develop and improve computer-based information systems Server 
Administration, security of all Technology and Network Configuration Support, 
Maintain and Repair ICT Assets (Hardware and Software) and advice ICT 
Manager. 

ENQUIRIES  PJ Reyneke- Hr Section Tel No: (054) 331 3836 
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/94 : SENIOR RISK, FRAUD, ETHICS AND INTEGRITY MANAGEMENT 

OFFICER REF NO: UMF/040/08/2022 
  (PERSAL Appointment) 
 
SALARY : R321 543.per annum (Level 08), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma (NQF 6)/Degree in Risk Management/ Internal 

Audit or equivalent qualification. At least 3 years’ experience in Risk 
Management or Internal Audit or related field. Knowledge of the relevant 
prescripts, legislation and regulations. Knowledge and understanding of the 
Risk Management or Internal Audit environment. A valid driver’s license. 

mailto:recruitment@ncrtvet.co.za
http://www.gov.za/
http://www.ncrtvet.com/
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DUTIES : Facilitate the provision of risk management services. Compile risk register for 
strategic, operational, fraud, compliance and process level. Follow up on the 
implementation of the mitigating action plans that were put in place to reduce 
the risk to an acceptable level. Ensure inclusion of risk management into the 
culture and daily routine in the college. Facilitate the provision of fraud and 
anticorruption services. Facilitate fraud risk assessment and implement fraud 
related policies. Facilitate and monitor implementation of internal and external 
audit action plan. The provision of ethics and integrity management services. 
Facilitate provision of ethics and integrity management services. Facilitate 
training, workshops and awareness on risk, fraud, ethics and integrity 
management. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/95 : SENIOR INTERNAL AUDIT AND QUALITY MANAGEMENT OFFICER REF 

NO: UMF/041/08/2022 
  (PERSAL Appointment) 
 
SALARY : R321 543 per annum (Level 08), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma (NQF 6)/Degree in Internal Audit/ Quality 

management or equivalent qualification. 3 years’ experience in Quality 
Management System/ Internal Auditing/ ISO training. Knowledge of policies 
and governance environment of TVET Colleges including knowledge of the 
annual reporting requirements, Knowledge and understanding of the 
monitoring of performance management development system. Knowledge and 
understanding of quality management practice following pieces of legislation: 
CET Act, ISO standards, Quality Management System etcetera. Knowledge 
and understanding of the internal audit and Quality Management Systems, 
reporting process and procedures. A valid driver’s license. 

DUTIES : Render Internal Audits services to the college. Raise non-conformances and 
list recommendations, generate audit reports. Maintain register for non-
conformances, Conduct customer satisfaction surveys for the college. 
Schedule and conduct management reviews for the college. Assist in preparing 
and conducting SABS surveillance Audits/ Recertification audits for the college. 
Provide administrative duties and adhere to policies. Ensure that all role 
players and managers are aware and understand regulatory compliance 
requirements. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
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the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/96 : SENIOR FACILITIES OFFICER REF NO: UMF/042/08/2022 
  (PERSAL Appointment) 
 
SALARY : R321 543.per annum (Level 08), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised three year National Diploma (NQF 6) /Degree in Construction 

Management or equivalent qualification. 3 years’ experience in facilities 
administration environment or related field. Knowledge of the following: 
property evaluation administration, facilities maintenance management, 
leadership and strategy in facilities management, policies and procedures in 
facilities management, maintenance life cycle and budgeting. Tendering and 
contract management, Health and Safety compliance, project management, 
and facilities technology systems and processes for business continuity. A valid 
driver’s license. 

DUTIES : Ensure effective and efficient services on the management of buildings 
including residences; Coordinate and verify maintenance plans for buildings. 
Supervise projects undertaken by internal employees as well as contractors. 
Ensure the effective implementation of maintenance plans in line with the 
college policy guidelines. Ensure provision of Health and Safety compliance 
during construction. Manage security personnel and General Assistants. 
Respond to security threats and emergencies. Ensure effective utilisation of 
machinery, tools and equipment. Ensure effective utilisation of transport / fleet 
services. Management of human, physical and financial resources. Render 
staff management. Ensure completion of performance agreement by all 
employees and undertake performance evaluation. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
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been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/97 : SENIOR EXAMINATIONS OFFICER REF NO: UMF/043/08/2022 
  (PERSAL Appointment) 
 
SALARY : R321 543 per annum (Level 08), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma (NQF 6) in Education/ Administration or 

equivalent qualification, 3-5 years’ in the Teaching and Learning environment/ 
related field. Knowledge of White Paper on PSET Act, of the Public TVET 
sector and its regulatory and legislative framework. Knowledge and 
understanding of the TVET sector, Coltech system, TVET MIS. Knowledge of 
practice notes, national, provincial policy frameworks relevant to Education, 
Training and Development. Knowledge of Skills Development Act, Public 
Service Regulations and Public Service Act, and the Labour Relations Act. A 
valid driver’s license. 

DUTIES : Ensure the overall supervision and coordination of internal and external 
examination services. Marking Centre. Ensure the overall supervision and 
coordinate training of Invigilators, Markers and Data Capturers. Ensure overall 
supervision and establishment of the function of Irregularity Committee. Ensure 
the overall supervision and management of issuing the certificates. Ensure 
overall supervision and proper administration of the examination services. 
Supervisor human, physical and financial resources. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/98 : SENIOR PROVISIONING OFFICER (SCM) AT CENTRAL OFFICE REF NO: 

SPCO09/09/2022ESA 
 
SALARY : R321 543 – R378 765 per annum (Level 08) (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office 
REQUIREMENTS : An appropriate Bachelor’s Degree/National Diploma (NQF level 6) in Supply 

Chain Management/ Logistics/ Public Management. Three to five years of 
verifiable experience in Supply Chain. Knowledge and understanding of 
BAS/LOGIS system, Knowledge of CSD, Supply Chain Policies and Higher 
Education Mandate. National Treasurer Regulations, Broad Base Black 
Economic Empowerment. Preferential Procurement Policy. 

DUTIES : Ensure overall supervision and render a bidding administration function for the 
College Bid Committees. Ensure overall supervision and administer the 
procurement of goods and services through effective and efficient demand 
management services. Ensure overall supervision and provide an effective 
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Contract Management service to the College. Ensure overall supervision and 
administer logistical. Assist with pre-screening of received documents and the 
responsiveness criteria. Assist with the scheduling of jobs on applicable 
procurement system. Check specifications prepared by end users against 
compliance in terms SCM policy and national treasury SCM regulation. 
Supervise human, physical and financial resources. Pre-screening tender 
documents for compliance and completeness. Liaise with suppliers, clients and 
stakeholders. Compile a monthly, quarterly, half yearly and annual SCM report. 
Evaluate the quotes based on PPPFA point system. Implement risk 
management to avoid fraud and corruption timeously. Update deviations and 
fruitless expenditure register. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240. 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/99 : SENIOR ASSET OFFICER AT CENTRAL OFFICE REF NO: 

SACO07/09/2022ESA 
 
SALARY : R321 543 – R378 765 per annum (Level 08), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office 
REQUIREMENTS : An appropriate Bachelor’s Degree/National Diploma in Supply Chain 

Management/ Logistics/ Public Management or any relevant qualification (NQF 
level 6). Three to five years of verifiable experience in Supply Chain or Asset 
Management. Knowledge and understanding of BAS/LOGIS/COLTECH 
system. Knowledge of CSD. Asset and Supply Chain Policies. 

DUTIES : Monitor and review the capturing of all physical (moveable and immoveable) 
assets in the physical asset management registers in COLTECH system. 
Monitor and review the allocation of assets to asset holders. Ensure the asset 
register is updated on the regular basis. Review the monitoring of assets in 
accordance with the relevant policy and procedures. Promote correct 
implementation of sound asset management practices. Administer asset 
management services. Undertake logistical support services. Assist with 
managing of all asset movement within the College. Supervise human 
resources/staff. Compile an asset management monthly report. 

ENQUIRIES : Ms. NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240. 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
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receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful.  

CLOSING DATE : Friday, 23 September 2022 
 
POST 34/100 : IT TECHNICIAN: CALL CENTRE OPERATOR REF NO: UMF/044/08/2022 
  (PERSAL Appointment) 
 
SALARY : R261 372 per annum (Level 07), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma (NQF 6)/Degree in Information Technology (IT)/ 

Computer Science or equivalent, 3 years’ experience in IT environment, 
Software and hardware support (Windows Microsoft). Advantageous: A+, ITIL 
v3 Foundation. Knowledge of the following: IT Hardware and Software, 
Understanding of Desktop, Networking and Voice communication 
infrastructure, Program Installations, Understanding of IT Help Desk operation, 
Full comprehension of IT first and second line of IT support. Effective customer 
relations, BAS (Desktop), PERSAL (Desktop), Coltech (Desktop), Vulindlela, 
Management Information Systems and any related Systems (Desktop). A valid 
driver’s licence. 

DUTIES : Assist in management of Service Desk and Desktop support function services. 
Setup user account on desktop and laptop (mailbox and windows). Unlocking 
of password using Admin Pack, Setting up desktop, printers and data 
projectors. Assist in maintaining a service catalogue and standard operating 
procedures. Implementation of IT services Desk policies. Perform backups 
information and anti-virus support and offsite storage. Perform trouble shooting 
and diagnosis. Support the availability of emails services, internet services, 
application services on workstation and availability of connection to transversal 
mainframe system. Install, maintain, support telephone system and network. 
Provide telephonic support. Prove network cabling. Perform PC installations 
and software installations. Provide technical support of the configuration, 
installation, repair and replacement of computers, printers and telephones. 
Maintain information management systems such as database to ensure 
integrity and security of data. Gather and analyses users’ issues in ICT and 
provide solutions. Provide assistance on ICT related project activities. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/101 : EMLOYEE HEALTH AND WELLNESS PRACTITIONER REF NO: 

UMF/045/08/2022 
  (PERSAL Appointment) 
 
SALARY : R261 372 per annum (Level 07), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
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REQUIREMENTS : Appropriate Bachelor’s Degree (NQF 7) in Psychology/BA. Social Work (Major 
in Psychology), Sports Science or equivalent qualification. 3 years’ in 
Employee Health and Wellness environment or related field. Knowledge of 
integrated Employee Health and Wellness strategic framework. Understanding 
of Wellness Management including psychosocial, physical, financial and 
organisational wellness. Understanding of HIV/AIDS, TB Management, Health 
and Productivity, PILLIR, Safety Health Environment Risk Quality Management 
including processes of COIDA. In-depth knowledge in conducting counselling. 
Understanding of special programmes such as Gender and Disability. 
Knowledge and understanding of research methods. PERSAL, application of 
Public Service legislative framework (PSA, PFMA, LRA, PSR etc.). Knowledge 
and understanding of bargaining process and dispute resolutions. Basic 
knowledge of Health and Wellness policies, processes and systems. 
Professionally registered with HPCSA. A valid driver’s license. 

DUTIES : Provide Effective and efficient administrative support in the implementation of 
Employee Health and Wellness strategic framework. Assist with the 
implementation of health and wellness policy for the college. Assist with 
conducting Health and wellness surveys. Coordinate Health and Wellness 
programme based on the Health Wellness survey. Assist in the Implementation 
of initiatives arising from the survey. Coordinate all logistical arrangements for 
workshops on Health and Wellness programmes to create awareness and 
support. Promote psycho-social wellness of employees in the college. Provide 
counselling. Promote physical wellness of employees in the college through 
sport. Provide interventions to mitigate absenteeism. Provide awareness and 
education on the Health and Wellness issues. Monitor programmes to manage 
lifestyle diseases and Health risks. Interact with and monitor service providers. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/102 : PROVISIONING OFFICER: SUPPLY CHAIN MANAGEMENT REF NO: 

UMF/046/08/2022 (X3 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R261 372 per annum (Level 07), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma/Degree in Supply Chain Management/ 

Logistics/Public Management (NQF level 6). BAS, LOGIS and MIS will be 
added advantage. 3 years’ relevant experience. Knowledge of the following: 
BAS/LOGIS system, assets disposal procedure, Assets Management, Supply 
Chain Policies, Department of Higher Education mandate, Knowledge and 
understating of legislative framework governing the Public Services. A valid 
driver’s license. 

DUTIES : Perform bidding administration function for the College Bid Committee; Serve 
as a secretariat to the Bid Evaluation Committee and Bid Adjudication 
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Committee (includes obtaining approval), Assist in the compilation of bid 
documents and submit specification to the Bid Committee and finance 
department for budget purposes. Prepare tender adverts, Receive and open 
bid documents. Receive submissions of expressions of interest. Arrange and 
coordinate tender briefing sessions and prepare attendance registers. Compile 
a database of approved suppliers, Source quotations from database according 
to the threshold values determined by the National Treasury. Perform 
procurement of goods and services function through effective and efficient 
demand management services. Source quotations from accredited suppliers 
through College database. Provide review on quotations, specifications and all 
documents supplied by the supplier in order to comply with the prescribed 
requirements. Arrange and coordinate briefing sessions where necessary. 
Implement procurement policies in line with relevant prescripts and legislations. 
Generate purchase orders, submissions for approval and submission of 
purchase orders to the relevant parties. Provide assistance in the receipt of 
goods and services through the MIS and submission to Finance department. 
Assist in the provision of an effective Contract Management service to the 
College. Process renewals, amendments and termination of contracts 
promptly. Process the disposal of assets in the College. Notify end-users and 
service providers of contract expiry dates. Implement a document management 
system to safeguard/control contracts. Provide assistance in evaluating the 
performance of contractor’s/service providers against stipulations in the 
contract or SLAs. Maintain proper relationship with suppliers within the code of 
ethics to ensure delivery of goods/services. Provide logistical and disposal 
services. Coordinate and review the processing of requisitions for goods and 
services, Receive and process requisitions, Coordinate the placement of 
orders for goods and services. Order and acquire goods if not a store item or 
the item is not in stock. Coordinate the safekeeping and distribution of goods, 
Capture goods on relevant registers. Return damaged incorrect and 
substandard goods. Issue goods as required and prepare payment documents. 
Coordinate the disposal of stock by preparing the identified stock for disposal 
and disposing according to approved method. Serve as a secretariat to the 
Disposal Committee. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/103 : PROVISIONING OFFICER - CENTRAL OFFICE REF NO: 

POC10/09/2022ESA 
 
SALARY : R261 372 – R307 890 per annum (Level 07), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office 
REQUIREMENTS : An appropriate Bachelor’s Degree/ National Diploma (NQF level 6) in Supply 

Chain Management/ Logistics/ Public Management. Two to three years of 
verifiable experience in Supply Chain. Knowledge and understanding of 
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BAS/LOGIS system, Knowledge of CSD, Supply Chain Policies and Higher 
Education Mandate. 

DUTIES : Render administrative support to SCM unit. Update and maintain supplier. 
Register suppliers on COLTECH system. Render demand and acquisition 
administrative support. Undertake logistical support services and Human 
Resource Staff. Render demand management services to College units. The 
provision of support to the administration of requests for quotations (RFQ) and 
Tenders. Assist with the invitation of quotations and closing of tenders. 
Receive, check and capture quotations responses and handover for valuation. 
Source quotations from various service providers. Provide Secretariat or 
logistic support during BID consideration and contract conclusion process. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only ( 
inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/104 : IT TECHNICIAN: KOKSTSAD CAMPUS REF NO: ITKOK08/09/2022ESA 
 
SALARY : R261 372 – R307 890 (Level 07), (The successful candidate will be required 

to sign a performance agreement) 
CENTRE : Esayidi TVET College, Kokstad Campus 
REQUIREMENTS : An appropriate Bachelor’s Degree/National Diploma (NQF level 6) in 

Information Technology (IT)/ Computer Science or equivalent qualification. A+, 
ITLv3 Foundation will be an added advantage. Driver’s Code B license. At least 
1-2 years’ experience in IT environment, Software and hardware support 
(Windows Microsoft). Knowledge and of Hardware and Software, 
Understanding of IT desktop, Network and Voice communication infrastructure, 
Knowledge of Program installations, Understating of IT help desk operation. 
Understanding of full comprehension of IT first and second line of IT support. 
Effective customer relation, AS (Desktop) PERSAL (Desktop) COLTECH 
(Desktop), Vulindlela, MIS Systems and any related system. 

DUTIES : Assist in management of Service Desk and Desktop support function services. 
Install, maintain, support telephone system and network. Provide technical 
support of the configuration, installation, repair and replacement of computers, 
printers and telephone. Provide data migration during computer setup, Render 
IT management service by planning, develop and improve computer based 
information system. Gather and analyses user’s issues in IT and provide 
solutions. Provide assistance on ICT related project activities. 

ENQUIRIES : Ms. NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Originally 
certified copies (not older than three months) of all qualifications with academic 
transcripts/record, ID document and driver’s license must be submitted on the 
date of the interviews Applications received after the closing date as well as 
faxed or emailed applications will not be accepted. Successful candidates will 
be subjected to a vetting process (criminal record, citizenship, credit checks 
[where applicable], qualification and employment verification). Applications in 
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possession of a foreign qualification must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA) to their application forms. 
Non-RSA citizens/Permanent resident permit holders must submit a copy of 
his/her Permanent Resident Permit with his /her application. The College/ 
DHET reserves the right not to make an appointment where it deems fit to do 
so. No late applications will be considered. Correspondence will be limited to 
shortlisted candidates only. If you do not receive any response within three 
months after the closing date of this advertisement, kindly accept that your 
application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/105 : HUMAN RESOURCE DEVELOPMENT PRACTITIONER: CENTRAL OFFICE 

REF NO: HRDP01/09/2022ESA 
 
SALARY : R261 372 – R307 890 per annum (Level 07), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office 
REQUIREMENTS : Matric plus an appropriate Bachelor’s Degree/National Diploma (NQF level 6) 

in Human Resources (Minimum qualification:  M+3), A certificate in Facilitator/ 
Assessor/ Moderator will be an added advantage. Minimum five (5) years of 
verifiable experience in Human Resource Development field. Knowledge and 
understanding of application of Public Service legislative framework (PSA, 
PFMA, PSR etc). Knowledge and understanding of application of Employment 
Equity Act. Knowledge and understanding of PMDS and IQMS. Introduction to 
PERSAL Certificate and a valid drivers licence. 

DUTIES : Implement all training and development programs in line with approved plans. 
Facilitate the development and implementation of Work Skills Plan. Process 
bursaries in line with the department policy. Coordinate the implementation of 
internship and Leadership Programs. Coordinate the implementation of 
Performance Management Development System, intergrated Quality 
Management System and coordinate training for college staff. Facilitate the 
development of job descriptions. Provide assistance on the development, 
review of Equity Plan for the College. Supervise Human Resource 
Development Clerk (s). 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, ( 
inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful.  

CLOSING DATE : 23 September 2022 
 
POST 34/106 : LEARNERSHIP / PLACEMENT OFFICER REF NO: UMF/047/08/2022 (X2 

POSTS) 
  (PERSAL Appointment) 
 
SALARY : R261 372 per annum (Level 07), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : Recognised National Diploma/Degree (NQF 6) in Human Resources 

Management or equivalent qualification. 3 years’ relevant experience in 
employment services /Administration environment. Knowledge of the following; 
Employment service market, PSET and CET Act, Public Service prescripts, 
DHET Policies, Industrial operation, Identification of opportunities in the 
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market, Labour Market, Opportunity linkages with industries; A valid driver’s 
licence. 

DUTIES : Mentoring of students; Facilitate the placement of students; Conduct job 
readiness training programmes; Liaison with commerce, industry and other 
relevant stakeholders; Maintain of employer and student placement database; 
Develop quality electronic report and statistics; Monitoring and evaluation of 
work placement practices; Conduct work based assessment for students. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/107 : STUDENT SUPPORT LIAISON OFFICER REF NO: 

NCRTVET/535/9/2022/SUP/ASASS/DAR/07 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : De Aar (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Psychology 

or Social Science or equivalent qualification (NQF6). Proven knowledge of 
Psychology practice. Sound knowledge of career guidance including the 
disability of students. Digital literate and competent in 
Word/Excel/PowerPoint/Outlook/Teams. Sound, good and effective written 
and verbal communication skills. Recommendations: Proven knowledge of 
TVET sector. Proven knowledge of student practices including Student support 
services, WBE, Student governance and leadership development. Knowledge 
of DHET student disability framework. Problem solving and analytical skills 
Good listening skills. Good interpersonal relations. Ability to work in a team and 
independently. Cultural sensitivity and adaptability. Innovative and creative.1 – 
2 years’ experience in student support services/education/teaching. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Campus Management. Student Orientation including CAPS 
assessments, career counselling and pathing Generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management information 
Support function to facilities, infrastructure, and learner support services and 
network with industries 

ENQUIRIES : PJ Reyneke- HR Section Tel No: (054) 331 3836 
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

mailto:recruitment@ncrtvet.co.za
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NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/108 : STUDENT SUPPORT LIAISON OFFICER REF NO: 

NCRTVET/536/9/2022/SUP/ASASS/KAT/04 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Kathu (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Psychology 

or Social Science or equivalent qualification (NQF6).Proven knowledge of 
Psychology practice. Sound knowledge of career guidance including the 
disability of students. Digital literate and competent in 
Word/Excel/PowerPoint/Outlook/Teams. Sound, good and effective written 
and verbal communication skills. Recommendations: Proven knowledge of 
TVET sector. Proven knowledge of student practices including Student support 
services, WBE, Student governance and leadership development. Knowledge 
of DHET student disability framework. Problem solving and analytical skills 
Good listening skills. Good interpersonal relations. Ability to work in a team and 
independently. Cultural sensitivity and adaptability. Innovative and creative.1 – 
2 years’ experience in student support services/education/teaching. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Campus Management. Student Orientation including CAPS 
assessments, career counselling and pathing generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management 
information. Support function to facilities, infrastructure, and learner support 
services and network with industries. 

ENQUIRIES : PJ Reyneke- HR Section Tel No: (054) 331 3836 
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/109 : STUDENT SUPPORT LIAISON OFFICER REF NO: 

NCRTVET/540/9/2022/SUP/ASASS/UPT/01 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Upington (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Psychology 

or Social Science or equivalent qualification (NQF6).Proven knowledge of 
Psychology practice. Sound knowledge of career guidance including the 
disability of students. Digital literate and competent in 
Word/Excel/PowerPoint/Outlook/Teams. Sound, good and effective written 
and verbal communication skills. Recommendations: Proven knowledge of 
TVET sector. Proven knowledge of student practices including Student support 
services, WBE, Student governance and leadership development. Knowledge 
of DHET student disability framework. Problem solving and analytical skills 

http://www.gov.za/
http://www.ncrtvet.com/
mailto:recruitment@ncrtvet.co.za
http://www.gov.za/
http://www.ncrtvet.com/
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Good listening skills. Good interpersonal relations. Ability to work in a team and 
independently. Cultural sensitivity and adaptability. Innovative and creative.1 – 
2 years’ experience in student support services/education/teaching. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Campus Management. Student Orientation including CAPS 
assessments, career counselling and pathing Generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management information 
Support function to facilities, infrastructure, and learner support services and 
network with industries. 

ENQUIRIES : PJ Reyneke- HR Section Tel No: (054) 331 3836 
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/110 : STUDENT SUPPORT LIAISON OFFICER REF NO: 

NCRTVET/537/9/2022/SUP/ASASS/KUR/02 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Kuruman (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Psychology 

or Social Science or equivalent qualification (NQF6). Proven knowledge of 
Psychology practice. Sound knowledge of career guidance including the 
disability of students. Digital literate and competent in 
Word/Excel/PowerPoint/Outlook/Teams. Sound, good and effective written 
and verbal communication skills. Recommendations: Proven knowledge of 
TVET sector. Proven knowledge of student practices including Student support 
services, WBE, Student governance and leadership development. Knowledge 
of DHET student disability framework. Problem solving and analytical skills 
Good listening skills. Good interpersonal relations. Ability to work in a team and 
independently. Cultural sensitivity and adaptability. Innovative and creative.1 – 
2 years’ experience in student support services/education/teaching. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Campus Management. Student Orientation including CAPS 
assessments, career counselling and pathing Generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management information 
Support function to facilities, infrastructure, and learner support services and 
network with industries 

ENQUIRIES : PJ Reyneke- Hr Section Tel No: (054) 331 3836  
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 

mailto:recruitment@ncrtvet.co.za
http://www.gov.za/
http://www.ncrtvet.com/
mailto:recruitment@ncrtvet.co.za
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www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/111 : STUDENT SUPPORT LIAISON OFFICER REF NO: 

NCRTVET/538/9/2022/SUP/ASASS/NAM/05 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Namaqualand (Northern Cape Rural TVET College) 
REQUIREMENTS : An appropriate recognized bachelor's degree/national diploma in Psychology 

or Social Science or equivalent qualification (NQF6).Proven knowledge of 
Psychology practice. Sound knowledge of career guidance including the 
disability of students. Digital literate and competent in 
Word/Excel/PowerPoint/Outlook/Teams. Sound, good and effective written 
and verbal communication skills. Recommendations: Proven knowledge of 
TVET sector. Proven knowledge of student practices including Student support 
services, WBE, Student governance and leadership development. Knowledge 
of DHET student disability framework. Problem solving and analytical skills 
Good listening skills. Good interpersonal relations. Ability to work in a team and 
independently. Cultural sensitivity and adaptability. Innovative and creative.1 – 
2 years’ experience in student support services/education/teaching. 

DUTIES : The incumbent will be responsible for: Lead and coordinate day-to-day 
activities of the Student Support Services within the College and the regular 
reporting to Campus Management. Student Orientation including CAPS 
assessments, career counselling and pathing Generic academic support 
services such as identify academic needs of student, assist in peer mentoring 
and academic development Financial Aid assistance, liaise and networking 
Student leadership development Sports, Arts and Culture/Recreational 
activities by developing strong vibrant relationships with social, sporting and 
community organisations Provide relevant and timely management information 
Support function to facilities, infrastructure, and learner support services and 
network with industries. 

ENQUIRIES : PJ Reyneke- Hr Section Tel No: (054) 331 3836  
APPLICATIONS : Your application may be delivered by hand at the following address: The 

Corporate Offices, NCR TVET College, 1 Steve Naude Street, Upington, 
quoting the reference number underlined above for the attention: The HR 
Manager. You may also email your complete application to: 
recruitment@ncrtvet.co.za  A reply will be sent as acknowledgement of your 
application. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za or the College’s website: www.ncrtvet.com, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. 

CLOSING DATE : 23 September 2022 
 
POST 34/112 : RESIDENCE HOUSEKEEPING SUPERVISOR (X3 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R211 713 per annum (Level 06), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
  Eshowe Campus Ref No: UMF/048/08/2022 (X1 Post) 
  Esikhawini Campus Ref No: UMF/049/08/2022 (X2 Posts) 
REQUIREMENTS : An appropriate national senior certificate / Grade 12 certificate or any relevant 

equivalent qualification and/ or Certificate (NQF Level 5) in administration or 
equivalent qualification; 2‐3 years’ relevant experience in rendering support 
services to students or related field. Basic knowledge of financial functions, 
practices as well as the ability to capture data, operate computer and collate 
financial statistics. Basic knowledge of the Public Service financial legislations, 
procedures and Treasury Regulations (PFMA, DORA, PSA, PSR, PPPFA, 
Financial Manual); Skills, Computer skills, Planning and organizing. Good 

http://www.gov.za/
http://www.ncrtvet.com/
mailto:recruitment@ncrtvet.co.za
http://www.gov.za/
http://www.ncrtvet.com/
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verbal and written. Basic numeracy skills. Ability to perform routine tasks. 
Ability to operate office equipment. Interpersonal Relations. A valid driver’s 
license. 

DUTIES : Ensure and monitor the wellbeing of students; Maintain household records, 
admission and allocate rooms for students; Monitor and ensure safety of 
students and their belongings in the hostel; Monitor hostel buildings, cleaning 
materials and maintenance of building; Oversee the cooking section at hostels; 
Provide hostel administration and logistics. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Eshowe Campus: Applications.eshowe@umfolozi.edu.za  
  Esikhawini Campus Email: Applications.esikhawini@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/113 : HR CLERK REF NO: UMF/050/08/2022 
  (PERSAL Appointment) 
 
SALARY : R176 310 per annum (Level 05), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : A Grade 12 certificate or any equivalent qualification. Appropriate National 

Diploma (NQF 6) in Human Resource Management, Public Management, 
Labour Relations, or equivalent qualification will be an added advantage. 1‐2 
years’ in Human Resource Management / Labour Relations environment or 
related field. Knowledge of HRM processes and practices. Knowledge of 
PERSAL. Personnel Administration Standards and CORE. Public Service 
Regulations and PFMA. Public Service Act. Knowledge of Recruitment, 
Training and PMDS procedures and processes. Human Resource 
Administration and Development. Planning and organizing. Financial 
management, Communication and interpersonal. Problem solving. Computer 
literacy. 

DUTIES : Assist in the provision of conditions of service and Human Resource Records 
Management. Render support in the provision of recruitment and selection 
services. Provide administrative support on Labour Relations matters in the 
College. Assist in the implementation of Performance Management 
Development System, Integrated Quality Management System and coordinate 
training for College staff. Assist with the provision of Employee Health and 
Wellness services in the College. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 

mailto:Applications.eshowe@umfolozi.edu.za
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relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/114 : REGISTRY CLERK REF NO: UMF/051/08/2022 
  (PERSAL Appointment) 
 
SALARY : R176 310 per annum (Level 05), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
REQUIREMENTS : An appropriate national senior certificate/Grade 12 certificate or any relevant 

equivalent qualification. 1-2 years’ relevant working experiences in registry. 
Knowledge of registry duties, practices as well as the ability to capture data, 
and operate computer. Knowledge and understating of legislative framework 
governing the Public Services. Knowledge of storage and retrieval procedures 
in terms of the working environment. Understanding of the work in registry. 
Knowledge of disposal procedure, Skills required –Reading, Self-discipline, 
Planning and organizing. Good verbal and written communication. Computer 
Literacy. Flexibility and Team work. 

DUTIES : Provide registry counter services. Handle incoming and outgoing 
correspondence. Render an effective filing and record management service. 
Operate office machines in relation to the registry function. Process documents 
for archiving and/ disposal. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/115 : TRANSPORT / FLEET CLERK REF NO: UMF/052/08/2022 
  (PERSAL Appointment) 
 
SALARY : R176 310 per annum (Level 05), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College, Central Office 
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REQUIREMENTS : An appropriate national senior certificate/Grade 12 certificate or any relevant 
equivalent qualification. 1‐2 years’ clerical experience in transport / fleet 
management/ logistics or relevant experience. Knowledge of Treasury and 
PFMA Regulations. Knowledge of vehicle maintenance and services 
procedures. Knowledge of fleet disposal procedure. Knowledge and 
understating of legislative framework governing the Public Services. 
Knowledge of traffic laws. Monitoring and evaluation. Knowledge of 
Department of Higher Education mandate. Planning and organizing. 
Communication (Good verbal and written). Computer Literacy. A valid driver’s 
license. 

DUTIES : Render administrative support for government garage and College vehicles; 
Assist in administration and controlling of petrol card; Assist in ensuring 
effective and efficient utilization of subsidized vehicles. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Email: Applications.central@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/116 : SECRETARY (X3 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R176 310 per annum (Level 05), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
  Central Office: Office of the Deputy Principal: Corporate Services Ref No: 

UMF/053/08/2022 (X1 Post) 
  Chief Albert Luthuli Campus Ref No: UMF/054/08/2022 (X1 Post) 
  Eshowe Campus Ref No: UMF/055/08/2022 (X1 Post) 
REQUIREMENTS : An appropriate national senior certificate/Grade 12 certificate or any relevant 

equivalent qualification. 1-2 years’ secretarial experience. Language Skills. 
Good telephone etiquette. Computer literacy. Sound organisational and people 
skills. Good written communication skills. Ability to act with tact and discretion. 
Good grooming and presentation. A valid driver’s license. 

DUTIES : Provide a secretarial/ receptionist support service to the manager. Receive 
telephone calls and record appointments and events. Type documents; 
Provide effective and efficient Records Management. Operate office 
equipment. Provide a clerical support. Make travel arrangements. Arrange 
meetings and events. Record minutes of meetings. Receive, record and 
distribute all incoming and outgoing documents. Procure items like stationery, 
refreshments. Remain up to date with regard to prescripts/ policies and 
procedures. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Central Office: Office of the Deputy Principal: Corporate Services Email: 

Applications.central@umfolozi.edu.za 
  Chief Albert Luthuli Campus Email: Applications.cal@umfolozi.edu.za 
  Eshowe Campus Email: Applications.eshowe@umfolozi.edu.za 
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NOTE : All applications should be emailed to the specified email addresses. The 
vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/117 : ADMINISTRATION CLERK: FINANCE & SCM (X2 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R176 310 per annum (Level 05), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College 
  Chief Albert Luthuli Campus Ref No: UMF/056/08/2022 (X1 Post) 
  Sundumbili / Isithebe Campus Ref No: UMF/057/08/2022 (X1 Post) 
REQUIREMENTS : An appropriate national senior certificate/Grade 12 certificate or equivalent; 1-

2 years’ experience financial management environment. Basic knowledge of 
financial functions, practices as well as the ability to capture data, operate 
computer and collate financial statistics. Basic knowledge of the Public Service 
financial legislations, procedures and treasury regulations (PFMA, DORA, 
PSA, PSR, PPPFA, Financial Manual). A valid driver’s license. 

DUTIES : Render Financial Accounting services; Capture requisitions and specifications 
on electronic purchasing system; Receive and check invoices for correctness, 
verification and approval; Render budget support services; Request 
information for budget preparations, compare expenditure against budget. 
Provide effective and efficient Records Management. Remain up to date with 
regard to prescripts/ policies and procedures. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Chief Albert Luthuli Campus Email: Applications.cal@umfolozi.edu.za 
 : Sundumbili / Isithebe Campus Email: 

Applications.sundumbili@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 

mailto:Applications.cal@umfolozi.edu.za
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been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/118 : HUMAN RESOURCE CLERKS: GENERALISTS (X5 POSTS) 
 
SALARY : R176 310 – R207 681 per annum, (Level 05), (The successful candidate will 

be required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office, Clydesdale, Enyenyezi, Kokstad and 

Umzimkhullu 
  Ref No: HRCCO02/09/2022ESA 
  Ref No: HRCCLY02/09/2022ESA 
  Ref No: HRCENY02/09/2022ESA 
  Ref No HRCKOK02/09/2022ESA 
  Ref No: HRCNMZ02/09/2022ESA 
REQUIREMENTS : An appropriate National Diploma / Degree in Human Resources, Minimum two 

(2) years of verifiable experience in Human Resource Department. Valid 
Driver’s License. Knowledge and understanding of Human Resource 
Prescripts, Labour Relations Act, Recruitment and Selection, Skills 
Development Act. Knowledge and Basic Conditions of Employment Equity Act. 
Knowledge of PERSAL will be an added advantage. 

DUTIES : Assist in provision of conditions of service and Human Resource Records 
Management including leave, medical aid, pension fund, and recruitment and 
selection. Provide Administrative support on Labour Relations matters in the 
College including grievances, misconducts and disputes. Assist in the 
implementation of Performance Management Development System and 
Quality Management System and coordinate workshops and trainings for staff. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, ( 
inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful.  

CLOSING DATE : 23 September 2022 
 
POST 34/119 : GENERAL ADMINISTRATIVE CLERKS (X3 POSTS) 
 
SALARY : R176 310 – R207 681 per annum (Level 05), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Clydesdale, Enyenyezi and Umzimkhulu  
  Ref No: GACCLY12/09/2022ESA 
  Ref No: GACENY12/09/2022ESA 
  Ref No: GACNMZ12/09/2022ESA 
REQUIREMENTS : Matric plus an appropriate National Diploma in Office Administration. (NQF 

level 6) Minimum of two years in office environment. Knowledge of computer 
hardware, software and programs. Knowledge of Coltech will be an added 
advantage. 

DUTIES : Render general clerical support services, Provide personnel administration 
clerical support services within the component. Assist with the coordination of 
internal and external examination, coordinate training for invigilators, render 
administrative services on career guidance, counselling and academic support 
for students. Assist in implementing the sports, recreation, arts and culture 
programmes for students in campuses 

ENQUIRIES : Ms. NB Ndlovu Tel No: (039) 940 5283 
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APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 
Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful.  

CLOSING DATE : 23 September 2022 
 
POST 34/120 : FINANCE CLERK: UMZIMKHULU CAMPUS REF NO: 

FCNMZ04/09/2022ESA (X1 POST) 
 
SALARY : R176 310 – R207 681 per annum (Level 05), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Umzimkhulu Campus 
REQUIREMENTS : Matric plus an appropriate Bachelor’s Degree/National Diploma (NQF level 6) 

Financial Management related qualification Minimum two (2) year’s related 
experience in financial administration is essential. Basic knowledge of Public 
Service Financial legislations, Procedures and Treasury Regulations (PFMA, 
DORA, PSA, PSR, PPPFA, Financial Manual). Knowledge of basic financial 
operating systems (PERSAL, BAS, LOGIS, etc.), Computer skills, planning and 
organizing, Language, Good verbal and written communication and basic 
numeracy skills. 

DUTIES : Render Financial Accounting transactions (receive invoices, check 
correctness, filing and collection of cash). Perform salary administration 
support services (receive salary advices, process advices) perform 
bookkeeping support services (capture financial transactions, clear suspense 
account, record debtors and creditors, process electronic banking transactions 
and compile journals). Management accounting (collect information from 
budget holders, compare expenditure against budget, identify variances, 
capture and allocate virements on budget, distribute documents with regard to 
the budget, filing all documents, receive and capture cash payments) 

ENQUIRIES : Ms. NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details). Shortlisted 
candidates will be required to submit certified copies of all qualifications with 
academic transcripts/record, ID document and drivers license. Applications 
received after the closing date as well as faxed or emailed applications will not 
be accepted. Successful candidates will be subjected to a vetting process 
(criminal record, citizenship, credit checks [where applicable], qualification and 
employment verification). Non-RSA citizens/Permanent resident permit 
holders must submit a copy of his/her Permanent Resident Permit with his /her 
application. The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : 23 September 2022 
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POST 34/121 : ASSET CLERK – CENTRAL OFFICE REF NO: ACC011/09/2022ESA 
 
SALARY : R176 310 – R207 681per annum (Level 05), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office 
REQUIREMENTS : An appropriate National Diploma in Supply Chain/ Public Management or 

Logistics of any relevant qualification, (NQF level 6). Minimum of two years in 
a relevant environment. Knowledge of computer hardware, software and 
programs. Knowledge of Finance Policies. 

DUTIES : Render asset management clerical support. Capturing of all physical 
(moveable and immoveable) assets in the physical asset management 
registers and in Coltech system. Allocate assets to asset custodian. Update 
the asset register on the regular basis. Promote correct implementation of 
sound asset management practices. Administer asset management services. 
Undertake logistical support services. Manage of all asset movement within the 
College. Identify redundant, non-serviceable and obsolete assets for disposal. 
Ensure that the custodian inventory list/sheet is updated on a regular basis. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details). Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/122 : SECRETARY (X2 POSTS) 
 
SALARY   R176 310 – R207 681 per annum, (Level 05), (The successful candidate will 

be required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Clydesdale and Kokstad Campuses 
  Ref No: SECCLY03/09/2022ESA 
  Ref No: SECKOK03/09/2022ESA 
REQUIREMENTS : An appropriate National Diploma / Degree in Secretarial or Office Management 

(NQF level 6) or equivalent, Minimum two (2) years of verifiable experience in 
Secretarial or Office Management position. Valid Driver’s License. Knowledge 
and understanding of relevant legislation, prescripts, policies and procedures. 
Basic knowledge of Financial Management. Record Management of 
documents. 

DUTIES : Provide a Secretarial/ Receptionist support service to the Manager. Provide a 
Clerical support service to the Manager. Remains up to date with regard to 
prescripts/policies and procedure applicable to his/her work terrain to ensure 
efficient and effective support to the Manager. 

ENQUIRIES : Ms. NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240 

NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
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verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : Friday, 23 September 2022 
 
POST 34/123 : RECEPTIONISTS (X4 POSTS) 
 
SALARY   R147 459 – 173 706 per annum, (Level 04), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Central Office, Clydesdale, Enyenyezi and Umzimkhulu 
  Ref No: RECCOO5/09/2022ESA 
  Ref No: RECCLYO5/09/2022ESA 
  Ref No: RECENYO5/09/2022ESA 
  Ref No: RECNMZO5/09/2022ESA 
REQUIREMENTS : National Diploma in Public Management/ Business Management/ Office 

Management (NQF6). At least one-year verifiable experience in the same 
environment. Good communication Skills. Good interpersonal Skills. Good 
Listening Skill. Ability to work well with clients. 

DUTIES : Render switchboard services. Attend to incoming and outgoing telephone calls, 
transfer calls to relevant extensions, Provide clients with relevant information. 
Take messages and convey to relevant staff. Keep record of all outgoing calls. 
Print and issue telephone accounts. Maintain telephone database. Allocate pin 
codes when authorized. Identify and report telephone faults. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240. 

NOTE : Applications should be on a new Z83 form , signed and dated , and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, ( 
inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
and drivers licence on the date of the interview. Applications received after the 
closing date as well as faxed or emailed applications will not be accepted. 
Successful candidates will be subjected to a vetting process (criminal record, 
citizenship, credit checks [where applicable], qualification and employment 
verification). The College/ DHET reserves the right not to make an appointment 
where it deems fit to do so. No late applications will be considered. 
Correspondence will be limited to shortlisted candidates only. If you do not 
receive any response within three months after the closing date of this 
advertisement, kindly accept that your application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/124 : DATA CAPTURER (X2 POSTS) 
 
SALARY : R147 459 – R173 706 per annum (Level 04), (The successful candidate will be 

required to sign a performance agreement) 
CENTRE : Esayidi TVET College, Clydesdale and Port Shepstone 
  Ref No: DCCLY13/09/2022ESA 
  Ref No: DCNPS13/09/2022ESA 
REQUIREMENTS : An appropriate National Diploma in Office Administration (NQF level 6) or any 

relevant field. Knowledge of computer hardware, software and programs. 
Coltech knowledge will be an added advantage. 

DUTIES : Capture data from available records into the required formats e.g. databases, 
table, spread sheet. Verify query missing data errors observes during data 
entry. Review and validate all data from records. Submit data, Make regular 
backups of data. Update registers and statistics. Keep and maintain records 
and files. Ensure records are properly sorted and secured. Provide information 
to components. 

ENQUIRIES : Ms NB Ndlovu Tel No: (039) 940 5283 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource Department: Esayidi TVET College, Private 
Bag x 713, Port Shepstone, 4240 or hand delivered to: Esayidi TVET College, 
No 3 Shooter’s Hill, Lot 462, Nelson Mandela Drive, Port Shepstone, 4240. 
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NOTE : Applications should be on a new Z83 form, signed and dated, and must be 
accompanied by a recently updated comprehensive Curriculum Vitae only, 
(inclusive of three contactable references and contact details), Short listed 
candidates will be required to submit certified copies of qualifications, ID copy 
on the date of the interview. Applications received after the closing date as well 
as faxed or emailed applications will not be accepted. Successful candidates 
will be subjected to a vetting process (criminal record, citizenship, credit checks 
[where applicable], qualification and employment verification). The College/ 
DHET reserves the right not to make an appointment where it deems fit to do 
so. No late applications will be considered. Correspondence will be limited to 
shortlisted candidates only. If you do not receive any response within three 
months after the closing date of this advertisement, kindly accept that your 
application was not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/125 : RECEPTIONIST (X2 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R147 459 per annum (Level 04), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
  Nkandla Campus Ref No: UMF/058/08/2022 (X1 Post) 
  Sundumbili / Isithebe Campus Ref No: UMF/059/08/2022 (X1 Post) 
REQUIREMENTS : An appropriate national senior certificate/Grade 12 certificate or any relevant 

equivalent qualification; NQF Level 4 or 5; Minimum of 1-year experience. Must 
be computer literacy. Knowledge of Department of Higher Education mandate 
(TVET, CET and Skill Development). Knowledge of DHET policies and 
business units. Knowledge of relevant legislation, prescripts, policies and 
procedures. 

DUTIES : Receive telephone calls, messages and channel to relevant role players. 
Welcome, receive and direct clients to relevant units. Provide relevant 
information as required. Operate office equipment such as fax machines and 
photocopiers. Liaise with internal and external personnel. Maintain telephone 
directory. Maintain and control visitor register at the reception. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Nkandla Campus Email: Applications.nkandla@umfolozi.edu.za 
  Sundumbili / Isithebe Campus email: 

Applications.sundumbili@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/126 : HANDYMAN (X5 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R124 434 per annum (Level 03), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
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  Chief Albert Luthuli Campus 
  Eshowe Campus Ref No: UMF/061/08/2022 (X1 Post) 
  Mandeni Campus Ref No: UMF/062/08/2022 (X2 Posts) 
  Central Office Ref No: UMF/063/08/2022 (X1 Post) 
REQUIREMENTS : 0-6 Months’ experience Semi Skilled Manual. Knowledge of infrastructure 

maintenance. Knowledge of infrastructure policies. Knowledge of relevant 
legislation, prescripts, policies and procedures. Knowledge of building laws. 
Safe keeping of tools. Storage requirement. A valid driver’s license. 

DUTIES : Maintenance of office buildings. Conduct regular building inspections. Attend 
to minor electrical, plumbing and carpentry problems. Maintenance of office 
equipment and furniture. Repair broken furniture and equipment. Report 
defects. Safekeeping of maintenance tools and supplies. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Chief Albert Luthuli Campus:  
  Eshowe Campus Email: Applications.eshowe@umfolozi.edu.za 
  Mandeni Campus Email: Applications.mandeni@umfolozi.edu.za 
  Central Office Email Applications.nkandla@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/127 : DRIVER / MESSENGER (X3 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R124 434 per annum (Level 03), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College Esikhawini Campus Ref No: UMF/064/08/ 
  Central Office Ref No: UMF/065/08/2022 
  Richtek Campus Ref No: UMF/066/08/2022 
REQUIREMENTS : A grade 10 qualification/Standard 8 and a valid driver’s licence. 7-12 months’ 

relevant experience. Knowledge of relevant legislation, prescripts, policies and 
procedures. Procedure for motor maintenance of motor vehicle. Storage 
requirement. Messenger services. Procedure to operate the motor. Procedure 
to obtain trip authorization. Completion of log book of the motor vehicle. Writing 
of fuel consumables. Writing of kilometers services. Skills: Driving, Fixing, 
Reading & Writing, changing flat tyres. Cleaning of vehicles. 

DUTIES : Drive light and medium motor vehicles to transport passengers and deliver 
other Items (mail and documents). Do routine maintenance on the allocated 
vehicle and report defects timely. Complete all the required and prescribed 
records and logs books with regard to the vehicle and the goods handle. 
Render a clerical support/ messenger service in the relevant office. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : UMfolozi TVET College Esikhawini Campus Email: 

Applications.esikhawini@umfolozi.edu.za 
  Central Office Email: Applications.central@umfolozi.edu.za 
  Richtek Campus Email: Applications.richtek@umfolozi.edu.za 
NOTE  All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
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Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
 
POST 34/128 : GROUNDSMAN (X7 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R104 073 per annum (Level 02), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
  Chief Albert Luthuli Campus Ref No: UMF/067/08/2022 (X3 Posts) 
  Mandeni Campus Ref No: UMF/068/08/2022 (X3 Posts) 
  Sundumbili / Isithebe Campus Ref No: UMF/069/08/2022 (X1 Post) 
REQUIREMENTS : ABET / Standard 8 / Grade 10; Knowledge of repetitive tasks; Knowledge of 

relevant legislation, prescripts, policies and procedures. Knowledge of 
hygiene. Storage requirements. 

DUTIES : Maintain premises and surroundings. Maintain the garden. Maintain gardening 
equipment and tools. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Chief Albert Luthuli Campus Email: Applications.cal@umfolozi.edu.za 
  Mandeni Campus Email: Applications.mandeni@umfolozi.edu.za 
  Sundumbili / Isithebe Campus Email: 

Applications.sundumbili@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
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POST 34/129 : PHOTOCOPY OPERATOR (X3 POSTS) 
  (PERSAL Appointment) 
 
SALARY : R104 073 per annum (Level 02), plus benefits as applicable in the Public 

Sector 
CENTRE : UMfolozi TVET College:  
  Esikhawini Campus Ref No: UMF/070/08/2022 (X1 Post) 
  Mandeni Campus Ref No: UMF/071/08/2022 (X1 Post) 
  Sundumbili / Isithebe Campus Ref No: UMF/072/08/2022 (X1 Post) 
REQUIREMENTS : ABET / Standard 8 / Grade 10 / Basic Education; Knowledge of repetitive tasks. 

Knowledge of facilities policies. Knowledge of relevant legislation, prescripts, 
policies and procedures. Knowledge of hygiene. Storage requirements. 

DUTIES : Operate the photocopier machines. Binding and laminating of documents. 
Provide counter services. Perform minor maintenance on the photocopier 
machine. Make requisition for photocopying materials. Skills: Reading, 
Operating equipment. Communication (verbal and written). Office 
management and administration. Analytical, Computer literacy, Problem-
solving, Planning and organizing. Disciplined. 

ENQUIRIES : Mrs. ZH Mngoma Tel No: 035-902 9501 
APPLICATIONS : Esikhawini Campus Email: Applications.esikhawini@umfolozi.edu.za 
  Mandeni Campus Email: Applications.mandeni@umfolozi.edu.za 
  Sundumbili / Isithebe Campus Email: 

Applications.sundumbili@umfolozi.edu.za 
NOTE : All applications should be emailed to the specified email addresses. The 

vacancy reference number must be indicated in the email subject line. 
Applications should be send as one PDF document, without any qualifications. 
No Faxed applications will be accepted. Applications that do not comply with 
the above specifications will be disqualified. A fully completed new Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Copies of qualification and other 
relevant documents must not be included in the application. Only shortlisted 
candidates will be required to submit certified copies of qualifications on the 
day of the interview. Communication will be limited to shortlisted candidates. A 
separate application must be submitted for each post that you are applying for. 
Late (received after closing date and time) and incomplete applications will not 
be considered. The employment decision shall be informed by the Employment 
Equity Plan of the Department. It is the Department’s intention to promote 
equity (race, gender and disability). The Employer reserves the right not to 
make an appointment. Where applicable, candidates will be subjected to a 
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification; 
criminal record and financial/asset record checks. Applicants who have not 
been invited for an interview within 60 days of the closing date should consider 
their application unsuccessful. 

CLOSING DATE : 03 October 2022 at 13:00 
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ANNEXURE I 
 

DEPARTMENT OF HOME AFFAIRS 
 

 
 

CLOSING DATE : 23 September 2022 
NOTE : Applications must be sent to the correct address specified at the bottom of each 

position, on or before the closing date; submitted on the new Application for 
Employment Form (Z.83), obtainable at www.gov.za; accompanied by a 
comprehensive CV only, citing the start and end date (dd/mm/yr) of each 
employment period to be considered, including the details of at least two 
contactable employment references (as recent as possible). Shortlisted 
candidates will be required to submit a copy of their ID document, a valid 
driver’s license (if specified as a job requirement), as well as the relevant 
highest educational qualifications, on or before the day of the interview. 
Applicants who possess (a) foreign qualification(s), must also submit the 
evaluated results of such qualifications, as received from the South African 
Qualifications Authority (SAQA); and limited to 2.5MB in size, if emailed 
(applicants will submit only when shortlisted). Should an automated 
acknowledgement of receipt not be received when an application is emailed, 
this could mean that the application did not reach the Department due to the 
size of the attachments. Should this occur, kindly resend the application in 2 / 
3 parts, splitting the attachments accordingly. Shortlisted Candidates will be 
subjected to an interview and technical test(s) (which test Candidates’ 
demonstrated professional and technical competency against the job 
requirements and duties). Candidates potentially considered suitable after the 
interview and technical test(s), will be subjected to a competency assessment 
(which tests the Candidates’ demonstrated proficiency in the professional 
dimensions attached to the level of the post); employment suitability checks 
(credit, criminal, citizenship, employment references and qualification 
verifications); and will be required to complete the online “Pre-entry Certificate 
to Senior Management Services” course. The course is available at the 
National School of Government (NSG), under the name “Certificate for entry 
into the SMS”. Full details can be obtained via the following link: 
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Candidates wishing to be considered for appointment, are encouraged to enrol 
for this course immediately. Appointed persons will be required to enter into an 
employment contract; serve a prescribed probation period; and successfully 
undergo an appropriate security clearance process within a prescribed 
timeframe.  

 
MANAGEMENT ECHELON 

 
POST 34/130 : CHIEF DIRECTOR: PERMITS REF NO: HRMC 69/22/1 
  Branch: Immigration Services 
  Chief Directorate: Permits 
 
SALARY : R1 269 951 - R1 518 396 per annum (Level 14), (an all-inclusive salary 

package) structured as follows: Basic salary – 70% of package; State 
contribution to the Government Employee Pension Fund – 13% of basic salary. 
The remaining flexible portion may be structured in terms of the applicable 
remuneration rules. 

CENTRE : Head Office, Pretoria 
REQUIREMENTS : An undergraduate qualification in Legal / Public Management / Administration 

/ International Relations at NQF level 7 as recognized by SAQA. 5 years’ 
experience at a Senior Managerial level. Knowledge of the Constitution of 
South Africa. Knowledge of the Public Service Regulatory Framework. Sound 
knowledge and understanding of Government Structures. Knowledge of the 
Medium Term Strategic Framework (MTSF) and Government Planning 
Framework. Knowledge of all relevant Departmental, Human Resources 
Frameworks and other Public Service Acts, Regulations and prescripts. 
Knowledge of legislative prescripts pertaining to Immigration and Citizenship. 
Diplomacy, Economic Development, International Relations and law relating to 
migration. Strategic capability and leadership. Service delivery innovation, 
client orientation and customer focus. People management and empowerment. 

http://www.gov.za/
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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Financial management, communication, honesty and integrity. Program and 
project management. Change management. Knowledge and Information 
management. Decision making and initiating action. Presentation skills. 
Problem solving and analysis. Computer literacy. Business report writing, 
influencing and networking. Planning, organising and time management. 
Conflict management and negotiation skills. Diplomacy. Research 
Methodology and Analysis. Policy development, coaching and facilitating. A 
valid driver’s license, willingness to travel and work extended hours. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Oversee and ensure the administration of visa and permanent 
residence applications submitted to the Department. Ensure effective 
management and monitoring of the adjudication process (consideration, 
approval, rejection) pertaining to visa and permanent residence applications. 
Monitor the visa and permanent residence process to ensure that all targets 
are met. Oversee the execution of permit applications to enable movement of 
skilled workers to the country. Manage the determination of Critical skills and 
business sectors that are in National interest, in conjunction with other 
Departments and Institutions. Ensure proactive and cooperative liaison and 
collaborating with the key account representatives and stakeholders. Ensure 
effective needs assessment and solution design that is flexible and tailor made 
within the relevant policy and legislative prescripts. Manage accurate and 
timely service delivery to key large accounts. Ensure building and maintenance 
of effective partnerships with internal and external stakeholders. Manage the 
conducting of analysis of key customer requirements within a designated 
sector of the market segment, to ensure that the sector receives excellent 
service delivery from the Department. Manage and administer applications 
processed at the Directorate Functional Services. Oversee and manage all 
applications for exemptions received. Oversee and manage any Special 
Project that is approved and assigned to this Unit. Monitor the verification of 
visas and permanent residence permits. Ensure the listing of names in the visa 
- and entry stop list regarding fraudulent visas and permanent residence 
permits. Ensure effective management and handling of waiver applications 
submitted to the Department for Minister’s consideration. Ensure compliance 
with the Immigration Act, Refugee Act, Citizenship Act, Travel Document & 
Passports Act, Identification & Identity Document Act in processing of all 
permits and visas. Manage and administer applications received from abroad 
and processed via Foreign Office Co-Ordination, including eVisa applications. 
Ensure the administration of all applications dispatched from Missions abroad 
to Head Office for processing. Ensure effective management and monitoring 
of the adjudication process (consideration, approval, rejection) pertaining to 
applications received from Missions abroad. Ensure effective management 
and monitoring of the adjudication process (consideration, approval, rejection) 
pertaining to applications received via eVisa. Monitoring of applications to 
ensure all targets are met. Manage the Stakeholder functions and relations 
pertaining to business, non-governmental and intergovernmental organizations 
of Regional Coordinators. Manage the coordination of Departmental functions 
in Missions abroad. Ensure the effective management of enquiries, complaints 
and other matters related to applications for enabling documents submitted at 
Missions. Ensure the continuous sharing of policy documents related to 
Departmental functions and support services on a timeous basis. Oversee the 
training needs of officials in Foreign Office Co-ordination and in Missions 
abroad. Ensure the updating of Country and Mission profiles in accordance 
with changing geopolitical environment. Oversee the compilation and analysis 
of reports and statistics from Missions abroad. Manage the transfer of officials 
to provide relief and additional support when required. Manage the 
requirements for oversight visits of Coordinators to support the Departmental 
functions performed in Missions abroad and risk management. Manage and 
administer review / appeal applications received by the Department in respect 
of applications adjudicated within the Chief Directorate. Manage the handling 
of review / appeal cases brought pertaining to permanent residence 
applications. Manage the handling of review / appeal cases brought pertaining 
to visa applications. Manage the handling of review / appeal cases brought 
pertaining to other decisions made within the area of responsibility of the Chief 
Directorate. Manage physical, human and financial resources. Ensure that 
budget spending is maximized in line with strategic objectives. Monitor and 
report on the utilization of equipment. Ensure that the preparations of the 
budget are in line with strategic plans & Departmental objectives. Ensure 
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proper implementation of the budget by monitoring, projecting & reporting 
on expenditure. Co-ordinate memoranda of understanding, service level 
agreements and expenditure review. Report on the performance of the 
Chief Directorate against the business plan. Provide strategic direction, 
develop a business plan for the Chief Directorate and ensure effective 
prioritization, resource planning and development of staff. Coordinate and 
monitor on the delivery of the business plan against the agreed objectives 
and timeframes. Enhance and maintain employee motivation and cultivate 
a culture of performance management. Evaluate and monitor performance 
and appraisal of employees. Develop and review policies and code of 
practice for the Chief Directorate. Ensure compliance with policies, 
procedures, and prescripts. Ensure compliance with all audit requirements, 
quality and risk management frameworks, standards and procedures. Monitor 
and ensure compliance with relevant legislation (both Acts and Regulations) 
and Departmental policies and procedures. 

ENQUIRIES : Mr Y Simons Tel No: (012) 406 4523 
APPLICATIONS : Quoting the relevant reference number, direct your comprehensive CV, citing 

the start and end date (dd/mm/yr) of each employment period to be considered, 
together with an Application for Employment Form (New Z.83), obtainable from 
any Public Service department or at www.gov.za, by the closing date to: 
imsrecruitment@dha.gov.za 

 
  

http://www.gov.za/
mailto:imsrecruitment@dha.gov.za
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ANNEXURE J 
 

DEPARTMENT OF HUMAN SETTLEMENTS 
The Department of Human Settlements is an equal opportunity affirmative action employer. It is our 
intention to promote representativity (race, gender & disability). The candidature of persons whose 

transfer/promotion/appointment will promote representativity will receive preference. 
 
APPLICATIONS : Applications can be posted to The National Department of Human Settlements, 

Private Bag X644, Pretoria, 0001 or hand-delivered to 260 Justice Mahomed 
Street, Sunnyside, Pretoria, 0001. 

CLOSING DATE : 23 September 2022 at 16h00 
NOTE : It will be expected from the selected candidates to be available for the 

interviews on a date, time and place as determined by the Department of 
Human Settlements. Applicants must note that further checks will be conducted 
once they are short-listed and that their appointment is subject to positive 
outcomes on these checks, which include security clearance, qualification 
verification and criminal records. If you apply for more than one position in the 
Department, please submit separate application forms for each post. 
Applications must be submitted on form Z83, obtainable from any Public 
Service department and must be accompanied by a detailed CV only. 
Shortlisted Candidates will be required to submit certified documents on or 
before the day of interview/s as directed by the Human Resources 
Representative. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualification Authority (SAQA). Failure to 
submit the required documents will result in your application not being 
considered. Correspondence will be limited to short-listed candidates only.  If 
you have not been contacted within four (4) months after the closing date of 
this advertisement, please accept that your application was unsuccessful. The 
Department of Human Settlements reserves the right to cancel the filling/ not 
to fill a vacancy that was advertised during any stage of the recruitment process 

 
OTHER POSTS 

 
POST 34/131 : PERSONAL ASSISTANT TO THE CHIEF DIRECTOR: POLICY 

DEVELOPMENT REF NO: DOHS/39/2022 
  Branch: Research, Policy, Strategy, and Planning 
  Chief Directorate: Policy Development 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Pretoria 
REQUIREMENTS : Matric/Grade 12 or equivalent. Secretarial diploma or relevant qualification 

(NQF level 5 as recognized by SAQA). 3-5 years of relevant experience in 
rendering support services to Senior Management. Knowledge of financial 
management and understanding of the PFMA. Knowledge of administration 
principles and Batho Pele Principles. Must have good interpersonal relation 
skill, Communication skills (both written and verbal), Good telephone etiquette. 
Analytic skills, Basic Project Management skills, networking skills. A valid 
driver’s license and proven speed typing skills together with Computer literacy 
will be considered an as added advantage. NB: A written exercise will be 
undertaken  

DUTIES : The successful candidate will be responsible for  Implementing an electronic 
filing system and a manual backup system to ensure that all documents are 
accurately recorded and filed and are easily retrievable in line with relevant 
legislation and policies, type documents as when required, coordinate logistical 
arrangements for meetings, ensure travel arrangements are well coordinated, 
manage appointment schedule and diary; take minutes, prepare 
correspondence, compile reports, and materials for meetings;  Review 
incoming correspondence, memos, requests, reports, and routine 
submissions, make notes, and take note of recommendations by the Chief 
Director.  Develop and maintain an effective document flow system for the 
office; Prepare and monitor project schedules and plans in the Chief 
Directorate to enable efficient process flow. Respond to inquiries received from 
internal and external stakeholders, handle the procurement of standard items, 
like stationery, refreshments, etc. for activities of the office of the chief director. 

ENQUIRIES : Ms N Nortman Tel No: (012) 444-9115 
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NOTE : Male candidates and people with disabilities are encouraged to apply. Please 
note that shortlisted candidates will be expected to complete a technical 
exercise on the day of the interviews. 

 
POST 34/132 : ACCOUNTING CLERK: FINANCIAL TRANSACTIONS REF NO: 

DOHS/43/2022 
  Branch: Chief Financial Officer 
  Chief Directorate: Financial Management 
  Directorate: Financial Administration and Internal Control 
  Sub-Directorate: Financial Accounting 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in a possession of a Grade 12 certificate plus a minimum 

of one-year relevant Financial Accounting Experience; NQF level 7 
qualification will be an added advantage. Good interpersonal skills and 
communication (both written and verbal); The ability to work under pressure; 
Computer Literacy (Microsoft Office); Knowledge of Treasury Regulations, 
Public Finance Management Act. Thorough knowledge of Basic Accounting 
System (BAS) and Safety Web. Thorough knowledge of Financial Accounting 
skills. 

DUTIES : The successful candidate will be responsible for Checking of creditors and 
sundry payments; Creditors reconciliation; Clearing of suspense accounts; 
Improve awareness and compliance to financial policies; Ensure proper record 
keeping;  Petty cash and revenue administration; Funds requisition; Period 
closure; Request bank reconciliation; Compiling sundry payments; Compiling 
of revenue payments. 

ENQUIRIES : Ms N Nortman Tel No: (012) 444-9115 
NOTE : Male candidates and people with disabilities are encouraged to apply 
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ANNEXURE K 
 

DEPARTMENT OF MINERAL RESOURCES AND ENERGY 
The Department of Mineral Resources and Energy (DMRE) is an equal opportunity; affirmative action 

employer and it is its intention to promote representivity in the Public Sector through the filling of this 
post. Persons whose transfer/promotion/appointment will promote representivity will therefore receive 

preference. An indication in this regard will be vital in the processing of applications. People with 
disabilities and women are encouraged to apply. 

 
APPLICATIONS : Please forward your application, quoting reference, addressed to: The Director-

General, Department of Mineral Resources and Energy, Private Bag X59, 
Arcadia, 0007. Application may also be hand delivered to Trevenna Campus, 
corner Meintjies and Francis Baard Street, former Schoeman alternatively to 
Matimba House Building 192 Visagie Street Corner Paul Kruger & Visagie 
Street Pretoria. General enquiries may be brought to the attention of Ms M 
Palare 012 444 3324 / Mr P Ndlovu 012 406 7506/  

CLOSING DATE : 23 September 2022 
NOTE : Applications must be submitted on the recent Z83 application form which came 

into effect from 01 January 2021 as issued by the Minister of the Public Service 
Administration in line with regulation 10 of the Public Service Regulations, 2016 
as amended, which is obtainable online from www.gov.za and 
www.dpsa.gov.za. All sections of the Z83 must be completed (In full, 
accurately, legibly, honestly, signed and dated), and accompanied by a 
comprehensive/ detailed Curriculum Vitae only. Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit the Z83 and a detailed Curriculum Vitae. Certified copies of 
qualifications and other relevant documents from shortlisted candidates only 
on or before the day of the interview. The Curriculum Vitae must have at least 
three (3) reference persons and their contacts. Failure to provide accurate 
information on a job application as well as incomplete information will result in 
a disqualification. Foreign qualifications evaluated by SAQA will be submitted 
only when shortlisted, failure to do so, will result in the job application being 
disqualified. Job applicant for SMS positions should note that all shortlisted 
candidates for SMS posts will be expected to prepare themselves for a 
technical exercise(s) as part of the Interviews. After the interviews the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment. If an invitation for an interview is not received within three (3) 
months after the closing date, please regard your application as unsuccessful. 
Requirements stated on the advertised posts are minimum inherent 
requirements; therefore, criteria for shortlisting will depend on the proficiency 
of the applications received. Applicants must note that personnel suitability 
checks (PSC) will be conducted on the short-listed applicants, therefore will be 
required to give consent in terms of the POPI Act in order for the Department 
to conduct this exercise. PSC includes security screening and vetting, 
qualification verification, criminal records, financial records checks. With regard 
to SMS posts, no appointment shall be affected without the recommended 
candidate producing a Certificate of completion for the SMS Pre-Entry 
Programme (Nyukela) offered by the National School of government which can 
be accessed via this link: https://www.thensg.gov.za. Applicants who do not 
comply with the above-mentioned requirements, as well as application 
received after the closing date will not be considered. If an applicant wishes to 
withdraw an application, He/ She must do so in writing. The Department 
reserves the right not to fill any advertised post at any stage of the recruitment 
process.  

 
MANAGEMENT ECHELON 

 
POST 34/133 : CHIEF DIRECTOR: ECONOMIC, GROWTH, PROMOTION AND GLOBAL 

RELATION REF NO: DMRE/2130 
 
SALARY : R1 269 951 per annum (Level 14), (all- inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Degree in Economics/ International Relations (NQF 7) with minimum 5 years’ 

experience in international and local investment and trade and investment 
promotion at senior management level: Knowledge of: Project Management, 
planning and planning tools, project finance and economics, industry and 
public sector policies, strategies and legislation in the fields of energy and 

http://www.gov.za/
http://www.dpsa.gov.za/
https://www.thensg.gov.za/


103 
 

mining, people management, data management and analysis, report writing 
and presentation. Skills: Communication ; Project management; Report writing; 
presentation skills; Decision making; Interpersonal; Negotiation; Computer 
skills; Time management and work planning; as well as, Analytical skills 
Thinking Demands: Innovative, Analytical, Logical and creative thinking 
capabilities .Other: The job requires local and international travel. 

DUTIES : Manage the advancement of bilateral, trilateral and multilateral relations 
between the mineral resource and energy sector and foreign stakeholders. 
Manage the promotion, facilitation and retention of mining, mineral and energy 
investment developments and identify the opportunities and market trends to 
attract additional investors. Manage the provision of Designated National 
Authority functions for the Department. Manage climate change and 
environment response measures (mitigation and adaptation) as well as 
implementation within the minerals and energy sectors. Manage the Chief 
Directorate. 

ENQUIRIES : Ms N Ngcwabe Tel No: 012 444 3004 
NOTE : Recommendations/Note: No appointment shall be effected without the 

recommended candidate producing a Certificate of completion for the SMS 
Pre-Entry Programme (Nyukela) offered by the National School of government 
which can be accessed via this link: https://www.thensg.gov.za. Candidates 
will undergo a compulsory competency assessments and technical 
assessment. The Candidate will have to disclose her/ his financial Interests. 
Female candidates are encouraged to apply 

 
POST 34/134 : DIRECTOR: MINE CLOSURE REF NO: DMRE/2131 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Degree in Natural Sciences , Geology or Environmental disciplines (NQF Level 

7) with a minimum of 5 years’ experience at middle level in the related learning 
fields PLUS the following competencies: Knowledge of: Knowledge of policy 
lifecycle and phases, Understanding of policy formulation procedures, 
Knowledge of research methodologies and research processes, Project and 
programme management, Understanding Environmental Management  
Systems, Understanding the various mining methods of extraction of minerals, 
the  processing of minerals, rehabilitation, and more closure, Experience in 
Mine Environmental Management, Mine Environmental Policy or related 
environmental  fields like, Sustainable Development, Environmental impacts, 
Strategic matters related to the mine environment, Mineral and mining process, 
Mitigation measures, Mine Closure, All other cross cutting environmental 
issues i.e. biodiversity, desertification, Skills: Ability to interpret and apply policy 
and relevant legislation, basic research and research findings, Presentation 
skills, Ability to  initiate research, Leadership qualities to provide strategic 
direction in resolving strategic problems, Basic computer skills, Verbal and 
written communication, Administration and procedures, Ability to draft 
contracts and tender documentation, Manage public participation processes, 
Facilitation or management of meetings, workshops etc. Problem solving, 
Project Management and projects coordination, Sound organizing and 
planning skills, Production of reports, Management of Personnel, Management 
and control of Finances, Ability to gather and analyse information,  Ability to 
co-ordinate and apply policies, Ability to work  individually and in a team, Ability 
to Network, Ability to liaise with multi-sectoral stakeholders through a 
participatory process, Good interpersonal relations skills, Good organizational 
skills, Professional ethics, Driving long hours Thinking demands: 
Understanding Environmental Management Systems. Understanding the 
various mining methods of extraction of minerals, the processing of minerals, 
rehabilitation and mine closure. Experience in Mine Environmental 
Management, Mine Environmental Policy or related environmental fields. 
Sustainable Development, Environmental impacts, Strategic matters related to 
the mine environment, Mineral and mining processes, Mitigation measures, 
Mine Closure, All other cross-cutting environmental issue i.e biodiversity, 
desertification etc. 

DUTIES : Ensure/oversee the implementation of projects aimed at mine closure for 
derelict and ownerless mines and mine closure. Manage developments in the 
mine environmental sector (national and international) to ensure that legislation 
pertaining to mine closure, derelict and ownerless mines remains current and 
responsive to national developments priorities.  Contribute in and provide 

https://www.thensg.gov.za/
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inputs on Agreements Convention. Provide strategic guidance and leadership 
in the development and review of mine environmental policies, legislation and 
strategies. Manage the directorate. 

ENQUIRIES : Mr RA Moatshe Tel No: (012) 444 3721 
NOTE : Recommendations/Note: No appointment shall be effected without the 

recommended candidate producing a Certificate of completion for the SMS 
Pre-Entry Programme (Nyukela) offered by the National School of government 
which can be accessed via this link: https://www.thensg.gov.za. A Certificate 
in Project Management will be an added advantage. Candidates will undergo 
a compulsory competency assessments and technical assessment. The 
Candidate will have to disclose her/ his financial Interests. Female candidates 
are encouraged to apply 

 
OTHER POSTS 

 
POST 34/135 : INSPECTOR: MINE HEALTH AND SAFETY REF NO: DMRE/2132 (X2 

POSTS) 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Northern Cape Region, Kimberley 
REQUIREMENTS  : National Diploma in mining engineering (NQF Level 6) PLUS mine managers 

certificate of competency, with a minimum of 3 years’ experience in mining 
industry. Driver’s licence Plus the following competencies Knowledge of: Mine 
Health and Safety Act and Regulations and Legal Proceedings, Mine 
Engineering-Mine Equipment e.g. Winder, Boilers, Plants, etc. ,Hazard 
identification and Risk Management, Public Service Staff code and DMR 
Policies. Skills: Ability to interpret and apply Mine Health and Safety Act, DMR 
Policy and Staff codes, Management skills, planning  leading, organising and 
controlling, report writing and formulation, good interpersonal relations, 
analysis and interpretation of accident statistics, be able to recommend mining 
engineering solutions, negotiation skills, language proficiency, computer skills, 
Thinking Demands: Innovative thinker, analyse situations carefully, make fair 
and reasonable decisions, receptive to suggestions and ideas and be able to 
stay calm and collective during difficult situations. 

DUTIES : Coordinate, Conduct and report on underground shaft and surface audits and 
inspections on matter relating to ground stability, support, explosive, blasting 
operations, and other matters relating to mine safety and take the necessary 
enforcement action where necessary. Coordinate, conduct report on 
Investigation into mine related accidents, contraventions and complaints as 
well as the analysis of mine accidents and trends to determine high risk mining 
operations and take appropriate action. Coordinate and Serve on any 
necessary board of examiners. Coordinate the investigation, consultation and 
provision of input on mine closures, prospecting rights, mining rights and 
permits, EMPs and township development. Coordinate and provide inputs to 
regional reports, revision of mining regulations, guidelines and standard, and 
applications of exemptions, permissions and approvals related to mining. Train 
and develop staff. 

ENQUIRIES : Mr T Mateta at 082 459 2778 
NOTE : African or Indian female are encouraged to apply 
 
POST 34/136 : HUMAN RESOURCE OFFICER: PRACTICES REF NO: DMRE/2130 
 
SALARY : R211 713 per annum (Level 06) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An appropriate National Diploma in Human Resource Management/ 

Development (NQF 6) with minimum of 1 year experience in administration or 
internship programme plus the following competencies: knowledge of: 
understanding of human resource management operations and prescripts in 
the public service. Basic knowledge of recruitment and selection systems and 
processes for the Department. Basic knowledge of employment equity systems 
and processes for the Department. Skills: Communication skills, interpersonal 
skills, planning and organising skills, problem solving skills and computer 
literacy. Thinking Demands: Creative, organised, problem solving, information 
evaluation, use initiative and follow instructions correctly. 

DUTIES : Render administration/ logistical support service in respect to recruitment and 
selection process. Render recruitment and selection services within the 
department. Compile acceptance/ non acceptance letters to candidates. 

https://www.thensg.gov.za/
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Maintain and update recruitment and selection databases (SAQA, Vetting and 
Advertisements). Ensure that the storeroom is well managed and documents 
are safe and easily accessible according to the Minimum Information Security 
Standards (MISS). Liaise with service providers (SAQA/ Competency 
Assessment, etc). 

ENQUIRIES : Ms L Maluleka Tel No: 012 406 7421 
NOTE : Indian or Coloured male are encouraged to apply 
 

INTERNSHIP PROGRAMME 2022/2023 – 2023/2024 
 
APPLICATIONS : Please forward your application, quoting reference, addressed to: The Director 

- General, Department of Mineral Resources and Energy, Private Bag X59, 
Arcadia, 0007. Application may also be hand delivered to Trevenna Campus, 
corner Meintjies and Francis Baard Street, former Schoeman alternatively to 
Matimba House Building 192 Visagie Street Corner Paul Kruger & Visagie 
Street Pretoria. General enquiries may be brought to the attention of Ms. NZ 
Sam 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ Mr. S Ngcaweni 
Tel No: 012 444 3412 

CLOSING DATE : 23 September 2022 
NOTE : The Department of Mineral Resources and Energy would like to invite 

qualifying applicants to apply for a Graduate Internship Programme for the 
Financial Years 2022/2023 – 2023/2024.Graduates with Disabilities and those 
from TVET Colleges are encouraged to apply. Successful applicants will be 
responsible to arrange their own accommodation and transport to and from 
place of work, during the period of the Internship. Applications must be 
submitted on the recent Z83 application form, which came into effect from 01 
January 2021 as issued by the Minister of Public Service Administration in line 
with the regulation 10 of the Public Service Regulation, 2016 as amended, 
which is obtained online www.dpsa.gov.za All sections of the Z83 must be 
completed (in full, accurately, legibly, honestly, signed and dated), and 
accompanied by a comprehensive/ detailed Curriculum Vitae only. Only 
shortlisted candidates will be required to submit certified copies of 
qualifications and other related documents on or before the day of the interview 
which should not be older than six months. Failure to comply with the above 
instructions will result in applications being disqualified. Applicants applying for 
more than one post must submit a separate form Z83 (as well as the 
documentation mentioned above) in respect of each post being applied for. If 
an applicant wishes to withdraw an application, it must be done in writing. 
Should an application be received where an applicant applies for more than 
one post on the same applications form, the application will only be considered 
for the first post indicated on the application and not for any of the other posts. 
Under no circumstances will photostat copies or faxed copies of application 
documents be accepted. Applicants who participated in any other Government 
Internship and Learnership Programmes before will not be considered. 
Students requiring experiential training as part of their qualification must attach 
a formal letter from their Tertiary Institution. Failure to submit all the requested 
documents will result in the application not being considered. The successful 
candidates will be subjected to Personnel Suitability Checks (criminal record, 
citizenship & financial/asset record checks and qualification and employment 
verification). Successful candidates will also be subjected to security clearance 
processes. Applicants who do not receive confirmation or feedback within 2 
(two) months after the closing date, please consider your application 
unsuccessful. Due to the large volume of responses anticipated, receipt of 
applications will not be acknowledged, and correspondence will be limited to 
shortlisted candidates only.  

 
OTHER POSTS 

 
POST 34/137 : INTERNSHIP TRAINING PROGRAMME: REF NO: DMRE INTERN 01 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Pretoria 
REQUIREMENTS : National Diploma / B Tech / B Degree / Honours and Masters in Supply Chain 

Management or Logistics Management or Public Procurement, Finance / 
Internal Control / BCom Management / Accounting / Business Management / 

http://www.dpsa.gov.za/
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Economics / Internal Auditing, Bachelor of Laws (LLB) / BCom Law, 
Information Technology / Soft Ware Development, GIS, Public Administration, 
Business Administration, Office Management, Geology, Statistics, 
Environmental Science / Environmental Management and Natural Science, 
Energy Studies / Engineering, Computer Science, Economics, Electrical 
Engineering, Nuclear Engineering, BSc Physics, Chemistry, Economics 
Management Analysis, Gender Studies, Project Management. 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/138 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 01 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Pretoria  
REQUIREMENTS  N6 Public Management / Public Administration 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/139 : NTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 02 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Gauteng 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Administration / 

Mining Engineering / Mine Survey / Geology / Mineral resource Management / 
Mine Economics / Economics / Bachelor of Laws (LLB) / BCom Law / 
Development Studies / Industrial Psychology / Community Development. 

ENQUIRIES : Ms. NZ Sam 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ Mr. S 
Ngcaweni Tel No: 012 444 3412  

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/140 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 02 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Gauteng 
REQUIREMENTS : N6 Office Administration, Management Assistant, Public Management. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/141 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 03 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Mpumalanga 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Human 

Sciences/ Environmental/ Natural Science)/ Bachelor of Laws (LLB) / BCom 
Law/ Administration. 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/142 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 03 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Mpumalanga 
REQUIREMENTS : N6 Business Management / Management Assistant. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412  
NOTE : Persons with disability are encouraged to apply. 
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POST 34/143 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 04 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Limpopo 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Administration/ 

BSC Geology/ Environmental Management Science/ GIS. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/144 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 04 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Limpopo 
REQUIREMENTS : N6 Office Administration, Management. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412  
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/145 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 05 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Free State 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Management 

Assistant/ Development Economics, Social Science, Industrial Science/ 
Administration 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/146 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 05 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Free State 
REQUIREMENTS : N6 Management Assistant. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/147 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 06 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Northern Cape 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Bachelor of laws 

(LLB)/ Public Management / Administration. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/148 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 06 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Northern Cape 
REQUIREMENTS : N6 Public Administration. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412 
NOTE : Persons with disability are encouraged to apply. 
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POST 34/149 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 07 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Degree R6174 and Master’s-R7623 per month). 
CENTRE : Northern Cape (Springbok) 
REQUIREMENTS : Bachelor of laws (LLB) / Master of Laws. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412. 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/150 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 08 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Eastern Cape 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Mining 

Engineering /Mine Survey / Geology / Accounting / Auditing / Mine Economics 
Mining Engineering /Mine Survey / Geology / Accounting / Auditing / Mine 
Economics/ Environmental Sciences / Earth Science Environmental Sciences 
/ Earth Science/ Administration. 

ENQUIRIES : Ms NZ Sam 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ Mr. S 
Ngcaweni Tel No: 012 444 3412. 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/151 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 08 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : Eastern Cape 
REQUIREMENTS : N6 Public Administration/ Public Management. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412  
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/152 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 09 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : Western Cape 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Public 

Management / Administration/ Bachelor of Laws (LLB) / BCom Law/ Social 
Science / Development Studies/ Administration. 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412. 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/153 : INTERNSHIP TRAINING PROGRAMME REF NO: DMRE INTERN 10 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : North West 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Environment 

with GIS / Cartography /Geometrics Environment with GIS / Cartography 
/Geometrics/ Public Management / Office Management/Administration. 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412. 

NOTE : Persons with disability are encouraged to apply. 
 
POST 34/154 : EXPERIENTIAL TRAINING PROGRAMME REF NO: DMRE – EXPL 10 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (N6 - R5142 per month) 
CENTRE : North West (Rustenburg) 



109 
 

REQUIREMENTS : N6 Office Administration. 
ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 

Mr. S Ngcaweni Tel No: 012 444 3412. 
NOTE : Persons with disability are encouraged to apply. 
 
POST 34/155 : INTERNSHIP TRAINING PROGRAMME REF NO DMRE INTERN 11 
 
STIPEND : A stipend will be paid according to proof of relevant qualification, and it will vary 

as per qualification (Diploma/Degree/Honours R6174, and Master’s-R7623 per 
month). 

CENTRE : KwaZulu-Natal 
REQUIREMENTS : National Diploma/ B Tech/ B Degree/ Honours and Masters in Geology / 

Economics/ GIS / Cartography / Environmental Science / Geography / Town 
and regional Planning/ Administration. 

ENQUIRIES : Ms. NZ Sam Tel No: 012 444 3722 / Mr. S Ramogayana Tel No: 012 406 7406/ 
Mr. S Ngcaweni Tel No: 012 444 3412. 

NOTE : Persons with disability are encouraged to apply. 
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ANNEXURE L 
 

NATIONAL TREASURY 
The National Treasury is an equal opportunity employer and encourages applications from women and 

persons living with disabilities in particular. Our buildings are accessible to persons living with 
disabilities. 

 

 
 

 
APPLICATIONS : To apply: To apply for the CAA, please send your application form available on 

https://www.treasury.gov.za/graduate/default.aspx, Grade 12 certificate, full 
official academic record and your ID to: caa@treasury.gov.za 

CLOSING DATE : 30 September 2022 
NOTE : Certain documentations will still be required and such copies need not be 

certified at point of application (ID, Qualification etc.) however will be required 
prior to attending interview. All Qualifications and SA citizenship checks will be 
conducted on all short-listed candidates and, where applicable, additional 
checks will be conducted. It is the applicant’s responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA), 
not negotiable. The status of your application will be visible on the system. 
However, if you have not received feedback from the National Treasury within 
3 months of the closing date, please regard your application as unsuccessful. 
Note: The National Treasury reserves the right not to fill the below-mentioned 
post/ to put on hold a position and/or to re-advertise a post. The National 
Treasury is compliant to the requirements of POPIA. 

 
GRADUATE DEVELOPMENT PROGRAMME 

Training Programme: Candidates are invited to apply for the programme and will be exposed to the 
public sector with a view to meeting the skills shortage in the sector. Trainees will have an opportunity to 

be on the cutting edge of financial management transformation and be part of policy development 
initiatives while developing technical and professional competencies. 

 
OTHER POST 

 
POST 34/156 : CHARTERED ACCOUNTANTS ACADEMY REF NO: CHARTERED 

ACCOUNTANTS ACADEMY 2023 
  Division: Office of the Accountant-General 
  (36 Months) 
  Purpose: The National Treasury’s Chartered Accountants Academy offers a 

three-year full-time training contract that will provide Trainees with the 
opportunity to become Chartered Accountants CA (SA). 

 
STIPEND : R382 245 per annum, (all-inclusive) 
CENTRE : Pretoria, Johannesburg, Cape Town & Durban 
REQUIREMENTS : Certificate in the Theory of Accounting (CTA) or equivalent qualification that 

meets SAICA requirements to write Initial Test of Competence (ITC) in January 
2023 Candidates who are in the process of completing CTA or doing final year 
of equivalent qualification can apply Proof of academic results. 

DUTIES : Key learning areas to be clarified by various units where the successful 
trainees will be placed. 

ENQUIRIES : caa@treasury.gov.za 
  

mailto:caa@treasury.gov.za
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ANNEXURE M 
 

OFFICE OF THE CHIEF JUSTICE 
 
APPLICATIONS : National Office: Midrand: Quoting the relevant reference number, direct your 

application to: The Director: Human Resources, Office of the Chief Justice, 
Private Bag X10, Marshalltown, 2107. Applications can also be hand delivered 
to the Office of the Chief Justice, Human Resource Management, 188, 14th 
Road, Noordwyk, Midrand, 1685 

  Gauteng: Johannesburg/Pretoria: Quoting the relevant reference number, 
direct your application to: The Provincial Head, Office of the Chief Justice, 
Private Bag X7, Johannesburg, 2000. Applications can also be hand delivered 
to the 12th floor, Cnr Pritchard and Kruis Street, Johannesburg. 

  North West: Quoting the relevant reference number, direct your application to: 
The OCJ Provincial Head, Office of the Chief Justice, Private Bag X 2033, 
Mmabatho, 2735. Applications can also be hand delivered to 22 Molopo Road, 
Ayob Gardens, Mafikeng 

  Kimberley: Quoting the relevant reference number, direct your application to: 
The Provincial Head, Office of the Chief Justice, Private Bag x5043, Kimberley, 
8300. Applications can also be hand delivered to: The High Court, Sol Plaaitjie 
Drive, Room B107, Kimberley. 

  Bloemfontein: Quoting the relevant reference number, direct your application 
to: The Provincial Head, Office of the Chief Justice, Private Bag X20612, 
Bloemfontein, 9300. Applications can also be hand delivered to the Free State 
High Court, Corner President Brand and Fontein Street, Bloemfontein, 9301. 

  Bisho/Mthatha/Qgeberha: Quoting the relevant reference number, direct your 
application to: The Provincial Head, Office of the Chief Justice, Postal Address: 
Private Bag x 13012, Cambridge 5206, East London. Applications can also be 
hand delivered to 59 Western Avenue, Sanlam Park Building, 2nd Floor, 
Vincent 5242, East London. 

CLOSING DATE : 26 September 2022 
NOTE : All applications must be submitted on a NEW Z83 form, which can be 

downloaded on internet at www.judiciary.org.za / 
www.dpsa.gov.za/dpsa2g/vacancies.asp or obtainable from any Public 
Service Department and should be accompanied by a recent comprehensive 
CV only; contactable referees (telephone numbers and email addresses must 
be indicated). Only shortlisted candidates will be required to submit certified 
copies of qualifications and other related documents on or before the day of 
the interview following communication from Human Resources. Each 
application form must be fully completed, duly signed and initialled by the 
applicant. The application must indicate the correct job title, the office where 
the position is advertised and the reference number as stated in the advert. 
Failure by the applicant to fully complete, sign and initial the application form 
will lead to disqualification of the application during the selection process. 
Applications on the old Z83 will unfortunately not be considered. Should you 
be in a possession of foreign qualification, it must be accompanied by an 
evaluation certificate from the South African Qualification Authority (SAQA). 
Dual citizenship holders must provide the Police Clearance certificate from 
country of origin (when shortlisted). Applications that do not comply with the 
above mentioned requirements will not be considered. Suitable candidates will 
be subjected to a personnel suitability check (criminal record, financial checks, 
qualification verification, citizenship checks, reference checks and employment 
verification). Correspondence will be limited to short-listed candidates only. If 
you have not been contacted within three (3) months after the closing date of 
this advertisement, please accept that your application was unsuccessful. The 
Department reserves the right not to make any appointment(s) to the 
advertised post(s). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all 
the requested documents will result in the application not being considered 
during the selection process. All shortlisted candidates for Senior Management 
Service (SMS) posts will be subjected to a technical competency exercise that 
intends to test relevant technical elements of the job, the logistics of which be 
communicated by the Department. Following the interview and technical 
exercise, the selection committee will recommend candidates to attend generic 
managerial competencies using the mandated Department of Public Service 
and Administration (DPSA) SMS competency assessment tools. Applicants 

https://protect-za.mimecast.com/s/TwA3C48wvVCB7ABnhx3s8E?domain=judiciary.org.za
https://protect-za.mimecast.com/s/Iw8CC66yxGirGlrgs5IPC-?domain=dpsa.gov.za
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could be required to provide consent for access to their social media accounts. 
One of the minimum entry requirements to the Senior Management Service is 
the Nyukela Public Service SMS Pre-entry Programme (certificate) which is an 
online course, endorsed by the National School of Government (NSG).For 
more details on the pre-entry course visit: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme. The 
successful candidate will be required to complete such prior to appointment. 
All successful candidate will be expected to enter into an employment contract 
and a performance agreement within 3 months of appointment, as well as be 
required to undergo a security clearance three (3) months after appointments 

 
OTHERE POSTS 

 
POST 34/157 : DEPUTY DIRECTOR LIBRARY SERVICES REF NO: 2022/144/OCJ 
 
SALARY : R744 255 – R876 705 per annum, (all-inclusive salary package). The 

successful candidate will be required to sign a performance agreement 
CENTRE : Gauteng Division Of The High Court: Johannesburg 
REQUIREMENTS : Matric certificate and a Three year National Diploma/Degree in Library and 

Information Science or an equivalent qualification at NQF level 6 (360 credits) 
as recognized by SAQA. A minimum of Five (5) years’ experience as a qualified 
librarian and 3 years’ experience in a law Library or Legal experience will be 
an added advantage. Managing staff, , Experience in the use of IT to deliver 
information, sound knowledge of MS Office (ie Ms Word, Excel &Powerpoint), 
Hands on experience with Library OPAC systems, Sabinet Legal Products, 
Lexis Electronic products as well as Jutastat. Skills and Competencies:Good 
Classification Cataloguing and Indexing skills, Interpersonal skills and 
appropriate language and communication skills, must be able to work 
confidently under pressure, must be able to work in a team, ability to interact 
with users, must be have initiative with the ability to priorities, must have sense 
of responsibility. 

DUTIES : Manage the key functions of the library and formulate policies and procedures, 
control and utilise all assets assigned to the component (Stationary, 
equipment, publications), manage human resources through the 
implementation of the performance management system, provide information 
in support of research functions, control over expenditure and the prevention 
of risk, that will lead to fruitless and wasteful expenditure, Evaluate library 
operating for effectiveness and adequacy of services, plan and monitor work 
progress, identify and attend training needs of subordinates, maintain 
discipline and give on the job guidance, provide functional and tsk oriented 
training. Coordinate training interventions from external service providers, plan 
budgetary expenditure for publications) in respect of library services, identify if 
prescripts contain in the DFI,PFMA and Treasury Regulations have been 
compiled with, Select and recommended publications to be ordered ( publisher 
catalogues), Attend to internal and external telephonic /electronic officials 
enquiries, collect the relevant judgements, legislations or publications essential 
to promote the library as an official publication deposit library, ensure service 
delivery in the reading room to provide access to information, provide a current 
awareness service to primary users to inform them of the new legislation, 
articles and cases, develop innovative information service that enhances 
access and use of information resources through the use of electronic media, 
co-ordinate SGHT Trust library projects. 

ENQUIRIES : Technical/HR enquiries related enquiries: Ms T Mbalekwa Tel No: (011) 335 
0404 

 
POST 34/158 : LAW RESEARCHER REF NO: 2022/145/OCJ 
 
SALARY : R382 245 – R461 745 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Gauteng Division Of The High Court: Pretoria 
REQUIREMENTS : Matric certificate and an LLB degree or four (4) years’ recognized legal 

qualification as recognized by SAQA. A minimum of two (2) years’ relevant 
legal experience. A minimum of three (3) years’ legal research experience and 
completed articles will be an advantage. Knowledge of Electronic Information 
Resource and online retrieval (Westlaw, LexisNexis, Jutastat). Skills and 
Competencies: Excellent research skills. Report writing and editing skills. 
Excellent communication skills (written and verbal). Problem analysis, solving 

https://protect-za.mimecast.com/s/fxMQC76zyYiAWjA0uqzwTa?domain=thensg.gov.za


113 
 

and planning skills. Decision making skills. Time management skills. Creative 
and analytical skills. 

DUTIES : Manage the key functions of the library and formulate policies and procedures, 
control and utilise all assets assigned to the component (Stationary, 
equipment, publications), manage human resources through the 
implementation of the performance management system, provide information 
in support of research functions, control over expenditure and the prevention 
of risk, that will lead to fruitless and wasteful expenditure, Evaluate library 
operating for effectiveness and adequacy of services, plan and monitor work 
progress, identify and attend training needs of subordinates, maintain 
discipline and give on the job guidance, provide functional and tsk oriented 
training. Coordinate training interventions from external service providers, plan 
budgetary expenditure for publications) in respect of library services, identify if 
prescripts contain in the DFI,PFMA and Treasury Regulations have been 
compiled with, Select and recommended publications to be ordered ( publisher 
catalogues), Attend to internal and external telephonic /electronic officials 
enquiries, collect the relevant judgements, legislations or publications essential 
to promote the library as an official publication deposit library, ensure service 
delivery in the reading room to provide access to information, provide a current 
awareness service to primary users to inform them of the new legislation, 
articles and cases, develop innovative information service that enhances 
access and use of information resources through the use of electronic media, 
co-ordinate SGHT Trust library projects. 

ENQUIRIES : Technical/HR enquiries related enquiries: Ms T Mbalekwa Tel No: (011) 335 
0404 

 
POST 34/159 : STATISTICAL OFFICER REF NO: 2022/146/OCJ 
 
SALARY : R321 543 - R378 765 per annum. The successful candidate will be required to 

sign a performance agreement 
CENTRE : Gauteng Division Of The High Court: Johannesburg 
REQUIREMENTS : Matric certificate and a three-year National Diploma or Degree in Statistics or 

equivalent qualification or an equivalent qualification at NQF Level 6 (360 
Credits) as recognised by SAQA. A minimum of two (2) years’ experience in a 
statistical environment (court environment will be an added advantage). A valid 
driver’s licence. Skills and Competencies: Knowledge of relevant policies and 
strategies. Statistical analysis and reporting. Analytical skills. Communication 
skills. Problem solving and motivational skill. Presentation/facilitation skills. 
Computer literacy (MS Office). Sound interpersonal skills. Ability to maintain 
professionalism at all times. Attention to detail and ability to word under 
pressure. Self-motivated. Patience and self–control. 

DUTIES : Administer data collection instruments and survey within the respective 
Superior Court Division. Establish channels for the collection of data within the 
respective Superior Court Division, collate, analyse and interpret statistics and 
make presentations on the findings within the respective Superior Court 
division. Produce 1st line report, statistical publications and newsletters. 
Reporting monthly statistics for the Superior Court Division. Verification of the 
performance information that is reported monthly, quarterly and annually, 
quarterly and annual reporting for the statistician’s office. Verification of the 
performance information for the Quasi-Judicial performance information, the 
Judicial performance information and PEEC reports. Develop and maintain 
database containing various datasets for the Respective Superior Court 
Division. Apply sampling ad basic sampling statistical methods and also 
estimation and interpretation of results within the respective Superior Court 
Division. Attend to AG’s queries. Supervise the statistician officer. Train 
employees / project members within the respective Superior Court Division on 
utilization of information. 

ENQUIRIES : Technical/HR related enquiries: Ms T Mbalekwa Tel No: (011) 335 0404 
 
POST 34/160 : SENIOR ADMINISTRATIVE OFFICER REF NO: 2022/147/OCJ 
 
SALARY : R321 543 - R378 765 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : North West Division High Court: Mahikeng 
REQUIREMENTS : Matric certificate and a three-year National Diploma/ Bachelor’s Degree or an 

equivalent qualification at NQF Level 6 (360 Credits) as recognised by SAQA 
A minimum two (2) years’ relevant administrative experience. A valid driver’s 
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licence. Skills and Competencies: Job knowledge of office management 
responsibilities, systems and procedures. Excellent communication skills and 
proficiency in English (verbal and written). Interpretation of law, legal 
writing/drafting/ drafting skills. Knowledge of electronic information resource 
and online retrieval. Strong leadership and management capabilities. Ability to 
work under pressure and art of interpreting. Customer services and time 
management. Report writing. Computer literacy (MS Word, PowerPoint, Excel 
and Outlook). 

DUTIES : Provision of support on Case Flow Management. Render administrative 
services within the Office. Provision of Asset Management services. Provision 
of Financial and Supply Chain Management Services. Preparation of petitions. 
Attend to other related duties as assigned by the office. Management of staff. 

ENQUIRIES : North West: Technical enquiries: Mr O Sebapatso Tel No: (018) 397 7065 
  HR related enquiries: Ms B Ontong Tel No: (018) 397 7064 
 
POST 34/161 : JUDGE’S SECRETARY REF NO: 2022/148/OCJ 
 
SALARY : R261 372 – R307 890 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : North West Division of the High Court 
REQUIREMENTS : Matric certificate. Minimum of one year of secretarial experience or as an office 

assistant in a legal environment. A valid driver’s license. An LLB degree or a 
minimum of 20 modules completed towards an LLB, BA/BCom Law degree will 
serve as an added advantage and results must accompany the application. 
Shortlisted candidates will be required to pass a typing test. Skills and 
Competencies: Proficiency in English. Good communication skills (verbal and 
written). Administration and organizational skills. Exceptional interpersonal 
skills. Ability to meet strict deadlines and to work under pressure. Attention to 
detail. Customer service skills and excellent typing skills including Dictaphone 
typing. Confidentiality and time management. Computer literacy (MS Word) 
and research capabilities. 

DUTIES : Typing (or formatting) of draft memorandum decisions, opinions or judgment 
entries written by or assigned by the judge. Provide general 
secretarial/administrative duties to the judge. Manage and type 
correspondence, judgments and orders for the judge (including Dictaphone 
typing). Arrange and diarize appointments, meetings and official visits and 
make travel and accommodation arrangements. Safeguarding of all case files 
and the endorsement of case files with an order made by the judge. Update 
files and documents and provide copies of documents to the Registrar. Perform 
digital recording of court proceedings on urgent court applications (after hours) 
and circuit court, and ensure integrity of such recordings. Store, keep and file 
court records safely. After a case has been completed and the opinion, 
decision or judgment entry released, return case file to the Registrar. 
Accompany the judge to the court and circuit courts. Cooperate with judges, 
supervisors and co-workers as necessary to ensure the smooth and efficient 
operation of the court. Management of the judge’s vehicle, logbook and driving 
thereof. Compile data and prepare reports and documents for assigned judges 
as necessary including expense reports, continuing legal hours, financial 
disclosure statements and case management. Arrange reception for the Judge 
and his/her visitors and attend to their needs. Management of the Judge’s 
library and updating of loose-leaf publications. Will be required to work with 
other Judges should there be a need. Capture statistics, Execute legal 
research as directed by the Judge and comply with Departmental prescripts, 
policies, procedures and guidelines. 

ENQUIRIES : North West: Technical enquiries: Mr O Sebapatso Tel No: (018) 397 7065  
  HR related enquiries: Ms B Ontong Tel No: (018) 397 7064 
 
POST 34/162 : CHIEF TYPIST REF NO: 2022/149/OCJ 
 
SALARY : R261 372 – R307 890 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Gauteng Division Of The High Court: Pretoria 
REQUIREMENTS : Matric certificate or equivalent qualification. An appropriate word processing 

course successfully completed. Ten (10) years relevant court experience. A 
minimum of five (5) years supervisory and management experience. Minimum 
typing speed of 35wpm. Short listed candidates will be required to pass a typing 
test. 
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DUTIES : Coordinate, distribute and control work flow of the typing component; Provide 
excellent, reliable and efficient supervision, training and guidance to the typing 
component .Management and allocation of leave (including sick leave) of staff 
to the typing component. Compiling and completion in conjunction with 
management of all performance agreements for the typing component, Assist 
with short listing and interviewing of applications for the typing component, 
conduct typing/computer literacy test in respect of job candidates, Arrange 
,take and type minutes for management meetings and other functions as may 
be required. Ensure strict application of departmental typing prescripts. Type 
and proof read typed orders. 

ENQUIRIES : Technical enquiries related enquiries: Ms T Ledwaba Tel No: (012) 315 7429 
  HR enquiries related enquiries: Ms T Mbalekwa Tel No: (011) 335 0404  
 
POST 34/163 : STATE ACCOUNTANT REF NO: 2022/150/OCJ 
 
SALARY : R261 372 – R 307 890 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Bisho Division of the High Court 
REQUIREMENTS : Matric certificate plus a three-year National Diploma/Degree in Finance/ 

Accounting Management /or equivalent qualification on NQF Level 6. Minimum 
of three (3) years relevant experience. Knowledge of BAS, JYP and PERSAL 
will be an added advantage. Knowledge of PFMA, PPPFA, Treasury 
Regulations and Financial Instructions. Skills and Competencies: Analytical 
and interpretation. Honest and open minded. Presentable/Acceptable. 
Analytical. Meeting of deadline. Assertiveness. Communication and 
interpersonal relations. 

DUTIES : Payments to creditors and suppliers within the prescribed period as per 
Treasury Regulation. Monthly checking of budget and expenditure reports, 
compile fund shifts. Checking of procurement documents processes and 
compile procurement reports/assistance with asset management processes 
and verification of assets. Checking of all payment documentation (S&T and 
overtime included) for compliance of prescripts. Assistance with compilation 
and submission of monthly reports and registers. Compile journals for 
correction of misallocations. Assistance with Audit queries and processes. 

ENQUIRIES : Technical related enquiries: Mr L Ceza Tel No: (040) 608 7700 
  HR related enquiries: Mr S Mponzo Tel No: (043) 726 5217 
 
POST 34/164 : PROVISIONING ADMINISTRATION CLERK (CONTRACT AND 

PAYMENTS) REF NO: 2022/151/OCJ 
 
SALARY : R176 310 - R207 681 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : National Office: Midrand 
REQUIREMENTS : Matric certificate or equivalent qualification. A Three year National 

Diploma/Degree or an equivalent qualification at NQF Level 6 (360 Credits) as 
recognised by SAQA will serve as an added advantage. A Minimum of one-
year experience in Supply Chain Management will serve as an added 
advantage. Skills and Competencies: Knowledge of PFMA, BBB-EE Act, 
PPPFA, Treasury Regulations. In-depth knowledge of procurement systems 
eg. JYP, LOGIS and other systems. 

DUTIES : Ensure that invoices received from suppliers are paid within 30-day period, 
ensure that invoices are certified by the end user before being processed, 
capturing of awarded contracts on national Treasury contract registration 
application (CRA) or database. Ensure that purchase orders are issued to 
suppliers for all loaded contracts; ensure that service level agreements are 
signed on time by the supplier and the end user. Ensure proper filling and safe 
keeping of all signed SLA’s. Sourcing quotations as per national Treasury 
guidelines receive and verify quotations to ensure that they comply with the 
minimum requirements. 

ENQUIRIES  Technical related enquiries Mr Sakhile Majola Tel No: (010) 493 2682 
  HR enquiries related enquiries: Ms S Tshidino Tel No: (011) 493 2500 
 
POST 34/165 : ADMINISTRATION CLERK: DCRS REF NO: 2022/152/OCJ 
 
SALARY : R176 310 - R207 681 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : Gauteng Division of the High Court: Pretoria 
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REQUIREMENTS : Matric certificate or equivalent qualification. Zero (0) – two (2) years relevant 
experience. Appropriate experience in general, administration or court related 
functions with regard to court recordings and /or case, flow management. A 
valid driver’s license will be an added advantage. Understanding of 
confidentiality in Government Knowledge of relevant legislation. OCJ Adverts. 
Skills and Competencies: Communication (written and verbal) and public 
relations skills Computer literacy (MS Office). Good interpersonal. Good 
problem solving skills. Accuracy and attention to detail. Ability to work under 
pressure and solve problems. Customer service skills. Document management 
and operational knowledge of operating a DCRS/CRT machine. 

DUTIES : Prepare court before court proceedings. Perform digital recording of court 
proceedings and ensure integrity of such documents. Provide administrative 
support in circuit courts.  Collecting statistics. Provide administrative support in 
general on court performance and case flow management. Provide any other 
administrative support in performance duties in HR, Finance and Supply Chain. 
Facilities of the court as required by the Judiciary, Court Manager and /or 
Supervisor. 

ENQUIRIES : Technical/HR enquiries related enquiries: Ms T Mbalekwa Tel No: (011) 335 
0404 

 
POST 34/166 : REGISTRAR’S CLERK REF NO: 2022/153/OCJ 
 
SALARY : R176 310 – R207 681 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Northern Cape Division Of The High Court: Kimberly 
REQUIREMENTS : Matric certificate. Appropriate experience in general administration or court 

related functions will serve as an added advantage. A valid driver’s license. 
Understanding of confidentiality in Government. Skills and Competencies: 
Good administration and organising skills. Excellent communication skills 
(written and verbal). Computer literacy (MS Office). Good interpersonal and 
public relation skills. Ability to work under pressure and solve problems. 
Numerical skills. Attention to detail. Planning, organizing and skills. Customer 
service skills orientated. 

DUTIES : Render efficient and effective support services to the Court. Issuing of Court 
process at General Office. Render case management duties. Render counter 
service duties/functions. Prepare, analyse and submit Court statistics. Maintain 
and keep all registers for Civil and Criminal matters. Filing and archiving of both 
Civil and Criminal process. Attending to case management and set down 
notices. Act as a liaison between Judges and Legal Practitioners. 
Requisitioning of accused persons from prison. Attend to correspondence and 
enquiries from the public and stakeholders. Prepare and send cases to 
transcribers for appeal and review purposes. Attend to complaints from 
prisoners and members of the public. Perform administrative duties in respect 
of mental health, petition, review and appeal matters. Act as a liaison between 
Registrar and Legal Practitioners. Provide administrative support in general as 
requested by the Chief Registrar, Court Manager and Supervisor. 

ENQUIRIES  HR/Technical related enquiries: Ms S Ruthven Tel No: (053) 807 2733 
 
POST 34/167 : TYPIST REF NO: 2022/154/OCJ 
 
SALARY : R147 459 – R173 706 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Eastern Cape Division of the High Court: Gqeberha 
REQUIREMENTS : Matric certificate. Minimum typing speed of 35 wpm. Shortlisted candidates will 

be required to pass a typing test. Skills and Competencies: Computer literacy 
(MS Word). Good communication skills (written and verbal). Good 
interpersonal relations, planning and organization skills. Good problem solving 
skills. Accuracy and attention to details. Ability to work under pressure. Good 
timekeeping. Telephone etiquette. 

DUTIES : Typing of appeals, reviews, reports, minutes, circulars, notice of set downs, 
witness statements, taxing master reports, affidavits, memorandums and court 
orders. Relief administrative personnel where necessary. Filing, opening files 
and making appointments. Dealing with public queries and other administration 
duties. Assisting taxing master with drawing taxation files, taxation dates for 
attorneys and his/her diary, attending to telephone calls regarding taxation 
dates and court order processes, if the matter was heard and order was made. 

ENQUIRIES : Technical/HR related enquiries: Mr S Mponzo Tel No: (043) 726 5217 
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POST 34/168 : USHER MESSENGER REF NO: 2022/155/OCJ 
 
SALARY : R124 434 – R146 577 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Free State Division of the High Court: Bloemfontein 
REQUIREMENTS : Matric certificate or equivalent qualification. A valid driver’s license Skills and 

Competencies: Knowledge of Relevant Legislations. Planning And organizing 
skills. Problem solving and analysis. Time management. Client orientation and 
customer focus. Communication skills. Attention to detail. Good interpersonal 
skills. 

DUTIES : Escorting of Judges’ to the Court rooms. Rendering of administrative support 
functions to the Judges’ and the Court room crew. Maintenance of Courtrooms’ 
and court room records. Facilitation of the smooth- running of the Court rooms 
and the collection and distribution of post/parcels, files and other documents 
and photocopying of official documents. Be present in Court during the session. 
Making copies of Court rolls and circulate according to distribution list. General 
messenger duties. Assist in general office when required. 

ENQUIRIES : Technical/HR related enquiries: Ms M Luthuli Tel No: (051) 492 4573 
 
POST 34/169 : USHER MESSENGER REF NO: 2022/156/OCJ 
 
SALARY : R124 434 – R146 577 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Mthatha Division of the High Court 
REQUIREMENTS : Matric certificate or equivalent qualification. A valid driver’s license will serve 

as an added advantage. Skills and Competencies: Knowledge of relevant 
legislations. Planning and organizing skills. Problem solving and analysis. Time 
management. Client orientation and customer focus. Communication skills. 
Attention to detail. Good interpersonal skills. 

DUTIES : Escorting of Judges’ to the Courtrooms. Rendering of administrative support 
functions to the Judges’ and the Courtroom crew. Maintenance of Courtrooms’ 
and courtroom records. Facilitation of the smooth- running of the Courtrooms 
and the collection and distribution of post/parcels, files and other documents 
and photocopying of official documents. Be present in Court during the session. 
Making copies of Court rolls and circulate according to distribution list. General 
messenger duties. Assist in general office when required. 

ENQUIRIES : Technical related enquiries: Mr M Mhlontlo Tel No: (047) 502 5500 
  HR related enquiries: Mr S Mponzo Tel No: (043) 726 5217 
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ANNEXURE N 
 

OFFICE OF THE PUBLIC SERVICE COMMISSION 
The Office of the Public Service Commission is an equal opportunity, representative employer. It is the 
intention to promote representivity (race, gender and disability) in the Public Service through the filling 
of positions. Candidates whose appointment/transfer/promotion will promote representativeness will 

therefore receive preference. Persons with disability are especially encouraged to apply. An indication of 
representativeness profile by applicants will expedite the processing of applications. 

 
APPLICATIONS : Forward your application, stating the relevant reference number to: The 

Director-General, Office of the Public Service Commission, Private Bag X121, 
Pretoria, 0001 or hand-deliver at Commission House, Office Park Block B, 536 
Francis Baard Street, Arcadia, Pretoria, or you can email your application to 
recruitment@opsc.gov.za 

FOR ATTENTION : Mr M Mabuza 
CLOSING DATE : 30 September 2022, 15h45 
NOTE : Applications must consist of: Only a fully completed and signed Z83 form 

(which can be downloaded at www.dpsa.gov.za-vacancies) and a recent 
comprehensive with contactable referees (telephone numbers and email 
addresses must be indicated. Only shortlisted candidates’ will be required to 
bring certified copies of ID, license and qualification on or before the interviews. 
Should you be in possession of a foreign qualification(s), it must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). The successful candidate will be required to obtain a top 
secret clearance issued by the State Security Agency. The OPSC will verify 
the qualifications and conduct reference checking on short-listed candidates. 
Candidates will be subjected to Practical Assessment to determine their 
suitability for the post. Correspondence will be limited to shortlisted candidates 
only. If you have not been contacted within 3 months of the closing date of this 
advertisement, please accept that your application was unsuccessful. Please 
take note that late applications will not be accepted. All shortlisted candidates 
for SMS post will be subjected to a technical exercise that intends to test the 
relevant technical elements of the job, logistics of which will be communicated 
by the office of the Public Service Commission. Following the interview and 
technical exercise, the Selection Committee will recommend a candidate to 
attend a generic managerial competency assessment (in compliance with the 
DPSA Directives on the competency based assessments). The competency 
will be testing generic managerial competencies using the mandated DPSA 
SMS competency assessment tools. A pre-entry certificate obtained from the 
National School of Government (NSG) is required for all SMS applications. 
Applicants are advised that the old Z83 which was valid until 31 December 
2020 will not be accepted.  Should an individual wish to apply for a post, he/she 
will be required to submit the new application for employment (Z83) form which 
became effective on 1 January 2021 and can be downloaded at 
www.dpsa.gov.za-vacancies. From 1 January 2021 should an application be 
received using incorrect applications for employment (Z83) form, it will not be 
considered. 

 
OTHER POST 

 
POST 34/170 : ASSISTANT DIRECTOR: PROVINCIAL OFFICE SUPPORT REF NO: 

ASDPOS/NC/09/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Public Service Commission Northern Cape Provincial Office, Kimberly 
REQUIREMENTS : Ideal candidate’s profile: A National Diploma/Degree (New NQF Level 6 or 7) 

in the field of Social Sciences, Labour Relations/Law/Public 
Administration/Management and or Human Resources. 2-3 years’ experience 
as a State Administrative Officer or equivalent experience in a related field, 
including in the private sector. Advanced computer skills in MS Office Suite, 
including Word, Excel, PowerPoint and Outlook. Good interpersonal relations. 
Must be assertive, trustworthy, ethical and professional with integrity. Must 
have effective administrative, organizational and communication skills. Must 
be creative, motivated, self-driven, results-oriented and initiative. Ability to work 
both independently and as part of a team. Ability to work under pressure and 
maintain a high level of confidentiality. Must have commitment to 
transformation. An understanding of the Constitutional Values and Principles 

mailto:recruitment@opsc.gov.za
http://www.dpsa.gov.za-vacancies/
http://www.dpsa.gov.za-vacancies/
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(CVPs) in Section 195 and how these CVPs contribute towards effective public 
service delivery. An understanding of how this post supports the role of the 
Public Service Commission (PSC) regarding the CVPs. Must have a valid 
driver’s license (with exception of disabled applicants). 

DUTIES : Provide support in: Conducting investigations of Grievances and Complaints 
emanating from the Provincial Departments. Updating the grievances and 
complaints emanating from the Province. Collecting and forwarding the six-
monthly grievance reports in terms of Rule I.1 of the Grievance Rules. 
Advocacy (i.e. Workshops in Grievance and other LR related Matters). 
Research Project/s. Monitoring and Evaluation of adherence by Provincial 
Departments to the Constitutional principles governing Public Administration. 
Research Projects. Advocacy in M&E and CVP Promotion Compiling section 
196(4)(e) Report. Service Delivery Inspections. Monitoring of 30 Day Payment. 
Compiling bi-annual report in the implementation of the PSC 
recommendations. Investigating complaints lodged. Collating information 
relating to financial misconduct from the Provincial Departments and submit 
same to Head Office. Collating financial disclosure forms from the Provincial 
Departments and submit same to Head Office. Referral of cases emanating 
from the National Anti-Corruption Hotline to the SSC and follow-up on same. 
Ethics Research. Advocacy in Ethics. 

ENQUIRIES : Dr Wendy Melwich Tel No: 053 832 6222 
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ANNEXURE O 
 

DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION 
It is the intention to promote representivity in the Department through the filling of these posts. The 

candidature of applicants from designated groups especially in respect of people with disabilities will 
receive preference. 

 
APPLICATIONS : Applications quoting reference number must be addressed to Mr. Thabang 

Ntsiko. Applications must be posted to Department of Public Service and 
Administration, Private Bag X916, Pretoria, 0001 or delivered 546 Edmond 
Street, Batho Pele House, cnr Edmond and Hamilton Street, Pretoria, Arcadia 
0083. Faxed and emailed applications will not be considered. 

CLOSING DATE : 26 September 2022 
NOTE : Applications must quote the relevant reference number and consist of: A fully 

completed and signed NEW Z83 form which can be downloaded at 
www.dpsa.gov.za/dpsa2g/vacancies.asp.’’From 1 January 2021 should an 
application be received using the incorrect application for employment (Z83), 
it will not be considered”, a recent comprehensive CV; contactable referees 
(telephone numbers and email addresses must be indicated); Applicants are 
not required to submit copies of qualifications and other relevant documents 
on application but must submit the Z83 and a detailed curriculum vitae (Only 
shortlisted candidates will be required to submit certified documents, all non-
SA citizens must attach a copy of proof of permanent residence in South Africa 
on or before the day of the interviews). Foreign qualifications must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). All shortlisted candidates for SMS posts will be subjected 
to (1) a technical exercise; (2) a generic managerial competency assessment; 
and (3) personnel suitability checks on criminal records, citizen verification, 
financial records, qualification verification and applicants could be required to 
provide consent for access to their social media accounts. Correspondence 
will be limited to shortlisted candidates only. If you have not been contacted 
within three (3) months of the closing date of the advertisement, please accept 
that your application was unsuccessful. The successful candidate will be 
expected to enter into an employment contract and a performance agreement 
within 3 months of appointment, as well as completing a financial interests 
declaration form within one month of appointment and annually thereafter. 
Prior to appointment, a candidate would be required to complete the Nyukela 
Programme: Pre-entry Certificate to Senior Management Services as 
endorsed by DPSA which is an online course, endorsed by the National School 
of Government (NSG). The course is available at the NSG under the name 
Certificate for entry into the SMS and the full details can be sourced by the 
following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. 

 
MANAGEMENT ECHELON 

 
POST 34/171 : DIRECTOR: ICT INFRASTRUCTURE MANAGEMENT REF NO: DPSA 

34/2022 
 
SALARY : R1 073 187 per annum (Level 13), (an all-inclusive remuneration package). 

Annual progression up to a maximum salary of R1 264 176 per annum is 
possible, subjected to satisfactory performance. The all-inclusive 
remuneration package consists of a basic salary, the state’s contribution to the 
Government Employee Pension Fund and a flexible portion that may be 
structured according to personal needs within a framework. 

CENTRE : Pretoria 
REQUIREMENTS : A senior certificate, an appropriate B. Degree in ICT or equivalent qualification 

at NQF level 7 in ICT related field. Minimum of 5 years’ experience at a 
middle/senior management level. Minimum of 8 years appropriate experience 
in ICT environment. Knowledge of the Constitution of the Republic of South 
Africa, Government legislative framework, Public Service legislative and policy 
framework. Government programs such as the National Development Plan, 
Key Strategic Priorities of Government, and Sound understanding of the 
operations management. Must have understanding of ICT Infrastructure 
Management theory and practice, Project and program Management and an 
understanding of Digital transformation, an understanding of the Batho Pele 
principles. Very good diversity management, communication and information 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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management, interpersonal relations, facilitation, negotiation, presentation, 
report writing, Computer literacy, conflict management, stakeholder 
management and coordination and project and program management skills. 

DUTIES : To manage the development and implementation of prescripts for ICT 
Infrastructure Management. To support implementation of the Prescripts by 
national provincial departments through the provision of technical advice, 
support and capacity building. To manage the monitoring and of compliance 
by national and provincial department. To manage the undertaking of 
evaluation and impact studies. To manage the Operations, Systems, and 
Processes of the Directorate. 

ENQUIRIES : Mr. Walter Mudau Tel No: (012) 336 1075 
 

OTHER POSTS 
 
POST 34/172 : DEPUTY DIRECTOR: PRODUCTIVITY AND CAPABILITY MEASUREMENT 

REF NO: DPSA 35/2022 
 
SALARY : R744 255 per annum (Level 11), (an all-inclusive remuneration package). 

Annual progression up to a maximum salary of R867 705 is possible, 
subjected to satisfactory performance. The all-inclusive remuneration package 
consists of a basic salary, the state’s contribution to the Government 
Employee Pension Fund and a flexible portion that may be structured 
according to personal needs within a framework. 

CENTRE : Pretoria 
REQUIREMENTS : A Senior Certificate, an appropriate B.Degree at recognised NQF level 7 on in 

Public Administration / Operations Management / Business Management, and 
Economics or related field of study. Minimum of 3 years’ Managerial 
experience in the field of public administration and policy development 5 years’ 
technical experience in public administration and policy development / 
research. Knowledge of Public Service Regulatory Frameworks and National 
Development Plan, Knowledge of research and policy analysis, Knowledge of 
the Public Service Productivity and Efficiency management framework,  
project management and quality assurance. Managerial skills: Research 
capabilities, Forecasting, Data analysis, Policy analysis, Writing skills, 
Measure regulatory and Measure regulatory performance. Programme and 
project management, Human Resources Management, Stakeholder 
management and coordination, Strategic thinking and leadership, Innovation, 
Monitoring & Evaluation and Research. 

DUTIES : To Facilitate and research the development and promotion of Productivity and 
Capability measurement framework and toolkits; and render institutional 
support and advice to promote an efficient, effective and development –
orientated public service. Coordinate the promotion and implementation of 
Productivity and Capability measurement through advocacy in selected 
departments. Monitor the implementation of organisational Productivity 
Assessments by selected departments. Research on Public Service 
Capability. 

ENQUIRIES : Mr. Ismail Davids (012) 336 1325 / 1004 
 
POST 34/173 : ASSISTANT DIRECTOR: CHANGE MANAGEMENT AND SERVICE 

DELIVERY IMPROVEMENT PLANS REF NO: DPSA 36/2022 
 
SALARY : R382 245 per annum (Level 09). Annual progression up to a maximum salary 

of R450 255 per annum is possible, subject to satisfactory performance. 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate National Diploma or B. Degree in Public Administration/ Social 

Sciences or equivalent qualification at NQF level 6/7. Three (3) years’ relevant 
experience in Service Delivery Improvement, Change Management, Public 
Policy Development and Analysis, Research methods, Data Analysis. 
Monitoring and Evaluation and professional report writing and design. 
Technical skills in business process modelling, business process mapping 
development and management of Monitoring and Evaluation systems. 
Facilitation skills. Knowledge of the Constitution of the Republic of South 
African, Government legislation framework, Public Service legislative and 
policy framework especially the Public Service Act 1994 as amended, Public 
Service Regulations, 2016. Knowledge of the framework on the complaints 
and compliments of 2013 during policy review and monitoring process. SDIP 
Directive, Change Management Framework, 2013. Operations Management 
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Framework. Service Delivery (Batho Pele) White Paper, 2007. Strategic 
Planning and APP Framework. Government programs such as the National 
Development Plan and key Strategic priorities of government. Sound 
understanding of operations management. Independent thinking and ability to 
make decisions. Diversity Management. Communication and information 
management. Computer proficiency (Ms Office). 

DUTIES : Conduct research towards the development/review of the Service Delivery 
Improvement Directive and its toolkits. Provide guidance and support towards 
the development, interpretation, testing/piloting and integrated implementation 
of the SDI Directive and its toolkits with the Change Management Framework, 
Operations management Framework. Setting of Norms and standards. 
Provide support on the implementation of the above-mentioned prescripts 
across all three spheres of government through the provision of technical 
advice, support and capacity building. To support the monitoring of compliance 
across all spheres of government. To provide support on management of the 
operations, systems, processes, logistics and administration of the 
Directorate. 

ENQUIRIES : Ms. Sibongile Moremi Tel No: (012) 336 1167 
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ANNEXURE P 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to 
promote representatively in the Public Service through the filling of these posts and with persons whose 

appointment will promote representatively, will receive preference. An indication by candidates in this 
regard will facilitate the processing of applications. If no suitable candidates from the unrepresented 

groups can be recruited, candidates from the represented groups will be considered. People with 
disabilities are encouraged to apply. 

 

 
 
CLOSING DATE : 23 September 2022 at 16H00 
NOTE : Kindly take note that with effect from 01 January 2021, DPSA approved the 

new Z83 Application Form (obtainable from any Public Service department); 
applicants are requested to use the new application form as failure to do so will 
result in their application being disqualified. The Z83 form must be signed when 
submitted, To streamline the recruitment process to be more responsive to the 
public, as well as to create more protective measures during the pandemic by 
avoiding over-crowding and curb the costs incurred by applicants such 
measures should include the following regarding certification: Advertisement 
and accompanying notes must clearly capture the requirements for the 
certification to reflect that applicants, Please not note that applicants are not 
required to submit copies of qualifications and other relevant documents on 
application but must submit the Z83 and a detailed Curriculum Vitae. The 
communication from HR of the department regarding requirements of certified 
documents will be limited to shortlisted candidates. Therefore only shortlisted 
candidates for a post will be required to submit certified documents on or before 
the day of the interview following communication from HR. The application for 
employment Form (Z83) provides under the sectional “additional information” 
that candidates who are selected for interviews will be requested to furnish 
additional certified information that may be requested to make final decision. It 
must be borne in mind that when a document is certified as a true copy of an 
original, the certifier only confirms it being a true copy of the original presented. 
Therefore, the certification process does not provide validation of the 
authenticity of the original document. The validation occurs when the 
documents is verified for authenticity. Regulation 67 (9) requires the executive 
authority to ensure that he or she is fully satisfied of the claims being made and 
these read with Regulations (57) (c) which requires the finalisation of Personnel 
Suitability Checks in order to verify claims and check the candidate for purpose 
of being fit and proper for employment. Applications not complying with the 
above will be disqualified. Should you not have heard from us within the next 
months, please regard your application as unsuccessful. Note: It is the 
responsibility of all applicants to ensure that foreign and other qualifications are 
evaluated by SAQA. Recognition of prior learning will only be considered on 
submission of proof by candidates. Kindly note that appointment will be subject 
to verification of qualifications and a security clearance. Faxed or late 
applications will NOT be accepted. Shortlisted candidates must be willing to 
undergo normal vetting and verification processes. Should you not have heard 
from us within the next 3 months, please regard your application as 
unsuccessful. 

  ERRATUM: Kindly note that the following post was advertised in Public Service 
Vacancy Circular 31 dated 19 August 2022. (1) Driver Ref No: 2022/303, 
Centre: Cape Town Regional office is withdrawn and the following posts were 
advertised in Public Service Vacancy Circular 33 dated 02 September 2022. 
(1) Deputy Director: Supply Chain Management, Ref No: 2022/326, Centre: 
Bloemfontein Regional Office, it is withdrawn. (2) Administration Officer: 
Registry Ref No: 2022/333, Centre: Cape Town Regional Office, has been 
advertised with the incorrect requirements, the correct requirements are as 
follows: An appropriate three year tertiary qualification in Records 
Management, Archives, Library and information science or relevant 
qualification, plus relevant working experience in Records Management 
environment. (3) Senior Security Officer: Security Management Ref no: 
2022/335, Centre: cape Town Regional Office, was advertised with incorrect 
requirements Senior Certificate (Grade 12) and Grade C, D or E Psira 
certificate, the correct requirements are as follows: Senior Certificate (Grade 
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12) and Grade C Psira certificate only, the closing date will be extended to the 
23 September. 

 
OTHER POSTS 

 
POST 34/174 : DEPUTY DIRECTOR: FACILITIES MANAGEMENT REF NO: 2022/338 
  (36 Months Contract) 
 
SALARY : R882 042 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Middle Management service) 
CENTRE : Nelspruit Regional office 
REQUIREMENTS : A three year tertiary qualification ( NQF Level 6) in Built Environment, Facilities 

Management and Logistics and appropriate relevant experience in Property 
Management or Programme Management. Knowledge: Occupational Health 
and Safety Act. Relevant experience in Facility Management and 
understanding of Environmental Conservation Act, knowledge of Government 
Procurement system, General built environment, Water Act, Water and 
Services Act, Technical knowledge of the civil Engineering, best practice within 
the Water Management Skills, integrated Facilities Management, Public 
Financial management Act, Horticultural processes/regulations, Supply Chain 
Management Framework, Government budget procedure. Skills: Computer 
Literacy, Financial skills, time management administration skills Report writing 
skills, planning and Organising, Diplomacy Skills, good financial and budgeting 
skills, project management skills and leadership skills, Problem solving, 
Facilitation skills, effective communication skills, patient, understanding , 
trustworthy, Dependable, innovative, Hardworking, Analytical thinking, Ability 
to work under pressure, Self-Motivated, Creative, A valid driver’s license. 

DUTIES : The effective facilities management of Electrical, mechanical and Civil 
engineering, the implementation of procurement policies co-ordinate the 
preparation, analysis, negotiation and review of contracts related to purchase 
equipment and services, ensure compliance with occupational health and 
safety Act, provide guidance on the implementation of the policy, monitor and 
evaluate impact and effectiveness of the policies, provide continuous feedback 
on compliance with policy. The management and recruitment of selection black 
emerging enterprises-provide information on current requirements and 
suppliers to express an interest; ensure compliance with procurement 
procedures and legislation; assess new service provider profile and ensure that 
a proper enterprise has been selected to carry out the assigned duties; utilise 
state expenditure to promote emerging black enterprise. the effective of 
cleaning and horticulture services, monitor maintenance of facilities; manage 
and direct facilities management cleaning and gardening services, compile 
reports regarding the cleaning and gardening services. Undertake water and 
waste water plant inspection services-determine best practices, manage the 
collection of water and sewage effluence from plants, ensure that all portable 
waters to be tested are correctly labelled. The effective supervision of 
resources oversee the development and training of staff; supervise the budget 
expenditure of cleaning and gardening services, direct preparation of financial 
statement and report on status of State facilities; manage line managers. 

ENQUIRIES : Mr. P Mashiane Tel No: (013) 753 6380 
APPLICATIONS : Nelspruit Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X11280, Nelspruit, 1200. Physical Address: 30 
Brown Street, Nedbank Building, 9th Floor, Nelspruit. 

FOR ATTENTION : Mr E Nguyuza 
 
POST 34/175 : DEPUTY DIRECTOR: RECRUITMENT SPECIALIST REF NO: 2022/339 
  (12 Months Contract) 
 
SALARY : R744 255 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Middle Management Service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Human Resource 

Management, Public Management, Public Administration, Management 
Science or Social Sciences or in the related field. Relevant years of experience 
in HR Recruitment at supervisory/ management level (ASD level). Valid driver’s 
licence. Knowledge of Standards, practices, processes and procedures related 
to HR Recruitment, Structure and functioning of the Department, Employment 
Equity Plan of the Department, PERSAL, Public Service Act and Regulations, 
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Employment Equity Act, Basic Conditions of Employment Act, Codes of 
Remuneration, Public Finance Management Act, Conflict management, 
Project management. Skills: Advisory skills, Supervisory skills, General 
administration and organisational skills, Computer utilisation and Analytical 
thinking. Communication and report writing abilities. 

DUTIES : Develop and manage the implementation of recruitment strategies and 
policies: Keep abreast with the latest developments in the field of recruitment 
and selection; Develop and  maintain all recruitment policies and procedures 
in line with relevant prescripts; Compile recruitment strategy that is aligned to 
the employment equity plan on a continual basis; Compile a QA checklist to 
audit Regions on following the correct policies and procedures; Ensure that all 
policies are implemented; Ensure compliance of all recruitment policies. 
Manage, coordinate and implement advertising processes-: Communicate 
recruitment plan to the relevant managers; Implement recruitment plan based 
on organisational structure changes and  new vacancies; Ensure that proper 
staff requisition processes are implemented before advertisement of positions; 
Receive and implement staff requisitions forms and motivation for posts to be 
advertised; Coordinate  the process of drafting advertisements; Obtain quotes 
for placement of advertisements; Ensure approval of adverts; Facilitation of 
placement bookings with advertisement agencies. Manage, coordinate and 
implement selection processes: Oversee sorting of received applications; 
Oversee the arrangements for interviews such as dates, venues, and 
invitations to candidates. Ensure that all the required documents for the 
interviews are prepared on time; Represent human resource in interviews of 
short listed applicants; Ensure candidates attend all tests (competency 
assessments, reference checks) as prescribed in the Departmental 
Recruitment and Selection Policy and DPSA prescripts; Ensure 
communication with successful applicants; Oversee verification of results, 
certificates and qualifications; Oversee the compilation of appointment letters; 
Report on progress on the filling of positions; provide professional support and 
advice on recruitment to line managers; Manage the Sub-directorate-: Ensure 
maintenance of discipline; Manage performance and development; Establish, 
implement and maintain efficient and effective communication arrangements; 
Develop and manage the operational plan of the sub-directorate and report on 
progress as required; Manage procurement and asset management for the 
sub-directorate; Plan and allocate work; Quality control of work delivered by 
employees. 

ENQUIRIES : Mr. C Zaba Tel No: (012) 406 1548 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag x65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 34/176 : DEPUTY DIRECTOR: REGIONAL SECURITY MANAGER REF NO: 

2022/340 
 
SALARY : R744 255 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Middle Management service) 
CENTRE : Pretoria Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Security Management 

field/discipline. Extensive experience in security management. NIA Security 
Advisory Training. Driver’s license. Must be prepared to travel. Willingness to 
successfully attend prescribed training courses. Prepared to work irregular and 
long hours. Security clearance. Knowledge: Relevant legislation related to 
public security, including the Minimum Information Security Standards Act 
(MISS) and Minimum Physical Security Standards (MPSS). Disciplinary 
procedures and what constitutes unprofessional conduct. Regional Business 
Processes. National Information Security policy. Risk and threats 
management. Safety and security management and administration, including-
(security auditing, physical security measures, contingency planning, 
occupational health and safety, personnel security, document security, 
surveillance, information technology security, fire regulation and fire protection 
and communication security). Security environment (State Security Agency), 
South African Policy Service). Security breaches and investigations. Skills: 
Leadership and management skills. Effective communication at all levels. 
Report writing. Presentation skills. Planning and organising. Programme and 
project management. Interpersonal and diplomacy skills. Computer literacy. 
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Detecting skills. Analytical thinking. Problem solving skills. Decision making 
skills. Motivational skills. Conflict management. 

DUTIES : Conduct physical security audits to the building to determine suitability of 
physical security measures. Conduct threats and risk assessment and 
implement recommendations. Create security awareness regarding access 
control measures and compliance thereof. Manage access control security 
system and maintenance thereof. Provide and manage access cards to staff 
and visitors. Develop and manage related security registers (laptop, visitors, 
etc.). Develop and implement procedures for the movement of movable assets 
and information documents. Identify information security risks and threats to 
the security of the department and vulnerabilities in the organisational capacity 
to counter such. Develop and implement appropriate information security 
measures and procedures. Advice Regional Manager regarding the security 
implications of executive decisions. Facilitate the management of information 
security-related issues by the Security Committee. Maintain records of 
information security breaches/incidents. Conduct information security audits. 
Monitor the extent of information security compliance. Ensure effective 
implementation of information security recommendation. Recommend 
interventions/ improvements/ disciplinary measures where appropriate. 
Conduct After-hours inspection. Compile and provide management reports. 
Develop security specifications for the tender. Leading regarding the 
procurement of service provider. Develop and implement service level 
agreement for security service providers. Conduct periodic inspection to 
guarded sites. Hold regular meetings with security service providers. Process 
payment of service providers. Identify staff who deal with sensitive information 
for vetting. Conduct vetting and screening awareness to the Regional staff. 
Liaise and interact with Head of Vetting and Screening. Coordinate screening 
of recommended candidates for employment. Provide pre-employment 
screening results to Regional HR. Liaise with SCM and Project Management 
for screening of appointed service providers. Develop and implement security 
breaches reporting procedures. Investigate all reported security breaches 
incidents and write reports. Report security breaches to the SSA or SAPS. 
Develop, implement, evaluate and monitor the performance agreements with 
security personnel. Assess performance of security staff. Supervise and 
mentor security staff. Maintain discipline. 

ENQUIRIES : Ms. T. Phiri Tel No: (012) 406 1116 
APPLICATIONS : Pretoria Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag x 229, Pretoria, 0001 or Hand deliver to AVN 
Building corner Andries and Skinner Street, Pretoria. 

FOR ATTENTION : Ms M Masubelele 
 
POST 34/177 : DEPUTY DIRECTOR: REGIONAL SECURITY MANAGER REF NO: 

2022/341 
 
SALARY : R744 255 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Middle Management Service). 
CENTRE : Bloemfontein Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in the Security Management 

field/discipline or equivalent qualification. Extensive experience in security 
management. NIA Security Advisory Training. Driver’s license. Must be 
prepared to travel. Willingness to successfully attend prescribed training 
courses. Prepared to work irregular and long hours. Security clearance. 
Knowledge: Relevant legislation related to public security, including the 
Minimum Information Security Standards Act (MISS) and Minimum Physical 
Security Standards (MPSS). Disciplinary procedures and what constitutes 
unprofessional conduct. Regional Business Processes. National Information 
Security policy. Risk and threats management. Safety and security 
management and administration, including-(security auditing, physical security 
measures, contingency planning, occupational health and safety, personnel 
security, document security, surveillance, information technology security, fire 
regulation and fire protection and communication security). Security 
environment (State Security Agency), South African Policy Service). Security 
breaches and investigations. Skills: Leadership and management skills. 
Effective communication at all levels. Report writing. Presentation skills. 
Planning and organising. Programme and project management. Interpersonal 
and diplomacy skills. Computer literacy. Detecting skills. Analytical thinking. 
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Problem solving skills. Decision making skills. Motivational skills. Conflict 
management. 

DUTIES : Conduct physical security audits to the building to determine suitability of 
physical security measures. Conduct threats and risk assessment and 
implement recommendations. Create security awareness regarding access 
control measures and compliance thereof. Manage access control security 
system and maintenance thereof. Provide and manage access cards to staff 
and visitors. Develop and manage related security registers (laptop, visitors, 
etc.). Develop and implement procedures for the movement of movable assets 
and information documents. Identify information security risks and threats to 
the security of the department and vulnerabilities in the organisational capacity 
to counter such. Develop and implement appropriate information security 40 
measures and procedures. Advice Regional Manager regarding the security 
implications of executive decisions. Facilitate the management of information 
security-related issues by the Security Committee. Maintain records of 
information security breaches/incidents. Conduct information security audits. 
Monitor the extent of information security compliance. Ensure effective 
implementation of information security recommendation. Recommend 
interventions/improvements/disciplinary measures where appropriate. 
Conduct After-hours inspection. Compile and provide management reports. 
Develop security specifications for the tender. Leading regarding the 
procurement of service provider. Develop and implement service level 
agreement for security service providers. Conduct periodic inspection to 
guarded sites. Hold regular meetings with security service providers. Process 
payment of service providers. Identify staff who deal with sensitive information 
for vetting. Conduct vetting and screening awareness to the Regional staff. 
Liaise and interact with Head of Vetting and Screening. Coordinate screening 
of recommended candidates for employment. Provide pre-employment 
screening results to Regional HR. Liaise with SCM and Project Management 
for screening of appointed service providers. Develop and implement security 
breaches reporting procedures. Investigate all reported security breaches 
incidents and write reports. Report security breaches to the SSA or SAPS. 
Develop, implement, evaluate and monitor the performance agreements with 
security personnel. Assess performance of security staff. Supervise and 
mentor security staff. Maintain discipline. 

ENQUIRIES : Ms. T Zulu Tel No: (051) 408 7306 
APPLICATIONS : Bloemfontein Regional Office Applications: The Regional Manager, 

Department of Public Works, P/Bag X 20605, Bloemfontein, 9300 or hand 
delivered to 18 President Brandt Street, Bloemfontein, 9300. 

FOR ATTENTION : Mr D Manus 
 
POST 34/178 : OFFICE MANAGER: REGIONAL MANAGER’S OFFICE REF NO: 2022/342 
 
SALARY : R382 245 per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Office Administration or 

equivalent. Relevant working experience. Excellent verbal and written 
communication skills. Exceptional report writing, presentation, general office 
and project management skills. Computer literate (MS Word/ 
Excel/PowerPoint/MS Project). Good understanding of PFMA, PPPFA and 
Government policies relating to Public Works. Sound financial management 
and budgeting skills. Strong analytical skills and assertiveness. Good 
interpersonal relations. Ability to work under pressure. Ability to deal with and 
manage outside stakeholders as well as internal staff. 

DUTIES : Ensure the smooth functioning of the Regional Manager’s office and uphold a 
positive image in the office. Set up systems to co-ordinate the flow of 
correspondence between the Regional Manager, Head Office and within the 
Regional Office and other Stakeholders. Track and follow up issues on behalf 
of the Regional Manager to ensure that issues are dealt with timeously. Ensure 
proper preparation of documentation and assist the Regional Manager by 
ensuring compilation of quality reports and other communication. Ensure that 
the administrative matters in the office of the Regional Manager are dealt with. 
Co-ordinate activities of the Regional Manager and provide advisory function. 
Assist with compilation of presentations and executive reports. Accompany the 
Regional Manager to meetings as and when required. Attend to all delegated 
functions and take to conclusion such actions. Consolidate all components 
reports to produce a monthly office report. Fully prepare for meetings. Take 
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and distribute minutes of meetings. Monitor & report progress on all decisions 
taken. Assist the regional manager in the evaluation and analysis of regional 
management’s quarterly business plans reports to ensure adherence to set 
targets and liaise with management in writing, on non-adherence on the 
Regional Manager’s behalf. Assist in organizing for the region’s special events. 
Compile, monitor and manage the budget of the Regional Manager, including 
monthly state of expenditure and MTEF reports. 

ENQUIRIES : Ms. P Penxa Tel No: (021) 402 2028 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
 
POST 34/179 : SENIOR ADMINISTRATION OFFICER: PROPERTY PAYMENTS REF NO: 

2022/343 
 
SALARY : R321 543 per annum 
CENTRE : Bloemfontein Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Finance and Accounting. 

Appropriate experience as supervisor in property payments or in account 
payments section. Must be able to resolve problems efficiently and work well 
under pressure. Computer skills, good communication and interpersonal skills. 
Good written, analytical and financial management skills. Valid driver’s license. 

DUTIES : Management and payment of accounts received from Municipalities, Landlords 
and service providers in respect of municipal services and rates & taxes for 
state owned assets and leased accommodation. Analyse and verify the correct 
billing of invoices from municipalities and service providers. Perform 
reconciliation of accounts payable. Preparing monthly, quarterly and any other 
reports as may be required. Handling of queries from municipalities, service 
providers, property owners, tenants and clients; Assist with supervision of the 
section. Perform any other property payments related functions when 
necessary. 

ENQUIRIES : G van Niekerk Tel No: (051) 408 7564 
APPLICATIONS : Bloemfontein Regional Office Applications: The Regional Manager, 

Department of Public Works, P/Bag X 20605, Bloemfontein, 9300 or hand 
delivered to 18 President Brandt Street, Bloemfontein 9300. 

FOR ATTENTION : Mr D Manus 
 
POST 34/180 : CHIEF WORKS MANAGER: ELECTRICAL REF NO: 2022/344 
 
SALARY : R321 543 per annum 
CENTRE : Bloemfontein Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Electrical Engineering 

discipline accompanied by proven relevant extensive technical experience or 
N3 Certificate in Electrical Engineering plus passed trade test certificate with 
proven relevant extensive technical experience. Ability to plan, organize and 
manage resources. A valid driver’s license. Computer literacy. Knowledge and 
understanding of the PFMA, OHSA, National Building Regulations, 
Environment Conservation Act as well as the Government Procurement 
System. Proven knowledge and understanding of estimating and scheduling 
techniques. Willingness to travel and work irregular hours. Sound analytical 
and good written and verbal communication skills. 

DUTIES : Manage minor projects, unplanned maintenance, building condition surveys 
and the asset register with reference to Electrical works. Do site inspections 
and reports on leased buildings. Assist in site handovers, first and final 
deliveries including the close out reports. Facilitate negotiations with 
contractors. Compile the scopes of work and prepare specifications and 
estimates. Ensure all work executed complies with PW 371 standards and 
specifications. Compile technical reports. 

ENQUIRIES : Mr. T Mohapi Tel No: (051) 408 7354 
APPLICATIONS : Bloemfontein Regional Office Applications: The Regional Manager, 

Department of Public Works, P/Bag X 20605, Bloemfontein, 9300 or hand 
delivered to 18 President Brandt Street Bloemfontein, 9300. 

FOR ATTENTION : Mr D Manus 
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POST 34/181 : ADMIN OFFICER: IMMOVABLE ASSET REGISTER REF NO: 2022/345 
  (36 Months Contract) (Re-Advertisement: people who previously applied are 

encouraged to re-apply) 
 
SALARY : R261 372 per annum 
CENTRE : Mmabatho Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Property Management; Real 

Estate; Town & Regional Planning, Accounting, Commerce or tertiary 
qualification with any of the following as major subjects; Property Law/Assets 
Management or Accounting. Appropriate relevant experience in 
Property/Accounting/Immovable Asset Register Management. Experience in 
State land administration and verification of immovable assets (land and 
buildings) will be an added advantage. Valid driver’s License. Computer 
literacy. Decision making skills. Negotiation skills. Excellent inter-personal 
skills and Communication skills. Good Verbal and written communication Skills. 
Ability to work under pressure and deadline driven. 

DUTIES : General administrative responsibilities and functions to support the Deputy 
Director: Immovable Asset Register. Assist the Deputy Director with monitoring 
tasks during the implementation phase of various Immovable Asset Register 
projects. Administer the performance of physical verification activities to 
provide status information around the existence and condition of all Immovable 
101 Assets in the register. Monitor that all improvements to state property are 
appropriately identified and recorded in the IAR. Vesting of land parcels and 
endorsement of title deeds under the custodianship of DPW. Verify documents 
or information from numerous sources (Deeds Office, Surveyor-General, 
Municipalities, etc.). Perform such other duties, appropriate to the role, as may 
be required by the Deputy Director. 

ENQUIRIES : Mr. Z. Bhengu Tel No: (018) 386 5320 
APPLICATIONS : Mmabatho Regional Office:The Regional Manager, Department of Public 

Works and Infrastructure, Private Bag X 120, Mmabatho, 2735, or hand deliver: 
810 Coner Albert Luthuli Drive and Maisantwa Street. Unit 3, Mmabatho. 

FOR ATTENTION : Mr. T. Oagile 
 
POST 34/182 : ADMINISTRATIVE OFFICER: PROPERTY PAYMENTS REF NO: 2022/346 
 
SALARY : R261 372 per annum 
CENTRE : Pretoria Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Financial Management and/ 

or relevant qualification. Appropriate experience in property payments or 
experience in the account payments section. Basic understanding of PFMA, 
Treasury Regulations and property related legislations. A valid driver’s license. 
Computer literacy. The following will serve as recommendations: knowledge of 
SAGE and PMIS, knowledge of property industry, knowledge of property 
payments, knowledge of procurement and tender regulations. Good verbal and 
written communication skills. 

DUTIES : Timeous processing of payments of accounts received from municipalities, 
service providers and landlords in respect of rates, municipal services and 
accommodation leased by the Department. Ensure that all property payments 
invoices are countersigned and authorized. Ensure that all payments comply 
with related prescripts, delegations and procedures. Provide budget inputs on 
property payments and liaise with clients regarding property payments. 
Compilation and rendering of accounts to tenants and clients in respect of 
accommodation and services provided by the department. Handling of queries 
from municipalities, service providers, property owners, tenants and clients. 
Monitor and follow up on outstanding balances on relevant accounts. Writing 
monthly reports. Assist in capturing of batches and general administration of 
the section. 

ENQUIRIES : Ms. M Vuso Tel No: (012) 310 5111 
APPLICATIONS : Pretoria Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag x 229, Pretoria, 0001 or Hand deliver to AVN 
Building corner Andries and Skinner Street, Pretoria. 

FOR ATTENTION : Ms M Masubelele 
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POST 34/183 : ADMINISTRATIVE CLERK: IMMOVABLE ASSET REGISTER 
(VERIFICATION) REF NO: 2022/347 

  (24 months contract) 
 
SALARY : R176 310 per annum 
CENTRE : Pretoria Regional Office 
REQUIREMENTS : A National Certificate/Grade 12 or equivalent qualification and relevant working 

experience in office administration duties. Report writing skills, good 
interpersonal relations, good general office administrative and organization 
skills, Basic numeracy, computer literacy. 

DUTIES : Assist in physical verification of NDPWI assets. Perform support function to 
ASD and DD Physical Verification. Perform desktop planning and confirmation 
of ownership of land parcels. Assist with GIS spatial data checks. Check and 
verify property data on relevant database and ERP solution. Do approvals for 
all transactions passed by regions from mobile application. Administer the 
performance of physical verification activities to provide status information 
around existence and condition of all Immovable Assets in the register. Ensure 
data accurateness in the IAR. Verify documents and do deeds searches. Assist 
with property information to other units. Perform physical verification of sites 
and condition assessment. 

ENQUIRIES : Mr J Lehoko Tel No: (012) 492 3231 
APPLICATIONS : Pretoria Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag x 229, Pretoria, 0001 or Hand deliver to AVN 
Building corner Andries and Skinner Street, Pretoria. 

FOR ATTENTION : Ms M Masubelele 
 
POST 34/184 : ADMIN CLERK: FACILITIES MANAGEMENT REF NO: 2022/348 
 
SALARY : R176 310 per annum 
CENTRE : Port Elizabeth Regional Office 
REQUIREMENTS : A National certificate/Grade 12 or equivalent qualification appropriate working 

relevant experience in clerical and office administration duties. Must 
demonstrate computer literacy (word processing, spreadsheets, presentation). 
Good verbal and written communication skills. Basic Knowledge of public 
finance act, report writing and submissions. Sound general office 
administrative and organizational skills. Ability to work under pressure, 
independently and to be trustworthy. Good interpersonal relations skills and 
basic numeracy. Willing to adapt work schedule in accordance with office 
requirements. 

DUTIES : The incumbent will be responsible to perform office administrative activities and 
liaise with stakeholders relevant to the office. Prepare documents for meetings, 
presentations and reports and organize office logistical matters. Act as a 
general receptionist and make required transport, travel and accommodation 
arrangements. Administrate office correspondence, documents and reports, 
draft and type correspondence and documents. Manage the flow of information 
and documents in the office and the communication to and from the office. 
Processing of forms and documents related to claims, payments, invoices and 
consultant fees relevant to office. 

ENQUIRIES : Mr. WDM. Ntshona Tel No: (041) 408 2307 
APPLICATIONS : Port Elizabeth Regional Office Applications: The Regional Manager, 

Department of Public Works, Private Bag X 3913, North End, Port Elizabeth, 
6056. 

FOR ATTENTION : Ms S Mafanya 
 
POST 34/185 : PROCESS CONTROLLER: WASTE WATER TREATMENT PLANT 

OPERATOR REF NO: 2022/349 (X20 POSTS) 
  (24 Months Contract) 
 
SALARY : R147 459 per annum 
CENTRE : Pretoria Regional Office 
REQUIREMENTS : A Senior Certifiacate/Grade 12 (or NTC III); plus [a] Operators Certificate; or 

[b] Water Treatment Practice N3; or [c] Wastewater Treatment Practice N3; or 
[d] the Core Unit Standard from the appropriate NQF 4 Qualification; ORNTC 
III in Water Treatment Practice; ORNTC III in Waste Water Treatment Practice; 
OR Appropriate NQF 4 Qualification. Valid driver’s license. 

DUTIES : Screen and strain incoming raw wastewater. Monitor and record raw 
wastewater inflow rate. Regularly rake the coarse solids from screens. Remove 
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the grit from chambers. Properly dispose the screenings and grit. Skim off 
scum from the surface of the tanks. Pump the wastewater for further 
processing. 

ENQUIRIES : Mr P. Ramoroka at (072) 108 4345 
APPLICATIONS : Pretoria Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag x 229, Pretoria, 0001 or Hand deliver to AVN 
Building corner Andries and Skinner Street, Pretoria. 

FOR ATTENTION : Ms M Masubelele 
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ANNEXURE Q 
 

DEPARTMENT OF TRADITIONAL AFFAIRS 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of 

positions with a candidate whose transfer/promotion/appointment will promote representivity in line with 
the numeric targets as contained in the department’s Employment Equity plan. Whites, Coloured, 

Indians, youth and Persons with Disabilities are encouraged to apply. 
 
CLOSING DATE : 30 September 2022 
NOTE : The successful candidate’s appointment will be subject to a security clearance 

process and the verification of educational qualification certificates. 
Applications must quote the relevant reference number and must be completed 
on the NEW Z83 form obtainable from any Public Service department and 
signed when submitted. From 1 January 2021 should an application be 
received using the incorrect application for employment (Z83), the application 
will not be considered. All applications must be accompanied fully completed 
Z83 and a detailed CV only. Shortlisted candidates will be required to submit 
certified copies of qualifications and other relevant documents before the 
interview date. Persons with a disability are encouraged to apply. It is the 
responsibility of shortlisted applicant’s to have foreign qualifications evaluated 
by the South African Qualifications Authority (SAQA) and to provide proof of 
such evaluation (only when shortlisted). Incomplete applications or 
applications received after the closing date will not be considered. It is 
important to note that it is the applicant’s responsibility to ensure that the 
application is submitted by the due date. Due to the large number of responses 
anticipated, correspondence will be limited to short-listed candidates only. If 
you have not been contacted within three months of the closing date of the 
advertisement, please accept that your application has been unsuccessful. The 
department reserves the right not to fill the advertised position. 

 
OTHER POSTS 

 
POST 34/186 : DEPUTY DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: 2022/15 
 
SALARY : R744 255 per annum (Level 11), (an all-inclusive remuneration package). The 

package includes a basic salary (70% of package) and a flexible portion that 
may be structured in terms of the applicable guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : A Degree or equivalent tertiary qualification in Public 

Management/Administration, Logistics, Supply Chain Management or relevant 
qualification at NQF level 7. A minimum of 5 years’ experience at junior 
management (Assistant Director level) with extensive experience in the Supply 
Chain Management environment and proven years of experience in managing 
various elements of Supply Chain Management. A Valid driver’s license. 
Knowledge: Thorough knowledge and understanding of Standard Charts of 
Accounts (SCOA), Basic Accounting System (BAS), LOGIS Certificate. 
Understanding of procurement related legislation, including- Public Finance 
Management Act (PFMA); Framework for Supply Chain Management; Code of 
Conduct for Supply Chain Management Practitioners; Treasury Regulations; 
Broad Based Black Economic Empowerment Act, Preferential Procurement 
Policy Framework Act (PPPFA), Skills: Financial Management; sound 
analytical and problem identification and solving skills; computer literacy; 
numeracy; database management; relationship management; interpersonal 
skills; decision making skills; Leadership and motivational skills; presentations; 
communication skills (including report writing) at all levels. Personal Attributes: 
Ability to interact with clients and stakeholders in a professional and assertive 
manner; high ethical standards; able to conduct business with integrity and in 
a fair and reasonable manner; ability to promote mutual trust and respect; 
innovative; creative; solution orientated, people orientated; hard-working; 
highly motivated; ability to work effectively and efficiently under sustained 
pressure; ability to meet tight deadlines whilst delivering excellent results, 
willing to adapt to work schedule in accordance with professional requirements. 

DUTIES : The successful candidate will perform the following duties: Manage the 
functional operation of the Supply Chain Demand Management; Manage the 
functional operation of the Supply Chain Management: Acquisition 
Management; Manage the functional operation of the Provisioning and 
Logistics; Manage the functional operation of movable assets and ensure 
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Asset Register is in place and updated; Manage the Supply Chain 
Management Sub-Directorate and undertake all administrative functions 
required within the regard to financial and HR administration. 

ENQUIRIES : Mr LDR Motlhabedi Tel No: (012) 334 4982 
APPLICATIONS : Applications may be posted to: Human Resource Management, Department of 

Traditional Affairs, Private Bag X 22 Arcadia 0083 or Hand deliver to: 509 
Pretorius Street, Arcadia, 2nd Floor Pencardia 1 Building. 

FOR ATTENTION : Director: Human Resource Management 
 
POST 34/187 : ASSISTANT DIRECTOR: INTERGOVERNMENTAL RELATIONS REF NO: 

2022/16 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s degree or equivalent qualification in Political Studies/Public 

Administration or Development Studies or equivalent at NQF level 7 plus 3-5 
years relevant experience in traditional affairs, intergovernmental relations and 
stakeholder management. A valid drivers license. Generic Competencies: 
Applied strategic thinking, Problem solving and decision making, Project 
management, Team leadership, Client orientation and customer focus, 
Diversity management, Computer literacy and communication and Information 
Management. Technical Competencies: Knowledge of government systems 
and processes; Knowledge of local governance; Coordination and facilitation 
skills; Monitoring and evaluation techniques and skills; Research and policy 
analysis; Data analysis and interpretation; Report writing and presentation 
skills. 

DUTIES : The successful candidate will perform the following duties: Provide support in 
the implementation of legislation and policies in relation to cooperative 
relations. Provide technical support in the development and review of policy 
and frameworks to support cooperative relations. Support the participation of 
traditional leadership in governance and in development programmes Support 
the implementation of initiatives to strengthen cooperative relations. 
Coordinate the operations of intergovernmental relations structures Monitor 
and report on the functioning of traditional leadership structures. Support the 
implementation of Intergovernmental Relations projects. 

ENQUIRIES : Ms N Nkosi Tel No: (012) 336 5844 
APPLICATIONS : Applications may be posted to: Human Resource Management, Department of 

Traditional Affairs, Private Bag X 22 Arcadia 0083 or Hand deliver to: 509 
Pretorius Street, Arcadia, 2nd Floor, Pencardia 1 Building, Pretoria. 

FOR ATTENTION : Director: Human Resource Management 
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ANNEXURE R 
 

DEPARTMENT OF TRADE INDUSTRY AND COMPETITION 
 
APPLICATIONS : can be submitted: Via e-mail to applications@thedtic.gov.za (Ref no. should 

appear in subject-line), by post to the Registry Office, The Department of Trade 
Industry and Competition, Private Bag x84, Pretoria, 0001; Hand-delivered to 
the dtic Campus, corner of Meintjies and Robert Sobukwe Streets, Sunnyside, 
Pretoria. 

CLOSING DATE : 26 September 2022 
NOTE : The application must include only completed and signed new Form Z83, 

obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of qualifications 
and Identity Document or any other relevant documents to be submitted by 
only shortlisted candidates to HR on or before the day of the interview date. 
The dtic is an equal opportunity affirmative action employer. Shortlisted 
candidates will be subjected to a technical exercise and the selection panel for 
SMS position will further recommend candidates to attend a generic 
managerial competency-based. Background verification, social media checks 
and security vetting will form part of the selection process and successful 
candidates will be subjected to security vetting. NB: The Senior Management 
Pre-Entry Programme (Nyukela Programme) as endorsed by the National 
School of Government (NSG) must be completed before an appointment can 
be considered. The course is available at the NSG under the name Certificate 
for entry into the SMS and the full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. It is the 
applicant's responsibility to have foreign qualifications evaluated by the South 
African Qualifications Authority (SAQA). Applications received after the closing 
date will not be considered. Correspondence will be limited to shortlisted 
candidates only. If you have not been contacted within 3 months of the closing 
date of this advertisement, please accept that your application was 
unsuccessful. The dtic reserves the right not to fill any advertised position(s). 

 
OTHER POST 

 
POST 34/188 : SENIOR LEGAL ADMIN OFFICER, MR6 (REF NO: CMSB – 017 AND REF 

NO: CMSB - 010) (X2 POSTS) 
  Overview: To render professional legal services for the department and the dtic 

agencies 
 
SALARY : R480 927 - R1 157 940 per annum, (all-inclusive remuneration package of 

between) in accordance with the OSD for legal personnel. 
CENTRE : Pretoria 
REQUIREMENTS : An LLB degree and admission as an Attorney or Advocate (who is a member 

of the Bar Council of SA). 5 - 8 year’s relevant managerial legal experience 
within the legal field in private and public sector.Skills/Knowledge: Experience 
in providing legal opinions, advice on drafting, negotiating and vetting of the 
contracts. Experience in legal research, contract and legal drafting. Experience 
in reporting, stakeholder management, people management, financial 
management, project management, strategic capability and leadership. 
Experience in contract management, drafting and vetting of SLA’s, MOA’s and 
MOU’s for the department and the dtic agencies. Working knowledge of civil 
litigation, criminal procedure and practice, court rules (Constitutional court, 
Supreme Court of appeal, high courts, labour court, equality courts and 
magistrate court). Knowledge and understanding of civil and criminal 
procedure, trial advocacy, labour relations, disciplinary procedure, debt 
collections, law of contract, company, commercial and administrative law. 
Knowledge and understanding of Public Service Regulations, The Constitution, 
Case Law, Common Law, Public Service Act and Criminal Act. Knowledge and 
understanding of legal interpretation on legislation, policies, and procedures 
within the public services. Knowledge and understanding of South African legal 
system and the legal fraternity. Communication skills (verbal & written), project 
management skills, interpersonal skills, planning and organising skills & time 
management skills. Research skills, conflict resolution, and policy analysis and 
trial advocacy. 

DUTIES : Provide legal opinions on matters related to the department. Draft, negotiate, 
vetting and provide advice or legal opinion on contracts (Domestic and 

http://tc-mxscan-02.trevenna.net:32224/?dmVyPTEuMDAxJiY0NjdkZjNhMjI5OTllMmFhZj02MkRFNDkwQ18xMTA3OF8xMjM0N18xJiZlNDQxOTI1ODY3ODdmYzU9MTIyMiYmdXJsPWh0dHAlM0ElMkYlMkZ3d3clMkVnb3YlMkV6YQ==
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International). Draft and provide legal opinion or advice on all legislation 
currently administered by the dtic. Management of litigation on behalf of the dti 
which include, liaising with Office of the State Attorney, Office of the State Law 
Advisor, Director of Public Prosecutions, Private Counsel on behalf of the dtic 
and other stakeholders. Provide regular briefings to management on current 
legal matters. Provide researched written opinions as and when required. 
Liaise and coordinate with other departments on matters of mutual interest. 
Serve on internal committees when required. Perform administrative duties as 
per the requirements of the dtic. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office on Tel No: 012 394 1809/1835 
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ANNEXURE S 
 

DEPARTMENT OF WATER AND SANITATION 
 
CLOSING DATE : 23 September 2022 
NOTE : Interested applicants must submit their applications for employment to the 

address specified on each post. Applications must be submitted using the 
newly implemented Z83 form obtainable on the Department of Water and 
Sanitations website, under career opportunities or the DPSA website, under 
vacancies in the Public Service (point 4) and should be accompanied by a 
comprehensive CV. All required information on the Z83 application form must 
be provided. Other related documentation such as copies of qualifications, 
identity document, drivers license etc need not to accompany the application 
when applying for a post as such documentation must only be produced by 
shortlisted candidates during the interview date in line with DPSA circular 19 
of 2022. With reference to applicants bearing professional or occupational 
registration, fields provided in Part B of the Z83 must be completed as these 
fields are regarded as compulsory and such details must also be included in 
the applicants CV. Failure to complete or disclose all required information will 
automatically disqualify the applicant. No late, applications will be accepted. A 
SAQA evaluation certificate must accompany foreign qualification/s. 
Applications that do not comply with the above-mentioned requirements will 
not be considered. All shortlisted candidates pertaining to Senior Management 
Services (SMS) posts will be subjected to a technical and competency 
assessment and a pre-entry certificate obtained from the National School of 
government is required prior to the appointment. (Individuals who have 
completed the course already, and who are therefore in possession of a 
certificate are welcome to submit such, however, it is not required that an 
applicant submit such when applying for the post prior to the closing date. The 
link for the completion of the course for the certificate for the pre-entry into SMS 
can be found on http://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Candidates will be required to complete a financial disclosure 
form and undergo a security clearance. Foreigners or dual citizenship holders 
must provide a police clearance certificate from country of origin. The 
Department of Water Sanitation is an equal opportunity employer. In the filling 
of vacant posts, the objectives of section 195 (1) (i) of the Constitution of South 
Africa, 1996 (Act No: 108 of 1996) the Employment Equity imperatives as 
defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant 
Human Resources policies of the Department will be taken into consideration. 
Correspondence will be limited to short-listed candidates only. If you do not 
hear from us within three (3) months of this advertisement, please accept that 
your application has been unsuccessful. The department reserves the right not 
to fill these positions. Women and persons with disabilities are encouraged to 
apply and preference will be given to the EE Targets. 

 
OTHER POSTS 

 
POST 34/189 : CHIEF ENGINEER GRADE A REF NO: 230922/01 
  Branch: Infrastructure Management 
  SD: Mechanical Maintenance (SIAM) 
 
SALARY : R1 058 469 per annum, (all-inclusive OSD salary package) 
CENTRE : Pretoria (Head Office) 
REQUIREMENTS : A Mechanical Engineering Degree (B Engineering/BSc Engineering) or 

relevant engineering qualification. Six (6) years post-qualification experience. 
Compulsory registration with ECSA as a Professional Engineer (Pr. Eng). A 
valid and unexpired drivers license. In-depth knowledge of pump stations for 
bulk water supply schemes. Past experience in pump station design/re-design, 
operating procedures, condition assessments and maintenance strategies are 
required and your knowledge will be tested during the interview. Experience in 
the planning, design and construction of water resources infrastructure 
projects. Extensive experience in project management. An understanding of 
the complete project life cycle from initial planning stages through to 
completion. Contract management experience. A detailed understanding of 
construction procurement processes. Experience I financial planning and 
financial management. Knowledge of project risk analysis and risk 
management. The ability to relate with associated professional fields in a multi-
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disciplinary team. Additional studies in Water Resources Engineering as 
recommended. High level communication skills (verbal and written). Conflict 
management, contract dispute resolution and negotiation skills. Problem 
solving and analysis skills. Computer proficiency (such as MS Office, MS 
Projects, etc.). Must be able to work independently, be self-motivated, 
responsible and reliable. 

DUTIES : To manage and oversee all aspects of project implementation. Render 
mechanical engineering support to Operations and Maintenance. Address 
breakdowns and perform fault findings. Provide inputs into designs to ensure 
suitability for Operations and Maintenance. Develop and maintain Asset 
Management strategies and Systems. Optimize the life cycle of mechanical 
equipment. Improve designs of mechanical equipment to solve practical 
engineering challenges and improve efficiency/reliability and enhance safety. 
Perform regular mechanical inspections and conditional assessments of 
mechanical equipment and machinery. Manage CAPEX programs for the 
refurbishment, rehabilitation, upgrades of existing mechanical infrastructure 
and emergency projects. Evaluate existing technical manuals, standard 
drawings and procedures to incorporate new technology. Approve and 
supervise engineering works according to prescribed norms and standards. 
Develop tender specifications. Ensure training and development of technical 
personnel to promote skills/knowledge transfer and adherence to sound 
engineering principles and code of practice. Manage the technical, 
environmental, contractual, risk, social and financial aspects of infrastructure 
development projects. Promote the Department’s interests in project 
implemented by external bodies. Ensure compliance with technical standards, 
legal requirements, timeframes and approved budgets during the 
implementation of water resource infrastructure projects. Ensure compliance 
with technical standards, legal requirements, timeframes and approved 
budgets during the implementation of water resource infrastructure projects. 
Ensure the co-ordination and management of contracts with service providers 
on projects to ensure effective project implementation. Ensure the co-
ordination of management of both external and internal stakeholders on the 
infrastructure projects. Would be a beneficial to be knowledgeable of 
construction law contracts such as GCC and FIDIC. Detailed knowledge of 
Treasury Regulations, Public Finance Management Act (PFMA). Manage the 
process commissioning of the infrastructure and handover to the Operations 
Unit. Provide leadership and direction on projects. Manage Human Resources 
and budgets allocated on projects to ensure efficient and effective project 
implementation. Promote transformation. Promote a culture of innovation and 
performance. 

ENQUIRIES : Mr JM Kgopiso Tel No: 012 336 8726  
APPLICATIONS : Pretoria (Head Office): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Continental Building, Corner of Visagie 
and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment and Selection Unit 
NOTE : This appointment will be made on the minimum notch of the salary range, 

however, a higher notch within the salary range of Grade A will be considered 
based in relation to the provisions of the Public Service Regulation 2016, i.e. 
provision of the candidate’s current salary advice. 

 
POST 34/190 : ENGINEER PRODUCTION GRADE A - C REF NO. 230922/02 (X4 POSTS) 
  Branch: Infrastructure Management 
  SD: Open Channel Systems 
 
SALARY : R728 829 – R1 106 814 per annum, (all-inclusive OSD salary package), (Offer 

will be based on proven years of experience) 
CENTRE : Pretoria Head Office 
REQUIREMENTS : An Engineering Degree (B Eng/BSc Eng) or relevant qualification. Three (3) 

years post qualification Engineering experience required. Compulsory 
registration with ECSA as a Professional Engineer. A valid driver’s license. 
Competency and experience on the implementation of civil engineering 
projects and design of hydraulic structures and pipelines. Competencies and 
knowledge in Engineering design and analysis. Knowledge and understanding 
of legal compliance. Understanding of computer aided engineering 
applications. Project management. Strategic capabilities and leadership. 
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Financial management skills. Excellent communication skills (verbal and 
written). 

DUTIES : Plan and design engineering projects. Develop tender specifications. Perform 
review and approvals or audits on the new engineering designs according to 
design principles or theory. Supervise engineering work and processes. 
Optimizing appropriate design and cost-effectiveness of new Open Channel 
projects including risk management. Evaluating, editing and authorizing all 
designs, reports, engineering drawings and specifications. Manage resources 
and prepare and consolidate inputs for the facilitation of resource utilization. 
Managing resources, prepare and consolidate inputs for the facilitation of 
resource utilization. Manage consulting engineers, contract administration and 
resolution of claims. Mentoring and training candidate engineers and 
technicians. Managing administrative, financial and personnel related 
functions. 

ENQUIRIES : Mr. HH Luttig Tel No: 012 336 8095 
APPLICATIONS : Pretoria (Head Office): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Continental Building, Corner of Visagie 
and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment and Selection Unit. 
 
POST 34/191 : CONTROL ENVIRONMENTAL OFFICER: GRADE A REF NO: 230922/03 
  Branch: Provincial Coordination and International Corporation Gauteng 
  SD: Water Sector Planning Support 
 
SALARY : R502 647 per annum, (OSD) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : A four Degree or equivalent qualification in Natural/Environmental Sciences. 

Six (6) years post qualification experience. A valid unexpired driver’s license. 
Experience and competencies of dealing with municipal Integrated 
Development Plans (IDP’s) and Water and Sanitation Development Plans 
(WSDP’s). Knowledge of Legislation and Policies governing Water Supply and 
Sanitation. Knowledge of strategic planning, resource allocation and human 
resources. Knowledge of Public Service Act and Regulations. Knowledge of 
Public Finance Management Act. Knowledge of Project Management. Problem 
solving and analysis. Strategic Capability and Leadership. Programme and 
Project Management. Financial Management. Change Management. 
Knowledge Management. Service Delivery Innovation (SDI). Problem Solving 
and Analysis. People Management and Empowerment. Client Orientation and 
Customer Focus. Communication. Accountability and Ethical Conduct. Valid 
driver's License. The ability and willingness to travel and work long hours where 
necessary. Supervision of staff. 

DUTIES  Co-ordinate Provincial and Municipal Water & Sanitation Master plans. Ensure 
inputs into the development of Water Services Development Planning (WSDP); 
Integrated Development Plan (IDP) and Free Basic Water-and-Sanitation 
(FBW&S) within Gauteng province. Ensure alignment of National and 
Provincial priorities within individual WSDP’s and IDP’s. Participate in Drafting 
of Water Supply and Sanitation Developmental Policies with regards to WSDP 
and FBW&S. Liaise with Municipalities, COGTA, SALGA and other 
stakeholders on the status of WSDP’s and IDP’s. Assist relevant Control 
Engineering Technicians to monitor the implementation of WSDP and FBW&S 
at municipal level. Establish and maintain provincial relations with all 
stakeholders. Assist with coordination of contract management of water-and-
sanitation projects. Administrate and update the applicable water-and-
sanitation databases. Promote a culture of learning and exchange of 
information (Sector Advocacy). 

ENQUIRIES  Mr S Maphangula Tel No: 012 392 1511 
APPLICATIONS : Gauteng (Pretoria): Please forward your application quoting the relevant 

reference number to The Regional Head, Department of Water & Sanitation, 
Private Bag X 995, Pretoria 0001, or hand deliver at reception ,15th Floor, 
Bothongo Plaza East, 285 Francis Baard Street, Pretoria, 0001. 

FOR ATTENTION : Mr G Mkafane 
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POST 34/192 : ASSISTANT DIRECTOR: INSTITUTIONAL ESTABLISHMENT REF NO: 
230922/04 

  Branch: Provincial Coordination and International Cooperation: North-West 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s Degree or equivalent in Social Sciences or related environment. 

Three (3) to five (5) years relevant experience. Proven ability to interpret and 
implement policy and strategy. Experience in terms of inter-governmental 
relations, co-operative governance, institutional structures management and 
regulation. Experience in project and programme management. Proven ability 
to solve problems and demonstrated decision-making ability. Ability to 
communicate with a range of stakeholders inclusive of communities. 
Experience in establishment of Water Management Institutions (Water Users 
Association, Catchment Management Agencies and Catchment Management 
Forums). Ability to forge partnerships between governments, non-government 
stakeholders and good interpersonal skills. Excellent verbal and written 
communication skills. Knowledge of the National Water Act (1998). A valid 
driver’s licence and willingness to travel. 

DUTIES : Ensure effective development and implementation of DWS policies and 
strategies. Ensure integration of marginalised and previously disadvantaged 
water users/ stakeholders in water allocation and reform processes. 
Establishment of water resource management structures led by DWS and/ or 
in partnership with provincial and local government to ensure integration and 
participation of all affected and interested parties. Ensure effective 
establishment of Water Management Institutions. Support the transformation 
agenda of DWS and facilitate access to DWS programmes designed for 
historically disadvantaged groups. Support strategic and business planning. 

ENQUIRIES : S Thobejane Tel No: 0828014582 
APPLICATIONS : North-West: (Mmabatho): Please forward your application quoting the relevant 

reference number to the Provincial Head: North-West, Department of Water 
and Sanitation, Private Bag X5, Mmabatho 2735 or Hand Deliver to Mega City 
Shopping Centre, Corner Dr James Moroka Drive and Sekame Road, Unit 99 
Ground Floor 

 
POST 34/193 : SENIOR INTERNAL AUDITOR: FORENSIC INVESTIGATIONS REF NO: 

230922/05 (X2 POSTS) 
  Chief Directorate: Internal Audit 
  Dir: Forensic Investigations and Quality Assurance 
  SD: Forensic Investigations 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma or Degree in Accounting/Auditing. Two (2) to four (4) years 

experience in an auditing environment (Forensic Auditing, Internal Auditing and 
External Auditing). A valid and unexpired driver’s license. Certification in Fraud 
Examination (CFE) will be an added advantage. Knowledge of Forensic 
investigation/ Auditing/ Accounting. Knowledge of the Public Finance 
Management Act, Treasury Regulations and King Code on Corporate 
Governance. Knowledge of the Prevention and Combating of Corrupt Activities 
Act. Knowledge of the Protected Disclosures Amendment Act. Knowledge of 
the Prevention Organised Crimes Act. Knowledge of the Public Service Anti-
Corruption Strategy and anti- corruption and fraud prevention measures. 
Analytical skills. Ability to work independently and under pressure. Skills and 
experience in the application of audit methodology and execution of audit 
procedures in accordance with the approved audit programme/ investigation 
plan. Excellent communication skills (written and verbal). Administrative and 
clerical procedures and systems. Knowledge of governmental financial 
systems. Knowledge of principles and practice of financial accounting. 
Willingness and ability to travel. Computer Literacy. 

DUTIES : Conduct investigation into allegations of fraud and corruption. Interview 
witness to fraud allegations. Gather documentation and other evidence. 
Evaluate, interpret and analyse evidence. Interview fraud suspects. Compile 
investigations reports. Participate in fraud awareness and ethics promotion 
programmes within the Department. Co-ordinate the forensic audit work with 
other units within the Department, including Internal Audit. Advice management 
on areas where inadequate control measures exist to mitigate risks. Contribute 
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to the overall Departmental Fraud Prevention/Anti- Corruption Strategy. 
Present quality reports to management. Testify in disciplinary hearings, 
criminal cases and civil proceedings. Identify fraud risk areas and make 
recommendation on fraud prevention mechanisms. Promote governance. 

ENQUIRIES : Mr M. Motsatsi Tel No: 012 336 7905 
APPLICATIONS : Head Office (Pretoria): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Delta Continental Building, Corner of 
Visagie and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment and Selection unit. 
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ANNEXURE T 
 

DEPARTMENT OF WOMEN, YOUTH AND PERSONS WITH DISABILITIES 
The mandate of the department is to regulate the socio-economic transformation and implementation of 

the empowerment and participation of women, youth and persons with disabilities. 
 
APPLICATIONS : The Director-General, Department of Women, Youth and Persons with 

Disabilities, Private Bag X931, Pretoria, 0001, or hand delivered at 36 Hamilton 
Street, Arcadia, Pretoria. 

FOR ATTENTION : Ms L Mabunda 
CLOSING DATE : 23 September 2022 at 16:00 
NOTE : Applications must be submitted on the new Z83 form, which can be 

downloaded at http://www.dpsa.gov.za/dpsa2g/vacancies.asp. Applications 
submitted on the old application for employment (Z83) will not be considered. 
All fields in the Z83 application form must be completed in full, in a manner that 
allows a selection committee to assess the quality of a candidate based on the 
information provided in the form. It is therefore prudent that fields be completed 
by applicants and the form must be signed noting the importance of the 
declaration. South African applicants need not to provide passport numbers. If 
an applicant has responded “no” to the question “Are you conducting business 
with the State or are you a Director of a Public or Provide company conducting 
business with the State? If yes, (provide details)”. It is acceptable for an 
applicant to indicate “not applicable” or leave blank to the question, “in the 
event that you are employed in the Public Service, will you immediately 
relinquish such business interest?” Applicants are not required to submit copies 
of qualifications and other relevant documents on application but must submit 
the completed and signed Z83 and a detailed Curriculum Vitae. The 
communication from HR of the Department regarding the requirements for 
certified document will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. (Non-
RSA citizens/permanent resident permit holders will submit copy only when 
shortlisted) it must be accompanied by an evaluation certificate from the South 
African Qualification Authority (SAQA). Should you not hear from the 
Department within three (3) months of the closing date of this advertisement, 
please consider your application to be unsuccessful. The Department reserves 
the right not to fill and/or make an appointment to any of the advertised posts. 
Short-listed candidates will be subjected to a technical exercise that intends to 
test relevant technical elements of the job as part of the selection process, the 
logistics of which will be communicated by the Department. Following the 
interview and technical exercise for a SMS post, the selection panel will 
recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA Directive on the implementation of 
competency based assessments). The competency assessment will test 
generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Designated employees shall be required to 
disclose their financial interests within 30 days after assumption of duty. 
Successful candidates shall be required to enter into a performance agreement 
within three (3) months of assuming their duties in the Department. A pre-entry 
certificate obtained from National School of Government (NSG) is required for 
applicant for all SMS posts, full details can be sourced from: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Successful candidates shall be required to enter into a performance agreement 
within three (3) months of assuming their duties in the Department, and within 
one (1) month of the date of their appointment conclude the prescribed contract 
of employment. Appointments will only be made on the first notch of the 
advertised salary level. All shortlisted candidates will be subject to personal 
security vetting. Note that in terms of the Protection of Personal Information 
Act, 2021, the Department will ensure the protection of applicants’ personal 
information and will only collect, use, and retain applicants’ personal 
information for the purposes of recruitment and selection processes. The 
Department shall safeguard such personal information against access by 
unauthorised persons, unlawful disclosure, or breaches. The Department of 
Women, Youth and Persons with Disabilities is an equal opportunity employer. 
In the filling of these posts, the objectives of section 195 of the Constitution of 
the Republic of South Africa and the Employment Equity Act, 1998 (Act 55 of 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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1998) will be taken into consideration and preference will be given to Women, 
Youth and Persons with Disabilities. 

 
MANAGEMENT ECHELON 

 
POST 34/194 : DIRECTOR: ECONOMIC EMPOWERMENT AND PARTICIPATION REF NO: 

DWYPD/001/2022 
  Chief Directorate: Economic Empowerment of Women 
 
SALARY : R1 073 187 per annum (Level 13), fully inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 and a recognised three (3) 

years’ appropriate degree in Social Sciences, Development Science 
/Economics or relevant NQF 7 qualification. 10 years’ experience of which 5 
years were in middle management. A postgraduate qualification will be an 
added advantage. Proven experience in Gender activism, Government policies 
and programmes. Gender research and knowledge dissemination, Gender 
Mainstreaming and Economics/development economics/political economics. 
Sound knowledge and experience in Gender and Women Empowerment 
Legislative Frameworks, Public Finance Management Act (PFMA) and Project 
Management. Knowledge and skills: Computer skills (Microsoft Office 
Package), Good communication (written and verbal), Interpersonal Relations 
& Facilitation skills, Stakeholder networking, Organizational and Presentation 
skills. Ability to work independently as well as in a team under extreme 
pressure. Strong Project and team management skills. Strong oral and written 
communication skills, including report writing. 

DUTIES : Initiate and conceptualise the facilitation of the economic development 
strategies across government departments. Have a sound knowledge of macro 
econometric and micro econometric high impact strategy implementation and 
research and program facilitation and management skills to ensure economic 
growth and development with equitable gender benefit. Analyse and evaluate 
the implementation of the Presidential Directive to ensure that Women, Youth 
and Persons with Disabilities benefit from the implementation of the National 
Development Plan 2030 by forming partnerships and fostering collaboration 
with government departments, state owned enterprises together with private 
sector, civil society organisations and organised labour formations. 
Conceptualise how to lead and influence the process of policy development 
that cut across National, Regional and Local Government spheres. Oversee 
and report on the implementation of policies, programmes, mechanisms and 
interventions that promote women, youth and persons with disabilities social 
and economic participation and delivery in the mainstream economy. Manage/ 
strengthen and input on policies and programme that mainstream the social 
transformation and economic empowerment of women, youth and persons with 
disabilities in South Africa. 

ENQUIRIES : Ms Lizzie Mabunda Tel No: (012) 359 0240 
 

OTHER POSTS 
 
POST 34/195 : DEPUTY DIRECTOR: RESEARCH AND POLICY ANALYSIS REF NO: 

DWYPD/002/2022 
  Chief Directorate: Research and Knowledge Management 
 
SALARY : R744 255 per annum (Level 11), fully inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 and a recognised three (3) 

year’s appropriate degree in Development Studies, Economics, Statistics, 
Public Policy, Social Sciences or relevant NQF level 7 qualification. A post-
graduate qualification in any of these fields will be an added advantage. 
Applicants must have a minimum of five years’ experience in public policy 
development and analysis and research, including at least three years’ 
experience at a supervisory level. Knowledge and understanding of evidence-
based public policy cycle as well as women’s empowerment, gender equality 
and gender mainstreaming is essential. Candidates must have excellent 
analytical and conceptual skills and be well-versed in both quantitative and 
qualitative data collection and analysis, interpretation and report writing. 
Understanding of knowledge management will be an advantage.  Proficiency 
in MS programmes and data analysis packages (e.g. SPSS). Candidate should 
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have the ability to liaise with clients and service providers and demonstrate 
proficiency in both verbal and written communication and good computer skills; 
able to work independently without direct supervision as well as in a team and 
be able to work effectively under pressure. The successful applicant will be 
subject to personal security vetting at a secret level. 

DUTIES : Coordinate, consolidate and implement the research agenda related to 
women's socio-economic empowerment and gender equality. Co-ordinate 
research processes for women's socio-economic empowerment and gender 
equality. Conduct research analysis to inform policy, planning and decision 
making aimed at the promotion of women's socio-economic empowerment and 
gender equality. Engage with research institutions and stakeholders on issues 
relating to gender sensitive research. Conduct policy reviews and analysis to 
develop policy briefs policy inputs for the department. Undertake development 
of policy guidelines and / or policy development. 

ENQUIRIES : Mr Thivhulawi Mukwevho Tel No: (012) 359 0430 
 
POST 34/196 : DEPUTY DIRECTOR: GOVERNANCE AND COMPLIANCE, RIGHTS OF 

PERSONS WITH DISABILITIES (RPD) REF NO: DWYPD/003/2022 
  Chief Directorate: Governance and Compliance 
 
SALARY : R744 255 per annum (Level 11), fully inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a Grade 12 and a recognised three (3) 

years appropriate undergraduate qualification in Disability Studies, Social 
sciences, Law, Public policy or equivalent qualification (NQF level 6). A post 
graduate qualification will be an added advantage. Minimum of 8 years work 
experience, of which 5 years’ must be relevant experience in disability rights 
inclusion, policy analysis, research, report writing, monitoring and evaluation 
processes of which 3 years were at supervisory level. Candidates must have a 
Valid driver’s license (not a pre-requisite for disabled applicants); Willingness 
to work outside normal working hours, available to travel domestically and 
internationally, and ability to work under pressure and on urgent matters as and 
when they arise. A Sound knowledge and ability to apply international treaties 
and national legislative and policy disability rights instruments impacting on the 
lives of persons with disabilities, understanding disability from a socio-political 
and human rights perspective, sound understanding of universal design and 
access theory and application, inclusive of reasonable accommodation support 
measures as well as research, report writing, monitoring and evaluation 
approaches. Competencies: Good Command of the English Language; 
(written & verbal); Good communication skills (written & verbal); Good 
Interpersonal skills & Knowledge of Public Service Regulations; Experience in 
dealing with transformation and diversity management; Extensive knowledge 
on international relations and reporting; Project, risk, financial management 
skills (PFMA), and extensive knowledge on procurement policies & 
administration; Experience on data collection, research and report writing; 
Computer literacy and statistical software’s applications; Ability to perform 
tasks within prescribed timeframes and Paying attention to detail; Ability to 
work independently and within a team; Good report writing skills; Good 
analytical skills; Excellent research and coordination skills; Excellent verbal 
and written communication skills; Good preparation and presentation delivery 
skills. 

DUTIES : To coordinate the mainstreaming of disability considerations into the 
government-wide performance monitoring and evaluation system; Compilation 
of reports to reflect South Africa’s compliance with national, regional and 
international instruments on the rights and protection of persons with 
disabilities; To conduct research, analysis of data and compile reports; Monitor, 
Evaluate and report on implementation of the White Paper on the Rights of 
Persons with Disabilities, United Nations Convention on the Rights of Persons 
with Disabilities and other relevant Human Rights Treaty Obligations 
Instruments; Development and management of monitoring & evaluation tools, 
templates and frameworks; Coordination, analysis and development of 
performance and status reports at provincial, National, Continental and 
international level; Provide technical support on disability responsive reporting 
and planning guidelines and requirements to all spheres of government & 
conduct training workshops to assist with disability inclusion and 
mainstreaming from planning, budgeting, reporting, monitoring and evaluation; 
Writing of reports, compiling and delivering presentations, drafting of cabinet 
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memoranda and Submissions; Coordination of government departments and 
disability sector stakeholders to ensure regulatory compliance with national, 
regional and international disability rights instruments; Play an integral role in 
project management, risk management, supply chain and compliance 
management; Draft research proposals, concept documents, memorandums 
of understanding and terms of reference; Compiling operational plans, 
procurement plans, Estimates on National Expenditure (ENE) & financial 
reports; Prepare and deliver written, verbal and audio-visual presentations. 

ENQUIRIES : Dr. Praveena Sukhraj-Ely Tel No: (012) 359 0229 
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ANNEXURE U 
 

PROVINCIAL ADMINISTRATION: FREE STATE 
DEPARTMENT OF TREASURY 

The Free State Provincial Government is an equal opportunity affirmative action employer. It is our 
intention to promote representativity (race, gender and disability) in the Province through the filling of 
these posts and candidates whose appointment/promotion/transfer will promote representativity will 

receive preference. 
 

 
 

APPLICATIONS : Applications, quoting the relevant reference, should be forwarded as follows: 
The Deputy Director: Human Resources Management, Free State Provincial 
Treasury, Private Bag X 20537, Bloemfontein, 9300 or applications that are 
hand delivered must be brought to the foyer of Fidel Castro Building where they 
must be placed in the appropriately marked box at: Security, Ground floor, Fidel 
Castro Building, Cnr. Markgraaff and Miriam Makeba Streets, Bloemfontein. 

FOR ATTENTION : Ms. L D Motloung, Fidel Castro Building Tel No: (051) 405 4274 
CLOSING DATE : 23 September 2022 
NOTE : Directions to applicants: Applications must be submitted on form the new Z.83 

form (Updated version that came into effect on 1 January 2021), obtainable 
from any Public Service Department and must only be accompanied by a 
detailed Curriculum Vitae (Subjects of relevant qualifications should be 
mentioned in the CV). Applicants are requested to complete the Z83 form 
properly and in full. (Sections A, B, C and D are compulsory and Sections E, F 
and G do not need to be completed if a detailed CV covering the Sections is 
attached). The Department, post name and reference number of the advertised 
post should be stated on the Z.83. Only short listed candidates will be required 
to submit certified copies of qualifications and other related documents on, or 
before the day of the interview following an invitation from the Department to 
attend an interview, and such qualification(s) and other related document(s) 
should be in line with the requirements of the advertisement. Candidates may 
also be subjected to a practical test. Applications received after the closing 
date and those that do not comply with these instructions will not be 
considered. The onus is on the applicants to ensure that their applications are 
posted or hand delivered timeously. Candidates who possess foreign 
qualifications and/or short courses certificates must take it upon themselves to 
have their qualifications evaluated by the South African Qualifications Authority 
(SAQA). Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they must accept 
that their applications were unsuccessful. Suitable candidates will be subjected 
to personnel suitability checks (criminal record check, citizenship verification, 
financial assets check, qualification verification and reference checks). The 
Department reserves the right not to make appointments on the advertised 
post(s). 

 
OTHER POST 

 
POST 34/197 : ADMINISTRATION OFFICER: INTERNAL AUDIT REF NO: FSPT: 029/22 
 
SALARY : R261 372 per annum (Level 07), (A basic salary) 
CENTRE : Bloemfontein 
REQUIREMENTS : A relevant diploma (NQF level 6 qualification) in Internal Audit or equivalent 

qualification with a minimum of 2 years’ relevant experience. Knowledge of IIA 
Standards, Public Finance Management Act (PFMA) and current internal audit 
standards, procedures and techniques. Must possess the following skills: 
Interpersonal-, presentation and innovation skills. 

DUTIES : Ensure proper co-ordination of meetings of the Audit Committee. Maintain a 
professional image of the Office of the Director: Internal Audit. Manage 
engagements of the SMS member. Ensure the effective management of 
documents. Draft and type documents e.g. memorandums, letters, reports etc. 
Scrutinize and prioritize routine submissions, analyze information and draft 
documents for the SMS member. Obtain inputs from Units within the 
Directorate, collate the information and compile reports required by the SMS 
member. Ensure that office needs are attended to. Ensure proper co-ordination 
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of meetings chaired by the SMS member. Maintain proper management of the 
Directorate’s allocated funds. 

ENQUIRIES : Mr. M A Maqabe Tel No: (051) 403 3481 
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ANNEXURE V 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF HEALTH 

 
OTHER POSTS 

 
POST 34/198 : CLINICAL MANAGER (MEDICAL) REF NO: HRM: 08/22 (X1 POST) 
  Directorate: Clinical 
 
SALARY : R1 191 510 per annum (plus benefits) 
CENTRE  Sterkfontein Hospital 
REQUIREMENTS : Appropriate qualification that allows for registration with Health Professions 

Council of South Africa (HPCSA) as a Medical Practitioner (MBBCh) and proof 
of current HPCSA registration (2022-2023). A minimum of 3 years appropriate 
experience as Medical Officer after Registration with the HPCSA as Medical 
Practitioner. A Qualification in Health Management will be an added 
Advantage. Computer literate and a Valid Driver’s Licence. 

DUTIES : Reporting directly to the Chief Executive Officer. Act as overall Manager of 
Clinical Units and Allied staff. Participate in developing and implementing 
Operational Plans (including cost containment strategies) on laboratory 
services and average length of stay including down referrals. Ensure the 
coordination of all activities necessary for quality and efficient 24 – hour patient 
care. Assist in Clinical Care Audits and Risk Management Strategies in order 
to improve Patient outcome. Ensure adherence to relevant Health and Public 
Legislation including Patient Charter and Batho Pele Principles. Ensure 
compliance to the Ideal Hospital Framework and Six Ministerial Key 
Responsibilities. Mange efficiencies and reduce waiting times for forensic 
waiting list of observation and state patients. Develop of Training Programme 
for a Psychiatric Speciality Hospital. Mange resources Physical, Human and 
Finances). 

ENQUIRIES : Mr. M.J. Mapunya Tel No: (011) 951-8257 
APPLICATIONS : Application must be submitted on a fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV with at least two contactable 
references, to Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or 
hand delivered to the application box at the entrance. 

NOTE : The Department of Health is committed to the achievement and maintenance 
of diversity and equity employment especially of race, gender and disability. 
Failure to submit all the requested documents will result in the application not 
being considered. (Only shortlisted candidate will submit certified copies). If 
you have not been contacted within three (3) months after the closing date, 
please accept that your application was unsuccessful. Candidate will be 
subjected to personnel suitability checks (PSC) verification (reference checks 
– provide at least 3 of which one must be your immediate supervisor, identity 
verification, qualifications verification, criminal record checks, credit/financial 
stability checks and employment verification), recommended candidate may 
be subjected to medical surveillance as required by Occupational Health and 
Safety Act 5/1993. Sterkfontein hospital reserves the right to utilise practical 
exercises/tests for non-SMS positions during the recruitment process to 
determine the suitability of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/199 : MEDICAL SPECIALIST REF NO: SBAH 084/2022 
  Directorate: General Surgery 
  (Two Year Contract) 
  Re-Advertisement 
 
SALARY : Grade 1: R1 122 630 per annum, plus benefits 
  Grade 2: R1 283 592 per annum, plus benefits 
  Grade 3: R1 489 665 per annum, plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : MBChB MMed (Surg) or FCS (SA) or equivalent. A valid registration with the 

HPCSA as an independent medical practitioner. 
DUTIES : Act as a fellow in the division of surgical gastroenterology performing clinical, 

teaching and research tasks. Surgical gastroenterology case load. 
Management including clinics, wards and theatre. This appointment is on joint 
Gauteng Department of Health and Social Service and University of Pretoria 

tel:011
http://www.dpsa.gov.za/
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medical establishment and thus the incumbent will have teaching and training 
duties involving undergraduate and postgraduate students and trainees in all 
the University of Pretoria Training platform hospitals. Furthermore all academic 
appointees are expected to engage in active research. A research degree will 
be a definite advantage. This will be a two years training contract. 

ENQUIRIES : Prof TV Mulaudzi Tel No: 012 354 2099 
APPLICATIONS : Applications must be submitted to Steve Biko Academic Hospital, Private Bag 

x 169, Pretoria, 0001 or hand delivered to Cnr Malherbe & Steve Biko Road, 
Main Entrance at Level 3. 

NOTE : The application must only include a complete and signed new Z83 Form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver`s license where necessary, will only be submitted by shortlisted to HR 
on before the day of the interview date. Steve Biko Academic Hospital is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
will receive preference. 

CLOSING DATE : 23 September 2022 
 
POST 34/200 : ASSISTANT MANAGER: PHARMACEUTICAL SERVICES (X1 POST) 
  Section: Primary Health Care 
 
SALARY : R911 406 per annum, (all inclusive-package) 
CENTRE : Sedibeng District Health Services 
REQUIREMENTS : B. Pharm. qualification that allows registration with the South African Pharmacy 

Council (SAPC) as a pharmacist. Proof of current registration with SAPC. 5 
years relevant experience as a pharmacist after registration with SAPC. Must 
have a driver’s license. Personal Profile: Excellent time management, 
organisational skills, communication skills, computer skills, listening skills, 
people management skills, teamwork skills, self-motivated and goal orientated, 
analytical and solution orientated, ability to thrive well under pressure, ability to 
efficiently communicate with personnel at various level. 

DUTIES : Overall management of the pharmacy. Management of pharmacy budget. 
Management of procurement and distribution functions. Ensure availability and 
accessibility of medicines at all the health facilities. Management of HR related 
functions in the pharmacy. Implement and monitor compliance with institutional 
formulary. Facilitate rational use of medicines and monitor usage thereof. 
Implement Standard Operating Procedures. Ensure compliance to legislation. 

ENQUIRIES : Ms. M. Moeketsi Tel No: (016) 950 6002 
APPLICATIONS : Please quote the relevant reference number, direct applications to the HR 

Manager, Sedibeng DHS, Private Bag X023, Vanderbijlpark 1900 or Hand 
deliver at designated recruitment boxes next to security office Cnr. Frikkie 
Meyer & Pasteur BLVD. 

NOTE : The appointed employee will be subjected to Personnel Suitability Check 
(PSC), (OHS) Medical surveillance as required in the HBA, at no cost. People 
with disability are welcome to apply. Applications must be filled on a new Z83 
form. Reference is made to Circular No5 of 2021. Applicants are not required 
to submit copies of qualifications and other relevant documents on application 
but must submit the Z83 and a detailed Curriculum Vitae. Only shortlisted 
candidates will receive communication from HR to submit certified copies not 
older than 6 months on or before the day of the interview. Applications must 
indicate the post reference number on their applications. Failure to submit the 
required documents will result in the application not being considered. 
Qualifications of candidates recommended for appointments will be verified 
with the South African Qualification Authority (SAQA). Candidates will be 
subjected security screening and vetting process: criminal clearance, 
citizenship, credit records. Applications received after closing date will not be 
accepted. The Department reserves the right to not make an appointment /fill 
the post. Candidates will be expected to be available for selection interview on 
the date, time and place determined by the Department of which practical’s can 
be part of selection process. Applicants are respectfully informed that 
correspondence will be limited to short-listed candidates only. District is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
will receive preference. Please Note: The Public Service does not charge any 

http://www.gov.za/
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fees for applying for posts. Should you be asked for a fee, please let the 
authorities know by reporting to the nearest police station. 

CLOSING DATE : 23 September 2022 
 
POST 34/201 : REGISTRAR (MEDICAL) REFS NO: SBAH 085/2022 
  Directorate: Public Health Medicine 
 
SALARY : R833 523 per annum, plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : MBChB. Appropriate qualification that allows registration with the HPCSA as 

Medical Practitioner, HPCSA registration as an independent medical 
practitioner. Proof of current HPCSA registration for April 2022/March 2023. 
Post-graduate qualification is an added advantage. South Africa citizen or 
permanent resident. 

DUTIES  The incumbent will rotate at accredited training sites to gain practical exposure 
and work experience in the practice of Public Health medicine over 4 years. 
Rotations will be 6 months at a registered site supervised by a Public Health 
Medicine Specialist. Sites registered for training include GDoH Hospitals, 
District Health services, National Institute of Communicable Diseases (NICD), 
and National Institute of Occupational Health (NIOH). The successful 
candidate will be expected to participate in site-specific work-related activities 
which may include conducting overtime. The candidate will also be expected 
to participate in teaching, academic and research activities of the department. 
The University of Pretoria will facilitate the completion of the MMed in Public 
Health Medicine. 

ENQUIRIES : Dr K Tshabalala Tel No: 012 354 1178 
APPLICATIONS : Applications must be submitted to Steve Biko Academic Hospital, Private Bag 

x 169, Pretoria, 0001 or hand delivered to Cnr Malherbe & Steve Biko Road, 
Main Entrance at Level 3. 

NOTE : The application must only include a complete and signed new Z83 Form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver`s license where necessary, will only be submitted by shortlisted to HR 
on before the day of the interview date. Steve Biko Academic Hospital is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
will receive preference.  

CLOSING DATE : 23 September 2022 
 
POST 34/202 : REGISTRAR (MEDICAL) REF NO: SBAH 086/2022 
  Directorate: General Surgery 
 
SALARY : R833 523 per annum, plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : MBChB or equivalent. A valid registration with the HPCSA as an independent 

Medical Practitioner. 
DUTIES : The many and diverse functions of this position encompass aspects of patients 

care, education, research (should participate in original basic or clinical 
research) and counsel during surgery emergencies. The service aspect 
includes ensuring correct surgical treatment of patients. The academic 
programme will include patient case presentations, subject discussions and 
attendance of the post graduate programmes. The academic and training 
requirements include passing primary and intermediate exams of the University 
of Pretoria or College of Surgeons, final exit exams of the College and a 
research dissertation for University of Pretoria MMed (Chir). 

ENQUIRIES : Prof T.V Mulaudzi Tel No: 012 354 2099 
APPLICATIONS : Applications must be submitted to Steve Biko Academic Hospital, Private Bag 

x 169, Pretoria, 0001 or hand delivered to Cnr Malherbe & Steve Biko Road, 
Main Entrance at Level 3. 

NOTE : The application must only include a complete and signed new Z83 Form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver`s license where necessary, will only be submitted by shortlisted to HR 
on before the day of the interview date. Steve Biko Academic Hospital is 
committed to the pursuit of diversity and redress. Candidates whose 

http://www.gov.za/
http://www.gov.za/
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appointment will promote representivity in terms of race, disability and gender 
will receive preference. 

CLOSING DATE : 23 September 2022 
 
POST 34/203 : MEDICAL OFFICER REF NO: SBAH 087/2022 
  Directorate: Cardiology 
 
SALARY : R833 523 per annum, plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Under graduate with MBChb degree and completed a community service. 

Appropriate qualification that allows registration with the HPCSA as a medical 
practitioner. Registration with the HPCSA as Medical Practitioner and proof of 
registration. Ability to lead standardization of care inspirational to the health 
care team. Ability to lead a team of health care professionals with integrity and 
respect. Commitment to organizational value`s and vision. Dedication to 
patient safety and quality of health care. Track record of fostering team work 
and collaboration among physicians. Excellent interpersonal skills. 

DUTIES : Tracking and evaluating Clinical data. Evaluating the latest medical programs 
and research. Planning, implementing and directing a clinical service. Making 
program recommendations or revisions. Maintaining accurate documentations. 

ENQUIRIES : Prof I.A Sarkin Tel No: 012 354 2277/1474 
APPLICATIONS : Applications must be submitted to Steve Biko Academic Hospital, Private Bag 

x 169, Pretoria, 0001 or hand delivered to Cnr Malherbe & Steve Biko Road, 
Main Entrance at Level 3. 

NOTE : The application must only include a complete and signed new Z83 Form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver`s license where necessary, will only be submitted by shortlisted to HR 
on before the day of the interview date. Steve Biko Academic Hospital is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
will receive preference. 

CLOSING DATE : 23 September 2022 
 
POST 34/204 : MEDICAL OFFICER REF NO: HRM 7/22 (X1 POST) 
  Directorate: Clinical 
 
SALARY : R833 523 per annum 
CENTRE : Sterkfontein Psychiatric Hospital 
REQUIREMENTS : Appropriate qualification that allows for registration with Health Professions 

Council of South Africa (HPCSA) as a Medical Practitioner (MBBCh) and proof 
of current HPCSA registration (2022-2023). Experience in and/or a post 
graduate qualification in HIV and TB management and Occupational Health 
will be an added advantage but is not compulsory. 

DUTIES : To coordinate the general running of the HCT clinic of the hospital which 
involves clinical work, administration, and supervision. This will require close 
collaboration with the psychiatrist who is in charge of the HIV positive 
psychiatric patients, ward doctors, nurses, and administrative clerks. Liaising 
with stakeholders like the National Health Laboratory Services (NHLS), 
Employee Wellness program (EWP), Provincial Department of Health and the 
West Rand Health District. Patient care duties will involve management of HIV 
positive psychiatric patients admitted to Sterkfontein Psychiatric Hospital with 
the assistance of the Psychiatrist in charge of HIV positive psychiatric patients. 
To engage in staff clinic duties as follows- manage HIV positive staff members, 
manage staff emergency, acute, and chronic conditions, including family 
planning and the coordination for staff referred from other facilities to receive 
certain psychiatric medications at Sterkfontein Hospital. Management of HIV 
positive community members who follow up at Sterkfontein Hospital HCT clinic. 
Therefore application of the latest guidelines on HIV and TB. To engage in 
administrative and supervisory duties as follows-management of the filing 
system, ensure record keeping is up to standard, managing HIV medication 
dispensed to patients, coordinate patient visits to the psychiatrist clinic and 
execute orders, liaise with NHLS and manage NHLS related services such as 
bloods and pap smears. Assist with crisis management of diseases such as 
Covid-19. Serve on hospital committees as appointed. 

ENQUIRIES : Professor U. Subramaney Tel No: (011) 951-8341 

http://www.gov.za/
tel:011
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APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 
delivered to the application box at the entrance. 

NOTE : Application must be submitted on a fully completed new format Z83 (81/971431 
www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references. The Department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies). If you have not been contacted within three (3) 
months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/205 : ASSISTANT MANAGER NURSING (PHC) REF NO: EHD2022/09/11 (X1 

POST) 
  Directorate: PHC 
  This post is a re-advertisement, applicants who applied previously are 

encouraged to re-apply. 
 
SALARY : R624 216 per annum, (plus benefits) 
CENTRE : Ekurhuleni Health District (Phillip Moyo Chc & Daveyton Main CDC) 
REQUIREMENTS : A Basic R425 qualification (i.e., Diploma/ degree in nursing) or equivalent 

qualification that allows registration with the SANC as Professional Nurse. 
Registration with the SANC as Professional Nurse Specialty and proof of 
current registration. A post-basic nursing qualification with duration of at least 
one year, accredited with the SANC in one of the specialties R48 (Clinical 
Nursing Science, Health Assessment, Treatment and Care) and R212 
(Advanced Midwifery and Neonatal Science). A minimum of 10 years; 
appropriate/ recognizable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 6 years of the 
period referred to above must be appropriate/ recognizable experience in the 
specific specialty after obtaining the 1 year post basic qualification in the 
relevant specialty. At least 3 years of the period referred to above must be 
appropriate/ recognizable experience at management/supervisory level. 
Financial management and human resource management; Leadership, 
organizational, decision making and problem-solving skills; Sound knowledge 
of public service policies, Code of Conduct, Team building and Policy 
formulation. Computer literacy is mandatory. Driver’s license is essential. 

DUTIES : To ensure that a comprehensive quality nursing treatment and care service is 
delivered to patients in a cost effective, efficient, and equitable manner by the 
facilities. To always ensure compliance to professional and ethical standards. 
Promote quality of nursing care and ethos as directed by the professional 
scope of practice and standards as determined by SANC. Facilitate provision 
of a comprehensive package of service at PHC level and ensure that the 
facilities adhere to the principles of Batho Pele. Ensure effective 
implementation of Service and Quality Improvement Plans, Occupational 
Health, and Safety as well as Quality Assurance Program etc. Ensure 
compliance with ideal clinic, clinical guidelines and protocols, norms and 
standards within the facilities. Adhere to Office of the Health Standard 
Compliance and ensure effective achievement on Ministerial Priorities, Ideal 
Clinic Compliance and support PHC re-engineering program implementation. 
Ensure management and control of human, financial and material resources. 
Monitor utilization of budget to ensure that the clinic functions within the 
allocated budget. Supervise and monitor staff performance in accordance with 
Performance Management and Development System (PMDS); develop and 
implement staff training plan. Attend to grievances of staff and administer 
discipline; and ensure that absenteeism and abscondment of staff is effectively 
controlled. Ensure submission of day, weekly, monthly, quarterly and annual 
reports. Manage and implement COVID 19 guidelines. General administration 

http://www.dpsa.gov.za/
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duties and management soft skills is mandatory, Deputize the ESDR Deputy 
Manager when delegated. 

ENQUIRIES : Ms NM Xaba Tel No: (011) 737 – 0746 
APPLICATIONS : Applications should be hand delivered to Ekurhuleni Health District at 40 Catlin 

Street, Germiston, 1400 at Ground Floor or posted to The Human Resource 
Manager, Private Bag X1005, Germiston, 1400. 

NOTE : No S&T claims and resettlement allowance will be paid. Applications must be 
submitted on a new Z.83 form and must be completed in full, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za. 
Applicant should register their application forms on the specific register books 
according to the reference number as per advert. Failure to do so your 
application forms will not be considered. According to Department of Public 
Service and Administration (DPSA) Circular 19 of 2022, applicants are not 
required to submit copies of qualifications and other related documents on 
application but must submit the Z.83 and a detailed Curriculum Vitae. Only 
shortlisted candidates will be required /requested to submit certified copies of 
qualifications and other relevant documents to HR on or before the day of the 
interview. If you have not been contacted within three (3) months after the 
closing date, please accept that your application was unsuccessful. 
Candidates will be subjected to Personnel Suitability Checks (PSC) – 
Verification (Reference checks, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. People with disability are encouraged to apply. Employment equity 
profile will be taken into consideration. 

CLOSING DATE : 23 September 2022 
 
POST 34/206 : ASSISTANT MANAGER NURSING (PRIMARY HEALTH CARE) (PNB-4) 

REF NO: TDHS/A/2022/59 (X1 POST) 
  Directorate: Tshwane District Health Services (PHC) 
 
SALARY : R624 216 - R702 549 per annum, (plus benefits) 
CENTRE : Laudium CHC 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse 
plus a Post basic qualification with duration of at least 1 year in Curative Skills 
in Primary Health Care accredited with SANC plus A Post Basic (NQF level 7 
for a Degree) or (NQF level 6 for a Diploma) qualification of a minimum duration 
of one-year in Nursing Administration/Management obtained from a 
recognised and registered tertiary institution and similarly, recognised by 
SAQA. Post graduate qualification(s) in Health Care Services Management; 
Nursing Education and/or Neonatal Nursing Science (Advanced Midwifery) 
recognised by SAQA & where applicable; registrable with SANC will be added 
advantages. Current registration with the SANC as Professional Nurse. A 
minimum of 10 years appropriate/recognisable nursing experience after 
registration as Professional Nurse with the SANC in General Nursing. At least 
6 years of the period referred to above must be appropriate/recognisable 
experience after obtaining the 1-year post basic qualification in the relevant 
speciality. At least 3 years of the period referred to above must be management 
experience in either District Health Services or PHC Setting. Valid Driver’s 
license is a requisite. Potential candidates should be computer-use competent 
in related modern-day functions & activities. Other Skills/Requirements: 
Knowledge of the application of the relevant statutes and policies governing 
the public service and nursing profession. Knowledge of the Performance 
Management and Development System. Knowledge and application of Nursing 
Act, Public Service Act, Public Service Regulations, Basic Conditions of 
Employment Act, Labour Relations Act, Public Finance Management Act and 
Treasury Regulations. Understanding the application of the Batho-Pele 
principles, Patients’ rights charter and quality assurance system. Well-
developed communication, presentation, negotiation and research skills. 
Operational and people management skills. Ability to interact with diverse 
stakeholders and health users and givers. Facilitation and co-ordination skills. 
Problem solving, planning and organizing skills. Effective and competent use 
of modern-day technology to communicate and advance any other 
departmental mandates. Shortlisted Candidates will be assessed for computer 
competency as part of selection. 

http://www.dpsa.gov.za/
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DUTIES : Responsive and accountable stewardship of District Health Services by 
overseeing to it that Annual Performance Plan targets are met by: Providing 
comprehensive District Health Services ranging from nursing services in 
mental health, maternal & child health, in-and out-patients, occupational, 
infection, environmental, rehabilitative, quality assurance and any associated 
care as may be deemed fit by the relevant authority (ies).Implement Batho-
Pele principles, Patient Rights Charter. Ensure implementation of Quality 
Assurance determinations, including Ideal Health Facility Realisation 
Programme and Office of the Health Standards Compliance prescripts. Monitor 
development, implementation, monitoring and evaluation of Quality 
Improvement Plans Manage the development, implementation and updating of 
relevant Standard Operating Procedures. Ensure effective and efficient 
management of all resources. Be competent in data & information 
management Promote practice and compliance with ethical and professional 
expectations. Operate and manage relevant District Health Information 
Management Systems (DHIMS) Liaise the CHC with the Sub-District, District 
and all other essential stake-holders. 

ENQUIRIES : Mr SR Makua Tel No: 012 451 9121 / 079 872 6077; Monday to Friday; 08h00 
to 16h00 

APPLICATIONS : Applications must be submitted to First Floor Reception; Tshwane Health 
District Services, 3319 Fedsure Forum Building, Cnr Lillian Ngoyi and Pretorius 
Streets, Pretoria; 0002. No faxed applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. A practical test and/or competency 
assessment where relevant, relating to key areas of knowledge and skills may 
form part of the selection process for this position 

CLOSING DATE : 23 September 2022 at15:00 
 
POST 34/207 : ASSISTANT MANAGER (GENERAL) REF NO: HRM: 9/22 
  Directorate: Nursing 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Basic qualification accredited with SANC in terms of Government Notice 425 

(i.e. diploma/degree in nursing) or equivalent qualification that allows 
registration with the SANC as a Professional Nurse. Must have Qualification in 
Nursing Administration or equivalent Health Management qualification from 
accredited institutions. A minimum of 8 years appropriate/recognizable 
experience in Psychiatric nursing after registration as Professional Nurse with 
the SANC, at least 3 years of the period referred to must be 
appropriate/recognizable experience in Management of a Psychiatric Unit. 
Knowledge of SCM and HRM procedures, the MHCA 17 of 2002, relevant 
Public Sector Legislative Framework. Strong management, leadership, sound 
interpersonal and good communication skills. Must have Computer literacy, a 
valid driver’s license and current registration with SANC. Ability to drive and 
implement change and initiate projects to improve the rehabilitation of mental 
health care users. 

DUTIES : To supervise comprehensive, quality nursing care programs according to the 
needs of the patient based on Batho Pele Principles; Patients’ Rights Charter 
and National Core Standards. Manage effectively the utilization and 
supervision of resources and assist in recruitment and mentoring of nurses. 
Develop nursing protocols and procedures to enhance quality nursing care and 
management. Ensure effective implementation of the HR and SCM policies in 
line with the strategic and operational plans of the institution. Active 
involvement in hospital committees and teams e.g. quality assurance. Take 
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extra-mural assignments as may be delegated by the Nursing Service Manager 
or CEO. Assist in career planning and development of nursing staff. Conduct 
clinical audits at the wards and implement quality systems to correct identified 
service challenges. Relieve the Nursing Service Manager in her absence. Take 
charge of the hospital during the day, night, public holidays and weekends. 

ENQUIRIES : Ms. Sono Tel No: 011 951-8202 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 

delivered to the application box at the entrance. 
NOTE : Application must be submitted on a fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references. The Department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies). If you have not been contacted within three (3) 
months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/208 : OPERATIONAL MANAGER (SPECIALTY) PNB 3 REF NO: HRM 10/22 (X1 

POST) 
  Directorate: Nursing 
 
SALARY : R571 242 - R642 933 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Appropriate Diploma/Degree in Nursing or equivalent qualification that allows 

registration with South African Nursing Council as a Professional Nurse. A one 
year post basic qualification in Advanced Psychiatry which is accredited by 
SANC. A minimum of 9 years appropriate/recognisable experience in nursing 
after registration as a Professional Nurse with SANC in General Nursing. At 
least five years of the period above must be appropriate/recognisable 
experience in Psychiatry after obtaining the advanced psychiatric qualification. 
Proof of current registration with SANC. Good interpersonal, communication 
and leadership skills. Knowledge of the Mental Health Care Act, Criminal 
Procedure Act PFMA, Public Sector Regulations, Regulated Norms and 
Standards and other legislative framework. Must be Computer literate and 
have a valid driver’s license. 

DUTIES : Deputize for Nursing managers in their absence and take charge of the hospital 
after hours, at night, during weekends and public holidays. Demonstrate basic 
understanding of Human Resource Policies and practices through effective 
implementation of PMDS, Disciplinary Code, leave management and Supply 
Chain Management Procedures. Ensure effective, efficient coordination and 
integration of quality specialised nursing care and management of complex 
psychiatric cases through implementation of advanced procedures and nursing 
interventions that are in accordance with the developed care plan and best 
practice standards. Compliance to Batho Pele Principles, Mental Health Care 
Act procedures and Quality Assurance Standards. Drive the implementation of 
the National Nursing Strategy. Participate in hospital committees, training, 
coaching and mentoring of young nurses. 

ENQUIRIES : Ms. Sono Tel No: 011 951-8202 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 

delivered to the application box at the entrance. 
NOTE : Application must be submitted on a fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references. The Department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies). If you have not been contacted within three (3) 

tel:011
http://www.dpsa.gov.za/
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months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/209 : OPERATIONAL MANAGER (PNB3) (X2 POSTS) 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Randvaal Clinic and Dr Helga Kuhn Clinic 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse. A 
post-basic nursing qualification, with a duration of at least one year, accredited 
with the SANC in one of the specialties in Primary Health Care. A minimum of 
9 years appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing.  At least 5 years of the 
period referred to above must be appropriate/ recognisable experience in the 
specific specialty after obtaining the 1-year post-basic qualification in the 
relevant specialty. Must have a driver’s license. Personal Profile: Excellent time 
management, organisational skills, communication skills, computer skills, 
listening skills, people management skills, teamwork skills, self-motivated and 
goal orientated, analytical and solution orientated, ability to thrive well under 
pressure, ability to efficiently communicate with personnel at various level. 

DUTIES : Demonstrate effective communication with patients, supervisors, other health 
professionals and junior colleagues, including more complex report writing 
when required. Work as part of a multidisciplinary team at unit level to ensure 
good nursing care by the nursing team.  Work effectively and amicably, at a 
supervisory level, with persons of diverse intellectual, cultural, racial, or 
religious differences. Able to manage own work, time, and that of junior 
colleagues to ensure proper nursing service in the unit.  Display a concern for 
patients, promoting, advocating, and facilitating proper treatment and care and 
ensuring that the unit adheres to the principles of Batho Pele. Able to develop 
contacts, build and maintain a network of professional relations to enhance 
service delivery. Demonstrate basic computer literacy as a support tool to 
enhance service delivery. 

ENQUIRIES : Ms M. Moeketsi Tel No: (016) 950 6002 
APPLICATIONS : Please quote the relevant reference number, direct applications to the HR 

Manager, Sedibeng DHS, Private Bag X023, Vanderbijlpark 1900 or Hand 
deliver at designated recruitment boxes next to security office Cnr. Frikkie 
Meyer & Pasteur BLVD. 

NOTE : The appointed employee will be subjected to Personnel Suitability Check 
(PSC), (OHS) Medical surveillance as required in the HBA, at no cost. People 
with disability are welcome to apply. Applications must be filled on a new Z83 
form. Reference is made to Circular No 5 of 2021. Applicants are not required 
to submit copies of qualifications and other relevant documents on application 
but must submit the Z83 and a detailed Curriculum Vitae. Only shortlisted 
candidates will receive communication from HR to submit certified copies not 
older than 6 months on or before the day of the interview. Applications must 
indicate the post reference number on their applications. Failure to submit the 
required documents will result in the application not being considered. 
Qualifications of candidates recommended for appointments will be verified 
with the South African Qualification Authority (SAQA). Candidates will be 
subjected security screening and vetting process: criminal clearance, 
citizenship, credit records. Applications received after closing date will not be 
accepted. The Department reserves the right to not make an appointment /fill 
the post. Candidates will be expected to be available for selection interview on 
the date, time and place determined by the Department of which practical’s can 
be part of selection process. Applicants are respectfully informed that 
correspondence will be limited to short-listed candidates only. District is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
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will receive preference. Please Note: The Public Service does not charge any 
fees for applying for posts. Please Note: The Public Service does not charge 
any fees for applying for posts. Should you be asked for a fee, please let the 
authorities know by reporting to the nearest police station. 

CLOSING DATE : 23 September 2022 
 
POST 34/210 : CLINICAL PROGRAMME COORDINATOR REF NO: TDHS /A/2022/60 (X1 

POST) 
  Directorate: Quality Assurance 
 
SALARY : R450 939 - R507 531 per annum, benefits 
CENTRE : Tshwane Health District Services 
REQUIREMENTS : Senior/Matric/or Grade 12 certificate. A relevant 4-years tertiary or equivalent 

qualification in Nursing. Current registration with the South African Nursing 
Council plus Post Basic qualification with duration of at least 1 year in Primary 
Health Care accredited with the SANC plus computer-use literacy / 
competency. At least 7 years’ experience in District Health System / Primary 
Health Care setting after obtaining the basic nursing qualification. Be in 
possession of at least a valid Code B driver’s license. Possession of the 
following are added advantages: Certificate or similar in Quality 
Management/Assurance; Research Methodology; Monitoring & Evaluation; 
DHIS; Customer Care and/or Batho Pele Principles; Post Basic qualification 
with a minimum duration of 1-year in Nursing Administrating/Management or 
Post Basic qualification with a minimum duration of 1-year in Health Care 
Services Management obtained from recognised and registered tertiary 
institution(s) and recognised by SAQA. Other Skills / Requirements: 
Demonstration of insight and understanding of the District Health services and 
operations, insight and understanding of National Health Act, Public Service 
Act and Regulations, Public Finance Management Act and other relevant and 
applicable legislative frameworks in the current Health Services climate and 
developments, ability to work independently, aptitude to pay attention to detail, 
commitment to being responsible and accountable, willingness work under 
pressure, which includes working beyond normal office hours and extensive 
travelling; be computer-literate and a team-builder. Excellent listening. thinking, 
communication, report writing negotiating, problem-solving, conflict handling, 
decision-making, judgment, presentation, leadership, project management, 
analytical, technical, statistical, innovation, time management, and 
interpersonal skills are essential for this position. Shortlisted candidates will be 
assessed for computer-use literacy / competency on the day of the interview. 

DUTIES : Overall provision of APP-aligned Total Quality Management services to the 
District and all its facilities by: Overall monitoring, investigating, evaluating, 
recording and reporting on complaints management. Effective clinical & non-
clinical risk management by monitoring, investigating, evaluating, recording 
and reporting on Patients’ Safety Incidents. Improve effectiveness of system 
operations through monitoring and reporting on patients’ waiting times. 
Monitor, evaluate, record and report on customer satisfaction by planning & 
conducting annual surveys on Patient Experience of Care that comply with 
prescripts. Facilitate conduction of and reporting on Ideal Health Facility 
Realisation assessments in line with existing and approved legal prescripts. 
Provide support to all District entities on matters pertaining to Norms and 
Standards by Office of Health Standards Compliance. Facilitate conduction of 
and reporting on Clinical Records Audits. Operate and manage relevant data 
systems. Monitor development, implementation, monitoring and evaluation of 
Quality Improvement Plans. Become liaison between the district and all other 
essential stake-holders. 

ENQUIRIES : Mr SR Makua Tel No: 012 451 9121 / 079 872 6077; Monday to Friday; 08h00 
to 16h00 

APPLICATIONS : Applications must be submitted to First Floor Reception; Tshwane Health 
District Services, 3319 Fedsure Forum Building, Cnr Lillian Ngoyi and Pretorius 
Streets, Pretoria; 0002. No faxed applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
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Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. A practical test and/or competency 
assessment where relevant, relating to key areas of knowledge and skills may 
form part of the selection process for this position. 

CLOSING DATE : 23 September 2022 at 15h00 
 
POST 34/211 : CLINICAL PROGRAMME COORDINATOR GRADE 1 REF NO: 

EHD2022/09/12 (X1 POST) 
  Directorate: HAST 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply 
 
SALARY : R450 939 – R507 531 per annum, (plus benefits) 
CENTRE : Ekurhuleni Health District (SSDR) 
REQUIREMENTS : Basic R425 qualification i.e. Diploma / Degree in Nursing that allows 

registration with SANC. A minimum of 7 years appropriate experience in 
Nursing after registration as a Professional Nurse. Current proof of registration 
with SANC. A valid driver`s license is essential. Experience in TB, HIV and 
AIDS and STI programme management. Evidence of HAST Trainings courses 
attended. Computer literacy is essential. Skills (Interpersonal, good 
communication and report writing). 

DUTIES : Implementation of the HAST strategic plan in line with the 90 90 90 HIV and 
TB strategy. Improving access to HIV and TB services through routine HTS, 
TB screening, GeneXpert + PCR testing. Coordination of PMTCT Program 
within the sub district. Implementing quality assurance to HIV, DS-TB and DR-
TB programme to ensure sustained viral suppression and cure rates. Liaison 
with HIV partners and municipality to improve service delivery. Implementation 
of integrated health information system for HAST (DHIS / Tier.net and 
EDRweb). Community mobilization and NGO support with focus on key 
populations / condom distribution and VMMC services. Conducting quarterly 
reviews for performance monitoring at Sub District level. Manage human, 
financial and physical resources for HAST at sub district and prepare sources 
documentation for audit purposes. Report writing and presentation at Sub 
District and District level. 

ENQUIRIES : Ms S.A Motloung Tel No: (011) 876 1820 
APPLICATIONS : Applications should be hand delivered to Ekurhuleni Health District at 40 Catlin 

Street, Germiston, 1400 at Ground Floor or posted to The Human Resource 
Manager, Private Bag X1005, Germiston, 1400. 

NOTE : No S&T claims and resettlement allowance will be paid. Applications must be 
submitted on a new Z83 form and must be completed in full, obtainable from 
any Public Service Department or on the internet at www.dpsa.gov.za. 
Applicant should register their application forms on the specific register books 
according to the reference number as per advert. Failure to do so your 
application forms will not be considered. According to Department of Public 
Service and Administration (DPSA) Circular 19 of 2022, applicants are not 
required to submit copies of qualifications and other related documents on 
application but must submit the Z.83 and a detailed Curriculum Vitae. Only 
shortlisted candidates will be required /requested to submit certified copies of 
qualifications and other relevant documents to HR on or before the day of the 
interview. If you have not been contacted within three (3) months after the 
closing date, please accept that your application was unsuccessful. 
Candidates will be subjected to Personnel Suitability Checks (PSC) – 
Verification (Reference checks, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification). The recommended candidate may be subjected to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. People with disability are encouraged to apply. Employment equity 
profile will be taken into consideration. 

CLOSING DATE : 23 September 2022 
 
 
 

http://www.dpsa.gov.za/
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POST 34/212 : OPERATIONAL MANAGER REF NO: ODI/29/08/2022/ 01 
 
SALARY : R450 939 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma /Degree in Nursing) or equivalent 

qualification that allows registration with SANC as a professional Nurse. 
Registration with SANC as a Professional Nurse. A minimum of 07 years 
appropriate/recognisable experience in Nursing after registration as PN with 
the SANC. 

DUTIES : Demonstrate effective communication with patients, supervisors, other health 
professionals and junior colleagues, including more complex report writing. 
Work as part of a multi-disciplinary team to ensure good nursing care by the 
nursing team. Work effectively and amicably, at a supervisory level, with 
persons of diverse intellectually, cultural, racial or religious differences. Able to 
manage own work, time and that of subordinates to ensure proper nursing 
service.  Display a concern for patients, promoting, advocating, and facilitating 
proper treatment and care and ensuring that the principles of Batho-Pele are 
adhered to. Able to develop contacts, build and maintain a network of 
professional relations to enhance service delivery. Demonstrate basic 
computer literacy as a support tool to enhance service delivery. Ensure 
supportive supervision during the night. Have knowledge of ideal hospital 
realisation framework. To relieve Area Manager and be able to work shifts. 

ENQUIRIES : Ms. Ntsie EP Tel No: (012) 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/213 : PROFESSIONAL NURSE GRADE 1 (SPECIALTY) CHILD NURSING 

SCIENCE REF NO: ODI/29/08/2022/03 (X1 POST) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma/ Degree in nursing) or equivalent 

qualification that allows registration with SANC as a Professional Nurse. A post 
basic nursing qualification, with a duration of at least one year, accredited with 
the SANC in terms of Government Notice No R212 in Child Nursing Science. 
A minimum of 04 years appropriate / recognisable experience in Nursing after 
registration as Professional Nurse with the SANC in General Nursing. Proof of 
current registration with SANC. 

DUTIES : Rendering a holistic specialised nursing care to patients as a member of the 
multidisciplinary team. Maintain Infection Prevention and control standards. 
Effective utilisation of resources. Participate in training and research. 
Demonstrate effective communication with patients, supervisors, patients and 
other health professionals. Promotions of professionalism and adherence to 
nursing professional ethics. Perform nursing administrative and relieving the 
Operational Manager. Implement ideal hospital framework. Must be willing to 
work day and night duty shift. 

ENQUIRIES : Ms Ntsie EP Tel No: (012) 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital, Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
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shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/214 : PROFESSIONAL NURSE GRADE 1 (SPECIALTY) PN-B1 ADVANCED 

MIDWIFERY AND NEONATAL NURSING SCIENCE REF NO: 
ODI/29/08/2022/04 (X1 POST) 

 
SALARY : Grade 1: R388 974 – R450 939 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma/ Degree in nursing) or equivalent 

qualification that allows registration with SANC as a Professional Nurse. A post 
basic nursing qualification, with a duration of at least one year, accredited with 
the SANC in terms of Government Notice No R212 in Advanced Midwifery, 
Neonatal Nursing Science will be an added advantage. A minimum of 04 years 
appropriate / recognisable experience in Nursing after registration as 
Professional Nurse with the SANC in General Nursing. Proof of current 
registration with SANC. 

DUTIES : Support the district commitment to reduce maternal morbidity and mortality. 
Provision of high quality, holistic antenatal, intrapartum, and post-natal care 
including neonatal care. Ensure nursing is provided within the scope of practice 
and the legal framework. Implement obstetric priority programs, EMTCT, MBFI, 
ESMOE. Ensure safe pre-operative and post-operative nursing practices to 
prevent maternal mortality including adherence to nursing principles of 
Infection Prevention and Control. Promotion of professionalism and adherence 
to nursing professional ethics. Rendering a holistic specialised nursing care to 
patients as a member of the multidisciplinary team. Maintain infection 
prevention and control standards. Effective utilisation of resources. Participate 
in training and research. Demonstrate effective communication with patients, 
supervisors, and other health professionals. Perform nursing administrative 
and relieving the Operational Manager. Implement ideal hospital framework. 
Must be willing to work day and night duty shift. 

ENQUIRIES : Ms Ntsie EP Tel No: (012) 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/215 : PROFESSIONAL NURSE GRADE 1 SPECIALTY (OPERATING THEATRE 

NURSING SCIENCE) REF NO: ODI/29/08/2022/05 (X1 POST) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e., Diploma/ Degree in nursing) or equivalent 

qualification that allows registration with SANC as a Professional Nurse. A post 
basic nursing qualification, with a duration of at least one year, accredited with 
the SANC in terms of Government Notice No R212 in Operating Theatre 
Nursing Science. A minimum of 04 years appropriate / recognisable experience 
in Nursing after registration as Professional Nurse with the SANC in General 
Nursing. Proof of current registration with SANC. 

DUTIES : Provision of high-quality nursing care, Pre-Operative and Post-Operative 
Nursing Care, prepare Theatre, Medical Equipment, and consumables 
according to booked Operations. Ability to laisse with different units for Pre-
Operative and Post-Operative patient optimalization including pre-Operative 
visits as indicated and post-Operative management. Adhere to basic principle 
of Infection Prevention and Control. Ensure that Nursing care provided is within 
the scope of practice of nurses and legal framework. Display Professionalism 
and adherence to nursing professional ethics. Ability to perform nursing 
administrative duties including shift leading and relieving the Operational 
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Manager including CSSD supervision. Must be willing to work day and night 
shift. Have knowledge of Ideal Hospital Realisation Framework. 

ENQUIRIES : Ms Ntsie EP Tel No: (012) 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must submit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/216 : PROFESSIONAL NURSE SPECIALTY PNB 1 & 2 REF NO: REFs/ 014885 
  Directorate: Nursing 
 
SALARY : Grade 1: R388 974 - R450 939 per annum, (plus benefits) 
  Grade 2: R478 404 - R588 390 per annum, (plus benefits) 
CENTRE : Dr. George Mukhari Academic Hospital:  
  (Child Nursing Science, Advanced Paediatric and Neonatal Nursing Science, 

Advanced Midwifery and Neonatal Nursing Science, Intensive Care Nursing 
Science, Operating Theatre Nursing Science, Trauma and Emergency Nursing 
Science, Orthopaedic Nursing Science, Ophthalmology Nursing Science, 
Oncology Nursing Science, Advanced Psychiatric Nursing Science and 
Nephrology Nursing Science) (X18 Posts) 

REQUIREMENTS : A Basic R425 qualification (i.e., diploma/ degree in nursing) or equivalent 
qualification that allows registration with the SANC as Professional Nurse. 
Registration with the SANC as Professional Nurse and proof of current 
registration. A post-basic nursing qualification with duration of at least 1 year, 
accredited with the SANC in one of the specialties stated above. Grade 1: A 
minimum of four (4) years appropriate/ recognisable experience in Nursing 
after registration as Professional Nurse with the South African Nursing Council 
(SANC) in General Nursing. PNB2. Grade 2: A minimum of 14 years 
appropriate/recognisable experience in Nursing after registration with SANC 
as a Professional Nurse. At least ten (10) years of the period referred to above 
must be appropriate/recognisable experience in Nursing after obtaining the 
one (01) year Post basic qualification in the relevant Speciality. Preference will 
be given to Dr George Mukhari Academic Hospital employees. 

DUTIES : Perform a clinical nursing practice in accordance with the scope of practice and 
required nursing standards. Demonstrate an understanding of nursing 
legislation and related legal and ethical nursing practises. Promote quality of 
nursing care as directed by professional scope of practice and standards as 
determined by the relevant health facility. Able to plan and organise own work 
and ensure proper nursing care. Promote and provide quality Nursing care. 
Knowledge of all relevant guidelines and professional standards. Display good 
professional conduct. Demonstrate effective communications with patients, 
supervisors and other stake holders including report writing when required. 
Work as part of the multi-disciplinary team to ensure good nursing care. Work 
effectively, co-operatively amicably with persons of diverse intellectual, 
cultural, racial, or religious differences. Display a concern for patients, 
promoting proper treatment and care including awareness and willingness to 
respond to patient’s needs, requirements, and expectations. 

ENQUIRIES : Ms. FF Mafisa Tel No: 012 529 3873 
APPLICATIONS : Applications can be delivered to: Dr. George Mukhari Academic Hospital, 3111 

Setlogelo Drive, Ga-Rankuwa, 0208 Nurses Home Block 13 (HR Registry) or 
posted to: Dr. George Mukhari Academic Hospital, Private Bag X422, Pretoria, 
0001. 

NOTE : The Provincial Government of Gauteng is committed to the achievement and 
maintenance of diversity in employment, especially of race, gender and 
disability. Applications must be submitted on a new updated Z83 form 
obtainable from any Public Service Department or from the website and must 
be completed in full, failure to do so will result in your application being not 
considered. Applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit the Z83 and detailed 
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CV, only shortlisted candidates will be required to submit the certified 
documents on or before the interview date. The specific reference must be 
quoted. Due to technical problems with GPG vacancy website that the 
institution is consistently faced with, applicants are encouraged to apply using 
any of the above methods. It is legislative requirement that all newly appointed 
staff members are subjected to Personnel Suitability Check (PSC) - 
Verification, upon appointment within the department. This verification 
processes entails reference checks, identity verification, qualification 
verification, criminal records check. Successful candidates will be subjected to 
OHS medical surveillance as required by HBA regulations within OHS Act 85 
of 1993. 

CLOSING DATE : 23 September 2022, closing time will be 12h00 on the closing date. 
 
POST 34/217 : PN B1 (PN SPECIALTY FOR CETU) REF NO: HRM 11/22 
  Directorate: Nursing Services 
 
SALARY : R388 974 – R450 939 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Diploma/Degree in Nursing or equivalent qualification in nursing that allows 

registration with SANC as a Professional Nurse. Must have a post basic 
qualification in Psychiatric Nursing (Advanced Psychiatry). A post basic 
qualification in Nursing Education will be an added advantage. Proof of current 
registration with SANC. A minimum of 8 years’ experience in nursing after 
registration as a Professional Nurse, 4 years of the period must be 
recognizable experience in Psychiatric or Mental Health Nursing. Must have a 
minimum of one-year experience in clinical teaching or staff development 
setting. Must be computer literate (Microsoft word, power point and excel as 
well as good presentation sills), effective communication skills, problem solving 
and program development. Must have a valid driver’s license. Knowledge of 
the Mental Health Care Act, Child Justice Act, Criminal Procedure Act and Ideal 
hospital framework. 

DUTIES : Facilitate, co-ordinate and assess nursing personnel learning needs in both 
theory and practice to promote sustainable growth and skills development. 
Take leadership in evidence-based to practice. Development and facilitation of 
skills development program for all nursing categories. Active participation in 
hospital committee’s e.g Skills Development and Employment Equity. 
Collaboration with Nursing Educational Institutions and active participation in 
nursing education stakeholders’ forums and multidisciplinary settings. Exercise 
control over students’ allocation and movements. Co-ordination of student 
nurses’ activities in the hospital. Champion the ethics and skills development 
program within the institution. Assist with strategies of reducing ethical cases 
in Nursing. Orientation and induction of newly employed personnel, ensuring 
of a sustainable coaching and mentoring program. Implement and monitor 
compliance with Gauteng Continuous Professional Development Model. Active 
participation in the training of nurses on psychiatric rehabilitation groups and 
other skills needed for management of Mental Health Care Users. 

ENQUIRIES : Ms M. Sono Tel No: (011) 951-8202 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 

delivered to the application box at the entrance. 
NOTE : Applications must be submitted on fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references. The department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies) If you have not been contacted within three (3) 
months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by occupational health and safety act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12h00 
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POST 34/218 : PROFESSIONAL NURSE SPECIALTY (PNB1) CRITICAL CARE TRAUMA 

REF NO: JUB25/2022 
  Directorate: Nursing 
 
SALARY : R388 974 – R450 939 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Basic qualification accredited with the SANC in terms of Government notice 

R425 (i.e Diploma /Degree in Nursing, or equivalent qualification that allows 
registration with the SANC as a professional Nurse plus a post basic 
qualification Diploma in critical care-trauma with at least 1 (one) duration 
accredited with SANC in terms of Government Notice No R212 in the relevant 
specialty. A minimum of 4 years appropriate/recognizable experience in 
General Nursing and Midwifery. Have good verbal and written communication 
skill. Sound interpersonal relationship and teamwork. Report writing skills and 
problem -solving Skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards and 
within the legal framework. Have knowledge and skills in identifying life 
threatening problems, prioritizing the urgency of care, and performing 
resuscitative measures and other treatment. Address injury prevention 
initiative on secondary and tertiary level. Have broad clinical Knowledge, 
demonstrate sound judgement and initiative appropriate management, urgent 
to non-urgent, in time critical and after overcrowded, chaotic environment. 
Collaborate with the multi – disciplinary team to assess, diagnosed, priorities, 
stabilize and transfer or discharge a patient population that encompasses the 
whole human life span. Contribute towards improving knowledge by 
conducting research. 

ENQUIRIES : Ms Aphane K.J Tel No: (012) 717 9300 
APPLICATIONS : documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand 
No. 92 Jubilee Road, Jubilee District Hospital. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date. General 
Information: Short-listed candidates must be available for interviews at a date 
and time determined by Jubilee District Hospital. Applications received after 
the closing date as well as those who do not comply with the requirements will 
not be taken into consideration. If you have not received a response from this 
institution within three months of the closing date, please consider your 
application unsuccessful. 

CLOSING DATE : 23 September 2022, 15:00 
 
POST 34/219 : PROFESSIONAL NURSE OPERATING THEATRE (SPECIALTY) PNB REF 

NO: JUB26/2022 2 (X3 POSTS) 
  Directorate: Nursing 
 
SALARY : R388 974 – R478 404 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Matric certificate or equivalent. Basic qualification accredited with SANC in 

terms of Government Notice R425 i.e. (Diploma/Degree in Nursing or 
equivalent qualification that allows registration with the SANC as a professional 
Nurse) plus a post basic qualification in operating Theatre Nursing Science 
accredited with SANC. A minimum of 4 years appropriate/recognizable 
experience as professional Nurse. Understanding the Nursing legislation and 
related legal and ethical Nursing Practice. Ability to perform clinical nursing 
practice in accordance with the scope of practice and Nursing Standards. Good 
communication and interpersonal skills. Knowledge of Code of conduct and 
labour related policies. Able to work as a team. 

DUTIES : Render an optimal holistic specialized nursing care provided within the set of 
standards and professional/legal framework as a member of the disciplinary 
team. Provide a safe therapeutic environment that allows for safe nursing care 
as per Nursing Act, Ideal hospital framework and other applicable prescripts. 
Evaluate manage patient care and proper handling of instruments. Work 
collaboratively with surgeons, anesthetists to meet the needs of the patient 

https://protect-za.mimecast.com/s/3j_QC3lr7Jfp50q3gHqD09v?domain=gov.za
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during theatre. Supervise in CSSD. Participate in meeting and workshops that 
are assigned by supervisor. Ensure machinery and equipment’s are checked 
and reported daily for functionality and meeting the standards. 

ENQUIRIES : Ms Aphane K.J Tel No: (012) 717 9300 
APPLICATIONS : Documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand 
No. 92 Jubilee Road, Jubilee District Hospital. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date.General 
Information: Short-listed candidates must be available for interviews at a date 
and time determined by Jubilee District Hospital. Applications received after 
the closing date as well as those who do not comply with the requirements will 
not be taken into consideration. If you have not received a response from this 
institution within three months of the closing date, please consider your 
application unsuccessful. 

CLOSING DATE : 23 September 2022 at Time: 15:00 
 
POST 34/220 : OCCUPATIONAL THERAPIST (X2 POSTS) 
  Section: Mental Health 
 
SALARY : R322 746 per annum, (plus benefits) 
CENTRE : Sedibeng District Office and Lesedi Sub-District 
REQUIREMENTS : Bachelor Degree Occupational Therapist, that allows registration with HPCSA. 

Proof of registration with the council. Experience in mental health will be an 
added advantage. Good communication skills. Must have a valid drivers’ 
license. 

DUTIES : Provide occupational therapy services to mental health users. Execute optimal 
and evidence based occupational therapy intervention for individuals and 
group treatment for mental health patients. Develop rehabilitation programmes 
for patients. Participate in admissions, transfers, and placements of mental 
health users to relevant institutions. Execute departmental related 
administrative tasks. Implement the departmental policies on mental health. 
Participate in the multidisciplinary teams. 

ENQUIRIES : Mr. N. Mbele Tel No: 016 950 6143 
APPLICATIONS : Please quote the relevant reference number, direct applications to the HR 

Manager, Sedibeng DHS, Private Bag X023, Vanderbijlpark 1900 or Hand 
deliver at designated recruitment boxes next to security office Cnr. Frikkie 
Meyer & Pasteur BLVD. 

NOTE : The appointed employee will be subjected to Personnel Suitability Checks and 
Medical surveillance at no cost to the applicant. People with disabilities are 
welcome to apply. Applications must be filled on a new Z83 form. Reference in 
made to Circular No5 of 2021. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae. Only shortlisted candidates will receive 
communication from HR to submit certified copies not older than 6 months on 
or before the day of the interview. Applications must indicate the post reference 
number on their applications. Failure to submit the required documents will 
result in the application not being considered. Qualifications of candidates 
recommended for appointments will be verified with the South African 
Qualification Authority (SAQA). Candidates will be subjected security 
screening and vetting process: criminal clearance, citizenship, credit records. 
Applications received after closing date will not be accepted. The Department 
reserves the right to not make an appointment /fill the post. Candidates will be 
expected to be available for selection interview on the date, time and place 
determined by the Department of which practical’s can be part of selection 
process. Applicants are respectfully informed that correspondence will be 
limited to short-listed candidates only. District is committed to the pursuit of 
diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability and gender will receive preference. 
Please Note: The Public Service does not charge any fees for applying for 
posts.  Should you be asked for a fee, please let the authorities know by 
reporting to the nearest police station. 

CLOSING DATE : 23 September 2022 

https://protect-za.mimecast.com/s/3j_QC3lr7Jfp50q3gHqD09v?domain=gov.za
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POST 34/221 : CLINICAL TECHNOLOGIST REF NO: SBAH 088/2022 
  Directorate: Cardiology 
 
SALARY : R322 746 per annum, plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : B-Tech Clinical Technology: registration with the Health Professional Council 

of South Africa as a Clinical Technologist in the specialized category 
Cardiology. HPCSA registration must be an Independent/ Private Practice 
Practitioner. Professional person with integrity and ability to perform well under 
pressure. Self-driven, good communication, presentation and interpersonal 
skills. Computer literate. 

DUTIES : Clinical service rendering in a multi-disciplinary Cardiology team. After-hour 
emergency standby and call-out for emergency procedures. Effectively 
perform diagnostic and therapeutic procedures on patients. Effectively perform 
clinical technology quality control procedures, including the management, 
calibration and sterilization of medical equipment and clinical supplies; 
ensuring effective and efficient utilization of resources in the workplace. 
Supervise and train clinical technology students. 

ENQUIRIES : Prof I.A Sarkin Tel No: 012 354 2277/1474 
APPLICATIONS : Applications must be submitted to Steve Biko Academic Hospital, Private Bag 

x 169, Pretoria, 0001 or hand delivered to Cnr Malherbe & Steve Biko Road, 
Main Entrance at Level 3. 

NOTE : The application must only include a complete and signed new Z83 Form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver`s license where necessary, will only be submitted by shortlisted to HR 
on before the day of the interview date. Steve Biko Academic Hospital is 
committed to the pursuit of diversity and redress. Candidates whose 
appointment will promote representivity in terms of race, disability and gender 
will receive preference. 

CLOSING DATE : 23 September 2022 
 
POST 34/222 : SOCIAL WORKER REF NO: 2022/09/23 (X2 POSTS) 
  Section: Mental Health Programmes 
 
SALARY : Grade 1: R261 456 per annum, plus benefits 
  Grade 2: R321 546 per annum, plus benefits 
  Grade 3: R389 991 per annum, plus benefits 
CENTRE : Sedibeng District Health Services 
REQUIREMENTS : Bachelor Degree/ Diploma Social Work, that allows registration with the South 

African Council for Social Services Profession (SACSSP) as a social worker. 
Proof of current registration with SACSSP. Grade 1: no experience. Grade 2: 
A minimum of 10 years appropriate experience in social work after registration 
with the council. Grade 3 A minimum of 20 years appropriate experience in 
social work after registration with the council. 

DUTIES : Render a social work service about the care, support, protection and 
development of vulnerable individuals, groups, families and communities 
through the relevant programmes. Attend to any other matters that could result 
in, or stem from, social instability in any form. Implement the recommended 
interventions by providing continuous support, counselling, guidance and 
advice to the affected individuals, groups, families and communities. Produce 
and maintain records of social work interventions, processes and outcomes. 
Liaise/attend meetings with other departments and non-governmental 
institutions to take cognisance of the latest developments in the relevant fields. 
Perform all the administrative functions required of the job. 

ENQUIRIES : Mr N. Mbele Tel No: (016) 950 6143 
APPLICATIONS : Please quote the relevant reference number, direct applications to the HR 

Manager, Sedibeng DHS, Private Bag X023, Vanderbijlpark 1900 or Hand 
deliver at designated recruitment boxes next to security office Cnr. Frikkie 
Meyer & Pasteur BLVD. 

NOTE : The appointed employee will be subjected to Personnel Suitability Checks and 
Medical surveillance at no cost to the applicant. People with disabilities are 
welcome to apply. Applications must be filled on a new Z83 form. Reference in 
made to Circular No5 of 2021. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 

http://www.gov.za/
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Z83 and a detailed Curriculum Vitae. Only shortlisted candidates will receive 
communication from HR to submit certified copies not older than 6 months on 
or before the day of the interview. Applications must indicate the post reference 
numb er on their applications. Failure to submit the required documents will 
result in the application not being considered. Qualifications of candidates 
recommended for appointments will be verified with the South African 
Qualification Authority (SAQA). Candidates will be subjected security 
screening and vetting process: criminal clearance, citizenship, credit records. 
Applications received after closing date will not be accepted. The Department 
reserves the right to not make an appointment /fill the post. Candidates will be 
expected to be available for selection interview on the date, time and place 
determined by the Department of which practical’s can be part of selection 
process. Applicants are respectfully informed that correspondence will be 
limited to short-listed candidates only. District is committed to the pursuit of 
diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability and gender will receive preference. 
Please Note: The Public Service does not charge any fees for applying for 
posts. Should you be asked for a fee, please let the authorities know by 
reporting to the nearest police station. 

CLOSING DATE : 23 September 2022 
 
POST 34/223 : PROFESSIONAL NURSE (NIMART TRAINED) GRADE 1 REF NO: 

ODI/29/08/2022/ 02 (X1 POST) 
 
SALARY : Grade 1: R260 760 – R302 292 per annum, (plus benefits) 
  Grade 2: R320 703 – R368 307 per annum, (plus Benefits) 
  Grade 3: R388 974 – R492 756 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma /Degree in Nursing) or equivalent 

qualification that allows registration with SANC as a professional Nurse. 
Midwifery qualification will be an added advantage. Registration with the SANC 
as a Professional Nurse and proof of current registration. A Grade 1: (0-09 
years), Grade 2: (10-19 years) and Grade 3: (20 years and above) appropriate 
recognisable experience in nursing after registration as a Professional Nurse 
with the South African Nursing Council in General Nursing. Must be MINART 
trained and must have worked in an ART clinic for a minimum of 2 years. 
Knowledge of HIV/AIDS, DR-TB and DS–TB, MMC guidelines and policies. 
Computer literacy. Understanding and knowledge of DHIS of Wed and Tier.net 
software. 

DUTIES : Demonstrate an understanding of nursing legislation and related legal and 
ethical nursing practices. Perform clinical nursing practice in accordance with 
the scope of practice and nursing standards as determined by the relevant 
health facility. Ensure effective management of the HAST programme, 
monitoring, validate and analyse data from DHIS web and Tie.Net software. 
Improve HIV and TB screening within the hospital. Participate in the planning 
and organize of World Aids Day, HIV/TB awareness campaigns to improved 
case detection and linkage to care. Coordinate monthly and quarterly reports 
for submission to Sub district and District. Validation, verify and analyse data 
prior to submission to the next level. Attend Sub district, District and Provincial 
meetings as required. Ensure team work and quality management in the HAST 
programme. Support and guide nurses on both programme policies and 
guidelines. Promote quality nursing care as directed by the scope of practice 
and standard as determined by the relevant health facility. Be able to observe 
ethics in terms of patient confidentiality. Able to plan and organize own work 
and that of support personnel to ensure proper nursing care. Display a concern 
for patients, promoting and advocating proper treatment and care including 
awareness and willingness to respond to patient’s needs, requirements and 
expectations. Application and knowledge of Ideal Hospital Realisation 
Framework, Batho Pele Principle. Our Values and I Care for You, including 6 
Ministerial Priorities.  

ENQUIRIES : Ms. Ntsie EP Tel No: (012) 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
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detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/224 : PROFESSIONAL NURSE GENERAL (DAY & NIGHT) REF NO: HRM 12/22 

(X11 POSTS) 
  Directorate: Nursing Services 
 
SALARY : R260 760 – R302 292 per annum, plus benefits Dependent on the years of 

experience according to OSD 
CENTRE : Sterkfontein Psychiatric Hospital 
REQUIREMENTS : Grade 12, Basic R425 (i.e. diploma/ degree in nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse, 
must have basic psychiatric qualification. Knowledge of Mental Health Care 
Act, Criminal Procedure Act and Child Justice Act. Proof of Current registration 
with SANC. Computer literacy and Driver’s license will be an added advantage. 
Preferably males. Passion for working with psychiatric patients. Experience in 
psychiatry will be an added advantage. Presentation and leadership skills, 
problem solving, Stress Tolerance and self-confidence, innovative, creative 
and project management skills. Infection Prevention & Control Management of 
HIV/AIDS patients. Only Male Professional Nurses due to the needs of the 
patients. 

DUTIES : Provision of optimal, holistic, specialized nursing care with set standards and 
within a profession/legal framework. Provision of treatment and care to patients 
within the designated specialty unit, in a cost effective, efficient and equitable 
manner. Will be a shift leader that is responsible for planning, organizing, 
coordinating and supervising whilst ensuring that all quality patient care 
standards are implemented. Promoting professionalism and leading by 
example at all times. Demonstrate effective communication with patients, 
supervisors and other clinicians including report-writing when required. 
Demonstrate an understanding of nursing legislation including nursing strategy 
and ethical nursing practices. Knowledge of Batho-Pele principles, Relevant 
Legislations, Regulations, Policies and Patient`s Right Charter. Coordinate 
projects when delegated. Expected to serve in Hospital Committees to achieve 
Hospital goals and act in the capacity of Operational Manager when delegated 
to do so. NB: Kindly note that Sterkfontein Hospital does not have 
accommodation. 

ENQUIRIES : Ms. M. Sono Tel No: (011) 951 8202 
APPLICATIONS : Applications must be submitted on a Z83 form with a C.V, certificate 

registration of SANC, and proof of current registration (Receipt) to be attached, 
to Sterkfontein Psychiatric Hospital, Private Bag x2010, Krugersdorp, 1740, or 
hand delivered to the application box at the entrance. 

NOTE : The Department of Health is committed to the achievement and maintenance 
of diversity and equity employment especially of race, gender and disability. 
Failure to submit all the requested documents will result in the application not 
being considered. (Only shortlisted candidate will submit certified copies) If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidate will be subjected to 
personnel suitability checks (PSC) verification (reference checks – provide at 
least 3 of which one must be your immediate supervisor, identity verification, 
qualifications verification, criminal record checks, credit/financial stability 
checks and employment verification), recommended candidate may be 
subjected to medical surveillance as required by Occupational Health and 
Safety Act 5/1993. Sterkfontein hospital reserves the right to utilise practical 
exercises/tests for non-SMS positions during the recruitment process to 
determine the suitability of candidates for the posts. 

CLOSING DATE : 23 September 2022 at Time: 12h00 
 
POST 34/225 : PHARMACIST ASSISTANT POST BASIC GRADE 1 REF NO: JUB27/2022 
  Directorate: Pharmacy 
 
SALARY : R211 509 – R238 260 per annum 
CENTRE : Jubilee District Hospital 
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REQUIREMENTS : Senior Certificate /Grade 12, Post Basic pharmacist assistant qualification or 
equivalent qualification. Registration with the South African pharmacy council 
as a pharmacist assistant post Basic. Proof of current annual fees. Relevant 
experience as a pharmacist Assistant post Basic of less than five years. 
Computer literacy will be an added advantage. 

DUTIES : The incumbent of the post will work under direct/indirect supervision of a 
pharmacist. Issue medication to patients and awards as per prescription. 
Distribution of stock to patients and wards. Repacking, informing patients on 
the correct use of medicine. Receive, read and check prescriptions for legality, 
authenticity and validity. Stock control which includes receiving, issuing and 
maintenance of stock, bulk compounding of stock in accordance with Good 
Manufacturing practice and standard Operating procedures. Advice and 
support patients and other health care professionals regarding pharmaceutical 
issues. Networking with all relevant stakeholders. 

ENQUIRIES : Ms Mokhele C.K Tel No: (012) 717 9300 
APPLICATIONS : documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand 
No. 92 Jubilee Road, Jubilee District Hospital. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date. General 
Information: Short-listed candidates must be available for interviews at a date 
and time determined by Jubilee District Hospital. Applications received after 
the closing date as well as those who do not comply with the requirements will 
not be taken into consideration. If you have not received a response from this 
institution within three months of the closing date, please consider your 
application unsuccessful. 

CLOSING DATE : 23 September 2022 at Time: 15:00 
 
POST 34/226 : MATERIAL RECORDING CLERK REF NO: JUB 28/2022 
  Directorate: Supply Chain Management (Warehouse) 
 
SALARY : R176 310 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Grade 12 Certificate with 1 year working experience in any of Supply Chain 

Management Sections namely, (Demand Management, Acquisition, Logistics 
Transit, Warehouse & Asset Management) or BCom / National Diploma in 
Supply Chain Management / Logistics with 6 months working experience. Must 
be computer literate, driver’s license would be an added advantage, good 
understanding of Supply Chain Policy, PAS 1, PAS 2, PFMA, Treasury 
regulations, BBBEE, PPPFA, Inventory Management and Contract 
Management Policy. Other Skills Required: Ability to work under pressure and 
good interpersonal skills. Problem solving skills, creativity and analytical skills. 
Good communication skills both verbal and written. Teamwork, Organizing, 
Coordination and time management. 

DUTIES : Provide Supply Chain Management administrative support to the Hospital as 
follows: Warehouse Management: Receiving, checking, recording and storing 
of incoming stock. Picking, packing using FIFO method. Collecting and Issuing 
of stock. Updating of bin cards and ledgers for all warehouse stock 
commodities. Compiling of RLS01 for stock replenishment. Participate in take 
projects. Assist in general Warehouse duties. Perform any other duties 
delegated by Supervisors. Handle external and internal queries. Assist with 
general office duties within the Supply Chain Management environment. 

ENQUIRIES : Ms N.E Mbiyozo Tel No: (012) 717 9333 
APPLICATIONS : documents must be submitted to Jubilee District Hospital Human Resource 

Department Private Bag x449.Hammanskraal 0400 or hand delivered to Stand 
No. 92 Jubilee Road, Jubilee District Hospital. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date. General 
Information: Short-listed candidates must be available for interviews at a date 

https://protect-za.mimecast.com/s/3j_QC3lr7Jfp50q3gHqD09v?domain=gov.za
https://protect-za.mimecast.com/s/3j_QC3lr7Jfp50q3gHqD09v?domain=gov.za
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and time determined by Jubilee District Hospital. Applications received after 
the closing date as well as those who do not comply with the requirements will 
not be taken into consideration. If you have not received a response from this 
institution within three months of the closing date, please consider your 
application unsuccessful. 

CLOSING DATE : 23 September 2022 at 15:00 
 
POST 34/227 : FINANCE CLERK REF NO: ODI/29/08/2022/12 
 
SALARY : R176 310 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 12 certificate with 2 year’s relevant experience in Finance /Revenue 

collection. National Diploma/ Degree in accounting, internal auditing, cost 
accounting and finance management with 0 to 2 years’ experience in 
Finance/Revenue. Must have knowledge of PFMA, Treasury Regulation. 
Thorough knowledge of PAAB/MEDICON system and UPFS. Experience in 
the field of hospital financial environment and policies would be advantage. 
Cash management background will be advantage. Good communication 
(verbal, written and report writing) skills. Must be computer literate and be able 
to work under pressure. Willing to work shifts, weekend, public holiday, and 
nights. 

DUTIES : The appointee will be responsible for: Billing and submission of patient account 
to debtors, tracing all outstanding debts. Capturing EFT payment on PAAB and 
updating of patient’s information. Perform sub-cashier’s function within the 
hospital. Capture manual receipts or account book when the system is down. 
Update the cash up hand over register daily. Perform any duties related to 
finance assigned by supervisor. 

ENQUIRIES : Mr Chaba PM Tel No: (012) 725 2404 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. NB 
people with disability are allowed to apply. 

CLOSING DATE : 23 September 2022 
 
POST 34/228 : CLIENT INFORMATION CLERK REF NO: ODI/29/08/2022/08 
 
SALARY : R176 310 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 12 or Equivalent with 2 to 5 years of experience as a switchboard 

operator. Basic computer literacy, call centre certificate will be added 
advantage as an advantage. Customer care skills, sound verbal and written 
communication skills, exceptional telephone etiquette skills, effective 
communication skills, sound organizational skills, ability to handle information 
confidentially, good interpersonal skills, can work under pressure and take 
initiative, ability to organize and plan, knowledge of Batho Pele principles, 
expected to work shifts, weekend & holidays. Must be able to work in a team 
and independently. 

DUTIES : Timeous answering of all internal & External inbound calls & route them, 
accordingly, properly address the client on the other end of the line, make 
outbound calls as per request and capture calls made, keep record of doctors 
list, update facility telephone directory, provide information about facility 
services to clients. Comply with the performance management and 
development system (contracting, reviews and final assessment) manage and 
operate. Responsible for reporting telephone faults to service provider. 

ENQUIRIES : Ms Nakedi K.E Tel No: (012) 725 2442 
APPLICATIONS : HR. Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 
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NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. NB: 
People with disability are encouraged to apply. Preference will be given to male 
candidate. 

CLOSING DATE : 23 September 2022 
 
POST 34/229 : ADMIN CLERK REF NO: ODI/29/08/2022/11 (X2 POSTS) 
 
SALARY : R176 310 per annum (Level 05), (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Minimum Grade 12 (Matric) certificate with 2 years’ experience in Patient 

Administration in a Hospital environment, or Diploma in Administrative/ Public 
Management or equivalent Qualification coupled with 2 years’ experience in 
patient Administration in a Hospital environment. Must be computer literate and 
must be able to work under pressure. Be prepared to work shifts and or/ assist 
in other areas of patient admin (Records, OPD and Wards) when requested. 
To provide effective and efficient service to patients by practicing Batho-Pele 
Principles. Knowledge of PAAB/MEDICOM and must comply with relevant 
prescripts and regulations. Knowledge of Admission and discharge in terms of 
patient’s classification manuals. Interpersonal relationship, communication 
skills and telephone etiquette. Motivation must be attached as proof working 
experience. 

DUTIES : Daily registration of patients both manually and electronically. Classifying 
patient accurately according to UPFS. Capturing of Downtime files and 
completion of Downtime registers as a Downtime tool. Managing of waiting 
time in OPD. Compilation of statistics and timeous submission to relevant 
authorities. Perform all other duties delegated by Supervisor. 

ENQUIRIES : Mr. R.N Sithole Tel No: 012 725 2443 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/230 : ENROLLED NURSES REF NO: HRM: 13/22 (X5 POSTS) 
  Directorate: Nursing 
 
SALARY : R173 952 - R198 678 per annum, (plus benefits) 
CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Grade 12, or equivalent qualification. Certificate as Enrolled Nurse with current 

Registration with the South African Nursing Council (SANC). Must have 
passion for nursing psychiatric patients. Ability to be a team player, must have 
critical thinking and analytical, good interpersonal and communication skills. 
Able to handle pressure. Knowledge of Nursing Act, National Core Standards, 
Ideal Hospital Framework, Public Service Regulation, Patients’ Rights Charter, 
Batho Pele Principles and other Legislative framework. Experience in working 
with psychiatric patients will be an added advantage. Preferably Male Nurses 
of any race. 

DUTIES : Assist with activities of daily living (Maintain hygiene, provide nutrition and 
assist with mobility and elimination processes). Provide elementary Nursing 
Care (measure, interprets and record vital signs, Administration of oral 
medication and injections under direct supervision of a registered Nurse. 
Escort patients for clinical investigation when required. Conduct health 
education and other group activities for patients. Participate in Infection 
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Prevention and Control activities and other Hospital Committees. Report and 
record patient incidents as per Hospital Protocols. Maintain professional 
conduct as required by the Public Service Code of Conduct and SANC. Attend 
in-service training as required. Relieve in other wards when necessary. 

ENQUIRIES : Ms. Sono Tel No: 011 951-8202 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 

delivered to the application box at the entrance. 
NOTE : Application must be submitted on a fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references, to The Department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies) If you have not been contacted within three (3) 
months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/231 : PORTER SUPERVISOR REF NO: ODI/29/08/2022/06 
 
SALARY : R147 459 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 10 with 2-5 years’ experience as a porter. Or Grade 12 certificate with 

0-2 years’ experience as a porter in a hospital environment, must be computer 
literate & must be able to work under pressure. Ability to work effectively in a 
team. Good communication and interpersonal skills. Meeting deadlines and 
setting goals. Must be able to handle repetitive work. 

DUTIES : Supervision of Pottering and (mortuary when needs arises) which includes duty 
scheduling, leave planning, and discipline. Loading and off-loading patients 
from ambulances and private cars. Regular walk about to assess the state of 
pottering services. Compile statistics for pottering services, placing orders for 
uniforms and ensure that all porters wear it. Deal with all porter’s issues that 
needs attentions. Transporting of patients between various departments within 
the hospital. Ensure appropriate management of wheelchairs and stretchers. 
Ensure that all employees under your supervision comply with HR prescripts 
i.e., leave management, PMDS, signing of attendance register. Attend 
meetings and give regular feedback to colleagues.  Ensure that support service 
complies with national core standards/ideal hospital tool. Implement and 
comply with OHS prescripts and infection control in the pottering services. 

ENQUIRIES : Mr Sithole RN Tel No: (012) 725 2443 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/232 : HOUSEHOLD SUPERVISOR REF NO: TRH 13/2022 
  Directorate: Logistics 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : Tshwane Rehabilitation Hospital 

tel:011
http://www.dpsa.gov.za/
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REQUIREMENTS : Grade 12 certificate with 3 years’ experience as a Household worker in a public 
hospital or grade 10 with more than 5 years’ experience as a Household worker 
in a public hospital. Basic computer literacy, good verbal and written 
communication skills. Ability to work effectively in a team. Ability to work under 
pressure. Good communication and interpersonal skills. Meeting deadlines 
and settling goals. Handle repetitive work. 

DUTIES : Supervision of cleaning and housekeeping services. Render administration 
task in the section i.e. plan and monitor leaves. Monitor time register. Plan 
shifts and monitor shift. Implementation of PMDS policy. Develop and ensure 
implementation of departmental SOP’S. To assist with ideal hospital tool. 
Ordering of cleaning chemicals/stationery monthly. Ensure monthly claims are 
done. Ensure that Monthly pest control is done. Ensure adherence in OHS and 
infection and prevention control policies. Monitoring and ensuring that all staff 
have protective clothing. Implementation of conflicts management within the 
section. Daily inspection in entire hospital for cleanliness and housekeeping. 

ENQUIRIES : Ms R Malatji Tel No: 012 354 - 6113 
APPLICATIONS : Applications must be hand deliver to Tshwane Rehabilitation Hospital, Cnr Dr 

Savage and Soutpansberg Road, Pretoria, 0001. No faxed or emailed 
applications will be considered. 

NOTE : Fully completed new Z83 and detailed Curriculum Vitae only. Certified 
documents will only be requested to shortlisted candidates on or before the 
day of the interview. If you have not been contacted within three (3) months 
after the closing date, please accept that your application was unsuccessful. 
Candidates will be subjected to Personnel Suitability Checks (PSC) – 
Verification (Reference checks- Provide at least 3 off which one must be 
immediate supervisor, qualifications verification, criminal checks and 
credit/financial stability checks). Shortlisted candidates will be required to 
submit proof of Criminal Verification obtainable from the South African Police 
Service at their own cost. The recommended candidate/s may be subjected to 
medical surveillance as required by the Occupational Health and Safety Act, 
Act 5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 30 September 2022 
 
POST 34/233 : CLEANER SUPERVISOR REF NO: ODI/29/08/2022/07 
 
SALARY : R147 459 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 10 with 2-5 years’ experience or grade 12 with 0-2 years as cleaner in 

public services environment, computer literate will be an added advantage, 
ability to plan, organise, supervise, do inspection, and evaluate performance, 
be prepared to work shifts including weekends and public holidays. 

DUTIES : Supervise cleaners and do allocation schedules or duty roster of staff, ensure 
cleanliness, hygiene and safety of all areas allocated for cleaning. Monitors 
evaluate work performance in the sections, ensure adequate supply of all 
cleaning materials and cleaning equipment, provide guidance and training to 
cleaners. 

ENQUIRIES : Ms. Mahlangu TR Tel No: (012) 725 2472 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 
POST 34/234 : NURSING ASSISTANT REF NO: HRM: 14/22 (X6 POSTS) 
  Directorate: Nursing 
 
SALARY : R134 514 - R152 268.per annum, (plus benefits) 
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CENTRE : Sterkfontein Hospital 
REQUIREMENTS : Grade 12, or equivalent qualification. Certificate as Enrolled Nursing Assistant 

with current Registration with the South African Nursing Council (SANC). 
Passion for working with mentally ill patients. Ability to work within a team and 
independently, good interpersonal and communication skills. Knowledge of the 
National Core Standards, Public Service Regulations, Batho-Pele Principles, 
SANC Regulations and Patients’ Rights Charter, Previous Psychiatric 
experience will be an added advantage. 

DUTIES : Provide elementary Nursing Care by assisting patients with activities of daily 
living: i.e. maintain good hygiene, nutrition, maintaining good sleep, measure 
and record vital signs. Assist with the preparation of patient’s diagnostic, 
surgical and other medical procedures. Escort patients for clinical procedures. 
Participate in the Health Educational groups and other Multi-disciplinary team 
programs as delegated by the Supervisor. Maintain Professional Conduct as 
required by the Public Service Code of Conduct and SANC. Attend In-Service 
Training and self-development Courses. Participate in Hospital Committees as 
required. Report and record of activities as per Nursing Prescripts. 

ENQUIRIES : Ms. Sono Tel No: 011 951-8202 
APPLICATIONS : Sterkfontein Hospital, Private Bag X2010, Krugersdorp, 1740, or hand 

delivered to the application box at the entrance. 
NOTE : Application must be submitted on a fully completed new format Z83 (81/971431 

www.dpsa.gov.za), accompanied by a detailed CV only with at least two 
contactable references. The Department of Health is committed to the 
achievement and maintenance of diversity and equity employment especially 
of race, gender and disability. Failure to submit all the requested documents 
will result in the application not being considered. (Only shortlisted candidate 
will submit certified copies) If you have not been contacted within three (3) 
months after the closing date, please accept that your application was 
unsuccessful. Candidate will be subjected to personnel suitability checks 
(PSC) verification (reference checks – provide at least 3 of which one must be 
your immediate supervisor, identity verification, qualifications verification, 
criminal record checks, credit/financial stability checks and employment 
verification), recommended candidate may be subjected to medical 
surveillance as required by Occupational Health and Safety Act 5/1993. 
Sterkfontein hospital reserves the right to utilise practical exercises/tests for 
non-SMS positions during the recruitment process to determine the suitability 
of candidates for the posts. 

CLOSING DATE : 23 September 2022 at 12H00 
 
POST 34/235 : PORTER REF NO: ODI/29/08/2022/09 
 
SALARY : R104 073 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 10 with 0-2 years’ experience as a Porter in a Hospital environment, 

Grade 12 certificate with 0 experience, must be able to work under pressure. 
Ability to work effectively in a team. Good communication and interpersonal 
skills. Must be able to handle repetitive work and apply Batho-Pele principles. 

DUTIES : Accompanying walking patients, patients on wheelchairs or stretchers to 
various service points. Collection of corpses from wards to Mortuary after 
hours. Assisting in loading and off-loading patients from Ambulances and 
private cars. Cleaning of wheelchairs and stretchers. Reporting of broken 
equipment to the supervisor. Collection of wheelchairs and stretchers from all 
hospital treatment points to the Porter’s Bay and perform any other duty 
delegated by supervisor. 

ENQUIRIES : Mr Sithole R.N Tel No: 012 725 2443 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 

tel:011
http://www.dpsa.gov.za/


173 
 

 
POST 34/236 : CLEANER REF NO: ODI/29/08/2022/ 10 (X3 POSTS) 
 
SALARY : R104 073 per annum (Level 02), (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Grade 10/12 NQF level 2 or equivalent, no experience, able to read and write, 

good communication and interpersonal skills. Motivated and willingness to 
work under pressure and work shifts, including weekend, night shift and public 
holidays. Able to work in a team. Must be willing to learn and use different 
cleaning equipment’s and detergents. 

DUTIES : Perform routine cleaning service. Cleaning of office, windows, empty dustbin, 
wash and strip the floors and apply polish. Be prepared to rotate within the 
scope of work. Adherence to separation of waste and infection control practice. 
Packing of clean linen in the wards. Clean all refrigerators, cleaning of beds 
including mattress, cleaning of equipment’s after use, collection of waste 
containers and performing any lawful/legal duties delegated by the supervisor. 

ENQUIRIES : Ms Mahlangu TR Tel No: (012) 725 2472 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 23 September 2022 
 

DEPARTMENT OF HUMAN SETTLEMENTS (GDHS) 
 
APPLICATIONS : Please apply online at http://professionaljobcentre.gpg.gov.za 
CLOSING DATE : 30 September 2022 
NOTE : Requirement of applications: No late applications will be considered. No faxed 

or emailed applications will be accepted. People with disabilities are 
encouraged to apply. It is our intention to promote representivity (race, gender 
and disability) in the Public Service through the filling of these posts. It is the 
applicant’s responsibility to have foreign qualifications evaluated by the South 
African Qualifications Authority (SAQA). Applications should be submitted 
strictly online at http://professionaljobcentre.gpg.gov.za and it should be 
accompanied by a Z83 and a comprehensive Curriculum Vitae (CV) only. 
Certified copies of qualifications, Identity and valid driver’s license (where 
driving/travelling is an inherent requirement of the job) will be limited to 
shortlisted candidates only. Correspondence will only be limited to shortlisted 
candidates. If you have not been contacted within 3 months of the closing date 
of this advertisement, please accept that your application was unsuccessful. 
Following the interview and exercise, the selection panel will recommend 
candidates to attend a generic management competency assessment (in 
compliance with the DPSA Directive on the implementation of competency-
based assessments). The competency assessment will be testing generic 
management and development for SMS posts. The Department reserves the 
right not to make appointment(s) to the advertised post(s). 

 
MANAGEMENT ECHELON 

 
POST 34/237 : CHIEF DIRECTOR: HUMAN SETTLEMENTS PROGRAMME AND 

PROJECT MANAGEMENT REF NO: REFS/014882 
 
SALARY : R1 269 951 per annum, (all-inclusive benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus a Bachelor s Degree (NQF Level7) in Architecture Civil, Structural 

Engineering, Quantity Surveying, Town and Urban Planning Construction 
Project Management or any in Built-in environment. SMS Pre-entry Certificate. 
The successful completion of the Public Service Senior Management 
Leadership Programme as endorsed by the National School of Government 
available as an online course on www.thensg.gov.The ideal candidate must 

https://protect-za.mimecast.com/s/olUaCElXDQfD8ZvMtNZMVf?domain=professionaljobcentre.gpg.gov.za
https://protect-za.mimecast.com/s/olUaCElXDQfD8ZvMtNZMVf?domain=professionaljobcentre.gpg.gov.za
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have a minimum of five (5) years’ experience in Built in environment at senior 
management level. Problem solving skills, time management, communication 
skills, resource management skills, project and construction management 
skills. Leadership and managerial skills. Knowledge of National Building 
Regulation, NHBRC, Home building manual and Quality Management. 
Competencies: Strategic capability and leadership, programme and project 
management, knowledge management, service delivery innovation and people 
management and empowerment. Financial Management, Change 
Management, Problem solving. Excellent interpersonal communication skills, 
Honesty and integrity. Attributes: Good interpersonal relations. Ability to meet 
strict deadlines, self-motivated and respectful. Ability to work under pressure. 
Conceptualising research themes, undertaking research investigations and 
analysis, presenting work. Collecting and processing reliable data. Critically 
analysing and interpreting data to draw clear practical conclusions for human 
settlements. Disseminating research findings and information to various 
stakeholders in the province and sector. Leading in material layout, editing and 
publication of completed research work. Providing background research and 
information for defining the research agenda. Ensuring progressive 
management of the research function within the Directorate. Attending inter-
sectoral summits, conferences and forums. Planning, organising and hosting 
the Gauteng, Policy, Research and Strategy. 

DUTIES : Manage the process of ensuring that housing products built comply with 
statutory quality standards. Setting departmental specifications norms and 
standards for subsidy houses, research and liaison with statutory bodies 
material suppliers and Engineers. Packaging specifications norms and 
standards for approval. Evaluate compensation and construction variation 
application and advise BAC/HOD Quality and specification reviews liaise with 
engineers and relevant bodies. Site assessments of comp events and VOS 
received. Liaise with internal and external stakeholders for joint planning for 
mega projects implementation. Assess and package mega projects proposal 
for various Departmental approvals. Provide leadership and manage the 
process of ensuring that housing products built comply with statutory quality 
standards. Develop annual specification norm and standards and design 
departmental standard house plans for subsidy houses. Manage and oversight 
in the process of evaluating compensation events and construction variation 
applications and advise BAC/HOD. 

ENQUIRIES : Ms K Kunene at 072 315 9992 
 

PROVINCIAL TREASURY 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in 

the Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and 
disability status is required. 

 

 
 
APPLICATIONS : Application should be submitted at Gauteng Provincial Treasury: Ground Floor, 

Imbumba House, 75 Fox Street, Marshalltown, Johannesburg, or posted to: 
Private Bag X12, Marshalltown, 2107. To access the SMS pre-entry certificate 
course and for further details, please click on the Following 
link:https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
For more information regarding the course please visit the NSG website: 
www.thensg.gov.za 

CLOSING DATE : 26 September 2022 @12H00 
NOTE : Applications must be submitted on a duly New signed Z83 form, obtainable 

from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The Completed and signed form should be 
accompanied by a recently updated CV only specifying all experience 
indicating the respective dates (MM/YY) as well as indicating three reference 
persons with the following information: name and contact number(s), email 
address and an indication of the capacity in which the reference is known to 
the candidate. Only shortlisted candidates will be required to submit certified 
documents on or before the interview date following communication from HR. 
Suitable candidates will be subjected to Personnel Suitability Checks (criminal 
record, citizen, credit record checks, qualification and employment verification). 
Confirmation of final appointment will be subject to a positive security 
clearance. It is the applicant’s responsibility to have foreign qualifications 
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evaluated by the South African Qualifications Authority (SAQA). Failure to 
submit all the requested documents will result in the application not being 
considered. The persons appointed to this position will be subjected to a 
security clearance. SMS candidates will be required to undergo a Competency 
Assessment as prescribed by the DPSA. All shortlisted candidates for SMS 
positions will be required to undergo a technical exercise that intends to test 
the relevant technical elements of the job. Gauteng Provincial Treasury (GPT) 
reserves the right to utilise practical exercises / tests for non-SMS positions 
and during the recruitment process (candidates who are shortlisted will be 
informed accordingly) to determine the suitability of candidates for the post(s). 
GPT also reserves the right to cancel the filling / not to fill a vacancy that was 
advertised during any stage of the recruitment process. Prospective applicants 
must please use the new Z83 which is effective as at 01 January 2021, should 
an application be received using the incorrect application for employment (Z83) 
form, it will not be considered.  Application forms must be placed in a box on 
the ground floor, clearly marked Gauteng Provincial Treasury. Treasury will not 
be held responsible for application placed in the wrong box. All applicants are 
required to fill the register as confirmation that they submitted their applications. 
If you do not hear from us for the period of three months, consider your 
application to be unsuccessful. 

 
OTHER POSTS 

 
POST 34/238 : DEPUTY DIRECTOR: REVENUE FUND MANAGEMENT REF NO: 

GPT/2022/9/9 
  Directorate: Sustainable Fiscal Resource Management 
 
SALARY : R744 255 per annum, (all- inclusive package), consists of 70% basic salary 

and 30% flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF Level 7) as recognized by SAQA 

(Degree in Finance/Auditing) plus 3 -5 years junior management level (ASD) 
experience in Finance/Auditing. 

DUTIES : Preparation and compilation of financial statements (interim and annual) for the 
Provincial Revenue Fund for submission to the relevant stakeholders in 
accordance with the PFMA and GRAP. Effective and efficient management of 
the Revenue Fund Management unit and ensure strategic and operational 
objectives are met. Designing of action plans to ensure that all 
recommendations made by the Auditor General S.A are effectively and 
adequately implemented. Provide second level support to the Senior 
Management. 

ENQUIRIES : Ms Linda Ninzi Tel No: 011 227-9000 
 
POST 34/239 : ASSISTANT DIRECTOR: PUBLIC FINANCE REF NO: GPT/2022/9/10 
  Directorate: Sustainable Fiscal Resource Management 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : NQF level 7 qualification, e.g. Degree in Economics or Econometrics or 

Statistics. A post graduate qualification in Economics of Finance will be an 
added advantage. Applicants must have 3 – 5 years’ experience at functional 
level in Financial, Economics, Econometrics and Statistics environment. 

DUTIES : Coordinate the management of departmental expenditure management 
services. Facilitate the reporting to National Treasury and other stakeholders 
on expenditure. Ensure accurate reporting on financial information within the 
provincial departments as required by DoRA and PFMA. Monitor that all 
expenditure is in line with provincial budget allocations and priorities. Analyse 
review and report on expenditure trends relating to overall budget. Analyse 
PERSAL and BAS reports and liaise with provincial departments on the 
identified problems and take corrective measures. Analyse policies, 
agreements and directive related to compensation of employees and 
recommend amendments based on analysis. Report finding to stakeholders. 
Evaluate business plans of conditional grants for compliance with the DoRA 
frameworks. Analyse and prepare monthly reports on budget and expenditure 
variance and in year monitoring reports. 

ENQUIRIES : Ms. Linda Ninzi Tel No: 011 227 9000 
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POST 34/240 : ASSISTANT DIRECTOR: RISK AND ESCALATION REF NO: GPT/2022/9/11 
  Directorate: Provincial Supply Chain Management 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 6) as recognised by SAQA in 

Finance/Economics/Accounting and Costing Analysis. 3 – 5 years’ experience 
at a functional level in Financial Analysis, Ratio, Economics Analysis and 
Research Environment. Experience and understanding of the South African 
Marketplace. Managerial and leadership skills. Understanding and exposure to 
Public Sector would be advantageous. 

DUTIES : To provide the risk management service to the GPG regarding Financial 
Analysis and Economic Analysis. Obtain indices and calculate the price 
movement based on RFP 07. Produce a calculation report. Write a memo for 
calculations approval. Obtain indices and calculate the moving average 
projected price percentage. Produce trend analysis on annual percentage 
movements of turnover, profits/loss, total assets, long term liabilities, equity, 
current assets and current liabilities. Provide a report profiling on the risk level 
based on the analysis conducted. Record all the tasks done monthly, submit 
monthly reports. 

ENQUIRIES : Ms. B Sedibe Tel No: 011 227 9000 
 
POST 34/241 : CHAIRPERSON RISK AND ETHICS MANAGEMENT COMMITTEE (REMC, 

THE COMMITTEE) REF NO: GPT/2022/9/8 
  Directorate: Internal Risk Management 
  (Term of Office - The Term of Office will be Three (3) Years) 
 
SALARY : Compensation will be in accordance with rates as determined by National 

Treasury 
CENTRE : Johannesburg 
REQUIREMENTS : A minimum of a bachelor’s degree and a Post-Graduate Degree in Accounting/ 

Finance/ Risk Management/ Auditing/ Business Management. 
CA/CIA/MBA/MBL would be an added advantage. Ideal candidates should 
have management experience in the risk management environment of at least 
10 years, 5 years of which was gained within public service. Previous 
experience in serving as a member of a Risk Management Committee/Audit 
Committee. Knowledge: An excellent understanding of the Public Sector 
Legislative Environment and Risk Management Frameworks (Public Finance 
Management Act, 1999, Treasury Regulations, Public Service Regulations, 
Public Sector Risk Management Framework, COSO, ISO 31000), Ethics 
Management and Anti-Corruption Strategies. 

DUTIES : The primary function of the REMC is to provide oversight over risk and ethics 
management processes of the department and to direct recommendations to 
the Accounting Officer for consideration and final approval. The incumbent’s 
duties will be to: Review and monitoring the implementation of risk, fraud 
prevention and ethics management policies, strategies within the Department. 
Monitoring the reporting of risk by Management with particular emphasis on 
significant risks or exposures and appropriates of the steps Management has 
taken to reduce the risks to an acceptable level; Oversee the integration of risk 
and ethics management into planning, monitoring and reporting processes as 
well as the implementation of the risk maturity model. Provide advice/guidance 
on setting risk appetite and review risk appetite, tolerance levels. Provide 
guidance on the implementation of the combined assurance, and assurance 
activities in terms of their adequacy in addressing key risks of the department. 
Lead the committee in conducting its activities in terms of the Public Sector 
Risk Management Framework, PFMA, Risk Committee Charter and King IV 
Report on Corporate Governance. Provide proper and timely reports to the 
Accounting Officer on the state of risk management, together with aspects 
requiring improvement accompanied by the Committee’s recommendations to 
address such issues. Perform any other duties of the Risk Management 
Committee as specified in the terms of reference (Committee Charter) 

ENQUIRIES : Ms Baleseng Sedibe. Tel No: 011 227 9000 
APPLICATIONS : for this vacancy only can be sent to this e-mail address: 

jobs.gpt@gauteng.gov.za 
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ANNEXURE W 
 

PROVINCIAL ADMINISTRATION: KWAZULU-NATAL 
DERPARTMENT OF EDUCATION 

Preference will be given to persons from designated groups including persons with disabilities. The 
Provincial Department of Education: KwaZulu-Natal is an equal opportunity affirmative 

 
APPLICATIONS : Head Office: should be sent by post for the attention of: Mr. P.B.V. Ngidi , The 

Directorate: Human Resource Services, KwaZulu-Natal Department of 
Education, Private Bag X9137, Pietermaritzburg, 3200. Applications may also 
be hand delivered to Head Office, Office No. 203A, 228 Pieter Maritz Street, 
Pietermaritzburg, 3200. 

  Ugu District: should be sent by post for the Attention of: Mr. J Govender: 
Human Resource Support Services KwaZulu-Natal Department of Education, 
Private Bag X860 Port Shepstone 424, Applications can also be delivered to 
District Office 3 Jan Smuts Avenue Port Shepstone. 

CLOSING DATE : 23 September 2022 
NOTE : Directive to Applicants: Applications must be submitted on Form Z83, 

obtainable from any Public Service Department. NB: Applicants must ensure 
that they fully complete and sign Form Z83, even if they are attaching a CV. 
Incomplete and/or unsigned applications will not be considered. Applications 
must in all cases be accompanied by a recently updated comprehensive CV 
only. Please ensure that you clearly state the full post description and the 
relevant Post Reference Number on your application. Failure to comply with 
the above directives will result in the application not being considered. Faxed 
and e-mailed copies of applications will not be considered. Please note: 
Candidates are discouraged from sending their applications through registered 
mail as the Department will not take responsibility for non-collection of these 
applications The filling of the post will be done in terms of the Department’s 
approved Employment Equity Plan Due to ongoing internal processes, the 
Department reserves the right to withdraw any post at any time The 
Department reserves the right to verify the qualifications of every 
recommended candidate prior to the issuing of an offer of employment. The 
communication from the HR of the Department regarding the requirements for 
certified documents will be limited to shortlisted candidates. Therefore only 
shortlisted for a post will be required to submit certified documents on or before 
the day of the interview following communication from HR. Note: The 
requirements for the appointment at Senior Management Services level will be 
the completion of the Senior Management Pre- entry programme as endorsed 
by the National School of Government. The /SMS-pre-entry-certificate 
obtained from National School of Government is required for all SMS 
applicants in addition all SMS posts is subject to a positive security clearance, 
verification of educational qualifications and the signing of performance 
agreements. All shortlisted candidates will be subjected to a technical exercise 
that intends to test relevant technical elements of the job, the logistics of which 
will be communicated by the Department. Following the interview and technical 
exercise, the Selection Committee will recommend candidates to attend a 
generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of Competency Based Assessments). The 
Competency Based Assessment will be testing generic managerial 
competencies using the mandated DPSA SMS Competency Assessment 
tools. 

 
MANAGEMENT ECHELON 

 
POST 34/242 : DIRECTOR: INFRASTRUCTURE DELIVERY MANAGEMENT REF NO: 

DOE/14/2022 
  Branch: Institutional Development Support 
  Directorate: Infrastructure Delivery Management 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package to be structured in 

line with rules for SMS). 
CENTRE : Pietermaritzburg, Head Office 
REQUIREMENTS : An appropriate undergraduate qualification (NQF Level 7) in Built Environment 

coupled with minimum of five (5) years’ experience at a middle managerial 
level. Proof of registration with relevant Professional Council/Board. Valid 
Drivers’ Licence. Computer literate. Competencies: Knowledge of 
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PFMA/Division of Revenue Act/Treasury Regulations/Practice 
Notes/Instructions/Circulars, Departmental Supply Chain Management 
Policies, Procedures Delegations. Promotion of Access to Information Act of 
2000. Promotion of Administrative Justice Act 2000. Government Immovable 
Asset Management Act 2007. South African Schools Act of 1996, Regulations 
and Guidelines, National Archives and Records Service Act 1996. Public 
Service Act of 1994 and Regulations. Experience and in-depth knowledge of 
Infrastructure Delivery Management System. Experience and knowledge of 
capital commitments scheduling, dealing with infrastructure financial 
compliance and auditing. Experience in major programme and project 
management. Understanding and knowledge of Framework for Infrastructure 
Delivery and Procurement Management. Experience and knowledge of 
development and implementation of operations and maintenance strategies. 
Specific knowledge of water and sanitation strategies and technologies. 
Understanding of the District Development Model. Knowledge in the 
development of Infrastructure Programme Management Plan and 
management of Implementing Agents. 

DUTIES : To manage the delivery of the total Infrastructure Programme related to Capex, 
minor capital and maintenance projects through interaction with Districts and 
Schools. Financial data analysis and validations regarding programmes, 
projects, reporting and monitoring. Financial management for all infrastructure 
programmes and projects. Compliance to the financial and SCM policies and 
prescripts in the Chief Directorate. Prepare Infrastructure Programme 
Management Plans and Construction Procurement Strategies. Manage 
construction procurement, Implementing Agents and contracts. Plan and 
manage maintenance at schools. Manage budgets. Manage people. 

ENQUIRIES : Mr K. Naidoo Tel No: 033 846 5533 
 
POST 34/243 : DIRECTOR: INFRASTRUCTURE PLANNING AND PROPERTY 

MANAGEMENT REF NO: DOE/15/2022 
  Branch: Institutional Development Support 
  Directorate: Infrastructure Planning 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package to be structured in 

line with rules for SMS). 
CENTRE : Pietermaritzburg, Head Office 
REQUIREMENTS : An appropriate undergraduate qualification (NQF Level 7) in Built Environment 

coupled with a minimum of five (5) years’ experience at a middle managerial 
level. Proof of registration with relevant Professional Council/Board. Valid 
Drivers’ Licence. Computer literate. Competencies: Knowledge of 
PFMA/Division of Revenue Act/Treasury Regulations/Practice 
Notes/Instructions/Circulars, Departmental Supply Chain Management 
Policies, Procedures Delegations. Promotion of Access to Information Act of 
2000. Promotion of Administrative Justice Act 2000. Government Immovable 
Asset Management Act 2007. South African Schools Act of 1996, Regulations 
and Guidelines, National Archives and Records Service Act 1996. Public 
Service Act of 1994 and Regulations. Experience and in-depth knowledge of 
Infrastructure Delivery Management System. Experience and knowledge of 
capital commitments scheduling, dealing with infrastructure financial 
compliance and auditing. Experience in major programme and project 
management. Understanding and knowledge of Framework for Infrastructure 
Delivery and Procurement Management. Experience and knowledge of 
development and implementation of operations and maintenance strategies. 
Specific knowledge of water and sanitation strategies and technologies. 
Understanding of the District Development Model. Knowledge in the 
development of Infrastructure Programme Management Plan and 
management of Implementing Agents. 

DUTIES : Manage the customisation of functional Norms and Standards in line with 
Nationally prescribed functional Norms and Standards and make final 
recommendations for approval. Manage the physical resource planning 
framework, prioritisation mode:(s), Business Cases and Project Briefs. Manage 
the inputs for Strategic Plan, Annual Performance Plan and Annual Report and 
make final recommendations. Manage the provision of inputs provided to the 
Directorate Infrastructure Programme Delivery in terms of the implementation 
of Project Briefs and related requests on built environment specific information 
Norms and Standards and make final. Plan and manage maintenance at 
schools. Manage budgets. Manage people. 
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ENQUIRIES : Mr K. Naidoo Tel No: 033 846 5533 
 

OTHER POSTS 
 
POST 34/244 : ENGINEER (CIVIL/STRUCTURAL): INFRASTRUCTURE PLANNING REF 

NO: DOE/16/2022 
  Branch: Institutional Development Support 
  Directorate: Infrastructure Planning 
 
SALARY : R1 042 827 per annum, (The Department will determine the salary notch based 

on years of experience post professional registration.) 
CENTRE : Head Office, Pietermaritzburg 
REQUIREMENTS : A Bachelor’s Degree in Civil/Structural Engineering and registration with ECSA 

as a Professional Engineer. Six year’s post qualification experience. Valid 
Driver’s License. Computer Literacy. Competencies: Knowledge of 
PFMA/Treasury Regulations/Practice Notes/Instructions/Circulars, 
Provincial/Departmental Supply Chain Management Policies, National Building 
Standards Act of 1977 and Regulations, Occupational Health and Safety Act 
of 1993 and Regulations, Government Immovable Asset Management Act of 
2007, and the South African Schools Act of 1996, Regulations Guidelines. 
Construction industry development board act of 2000 and Regulations. 

DUTIES : The provision of civil/structural engineering inputs and guidance which will 
include all aspects of innovative and complex engineering applications for the 
development of infrastructure strategies, policies, systems, projects, 
functional/technical norms and standards aligned to the Provincial IDMS 
Framework. Development, interpretation and customization of functional and 
technical norms and standards from an engineering perspective. Investigate 
proposals for innovative service delivery mechanisms and undertake feasibility 
studies. Compile briefing documentation and specifications from an 
engineering perspective. Investigate civil/structural engineering installations, 
undertake design work and implement corrective measures, where necessary. 
Preparation and ongoing review of the User Asset Management Plan (U-AMP) 
from an engineering perspective with inputs received from other professionals. 
Environmental, OHS adherence in terms of Planning and Maintenance. 
Research/literature studies to keep up with new technologies, viability and 
feasibility of the geographical information management options for the 
Department including interaction with relevant professional development 
boards/councils. People Management. 

ENQUIRIES : Mr. K Naidoo Tel No: 033 846 5533 
 
POST 34/245 : DEPUTY DIRECTOR: AUXILIARY SERVICES REF NO: DOE/20/2022 
 
SALARY : R744 255 per annum, (Level 11), (all-inclusive package to be structured in line 

with rules for MMS). 
CENTRE : UGU District 
REQUIREMENTS : An appropriate Bachelor’s Degree or Diploma in the field of Public 

Administration /Management or equivalent qualification with 3-5 years 
managerial experience in the auxiliary services environment. Computer 
literacy, valid driver’s license. A practical extensive experience in 
Administration Competencies: Knowledge of Educators Employment Act, 
Basic Conditions of Employment Act, Administration procedures, Public 
Service Regulations, Public Service Act, Human Resource matters, Training 
and Development, Planning and Organizing skills, Knowledge of Departmental 
strategic objectives, Management reporting, Relationship Management, Public 
Finance Management Act (PFMA). Numeracy skills, Decision Making and 
Problem Solving skills, Team Building, Conflict Resolution, Communication 
and Interpersonal skills, Financial Management, Project Management, Ability 
to work independently, Report writing. Honesty, Integrity, Innovative, 
Leadership, Ability to work under pressure, Tactful and Diplomatic, Committed 
and Decisive. 

DUTIES : Manage the budgeting and expenditure control support services for the District 
Office. Oversee the communicative linkage between the District and Head 
Office on human resource and finance related matters. Oversee the provision 
of office services in respect of Registry, Telecommunications, Security, 
Cleaning and gardening. Oversee the asset management services in respect 
of logistics, Disposals and contract management. To render transport Services: 
(Provision of transport. Provision of vehicle support. Control transport related 
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returns. Co-ordinate losses, thefts, claims and accidents. Facilitate disposal of 
vehicles). Manage the resources of the Sub directorate. 

ENQUIRIES : Mr W.M Sibiya Tel No: 039 688 8606 
 
POST 34/246 : ASSISTANT DIRECTOR: ACCOUNTING CONTROL SERVICES REF NO: 

DOE/21/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Ugu District 
REQUIREMENTS : Degree/National Diploma in Commerce. 3-5 years supervisory experience. 

Computer Literacy. Valid Driver’s license. A Practical Extensive Experience in 
BAS, PERSAL and Vulindlela. Experience in public sector finance & budget 
processes, Debt Management, responding to audit enquiries and preparation 
of financial statements. Competencies: Knowledge of administration policies 
and practices, budgeting and managerial functions, Provincial practice notes, 
Delegation authority, Basic conditions of employment, Public Service Acts and 
regulations, the constitution and other relevant legislation, Advance knowledge 
of PFMA, Treasury regulations, Practice notes, Division of Revenue Act, 
Financial statement guidelines and other relevant legislation, Computer 
(PERSAL, BAS, and Spreadsheets), Interpretation and application of policy, 
Policy development and managerial skills, Strategic planning, Problem solving 
and analytical thinking, Ability to communicate and present issues to 
management, Intermediate financial management skills, Numeracy skills, 
Team Building, Communication, Project Management, Conflict Management, 
Risk analysis and control, good inter-personal communication, Planning and 
organizing, Strategic planning, Report writing, innovation and creativity, 
Empowerment. 

DUTIES : Oversee the remuneration of Employees and Creditors. Management 
Suspense Accounts and debtors relating to employees, ex-employees and 
creditors, payments & updating of accounts. Render financial management 
support services with regards to the MTEF cycle i.e budget and expenditure 
management in terms of the PFMA, Treasury Regulations and Practice notes. 
Manage Norms and Standards. Manage the resources of the component. 
Provide remuneration to personnel and payroll control.  Control and maintain 
salary accounts and records. Render settlement of miscellaneous accounts 
and Render the administration of creditor accounts. Assist the Deputy Director 
in responding to audit enquiries, ensure that quarterly appraisals and monthly 
reports are done and submitted to the Deputy Director. Preparation of Notes to 
Financial Statements 

ENQUIRIES : Mr W.M Sibiya Tel No: 039 688 8606 
 
POST 34/247 : ASSISTANT DIRECTOR: HUMAN RESOURCE SERVICE CONDITIONS 

REF NO: DOE/23/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Ugu District 
REQUIREMENTS : An appropriate National Diploma or Bachelor’s Degree in Human Resource 

Management. 3-5 years supervisory experience in the Human Resource 
Management Section in the Public Service , computer literacy, a valid driver’s 
license. A practical extensive experience in PERSAL and Pension Case 
Management. A PERSAL certificate will be an advantage. Competencies: 
Knowledge Administration procedures, Public Services Regulations, Public 
Service Act, Labour Relations Act, Employment of Educators Act as amended, 
ELRC and GPSSBC Collective Agreements and other relevant prescripts.  
Planning  and organizing Human resource matters, Training and Development, 
Planning and organizing, Departmental Strategic objectives Management 
reporting, Stakeholder Relations Management, Computer skills, Numeracy, 
Decision Making and Problem Solving, Computer utilization, Team Building, 
Conflict Resolution, Communication and interpersonal skills, Project 
Management, Ability to work independently, report writing. 

DUTIES : Co-ordinate pension and personnel welfare matters. Oversee the 
administration of leave related matters and Long Service Awards. Coordinate 
the processing of termination of services. Oversee the administration of 
Homeowners allowances and issuing of State Guarantees. Coordinate the 
pension and personnel matters. Oversee the provision of other general service 
conditions. Manage the resources of the component. Supervision of staff in the 
component. Manage staff performance in the component. 
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ENQUIRIES : Mr W.M Sibiya Tel No: 039 688 8606 
 
POST 34/248 : ASSISTANT DIRECTOR: EMPLOYEE RELATIONS REF NO: DOE/22/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Ugu District 
REQUIREMENTS : An appropriate National Diploma or Bachelor’s Degree in Human Resource 

Management. 3-5 years supervisory practical experience in the Human 
Resource Management Section in the Public Service, a valid driver’s license, 
Computer literacy. Competencies: Knowledge of Administration procedures, 
Public Service Regulations, Public Service Act, Labour Relations Act, 
Employment of Educators act as amended, ELRC and GPSSBC Collective 
Agreements, Basic conditions of Service Act, Public Finance Management Act 
(PFMA) and other relevant prescripts. Planning and Organizing, Departmental 
Strategic Objectives, Management Reporting, Stakeholder Relations 
Management, Numeracy, Decision Making and Problem Solving, Computer 
Utilization, Team Building, Conflict Resolution, Communication, Interpersonal 
Skills, Project Management, Ability to work independently and  Report writing. 
Analytical thinking, Planning and Organizing, computer Utilization, Adaptability, 
Verbal and Written Communication Skills. 

DUTIES : Handling matter pertaining to misconduct. Oversee the provision of support 
and advise on employee relations issues in the District. Manage the handling 
of grievances and disputes and the implementation of the disciplinary code and 
procedure. Co-ordinate training on employee relations issues in the District. 
Manage database iro. Discipline, grievance and dispute cases. Manage the 
resources of the component. Manage staff performance in the component. 
Supervision of staff in the component. 

ENQUIRIES : Mr W.M Sibiya Tel No: 039 688 8606 
 
POST 34/249 : ADMINISTRATIVE OFFICER: PROPERTY MANAGEMENT REF NO: 

DOE/17/2022 
  Branch: Institutional Development Support 
  Directorate: Infrastructure Planning 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office, Pietermaritzburg 
REQUIREMENTS : A Bachelor’s Degree or National Diploma in Public Administration, or 

equivalent qualification with a minimum of 3 – 5 years’ experience in Public 
Administration. Computer literate. A valid driver’s license. Competencies: 
Knowledge in promotion of access to information Act of 2000, promotion of 
administrative Justice Act of 2000, National Archives and Records Act of 1996. 
Departmental financial and human resources administrative procedures. 
Public finance management Act and regulations of 1999, Public service Act of 
1994 and regulations of 2001. South African Schools Act of 1996 and 
Regulations, Intergovernmental fiscal relations Act of 1997, Intergovernmental 
framework Act of 2005. 

DUTIES : Undertake deeds searches to confirm ownership of land to inform planning. 
Obtain information pertaining to the financial value of properties to assist with 
the completion of NEIMS survey forms. Obtain information on the technical 
condition assessments of properties to assist with the completion of NEIMS 
survey forms. Assist to validate the correctness of information pertaining to 
assets. Submit updated data on assets to relevant role-players. Keep a register 
of Ingonyama trust board properties. Develop and maintain administrative 
systems and procedures for the Sub Directorate Properties in terms of 
information and documentation pertaining to acquisitions, disposals and 
leases. Submit all documents pertaining to acquisitions and disposals, in line 
with the Departmental policies and National legislative requirements, for record 
keeping. Interact with District Offices to obtain outstanding documentation. 
Provide administrative assistance for arranging training sessions to the 
Districts. Collect technical requirements for leases from the Planning Staff. 
Confirm with Districts and Facilities status on the leases. Keep a register of all 
lease agreements for Section 14 contracts Ability to prepare reports, 
Submissions and presentations. Ability to work with people. Ability to meet 
deadlines and Work systematically. Ability to source and interpret information 
and data. Ability to undertake a risk analysis and undertake a risk mitigation 
strategy. 

ENQUIRIES : Mr. K Naidoo Tel No: 033 846 553 
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POST 34/250 : ADMINISTRATIVE OFFICER MST & ICT REF NO: DOE/18/2022 (X2 POSTS) 
  Branch: Curriculum Development 
  Directorate: MST & ICT 
  (1 Year Contract) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office, Pietermaritzburg 
REQUIREMENTS : A Bachelor’s Degree or National Diploma in Public Administration, or 

equivalent qualification with a minimum of 3 – 5 years’ work experience  
inclusive of experience in Public Administration. Computer literate. A valid 
driver’s license. Competencies: Knowledge in promotion of access to 
information Act of 2000, promotion of administrative Justice Act of 2000, 
National Archives and Records Act of 1996. Departmental financial and human 
resources administrative procedures. Public finance management Act and 
regulations of 1999, Public service Act of 1994 and regulations of 2001. 
Relevant Labour bargaining chamber agreements. South African Schools Act 
of 1996 and Regulations, Intergovernmental fiscal relations Act of 1997, 
Intergovernmental framework Act of 2005. 

DUTIES : General administrative support to MST Conditional Grant administration and 
utilize Office suite online/on-premis/e to prepare MST CG reports as required 
by the directorate. Work with districts officials during smart schools project 
deployment, undertake sign-offs activities and consumables distribution.  Have 
an ability to use online strategies to collect and analyse responses gathered 
through online platforms. Organise and facilitate ICT skills capacity building for 
educators. Prepare reports based on Districts MST&ICT activities and MST 
monitoring activities. Conduct MST monitoring and support visits to promote 
resource utilization by schools. Liaise with licensing service providers during 
the implementation of Microsoft Schools Agreement in schools. Generate MST 
& ICT directorate planning documents in consultation with the MST & ICT 
Directorate and other stakeholders. Provide updated reports with regards to 
the implementation of MST Conditional Grant funded teacher and learner 
support projects. Ability to make use of spreadsheet applications and other 
analytics to interpret data/information gathered for the benefit of MST/GET/FET 
targeted interventions.  Work with Curriculum Management (GET and FET) 
with reference to the capacitation of science and technology teachers on the 
utilization of science and technology kits. Liaise with internal and external 
stakeholders with reference to the design and execution of the innovative MST 
& ICT projects to enhance teaching and learning in MST focus schools. 

ENQUIRIES : Mr. K Naidoo Tel No: 033 846 5533 
 

DEPARTMENT OF HEALTH 
(This Department is an equal opportunity, affirmative action employer, whose aim is to promote 

representivity in all levels of all occupational categories in the Department.) 
 

MANAGEMENT ECHELON 
 
POST 34/251 : CHIEF EXECUTIVE OFFICER REF NO: G45/2022 
  Cluster: Hospital Management Services 
 
SALARY : R1 073 187 - R1 264 176 per annum (Level 13), (an all-Inclusive salary 

package) 
CENTRE : General Justice Gizenga Mpanza Hospital 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in a clinical related field, with a 

valid registration with the relevant professional body, A post graduate degree/ 
diploma in management. 5 years of experience at senior managerial level. 
Unendorsed valid Code B driver’s licence (Code 08). Recommendation: 
Management experience at a Regional/Tertiary Hospital will be an added 
advantage. Knowledge, Skills, Training and Competencies Required: 
Knowledge of relevant legislation such as National Health Act, Public Finance 
Management Act (PMFA), Public Service Act and related regulations and 
policies. Core Competencies: Strategic capability and leadership, Programme 
and Project Management, Financial management, Management of people and 
empowerment. Progress Competencies: Service delivery innovation, 
knowledge management, Problem solving and analysis, Communication, 
Client orientation and customer focus. 

DUTIES : Job Purpose To plan, direct , co-ordinate and manage the delivery of clinical 
and administrative support services in an effective an efficient manner, working 
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with the key executive management team at the hospital and within the legal 
and regulatory framework, and government requirements, To represent the 
hospital authoritatively at provincial and public forums, To provide strategic 
leadership to improve operational efficiency within the health establishment to 
improve health outcomes. Strategic Planning: Prepare a strategic plan for the 
Hospital to ensure that it is in line with the 10-point plan, national, provincial, 
regional and district plans as well as the Department’s strategies goals and 
Objectives. Financial Management: Ensure that adequate policies, systems 
and procedures are in place to enable prudent management of financial 
resources, financial planning, resource mobilization, including monitoring and 
evaluation; Ensure appropriate asset management and accountability of all 
assets of the institution; Identify strategic and operation risks and ensure that 
strategies are in place to address these, as well as monitor the progress; 
Maximize revenue through collection of all income due to the hospital. Facilities 
Management:  Ensure business support and systems to promote optimal 
management of the institution as well as optimal service delivery, ensure that 
systems and procedures are in place to for infrastructure planning and timeous 
maintenance of facilities and its equipment. Human Resource Management: 
Implement and maintain human resource management policies and guidelines, 
systems and procedures that will ensure effective and efficient utilization of 
human resources; Promote a safe and healthy working environment through 
compliance with the Occupational Health and Safety Act, including 
occupational health and safety committees; Ensure continuous development 
and training of personnel and implement monitoring and evaluation of 
performance. Procurement and Management of Equipment and Supplies: 
Implement a procurement and provisioning system that is fair, transparent, 
competitive and cost effective in terms of provincial delegated authority in line 
with PFMA, and Supply Chain Management prescripts; Ensure that goods and 
services are procured in a cost effective and timely manner; Ensure sound 
contract management for all contracted services. Clinical and Corporate 
Governance: Oversee clinical governance to ensure high standards of patient 
care, establish community networks and report to the Hospital Board and other 
relevant oversight committees/bodies; Ensure the establishment of the 
relevant governance structures linked to clinical and non- clinical functions and 
responsibilities; Manage all the institutions risks and implement strategies to 
ensure optimal achievement of health outcomes. 

ENQUIRIES : Mrs RT Dube Tel No: 033- 940 2499 
APPLICATIONS : All Applications Should Be Forwarded To: The Chief Director: Human 

Resource Management Services KZN Department of Health Private Bag 
X9051 Pietermaritzburg 3200 or Hand delivered to: 330 Langalibalele Street 
Natalia Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Mr. A Memela 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV Only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (when shortlisted). Applicants: Please ensure 
that you submit your application before the closing date as no late applications 
will be considered. If you apply for more than 1 post, submit separate 
applications for each post that you apply for. Should you not be contacted 
within 3 months of the closing date of the advertisement, please consider your 
application to be unsuccessful. NB: For the Pre-Entry Certificate for SMS, any 
individual may register for the course and complete such in anticipation of 
wishing to apply for a SMS post in future. The course is available at the NSG 
under the name Certificate for entry into the SMS and the full details can be 
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sourced by following the link: https://www.thensg.gov.za/training-
courses/sms-pre-entry-programme/.Individuals who have completed the 
course already, and who are therefore in possession of a certificate are 
welcome to submit such, however it is not required that an applicant submit 
such when applying for the post prior to the closing date.  However, prior to an 
appointment being made to any SMS post, the appointee to such a post must 
have completed the pre-entry certificate and must be in possession of such 
prior to taking up the post. NB: All shortlisted candidates will be required to 
submit proof of work experience endorsed and Stamped by employer/s prior to 
the date of the interview. 

CLOSING DATE : 23 September 2022 
 

OTHER POSTS 
 
POST 34/252 : MEDICAL MANAGER: MEDICAL SERVICES (NON CLINICAL) TO SERVE 

BOTH AS MEDICAL MANAGER AND CHIEF EXECUTIVE OFFICER REF 
NO: G68/2022 

  Cluster: District Health Services 
  Job Purpose: Manage the day - to- day functioning of the Community Health 

Centre to ensure effectiveness and efficiency. 
 
SALARY : R1 191 510 per annum, (an all-inclusive salary package) 
CENTRE : Pomeroy Community Health Centre 
REQUIREMENTS : MBCHB qualification; PLUS Registration with the Health Professions Council 

of South Africa (HPCSA) as a Medical Practitioner PLUS A minimum of five (5) 
years in a Health Institution or Primary Health Care environment Unendorsed 
valid Code B driving license (Code 08). NB: All shortlisted candidates are 
required to submit proof of work experience endorsed and stamped by 
employer/s Human Resource prior or on the interview date. 
Recommendations: Knowledge, Skills, Training and Competencies Required: 
The incumbent of this post will report to the District Manager, and will 
responsible to manage the provision of district level one health service. The 
ideal candidates must: Possess knowledge of relevant legislation such as 
Nation Health Act, Public Finance Management Act (PMF), Public Service Act 
and related regulations and policies. Possess knowledge of procurement, 
human resource management, work methods and procedures. Have strategic 
capability and leadership, programme and project management, financial 
management, change management people management and empowerment. 
Have service delivery innovation, knowledge management, problem solving 
and analysis, communication, client orientation and customer focus. 

DUTIES : Implement financial planning, monitoring and control of expenditure. Formulate 
and implement strategies and policies to promote efficiency inclusive of clinical 
practices. Develop and implement clinical practices planning for the 
Community Health Centre. Manage the provision of clinical services within the 
Community Health Centre and its Clinics. Provide effective leadership to 
motivate staff and promote team work. Ensure effective human resource 
management in line with department of health guidelines and prescripts. 
Ensure Sound Labour Relations Practices within the Community Health Centre 
and its clinics. Ensure effective stakeholder management internal and external 
(stakeholders). Ensure effective implementation of quality health standards 
including ideal clinic realization and maintenance. Oversee provision of quality 
and safe patient care at clinics and Community Health Centre. Ensure effective 
systems management in support of clinical services i.e. (Laundry, transport, 
maintenance, Grounds, Security, Cleaning and Switchboard). 

ENQUIRIES : Mr J Mndebele Tel No: 033 395 3274 
APPLICATIONS : The Chief Director: Human Resource Management Services KZN Department 

of Health Private Bag X9051 Pietermaritzburg 3200 or Hand Deliver to: 330 
Langalibalele Street, Natalia Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Miss NS Buthelezi Tel No: 033 395 2896 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 

https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/
https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/
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checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation when shortlisted. Applicants: Please ensure 
that you submit your application before the closing date as no late applications 
will be considered. It would be appreciated if you can attach course certificates 
only applicable to the post requirements. If you apply for more than 1 post, 
submit separate applications for each post that you apply for.  Should you not 
be contacted within 3 months of the closing date of the advertisement, please 
consider your application to be unsuccessful. 

CLOSING DATE : 23 September 2022 
 
POST 34/253 : MEDICAL MANAGER: MEDICAL SERVICES (NON CLINICAL) TO SERVE 

BOTH AS MEDICAL MANAGER AND CHIEF EXECUTIVE OFFICER REF 
NO: G69/2022 

  Cluster: District Health Services 
  Job Purpose: Manage the day - to- day functioning of the Community Health 

Centre to ensure effectiveness and efficiency. Implement financial planning, 
monitoring and control of expenditure. 

 
SALARY : R1 191 510 per annum, (an all-inclusive salary package) 
CENTRE : Dannhauser Community Health Centre 
REQUIREMENTS : MBCHB qualification; PLUS Registration with the Health Professions Council 

of South Africa (HPCSA) as a Medical Practitioner PLUS A minimum of five (5) 
years in a Health Institution or Primary Health Care environment Unendorsed 
valid Code B driving license (Code 08). NB: All shortlisted candidates are 
required to submit proof of work experience endorsed and stamped by 
employer/s Human Resource prior or on the interview date. 
Recommendations: Knowledge, Skills, Training and Competencies Required: 
The incumbent of this post will report to the District Manager, and will 
responsible to manage the provision of district level one health service. The 
ideal candidates must: Possess knowledge of relevant legislation such as 
Nation Health Act, Public Finance Management Act (PMF), Public Service Act 
and related regulations and policies. Possess knowledge of procurement, 
human resource management, work methods and procedures. Have strategic 
capability and leadership, programme and project management, financial 
management, change management people management and empowerment. 
Have service delivery innovation, knowledge management, problem solving 
and analysis, communication, client orientation and customer focus. 

DUTIES : Formulate and implement strategies and policies to promote efficiency 
inclusive of clinical practices. Develop and implement clinical practices 
planning for the Community Health Centre. Manage the provision of clinical 
services within the Community Health Centre and its Clinics. Provide effective 
leadership to motivate staff and promote team work. Ensure effective human 
resource management in line with department of health guidelines and 
prescripts. Ensure Sound Labour Relations Practices within the Community 
Health Centre and its clinics. Ensure effective stakeholder management 
internal and external (stakeholders). Ensure effective implementation of quality 
health standards including ideal clinic realization and maintenance. Oversee 
provision of quality and safe patient care at clinics and Community Health 
Centre. Ensure effective systems management in support of clinical services 
i.e. (Laundry, transport, and maintenance, Grounds, Security, Cleaning and 
Switchboard). 

ENQUIRIES : Mr J Mndebele Tel No: 033 395 3274 
APPLICATIONS : The Chief Director: Human Resource Management Services KZN Department 

of Health Private Bag X9051 Pietermaritzburg 3200 or Hand Deliver to: 330 
Langalibalele Street, Natalia Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Miss NS Buthelezi Tel No: 033 395 2896 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
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will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation when shortlisted. Applicants: Please ensure 
that you submit your application before the closing date as no late applications 
will be considered. It would be appreciated if you can attach course certificates 
only applicable to the post requirements. If you apply for more than 1 post, 
submit separate applications for each post that you apply for.  Should you not 
be contacted within 3 months of the closing date of the advertisement, please 
consider your application to be unsuccessful. 

CLOSING DATE : 23 September 2022  
 
POST 34/254 : OPERATIONAL MANAGER NURSING (PHC) REF NO: OMN/LIND/01/2022 

(X1 POST) 
 
SALARY : R571 242 – R642 933 per annum. Benefits: 13th cheque, Rural Allowance 

(provided the post meets the Requirements), Home owners allowance 
(employee must meet Prescribed requirements), Medical Aid (Optional) 

CENTRE : Kwamashu Community Health Centre (Lindelani Clinic) 
REQUIREMENTS : Basic R425 qualification – Diploma/Degree in Nursing or equivalent 

qualification that allows registration with South African Nursing Council (SANC) 
as a Professional Nurse. One year post basic qualification in in Clinical Nursing 
Science, Health Assessment, Treatment and Care (PHC). Current registration 
with SANC as a Professional Nurse (2022 SANC receipt). A minimum of 9 
years appropriate/recognizable experience in nursing after registration as 
Professional Nurse with SANC in General Nursing. At least 5 years of the 
period referred to above must be appropriate/recognizable experience in the 
specific specialty after obtaining one (1) year post basic qualification in the 
relevant specialty. Proof of work experience (Certificate of service) endorsed 
by Human Resource department. Knowledge, Training, Skills & Competencies 
‘required: Knowledge of nursing care processes and procedures, nursing 
statutes, and other relevant legal frameworks such as: Nursing act, 
Occupational health and safety act, Patients’ rights charter, Bathe Pele 
principles, Public service regulations, Labor relations act, Disciplinary codes 
and procedures, Grievance procedure, Financial and budgetary knowledge 
pertaining to the relevant resources under management. Insight into 
procedures and policies pertaining to nursing care. Leadership, organizational, 
decision making and problem solving abilities within the limit of the public 
sector and institutional policy framework Interpersonal skills including public 
relations, negotiating, conflict handling and counselling skills. Computer skills 
in basic programs. 

DUTIES : Manage, facilitate and coordinate provision of comprehensive package of 
service at PHC level, including priority programs and Quality improvement 
programs, in conjunction with a professional and legal framework. Assist and 
facilitate development of the operational plan, monitor the implementation and 
submit progress reports. Conduct clinical/Nursing audits in the PHC and 
ensure implementation of the quality improvement plans supported by strong 
work ethics. Display a concern for patients, promoting and advocating proper 
treatment and care including willingness to respond to client’s needs, 
requirements and work as part of a multi-disciplinary team to ensure good 
nursing care that is cost effective, equitable and efficient. Coordinate the 
implementation of PHC reengineering strategy and supervise the 
implementation of the community Based outreach services. Ensure effective 
allocation, utilization and monitoring of resources in line with cost containment 
plan. Manage and coordinate smooth running and integration of the chronic 
program within the PHC services taking into consideration of ICSM prescripts. 
Ensure implementation, monitoring and evaluation of EPMDS in the unit. 
Manage and support education, in-service training, and practice development 
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initiatives in the unit, maintain professional growth, ethical standards and 
participation in training and research. Deal with disciplinary and grievance 
matters including monitoring and managing absenteeism. Ensure Batho Pele 
Principles, norms and standards and Ideal Clinic priorities are implemented. 
Provide safe and therapeutic environment that allows for practice of safe 
nursing care as laid down by the Nursing Act, Occupational health and safety 
act. Ensure completion of accident/incident reports as they occur and timeous 
reporting. Coordinate special projects and health promotion in line with the 
program goals of health calendar. Ensure accurate collation, analysis and 
verification of data within the unit prior to submission. Ensure that the facility 
meets all targets for Priority Programmes. Maintain constructive working 
relationship with all stake holders i.e. inter-professional and multi-disciplinary 
team. Maintain inter-sectoral collaboration with other government structures 
through Operation Sukuma Sakhe Activities. Advocate and promote nursing 
ethos and professionalism in the clinic. 

ENQUIRIES : Mrs. NC Sithole Tel No: 031 504 8895 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance at 
P61 Mkhiwane Road, Kwa-Mashu, 4360 or posted to Private Bag X013, Kwa-
Mashu, 4360. 

NOTE : Application for employment form (new form Z83); which is obtainable at any 
Government Department or from the Website – www.kznhealth.gov.za. 
Applicant must submit Z83 and updated Curriculum Vitae (CV) only. Copies of 
Identity document, driver’s license, highest educational qualifications and 
professional registration certificates must not be submitted when applying for 
employment. These will be requested only from shortlisted candidates. Original 
signed letter from your current employer, confirming current and appropriate 
work experience related to the requirements and recommendations of the 
advert (only from shortlisted candidates). People with disabilities should feel 
free to apply for the posts. The reference number must be indicated in the 
column provided on the form Z83, e.g. ref. OMN/LIND/01/2022. Please note 
that failure to comply with the above instructions will disqualify applicants. 
Please note that the selected candidate will be subjected to a pre-employment 
screening and verification process including a CIPC (Companies Intellectual 
Property Commission) screening. Due to the large number of applications we 
receive, receipt of applications will not be acknowledged. Should you not be 
advised within 60 days of the closing date, kindly consider your application as 
unsuccessful. Due severe budgetary constraints that the CHC is currently 
facing, candidates are respectfully advised that the following cost cutting 
measures will apply: Subsistence & Travelling (S&T) allowance claims will not 
be processed. Resettlement and or relocation claims will not be paid. The CHC 
has a limited accommodation; therefore incumbents appointed for the post 
should arrange their own private accommodation prior the assumption of duty. 
Interim accommodation in a form of Bed and Breakfast or Hotel 
Accommodation will not be provided. Applicants are requested to apply with a 
new Z83 Application Form obtainable at any Government Department or the 
website www.kznhealth.gov.za (effective from 01.01.2021) Due to budgetary 
constraints, shortlisted candidates will not be entitled to S&T payment for 
attending interviews. 

CLOSING DATE : 23 September 2022 
 
POST 34/255 : OPERATIONAL MANAGER NURSING BUSINGATHA CLINIC REF NO: 

EMS/04/2022 
  Re- Advertisement, those who previously applied must re-apply 
 
SALARY : R571 242 per annum. Other benefits: Medical Aid (Optional, 13th Cheque, 

Housing allowance (employee must meet prescribed requirements) plus 8% 
Rural allowance. 

CENTRE : Emmaus Hospital 
REQUIREMENTS : Senior Certificate (Grade 12)  Diploma/ Degree in General Nurse, Midwifery, 

Proof of current registration with SANC, Registered as a General Nurse, 
Midwife and Primary Health Care A Minimum of 9 years appropriate/ 
recognizable experience in the Nursing Service after registration as a 
Professional Nurse with SANC in General nursing of which at least 5 years 
must be appropriate/recognizable experience after obtaining one year post  
basic qualification in Primary Health Care, A valid Driver’s license, Knowledge 
& Skills: Good unit management ,clinical competencies and policy formulation 

http://www.kznhealth.gov.za/


188 
 

skills, Formulation of mission and objective of the Human resource 
Management ability to supervise, Sound knowledge of nursing care delivery 
approaches. 

DUTIES : Supervise and develop all practice and system deliver a comprehensive, 
integrated Primary Health Care for all sectors of the community, Ensure the 
development and review a Community profile to ensure focused emphasis on 
the health promotion and prevention ,Management of Human resource ,with 
regard to occupation health and safety aspects, and material resource 
allocated to the clinic and efficient by appropriate planning, budgetary and 
procurement inputs, staff development supervision and appraisal., Undertaken 
monitoring and evaluation function at clinic and catchment area, Ensuring a 
verified data return, analysis of data for local use and if required plan and 
implement corrective actions provided on information to the staff and 
community, Undertake comprehensive supervision to monitor staff and system 
functions and provide the District with accurate report, Deal with disciplinary 
issues, grievance and other Labour issues including monitoring and managing 
absenteeism, Effective participation in Operation Sukuma Sakhe (O.S.S), 
Implementation of ROR and HPRS system, establish, monitor and update 
reports-operational plan , target – setting tool and quarterly reports, EPMDS 
for each staff member and submit on time, Monitor indicators and develop 
Q.I.P’S for improvement, Effective management of resource, development and 
monitoring of control measures, Implementation of ETR and TIET.Net 
Effectively, Ensure nerve center reports and Q.I.P’S to improve. 

ENQUIRES : Ms D.Z Hlongwane Tel No: 036 488 1570 EXT: 8312 
APPLICATIONS : Please forward the application quoting the reference number to the Department 

of Health, Private Bag X16, Winterton, 3340.  Hand delivered applications may 
be submitted at Human Resource Registry, Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on the most recent Z83 obtainable from any 

Public Service Department and should be accompanied by a comprehensive 
CV only (with detailed previous experience). Only shortlisted candidate will be 
required to submit certified copies of qualifications, ID and driver’s license 
(certified copies of certificates should not be older than six months) on or before 
the day of the interview following communication from Human Resources .No 
faxed or e-mailed applications will be considered. Applications received after 
the closing date and those that do not comply with the requirements will not be 
considered. It is the applicant’s responsibility to have foreign qualifications and 
national certificates (where applicable) evaluated by the South African 
Qualification Authority (SAQA). The successful candidate will be subjected to 
personnel suitability checks and other vetting procedures. If notification of an 
interview is not received within three (3) months after the closing date, 
candidates may regard their application as unsuccessful. 

CLOSING DATE : 23 September 2022 at 16:00 
 
POST 34/256 : OPERATIONAL MANAGER NURSING (PHC) REF NO: GWALI 01/2022 (X1 

POST) 
 
SALARY : R571 242 per annum. Other Benefits: 12% Rural Allowance, 13th cheque, 

Medical Aid (Optional), Home owner’s allowance (employee must meet 
prescribed Requirements) 

CENTRE : Othobothini Community Health Centre (Gwaliweni Clinic) 
REQUIREMENTS : Matric / Grade 12. Diploma / Degree in General nursing or equivalent that 

allows registration with SANC as a Professional Nurse. Registration with SANC 
in General Nursing and Midwifery. Post basic Diploma in Clinical Nurse 
Science, Assessment Diagnosis, Treatment and Care. Proof of current 
registration with SANC as a Professional Nurse and Midwife. Minimum 
experience of 9 years appropriate /recognizable experience in Nursing. after 
registration as a General Nurse of which 5 years must be appropriate 
/recognisable experience after obtaining the one year post basic qualification 
in Primary Health Care. 2022 Current Registration with SANC as professional 
Nurse. Recommendation: Degree /Diploma in Nursing service Management / 
Nursing Administration Knowledge, Skills, Training and Competencies 
Required: Knowledge and insight into nursing processes and procedures. 
Knowledge of Nursing statutes and other relevant Public Service Acts/ 
legislations. Decision making & problem solving skills. Interpersonal skills in 
dealing with conflict management. Knowledge and implementation of Bathos 
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Pele principles. Supervisory and analytical thinking skills. Stress tolerance, 
flexibility, empathy and the ability to communicate constructively at all leave. 

DUTIES : Provide effective management and professional leadership ensuring that 
wards and units are organized. Co-ordinate provision of quality pt. care. 
Provide effective supervision of wards and units on night duty ensuring 
implementation of nursing standards, policies and procedures. Manage and 
direct efficient utilization of resources to enhance service delivery. Ensure 
implementation of clinical competence in all departments. Exercise control of 
discipline, grievance and any other labour related issues in terms of laid down 
procedures. Maintain client satisfaction through monitoring and setting of 
service standards. Implement and monitor National Core Standards and ideal 
clinic priorities. Implement EMPDS. Advocate for patients by facilitating proper 
treatment care, and adherence to Patients’ Rights Charter and Batho Pele 
Principles. Ensure wards and units keep accurate records. Compile accurate 
daily patient care statistics and other patient care related reports. 

ENQUIRIES : Ms. N.I Mthethwa Tel No: 035 572 9002 
APPLICATIONS : Please forward applications quoting reference number to: Human Resource 

Management Service, Othobothini CHC, Private Bag X 12, Jozini, 3969 OR 
hand deliver to Othobothini CHC HR Department. 

NOTE : Applications must be submitted on the new Application for Employment Form 
(Z83), which is obtainable at any Government Department or from website- 
www.kzhealth.gov.za and Curriculum Vitae (CV). Applicants are not required 
to submit Copies of ID, Std 10 certificate, educational qualifications, certificate 
of service / proof of experience signed by HR office such documents will be 
requested only from shortlisted Candidates. People with disabilities should feel 
free to apply. Reference numbers must be indicated on the space provided. 
Please note that appointment will be subject to positive outcome obtained from 
NIA on the following checks: security clearance, credit record, qualifications, 
citizenship, and previous experience verification. Should you not hear from us 
three months after the closing date, please accept that your application was 
not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/257 : OPERATIONAL MANAGER GENERAL STREAM REF NO: SAH 05/2022 (X1 

POST) 
 
SALARY : R450 939 per annum. Other Benefits: 13th cheque, 12 % rural allowance, home 

owners allowance (employee must meet prescribed requirements) 
CENTRE : ST Andrews Hospital 
REQUIREMENTS : Diploma / Degree in General Nursing and Midwifery. Current registration with 

SANC as a General Nurse, Midwifese. A minimum of 7 years appropriate / 
recognisable experience in nursing after registration as a Professional Nurse 
with the SANC in general nursing. Proof of current and previous experience 
endorsed by Human Resource (Certificate of service). Knowledge, Skills and 
Competencies: Knowledge of Nursing care processes and procedures, nursing 
statutes, and other relevant legal frameworks. Leadership, organizational, 
decision making and problem solving abilities within the limit of the public 
sector and institutional policy framework, Interpersonal skills including public 
relations, negotiating, conflict handling and counseling skills, Financial and 
budgetary knowledge pertaining to the relevant resources under management 
,Insight into procedures and policies pertaining to nursing care, Computer skills 
in basic programs. 

DUTIES : To plan, organize and monitor the objectives of the unit in consultation with 
subordinates. Provision of Quality Nursing Care through the implementation of 
National core standards, policies and procedures coupled with supervision and 
monitoring the implementation thereof. To provide a therapeutic environment 
to staff, patients and the public. To effectively manage the utilization and 
supervision of resources. Coordination of the provision of effective training and 
research. Maintain professional growth / ethical standards and self-
development. Coordinate optimal, hostilic, specialised nursing care with set 
standards and within a professional / legal framework. Implementation and 
management of Infection Control and Prevention Protocols. Maintain accurate 
and complete patient records according to legal requirements. To participate 
in quality improvement programmes and Clinical Audits. Participate in staff, 
student and patient training. Monitor the implementation of EPMDS. Exercise 
control over discipline, grievance and labour relation issues according to the 
laid down policies and procedures. Identify, develop and control Risk 
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Management systems within the unit. Uphold the Batho Pele and Patients’ 
Rights Principles. Implementation of programmes for prevention. Detection 
and treatment on non-communicable diseases and illnesses. Develop policies 
and protocols to improve triaging and resuscitation techniques. Monitor and 
improve emergency services rendered in the department. 

ENQUIRIES : Mrs MR Singh Tel No: 039-4331955 EXT 211 
APPLICATIONS : Should be forwarded: The Chief Executive Officer. St Andrews Hospital, 

Private Bag X1010 Harding, 4680. Or Hand Delivery: 14 Moodie Street, 
Harding 4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (Only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 23 September 2022 
 
POST 34/258 : CHIEF ARTISAN REF NO: RCH 03/2022 (X1 POST) 
 
SALARY : R392 283 per annum, Plus 13th Cheque, Medical Aid (Optional), Housing 

Allowance (Employee Must Meet Prescribed Requirements) 
CENTRE : Richmond Hospital 
REQUIREMENTS : Grade 10/Standard 8 Certificate or equivalent. Appropriate trade test in 

certificate electrical or mechanical in terms in certificate of section 13(2) (h) of 
the Manpower Act of 1981 as amended Plus 10 years appropriate 
/recognizable experience as an artisan/artisan foreman after obtaining the 
relevant trade test certificate. Valid code 08 drivers licence. 

DUTIES : Manage technical service and support in conjunction with Technicians 
/Artisans and associates in the field, workshop and technical office activities. 
Ensure the promotion of safety in line with statutory and regulatory 
requirements, Ensure quality assurance in line with specifications, Manage 
administration and related functions, Control and Monitor expenditure 
according to the budget to ensure efficient cash flow management, Manage  
the development, motivation and utilization of human resources for the 
discipline to ensure a competent knowledge base for the continued success of 
technical services according organizational needs and requirements, Ensure 
continuous  individual development to keep up with new technologies and 
procedures, Liaise with the relevant bodies/councils on technical /engineering 
related matters ,Advice management on technical issues, Provide inputs for 
operation plan, compile and submit reports, Deputize the systems manager 
when necessary. 

ENQUIRIES : Mrs. SR Ranjoomia Tel No: (033)-212 2170 
APPLICATIONS : All applications to be posted to: The Acting Chief Executive Officer, Richmond 

Hospital Private Bag X 133, Richmond, 3780. 
FOR ATTENTION : Mrs. Ranjoomia 
NOTE : The applicants must include only completed and signed new Z83, Obtained 

from any Public Service Department or on the internet at www.gov.za and a 
detailed Curriculum Vitae when they apply. Certified copies of identity 
Documents, Senior Certificate, and the highest required qualification as well as 
driver’s licence where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview. Knowledge, Skills And 
Competencies Required For The Post: knowledge of Occupational Health and 
safety Act, Technical analysis knowledge and computer aided technical 
applications, Report writing and product process knowledge and skills, 
Customer focus and responsiveness, Problem solving, communication, 
planning and organizing and computer skills , Decision making, team work 
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,creativity ,Self-Management and analytical skills, Knowledge of Legal 
Compliance and Product process knowledge and skills. 

CLOSING DATE : 23 September 2022 
 
POST 34/259 : CLINICAL NURSE PRACTITIONER REF NO: SAHELIM 11/2022 (X2 

POSTS) 
 
SALARY : Grade 1: R388 974 per annum 
  Grade 2: R478 404 per annum 
  Other Benefits: 13th cheque, 12% rural allowance, Home owners allowance 

(employee must meet prescribed requirements), Medical Aid (Optional) 
CENTRE : ST Andrews Hospital: Elim Clinic 
REQUIREMENTS : Senior Certificate. Degree / Diploma in General Nursing and Midwifery plus 1 

year post basic qualification in Primary Health Care. Registration with SANC 
as a General Nurse, Midwifery and Primary Health Care Nurse. Grade 1: 
Experience: A minimum of 4 years appropriate/ recognizable experience in 
nursing after registration as Professional nurse with SANC in general nursing. 
Grade 2: Experience: A minimum of 14 years appropriate / recognizable 
experience in nursing after registration as a Professional Nurse with SANC in 
general nursing, of which at least 10 years must be appropriate / recognizable 
experience after obtaining the one year post basic qualification in Primary 
Health Care. Skills: Knowledge of nursing care and processes and procedures, 
Basic knowledge of Public service regulations, Disciplinary code, human 
resource policies, hospital generic and specific policies. Leadership, 
supervisory and good communication skills, Team building and cross cultural 
awareness. 

DUTIES : To provide nursing care that leads to improved health service delivery by 
upholding principles of Batho Pele. To execute duties and functions with 
proficiency and perform duties according to the scope of practice. Ensuring 
supervision and provision of basic needs of patients viz. oxygen supply, 
nutrition, elimination, fluid and electrolyte balance and a safe and therapeutic 
environment. Implement infection control standards and practices to improve 
quality nursing care. Ensure proper implementation of National Core 
Standards, quality and clinical audits. Improve the knowledge of staff and 
patients through health education and in-service training. Implement 
standards, practices criteria for quality nursing. Maintain a constructive working 
relationship with nursing and other stakeholders. Ensuring clinical interventions 
to the clients including giving of prescribed medications and doing ongoing 
observation to patients. Supervision of patient reports, intervention and 
keeping a good valid record on all client interventions. Ensuring proper 
utilization of Human, Material and Financial resources and keeping up to date 
records of resources. 

ENQUIRIES : Mrs VV Ncume Tel No: 039-4331955 EXT 259 
APPLICATIONS : Should be forwarded: The Chief Executive Officer: St Andrews Hospital, 

Private Bag x1010, Harding, 4680 or Hand Delivery: 14 Moodie Street, Harding 
4680. 

FOR ATTENTION : Human Resource Manager 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the z83 and detailed Curriculum 
Vitae (only). Faxed and e-mailed applications will not be accepted. Persons 
with disabilities should feel free to apply for the post. The appointments are 
subject to positive outcomes obtained from the State Security Agency (SSA) 
to the following checks (security clearance (vetting), criminal clearance, credit 
records, citizenship), verification of Educational Qualifications by SAQA, 
verification of previous experience from Employers and verification from the 
Company Intellectual Property Commission (CIPC). Applicants are respectfully 
informed that, if no notification of appointment is received within 3 months after 
the closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of a foreign qualification will submit evaluation 
certificate only when shortlisted. RSA Citizens/Permanent Residents/ Work 
Permit holders will submit documentary proof only when shortlisted. All 
employees in the Public Service that are presently on the same salary level but 
on a notch/package above of the advertised post are free to apply. 

CLOSING DATE : 23 September 2022 
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POST 34/260 : ASSISTANT DIRECTOR: FINANCE REF NO: OTH CHC 03/2022 (X1 POST) 
 
SALARY : R382 425 per annum. Other Benefits: 13th cheque, Medical Aid (Optional), 

Home owner’s allowance (employee must meet prescribed Requirements) 
CENTRE : Othobothini Community Health Centre (Jozini) 
REQUIREMENTS : Matric / Grade 12. Bachelor degree/National Diploma in Financial 

Management/Cost and Management Accounting /B com Accounting/Finance 
and Accounting as major subject or Module PLUS 3-5 years supervisory 
experience in Financial Management. Valid driver’s licence. Knowledge, Skills, 
Training and Competencies Required: Detailed knowledge of budgeting, 
budgeting control and financial management area of operation and associated 
processes. Good knowledge of Finance Management as well as relevant Acts 
and Regulations. Sound Management, negotiation, interpersonal and problem 
solving skills. Knowledge of Labour Relations, discipline and grievance 
procedure. Good leadership, organisational and planning skills. Knowledge of 
Asset management, BAS, PERSAL and Vulindlela. Knowledge of SCM 
framework, PFMA, Treasury Regulations and practise notes. Knowledge of 
SCOA structures. Knowledge of computer literacy. 

DUTIES : Manage functionality of all finance &SCM components (Budget, Expenditure, 
Revenue, Assets and Stores). Maintain adequate availability, efficient 
utilization of staff, EPMDS, Training, Discipline and manage grievances in the 
component. Ensure clearance of suspense account and proper debt 
management. Ensure proper voucher control and payroll certifications. Identify 
risks and institute control measures to minimize risks in all departments that 
deal with financial matters. Conduct analysis on expenditure trends and do 
budget estimates and link with service delivery outcomes. Manage and 
implement efficient, cost effective and integrated SCM throughout the CHC and 
Clinics. Analyse, Audits, interpret and consolidate financial data as contained 
in books for a financial year, in accordance with accounting procedure and 
provide financial information that is accurate, concise, reliable and timely to 
facilitate effective decision-making. Draw, analyse, interprete BAS reports for 
the cash flow and ensure virement of funds, journals, debt, staff linking and 
suspense account. Develop, implement and monitor measures designed to 
optimize revenue collection. Ensure proper management of assets. 

ENQUIRIES : Ms. N.I Mthethwa Tel No: 035 572 9002 
APPLICATIONS : Please forward applications quoting reference number to: Human Resource 

Management Service, Othobothini CHC, Private Bag X 12, Jozini, 3969 OR 
hand deliver to Othobothini CHC HR Department. 

NOTE : Applications must be submitted on the Application for Employment Form (Z83), 
which is obtainable at any Government Department or from website- 
www.kzhealth.gov.za  and a Curriculum Vitae (CV). Applicants are not required 
to submit Copies of ID, Std 10 certificate, educational qualifications, certificate 
of service / proof of experience signed by HR office such documents will be 
requested only from shortlisted Candidates. People with disabilities should feel 
free to apply. Reference numbers must be indicated on the space provided. 
Please note that appointment will be subject to positive outcome obtained from 
NIA on the following checks: security clearance, credit record, qualifications, 
citizenship, and previous experience verification. Should you not hear from us 
three months after the closing date, please accept that your application was 
not successful. 

CLOSING DATE : 23 September 2022 
 
POST 34/261 : OPTOMETRIST REF NO: STC08 /2022 (X1 POST) 
 
SALARY : R322 746 per annum, Plus other benefits: 13th Cheque, Medical Aid (optional), 

Home Owner Allowance (employee must meet prescribed conditions) Medical 
Aids (optional) 

CENTRE : ST Chads CHC 
REQUIREMENTS : Senior Certificate (grade 12) .Degree in Optometry plus current registration 

with HPCSA. 1 year experience as community service. Proof of previous and 
current work experience endorsed and stamped by Human resource 
Department. Certificate of service endorsed by HR is required. Knowledge, 
Skill, Training and Competencies Required: Knowledge of National Health Act, 
National guidelines in optometry component, standard operations procedures 
in optometry. Knowledge of National guidelines in infection, prevention and 
control, Health Professional Council Policies. Knowledge of Public Service 
Charter. Effective communication within the relevant platforms and audience, 
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not undermining patient centered care. Overall Strategic planning, 
implementation, monitoring and evaluation in optometry component. Open 
communication, transparency and consultation Professionalism, accountability 
and commitment to excellence Effective application of continuous learning 
amenable. 

DUTIES : To change and innovation. Emotional intelligence. To conduct weekly visits to 
clinics to conduct health talks at the clinics in eye related topics. To evaluate 
and treat specific patients in clinic if needed. To refer to hospital if unable to 
treat patient at clinic level. To conduct eye care training to community health 
care workers. To conduct eye care training to school health nurses. To conduct 
eye care training traditional healers. To conduct eye care training to cataract 
case finders. To screen patients over forty years for cataract. To educate 
patients on cataract operation. To do post cataract assessments on patients 
undergone cataract operations. To do eye screening in the primary care eye 
clinics, schools, pension pay points and health related events. Supervise all 
junior staff members in Community Health Centre. Applied strategic thinking 
define and align the departments responsibilities with the entirely of the 
institution. Implementation of policies and procedures. Conduct performance 
management assessment (EPMDS) 

ENQUIRIES : (CEO) SE Mnguni Tel No: 036 637 9600 
APPLICATIONS : All applications should be forwarded to: The Human Resources Manager St 

Chads Community Health Centre, Private Bag x9950 Ladysmith 3370, OR 
Hand Delivered to Corner Helpmekaar and Ezakheni Main Road, Ezakheni 
3381. 

FOR ATTENTION : Mr S.D.Mdletshe 
NOTE : The following documents must be submitted: The advertisement of post must 

clearly spell out that the applicants for employment must submit fully completed 
Z83 form and detailed CV only. Copies of certified qualifications and other 
relevant documents will be requested for submission from shortlisted 
candidates. Application for Employment From effective 01/02/2021, which is 
obtainable at any Government Department or from 
thewebsitewww.kznhealth.gov.za . The Reference Number must be indicated 
in the column provided on the Z83, e.g. STC 10/2022. NB: Certified copies 
should not be older than six months. Failure to comply with the above 
instructions will disqualify applicants. The appointment is subject to positive 
outcome obtained from State Security Service to the following checks (security 
clearance, credit records, qualifications, citizenship and previous employment 
experience). Please note that applications will not be acknowledged. 
Correspondence will be limited to short listed candidates only. If you have not 
been contacted within three months after the closing date of advertisement, 
please accept that your application was unsuccessful. The Department is an 
equal opportunity, affirmative action employer, whose aim is to promote 
representivity in all occupational categories in the institution. Applicants in 
possession of foreign qualifications must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA). Please note that no S&T 
payments will be considered for payment to candidates who are invited for 
interviews. This Department is an equal opportunity, affirmative action 
employer, whose aim is to promote representivity in all occupational categories 
in the Department. Person with disability are encouraged to apply. 

CLOSING DATE : 23 September 2022 
 
POST 34/262 : FINANCE CLERK: SUPERVISOR REF NO: STC09 /2022 (X1 POST) 
 
SALARY : R261 372 per annum (Level 07), plus other benefits: 13th Cheque, Medical Aid 

(optional), Home Owner Allowance (subject to meeting prescribed 
requirements) plus 8% Rural Allowance. 

CENTRE : ST Chads CHC 
REQUIREMENTS : Senior Certificate or equivalent, plus a minimum of 3-5 experience in Finance 

Management. Proof of Computer Literacy (MS Office Software applications). 
Valid driver’s license code8/10. Proof of previous and current work experience 
endorsed and stamped by Human Resource Department. Certificate of service 
endorsed by HR is required. Recommendation: Proof of Computer literacy in 
MS office application. Knowledge, Skill, Training And Competencies Required: 
Knowledge of the Public Management Act, Treasury Regulations, various acts, 
legislation and policies pertaining to Finance. In – depth knowledge of the basic 
Accounting Systems. Good written and verbal communication skills. Sound 
management, negotiation, interpersonal and problem solving skills. Ability to 
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deal with all levels of staff in organizing, planning, problem solving and team 
building skills. Supervisory, communication and interpersonal skills. Ability to 
work under pressure and meet required deadlines. Ability to prioritize issues 
and comply with time frames. 

DUTIES : Supervision of Finance Department, checking & Authorizing payments, 
journals debts. Draw BAS report/PERSAL reports to undertake reconciliations 
and /or clear incorrect expenditure. Compile and process journals. Manage 
expenditure through the correct allocation of budget. Provide overall 
supervision and ensure the smooth functioning of the Finance Section. 
Participate in institutional finance and other committees/ meetings. Supervise 
and Manage staff under Finance. Ensure compliance Treasury Regulation and 
Departmental Procurement Policies, rules and Regulations. Ensure proper 
filing of documents. Conduct internal audit on an ongoing basis. Implement risk 
management to avoid fraud and corruption timeously. Compile and submit 
monthly returns and reports. Ensure that all monthly returns are done timeously 
i.e. Accruals & Commitments reporting, Fruitless & wasteful Expenditure & 
Voucher control. Ensure functionality of BID Committees. Ensure that 
payments are done as required by the PFMA. Draw out CSD for payments 
before capturing & Authorizing. Maintain effective & efficient staff Management 
in respect of giving and Supervision on performance of their duties (EPMDS) 
Implement discipline and grievance procedures. To clear suspense accounts 
transactions and report on monthly basis-ordinate in-service training in order 
to promote service delivery. 

ENQUIRIES : Mrs. A Somaru Tel No: 036 637 9600 
APPLICATIONS : All applications should be forwarded to: The Human Resources Manager St 

Chads Community Health Centre, Private Bag x9950 Ladysmith 3370, OR 
Hand Delivered to Corner Helpmekaar and Ezakheni Main Road, Ezakheni 
3381. 

FOR ATTENTION : Mr S.D.Mdletshe 
NOTE : The following documents must be submitted: The advertisement of post must 

clearly spell out that the applicants for employment must submit fully completed 
Z83 form and detailed CV only. Copies of certified qualifications and other 
relevant documents will be requested for submission from shortlisted 
candidates. Application for Employment From effective 01/02/2021, which is 
obtainable at any Government Department or from 
thewebsitewww.kznhealth.gov.za . The Reference Number must be indicated 
in the column provided on the Z83, e.g. STC 10/2022. NB: Certified copies 
should not be older than six months. Failure to comply with the above 
instructions will disqualify applicants. The appointment is subject to positive 
outcome obtained from State Security Service to the following checks (security 
clearance, credit records, qualifications, citizenship and previous employment 
experience). Please note that applications will not be acknowledged. 
Correspondence will be limited to short listed candidates only. If you have not 
been contacted within three months after the closing date of advertisement, 
please accept that your application was unsuccessful. The Department is an 
equal opportunity, affirmative action employer, whose aim is to promote 
representivity in all occupational categories in the institution. Applicants in 
possession of foreign qualifications must attach an evaluation certificate from 
the South African Qualifications Authority (SAQA). Please note that no S&T 
payments will be considered for payment to candidates who are invited for 
interviews. This Department is an equal opportunity, affirmative action 
employer, whose aim is to promote representivity in all occupational categories 
in the Department. Person with disability are encouraged to apply. 

CLOSING DATE : 23 September 2022 
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ANNEXURE X 
 

PROVINCIAL ADMINISTRATION: LIMPOPO 
DEPARTMENT OF TRANSPORT AND COMMUNITY SAFETY 

The Department of Transport and Community Safety is an equal opportunity, affirmative action employer 
with clear employment equity targets. Women and people with disabilities are encouraged to apply. 

 
APPLICATIONS : quoting the relevant reference, should be forwarded as follows The Acting 

Polokwane: Head of Department (For Head Office posts) Department of 
Transport and Community Safety, Private Bag X 9491, Polokwane, 0700 OR 
handed in at Phamoko Building, Second (2nd) Floor, Office No. 45 at 40 Church 
Street, Polokwane, 0699.  

  Capricorn District, Lebowakgomo Govt. Complex The Director, Private Bag 
X 51, Chuenespoort, 0745, Tel No 015 633 6691 

  Sekhukhune District, Lebowakgomo Govt. Complex. The Director, Private Bag 
X 61, Chuenespoort, 0737, Tel No 015 633 5150.  

  Waterberg District, NTK Building, cnr Thabo Mbeki & River Street The 
Director, Private Bag X 1038, Nylstroom, 0510, Tel No 014 701 3448.  

  Mopani District, Giyani Govt, Complex. The Director, Private Bag X 9679, 
Giyani, 0826, Tel No 015 811 7000.  

  Vhembe District, Thohoyandou Govt. Complex The Director, Private Bag X 
2145, Sibasa, 0790, Tel No 015 960 3000 

CLOSING DATE : 23 September 2022 at 16h00 
NOTE : Applications must be submitted on new z83 form obtainable from all 

Government Departments or can be downloaded from www.dpsa.gov.za. 
Applicants are to specify the centre on z83 form, which must be completed in 
full, originally signed, with reference number indicated and dated by the 
applicant. Application should be accompanied by a recent updated 
comprehensive CV only (previous experience must be comprehensively 
detailed, i.e. positions held and dates. The following must be considered in 
relation to the completion of the Z83 by applicants: ll the fields in Part A, Part 
C and Part D should be completed. In Part B, all fields should be completed in 
full except the following: South African applicants need not provide passport 
numbers.  If an applicant responded “no” to the question “Are you conducting 
business with the State or are you a Director of a Public or Private company 
conducting business with the State? If yes (provide detail)” then it is acceptable 
for an applicant to indicate not applicable or leave blank to the question, “In the 
event that you are employed in the Public Service, will you immediately 
relinquish such business interest?”. Applicants may leave the following 
question blank if they are not in possession of such: “If your profession or 
occupation requires official registration, provide date and particulars of 
registration”. Noting there is limited space provided for Part E, F & G, applicants 
often indicate “refer to Curriculum Vitae (CV) or see attached”, this is 
acceptable as long as the CV has been attached and provides the required 
information. If the information is not provided in the CV, the applicant may be 
disqualified. It must be noted that a CV is an extension of the application of 
employment Z83, and applicants are accountable for the information that is 
provided therein. The questions related to conditions that prevent re-
appointment under Part F must be answered. Only shortlisted applicants are 
required to submit certified copies of their educational qualifications and other 
relevant documents on or before the day of the interviews. Applicants with 
foreign qualifications remain responsible for ensuring that their qualifications 
are evaluated by the South African Qualifications Authority (SAQA).The 
employer reserves the right not to fill the posts. Failure to submit the requested 
documents will result in your application not being considered. A pre-entry 
certificate obtained from the National School of Government (NSG) is required 
for all SMS applicants. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
Full details may be sourced by following the link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/ . Kindly 
note that technical support is only available from Monday to Friday from 8:00 
to 16.00. Should you experience any difficulties with your online application, 
contact the Helpline: 0861 370 202. The DPSA Directive on Compulsory 
Capacity Development, Mandatory Training Days and minimum requirement 
for appointment at SMS level will be the completion of the Senior Management 
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Pre-entry programme as endorsed by the National School of Government. The 
applicant should therefore have a proof that they have registered for the Pre-
entry certificate and have completed the course before the interview. The cost 
of the pre-entry certificate is for the candidate’s expense. To access the pre-
certificate course, please visit : https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/ All shortlisted candidates for SMS posts will 
be subjected to Technical exercise that intends to test relevant technical 
element of the Job and all recommended candidate will attend a competency 
assessment that intend to test generic managerial skill. Due to austerity 
measures the department will not carry any related costs (transport, 
accommodation, and meals) for candidates attending interviews. The employer 
reserves the right not to fill the posts. Successful incumbents will be expected 
to sign a performance agreement within one month after assumption of duty. 
The successful candidate will also be required to disclose their financial interest 
in accordance with the prescribed regulations. Suitable candidates will be 
subjected to a personnel suitability check (i.e. verification of educational 
qualifications, previous work experience, citizenship, reference checks, 
criminal record check, verification of financial/assets record check and security 
vetting). Where applicable, candidates will be subjected to a skills/knowledge 
test. The Department reserves the right not to make any appointment(s) to the 
posts advertised. The employment decision shall be informed by the 
Employment Equity Plan of the Department. Applications received after the 
closing date whether posted or hand-submitted will not be considered. Failure 
to comply with the above requirements will result in the disqualification of the 
application. Correspondence will be limited to short-listed candidates only, due 
to the large number of applications we envisage. If you have not heard from us 
within 90 days of the closing date, please accept that your application has been 
unsuccessful. However, should there be any dissatisfaction; applicants are 
hereby advised to seek reasons for the above administration action in terms of 
Promotion of Administrative Justice Act (PAJA) No.3 of 2000. 

 
MANAGEMENT ECHELON 

 
POST 34/263 : DIRECTOR: PROVINCIAL REGULATORY ENTITY REF NO: LDTCS 001 

/2022 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be structured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 7 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Transport Management will be an added advantage. Five (5) years’ experience 
at Middle / Senior Managerial level in a related field. valid driver’s license 
(Except for people with disabilities) Core And Process Competencies Strategic 
Capability and Leadership, People Management and Empowerment, 
Programme and Project Management, Financial Management, Change 
Management, Knowledge Management, Service Delivery Innovation, Problem 
solving and Analysis, Client Orientation and Customer focus, Communication. 
Knowledge And Skills Sound and depth knowledge of and understanding of 
the legislative framework governing the public service i.e., Public Service Act, 
Public Service Regulation. Public service knowledge, negotiations, Computer 
Literacy; Public Service Knowledge. 

DUTIES : Management and administration of the permits and operating licences. 
Manage the registration of transport modes and operators. Resolve Transport 
Conflict. Manage the activities of the Transport Board. Manage Project. Ensure 
the achievement of operational targets. Manage others and projects ensuring 
that all contribute towards achievement of dept goals. Develop Guidelines/ 
Practices/ Frameworks/ M&E 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/264 : DIRECTOR: DISTRICT SERVICES REF NO: LDTCS 002 /2022 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be structured in terms of applicable rules. 

CENTRE : Sekhukhune District 
REQUIREMENTS : Undergraduate qualification NQF level 7 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Public Administration / Transport Management will be an added advantage. 
Five (5) years’ experience at Middle / Senior Managerial level in a related field. 
Valid driver’s license (Except for people with disabilities).Core And Process 
Competencies Strategic Capability and Leadership, People Management and 
Empowerment, Programme and Project Management, Financial Management, 
Change Management, Knowledge Management, Service Delivery Innovation, 
Problem solving and Analysis, Client Orientation and Customer focus, 
Communication. Knowledge And Skills Sound and depth knowledge of and 
understanding of the legislative framework governing the public service i.e., 
Public Service Act, Public Service Regulation. Public service knowledge, 
negotiations, Computer Literacy; Public Service Knowledge. 

DUTIES : Oversee the provision of transport operation services. Oversee the provision 
of transport regulation services. Oversee the provision of secretariat service for 
police service. Ensure efficient management of government fleet and garages. 
Manage corporate support services. Manage financial support services. 
Manage Project. Ensure the achievement of operational targets. Manage 
others and projects ensuring that all contribute towards achievement of dept 
goals. Develop Guidelines/ Practices/ Frameworks/ M&E 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
OTHER POSTS 

 
POST 34/265 : DEPUTY DIRECTOR: CORPORATE MANAGEMENT REF NO: LDTCS 003 

/2022 (X2 POSTS) 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be structured in terms of applicable rules. 

CENTRE : Waterberg and Capricorn District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Human Resource Management / Development / Public Administration will be 
an added advantage. Five (5) years’ experience of which three (3) years must 
be at Junior Management / Assistant Director level in a related field. Valid 
driver’s license (Except for people with disabilities). core and process 
competencies Strategic Capability and Leadership, People Management and 
Empowerment, Programme and Project Management, Financial Management, 
Change Management, Knowledge Management, Service Delivery Innovation, 
Problem solving and Analysis, Client Orientation and Customer focus, 
Communication. Knowledge and skills Sound and depth knowledge of and 
understanding of the legislative framework governing the public service i.e., 
Public Service Act, Public Service Regulation. Public service knowledge, 
negotiations, Computer Literacy; Public Service Knowledge; Knowledge of 
PERSAL. 

DUITES : Manage Human Resource Management and Development Services. Manage 
employee wellness services. Manage information technology, information 
management and communication services. Manage transformation and 
service delivery improvement services. Manage records, facilities and EPWP 
services. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/266 : DEPUTY DIRECTOR: ACQUISITION MANAGEMENT REF NO: LDTCS 

004/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
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REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 
recognized by South African Qualifications Authority (SAQA). A qualification in 
Supply Chain Management will be an added advantage. Five (5) years’ 
experience of which three (3) years must be at Junior Management / Assistant 
Director level in a related field. Valid driver’s license (Except for people with 
disabilities). Core and Process Competencies. Strategic Capability and 
Leadership, People Management and Empowerment, Programme and Project 
Management, Financial Management, Change Management, Knowledge 
Management, Service Delivery Innovation, Problem solving and Analysis, 
Client Orientation and Customer focus, Communication. Knowledge and Skills. 
Sound and depth knowledge of and understanding of the legislative framework 
governing the public service i.e., Public Service Act, Public Service Regulation. 
Public service knowledge, negotiations, Computer Literacy; Public Service 
Knowledge. 

DUTIES : Invitation of quotation and bids. Registration of bids. Facilitate the evaluation 
of quotation and bids. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F: 015 294 8401 and Ms. 
Maphoto S.M: 015 295 1163 

 
POST 34/267 : DEPUTY DIRECTOR: DEMAND MANAGEMENT REF NO: LDTCS 005/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Supply Chain Management will be an added advantage. Five (5) years’ 
experience of which three (3) years must be at Junior Management / Assistant 
Director level in a related field. Valid driver’s license (Except for people with 
disabilities). Core And Process Competencies: Strategic Capability and 
Leadership, People Management and Empowerment, Programme and Project 
Management, Financial Management, Change Management, Knowledge 
Management, Service Delivery Innovation, Problem solving and Analysis, 
Client Orientation and Customer focus, Communication. Knowledge and Skills: 
Sound and depth knowledge of and understanding of the legislative framework 
governing the public service i.e., Public Service Act, Public Service Regulation, 
PFMA, PPPFA. Assets related policies and FINEST, Public service knowledge, 
negotiations, Computer Literacy; Public Service Knowledge. 

DUTIES : Manage the expenditure, commodity, and industry analysis processes. 
Manage the costing and linking of requirements to the budget. Manage supplier 
database. Monitor the identification of future needs. Manage the compilation of 
terms reference / specifications for goods and services required. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/268 : DEPUTY DIRECTOR: CONTRACT MANAGEMENT (SCM) REF NO: LDTCS 

006/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA).  A qualification 
in Commerce / Supply Chain Management will be an added advantage. Five 
(5) years’ experience of which three (3) years must be at Junior Management 
/ Assistant Director level in a related field. Valid driver’s license (Except for 
people with disabilities). Core And Process Competencies: Strategic Capability 
and Leadership, People Management and Empowerment, Programme and 
Project Management, Financial Management, Change Management, 
Knowledge Management, Service Delivery Innovation, Problem solving and 
Analysis, Client Orientation and Customer focus, Communication. Knowledge 
And Skills: Knowledge of PFMA, PPPFA, Assets related policies and FINEST 
(relevant legal prescripts), Analytical thinking skills, Service Delivery 
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Innovation, Negotiation skills, Conflict resolution, problem solving, and 
Presentation skills. 

DUTIES : Draft Service level Agreements. Monitoring actual performance against output 
specification. Ensure adherence to contracts terms and condition. Ensure 
safekeeping of contracts. Manage risks. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/269 : DEPUTY DIRECTOR: FINANCIAL SYSTEM REF NO: LDTCS 007/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Commerce / Supply Chain Management will be an added advantage. Five (5) 
years’ experience of which three (3) years must be at Junior Management / 
Assistant Director level in a related field. Valid driver’s license (Except for 
people with disabilities) Core And Process Competencies: Strategic Capability 
and Leadership, People Management and Empowerment, Programme and 
Project Management, Financial Management, Change Management, 
Knowledge Management, Service Delivery Innovation, Problem solving and 
Analysis, Client Orientation and Customer focus, Communication. Knowledge 
and Skills: Knowledge of PFMA, PPPFA, Assets related policies and Finest 
(relevant legal prescripts), Knowledge of transversal systems specifically 
related to systems controlling, Knowledge of Departmental processes, 
procedures, and financial reporting, Accounting skills, Financial reporting, 
Communication and negotiation skills, Conflict resolution, problem solving and 
Presentation skills. 

DUTIES : Provide access control to systems. Maintain departmental charts of accounts 
and security profile. Liaise between source systems and BAS when 
implementing interfaces. Manage and monitor the interface and transversal 
system on banks, LOGIS, PERSAL and BAS. Perform training and capacity 
development. Implement and enforce segregation of duties in the financial 
systems. Provide support to all financial system users. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/270 : DEPUTY DIRECTOR: OPERATING LICENSE ADMINISTRATION REF NO: 

LDTCS 008/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Transport Management will be an added advantage. Five (5) years’ experience 
of which three (3) years must be at Junior Management / Assistant Director 
level in a related field. Valid driver’s license (Except for people with disabilities). 
Core And Process Competencies: Strategic Capability and Leadership, People 
Management and Empowerment, Programme and Project Management, 
Financial Management, Change Management, Knowledge Management, 
Service Delivery Innovation, Problem solving and Analysis, Client Orientation 
and Customer focus, Communication. Knowledge And Skills: Knowledge of 
PFMA and Treasury Regulations, National and Provincial Legislation affecting 
passenger transportation, National and Provincial passenger transport policy, 
The operations of the Passenger Transport Industry, Project management 
skills, Decision making, Negotiation skills, Conflict resolution, problem solving 
and Presentation skills. 

DUTIES : Ensure proper management of permits and operating licenses. Monitor the 
issuance of operating licenses. Ensure compliance to permits and operating 
license legal prescripts. Manage the permit and operating licenses database. 
Provide support to districts regarding operating license administration. 
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ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/271 : DEPUTY DIRECTOR: PROVINCIAL REGULATORY ENTITY REF NO: 

LDTCS 009/2022 (X3 POSTS) 
 
SALARY : R744 255.per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office (Polokwane) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Transport Management will be an added advantage. Five (5) years’ experience 
of which three (3) years must be at Junior Management / Assistant Director 
level in a related field. Valid driver’s license (Except for people with 
disabilities).Core And Process Competencies: Strategic Capability and 
Leadership, People Management and Empowerment, Programme and Project 
Management, Financial Management, Change Management, Knowledge 
Management, Service Delivery Innovation, Problem solving and Analysis, 
Client Orientation and Customer focus, Communication. Knowledge And Skills: 
Computer Literacy, Innovative thinking and Managerial skills, Knowledge of 
PFMA and Treasury Regulations, National and Provincial Legislation affecting 
passenger transportation, National and Provincial passenger transport policy, 
the operations of the Passenger Transport Industry, Project management 
skills, Decision making, Negotiation skills, Conflict resolution, problem solving 
and Presentation skills. 

DUTIES : Adjudicate on operating license applications. Provide support to Municipalities 
and stakeholders in relation to Public Transport regulations. Determine 
conditions on Operating licenses. Deal with appeals coming from the Transport 
Appeals Tribunal. Conduct research, investigations, and quality control. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 1163 

 
POST 34/272 : DEPUTY DIRECTOR: INTERNAL COMMUNICATION & GRAPHIC DESIGN 

SERVICES REF NO: LDTCS 010/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Head Office 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Communication / Journalism / Graphic Design will be an added advantage. 
Five (5) years’ experience of which three (3) years must be at Junior 
Management / Assistant Director level in a related field. Valid driver’s license 
(Except for people with disabilities). Core And Process Competencies: 
Strategic Capability and Leadership, People Management and Empowerment, 
Programme and Project Management, Financial Management, Change 
Management, Knowledge Management, Service Delivery Innovation, Problem 
solving and Analysis, Client Orientation and Customer focus, Communication. 
Knowledge and Skills: Computer Literacy, Knowledge of Government’s 
Corporate identity and event management, Knowledge of government 
processes and relevant legislation, knowledge of basic management principles 
and practices, Performance management, written and verbal communication 
skills, Public relations, Analytical thinking and strategic planning. 

DUTIES : Manage the production and distribution of departmental publications. Manage 
the design and layout of departmental communication products. Manage all 
internal communication platforms. Manage the provision of photographic 
services and the image library. Provide general management services. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 
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POST 34/273 : DEPUTY DIRECTOR: GOVERNMENT FLEET REF NO: LDTCS 011/2022 
(X3 POSTS) 

 
SALARY : R744 255.per annum (Level 11), (all-inclusive remuneration package). The 

inclusive remuneration package consists of a basic salary, the State’s 
contribution to the Government Employee Pension Fund, a medical fund and 
flexible portion which may be restructured in terms of applicable rules. 

CENTRE : Mopani, Capricorn, and Sekhukhune District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Transport Management will be an added advantage. Five (5) years’ experience 
of which three (3) years must be at Junior Management / Assistant Director 
level in a related field. Valid driver’s license (Except for people with disabilities). 
Core And Process Competencies: Strategic Capability and Leadership, People 
Management and Empowerment, Programme and Project Management, 
Financial Management, Change Management, Knowledge Management, 
Service Delivery Innovation, Problem solving and Analysis, Client Orientation 
and Customer focus, Communication. Knowledge And Skills: Computer 
Literacy, Innovative thinking and Managerial skills, Strong leadership and team 
building skills, Policy development skills, Decision making, Negotiation skills 
and Presentation skills 

DUTIES : Manage Government Garage services. Manage Transport Administration 
services. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/274 : CHIEF PROVINCIAL INSPECTOR REF NO: LDTCS 012/2022 (X15 POSTS) 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Capricorn: (Dendron TS) (X1 Post) 
  Sekhukhune: (Nebo Ts, Moutse Ts and Rathoke TCC) (X3 Posts) 
  Vhembe: (Musina Ts, Musina Tcc, Sibasa Ts, Malamulele TS) (X4 Posts) 
  Waterberg: (Mantsole Tcc, Mokopane Ts, Northan Ts and Groblersburg Tcc), 

(X4 Posts) 
  Mopani: (Giyani Ts, Bolobedu Ts, Public Transport Unit) Districts (X3 Posts) 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A recognized 
Road Traffic Diploma. 3-5 years of experience at supervisory level. 7-10 years 
working experience in the Traffic Law enforcement field. No criminal record. 
Valid Driver’s license Core And Process Competencies: Strategic Capability 
and Leadership, Programme and Project Management, Change Management, 
Financial Management, Knowledge Management, Problem Solving and 
Analysis, Client Orientation and Customer Focus, Communication. Knowledge 
And Skills: Knowledge in Traffic Management policies, legislations, and Traffic 
Management regulations, Driving skills, Vehicle inspections / impoundment, 
Computer literacy, Good communication skills, Problem solving, Customer 
relationship, Records management, Resource Management, Mentor and 
Coaching, Service delivery. 

DUTIES : Manage the implementation of operational law enforcement plan. Ensure 
effective and efficient leadership. Management of service delivery 
improvement. Manage administration systems. Management of Human 
Resources. Financial management. Ensure effective and efficient asset 
management. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/275 : ASSISTANT DIRECTOR: SUPPLY CHAIN MANAGEMENT (SCM) REF NO: 

LDTCS 013/2022 (X5 POSTS) 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Capricorn, Waterberg, Vhembe, Mopani, and Sekhukhune Districts 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Supply Chain Management will be an added advantage. 3 - 5 years’ experience 
at supervisory level on the same or related field. Valid Driver’s Licence (Except 
for people with disabilities). Core and Process Competencies: Strategic 
Capability and Leadership, Programme and Project Management, Change 
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Management, Financial Management, Knowledge Management, Problem 
Solving and Analysis, Client Orientation and Customer Focus, Communication. 
Knowledge And Skills: Computer literacy, Interpersonal relations, Knowledge 
and understanding of the legislative framework governing the public service. 
PFMA, Public Service knowledge, Conflict, and problem-solving skills. 

DUTIES : Facilitate the opening and closing of bids and quotations adverts. Check and 
verify quotations and bids received. Facilitate the evaluation process of 
quotations and bids. Prepare bid awards for publication in the Tender Bulletin 
and departmental website and provide feedback to End Users. Prepare, 
consolidate and report bid awards on a monthly and quarterly basis to 
Provincial Treasury and facilitate reporting of National Treasury Contract 
Award portal. Invite price quotations and conduct vendor performance. Render 
secretarial services to sub-bid committee. Manage contracts and supplier 
database. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/276 : ASSISTANT DIRECTOR: ASSETS & INVENTORY REF: LDTCS 014/2022 

(X5 POSTS) 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Capricorn, Waterberg, Vhembe, Mopani, and Sekhukhune District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Financial or Asset management will be an added advantage. 3- 5 years’ 
experience at supervisory level on the same or related field. Valid Driver’s 
Licence (Except for people with disabilities) Core And Process Competencies: 
Strategic Capability and Leadership, Programme and Project Management, 
Change Management, Financial Management, Knowledge Management, 
Problem Solving and Analysis, Client Orientation and Customer Focus, 
Communication. Knowledge and Skills: Computer literacy, Interpersonal 
relations, Knowledge and understanding of the legislative framework governing 
the Public Service. PFMA, Public Service Act, Public Service Regulations, 
Conflict, and problem-solving skills. 

DUTIES : Monitor and review the capturing of all physical Assets in the physical assets 
management registers. Monitor and review the allocation of assets to asset 
holders. Oversee and review the monitoring of assets in accordance with the 
relevant policy and procedure. Promote correct implementation of sound 
assets management practices. Supervise employees to ensure sound physical 
assets management  

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/277 : ASSISTANT DIRECTOR: FINANCIAL CONTROL REF NO: LDTCS 015/2022 

(X2 POSTS) 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Mopani and Capricorn District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Financial Management will be an added advantage. 3- 5 years’ experience at 
supervisory level on the same or related field. Valid Driver’s Licence (Except 
for people with disabilities). Core and Process Competencies: Strategic 
Capability and Leadership, Programme and Project Management, Change 
Management, Financial Management, Knowledge Management, Problem 
Solving and Analysis, Client Orientation and Customer Focus, Communication. 
Knowledge and Skills: Computer literacy, Interpersonal relations, Knowledge 
of PFMA, Report writing, facilitation skills and coordination skills. 

DUTIES : Handle revenue. Authorised revenue receipts. Handle budget issues. Control 
expenditure. Approve and authorise employee compensation. Approval of 
payment vouchers. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/278 : ASSISTANT DIRECTOR: HRM & D REF NO: LDTCS 016/2022 
 
SALARY : R382 245 per annum (Level 09) 
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CENTRE : Mopani District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Human Resource Management / Human Resource Development will be an 
added advantage. 3- 5 years’ experience at supervisory level on the same or 
related field. PERSAL certificate / literacy (please attached). Valid Driver’s 
Licence (Except for people with disabilities). Core and Process Competencies: 
Strategic Capability and Leadership, Programme and Project Management, 
Change Management, Financial Management, Knowledge Management, 
Problem Solving and Analysis, Client Orientation and Customer Focus, 
Communication. Knowledge And Skills: Computer literacy, Knowledge of 
PERSAL, Financial management skills, Negotiation skills, Project 
management, Planning and organising skills, Policy development, 
Interpersonal relations, Conflict, and problem-solving skills. 

DUTIES : Provide personnel provisioning and utilisation. Provide conditions of service. 
Provide performance management and development services. Coordinate 
labour relations matters. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/279 : ASSISTANT DIRECTOR: OPERATING LICENCES REF NO: LDTCS 

017/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Waterberg District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A qualification in 
Transport Management will be an added advantage. 3 - 5 years’ experience at 
supervisory level on the same field or related field. Valid Driver’s Licence 
(Except for people with disabilities). Core and Process Competencies: 
Strategic Capability and Leadership, Programme and Project Management, 
Change Management, Financial Management, Knowledge Management, 
Problem Solving and Analysis, Client Orientation and Customer Focus, 
Communication. Knowledge And Skills: Computer literacy, Knowledge of all 
Public Transport products and programs, Public Transport history and current 
situation in South Africa, Knowledge of Financial Management & PFMA, 
Labour relations acts, Supply chain management, Public relations, Community 
development studies, Interpersonal relations. 

DUTIES : Monitor the registration and licensing of Public Transport and Transport 
Operators. Monitor resolution of Transport Operator conflicts. Ensure transport 
operator safety and compliance. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/280 : SENIOR PROVINCIAL INSPECTOR REF NO: LDTCS 018/2022 (X33 

POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Capricorn District (X13 Posts): (Lebowakgomo Ts (X1 Post), Sekgosese Ts 

(X3 Posts), Polokwane Ts (X3 Posts), Polokwane Tcc (X3 Posts), Public 
Transport Unit (X6 Posts) 

  Mopani District (X8 Posts): (Tzaneen Ts (X2 Posts), Ba –Phalaborwa Ts (X2 
Posts), Public Transport Unit (X4 Posts) 

  Sekhukhune District (X7 Posts): (Dilokong Ts (X3 Posts), Ublic Transport 
Unit (X4 Posts) 

  Vhembe District (X4 Posts): Sibasa Ts (X2 Posts), Public Transport Unit (X2 
Posts) 

  Waterberg District (X1 Post): (Groblersburg TCC) 
REQUIREMENTS : Grade 12 certificate or equivalent as recognised by SAQA. Basic Traffic 

Diploma. A Qualification in Traffic Management will be added advantage. 3-5 
years of practical experience as a Provincial Inspector. No criminal records. 
Valid Drivers’ Licence (Except for people with disabilities). Core and Process 
Competencies: Strategic Capability and Leadership, Programme and Project 
Management, Change Management, Financial Management, Knowledge 
Management, Problem Solving and Analysis, Client Orientation and Customer 
Focus, Communication. Knowledge And Skills: Computer literacy, Knowledge 
and understanding of Road Traffic and Public Transport Legislations, policies 
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and regulations, Vehicle inspections and impoundment, Compilation of Law 
enforcement documents, Knowledge of firearm and Ammunition Act No 60 of 
2000, Code of conduct, Observation skills, Driving skills, Dangerous goods. 

DUTIES : Management and supervision of subordinates (people management). Enforce 
Road Traffic, Public Passenger, Transport and other relevant legislations. 
Examine Drivers Licenses and Motor Vehicles and monitor compliance at 
Driver Licence Testing Centres and vehicle testing stations. Provide visible 
Traffic Control / Policing and promote/ ensure crime prevention activities. 
Perform all administrative activities and related duties. Assess road conditions. 
Mentor and coach Provincial Inspectors on probation and appointed PIs. 
Monitor resolution of transport operator conflicts. Ensure transport operator 
safety and compliance. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/281 : ADMINISTRATIVE OFFICER: DISABILITY ASSISTANT REF NO: LDTCS 

019/2022 (X6 POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office (X2 Posts) 
  Vhembe (X2 Posts): Mopani, and Sekhukhune District 
REQUIREMENTS : Grade 12 or equivalent. Undergraduate qualification NQF level 6 or equivalent 

qualifications as recognized by South African Qualifications Authority (SAQA) 
will be an added advantage. 1-2 years of practical experience of working with 
blind people (Head Office, Sekhukhune, and Mopani Districts posts) and for 
Vhembe District posts the person must have 1-2 years’ experience in dealing 
with people who are Deaf and be competent in sign language interpretation. 
Valid Driver’s Licence (Except for people with disabilities). CORE And Process 
Competencies: Leadership, Programme and Project Management, Change 
Management, Problem solving and analysis, Knowledge And Skills Computer 
literacy, Knowledge of working with blind people, Knowledge of disability 
services, Interpersonal skills, Time management, Good Communication skills, 
Professionalism, Accuracy, Independent, Team player and patience. 

DUTIES : Provide support to people with disabilities. Provide administration services. 
ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 

Ms. Maphoto S.M Tel No: 015 295 116 
 
POST 34/282 : ADMINISTRATION OFFICER: ADMINISTRATIVE & NATIS TRAINING REF 

NO: LDTCS 020/2022 (X5 POSTS) 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Vhembe (Makhado TS) 
  Mopani (Tzaneen TS) 
  Capricorn (Polokwane TS) 
  Waterberg (Lephalale TS and Northam TS) District 
REQUIREMENTS : Undergraduate qualification NQF level 6 or equivalent qualifications as 

recognized by South African Qualifications Authority (SAQA). A minimum of 
three (3) years clerical experience in the same or related field. Valid Driver’s 
Licence (Except for people with disabilities). Core and Process Competencies: 
Strategic Capability and Leadership, Programme and Project Management, 
Change Management, Financial Management, Knowledge Management, 
Problem Solving and Analysis, Client Orientation and Customer Focus, 
Communication. Knowledge And Skills: Knowledge and understanding of 
legislative framework governing Public Service.Computer Literacy. National 
Road Traffic Act. Written Communication negation skills. Analytical thinking 
skills. 

DUTIES : Supervise and render registration and licensing of vehicles services. Supervise 
and render AARTO (Administrative Adjudication of Road Traffic Offenses) 
services. Supervise and render general clerical support services to NaTIS. 
Supervise Motor Vehicle licensing and Registration: Issuing of Motor Vehicle 
Special licenses and Permits, Learners licenses, Driving licenses and 
roadworthiness Certificates. Supervise human resources/staff 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 
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POST 34/283 : CONTRAVENTION OFFICER REF NO: LDTCS 021/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Vhembe District (Musina Traffic Station) 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognised by South African 

Qualification Authority (SAQA). A qualification in Financial Management will be 
an added advantage. A minimum of three (3) years’ experience in the same or 
related field. A valid driver’s licence (Except for people with disabilities). 
Knowledge And Skills: Knowledge of PFMA and Treasury regulations and 
related policies. Computer Literacy. Report writing skills. Conflict and problem-
solving skills. Core and Process Competencies: Strategic Capability and 
Leadership, Programme and Project Management, Change Management, 
Financial Management, Knowledge Management, Problem Solving and 
Analysis, Client Orientation and Customer Focus, Communication. 

DUTIES : Receiving and registration of summons. Collection of revenue. Place summons 
on court rolls. Follow up on court results. Weekly returns and daily banking. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 

 
POST 34/284 : ADMIN. CLERK: NATIS REF NO: LDTCS 022/2022 (X14 POSTS) 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Vhembe (Makhado Ts X2 and Sibasa T S) 
  Mopani (Tzaneen Ts) (X2 Posts) 
  Capricorn (Polokwane Ts) (X2 Posts) 
  Waterberg (Lephalale Ts) (X2 Posts) 
  Northam Ts and Mokopane Ts (X2 Posts) 
  Sekhukhune (Moutse T S and Dikolong Ts) District 
REQUIREMENTS : Grade 12 certificate orb equivalent as recognised by SAQA. A qualification in 

Licensing or Accounting will be an added advantage. 1 - 2 years’ relevant 
experience including experience in developmental programmes (Internship, 
Learnership or Work Integrated will be an added advantage). Core And 
Process Competencies Client orientation & Customer focus, Service Delivery 
Innovation, Problem solving & analysis. Knowledge and Skills: Computer 
literacy. Verbal and Written Communication skills. Innovative thinking. 

DUTIES : Registration and licensing of vehicles. Issue drivers and learner’s licenses. 
Issue roadworthy certificates. Issue special vehicles permits, motor trade 
Numbers and allocate license numbers. Administrative duties. 

ENQUIRIES : Ms. Amika Y Tel No: 015-295 1209, Ms. Mpe N.F Tel No: 015 294 8401 and 
Ms. Maphoto S.M Tel No: 015 295 116 
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ANNEXURE Y 
 

PROVINCIAL ADMINISTRATION: MPUMALANGA 
DEPARTMENT OF ECONOMIC DEVELOPMENT AND TOURISM 

It is the intention of the Department to promote equity (race, gender and disability) through the filling of 
this post(s) with a candidate(s) whose transfer/promotion/appointment will promote representatively in 
line with the numerical targets as contained in our Employment Equity Plan. The Department reserves 

the right to withdraw posts, if by doing so, the interests of the Department will be best served. 
 
APPLICATIONS : Applications quoting reference number must be addressed to the Head: 

Economic Development and Tourism. Applications must be posted to 
Department of Economic Development and Tourism, Private Bag X11215 
Nelspruit 1200 or delivered Nokuthula Simelane Building, 7 Government 
Boulevard Riverside Park Extension 02 Mbombela 1201 

CLOSING DATE : 30 September 2022 @ 16h15 
NOTE : Applications must quote the relevant reference number and consist of: A fully 

Completed and signed new Z83 form, which can be downloaded at 
www.dpsa.gov.za/dpsa2g/vacancies.asp. From 1 January 2021 should an 
application be received using the incorrect application for employment (Z83), it 
will not be considered, a recent comprehensive CV; contactable referees 
(telephone numbers and email addresses must be indicated); Applicants are 
not required to submit copies of qualifications and other relevant documents 
on application but must submit the Z83 and a detailed curriculum vitae (Only 
shortlisted candidates will be required to submit certified documents, all Non 
SA citizens must attach a copy of proof of permanent residence in South Africa 
on or before the day of the interviews). Foreign qualifications must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). All shortlisted candidates for MMS posts will be subjected to 
a generic managerial competency assessment; and personnel suitability 
checks on criminal records, citizen verification, financial records, qualification 
verification and applicants could be required to provide consent for access to 
their social media accounts. Correspondence will be limited to shortlisted 
candidates only. If you have not been contacted within three (3) months of the 
closing date of the advertisement, please accept that your application was 
unsuccessful. The successful candidate will be expected to enter into an 
employment contract and a performance agreement within 3 months of 
appointment, as well as completing a financial interests declaration form within 
one month of appointment and annually thereafter. 

 
OTHER POSTS 

 
POST 34/285 : DEPUTY DIRECTOR: ECONOMIC ANALYSIS REF NO: DEDT 2022/23/01 
  Re-advertised and applicants who applied previously are encouraged to 

reapply 
 
SALARY : R882 042 per annum (Level 12), total cost to the employer that consists of 

basic salary, state contribution to government employees’ pension fund and 
flexible potion that an employee may structure according to personal needs. 

CENTRE : Head Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level seven (07) tertiary qualification in 

Economics with three (03) years relevant work experience at junior 
management (Assistant Director) level. Extensive practical knowledge and 
experience in economic research. Demonstrate extensive knowledge and work 
experience in the application of quantitative and qualitative research 
methodologies, as well as research report writing.  Advanced competency in 
computer skills (especially MS Word, Excel and Power Point), as well as very 
good written and verbal/presentation communication skills. Good planning, 
organizing, leadership, teamwork, project management, problem solving and 
decision making skills. Knowledge of relevant government legislation such as 
the Public Service Act, Public Service Regulations, Public Finance 
Management Act and Treasury regulations, Basic Accounting System, 
Government Budget Processes, as well as the Constitution of the Republic of 
South Africa, good governance and Batho Pele principles. Competencies: The 
candidate must display to be competent in the following competencies: 
strategic capability, leadership, programme and project management, financial 
management, change management, knowledge management, service delivery 
innovation, problem solving and analysis, people management and 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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empowerment, client orientation and customer focus and communication, 
honesty and integrity. 

DUTIES : Conduct socio-economic research to inform the provincial planning, policy and 
Budget processes and thereby contributing to an inclusive, diversified and 
growing economy. Conduct and co-ordinate economic research to analyse, 
amongst others, the impact of economic developments and economic policy 
on the provincial economy, the performance of various economic industries in 
Mpumalanga and the state of various provincial socio-economic indicators. 
Compile and manage socio-economic data/information of municipalities in the 
province through profiling, research reports, forums and consultations. 
Participate in economic research planning and identification of relevant 
research topics, in line with the mandate of the Department. Render an 
economic analysis service and advice to relevant stakeholders, building 
partnerships; participate in research forums and co-ordination in the province. 
Disseminate economic data/information and research findings to relevant 
decision-making forums and stakeholders. 

ENQUIRIES : Ms Lindokuhle Mabaso Tel No: (013) 766 4424 
 
POST 34/286 : OFFICE MANAGER IN THE OFFICE OF THE HEAD: ECONOMIC 

DEVELOPMENT AND TOURISM REF NO: DEDT 2022/23/06 
 
SALARY : R882 042 per annum (Level 12), total cost to the employer, consisting of basic 

salary, state contribution to government employee pension fund and flexible 
potion that an employee may structure according to personal needs. 

CENTRE : Head Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level seven (07) tertiary qualification in 

Public Administration/Business Management or equivalent qualification with at 
least three (03) years relevant work experience at junior management level. 
Understanding of government policies, Department’s mandate /programmes, 
government framework on public service transformation and service delivery 
improvement and stakeholder relations. Good understanding and knowledge 
of Government Frameworks relating to economic development, Provincial 
Growth Development Strategy and Growth Development Strategy. Ability to 
read, analyse and interpret the most complex documents. Ability to respond 
effectively to the most sensitive inquiries or complaints. Ability to make effective 
and persuasive presentations. Ability to communicate with a cross section of 
audience with ease. Ability to apply principles of logical or scientific thinking to 
a wide range of intellectual and practical problems. Ability to deal with 
nonverbal symbolism (formulas, scientific equations, graphs, musical notes, 
etc.) in its most difficult phases. Ability to deal with a variety of abstract and 
concrete variables Competencies: The candidate must display to be competent 
in the following competencies: strategic capability, leadership, programme and 
project management, financial management, change management, knowledge 
management, service delivery innovation, problem solving and analysis, 
people management and empowerment, client orientation and customer focus 
and communication, honesty and integrity. 

DUTIES : Manage the submission of internal Executive Council memoranda and the 
preparation of briefing notes on external Executive Council memoranda. 
Analyse and process all submissions made to the office of the HOD. 
Stakeholder partnership development and management. Advise the HOD on 
all content matters as they relate to the Department’s Strategic and Business 
plan. Coordinate the Department’s interactions/commitments with the Office of 
the MEC, Executive Council, and Portfolio Committees, Act as a link between 
the office of HOD and other branches in the Department to ensure coordination 
of functions such as management of classified documentation/information as 
well as strategic and general meetings. Coordinate and monitor 
Programmes/projects and compile progress reports. Provide strategic 
management support to the office of the HOD. Oversee the operationalization 
of the Shareholders' Compact signed between the MEC and the Parastatals. 
Coordinate and prepare briefs for the Head of Department in preparation for 
the four MINMECs the Department is accountable to as and when they are 
convened. Coordinate, facilitate and edit technical reports for presentation and 
discussion at the four MINTechs the Department attends as and when they are 
convened. Coordinate the activities and reports of the Department for 
submission and discussion in all clusters the Head of Department attends and 
preside over. Effectively manage staff and resources of the office of the Head 
of Department and provide high-level support to management team of the 
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Department. Manage and monitor budget and expenditure of the office of the 
Head of Department. Oversee the implementation and monitoring of executive 
decisions and provide just - in –time support to the office of the Head of 
Department. 

ENQUIRIES : Ms Lindokuhle Mabaso Tel No: (013) 766 4414 
 
POST 34/287 : DEPUTY DIRECTOR: HUMAN RESOURCE PROVISIONING AND SERVICE 

CONDITIONS REF NO: DEDT 2022/23/02 
  Re-advertised and applicants who applied previously are encouraged to 

reapply 
 
SALARY : R744 255 per annum (Level 11), total cost to employer, consisting of basic 

salary, state contribution to Government Employee Pension Fund and flexible 
potion that an employee may structure according to personal needs. 

CENTRE : Head Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level seven (07) tertiary qualification in 

Human Resource Management/Public Management or equivalent qualification 
with three (03) years relevant work experience at junior management level. 
Knowledge of the Public Service Act, Public  Service Regulation, Public 
Finance Management Act (PFMA), Basic Conditions of Employment Act, 
Employment Equity Act, PERSAL and other applicable legislations. Knowledge 
of Government budgeting processes. Competencies: Preferable candidate 
must display the following competencies at competent levels: strategic 
capability, leadership, programme & project management, financial 
management, change management, knowledge management, service delivery 
innovation, problem solving and analysis, people management and 
empowerment, client orientation and customer focus and communication, 
honesty and integrity. 

DUTIES : Manage recruitment, transfers, service terminations and implementation of the 
Directive and Determination on the Leave of Absence in the Public Service and 
Policy on Incapacity Leave and Ill-Health Retirement (PILIR). Manage 
employees’ service records and updates in compliance with the National 
Minimum Information Requirements and National Archives Act. Manage 
implementation of service allowances in compliance with human resource and 
related prescripts i.e. Government Employees Medical Scheme (GEMS), 
Government Employees Housing Scheme (GEHS), Overtime, Long Service, 
Pay and Grade Progressions and Injury on Duty. Supervise team members 
and manage resources. Provide expert advice and frequent reports on human 
resource and related matters. 

ENQUIRIES : Ms Lindokuhle Mabaso Tel No: (013) 766 4424 
 
POST 34/288 : DEPUTY DIRECTOR: CONSUMER PROTECTION REF NO: DEDT 

2022/23/03 
  Re-advertised and applicants who applied previously are encouraged to 

reapply 
 
SALARY : R744 255 per annum (Level 11), total cost to employer that consists of basic 

salary, state contribution to Government Employees Pension Fund and flexible 
potion that an employee may structure according to personal needs. 

CENTRE : Ehlanzeni Regional Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level seven (07) tertiary qualification in 

Law/Economics or Business Management or equivalent qualification with three 
(03) years’ work experience within consumer protection environment at junior 
management (Assistant Director) level. A valid driver’s license. Knowledge of 
the legal framework, Public Finance Management Act 01 of 1999 and other 
relevant prescripts. Knowledge of the Consumer Protection Act, 68 of 2008, 
National Credit Act, 34 of 2005 and any other relevant and applicable 
legislations. Knowledge of government budgeting processes. Competencies: 
The preferable candidate must display the following competencies at 
competent levels: strategic capability, leadership, programme and project 
management, financial management, change management, knowledge 
management, service delivery innovation, problem solving and analysis, 
people management and empowerment, client orientation and customer focus 
and communication, honesty and integrity. 

DUTIES : Render consumer advisory services. Facilitate the prohibition of unfair 
business practices. Mediate and negotiate with suppliers of goods and services 
in terms of Consumer Protection Act, 68 of 2008, National Credit Act, 34 of 
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2005 and any other relevant and applicable legislations on behalf of consumers 
for purposes of obtaining redress on their behalf. Supervise team members 
and manage resources. 

ENQUIRIES : Ms Fikile Sibiya Tel No: (013) 766 4490 
 
POST 34/289 : CLERK OF THE CONSUMER COURT REF NO: DEDT 2022/23/04 
  Re-advertised and applicants who applied previously are encouraged to 

reapply 
 
SALARY : R744 255 per annum (Level 11), total cost to employer that consists of basic 

salary, state contribution to Government Employees Pension Fund and flexible 
potion that an employee may structure according to his or her personal needs. 

CENTRE : Ehlanzeni Regional Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level seven (07) tertiary qualification in 

Law/Business Management/Public Management or equivalent qualification 
with three (03) years relevant work experience at junior management 
(Assistant Director) level. Knowledge of the legal framework, Public Finance 
Management Act 01 of 1999 and other relevant prescripts. Knowledge of the 
Consumer Protection Act, 68 of 2008, National Credit Act, 34 of 2005 and any 
other relevant and applicable legislations. Knowledge of government budgeting 
processes. A valid driver’s licence. Competencies: The preferable candidate 
must display the following competencies at competent levels: strategic 
capability, leadership, programme, project management, financial 
management, change management, knowledge management, service delivery 
innovation, problem solving and analysis, people management and 
empowerment, client orientation and customer focus and communication, 
honesty and integrity. 

DUTIES : Manage records keeping of consumer hearings in terms of Mpumalanga 
Consumer Affairs Act. Manage the compilation of monthly, quarterly and 
annual reports. Mediate and negotiate with suppliers of goods and services in 
terms of Consumer Protection Act, 68 of 2008, National Credit Act, 34 of 2005 
and any other relevant and applicable legislations on behalf of consumers for 
purposes of obtaining redress on their behalf. Supervise team members and 
manage resources. 

ENQUIRIES : Ms Fikile Sibiya Tel No: (013) 766 4490 
 
POST 34/290 : DEPUTY DIRECTOR: RISK MANAGEMENT REF NO: DEDT 2021/22/05 
  Re-advertised and applicants who applied previously are encouraged to 

reapply 
 
SALARY : R744 256 per annum (Level 11), total cost to employer that consists of basic 

salary, state contribution to Government Employees Pension Fund and flexible 
portion that an employee may structure according to his or her personal needs. 

CENTRE : Head Office, Mbombela 
REQUIREMENTS : An appropriate SAQA recognized three-year tertiary qualification in Internal 

Auditing/Auditing/Accounting/Risk Management field with three (03) years 
relevant work experience at junior management (Assistant Director) level. 
Knowledge of Risk Management Frame work, Public service Act, Public 
Service Regulations, Public Finance Management Act and Treasury 
regulations, Basic Accounting System, Government Budget Processes, Annual 
financial statements and performance evaluation will be an added advantage. 
Competencies: A preferable candidate must competently display these 
competencies: strategic capability, leadership, programme and project 
management, financial and management, knowledge management, service 
delivery innovation, problem solving and analysis, people management and 
empowerment, client orientation. 

DUTIES : Develop, monitor and manage Departmental risk management policies, profile 
and strategies. Conduct frequently reviews of departmental risks profile. 
Update and maintain Departmental risk register. Provide monthly and quarterly 
progress reports on implementation of risk management plan and strategies. 
Provide administrative support to the operations of Risk Management 
Committee. Monitor and evaluate the implementation of Risk Management 
Policies and Strategies. Facilitate and or perform any investigations of 
fraudulent and corrupt activities. Liaise with directorates to ensure identification 
and management of risks. Develop and implement fraud prevention plan and 
recommendation of the Auditor General and Internal Audit. 

ENQUIRIES : Ms Lindokuhle Mabaso Tel No: (013) 766 4424 
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POST 34/291 : ASSISTANT DIRECTOR: LOCAL ECONOMIC DEVELOPMENT REF NO: 

DEDT 2022/23/07 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Ehlanzeni Regional Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF level 7 tertiary qualification in 

Economics/ Development Studies with five (5) years relevant work experience. 
Sound knowledge of legislative and policy framework, procurement process, 
project management, economic analysis, strategy development, financial 
management, analytical, problem solving and community facilitation process. 
Ability to work in a team, independently and under pressure. Report writing and 
presentation skills. A valid driver’s license. 

DUTIES : Support development of municipal local economic development plans. Support 
municipalities in developing credible IDPS. Ensures those departmental plans 
are aligned with the municipal Local Economic Development plans. Support in 
the increase of investment within the municipalities. Improve the capacity of 
municipalities to manage the implementation of Local Economic Development 
plans. Facilitate the development and operation of Local Economic 
Development fora. Develop and ensure alignment of Provincial Local 
Economic Development strategy framework and municipal plans. 

ENQUIRIES : Ms Deliwe Thobela Tel No: (013) 766 4134 
 
POST 34/292 : BUSINESS ADVISOR: ENTERPRISE DEVELOPMENT REF NO: DEDT 

2022/23/08 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Gert Sibande Regional Office 
REQUIREMENTS : An appropriate SAQA recognized NQF level 6 tertiary qualification in 

Economics or Business Management/Development Studies or equivalent 
qualification with at least two (2) years relevant experience. A valid driver’s 
licence. Understanding of the SMME industry. Strong verbal communication 
skills for articulating ideas to clients. Excellent written communication skills to 
for produce plans, reports, evaluations and funding applications. 
Competencies: Computer literacy. Good communication (verbal and written) 
and interpersonal skills. Planning and organizing skills, analytical and problem 
solving skills. 

DUTIES : Provide relevant support and business advisory services to existing SMMEs 
and Cooperatives. Assist SMMEs and Cooperatives with access to formal 
markets. Monitor and evaluate the improvement of client business. 

ENQUIRIES : Ms Deliwe Thobela Tel No: (013) 766 4134 
 
POST 34/293 : CONSUMER EDUCATOR REF NO: DEDT 2022/23/09 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Nkangala Regional Office: KwaMhlanga 
REQUIREMENTS : An appropriate SAQA recognized NQF level 06 tertiary qualification in 

Law/Business Management/ Development Studies with two (2) years relevant 
work experience. Knowledge of National Consumer Protection Act 68 of 2008 
and Mpumalanga Consumer Affairs Act 06 of 1998. Presentation, investigative 
and analytical skills, computer literacy and valid driver’s licence. 
Competencies: Knowledge of consumer protection legislation and prescripts. 
Good communication (verbal and written) and interpersonal skills. Planning 
and organizing skills, analytical and problem solving skills, Computer skills with 
high proficiency in Microsoft Word and Powerpoint. 

DUTIES : Implement educational and awareness programmes with the view to ensure 
protection of consumers and to create a conducive environment for just and 
fair trade. Conduct educational and awareness workshops on consumer 
related matters through radio slots, road shows, workshops and social media 
platforms. Collate, monitor and evaluate questionnaires/data to assess the 
impact education and awareness programmes. Conduct constant research on 
consumer related matters and trends. 

ENQUIRIES : Ms Deliwe Thobela Tel No: (013) 766 4134 
 
POST 34/294 : STATE ACCOUNTANT: BUDGET REF NO: DEDT 2022/23/10 
 
SALARY : R261 371 per annum (Level 07) 



211 
 

CENTRE : Head Office: Mbombela 
REQUIREMENTS : A minimum of a National Diploma (NQF Level 06) in in Financial/ 

Management/Cost Accounting/Internal Audit/Risk Management Business 
Administration with a minimum two (2) years' experience in financial 
management. Good numerical skills, report writing, written and verbal 
communication, analytical and problem solving skills, Computer skills with high 
proficiency in Microsoft Word and Excel. A valid driver’s license will be an 
added advantage. Skills And Competencies Knowledge of PFMA and related 
regulations and prescripts. Computer literacy. Good communication (verbal 
and written) and interpersonal skills. Planning and organizing skills, analytical 
and problem solving skills, Computer skills with high proficiency in Microsoft 
Word and Excel. Knowledge of LOGIS, BAS, Vulindlela and Caseware will be 
an added advantage. 

DUTIES : Consolidate and prepare financial supporting information for completion of the 
budgeting process (MTEF). Coordinate the process of monitoring of cash flow, 
revenue and expenditure (departmental spending) and report on budget 
deviations (variances) to the supervisor on a regular basis. Facilitate the 
process of budget shifts and virements and prepare requests to submit to the 
Manager. Facilitate the process of the loading of departmental budget (MTEF), 
adjustment budget estimates (AEPRE) and budget shifts/ virements in the BAS 
System. Monitor any under/ overspending related to expenditure and report to 
the Manager on a regular basis. Compile and verify the accuracy of In-Year 
Monitoring (IYM) reports monthly and quarterly and submit to the Manager for 
review. Analyse budget inputs from parastatals. Monitor parastatals 
expenditure trends and reconcile their budget transfers. Management of 
Debtors in line with departmental policy as reviewed from time to time. 
Assisting in handling Auditor General enquiries concerning budget matters. 
Perform administration and support services. Transversal contribution to 
compliance, governance and oversight as well as norms and standards 
prescribed by Treasury and other regulatory bodies. 

ENQUIRIES : Ms Fikile Sibiya Tel No: (013) 766 4490 
 
POST 34/295 : STATE ACCOUNTANT: FINANCIAL ACCOUNTING REF NO: DEDT 

2022/23/11 
 
SALARY : R261 371 per annum (Level 07) 
CENTRE : Head Office, Mbombela 
REQUIREMENTS : A minimum of a National Diploma (NQF Level 06) in in Financial/ 

Management/Cost Accounting/Internal Audit/Risk Management Business 
Administration with a minimum 2 years' experience in financial management. 
Good numerical skills, report writing, written and verbal communication, 
analytical and problem solving skills, Computer skills with high proficiency in 
Microsoft Word and Excel. A valid driver’s license will be an added advantage. 
Competencies: Knowledge of PFMA and related regulations and prescripts. 
Computer literacy. Good communication (verbal and written) and interpersonal 
skills. Planning and organizing skills. Computer skills with high proficiency in 
Microsoft Word and Excel. Knowledge of PERSAL, LOGIS, BAS, Vulindlela 
and Caseware will be an added advantage. 

DUTIES : Prepare journals to correct monthly allocation and creditors’ reconciliation. 
Clearing of Suspense and Control Accounts. Assist with preparation and 
capturing of budget and payment on BAS and LOGIS. Ensure safekeeping of 
records for audit purposes. Ensure compliance with Treasury Regulations in 
terms of Public Finance Management Act, section 40 reporting. Capturing of 
final payments related transactions on PERSAL and on the Financial 
Management System. Ensuring that all accounting records, documentation, 
statistics and files are safeguarded and readily available for audit purposes. 
Assisting in handling Auditor General enquiries concerning final payments. 
Verifies supporting documents for validity, accuracy and completeness and 
capture the payments on the accounting system. Preparation of the Quarterly 
and Annual Financial Statements and supporting working papers using 
Caseware and MS Excel. Contributes to the preparation of the Annual Report. 
Perform administration and support services. Transversal contribution to 
compliance, governance and oversight as well as norms and standards 
prescribed by Treasury and other regulatory bodies. 

ENQUIRIES : Ms Fikile Sibiya Tel No: (013) 766 4490 
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POST 34/296 : ADMINISTRATIVE OFFICER IN THE OFFICE OF THE HEAD: ECONOMIC 
DEVELOPMENT AND TOURISM REF NO: DEDT 2022/23/12 

 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office: Mbombela 
REQUIREMENTS : An appropriate SAQA recognized NQF Level 06 qualification in Office 

Administration/Public Management/Public Administration. General 
understanding of Government processes, Protocol, Public Administration and 
Financial processes. Good verbal and written communication skills, 
interpersonal, assertiveness, detail conscious, planning and organizing, report 
writing and computer skills. Customer oriented. An ability to work long and 
irregular hours. 

DUTIES : Provide administrative and operational support to the Office. Coordinate and 
manage work priorities in the Office. Keep records of documents and 
information. Maintain a filing system for the Office. Package documents going 
to the legislature and other oversight bodies. Liaise with internal and external 
stakeholders. Serve as a LOGIS user clerk for the Office. Perform any other 
duties as and when required by the HOD. 

ENQUIRIES : Mr Vusumuzi Hlatshwayo Tel No: (013) 766 4414 
 
POST 34/297 : DRIVER/MESSENGER REF NO: DEDT 2022/23/13 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : Head Office: Mbombela 
REQUIREMENTS : Grade 10 and at least three years’ driving experience and a valid driver’s 

licence. Good interpersonal relations. Ability to work under pressure and 
abnormal hours. 

DUTIES : Provide messenger services for the auxiliary services and the Department. 
Collect and deliver mail and documents on behalf of the Department as and 
when required to do so. Ensure that the car is frequently serviced and well 
maintained at all times. Keep record of trips undertaken as and perform duties 
as and when instructed to do so. 

ENQUIRIES : Ms Deliwe Thobela Tel No: (013) 766 4134 
 
POST 34/298 : COMMERCIAL CLEANER (X13 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE  Ref: DEDT 2022/23/14: Head Office: Mbombela (X3 Posts) 
  Ref: DEDT 2022/23/15: Gert Sibande Region (X2 Posts) 
  Ref: DEDT 2022/23/16: Ehlanzeni Region (X2 Posts) 
  Ref: DEDT 2022/23/17: Nkangala Region (X2 Posts) 
  Ref: DEDT 2022/23/18: Bushbuckridge Office (X2 Posts) 
  Ref: DEDT 2022/23/19: Emalahleni Office (X2 Posts) 
REQUIREMENTS : Grade ten (10) certificate with knowledge and skills of general hygiene, 

cleaning products and application, basic literacy and communication skills. 
Prepare to work autonomously and under pressure. Ability and knowledge to 
use a variety of cleaning equipment and products. Relevant work experience 
will serve as an added advantage. 

DUTIES : Perform generic cleaning duties i.e. sweeping, buffing, mopping, dusting, 
emptying trashcans, vacuuming, polishing woodwork, wiping tables, scrubbing 
toilets and cleaning dishes and cutleries. Assist whenever there is a need. 

ENQUIRIES : Ms Jabulile Dube Tel No: (013) 766 4140 
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ANNEXURE Z 
 

PROVINCIAL ADMINISTRATION: NORTH WEST 
DEPARTMENT OF AGRICULTURE AND RURAL DEVELOPMENT 

 
APPLICATIONS : Applications should be forwarded as follows: The Directorates - Dr Ruth 

Segomotsi Mompati District : The District Director, Dr Ruth Segomotsi Mompati 
District Services, P.O.Box 112, Vryburg, 8600, for attention of Ms K Mmolawa  

  The Directorate - Structured Agricultural Education & Training (Taung 
Agricultural College): The District Director, Dr Ruth Segomotsi Mompati 
District Services, P.O.Box 112, Vryburg, 8600, for attention of Ms K Mmolawa 

  The Directorate - Structured Agricultural Education & Training 
(Potchefstroom Agricultural College): The District Director, Dr Kenneth 
Kaunda District Services, P.O.Box 804,Potchefstroom, 2520, for attention of 
Ms C Hilderbrand All posts for Mahikeng - Head Office, The Director Human 
Resource Management, Department of Rural, Environment and Agricultural 
Development, Directorate: Human Resource Management, Private Bag 
X2039, Mmabatho 2735, for the attention Mr. I.O. Molale or delivered at the 
AgriCentre Building, corner Dr James Moroka and Stadium Road, Mmabatho. 

CLOSING DATE : 23 September 2022 
NOTE : All applications must indicate the correct reference number. The Department 

of Agriculture and Rural Development is an equal employment opportunity and 
affirmative action employer and it is committed to the achievement and 
maintenance of diversity and equity in employment, especially in respect of 
race, gender and disability. People with disabilities who meet the requirements 
are encouraged to apply. Employment Equity plan of the Office will be 
considered when filling these positions. Applications must be accompanied by 
fully completed New Z83 obtainable from any Public Service Department. 
Applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit only Z83 and detailed Curriculum 
Vitae with three contactable referees. The communication regarding the 
requirements for certified documents will be limited to shortlisted candidates. 
Therefore only shortlisted candidates for the post will be required to submit 
certified documents on or before the day of the interview. Failure to submit the 
requested documents will result in your application not being considered. 
Shortlisted candidates for senior management posts will be subjected to a 
technical assessment and the selected interviewed candidates will be 
subjected to a competency assessments. Incomplete Z83, Late, faxed and e-
mailed applications will not be considered. Communication will be limited to 
shortlisted candidates only. The successful candidates for the advertised 
positions will be required to undergo personnel suitability checks, which 
includes, criminal records, citizenship, financial checks, qualifications and 
previous employment (Reference checks). It is the responsibility of the 
applicant to make sure that foreign qualifications are evaluated by the South 
African Qualifications Authority and the evaluation certificate will be required 
on or before the day of the interview. If you do not hear from the department 
three months from the date of the advertisement consider your application 
unsuccessful. The department has the right to not fill the post. Candidates who 
previously applied for the re-advertised positions are encouraged to re-apply if 
they are still interested in the positions. 

 
MANAGEMENT ECHELON 

 
POST 34/299 : DIRECTOR: AGRICULTURAL ECONOMICS REF NO: NWDARD 01/08/22 
  (Re-advertisement) 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Mahikeng - Head Office 
REQUIREMENTS : An appropriate recognized 4 years Bachelor’s degree in Agricultural 

Economics with at least 8 years’ relevant post- qualification experience A 
minimum of 5 years’ experience at Middle Management level coupled with 
knowledge and experience in Agricultural Economics and other related 
disciplines Experience and knowledge on challenges facing the economy of 
the North West Province Understand the socio economic principles which 
impacts on the province Knowledge of economic development priorities, 
legislation and policies Excellent planning and organizational skills Knowledge 
of government programmes which seeks to address socio economic issues 
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Ability to lead and interact with various developmental and financial institutions 
Knowledge if strategic planning and budgeting processes Programme and 
project management Team leadership, with practical hands on approach to 
problem solving Knowledge of the public service regulatory framework Good 
analytical skills. An understanding of the discipline of monitoring and evaluation 
and the millennium Valid driver’s licence. 

DUTIES : Manage and provide agricultural economics support to internal and external 
clients with regards to business plans development, agricultural economics 
studies and agricultural marketing and trade Ensure implementation of sound 
agricultural economics practices Manage the socio-economic studies, impact 
assessment and financial resources for decision making Manage access to 
marketing and trade information by Agri- business Manage the human and 
financial resources of the Directorate. 

ENQUIRIES : Dr. K.L. Mabe Tel No: (018) 389 – 5300 
NOTE : The remuneration package for the above - mentioned post consist of a basic 

salary (70%) and employer’s contribution to the Government Employees 
Pension Fund and a flexible portion. The flexible portion of the package can be 
structured according to the Senior Management Service guidelines. 
Candidates shortlisted for the above - mentioned post will be subjected to a 
technical exercise that intends to test relevant technical elements of the job. 
Following the interview and the technical exercise, the Selection Panel will 
recommend candidates to attend a generic managerial competency 
assessment in compliance with the DPSA Directive on the implementation of 
competency based assessments. Furthermore, the person appointed to this 
position will be subjected to a security clearance and vetting, the signing of 
performance agreement and employment contract.The successful candidate 
must disclose to the Head of Department particulars of all registrable financial 
interests, sign a performance agreement and employment contract with the 
Head of Department within three months from the date of assumption of duty 
and obtain a top secret security clearance. All appointments are subject 
subjected to personnel suitability checks (criminal record check, citizenship 
verification, financial/asset record checks, qualification/study verification and 
previous employment verification, reference checks and security vetting. The 
Department reserves the right not to make appointment for the above 
advertised posts. The successful candidates will enter into an employment 
contract with the Department that will be reviewed based on performance. NB: 
It is mandatory for candidates to undergo Public Service SMS Pre-Entry course 
before appointment. For further details, please click on the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For 
more information regarding the course please visit the NSG. 

 
OTHER POSTS 

 
POST 34/300 : HEAD OF DEPARTMENT – ANIMAL PRODUCTION REF NO: NWDARD 

02/08/22 
  (Re-advertisement) 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Taung College of Agriculture 
REQUIREMENTS : Bachelor degree in Agriculture (Honours) with Animal Production as study field 

Relevant Master’s degree will be an added advantage Minimum of 3 years’ 
experience in the appropriate field Good communication skills Registration with 
subject related scientific organisation Computer literacy Valid Driver’s licence. 

DUTIES : Comprehensive provision of Agricultural Education and Training at the College 
Monitoring and evaluation of the Quality Management system Implementation 
of quality assurance tools for the Department of Animal Production Overseeing 
delivery of teaching and learning methods and assessment tools Manage key 
performance areas of subordinates Management of financial resources 
Acquisition of required services, goods and assets. 

ENQUIRIES : Mr. Malala Tel No: (053) 994 9800 
 
POST 34/301 : ASSISTANT DIRECTOR: DEMAND MANAGEMENT REF NO: NWDARD 

05/08/22 
  (Re-advertisement) 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Mahikeng - Head Office 
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REQUIREMENTS : A Bachelor’s degree /National Diploma in Supply Chain Management/  
Logistics / Purchasing /Financial Management Minimum of 5 years’ working 
experience of which at least 3 years must be in a supervisory position Excellent 
verbal and written communication skills Sound analytical/innovative thinking 
and problem-solving skills Computer literacy Knowledge of Walker/BAS Strong 
planning and coordination abilities Ability to work under pressure and extended 
hours so as to meet the deadline dates Knowledge of and experience in the 
application of legislative framework that governs Supply Chain Management in 
the Public Service environment, PFMA, PPPFA, B-BBEE and Treasury 
Regulations and all prescripts governing procurement in the Public Service 
Valid driver’s licence. 

DUTIES : Conduct total market and needs assessment Manage the needs assessment 
performance in accordance with the framework Implement Demand 
Management policies and SCM prescripts Implement demand management 
policies processes and procedures, perform strategic and annual supply chain 
demand management planning Develop and obtain approval for the 
procurement management plan Inform guide and advice departmental 
employees on demand management matters to promote correct 
implementation and sound demand management practices Render Secretariat 
Services to the Departmental Bid Committees Ensure the determination of 
specifications and Terms of Reference with regard to procurement of goods 
and services Ensure that future needs/requirements are linked to the Strategic 
Plan and Budget Administer Demand Management Plans for all Sub-
directorates and provide inputs to all Programme Managers during planning 
Manage key performance areas of subordinates. 

ENQUIRIES : Ms. M. Matsheka Tel No: (018) 389 - 5151 
 
POST 34/302 : LECTURER - ANIMAL HEALTH REF NO: NWDARD 03/08/22 
  (Re-advertisement) 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Potchefstroom Agricultural College 
REQUIREMENTS : NQF Level 8 qualification in Animal-health Relevant Master’s degree will be an 

added advantage. A minimum of 2 years teaching and/or research or industry 
experience on related subject field Computer literacy (MS office software 
packages) Registration with South African Veterinary Council Valid driver’s 
license. 

DUTIES : Plan and design course material for Animal-health and other subject related to 
Animal production Presentation of lecturers, tutorial and practical 
Comprehensive student’s assessment and evaluation render technical support 
with regard to health and husbandry practices for all college livestock 
Curriculum development Liaise with industry and other stakeholders regarding 
curricula, excursion, research and community projects. 

ENQUIRIES : Ms. O. Sebitloane Tel No: (018) 285-0704 
 
POST 34/303 : SCIENTIFIC TECHNICIAN PRODUCTION – SOIL SCIENCE REF NO: 

NWDARD 04/08/22 
  (Re-advertisement) 
 
SALARY : R316 536 per annum, (OSD) 
CENTRE : Potchefstroom Agricultural College 
REQUIREMENTS : A National diploma or equivalent B Agriculture as required by OSD Registration 

with SACNASP as candidate or Scientific Technician Technical ability in the 
conducting of soil research, e.g. soil profiles, sampling, trial layout, data 
collection and collation. Three (3) year’s proven research experience to be 
appointed as a Scientific Technician Grade A the ability to work in a team 
context. A valid driver’s licence. 

DUTIES : Assists Scientist with research and technical support Implement trials, and 
maintain and collect data Maintain equipment and machinery. Transfer 
technical information Write reports and articles Participate in and attend 
scientific congresses. 

ENQUIRIES : Dr H Muedi Tel No: (018) 299 - 6500 
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DEPARTMENT OF HEALTH 
In line with the Employment Equity Plan of the Department of Health it is our intention with this 

advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 
employment through the elimination of unfair discrimination. 

 
APPLICATIONS : Applications quoting relevant reference, should be forwarded as follows:  
  Provincial Office/ Mmabatho Medical Stores, Private Bag X 2068, 

Mmabatho, 2735, Potchefstroom Hospital, Private Bag x 938, Potchefstroom, 
2531. 

  Witrand Hospital, Private Bag x 253, Potchefstroom, 2520, 
Klerksdorp/Tshepong Hospital Complex, Private Bag X A14, Klerksdorp 2570, 

  Joe Morolong Memorial Hospital, Private Bag x 4, Vryburg 8600. 
  Job Shimankana Tabane Hospital: Private Bag X 82090, Rustenburg, 0300  
  Mafikeng Provincial Hospital, Private Bag x2031, Mafikeng 2745. 
  Bophelong Psychiatric Hospital, Private Bag x 2031, Mafikeng, 2745. 
FOR ATTENTION : Ms T.D Dithipe, Provincial Office 
  Mr N.S Mathoma, Potchefstroom Hospital 
  Ms M.E Mpolokeng, Witrand Hospital 
  Mr A Mlambo, Klerksdorp/Tshepong Hospital Complex 
  Mr M.S Montshiwagae, Joe Morolong Memorial Hospital 
  Ms M Rakidi, Job Shimankana Tabane Hospital 
  Ms D.I Garegae, Bophelong Psychiatric Hospital 
  Mr G.J Lolwane, Mafikeng Provincial Office 
CLOSING DATE : 23 September 2022 
NOTE : The Department requests applicants to apply by submitting applications on the 

most recent Z83 form obtainable from any Public Service Department or on the 
DPSA web site link: https://www.dpsa.gov.za/newsroom/psvc/ and a 
comprehensive CV (with detailed previous experience). Failure to do so will 
result in your application being disqualify. Only shortlisted candidates will be 
required to submit certified copies of qualifications and other related 
documents on or before the day of the interview following communication from 
Human Resources. Foreign qualifications must be accompanied by an 
evaluation report issued by SAQA. It is the applicant’s responsibility to have all 
foreign qualifications evaluated by SAQA and to provide proof of such 
evaluation (only when shortlisted). Applications: Please ensure that you submit 
your application before the closing date as no late applications will be 
considered. If you apply for more than 1 post, submit separate applications for 
each post that you apply for. Due to the large number of applications we 
envisage to receive, applications will not be acknowledged. Should you not be 
contacted within 3 months of the closing date of the advertisement, please 
consider your application to be unsuccessful. Important: North West 
Department of Health is an equal opportunity and affirmative action employer. 
It is our intention to promote representivity in North West Department of Health 
through the filling of posts. The Department reserves the right not to fill a 
position. Shortlisted candidates will be required to be available for 
assessments and interviews at a date and time as determined by the 
Department. All shortlisted candidates will be subjected to personnel suitability 
checks. The successful candidate will be subjected to undergo security vetting. 
North West Department of Health will conduct reference checks which may 
include social media profiles of the shortlisted candidates. Applicants must 
declare any pending criminal, disciplinary or any other allegations or 
investigations against them. Should this be uncovered during / after the 
interview took place, the application will not be considered and in the unlikely 
event that the person has been appointed such appointment will be terminated. 
The successful candidate will be appointed subject to positive results of the 
security clearance process. The successful candidate will be required to enter 
into an employment contract and sign a performance agreement with the 
Department. 

 
OTHER POSTS 

 
POST 34/304 : MEDICAL SPECIALIST (PSYCHIATRY) REF NO: NWH 01/2022/09 
 
SALARY : R1 122 630 - R1 862 412 per annum, (all-inclusive package). Final salary will 

determined by the appropriate/recognisable experience as a Medical Specialist 
after registration with Health Professions Council of South Africa as a Medical 
Specialist in a normal speciality. 
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CENTRE : Bophelong Psychiatric Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the Health Professions 

Council of South Africa as Medical Specialist in a Normal Speciality. Shortlisted 
candidates will be required to submit current proof of registration with the 
Health Professions Council of South Africa as Medical Specialist in a normal 
speciality. .Appropriate/recognisable experience as a Medical Specialist after 
registration with Health Professions Council of South Africa as a Medical 
Specialist in a normal speciality. 

DUTIES : Work with the clinical head in clinical service delivery and clinical governance 
in the Department with special emphasis on morbidity and mortality. Be actively 
involved in the academic teaching programme of registrars, interns and 
students as a joint appointee with the University of Witwatersrand. Supervise 
medical officers closely with the clinical head to improve service delivery and 
teaching. Be prepared to perform overtime as required, this will include after-
hours work (weekends and weekdays). 

ENQUIRIES : Ms D.I Garegae Tel No: 018 383 6700 
 
POST 34/305 : ASSISTANT MANAGER: PHARMACEUTICALS SERVICES REF NO: NWH 

02/2022/09 
 
SALARY : R911 406 per annum, (all-inclusive package) 
CENTRE : Mmabatho Medical Stores 
REQUIREMENTS : Basic qualification accredited with South African Pharmacy Council (SAPC) 

that allows registration with the SAPC as a Pharmacist. Shortlisted candidates 
will be required to submit current proof of registration with the South African 
Pharmacy Council as a Pharmacist. A minimum of 3 years appropriate 
experience after registration as a Pharmacist with the SAPC. Knowledge of 
Public Sector Pharmacy, as well as relevant acts, regulations, District Health 
System, EML, Good Pharmacy Practice, Policies and Procedures, the National 
Drug Policy Sound understanding of Procurement reforms and the CCMDD 
Program. Sound knowledge of legislation relating to Pharmaceutical Practice 
in South Africa Sound knowledge of the District Health System and National 
Drug Policy Good communication, leadership, motivational, decision-making, 
team-building, ethics, operational, professional and supervisory skills 
knowledge of the principles, functioning and operation of a PTC and Anti-
Microbial Stewardship. Knowledge of Human Resource Management, staff 
training and development and financial management. Commitment to service 
excellence, together with innovative and analytical thinking based on sound 
ethical and legal principles. Proficient in Microsoft Office (MS Word, Excel, 
Power Point and Outlook) and relevant technological literacy, as well as 
knowledge and experience in RX Solution. A valid driver’s license. 

DUTIES : Supervise, oversee and manage the pharmaceutical services at the institution 
associated District. Supervise and manage the provision, implementation and 
review of pharmaceutical management protocols, policies and procedures and 
ensure that they are in accordance with statutory regulations and guidelines. 
Support and Monitor adherence to National Core Standards for Quality 
Assurance in Pharmaceutical Services. Ensure that Standards for operating 
systems for prescribing and dispensing practice are maintained. Ensure that 
availability of medicines is in line with new standard treatment guidelines. 
Support Pharmacovigilance activities and develop systems for ADR reporting. 
Support Human Resource Development and training of Pharmacists, 
pharmacy support personnel and other health professionals. Implement in-
patient Pharmaceutical Care services. 

ENQUIRIES : Mr J Maleme Tel No: 018 384 4838 
 
POST 34/306 : MEDICAL OFFICER REF NO: NWH 03/2022/09 
 
SALARY : R833 523 – R1 382 802 per annum, (all-inclusive package). Final salary will be 

determined by appropriate/recognisable experience after registration with the 
Health Professions Council of South Africa as a Medical Practitioner. 

CENTRE : Bophelong Psychiatric Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the Health Professions 

Council of South Africa as Medical Practitioner (MBCHB). Shortlisted 
candidates will be required to submit current proof of registration with the 
Health Professions Council of South Africa as a Medical Practitioner. For 
Grade 2: A minimum of 5 years’ appropriate experience as Medical Officer 
after registration with the Health Professions Council of South Africa as Medical 
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Practitioner. For Grade 3: A minimum of 10 years’ appropriate experience as 
Medical Officer after registration with the Health Professions Council of South 
Africa as Medical Practitioner. A valid work permit for Non-South African 
Citizens must be attached. Good communication, organizational and conflict 
resolution skills. A valid driver’s license. 

DUTIES : Manage Emergency/casualty care/trauma, wards, medico-legal cases. 
Perform basic surgical procedures as required in maternity Department and 
anaesthesia. Support Quality Improvement Primary Health Care. Be available 
for calls after hours (including weekends and holidays). Supervise Senior and 
Community Service Medical Officers. Ensure implementation of Batho Pele 
Principle’s and Patient’s Rights Charter. Participate in clinical audits. Attend 
clinical meetings and others as will be indicated. Render clinical services as in 
a Level 1 hospital in accordance with formulated clinical programme. 

ENQUIRIES : Ms D.I Garegae Tel No: 018 383 6700 
 
POST 34/307 : DEPUTY DIRECTOR: ADMINISTRATION (DDG: HOSPITAL & CLINICAL 

SUPPORT SERVICES) REF NO: NWH 04/2022/09 
 
SALARY : R744 255 per annum, (all-inclusive MMS package) 
CENTRE : Provincial Office 
REQUIREMENTS : Bachelor’s degree in Office Administration/ Public 

Administration/Management. 5 years relevant experience in Administration of 
which 3 years’ should be at Assistant Director Level. Experience in project 
management, financial management, human resources and labour relations 
issues, logistical and administration issues and meeting procedures; high level 
of computer literacy and writing skills. Knowledge of legislation with regard to 
Public Administration, financial management as well as document 
management procedures; leadership, management, strategic analytic, 
conceptual, problem solving and communication, interpersonal as well as 
stakeholder liaison. Ability to work long hours. 

DUTIES : Provide administrative support and receptionist services in the office of 
Executive Authority. Provide registry support services in the Office of the 
Executive Office. Provide logistical support for meetings. Ensure the provision 
of messenger and driver’s services in the office of the Executive Authority. 
Perform strategic management, administration and executive support to the 
Executive Authority. Liaising with stakeholders and responding to all enquiries 
about the hospital and clinical support services sent to the Executive Authority. 
Providing any form of support required by the DDG in the management of the 
programme. 

ENQUIRIES : Mr P.E Mokatsane Tel No: 018 391 4210 
 
POST 34/308 : DEPUTY DIRECTOR: CORPORATE SERVICES REF NO: NWH 05/2022/09 
 
SALARY : R744 255 per annum, (all-inclusive MMS package) 
CENTRE : Witrand Hospital 
REQUIREMENTS : Bachelor’s Degree/National Diploma in Public Administration/ Management. 5 

years’ relevant experience in Administration of which 3 years’ must be at 
Assistant Director Level. Sound knowledge of Finance, Human Resources 
Management, Supply Chain Management, Labour Relations, Employee Health 
and Wellness, Security and Records Management, Transport, Maintenance 
and other Auxiliary Services. Knowledge of applicable Public Service 
Prescripts. Good Interpersonal, Communication and team work skills. 
Knowledge of Walker/BAS/PERSAL System. Computer literacy. A valid 
driver’s license. 

DUTIES : Plan, organize and manage hospital corporate service for effective service 
delivery. Provide with strategic and operational leadership in hospital 
administrative services. Manage key deliverables for the supervisees and 
critical components of the units in administrative support services. Provide 
leadership on workplace Labour Relations and to ensure corporate 
governance. Establish and maintain aligned commitment to the hospital vision 
within and in the immediate environment of the hospital. Liaise with all 
stakeholders and develop sound relation (including governance structure, 
NGO’s and organised labour). Formulate and implement the most appropriate 
management arrangements. Ensure that financial service delivery and quality 
targets are met in terms of comprehensive hospital based health care service 
in terms of the Public Finance Management Act. Ensure sound policies and 
procedures are in place. 
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ENQUIRIES : Ms M.E Mpolokeng Tel No: 018 294 9100 
 
POST 34/309 : DEPUTY DIRECTOR: FORENSIC PATHOLOGY SERVICES REF NO: NWH 

06/2022/09 
 
SALARY : R744 255 per annum, (all-inclusive MMS package) 
CENTRE : Provincial Office 
REQUIREMENTS : Bachelor’s Degree/ National Diploma in related Health Sciences/ Services. 5 

years relevant experience in Management of which 3 years’ should be at 
Assistant Director Level in Forensic Pathology Services. Knowledge of 
Forensic Pathology and Clinical Services. Computer literacy. A valid driver’s 
license. Knowledge and understanding of all Legislative Frameworks 
governing the Public Service. Overall knowledge of Government’s 
transformation policies and priorities. Good communication, interpersonal, 
reporting and writing skills. Knowledge and understanding in the development, 
implementation and review of Standard Operating Procedures. 

DUTIES : Provide strategic support in Clinical Forensic Medicine, Forensic Pathology 
Services and Injury Prevention to the Directorate. Develop and communicate 
priority strategies for Clinical Forensic Medicine, Forensic Pathology Services 
and Injury Prevention Services. Coordinate the establishment and 
strengthening of existing designated public health facilities for victims of crime 
and violence. Coordinate all activities related to Gender Based Violence and 
related matter and Forensic Pathology Services. Conduct quarterly support 
visits to Districts. Management of data collection. Collate monthly Forensic 
Mortuary and Clinical Forensic Medicine data collected from Districts. 
Management of human and financial resources. Ensure capacity and 
development of staff in the relevant sections of the core function. Coordination 
of services for victims of crime and violence. Plan and organise meetings and 
workshops on Clinical Forensic Medicine and Forensic Pathology Services. 

ENQUIRIES : Mr A Malgas Tel No: 018 473 0324 
 
POST 34/310 : CLINICAL PSYCHOLOGIST REF NO: NWH 07/2022/09 
 
SALARY : R724 062 – R1 155 006 per annum, (all-inclusive package). Final salary will be 

determined by appropriate / recognisable experience after registration with 
Health Professions Council of South Africa as a Clinical Psychologist. 

CENTRE : Bophelong Psychiatric Hospital 
REQUIREMENTS : Appropriate qualification that allows for registration with the Health Professions 

Council of South Africa (HPCSA) as a Clinical Psychologist in relevant 
registration category. Shortlisted candidates will be required to submit current 
proof of registration with the Health Professions Council of South Africa as a 
Clinical Psychologist in any identified registration categories. Appropriate 
experience as Clinical Psychologist after registration with the Health 
Professions Council of South Africa as Clinical Psychologist in any of the 
identified categories. 

DUTIES : Render effective psychological services to the Rehabilitation Unit, Psychiatric 
Ward and outpatients. Provide in serve training and continuous professional 
development. Implement the Therapeutic programme within the assessments. 
Be responsible for individual and group psychotherapy. Patient and family 
orientation and counselling. Provide psychological support for social and 
vocational reinsertion principle within the Department. Ensure adherence to 
Batho Pele Principles within the department.  Perform psycho – diagnostic and 
psychotherapeutic services. Display a concern for patients.  Responsible for 
awareness and training. 

ENQUIRIES : Ms D.I Garegae Tel No: 018 383 6700 
 
POST 34/311 : CHIEF PHYSIOTHERAPIST REF NO: NWH 08/2022/09 
 
SALARY : R473 112 per annum, (plus benefits) 
CENTRE : Mafikeng Provincial Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the Health Professions 

Council of South Africa in Physiotherapy. Shortlisted candidates will be 
required to submit current proof of registration with the Health Professions 
Council of South Africa as a Physiotherapist. A minimum of 3 years’ 
appropriate experience in Physiotherapy after registration with the Health 
Professions Council of South Africa as a Physiotherapist. A valid driver’s 
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license. Clinical experience as a Physiotherapist. Managerial experience will 
be an added advantage. Computer literacy. 

DUTIES : Manage day-to-day operation of physiotherapy department. Plans and 
organize work to achieve the objectives that meet service standard. Proper 
management of assets, consumables and assistive devices according to the 
policies and procedures. Supervise and evaluate the subordinates (PMDS) 
and students. Co-ordinate and facilitate quality projects (quality assurance, 
infection control, risk management and OHS) in the Department. Assess clients 
with physiotherapy needs and specialized skills and execute plan for 
intervention. Participate in multidisciplinary ward round. Refer patients to other 
multidisciplinary team members. Attend and offer in-service training. Compile 
and submit daily/monthly statistics. Attend courses for continuous professional 
development to ensure quality physiotherapy services and for the required 
CEU points. 

ENQUIRIES : Mr G.J Lolwane Tel No: 018 383 6700 
 
POST 34/312 : NUCLEAR MEDICINE RADIOGRAPHER REF NO: NWH 09/2022/09 (X2 

POSTS) 
 
SALARY : R401 640 – R600 384 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Radiography after 
registration as a Radiographer with Health Professions Council of South Africa. 

CENTRE : Klerksdorp/ Tshepong Hospital Complex 
REQUIREMENTS : Appropriate qualification that allows for the required registration with the Health 

Professions Council of South Africa in Nuclear Medicine Radiographer.  
Shortlisted candidates will be required to submit current proof of registration 
with the Health Professions Council of South Africa as a Nuclear Medicine 
Radiographer. Appropriate/recognizable experience in Radiography after 
registration with the Health Professions Council of South Africa as a Diagnostic 
Radiographer/ Nuclear Medicine Radiographer. A valid driver’s license. Good 
communication, organizational and conflict resolution skills. 

DUTIES : Active participation in the routine execution of clinically related nuclear 
medicine tasks in the Department of Nuclear Medicine and reporting to the 
Nuclear Medicine specialist. Assist with commissioning and optimization of 
new equipment and techniques. Perform all administrative duties attached to 
the position of Nuclear Medicine Radiographer in the Department. 

ENQUIRIES : Prof B Luke Tel No: 018 406 4600 
 
POST 34/313 : MAMMOGRAPHY RADIOGRAPHER REF NO: NWH 10/2022/09 
 
SALARY : R401 640 – R600 384 per annum, (plus benefits). Final salary will be 

determined by appropriate/ recognizable experience in Mammography 
Radiography after registration with the Health Professions Council of South 
Africa as a Mammography Radiographer. 

CENTRE : Job Shimankana Tabane Hospital 
REQUIREMENTS : Appropriate qualification that allows for the required registration with the Health 

Professions Council of South Africa as a Mammography Radiographer. 
Shortlisted candidates will be required to submit current proof of registration 
with the Health Professions Council of South Africa as a Mammography 
Radiographer. Appropriate/recognizable experience in Radiography after 
registration with the Health Professions Council of South Africa as a 
Mammography Radiographer. 

DUTIES : Ensure patient care during imaging for optional Mammographic purpose. 
Explain procedures to patients. Prepare for imaging. Explain procedures to 
patients. Prepare patients for imaging. Perform imaging. Practice radiation 
protection to minimize radiation to staff, patients and general public. Establish 
LMC status of female patients. Adhere to radiation safety standards e.g secure 
area. Lead aprons etc. Apply correct radiation/exposure factors e.g correct 
dosage. Exercise clinical responsibility to ensure optimal diagnostic imaging 
services: Interpret clinical history of patients to determine the correct 
procedures. Ensure correct identification of patient image (name, patient 
orientation etc). Ensure correct positioning of patients to minimize radiation 
exposure to patients. Ensure correct identification of patient image e.g. name 
lead markers etc. Implement quality assurance programs for quality service 
delivery: Check/test radiation equipment and report faults. Apply reject analysis 
and adhere to policies and protocols. Participate in the education and training 
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programs for continuous professional development and quality service 
delivery. 

ENQUIRIES : Ms M Rakidi Tel No: 014 590 5100 
 
POST 34/314 : PROFESSIONAL NURSE (SPECIALTY) REF NO: NWH 12/2022/09 
 
SALARY : R388 974 – R597 072 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in nursing after 
registration as a professional nurse with the SANC in general nursing. 

CENTRE : Mafikeng Provincial Hospital: (Renal) (X3 Posts) 
  Joe Morolong Memorial Hospital: (Child Nursing Science/ Pediatrics) (X1 Post) 
  Bophelong Psychiatric Hospital: (Advanced Psychiatry) (X1 Post) 
  Klerksdorp / Tshepong Hospital Complex (Advanced Midwifery) (X2 Posts) 
REQUIREMENTS : Basic qualification accredited with the SANC in terms Government Notice 425 

(i.e. diploma/ degree in nursing) or equivalent qualification that allows 
registration with the SANC as a Professional Nurse plus a post basic nursing 
qualification with duration of at least 1 year accredited with the SANC in terms 
Government Notice No R 212 in the relevant speciality. Shortlisted candidates 
will be required to submit current proof of registration with South African 
Nursing Council (SANC) as a Professional Nurse. Appropriate/recognizable 
experience in nursing after registration as Professional Nurse with the SANC 
in General Nursing. 

DUTIES : Perform a clinical nursing practice in accordance with the scope of practice and 
required nursing standards. Promote quality of nursing care as directed by the 
scope of practice. Able to plan and organise own work and ensure proper 
nursing care. Demonstrate effective communications with patients, supervisors 
and other stake holders including report writing when required. 

ENQUIRIES : Mr G.J Lolwane Tel No: 018 383 6700 (Mafikeng Provincial Hospital) 
  Mr M.S Montshiwagae Tel No: 053 928 9100 (Joe Morolong Memorial Hospital) 
  Ms D.I Garegae Tel No: 018 383 6700 (Bophelong Psychiatric Hospital) 
  Mr A Mlambo Tel No: 018 406 4600 (Klerksdorp/ Tshepong Hospital Complex) 
 
POST 34/315 : RADIOGRAPHER REF NO: NWH 13/2022/09 
 
SALARY : R322 746 – R540 954 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Radiography after 
registration as a Radiographer with Health Professions Council of South Africa. 

CENTRE : Klerksdorp/ Tshepong Hospital Complex 
REQUIREMENTS : Appropriate qualification that allows for the required registration with the Health 

Professions Council of South Africa in Radiography. Shortlisted candidates will 
be required to submit current proof of registration with the Health Professions 
Council of South Africa as a Radiographer. Appropriate/recognizable 
experience in Radiography after registration with the Health Professions 
Council of South Africa as a Radiographer. Shortlisted candidates will be 
required to submit a valid work permit for Non-South Africans. A valid driver’s 
license. Good communication, organizational and conflict resolution skills. 

DUTIES : Select the exposure factor with due cognizance of all factors. Expose and 
process X-rays and ensure X-rays are taken and meet high professional status. 
Make sure that regulations pertaining to radiation, protection and safety are 
adhered to and that the budget is controlled. Receive cognizance of the 
traumatic and pathological condition that may be present and accept 
responsibility for the patient. Supervise subordinates. Ensure regular services 
of X-ray equipment. Perform any other duty that may be delegated by the 
supervisor. Must be able to work independently without supervision. Must be 
willing to cover a 24 hours duty roster. 

ENQUIRIES : Mr A Mlambo Tel No: 018 406 4600 
 
POST 34/316 : SPEECH THERAPIST REF NO: NWH 11/2022/09 
 
SALARY : R322 746 – R540 954 per annum, (plus benefits). Final salary will be 

determined by appropriate experience after registration with the Health 
Professions Council of South Africa as a Speech Therapist. 

CENTRE : Klerksdorp / Tshepong Hospital Complex 
REQUIREMENTS : Appropriate qualification that allows registration with Health Professions 

Council South Africa in Speech Therapy. Shortlisted candidates will be 
required to submit current proof of registration with the Health Professions 
Council of South Africa as a Speech Therapist. Appropriate experience after 
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registration with the Health Professions Council of South Africa as a Speech 
Therapist. A valid driver’s license. 

DUTIES : Assess and manage paediatric and adult patients who have developmental or 
required speech, language, voice, feeding and swallowing or hearing 
difficulties in wards as out-patients and during community outreach. Supervise 
students and community service Speech therapists. Perform administrative 
tasks related to the Department as per delegation of the Head of Department. 
Promote the profession to the community and other healthcare workers and 
community members. Ensure adherence to Batho Pele Principles and Patient’s 
Rights Charter. 

ENQUIRIES : Mr A Mlambo Tel No: 018 406 4600 
 
POST 34/317 : DIAGNOSTIC RADIOGRAPHER REF NO: NWH 14/2022/09 
 
SALARY : R322 746 – R540 954 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Radiography after 
registration as a Radiographer with Health Professions Council of South Africa. 

CENTRE : Job Shimankana Tabane Hospital 
REQUIREMENTS : Appropriate qualification that allows for the required registration with the Health 

Professions Council of South Africa in Radiography. Shortlisted candidates will 
be required to submit current proof of registration with the Health Professions 
Council of South Africa as a Radiographer. Appropriate/recognizable 
experience in Radiography after registration with the Health Professions 
Council of South Africa as a Radiographer. Shortlisted candidates will be 
required to submit a valid work permit for Non-South Africans. A valid driver’s 
license. Good communication, organizational and conflict resolution skills. 

DUTIES : Select the exposure factor with due cognizance of all factors. Expose and 
process X-rays and ensure X-rays are taken and meet high professional status. 
Make sure that regulations pertaining to radiation, protection and safety are 
adhered to and that the budget is controlled. Receive cognizance of the 
traumatic and pathological condition that may be present and accept 
responsibility for the patient. Supervise subordinates. Ensure regular services 
of X-ray equipment. Perform any other duty that may be delegated by the 
supervisor. Must be able to work independently without supervision. Must be 
willing to cover a 24 hours duty roster. 

ENQUIRIES : Ms M Rakidi Tel No: 014 590 5100 
 
POST 34/318 : OCCUPATIONAL THERAPIST REF NO: NWH 15/2022/09 
 
SALARY : R322 746 – R540 954 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Occupational Therapy 
after registration as an Occupational Therapist with the Health Professions 
Council of South Africa. 

CENTRE : Bophelong Psychiatric Hospital 
REQUIREMENTS : Appropriate qualification that allows for the required registration with the Health 

Professions Council of South Africa (HPCSA) in Occupational Therapy. 
Shortlisted candidates will be required to submit current proof of registration 
with Health Professions Council of South Africa as an Occupational Therapist. 
Appropriate/recognizable experience in Occupational Therapy after 
registration as an Occupational Therapist with the Health Professions Council 
of South Africa. A valid drivers’ license. 

DUTIES : Assist and treat in and outpatients. Participate in-service training programmes 
and continue professional development according to the regulations of 
HPCSA. Supervise /evaluate subordinates. Collect data and keep records, 
manage information and write reports. Control the identification of needs for 
therapeutic programmes and the Execution thereof. Develop and review 
departmental policies procedure and protocols and ensure adherence 
applicable to Health and provincial quality assurance measure in own area of 
work. Provide an occupational therapy service to acute chronic and forensic 
psychiatric patients, and administration duties related to patient care. Work in 
multi-disciplinary team. 

ENQUIRIES : Ms D.I Garegae Tel No: 018 383 6700 
 
 
 
 
 



223 
 

POST 34/319 : PROFESSIONAL NURSE (GENERAL NURSING) REF NO: NWH 16/2022/09 
 
SALARY : R260 760 – R492 756 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Nursing after 
registration as a Professional Nurse with the SANC in General Nursing. 

CENTRE : Potchefstroom Hospital (X3 Posts) 
  Klerksdorp/ Tshepong Hospital Complex (X3 Posts) 
REQUIREMENTS : Basic qualification accredited with the South African Nursing Council in terms 

of Government Notice 425 (i.e diploma /degree in nursing) or equivalent 
qualification that allows a registration with the South African Nursing Council 
as a professional Nurse. Shortlisted candidates will be required to submit 
current proof of registration with the South African Nursing Council as a 
Professional Nurse. Appropriate/ recognizable experience in nursing after 
registration as a Professional Nurse with SANC in General Nursing. 
Understanding of Nursing legislation and related legal and ethical Nursing 
Practices. 

DUTIES : Provide comprehensive nursing service in the hospital and wards according to 
scope of practice. Help with supervision and performance and evaluate junior 
staff members. Implement appropriate measures and system to ensure quality 
patient care. Ensure the implementation of, and adherence to Patient Rights 
Charter and Batho Pele Principles. Staff and quality patient care. Work closely 
with the community. Keep concise and legible records and ensure that Nurses 
do likewise. Manage medication. Participate in the quality improvement 
programme. Monitor admission and discharge criteria. Facilitate and monitor 
patient’s health education programme. Facilitate effective discharge process. 
Ensure proper record-keeping. 

ENQUIRIES : Mr N.S Mathoma Tel No: 018 293 4400 (Potchefstroom Hospital) 
  Mr A Mlambo Tel No: 018 406 4600 (Klerksdorp/ Tshepong Hospital Complex) 
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ANNEXURE AA 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE 
DEPARTMENT OF AGRICULTURE 

 
CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates 

must make themselves available to be interviewed at a date, time and place as 
decided by the selection panel. Please ensure that you submit your application 
on or before the closing date as no late applications will be considered. The 
selection process will be guided by the EE targets of the employing 
department. Kindly note that technical support is only available from Monday 
to Friday from 8:00 to 16.00. Should you experience any difficulties with your 
online application you may contact the helpline at 0861 370 214. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA directive on the implementation of 
competency-based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before they may be 
appointed into this post. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
The duration of the online Pre-Entry Programme is 120 notional hours (15 
days). Full details may be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-preentryprogramme/ 
Furthermore, thanks to the huge public interest we receive many applications 
for our positions, and as such will not be able to respond personally to all 
applications. Therefore, should you not hear from us within 10 weeks from 
close of advert please consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 34/320 : CHIEF DIRECTOR: OPERATIONAL SUPPORT SERVICES REF NO: AGR 

45/2022 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive salary package). Note: The 

remuneration package consists of a basic salary (70%) and the employer’s 
contribution to the Pension Fund. The remainder of the package may be 
structured according to your personal needs. 

CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : An appropriate 3-year B-degree qualification (NQF level 7) as recognised by 

SAQA; A minimum of 5 years' senior management experience. Successful 
completion of the Senior Management Pre-entry Programme for entry into the 
SMS upon appointment. Recommendation: A valid driver's licence, or 
alternative mode of transport for people with disabilities. Competencies: 
Strategic capabilities and leadership; Interpretation and application of policies 
and procedures; People Management and empowerment; Programme and 
project management; Financial management; Change management; Ability to 
persuade and influence; and highly developed interpretive and conceptual/ 
formulation abilities. 

DUTIES : Line Management: Overall management of departmental infrastructure support 
services; Overall management of departmental facilities maintenance and 
grounds maintenance; Overall management of departmental programme 
support; Overall management of occupational health and safety and security; 
Strategic Management: Define and review on a continual basis the purpose, 
objectives, priorities and activities of the Chief Directorate; Financial 
Management: Ensure effective and efficient oversight and management for all 
financial resources/ aspects of the Chief Directorate and all performance 
requirements as related to the PFMA and corporate governance; and People 
Management: Management of the human resources of the Chief Directorate 
and the two Directorates to achieve the pre-determined performance indicators 

https://www.thensg.gov.za/training-course/sms-preentryprogramme/
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and service delivery imperatives, motivated, competent, and appreciated 
performance orientated staff and sound labour relations. 

ENQUIRIES : Dr M Sebopetsa Tel No: (021) 808 5006 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
OTHER POSTS 

 
POST 34/321 : AGRICULTURAL ADVISOR: CENTRAL KAROO (PRINCE ALBERT) REF 

NO: AGR 47/2022 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : An appropriate 4 year qualification in Agriculture or equivalent qualification 

within Agricultural field as recognised by SAQA; Registered with SACNASP or 
any other recognised professional body (Proof to be submitted); A valid code 
B driving licence. Competencies: Knowledge of the following: Production of 
crops and/or livestock produced in the specific area, also markets and value 
adding; Practical research; Good understanding of land reform programme and 
project implementation; Skills needed: Good communication (written and 
verbal) and presentation skills; Proven computer literacy in MS Office (Excel, 
Word, PowerPoint); Problem solving ability; Research skills; Time 
management; Ability to work under pressure. 

DUTIES : Compilation of project submissions and project implementation; Conduct 
relevant project evaluation within the monitoring and evaluation framework; 
Deliver continuous support to all farmers, especially developing farmers across 
all functions, which include land reform, infrastructure development, extension 
and support on production and economic principles, institutional support as 
well as capacity building of food security; Assist with research and 
demonstration trials under supervision; Provide information on markets; 
Facilitate workshops and planning sessions to determine the needs and 
progress; Write reports regarding technical progress; Promote sustainable 
production systems; Facilitate the development of organisational skills of the 
developing agricultural sector; Facilitate relevant training as well as to support 
projects; Participate as the member of the project team by giving sound and 
technical input for the compilation of business plans; General office 
administration; Ensure the implementation of Agricultural Information 
Management System (AIMS); Facilitate, engage and provide inputs to 
implementing agencies and relevant Commodity Project Allocation 
Committees (CPAC’s) in the delivery and implementation of projects. 

ENQUIRIES : Mr D Aries at Tel No: (021) 808 5103 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 03 October 2022 
 
POST 34/322 : TRACTOR DRIVER/OPERATOR: VEGETABLES AND AGRONOMY 

(ELSENBURG) REF NO: AGR 49/2022 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Grade 12 (or equivalent qualification); A minimum of 1-year relevant 

experience; A valid (Code C1) driving licence. Recommendation: Ability to 
operate tractor with relevant specialised farming machinery and equipment. 
Competencies: Good understanding of the following: Maintenance on tractors 
and implements; General farm work and maintenance; Ability to operate a 
tractor with various implements; Proven skills in routine maintenance of 
vehicles, tractors and implements; Operating specialised machinery; Basic 
communication skills. 

DUTIES : Operate a tractor with various implements (e.g. ploughs, rippers, planters, crop 
spraying machines) attached to assist with the physical execution of various 
general farming activities such as land cultivation, planting, harvesting, 
application of chemicals and fertilizers; Perform vehicles maintenance and 
administrative support activities; Operate specialised machinery (such as 
harvesters, drilling equipment and excavators) in respect of loading and 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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offloading goods, repair and maintenance of farm roads and removal material 
including loading and carting away. 

ENQUIRIES : Ms B Abrahams Tel No: (021) 808 5480 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following:  
  1. Hand deliver your application for Attention: Western Cape Government Jobs, 

Unit F6, Bayside Office Park, 41 – 43 Erica Road, Table View, 7441 (From 
Monday to Friday between 07:00am to 17:00pm); 

  Or 2. Post your application for Attention: Western Cape Government Jobs, PO 
Box 60495 Table View 7439; 

  Or 3. Email your application to: westerncape@immploy.com. Clearly indicate 
the reference number of post in email subject line and ensure attachments are 
in the appropriate format (MS Word or PDF). 

CLOSING DATE : 03 October 2022 
 
POST 34/323 : TRACTOR DRIVER/OPERATOR: FARM SERVICES (TYGERHOEK) REF 

NO: AGR 50/2022 (X3 POSTS) 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Grade 12 (or equivalent qualification); A minimum of 1-year relevant 

experience; A valid (Code C1) driving licence. Competencies: Good 
understanding of the following: Maintenance on tractors and implements; 
General farm work and maintenance; Ability to operate a tractor with various 
implements; Proven skills in routine maintenance of vehicles, tractors and 
implements; Operating specialised machinery; Basic communication skills. 

DUTIES : Operate a tractor with various implements to assist with farm activities; Perform 
routine maintenance activities on vehicles, tractors and farm implements; 
Performing general farm activities in respect of crop production, caring for 
livestock and infrastructure maintenance. 

ENQUIRIES : Mr L Mabitsela Tel No: (028) 425 4861 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following:  
  1. Hand deliver your application for Attention: Western Cape Government Jobs, 

Unit F6, Bayside Office Park, 41 – 43 Erica Road, Table View, 7441 (From 
Monday to Friday between 07:00am to 17:00pm); 

  Or 2. Post your application for Attention: Western Cape Government Jobs, PO 
Box 60495 Table View 7439; 

  Or 3. Email your application to: westerncape@immploy.com. Clearly indicate 
the reference number of post in email subject line and ensure attachments are 
in the appropriate format (MS Word or PDF). 

 
POST 34/324 : FARM AID: FARM SERVICES (TYGERHOEK) REF NO: AGR 48/2022 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Basic Literacy and Numeracy (ABET level 2/Grade 5). Competencies: 

Knowledge of general infrastructure development and farm work; Basic 
communication skills; Ability to work independently and as part of a team. 

DUTIES : Perform the following manual farm activities: Crop production; Animal 
production; Mixed cropping and livestock research farm; Infrastructure 
development and maintenance. 

ENQUIRIES : Mr L Mabitsela Tel No: (028) 425 4861 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following:  
  1. Hand deliver your application for Attention: Western Cape Government Jobs, 

Unit F6, Bayside Office Park, 41 – 43 Erica Road, Table View, 7441 (From 
Monday to Friday between 07:00am to 17:00pm); 

  Or 2. Post your application for Attention: Western Cape Government Jobs, PO 
Box 60495 Table View 7439; 

  Or 3. Email your application to: westerncape@immploy.com. Clearly indicate 
the reference number of post in email subject line and ensure attachments are 
in the appropriate format (MS Word or PDF). 

CLOSING DATE : 03 October 2022 
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DEPARTMENT OF COMMUNITY SAFETY 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates 

must make themselves available to be interviewed at a date, time and place as 
decided by the selection panel. Please ensure that you submit your application 
on or before the closing date as no late applications will be considered. The 
selection process will be guided by the EE targets of the employing 
department. Kindly note that technical support is only available from Monday 
to Friday from 8:00 to 16.00. Should you experience any difficulties with your 
online application you may contact the helpline at 0861 370 214. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA directive on the implementation of 
competency-based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before they may be 
appointed into this post. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
The duration of the online Pre-Entry Programme is 120 notional hours (15 
days). Full details may be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-preentryprogramme/ 
Furthermore, thanks to the huge public interest we receive many applications 
for our positions, and as such will not be able to respond personally to all 
applications. Therefore, should you not hear from us within 10 weeks from 
close of advert please consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 34/325 : DIRECTOR: CRIME PREVENTION CENTRE REF NO: CS 26/2022 
 
SALARY : R1 073 187 per annum (Level 13), (all–inclusive salary package). Note: The 

remuneration package consists of a basic salary (70%) and the employer's 
contribution to the Pension Fund. The remainder of the package may be 
structured according to your personal needs. 

CENTRE : Department of Community Safety, Western Cape Government 
REQUIREMENTS : An appropriate 3-year B-degree/ Advanced Diploma (NQF 7) or higher 

qualification as recognised by SAQA; A minimum of 6 years relevant middle 
management experience on a strategic level in a public/ security/ safety 
environment; A valid driving licence; Successful completion of the Senior 
Management Pre-entry Programme for entry into the SMS upon appointment. 
Recommendation: Experience in a crime prevention environment. 
Competencies: Knowledge of the following: Public Service reporting 
procedures; Public Sector; Public Management Practices; Labour Relations; 
Financial Management; Management practices and meeting procedures; 
Procurement policies; Policy development; Core Competencies: Strategic 
Capability and leadership, People Management and Empowerment, 
Programme and Project Management, Financial Management and Change 
Management; Skills: Accounting Finance and Audit skills; Economic, Financial 
Analysis; Legal administration skills; Leadership skills; Interpersonal skills; 
Conflict Management skills; Analytical and strategic thinking. 

DUTIES : Manage safety partnerships; Implement community engagements 
programmes; Promote safety within communities by raising awareness and 
building capacity to be responsive to safety concerns and needs of that 
community; Implement Social Crime Prevention Programmes aimed at 
supporting vulnerable groups including children, youth, women and persons 
living with disabilities; Provide administrative, professional and technical 
advice; Evaluate the performance of the directorate; Ensure proper care and 
maintenance of equipment as well as the safekeeping of stores and supplies; 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
https://www.thensg.gov.za/training-course/sms-preentryprogramme/
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Continuously define and review the purpose, objectives and priorities within the 
directorate; Effective and efficient People Management and Empowerment 
practices; Develop an operational plan; Financial Management; Strategic 
Management. 

ENQUIRIES : Mr D Coetzee Tel No: (021) 483 3960 
 

OTHER POST 
 
POST 34/326 : ASSISTANT DIRECTOR: STRATEGIC PLANNING AND COORDINATION 

REF NO: CS 32/2021 R1 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Department of Community Safety, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or 

higher qualification); A minimum of 3 years’ experience in a strategic planning, 
reporting and coordination environment; A valid (Code B or higher) driving 
licence. NB: People with disabilities that restrict driving abilities, but who have 
reasonable access to transport, may also apply. Competencies: Knowledge of 
the following: Strategic management processes; Government planning 
processes and cycles; Departmental operations; Policies of the government of 
the day, with specific reference to the provincial growth and development 
strategy of the Western Cape; Global, regional and local political, economical 
and social affairs impacting on the provincial government of the Western Cape; 
Written and verbal communication skills. 

DUTIES : Coordinate and facilitate the departmental participation in developing strategic 
and operation planning processes; Coordinate and facilitate the departments 
performance reporting processes; Coordinate and compile of the departmental 
service delivery improvement initiatives including DPSA and Public Service 
Commission compliance; Coordinate governance performance information 
and policy coordination in the department; People management. 

ENQUIRIES : Ms N Gallant Tel No: (021) 483 6954 
 

DEPARTMENT OF CULTURAL AFFAIRS AND SPORT 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00. 
You may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POSTS 

 
POST 34/327 : ADMINISTRATION CLERK: LIBRARY SERVICES (BLAAUWBERG 

REGION) REF NO: CAS 26/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Cultural Affairs and Sport, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). A valid code B (or 

higher) driving license. Note: People with disabilities that restrict driving abilities 
but have reasonable access to transport may also apply. Recommendation: 
Experience in the Computerised Library Management System (LIMS); 
Relevant exposure/experience in an administrative environment. 
Competencies: A good understanding of the following: Job knowledge; Asset 
control; Computer literacy in MS Office Package (Word, Excel, PowerPoint); 
Planning and organising; Written and verbal communication skills; 
Interpersonal relations; Teamwork. 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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DUTIES : Administrative support to the region and affiliated public libraries; Provide asset 
control support services; Provide personnel administration support services 
within the office; Provide financial administration support services in the 
regional office. 

ENQUIRIES : Mr N H Mxokozeli Tel No: (021) 483 2286 
 
POST 34/328 : SUPPLY CHAIN MANAGEMENT CLERK: ASSET MANAGEMENT REF NO: 

CAS 27/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Cultural Affairs and Sport, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 

Experience in an asset management environment, warehouse management or 
inventory management. Competencies: A good understanding of the following: 
Public Finance Management Act (PFMA); Supply Chain Management 
Prescripts; Financial Accounting; Asset Management framework; LOGIS 
system (Asset Management sections) or any other Asset Management system. 
Skills in the following: Computer literacy in MS Office Package (Word, Excel, 
PowerPoint, Outlook, My Content and MS Teams); Written and verbal 
communication; Ability to work independently and as part of a team. 

DUTIES : Render administrative support services; Assist with the asset management 
function and processes; Assist with the disposal of assets within the 
Department; Safeguarding of assets. 

ENQUIRIES : Mr P Hugo Tel No: (082) 582 6715 
 
POST 34/329 : ADMINISTRATION CLERK: CATALOGUING SUPPORT REF NO: CAS 

28/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Cultural Affairs and Sport, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 

Relevant online cataloguing experience. Competencies: Knowledge of the 
following: Anglo-American Cataloguing Rules (AACR2); Resource Description 
and Access (RDA); Library of Congress Subject Headings (LCSH); MARC 21; 
Library of Congress online catalogue; Library Information Management 
Systems. Skills in the following: Computer literacy in MS Office Package 
(Word, Excel, PowerPoint); Good verbal and written communication; Ability to 
work independently and as part of a team. 

DUTIES : Cataloguing of new fiction books and easier audio-visual materials; Quality 
control of the SLIMS database; Office administration and queries. 

ENQUIRIES : Mr B Meyer Tel No: (021) 483 2309 
 
POST 34/330 : COMMUNITY SPORT COORDINATOR REF NO: CAS 36/2022 (X2 POSTS) 
  (Part-Time contract positions for a 12-Month Period 
 
SALARY : R110 193 per annum (Level 05), plus 37% in lieu of benefits (5/8th part-time) 
CENTRE : Department of Cultural Affairs and Sport, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification); A minimum of 1 year 

relevant experience. Recommendation: Experience working in local leagues or 
clubs. Competencies: A good understanding of the following: Data collection 
and information management skills; Sport administration; Club Development 
programme; Proven computer literacy; Monitoring and reporting; Report writing 
skills; Written and verbal communication skills; Interpersonal skills. 

DUTIES : Maintain databases of distributed resources; Capturing and maintenance of 
data of clubs, individual memberships, processes and services rendered at 
club and league events. 

ENQUIRIES : Mr J Pasensie Tel No: (021) 483 9659 
 

DEPARTMENT OF ECONOMIC DEVELOPMENT AND TOURISM 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00. 
You may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POST 

 
POST 34/331 : ADMINISTRATIVE SUPPORT OFFICER: ECONOMIC ENABLEMENT REF 

NO: DEDAT 11/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Department of Economic Development and Tourism, Western Cape 

Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree) or 

higher economics related subjects; A minimum of 3 years administrative 
support experience to management. Recommendation: A valid (Code B) or 
higher driving licence. Experience providing strategic support to senior 
management. Advanced Microsoft excel skills. Advanced financial 
management and budgeting. Competencies: Knowledge of the following: 
Development and maintenance of administrative and operational systems; The 
following skills: Problem-solving; Coping in a dynamic and demanding 
environment; Data gathering, research and report compilation; Project 
management and monitoring; Advanced Microsoft Excel and Word; Advanced 
financial management and budgeting; Written and verbal communication. 

DUTIES : Develop and maintain processes and systems that will contribute towards 
improving efficiency in the office of the Chief Director; Prepare documentation 
and verify responses drafted received from and to internal and external 
stakeholders; Obtain inputs, collate and compile reports pertaining to the Chief 
Directorate; Assist with monitoring and evaluating the performance of the Chief 
Directorate on an ongoing basis against predetermined objectives; Assist with 
the planning and executive of workshops, large meetings, conferences as and 
when they occur; Update and maintain the Monitoring and Evaluating (M&E) 
systems for projects and cashflow; Conduct research and compile 
comprehensive documents as and when requested; Analyse reports and/or 
recommendations with regard to projects implemented by the programme; 
Coordinate evidence/supporting documents for the Audit of Performance 
Information (AOPI).  

ENQUIRIES : Mr J Peters Tel No: (021) 483 9417 
 

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00. 
You may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
 
 
 
 
 
 

http://www.westerncape.gov.za/jobs
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OTHER POST 
 
POST 34/332 : ENVIRONMENTAL OFFICER (PRODUCTION LEVEL): ENVIRONMENTAL 

IMPACT ASSESSMENT (DEVELOPMENT MANAGEMENT) REF NO: EADP 
20/2022 (X2 POSTS) 

 
SALARY : R276 831 per annum, (OSD as prescribed) 
CENTRE : Department of Environmental Affairs and Development Planning, Western 

Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree) in 

Environmental Management, Natural or Environmental Sciences or related 
field; A valid driving license (Code B or higher). Recommendation: Registered 
as a Candidate Environmental Assessment Practitioner (EAP) or Registered 
as an EAP with the Environmental Assessment Practitioners Association of 
South Africa (EAPASA); Working knowledge and experience in the following: 
Review of EIA applications; Integrated Environmental Management, including 
applicable legislation and policies; Post-decision requirements. Competencies: 
Knowledge in the following: Integrated Environmental Management; 
Environmental Impact Assessment process; Biophysical knowledge of the 
functioning of ecosystems, interactions and other environmental aspects; 
Methodologies and techniques for evaluation of environmental impact 
assessments, management plans and environmental monitoring and auditing; 
Methodologies for the evaluation of environmental management programme 
reports, as well as environmental monitoring, audit and ECO reports; Practical 
implementation of environmental legislation, policies, guidelines, norms and 
standards; Environmental management systems. Skills needed: Report 
writing; Communication (written and verbal); Computer literacy (MS-Office 
suite); Interpersonal; Problem Solving; Project management; Ability to: Meet 
strict deadlines; Perform under pressure; Work well within a team. 

DUTIES : Maintain quality and productivity with regard to evaluation of applications in 
terms of the relevant environmental legislation; Implementation of the 
compliance monitoring and auditing strategy for environmental authorisations; 
Maintain quality and productivity with regard to provision of comment on 
assigned non-applications; Leadership in assigned projects. 

ENQUIRIES : Mr E van Boom Tel No: (021) 483 2877 
 

DEPARTMENT OF HEALTH 
In line with the Employment Equity Plan of the Department of Health, it is our intention with this 

advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 
employment through the elimination of unfair discrimination. 

 
NOTE : It will be expected of candidates to be available for selection interviews on a 

date, time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

 
OTHER POSTS 

 
POST 34/333 : HEAD: CLINICAL UNIT (MEDICAL) GRADE 1 (ADULT PULMONOLOGY) 
  Tygerberg Hospital, Parow Valley 
 
SALARY : R1 754 739 per annum, (A portion of the package can be structured according 

to the individual’s personal needs) 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualification: An appropriate qualification that allows 

registration with the Health Professions Council of South Africa (HPCSA) as a 
specialist in Internal Medicine and sub-specialist in Pulmonology (adult). 
Experience: A minimum of 3 years of appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist in 
Pulmonology (Adult). Registration with a professional council: Registration with 
the HPCSA as a Medical Specialist in Pulmonology (Adult). Competencies 
(knowledge/skills): Appropriate experience as a Pulmonology Sub-Specialist 
(including Medical Intensive Care) in an academic environment with 
managerial experience. Independent research experience with publication and 
related research output. Experience in undergraduate, post-graduate, and sub-
specialist Pulmonology teaching and training. Demonstrable experience in 
managing clinical units and services. Superior appropriate clinical, 
communication, and managerial skills, and appropriate related knowledge 
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including the ability to lead multi-disciplinary teams. The leadership of the 
Division of Pulmonology. Skills in Interventional Pulmonology and Thoracic 
Ultrasound. Skills in the management of patients in Intensive Care.  Academic 
leadership includes the ability to provide teaching and clinical training to 
undergraduate, and postgraduate students and Pulmonology trainees. 
National reputation as a leader in the field of Pulmonology International 
reputation as a leader in the field of Pulmonology. A strong history of academic 
mentoring and supervising research within the field of Internal Medicine and 
Pulmonology Insight into the challenges and opportunities for advancing health 
care in South Africa. National or international awards in recognition of 
excellence in the field of Pulmonology. 

DUTIES : Lead and manage the adult Pulmonology Division / Pulmonology services of 
the hospital. Lead and provide teaching and training of undergraduate, and 
postgraduate students in Pulmonology as well as supervision of Pulmonology 
trainees. Lead a Pulmonology research program. 

ENQUIRIES : Prof H Reuter Tel No: (021) 938-9081 / Dr M Mukosi Tel No: (021) 938-4136 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : The successful candidate will also be The Head of the Division of Pulmonology 

at Tygerberg Hospital and the Faculty of Medicine and Health Sciences, 
Stellenbosch University. No payment of any kind is required when applying for 
this post. 

CLOSING DATE : 23 September 2022 
 
POST 34/334 : FACILITY MANAGER 
  Chief Directorate: Metro Health Services 
 
SALARY : R744 255 per annum, (A portion of the package can be structured according 

to the individual’s personal needs) 
CENTRE : District Six CDC 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma/ 

Degree in a health-related field. Experience: Appropriate experience in a 
managerial position in an NGO, private organisation or the state sector. 
Inherent requirement of the job: Valid (Code B/EB) driver’s license. 
Competencies (knowledge/skills): Proven leadership abilities. Good 
interpersonal and people management skills. Knowledge of Public Sector 
legislation. Computer literacy. Health sector experience. 

DUTIES : General and operational management of a Community Health Centre, related 
services linked to the facility and implementation of the prescribed package of 
services. Strategic and operational planning, implementation of operational 
plans monitoring and evaluation. Responsible for external governance 
including collaboration with other sectors. Sound financial, Supply Chain 
Management and People Management. Quality assurance and Quality 
Management. Health Strategy and Support through good governance in 
Information management, Pharmaceutical & Laboratory Services. 

ENQUIRIES : Ms L Appolis Tel No: (021) 202-0883/933 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/335 : ASSISTANT MANAGER NURSING (PRIMARY HEALTH CARE) 
  Cape Winelands Health District 
 
SALARY : R624 216 per annum 
CENTRE : Ceres CDC, Witzenberg Sub-district 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse and 
Midwife. Post-basic qualification with duration of at least 1-year Diploma in 
Clinical Nursing Science, Health Assessment, Treatment and Care, accredited 
with SANC (R48). Registration with a professional council: Registration with 
the SANC as Professional Nurse and Midwife. Experience: A minimum of 10 
years appropriate/recognisable nursing experience after registration as a 
Professional Nurse with the SANC in General Nursing. At least 6 years of the 
period referred to above must be appropriate/recognisable experience after 
obtaining the 1-year post-basic qualification in the relevant specialty. At least 3 

http://www.westerncape.gov.za/health-jobs
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years of the period referred to above must be appropriate/recognisable 
experience at management level. Inherent requirement of the job: Valid (Code 
B/EB) driver’s licence and willingness to travel within the Sub-district. 
Competencies (knowledge/skills): In depth knowledge and application of Ideal 
Clinic and Office of Health Standards Compliance guidelines. In depth 
knowledge and application of the Practical Approach to Care Kit. Knowledge 
of Community Oriented Primary Care. Demonstrate in-depth knowledge of 
nursing and public service legislation. Knowledge of Human Resource and 
Financial policies. Ability to effectively communicate in at least two of the three 
official languages of the Western Cape. Computer literacy (MS Word and 
Excel; PowerPoint). 

DUTIES : Responsible for operational and strategic management of District Health 
Services for the Sub-district, (i.e., CDC’s, clinics, and mobiles). Ensure that all 
prescribed health policies are implemented. Provide clinical supervision and 
support services at the Witzenberg PHC Facilities. Ensure efficient financial 
planning, control and the effective use of all resources. Participate in Human 
Resource Management and Skills Development Planning of clinic staff within 
the Sub-district. Liaise with other organisations and role-players within the 
Witzenberg Sub-district to ensure appropriate service delivery to the 
community. 

ENQUIRIES : Mr L Wawini Tel No: (023) 316-9600, email: 
Lulamile.Wawini@westerncape.gov.za 

APPLICATIONS  Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/336 : OPERATIONAL MANAGER NURSING (PRIMARY HEALTH CARE) 
  Garden Route District 
 
SALARY : R571 242 per annum (PN-B3) 
CENTRE : Alma CDC, Mossel Bay Sub-district 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e., 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as a Professional Nurse and 
Midwife. Post-basic qualification with duration of at least 1-year Diploma in 
Clinical Nursing Science: Health Assessment: Treatment and Care R48 
accredited with the SANC.Experience: A minimum of 9 years 
appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 5 years of the 
period referred to above must be appropriate/recognisable experience in the 
1-year post-basic qualification in Curative Skills in Primary Health Care (R48). 
Inherent requirements of the job: Valid (Code B/EB) driver’s license and 
willingness to travel. Competencies (knowledge/skills): In depth Knowledge 
and application of Ideal Clinic and National Core Standards. Demonstrate in-
depth knowledge of nursing and public service legislation. Knowledge of 
Human Resource and Financial policies. Ability to effectively communicate in 
at least two of the three official languages of the Western Cape. Computer 
literacy (MS Office, Word and Excel, PowerPoint and emails.)  

DUTIES : Operational management of facility: Management of burden of disease, render 
clinical and administrative services. Management of Critical Support Services:  
Quality data, consumable and drug management, maintenance and 
infrastructure management as well as asset management. Adequate financial 
planning and control: Manage budget, procurement, assets and stock control. 
Human Resource Planning and Management: Performance Management and 
ensure that all personnel undergo training according to their Individual 
Development and Performance Plan as well as implementing policies, 
prescripts and protocols. Improve quality of services and deliver a patient 
centered service. 

ENQUIRIES : Ms M Manuel Tel No: (044) 604-6106 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
 

mailto:Lulamile.Wawini@westerncape.gov.za
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POST 34/337 : CLINICAL PROGRAMME COORDINATOR GRADE 1 (COMPREHENSIVE 
HEALTH) 

  Garden Route District 
 
SALARY : R571 242 per annum (PN-B3) 
CENTRE : Garden Route District (Based at Mossel Bay Hospital) 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

Diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse. (This 
dispensation is only applicable for posts of Clinical Programme Coordinator 
where it is an inherent requirement of the post, incumbent to maintain 
registration with the SANC). Experience: A minimum of 7 years 
appropriate/recognisable experience in nursing after registration as a 
Professional Nurse with SANC in General Nursing. Inherent requirements of 
the job: Valid (Code B/EB) driver’s license and willingness to travel. 
Competencies (knowledge/skills): Good interpersonal relations, leadership and 
communication skills (verbal and written) in at least two of the three official 
languages of the Western Cape. Knowledge of the Maternal-Child-Women’s-
Health, HIV/AIDS/STI/TB, and Chronic Disease Management. Computer 
literacy (MS Word, Excel and PowerPoint). Ability to work independently and 
in a multi-disciplinary team. 

DUTIES : Ensure implementation, coordination, monitoring and evaluation of the District 
HIV/AIDS/TB Services.  Provide comprehensive support for Mossel Bay and 
Hessequa Sub-districts to enable implementation and realisation of Western 
Cape and Garden Route District Health plans. Support Mossel Bay and 
Hessequa Sub-Districts to achieve programmatic deliverables including 
Maternal-Child-Women’s-Health, 1st 1000 days strategy, HIV/AIDS/STI/TB, 
and Chronic Disease Management. Monitor and evaluate programme goals 
and targets including the collection, validation, interpretation and analysis of 
statistical data.  Support the Mossel Bay and Hessequa Sub-Districts to 
achieve and maintain Ideal clinic and Ideal Hospital status for all Health 
Facilities. 

ENQUIRIES : Ms G Holton Tel No: (044) 803-2700 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/338 : OPERATIONAL MANAGER NURSING (GENERAL) 
  Overberg District 
 
SALARY : R450 939 (PNA 5) per annum 
CENTRE : Otto Du Plessis Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Registered Professional 
Nurse.Experience: A minimum of 7 years appropriate/recognisable experience 
in nursing after registration as a Professional Nurse with SANC in General 
Nursing and Maternity Nursing.Inherent requirements of the job: Willingness to 
work shifts (night and day), public holidays and weekends to manage hospital 
after hours, when required.  Perform standby duties/ relief duties for Assistant 
Manager: Nursing. Valid (Code B/EB) driver’s license. Competencies 
(knowledge/skills): Ability to communicate in at least two of the official 
languages of the Westerns Cape. Good communication, interpersonal, 
decision-making, leadership, organizational and conflict resolution skills with a 
strong sense of responsibility and accountability. Be able to function 
independently and as part of a multi-disciplinary team. Demonstrate an in-
depth knowledge of legislation pertaining to nursing and public service. 
Knowledge of People Management and financial policies. Ability to promote 
quality patient care through the setting, implementation and monitoring of 
standards. Basic computer literacy. 

DUTIES : Management, coordination, and provision of quality comprehensive care within 
the facility. Effective personnel development and management within the 
Department. Effective financial management and procuring as well as 
implementing of policies, prescripts, and protocols according to the public 
service Finance Management Act; Regulations. Ensure the promotion of 
Quality Assurance (Ideal Hospital, Office of Health Standards Compliance and 

http://www.westerncape.gov.za/health-jobs


235 
 

Best Care Always), Infection prevention and control, Occupational Health and 
Safety within the Department. Initiate and participate in training, development, 
and research within the nursing division. Liaise with relevant stakeholders 
including institutional committees. Promote health education to clients, the 
public and staff. Collect, verify and timeous submission of accurate statistics. 
Participates in formulating, monitoring and implementation of policies, 
guidelines, standard operating procedures and regulations within the 
department. Deliver an effective support service to the Nursing Manager and 
ensure effective coordination of the Nursing Division after hours. Maintain 
ethical standards and promote professional growth and self-development. 

ENQUIRIES : Ms M Hattingh Tel No: (028) 424-2652 (Email): 
Michelle.Hattingh@westerncape.gov.za 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications) 

NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/339 : ASSISTANT DIRECTOR: HUMAN RESOURCE ADMINISTRATION 

(PEOPLE MANAGEMENT) 
 
SALARY : R382 245 per annum 
CENTRE : Tygerberg Hospital 
REQUIREMENTS : Minimum educational qualification: An appropriate 3-year National Diploma or 

Degree in Human Resource Management / Public Management/ Public 
Administration / Management. Experience: Appropriate supervisory and 
experience in People Management Administration. Inherent requirements of 
the job: Valid Code (B/EB) drive Appropriate supervisory and experience in 
People Management Administration. Driver’s licence. Competencies 
(knowledge/skills): Appropriate PESAL experience. People management skills. 
Proven knowledge of Public Service Regulation. Ability to communicate in at 
least two of the three official languages of the Western Cape. 

DUTIES : Lead, manage, supervisor and coordinate the work and responsibilities of the 
People Management Administration (Personnel Administration) component. 
Provide Human Resource Administration Service to all employees at the 
institution. Administer conditions of service, allowances and deductions 
(housing, medical aid, pension, overtime, commuted overtime and acting). 
Coordinate and administer COIDA, PILIR and incapacity processes. Manage 
applications for RWOPS, including capturing and deductions on PERSAL. 
Ensure implementation and compliance with HR policy and practices. Monitor 
and manage commuted overtime contracts. 

ENQUIRIES : Mr ZR Mhlanga Tel No: (021) 938-6550 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/340 : SENIOR PERSONNEL PRACTITIONER: HEALTH AND PRODUCTIVITY 

SAFETY, HEALTH, ENVIRONMENT, RISK AND QUALITY (SHERQ) 
  Directorate: People Management and Administration 
 
SALARY : R321 543 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate 3-year National Diploma/B-

Degree in Social Science or Human Resources, Safety Management. 
Experience: Sound knowledge and appropriate experience in Employee Health 
and Wellness and Occupational Health and Safety. Inherent requirements of 
the job: Valid (Code B/EB) driver’s licence. Willingness to travel and overnight 
at various workplaces across the geographical area of the Western Cape and 
other provinces. Competencies (knowledge/skills): Computer Proficiency (MS 
Office (Word, MS Excel, MS PowerPoint, email). Communication skills (written 
and verbal). Presentation and facilitation skills. Understanding of Employee 
Health and Wellness Framework for the Public Service. Research, 
conceptualization, statistical analysis and analytical skills. Creativity, self-
motivation and assertiveness. Ability to function under pressure and handle a 
high work volume. Ability to prioritise and organise work and to exercise self-
discipline. Ability to work independently without supervision. 

mailto:Michelle.Hattingh@westerncape.gov.za
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DUTIES : Administer the development, implementation, monitoring and reporting of 
strategies, programmes, policies and projects for Health and Productivity and 
SHERQ. Administer and promote Health, Wellness & Safety programmes for 
employees in the Department. Administer contract management in the SHERQ 
and Health & Productivity Focus Areas.  Provide administrative support to 
provincial steercom committees and other directorate meetings. Administer 
Health and Safety departmental audits and reporting. Conduct trend and 
statistical analysis to determine challenges, problem trends and best practices 
relating to the health and productivity of employees in the Department. Assist 
with the development of monitoring and evaluation tools for the implementation 
of a DPSA M&E framework. Conduct research analysis to identify determinants 
of ill-health, injury on duty and occupational diseases. 

ENQUIRIES : Mr N Ismail Tel No: (021) 483-3951 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/341 : COMMUNICATION OFFICER 
  Directorate: Communications (for Emergency and Clinical Services Support), 

Bellville Health Park 
 
SALARY : R321 543 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma/ 

Degree in Journalism, Public Relations, or Communication. Experience: 
Appropriate experience in Communication/media-related working 
environment/field. Inherent requirement of the job: Valid Code B/EB driver’s 
license. Competencies (knowledge/skills): Excellent verbal and written 
communication skills. Strong interpersonal skills. Well-developed writing and 
editing skills in English, Afrikaans or Xhosa. The ability to work independently 
operational management capability analytical and problem-solving abilities. 

DUTIES : Reputation Management including through media liaison (handling of media 
queries, writing of media releases, media monitoring and evaluation) for 
Emergency and Clinical Services Support (ECSS). Generating positive and 
pro-active content/campaigns for the portfolio. Developing and executing 
awareness communication campaigns. Compiling of research, co-ordination, 
editing and producing communication material. Support internal 
campaigns/projects through internal communication. 

ENQUIRIES : Mr B La Hoe Tel No: (072) 368-0596 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/342 : ADMINISTRATION CLERK: WARDS 
  Chief Directorate: Rural Health Services 
 
SALARY : R176 310 per annum 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). 

Experience: Appropriate clerk experience in a hospital environment. Inherent 
requirements of the job: Willingness to work flexitime/shifts. Relieve other ward 
clerks. Competencies (knowledge/skills):  Proficient in the use of MS Office 
applications (including Excel, Word, PowerPoint and Outlook). Electronic 
processing of operational statistics.  Procurement experience to facilitate and 
maintain adequate stock and equipment levels.  Excellent communication skills 
(verbal and written) in at least two of the three official languages of the Western 
Cape. 

DUTIES : Effectively contribute to the provision of a well-managed administrative system 
to accommodate the operational needs of the nursing unit. Provide a 
client/patient-friendly environment at the administrative office/frontline desk in 
the unit. Maintain a code of ethics and core values to ensure effective 
interpersonal communication. Facilitate feedback to the Manager regarding 
patients, stock and equipment procurement and maintenance thereof. Maintain 
Clinicom process to record patient movement and complete files and UPFS 
and other electronic documentation. Perform such administrative tasks and 

http://www.westerncape.gov.za/health-jobs
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relief as may be delegated by the staff and Health team, also in other 
departments. 

ENQUIRIES : Ms SDL Louis Tel No: (044) 802-4376 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/343 : ARTISAN ASSISTANT (X2 POSTS) 
  Central Karoo District 
 
SALARY : R147 459 per annum 
CENTRE : Beaufort West Hospital (X1 Post) 
  Prince Albert Hospital (X1 Post) 
REQUIREMENTS : Minimum educational qualification: Grade 10 (or equivalent). Experience: 

Appropriate experience of hospital plant, laundry equipment and machinery. 
Inherent requirements of the job: fit to perform duties and work at heights and 
in confined spaces. Work overtime should the need arise, day or night, and 
perform standby duties. Valid (Code B/EB) driver’s license. Willingness to 
travel and work at all Public Health Institutions within the Central Karoo District. 
Competencies (knowledge/skills): Ability to function independently, plan ahead 
(pro-active) and work in a team. Ability to adhere to safety standards. Ability to 
handle conflict and problem-solving situations. Ability to communicate in at 
least two of the three official languages of the Western Cape. 

DUTIES : Assist with repairs and installation of objects, emergency breakdowns, 
supervise and in-service training of co-workers. Maintained and repaired 
equipment, repair of plant equipment, furniture, fixtures, and fittings 
mechanical. Assist in preventive maintenance procedures, including autoclave, 
and water tanks. Basic welding repairs and installations. Obtain quotations, 
and order and control of materials as needed to complete requisitions. Strict 
adherence to the Occupational Health and Safety Act. 

ENQUIRIES : Mr F du Toit Tel No: (023) 414-8200 
APPLICATIONS : The Manager: Garden Route District Office, Private Bag X6592, George, 6530. 
FOR ATTENTION : Ms S Pienaar 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/344 : HOUSEHOLD AID 
  West Coast District 
 
SALARY : R104 073 per annum 
CENTRE : Sonstraal Hospital 
REQUIREMENTS : Minimum requirement: Basic literacy and numeracy. Experience: Appropriate 

experience. Inherent requirements of the job: Ability to lift/move heavy 
equipment and supplies. Render a shift service on weekends, public holidays, 
day and night and duties and rotate in different departments according to 
operational needs and requirements. Competencies (knowledge/skills): Good 
communication skills (read, speak and write) in at least two of the three official 
languages of the Western Cape. Ability to operate machinery and equipment. 

DUTIES : Render effective, efficient and safe hygiene and domestic services within the 
institution. Render support services to Household Supervisor. Contribute to 
effective utilization and functioning of apparatus and equipment. Contribute to 
effective management of domestic responsibilities. Adhere to loyal service 
ethics. 

ENQUIRIES : Ms S Kulsen Tel No: (021) 862-3176 
APPLICATIONS : The Director, West Coast District Office, Private Bag X15, Malmesbury, 7300. 
FOR ATTENTION : Mr JJ van Staden 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 
POST 34/345 : CLEANER (X2 POSTS) 
  Chief Directorate: Metro Health Services  
 
SALARY : R104 073 per annum 
CENTRE : Ruyterwacht Community Day Centre (X1 Post) 
  Ravensmead Community Day Centre (X1 Post) 

http://www.westerncape.gov.za/health-jobs
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REQUIREMENTS : Minimum requirement: Basic numeracy and literacy skills. ABET (be able to 
read and write). Experience: Appropriate experience in a Health facility and 
Hospital environment. Inherent requirements of the job: Ability to operate 
machinery and equipment. Ability to lift or move heavy equipment and supplies. 
Competencies (knowledge/skills): Good communication skills (read and write) 
in at least two of the three official languages of the Western Cape. Ability to 
work effectively in a team, independently and unsupervised, to accept 
accountability and responsibility. Able to handle conflict and the ability to work 
under pressure. 

DUTIES : General cleaning and maintenance, i.e., dusting, sweeping, polishing, 
scrubbing and mopping, cleaning windows and walls. Ensure that cleaning 
equipment, e.g., polishing and scrubbing machines, mops, brooms, and 
buckets are clean after usage and securely stored. Effectively use cleaning 
agents and stock as well as elementary stock control. Provide clean linen for 
consultation rooms and manage clean and soiled linen. Responsible for a 
general hygienic and safe environment in terms of standards and procedures 
to prevent injuries and the spread of infection. Assist with the offloading and 
unpacking of stock.Attend training sessions where applicable. 

ENQUIRIES : Ms L Rose-Benjamin Tel No: (021) 534-4361 
APPLICATIONS : The Manager: Northern/Tygerberg Sub-structure Office, Bellville Health Park, 

Private Bag X1, Bellville, 7535 
FOR ATTENTION : Mr C Davids 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 23 September 2022 
 

DEPARTMENT OF HUMAN SETTLEMENTS 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates 

must make themselves available to be interviewed at a date, time and place as 
decided by the selection panel. Please ensure that you submit your application 
on or before the closing date as no late applications will be considered. The 
selection process will be guided by the EE targets of the employing 
department. Kindly note that technical support is only available from Monday 
to Friday from 8:00 to 16.00. Should you experience any difficulties with your 
online application you may contact the helpline at 0861 370 214. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA directive on the implementation of 
competency-based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before they may be 
appointed into this post. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
The duration of the online Pre-Entry Programme is 120 notional hours (15 
days). Full details may be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-preentryprogramme/ 
Furthermore, thanks to the huge public interest we receive many applications 
for our positions, and as such will not be able to respond personally to all 
applications. Therefore, should you not hear from us within 10 weeks from 
close of advert please consider your application unsuccessful. 
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MANAGEMENT ECHELON 
 
POST 34/346 : HEAD OF DEPARTMENT: HUMAN SETTLEMENTS REF NO: (HS 18/2022) 
  (18-Month Contract) 
 
SALARY : R1 544 415 per annum (Level 15), (all-inclusive package to be structured in 

accordance with the rules for SMS) plus a 10% non-pensionable HOD 
allowance. 

CENTRE : Department of Human Settlements, Western Cape Government 
REQUIREMENTS : Appropriate Postgraduate Degree (NQF 8); A minimum of 8 years’ senior 

management experience within the built environment of which 3 years must be 
with in any organ of state as defined in the Constitution, Act 108 of 1996; A 
valid code EB driver’s license (unless prevented by a disability). Successful 
completion of the Certificate for entry into the SMS (Senior Management 
Service) prior to appointment: The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before the candidate 
may be appointed into this post. The duration of the online Pre-Entry 
Programme is 120 notional hours (15 days). Full details are available at: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme. 
Competencies: Knowledge of the following: Latest advances in public 
management theory and practice; Modern systems of governance and 
administration; Policies of the government of the day; Global, regional and local 
political, economic and social affairs impacting on the provincial government of 
the Western Cape; Constitutional, legal and institutional arrangements 
governing the South African public sector; Inter-governmental and international 
relations, communications, media management, public relations, public 
participation and public education; Strong conceptual, interpretive and 
formulation skills; Strong leadership, team building and interpersonal skills; 
Exceptional planning, organizing and people management skills; The ability to 
multi task, deal with ambiguity and manage change in an ever-changing 
environment and under pressurized circumstances. 

DUTIES : Promote integrated human settlement planning and development by facilitating 
the development of spatially, economic viable and socially and environmentally 
sustainable integrated human settlements; Manage and engage all spheres of 
government in integrated housing and human settlement development through 
programmes and projects; Optimise communication and stakeholder 
relationships with human settlement stakeholders and partners; Render an 
administrative support service to the Provincial Minister for Infrastructure; Drive 
the development and implementation of the Provincial Human Settlements 
Strategy as well as the departmental strategic planning processes; Evaluate 
the performance of the department on a continuous basis against pre-
determined key measurable objectives and standards; Ensure that sound 
people and financial management practices are adhered to in the department; 
Facilitating the development of spatially economic viable and socially and 
environmentally sustainable integrated human settlements; Accelerating 
delivery in support of improving the quality of living standards and basic 
services; Facilitate delivery through sound administration and the engagement 
of all spheres of government and social partners; Establishing and maintaining 
appropriate internal controls and systems to meet performance requirements. 

ENQUIRIES : Ms Louise Esterhuyse Tel No: (021) 483 5856 
 

DEAPARTMENT OF THE PREMIER 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates 

must make themselves available to be interviewed at a date, time and place as 
decided by the selection panel. Please ensure that you submit your application 
on or before the closing date as no late applications will be considered. The 
selection process will be guided by the EE targets of the employing 
department. Kindly note that technical support is only available from Monday 
to Friday from 8:00 to 16.00. Should you experience any difficulties with your 
online application you may contact the helpline at 0861 370 214. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
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the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA directive on the implementation of 
competency-based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before they may be 
appointed into this post. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
The duration of the online Pre-Entry Programme is 120 notional hours (15 
days). Full details may be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-preentryprogramme/ 
Furthermore, thanks to the huge public interest we receive many applications 
for our positions, and as such will not be able to respond personally to all 
applications. Therefore, should you not hear from us within 10 weeks from 
close of advert please consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 34/347 : DIRECTOR: STRATEGIC COMMUNICATION (CONTRACT – LINKED TO 

THE TERM OF OFFICE OF THE PREMIER) REF NO: DOTP 20/2022 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package to be structured in 

accordance with the rules for SMS) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : B-degree (NQF Level 7 as recognised by SAQA); Minimum of 6 years’ 

experience at a middle/senior managerial level, 3 years of which must be in 
strategic communication; A valid code EB driver’s license; Successful 
completion of the Certificate for entry into the SMS (Senior Management 
Service) prior to appointment: The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before the candidate 
may be appointed into this post.. Recommendation: Experience within a public 
relations and communication strategy environment; Tertiary qualification in the 
social sciences; Experience in government in a management role would be 
advantageous. Competencies: Knowledge: Advanced knowledge of strategy 
development, strategy management and communication strategy processes; 
Knowledge of standard and advanced communication systems; Knowledge of 
innovation and transformation; Knowledge of Constitutional, legal and 
institutional arrangements; Knowledge of government policy development 
processes; Knowledge of strategic and project management; Knowledge on 
the latest trends in the communication industry; Knowledge of financial norms 
and standards (PFMA, NTR, Provincial Treasury Directives and Instructions; 
Budgeting processes; National and Provincial instruments and legislation 
pertaining to people management. Skills: Ability to analyse, conceptualise and 
implement policy; Budgeting skills; Strong communication skills; Computer 
literacy skills; Critical thinking, innovation and problem solving skills; Excellent 
networking skills; Excellent strategic thinking and superlative verbal and written 
communication skills; Leadership skills with specific reference to the ability to 
display thought leadership in complex situations. – Management accounting 
skills; Monitoring, evaluation and reporting; Numeracy and accuracy; Policy 
development; Presentation skills; Problem solving; Project management and 
planning skills; Research skills; Strong inter-personal and relationship 
management skills. 

DUTIES : Development and Management of a Communication strategy for the Western 
Cape Government Developing and managing the execution of an external 
communications strategy for the WCG that is aligned to the vision and key 
objectives of the Provincial Executive. This will include: 1. Media Relations 
Strategy: Development and management of a proactive media relations 
strategy across all media forms, with key themes and issues aligned to the 
WCG’s priorities, in conjunction with the media liaison officers in the provincial 
ministries and heads of communications in departments; Day-to-day, as well 
as short and long term management of media matters in conjunction with the 
media liaison officers in the provincial ministries; Oversee and sometimes 
prepare press releases and speeches for the Provincial Executive; Oversee 
and assist to plan media events for the Provincial Executive;- Identifying and 
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mitigating media risks for the Western Cape Government, including providing 
strategic guidance to the executive; Oversee the production of media analysis 
reports for the Provincial Executive; Ensure that relationships with the media 
are built and sustained; Community Engagement Strategy; Development and 
management of a community engagement strategy for the Premier’s Office; 
Social Media and Digital Strategy: Support the alignment of heads of 
communications in provincial departments and the e-Government for Citizens 
(e-G4C) directorate in the WCG on social media and digital strategy; Strategic 
Communications Campaigns: Development and management of strategic paid 
for communication campaigns for the WCG in conjunction with the Corporate 
Communications directorate, eG4C and heads of communications in provincial 
departments and external communications agencies; Leadership: Manage 
members of various levels, who are participants in different project teams, both 
directly and indirectly in order to achieve the project outcomes; Financial 
management, and good financial and corporate governance related to projects 
assigned to the position. 

ENQUIRIES : Ms T De Decker Tel No: (021) 483 6447 
 

OTHER POSTS 
 
POST 34/348 : DEPUTY DIRECTOR: PROVINCIAL WIDE MONITORING AND 

EVALUATION REF NO: DOTP 15/2022 R1 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or 

higher); A minimum of 3 years management level experience in evaluations, 
stakeholder relations and programme and project monitoring. 
Recommendation: Experience working in Data and Evidence systems. 
Competencies: Knowledge of the following: Results Based Monitoring and 
Evaluation approaches; Strategic management and strategic information 
analysis and interpretation; Gathering, analysing, and synthesising relevant 
evidence-based data and information from a range of sources; The 
development of norms and standards for the purpose of data governance and 
data management; The National Evaluation System and its institutionalisation 
at a provincial level; Business Intelligence systems and its application within a 
results-based monitoring and evaluation environment; The policies and 
priorities of provincial and national government; Global, regional and local 
political, economic and social trends impacting on the Western Cape 
Government; Inter-governmental relations. Skills needed: Report writing; 
Computer literacy in MS Office Package (Word, Excel, PowerPoint); Analytical; 
Interpretative; Presentation; Leadership with specific reference to display 
thought leadership in complex situations; Problem solving; Team building; 
Inter-personal; Planning; Organising; People management; Networking; 
Network formation; Communication (Written and verbal). Ability to: Customize 
information to user requirements; Work independently and as part of a team. 

DUTIES : Support the following: Institutionalisation of the province-wide evaluation 
system for the WCG aligned to the National Evaluation System (NES); The 
evaluation and research services integrative with other data and evidence 
services in the Provincial Data Office. Development, adoption and 
maintenance of evaluative guiding frameworks; Facilitation of capability 
development for responsive evidence methods using community of practices 
to increase the use of the data and evidence; Drive the dissemination, 
communications and advocacy for data and evidence services; Coordination 
of a Community of Practice for data governance within the WCG and with 
external stakeholders; Collaboration with WCG departments, local and 
international stakeholders and partners to ensure best practice alignment.  

ENQUIRIES : Ms A. Mohamed Tel No: (021) 483 6091 
 
POST 34/349 : ASSISTANT DIRECTOR: TALENT SOURCING REF NO: DOTP 50/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : Appropriate 3-year National Diploma majoring in HRM or a B-Degree in 

Industrial Psychology with a minimum of 3-years’ experience in a Recruitment 
and Selection environment on a administrator/recruiter level. 
Recommendation: Experience with technical recruiting which includes e-
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Recruit support, competency based recruitment processes and the 
administrative processes which is associated with these tasks; Advising Senior 
and executive management on the recruitment and selection process and best 
talent. Proven candidate sourcing skills; Proven experience in complex data 
management; Direct liaison with media and recruitment agencies w.r.t 
advertising of vacancies; Supervision of staff; Willingness to work longer hours 
in line with print media publication times. Consulting with various stakeholders 
on different management levels. Competencies: General knowledge of various 
employment laws and practices; In-depth knowledge Recruitment prescripts 
(legislation and policy documents); The following skills: Excellent interpersonal 
and coaching; Database development management and reporting; 
Supervisory; Consultative and effective Problem solving; Effective oral and 
written communication. Ability to gather and analyze information; Ability to work 
under pressure and meet deadlines. 

DUTIES : Quality control of all operational work; Project Management control and 
allocation of tasks; Ensure the publication of advertisements in various media; 
Facilitate the compilation of advertisements and pre-selection questionnaires 
and provide training/workshops on Talent Sourcing, e-recruit and reporting; 
Ensure that bulletins are published as per schedule; Ensure that 
advertisements are published in DPSA, media and e-recruit platform; 
Communicate with service providers regarding advertising standards, 
response handling enquiries, and participate in the creation of specifications; 
Handling complex inquiries from clients and applicants; Facilitate and provide 
professional advice on the sourcing of talent across various professions, 
selection processes, inclusive of shortlisting, interviewing and verification's 
(personnel suitability checks) and the appointment decision, as well as the 
issuing of employment offers; Facilitate audit processes; Ensure recruitment 
and selection data integrity and report on any irregularities; Manage staff and 
report on the unit's performance. 

ENQUIRIES : Mr F Gerber Tel No: (021) 483 6028 
 
POST 34/350 : CHILDRENS COMMISSIONER OFFICER REF NO: DOTP 21/2022 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Department of the Premier, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or 

higher qualification) in Social Sciences or related field; A minimum of 1 year 
relevant experience in a similar environment; A valid driving licence. 
Recommendation: Communication Qualification; Tech Savvy (especially in 
social media applications); Experience with reference to children rights; Youth 
and Community Development experience; Child protection experience; 
Community practices; Experience in writing reports; Ability to work in 
partnership with children; Ability to develop media outputs. Competencies: 
Application and understanding of the following legislation: Provincial executive 
support systems and services; Public communication, public education, public 
engagement and discourse management processes; Good corporate 
governance norms and standards; Policies of the government of the day; 
Needs, interests and rights of children, and stakeholders within the sector; 
Critical issues and challenges which children face. Behavioural competencies: 
Delivering Results and Meeting Customer Expectations; Working with 
stakeholders including children and the public; Persuading and Influencing; 
Analysis of data; Skills: Human resource planning; Problem solving skills; 
Sound Budgeting skills; Facilitation Skills; Presentation Skills; Report writing 
skills; Strong administrative skills. 

DUTIES : Support the development and implementation of policies and strategic 
frameworks; Report on the activities of the Children’s Commissioner; Support 
the Western Cape Children’s Commissioner functions, as well as Children’s 
rights with identified audiences; Create awareness and an understanding of 
the Western Cape Children’s Commissioner functions, as well as Children’s 
rights with identified audiences; Support investigations related to the mandate 
of the Commissioner.  

ENQUIRIES : Ms D Reid - Donelle.Reid@westerncape.gov.za 
 
POST 34/351 : HUMAN RESOURCE CLERK: TALENT SOURCING REF NO: DOTP 51/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of the Premier, Western Cape Government 
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REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 
Appropriate tertiary qualification; Experience within a Human 
Resource/Recruitment environment; Experience working on an e-recruitment 
system; A valid Code B (Or higher) driving licence. Competencies: Proven 
computer literacy in MS Word and Excel; Good planning and organising skills; 
Communication (written and verbal) skills; Interpersonal skill; Ability to work 
under pressure and meet deadlines. 

DUTIES : Liaise with relevant stakeholders; General office administration; Database 
Management; Capture and update expenditure in component; Reception 
duties. 

ENQUIRIES : Mr S Petersen Tel No: (021) 483 3562 
 

DEPARTMENT OF SOCIAL DEVELOPMENT 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00. 
You may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POSTS 

 
POST 34/352 : SOCIAL WORK SUPERVISOR: SERVICE DELIVERY TEAMS (DELFT) REF 

NO: DSD 49/2022 
 
SALARY : R389 991 - R452 106 per annum, (OSD as prescribed). 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Formal tertiary qualification in Social Work (e.g. Bachelor of Social Work) that 

allows professional registration with the SACSSP; Registration with the 
SACSSP as a Social Worker; A minimum of 7 years appropriate experience in 
social work after registration as Social Worker with the SACSSP; A valid code 
B driving licence. Competencies: Knowledge of the following: Job related 
knowledge; Analytic, diagnostic, assessment tools, evaluation methods and 
processes; Personnel Management; Supervision Framework for Social 
Workers; Social Work legislation related to children; Social work theory and 
interventions; Information and Knowledge Management; Protocol and 
professional ethics; Skills needed: Communication (written and verbal); Proven 
computer literacy; Organising and planning; Project planning; Psycho social 
intervention; Report writing; Presentation and facilitation; Analytical and 
problem-solving; Client orientation and customer focus. 

DUTIES : Ensure that a social work service with regard to the care, support, protection 
and development of vulnerable individuals, groups, families and communities 
through the relevant programmes is rendered; Attend to any other matters that 
could result in or stem from social instability in any form; Supervise employees: 
Supervise and advise social workers, social auxiliary workers and volunteers 
to ensure an effective social work service; Keep up to date with new 
developments in the social work field; Supervise all the administrative functions 
required in the unit and undertake the higher level administrative functions.  

ENQUIRIES : Ms S Abrahams Tel No: (021) 483 7672 
 
POST 34/353 : SOCIAL WORK SUPERVISOR: SERVICE DELIVERY TEAMS 

(WITZENBERG) REF NO: DSD 50/2022 
 
SALARY : R389 991 - R452 106 per annum, (OSD as prescribed). 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Formal tertiary qualification in Social Work (e.g. Bachelor of Social Work) that 

allows professional registration with the SACSSP; Registration with the 

http://www.westerncape.gov.za/jobs
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SACSSP as a Social Worker; A minimum of 7 years appropriate experience in 
social work after registration as Social Worker with the SACSSP; A valid code 
B driving licence. Competencies: Knowledge of the following: Job related 
knowledge; Analytic, diagnostic, assessment tools, evaluation methods and 
processes; Personnel Management; Supervision Framework for Social 
Workers; Social Work legislation related to children; Social work theory and 
interventions; Information and Knowledge Management; Protocol and 
professional ethics; Skills needed: Communication (written and verbal); Proven 
computer literacy; Organising and planning; Project planning; Psycho social 
intervention; Report writing; Presentation and facilitation; Analytical and 
problem-solving; Client orientation and customer focus. 

DUTIES : Ensure that a social work service with regard to the care, support, protection 
and development of vulnerable individuals, groups, families and communities 
through the relevant programmes is rendered; Attend to any other matters that 
could result in or stem from social instability in any form; Supervise employees: 
Supervise and advise social workers, social auxiliary workers and volunteers 
to ensure an effective social work service; Keep up to date with new 
developments in the social work field; Supervise all the administrative functions 
required in the unit and undertake the higher level administrative functions. 

ENQUIRIES : Ms M Arendse Tel No: (023) 348 5300 
 
POST 34/354 : ACCOUNTING CLERK: BANKING AND CASH MANAGEMENT REF NO: 

DSD 48/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification) with Accounting or 

Mathematics as a passed subject. Competencies: A good understanding of the 
following: Financial functions, practices as well as the ability to capture data 
and collate financial statistics; Public Service financial legislations, procedures 
and treasury regulations (PFMSA, DORA, PSA, PSR, PPPFA, Financial 
manual); Basic financial operating systems (PERSAL, BAS, LOGIS); Written 
and verbal communication skills; Proven computer literacy; Numeracy skills; 
Planning and organising skills. 

DUTIES : Render financial accounting transactions: Receive and check invoices for 
correctness, verification and approval (internal control); Process invoices 
(capture payments); Filing of all documents; Collection of cash; Perform salary 
administration support services: Receive and process salary advices; File all 
documents; Perform bookkeeping support services: Capture all financial 
transactions; Clear suspense accounts; Record debtors and creditors; Process 
electronic banking transactions; Compile journals; Render a budget support 
service: Collect information from budget holders; Compare expenditure against 
budget; Identify variances; Capture and allocate virements on budgets; 
Distribute documents with regard to the budget; File all documents; Receive 
and capture cash payments. 

ENQUIRIES : Mr DN Arendse Tel No: (021) 483 8646 
 
POST 34/355 : SOCIAL AUXILIARY WORKER: SOCIAL WORK SERVICES (EERSTE 

RIVER) REF NO: DSD 51/2022 
 
SALARY : Grade 1: R150 438 – R169 332 per annum, (OSD as prescribed) 
  Grade 2: R179 637 – R202 176 per annum, (OSD as prescribed) 
  Grade 3: R214 494 – R269 301 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Grade 10 plus completion of the learnership to allow registration with 

the South African Council for Social Service Professions (SACSSP) as Social 
Auxiliary Worker; Registration with the SACSSP as Social Auxiliary Worker; A 
valid code B driving licence. Or Grade 2: Grade 10 plus completion of the 
learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with 
the South African Council for Social Service Professions as Social Auxiliary 
Worker; A minimum of 10 years’ appropriate experience in social auxiliary work 
after registration as Social Auxiliary Worker with the SACSSP; OR No 
experience after registration as Social Auxiliary Worker with the SACSSP and 
successful completion of the 2nd academic year of an appropriate tertiary 
qualification that allows for registration as Social Worker with the SACSSP; A 
valid code B driving licence; or Grade 3: Grade 10 plus completion of the 
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learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with 
the South African Council for Social Service Professions as Social Auxiliary 
Worker; A minimum of 20 years appropriate experience in social auxiliary work 
after registration as Social Auxiliary Worker with the SACSSP; OR A minimum 
of 10 years appropriate experience in social auxiliary work after registration as 
Social Auxiliary Worker with the SACSSP and successful completion of the 2nd 
academic year of an appropriate tertiary qualification that allows for registration 
as Social Worker with the SACSSP; OR No experience after registration as 
Social Auxiliary Worker with the SACSSP and successful completion of the 3rd 
academic year of an appropriate tertiary qualification that allows for registration 
as Social Worker with the SACSSP; A valid code B driving licence. 
Competencies: A basic understanding of the following: Human behaviour, 
relationship system and social issues; South African Social Welfare context the 
policy and practice of developmental social welfare services; South African 
judicial system and the legislation governing and impacting of social auxiliary 
work; Basic knowledge of financial matters related to social auxiliary work; 
Good communication (written and verbal); Proven computer literacy; 
Information and Knowledge Management (Keep precise records and compile 
accurate reports); Skills needed: Organising and planning; Presentation and 
facilitation; Report writing; Problem solving and analytical; Client orientation 
and customer focus. 

DUTIES : Provide assistance and support to social workers with the rendering of a social 
work service with regard to the care, support, protection and development of 
vulnerable individuals, groups, families and communities through the relevant 
departmental programmes; Assist social workers to attend to any other matters 
that could result in, or stem from social instability in any form; Continuous 
professional development; Perform administrative support functions in support 
of social workers as required of the job. 

ENQUIRIES : Ms M Rebe Tel No: (021) 812 0923 
 

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 26 September 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00. 
You may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POSTS 

 
POST 34/356 : CONTROL ENGINEERING TECHNOLOGIST REF NO: TPW 92/2022 (X3 

POSTS) 
 
SALARY : Grade A: R762 816 per annum, (all-inclusive salary package), (OSD as 

prescribed) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Bachelor of Technology in Civil Engineering (B Tech) or relevant qualification; 

A minimum of six years post qualification experience; Compulsory registration 
with ECSA as a Professional Technologist Or have submitted with ECSA for 
Professional registration as a Professional Engineering Technologist. (Proof of 
payment to be submitted with application and compulsory registration with 
ECSA as a Professional Engineering Technologist will then be applicable 
within 6 months from date of appointment); A valid code B driving license. 
Recommendation: Appropriate experience in one or more of the following 
engineering disciplines; Pavement, geometric or roads design; Public Sector 
experience/exposure; Applicable experience in transport infrastructure, road 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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construction and/or maintenance experience of surface and gravel roads or the 
asset management processes of these assets; Exposure of financial, human 
resource, supply chain, contract, management; Thorough knowledge of all 
relevant legislation, regulations and policies related to Provincial proclaimed 
roads; Exposure to project management, budget and financial management.. 
Competencies: Knowledge of the following: Project management; Technical 
design and analysis knowledge; Research and development; Computer-aided 
engineering applications; Legal compliance; Technical report writing; Technical 
consulting; Networking; Professional judgment; Skills needed: Decision 
making; Team leadership; Creativity; Change management; Financial 
management; Customer focus and responsiveness; Communication (written 
and verbal); Computer skills; Planning and organising; People management. 

DUTIES : Manage technological advisory services; Plan technological support to 
Engineers and associate professionals in the field; Monitoring and evaluation 
of technological designs; Evaluate and monitor existing technical manuals, 
standard drawings and procedures to incorporate new technology; Manage 
administrative and related functions; Provide inputs into the budgeting process; 
Research and development; Continuous professional development to keep up 
with new technologies and procedures.  

ENQUIRIES : Ms M Hofmeyr Tel No: (021) 483 3999 
 
POST 34/357 : DEPUTY DIRECTOR: PROPERTY ACQUISITION REF NO: TPW 96/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive salary package) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3 year tertiary qualification (National Diploma/B-Degree or 

higher); A minimum of 5 years management level experience; A valid code B 
(or higher) driving license. Note: People with disabilities that restrict driving 
abilities but have reasonable access to transport may also apply. 
Recommendation: Experience working in Property Management and Property 
Industry; Project Management; Understanding Conveyancing Principals; Town 
Planning knowledge. Competencies: Knowledge of the following: Applicable 
policies, legislation, guidelines, standards, procedures, and best practices; 
Public service procedures; Labour Relations Act; Strategic management 
processes; Global, regional, and local political, economic, and social affairs 
impacting on the Western Cape Government; National, Provincial and 
Departmental policies, prescripts and practices regarding infrastructure; 
Programme/project management; Research; Planning procedures; Public 
service reporting procedures; Human Capital Management and Development; 
Financial Management; Property Industry. Skills needed: Communication 
(written and verbal); Strategic thinking; Project management; Report writing, 
Computer literacy in MS Office Package (Word, Excel, PowerPoint); Analytical; 
Interpretative; Presentation; Leadership with specific reference to display 
thought leadership in complex situations; Problem solving; Team building; 
Inter-personal; Planning; Organizing; People management; Networking; 
Network formation. Ability to: Customize information to user requirements; 
Work independently and as part of a team. 

DUTIES : Coordinate and conduct the strategic and operation planning processes for the 
department; Facilitate and perform all tasks required in the strategic planning 
process and the development of the annual performance plan and 
simultaneously collaborate with the directorate finance in the development of 
the EPRE (Estimates of Provincial Expenditure and revenue); Develop the 
project plan; Perform all tasks required in the development of the operational 
plan; Gather and analyze all relevant information; Compile strategic documents 
and reports; Collaborate with the Directorate: Research and Strategic 
Information Management in the compilation of strategic documents and reports 
to inform the business planning cycle; Develop SDIPs (Service Delivery 
Improvement Plans); Design project plans to develop SDIPs for the 
Department; Perform all required tasks in the publication of the Annual 
Performance Plan, Annual Report and citizen's report for the department; 
Collaborate with the sub-directorate communication in the printing, translation 
and proof-reading of the annual performance plan; Manage the  following: 
Acquisition of Immovable Property for the Client Departments.; Acquisition of 
Immovable Assets as per ad hoc approved requests; The donation of 
immovable assets; Land exchanges; The transfer of immovable assets in terms 
of the principle asset follows function. Ensure that Tactical infrastructure 
programs are in accordance with the National Development Plans, 
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frameworks, and strategies; Initiate and direct research and analysis of all 
aspects to stay abreast of advances in the relevant fields and implement best 
practice. Contract in private sector support and parastatals in facilitation and 
partnership of program development and implementation; Evaluate the 
performance of the sub-directorate on an ongoing basis against predetermined 
objectives. Ensure that effective records are kept of the activities and resources 
of the Sub-directorate. 

ENQUIRIES : Ms E van der Westhuizen Tel No: (021) 483 5532 
 
POST 34/358 : DEPUTY DIRECTOR: INTERNAL CONTROL (GMT) REF NO: TPW 99/2022 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive salary package) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/ B-degree) with a 

minimum of 3 years management level experience; A valid code B (or higher) 
driving licence. Note: People with disabilities that restrict driving abilities but 
have reasonable access to transport may also apply. Competencies: 
Knowledge of the following: Public Finance management Act (Act 1 of 1999). 
Skills needed: Communication (written and verbal); Organisational; 
Leadership. Ability to interpret relevant directives and policies and the use of 
Systematic approach. 

DUTIES : Human Resource Management within the Internal Control Unit; Ensure that 
Governance is implementation maintain in all GMT components; Ensure that 
assurance services are performed; Fraud Management; Loss Management; 
Irregular, unauthorized, fruitless and wasteful expenditure. 

ENQUIRIES : Mr Y Ahmed Tel No: (021) 483 5152 
 
POST 34/359 : PROFESSIONAL ENGINEER (PRODUCTION LEVEL): MECHANICAL 

SERVICES (BELLVILLE) REF NO: TPW 148/2021 R1 
 
SALARY : Grade A: R728 829 - R777 771 per annum 
  Grade B: R821 775 - R885 303 per annum 
  Grade C: R939 621 - R1 106 814 per annum 
  (Salary will be determined based on post registration experience as per OSD 

prescript) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate Mechanical/Megatronic/Industrial Engineering Degree [B 

Eng/BSc (Eng)] or relevant qualification; Three years post qualification 
engineering experience required; Compulsory registration with ECSA as a 
professional engineer; A valid code B driving licence. Competencies: 
Knowledge of the following: Programme and project management; Engineering 
design and analysis; Research and development; Computer-aided engineering 
applications; Legal compliance; Technical report writing; Creating high 
performance culture; Professional judgement; Skills needed: Networking, 
decision making, team leadership, analytical, creativity, self-management, 
financial management, customer focus and responsiveness, written and verbal 
communication, computer literacy, planning and organising, conflict 
management, problem solving and analysis and people management skills. 

DUTIES : Design new systems to solve practical engineering challenges and improve 
efficiency and enhance safety; Plan, design, operate and maintain engineering 
projects; Human capital development; Ensure training and development of 
technicians, technologists and candidate engineers to promote 
skills/knowledge transfer and adherence to sound engineering principles and 
code of practice; Office administration and budget planning; Manage resource 
and prepare and consolidate inputs for the facilitation of resource utilisation; 
Research and development; Continuous professional development to keep up 
with new technologies and procedures. 

ENQUIRIES : Ms M Van Wyngaardt Tel No: (021) 959 7700 
 
POST 34/360 : ACQUISITION MANAGER: PROPERTY ACQUISITION REF NO: TPW 

94/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B Degree or 

higher); A minimum of 3 years relevant administrative experience in Property 
Management or similar environment. A valid code B (or higher) driving license. 
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Note: People with disabilities that restrict driving abilities but have reasonable 
access to transport may also apply. Recommendation: Experience working in 
Property Management; Project Management; Understanding of Conveyancing 
Principals; Town Planning knowledge. Competencies: Knowledge of the 
following: Applicable policies, legislation, guidelines, standards, procedures, 
and best practices; Public service procedures; Labour Relations Act; Strategic 
management processes; Global, regional, and local political, economic, and 
social affairs impacting on the Western Cape Government; National and 
provincial strategies and policies on infrastructure, Provincial Strategic Plan, 
Western Cape Infrastructure Framework. Skills needed: Communication 
(written and verbal); Strategic thinking; Project management; Sound 
organizing; Planning; Time management; Initiative and creativity; Liaise with 
personnel at all levels; Presentation; Decision making; Ability to do the 
following: Engage in both independent research and as part of a team; To 
access research sources; Perform under pressure; Function as a team 
member. 

DUTIES : Coordinate and conduct the strategic and operation planning processes for the 
department; Facilitate and perform all tasks required in the strategic planning 
process and in the development of the annual performance plan and 
simultaneously collaborate with the directorate finance in the development of 
the EPRE (Estimates of Provincial Expenditure and revenue); Develop the 
project plan; Perform all tasks required in the development of the operational 
plan; Gather and analyze all relevant information; Compile strategic documents 
and reports; Collaborate with the Directorate: Research and Strategic 
Information Management in the compilation of strategic documents and reports 
to inform the business planning cycle; Develop SDIPs (Service Delivery 
Improvement Plans); Design project plans to develop SDIPs for the  
Department; Perform all required tasks in the publication of the Annual 
Performance Plan, Annual Report and citizen's report for the department; 
Collaborate with the sub-directorate communication in the printing, translation 
and proof-reading of the annual performance plan; Execute and implement 
acquisition of Immovable Property and Immovable Assets as per ad hoc 
approved requests for the Client Departments; Execute the following: The 
donation of immovable assets; Land Exchanges; The transfer of immovable 
assets in terms of the function asset follows function; Implement and Execute 
the Disposal of redundant properties of the Department and Public Works as 
per the requirements of the WCLA; Implement and Execute the Demolition of 
Buildings/ Structures; Provide support to the management of the sub-
directorate in terms of administrative activities that support the effective 
operations of the sub-directorate; Assist with the development and 
maintenance of acquisition programmes in line with the Directorates function.  

ENQUIRIES : Ms E van der Westhuizen Tel No: (021) 483 5532 
 
POST 34/361 : PRINCIPAL ROAD SAFETY OFFICER REF NO: TPW 163/2021 R1 (X4 

POSTS AVAILABLE AT VARIOUS LOCATIONS) 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B-Degree or 

higher qualification) in Traffic, Law Enforcement, Education, Media and 
Communication, Public Relations, Project Management or Social Science; A 
minimum of 3 years experience in Road Safety Education or relevant field; A 
Valid (code B or higher) driving licence. NB: People with disabilities that restrict 
driving abilities, but who have reasonable access to transport, may also apply. 
Competencies: Knowledge in the following: Road Safety Act; National Road 
Safety Strategy; Public Service Act/Regulations; Local government structuring; 
Marketing principles; Capacity building; Skills needed: Planning and organsing, 
computer literacy, problem solving, conflict resolution, research, analytical 
thinking, written and verbal communication skills. 

DUTIES : Liaison with internal and external role-players; Facilitate and assist with the 
development of road safety programmes and initiatives; Facilitate, plan, 
develop and implement traffic safety information, projects and programmes; 
Research on traffic safety issues and educational projects. 

ENQUIRIES : Mr A Kafaar Tel No: (021) 483 6000 
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POST 34/362 : PRINCIPAL PROVINCIAL INSPECTOR (QUALITY EVALUATOR) REF NO: 
TPW 165/2021 R1 

 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior certificate or higher qualification); Must be in possession of 

a Basic Traffic Diploma; Registered traffic officer; A valid (Code A and EC) 
driving licence; No criminal record; A minimum of 6 years law enforcement 
experience. Competencies: Knowledge in the following: Communication 
(written and verbal) and report writing skills; Ability to work under pressure and 
meet deadlines; Computer literacy (MS Office); Analytical thinking; Ability to 
conduct research; Interpersonal skills. 

DUTIES : Evaluate the quality of training and administrative processes; Conduct impact 
evaluations of training and administrative information; Conduct impact 
assessment of training programmes; Ad hoc tasks. 

ENQUIRIES : Ms A Fennie Tel No: (021) 983 1500 
 
POST 34/363 : CHIEF WORKS INSPECTOR (ELECTRICAL): EDUCATION 

INFRASTRUCTURE REF NO: TPW 97/2022 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : A National Diploma (T/N/S streams) or equivalent; or N 3 and a passed trade 

test in the electrical environment; or Registration as an Engineering 
Technician; A minimum of 3 years' appropriate experience in an electrical 
working environment; A valid (code B or higher) driving licence. 
Recommendation: Technical experience of Occupational Health and Safety 
Act and regulations. Competencies: Knowledge of the following: Facets of the 
construction industry and National building regulations; SANS 10142 [Electrical 
wiring code] compilation of specifications and tender regulations; Proven 
Computer literacy; Excellent report writing skills; Excellent communication 
skills at project management level (verbal and written); Ability to work well 
within a team. 

DUTIES : Deliver infrastructure maintenance, upgrading and minor new works of 
education facilities; Project management and administration in respect of 
scheduled and unscheduled maintenance works are executed by contractors; 
Manage the activities of contractors on construction sites, and exercise quality 
control on projects; Preparation of tender documentation, specifications and 
Bills of Quantities; Analyse and compile project documentation; Budget 
preparation and estimates of costs for proposed maintenance repair works; 
The assessment, preparation, compilation and submission of facility condition 
reports of education facilities; Maintain and report progress consistently to the 
department management information system and back up documents and 
information to the database.  

ENQUIRIES : Mr N Nolan Tel No: (021) 483 9366 
 
POST 34/364 : ACQUISITION OFFICER: PROPERTY ACQUISITION REF NO: TPW 

93/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (National Diploma/B Degree or 

higher); A minimum of 1 year’s relevant administrative experience in property 
management or similar environment. A valid code B (or higher) driving licence. 
Recommendation: Rendering administrative support functions to senior 
management. Competencies: Knowledge of the following: Public Services, 
Provincial and strategies/policies/prescripts and other documents that address 
Transport Development; Provincial Growth and Development Strategy; 
Strategic Infrastructure Plan; Relevant software packages & sound application 
of relevant computer programmes; Human capital administration; Record 
management system; Communicate effectively (written and verbally); Procure 
goods and services; Work and perform under pressure; Make sound 
judgments; Basic research; Analyze documents and situations; Function as a 
team member; Sound organizing, planning and time management skills. 
Excellent interpersonal relations; Organized and self motivate. 

DUTIES : Acquisition of immovable Properties; Liaise with client departments; Monitor 
the progress of all projects; Check standard legal documents; Attend meetings 
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pertaining to specific projects; Update acquisition register; Verify ownership of 
subject property(s); Site visits; Do background research on properties; Make 
recommendations on the appointment of consultants; Liaise with consultants; 
Make recommendations with regards to properties; Obtaining quotations from 
various valuators; Scrutinize quotes and make recommendation with regards 
to quotations; Draft appointment letter; Draft submission to the Minister/ Head 
of Department; Compile contracts and submit to legal advisor for comments; 
Prepare payment advice; Follow up on registration process; Do background 
research on Properties; Check standard legal documents; Handle 
enquiries/telephonic; Obtain supporting documentation from client 
departments, Registrar Deeds' office and Surveyor Generals' office; Arrange 
for translation and placement of adverts; Request valuation report; Draft 
correspondence to successful and unsuccessful tender applicants; Liaise with 
State Attorney/Private attorneys; Arrange for the issuing of replacement of title 
deeds; Arrange for the signing of the necessary transfer documents; Follow up 
on the registration process; Prepare payment advice for State Attorney's legal 
cost. 

ENQUIRIES : Ms E van der Westhuizen Tel No: (021) 483 5532 
 
POST 34/365 : PERSONAL ASSISTANT: PROPERTY ACQUISITION, REF NO: TPW 

95/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification) plus an accredited 

secretarial diploma and/or administrative qualification on the level of NQF level 
5 (a certificate of completion should be provided); A minimum of 3 years’ 
experience in rendering secretarial/ administrative support services to 
management/ senior management. Recommendation: A valid (Code B or 
higher) driving licence. NB: People with disabilities that restrict driving abilities, 
but who have reasonable access to transport, may also apply. Competencies: 
Knowledge of the following: Relevant legislation, policies, prescripts and 
procedures; Office administration; Database management; Financial 
administration; Information and records management; Procurement 
processes; Understand the functioning, systems and processes of 
government; Proven computer literacy (MS Office); Good written and verbal 
communication skills; The following skills: Organising, planning, record 
keeping, grooming and presentation, customer/client liaison and people skills; 
Telephone etiquette and typing skills; Ability to: Communicate well with people 
at different levels and from different backgrounds; Act with tact and discretion; 
Research and analyse documents and situations. 

DUTIES : Provides a secretarial/receptionist support service to the manager; Renders 
administrative support services; Provides support to manager regarding 
meetings; Supports the manager with the administration of the manager's 
budget; Analyse the relevant Public Service and departmental 
prescripts/policies and other documents and ensure that the application thereof 
is understood properly. 

ENQUIRIES : Ms E van der Westhuizen Tel No: (021) 483 5532 
 
POST 34/366 : PERSONAL ASSISTANT: KNOWLEDGE MANAGEMENT REF NO: TPW 

100/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification) plus an accredited 

secretarial diploma and/or administrative qualification on the level of NQF level 
5 (a certificate of completion should be provided); A minimum of 3 years’ 
experience in rendering secretarial/ administrative support services to 
management/ senior management. Competencies: Knowledge of the 
following: Relevant legislation, policies, prescripts and procedures; Financial 
administration; Skills needed: Proven computer literacy; Organising; Good 
people skills; Communication (written, verbal and presentation) skills; Ability 
to: Communicate well with various stakeholders at different levels and from 
different backgrounds; Act with tact and discretion; Do research and analyse 
documents and situations. 

DUTIES : Provide a secretarial/receptionist support service to the manager; Render an 
administrative support service; Provide support to the senior manager 
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regarding meetings; Support the senior manager with the administration of the 
budget; Analyse the relevant public service and departmental prescripts/ 
policies and other documents and ensure that the application thereof is 
understood properly. 

ENQUIRIES : Mr L Barbier Tel No: (021) 483 8723/4117 
 


